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1.0 ABBREVIATIONS, ACRONYMS AND GLOSSARY OF TERMS

A. Abbreviations And Acronyms

o Policyholders Compensation Fund

BoT Board of Trustee

CBK Central Bank of Kenya

ICPAK Institute of Certified Public Accountants of Kenya
IPSAS International Public Sector Accounting Standards
MT Managing Trustee

NT National Treasury and Economic Planning

OAG Office of the Auditor General

PFM Public Finance Management

PPE Property Plant & Equipment

PSASB Public Sector Accounting Standards Board

SRC Salaries and Remuneration Commission

SAGAs Semi-Autonomous Government Agencies

SC State Corporations

B. Glossary of Terms

Fiduciary management- Members of management entrusted directly with the
responsibility and trust for the organisation financial resources.

Fiduciary management- Members of management entrusted directly with the

responsibility and trust for the organisation financial resources.

Scheme - Policyholders Compensation Fund Mortgage & Car loan schemes
Fund - Policyholders Compensation Fund

Fund Administrator - Managing Trustee/Chief Executive Officer

Scheme Administrator - Institution(s) appointed by the Fund to administer the
scheme
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2.0 KEY FUND INFORMATION AND MANAGEMENT

a) Background information

The PCF Staff mortgage and car loan scheme was established in line with the Salaries and
Remuneration Commission Circular No. SRC/ADM/CIR/1/13 Vol. III (128) of 17t
December 2014, PCF Human Resource Policy & Procedures Manual (2021), PCF Staff
Mortgage loan policy and PCF Staff Car loan policy and was operationalized in
November 2022.The Scheme is wholly owned by Policyholders Compensation Fund and
is domiciled in Kenya. The administration of the scheme has been outsourced to two
financial institutions as follows:

1. Cooperative Bank of Kenya - Mortgage loan scheme
2. Kenya Commercial Bank - Car loan scheme

b) Principal Activities
The Scheme covers the employees of the Fund and has the following objectives:
i. Enhance PCF’s ability to attract, motivate, satisfy and retain talent
ii. Enhance welfare of the employees by enabling them to buy, build or renovate
houses as well as acquire vehicles.
iii. Enhance the Fund’s staff access the mortgage and car loan facilities at
concessionary rates.
iv.  Support the Governments agenda on affordable housing

The mortgage and car loan schemes are administered by Cooperative Bank and Kenya
Commercial Bank respectively. There is an established scheme administration committee
charged with the responsibility of ensuring loans from applicants are processed in
accordance with laid down approved regulations documented in a memorandum of
understanding between the Fund and the adminstrators. The scheme administration
committee comprised of staff members as indicated in the table below:

¢) Scheme Administration Committee

Chairperson Mr. James Njogu

Committee Member Mr. Moses Kiptoon
Committee Member Mr. Bernard Rotich
Committee Member/Secretary Ms. Hilda Sang/ Secretary
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5 | Committee = Member  /Scheme | Mr. Andrew Ngunjiri
Accountant

d) Key Management

Chairperson Mr. James Njogu
Committee Member Mr. Moses Kiptoon
Committee Member Mr. Bernard Rotich

Committee Member/Secretary Ms. Hilda Sang

Ul | Q| N =

Committee Member /Scheme | Mr. Andrew Ngunjiri

Accountant

e) Fiduciary Oversight Arrangements
(Provide a high-level description of the key fiduciary oversight arrangements covering (say)):

1 Directorate Internal Audit Mr. Martin Michael Kamau

2 Office of the Auditor General Office of the Auditor General

f) Registered Offices
Head office
6th Floor, KWFT Centre,
Kiambere/Masaba Road Junction, Upper
Hill
P.O. Box 24203 -00100
Nairobi, Kenya

g) Fund Contacts
Telephone: 011 1121700/1/2/3
Mobile: 794 582 700
Email: info@pcf.go.ke
Website: www.pcf.go.ke

h) Fund Bankers
Co-operative Bank of Kenya
Upper Hill
P.O Box 48231-00100
Nairobi Kenya
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KCB Bank Limited
Capitol Hill

