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1. KEY ENTITY INFORMATION AND MANAGEMENT

(a) Backgroundinformation

The Non-Governmental Organizations Co-ordination Board (The NGO Board) simply referred

to as the NGOs Co-ordination Board, was established by an Act of Parliament in 1990 under

the provisions of the State Corporations Act, Cap 446 of the Laws of Kenya. The NGOs Co-
ordination Board started its operations in 1992 under the Ministry of State in the Office of the

President. The Board is currently under the Ministry of Interior and National Coordination of
National Government.

(b) PrincipalActivities

Specifically, the NGO Board is responsible for inter alia registering, facilitating and

coordinating all national and international NGOs operating in Kenya; advising the government

on their contribution to national development; providing policy guidelines for NGOs to align
their activities with national priorities and receiving and analysing NGOs annual reports.

Vision
A vibrant, efficient, effective and sustainable PBOs sector

Mission
To regulate, facilitate, develop capacity and provide policy advice to the PBO sector.

Core Values
o Integrity
o Professionalism
o Team work
o Quality service:
o Diversity and inclusivity

Functions of the Non-Governmental Organizations Co-ordination Board
i) To facilitate and co-ordinate the work of all national and international NGOs operating

inlfrom Kenya.
ii) To maintain the register of national and intemational NGOs operating inlfrom Kenya, with

the precise sectors, affiliations and locations of their activities.
iii) To receive and discuss the annual reports of NGOs.
iv) To advise the government on the activities of the NGOs and their role in national

development within Kenya.
v) To conduct a regular review of the register to determine the consistency of the reports

submitted by the NGOs and the Council.
vi) To provide policy guidelines to the NGOs for harmonizing their activities to the National

Development Plan for Kenya.
vii)To receive, discuss and approve the regular reports of the NGO Council and to advise on

strategies for efficient planning and co-ordination of the activities of NGOs in Kenya.
viii) To develop and publish a code of conduct for the regulation of NGOs and their

activities in Kenya.
ix) To prescribe rules and procedures for the audit of the accounts of NGOs
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(c) Key Management
The NGO Board's day-to-day management is under the Board of Directors and the Executive
Director/CEO.

(d) FiduciaryManagement
The key -*ug"ir.nt personnel who held office during the financial year ended 30ft June

2021 and who had direct fiduciary responsibility were:

(e) Fiduciary Oversight