P.O. Box 30081-00100
Nairobi, Kenya

i) Independent Auditor
Auditor-General
Office of The Auditor General
Anniversary Towers, University Way
P.O. Box 30084
GPO 00100
Nairobi, Kenya

j) Principal Legal Adviser
The Attorney General
State Law Office and Department of Justice
Harambee Avenue
P.O. Box 40112
City Square 00200
Nairobi, Kenya
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3.0

PCF CAR & MORTGAGE LOAN SCHEME ADMINISTRATION
COMMITTEE

The PCF staff Car & Mortgage loan Scheme Administration Committee was appointed
by the Managing Trustee on 22nd December 2022 for a term of two (2) years with the
following functions:

i)
i)

vi)

Oversee the management of the Fund’s mortgage and car loan schemes.
Negotiate with the Administrator (bank) and recommend to the Managing
Trustee the interest rates applicable to idle monies in the scheme.

Monitor and evaluate the performance of the two schemes and prepare
quarterly reports on the same to the Managing Trustee for decision making.
Cause to be kept all proper books and records of accounts of the car and
mortgage loan schemes.

Recommend to the Managing Trustee on any updates of the Fund’s car and
mortgage scheme policy in view of any policy gaps or improvements in line
with any changes in Government Regulations, Guidelines and best practice.
Perform any other functions that are ancillary to the objects and purpose for
which the subject schemes are established.

The Mortgage & Car loan administration Committee is composed of the following:

1. | Mr. James Njogu Director, Legal Services Chairperson

2. | Mr. Moses Kiptoon Deputy Director, Insurance | Committee Member
Services

3. | Mr. Bernard Rotich Deputy Director, ICT Committee Member

4. | Ms. Hilda Sang Deputy Director, HR & | Committee
Administration Member/Secretary

5. | Mr. Andrew Ngunjiri | Principal Investment | Committee Member
Officer /Scheme Accountant

vi
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4.0 SCHEMES KEY MANAGEMENT TEAM

Mr. James Njogu
Committee Chairman

CS James Njogu holds a Bachelor of Laws (LLB)
Hons. Degree, a Post Graduate Diploma in Legal
Practice from the Kenya School of Law, Master of
Laws (LLM) in Women'’s Law and Human Rights,
Master of Laws (LLM) in International Corporate
Governance & Financial Regulation. Mr. Njogu is
an Advocate of the High Court of Kenya,
Commissioner for Oaths, Notary Public as well as
a registered Certified Public Secretary with the
Institute of Certified Secretaries of Kenya. Further,
he is a member of the Chartered Institute of
Arbitrators in London and Kenya and the Institute
of Directors (Kenya).

Mr. Moses Kiptoon
Committee Member

Moses Kiptoon holds a Master's degree in
Actuarial Management from the City, University
of London (UK) and a Bachelor’s degree in
Actuarial Science from the University of Nairobi
(Kenya). He is also an Associate of the Actuarial
Society of Kenya. He is a past International Fellow
of the National Association of Insurance
Commissioners (USA) and has over 14 years of
experience in the insurance industry. He is
currently a Deputy Director, Insurance Services at
Policyholders Compensation Fund.
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Mr. Bernard Rotich
Committee Member

Mr. Bernard Rotich holds a Master of Science in
Information Science & Technology, a Bachelor of
Science in Applied Business Computing and a
Higher Diploma in Integrated Management
Information Systems. He is a member of the
Computer Society of Kenya (CSK).

Ms. Hilda Sang
Committee Member/Secretary

Ms. Hilda Sang holds a Master of Science in
Human Resource Management, a Bachelor of Arts
in Community Development and a Higher
Diploma in Human Resource Management. She is
a member of the Institute of Human Resource
Management (IHRM) and a Certified Human
Resource Professional (CHRP -K).

Qo
Mr. Andrew Ngunjiri
Scheme Accountant

Mr. Andrew Ngunjiri holds an Msc Accounting
and Financial Management (UK), with a major in
Financial Markets and Investments,
BBA(Accounting), Diploma in Project
Management, and Purchasing and Supplies
Management. He is a member of ICIFA, IIA, ICS,
ICPAK.
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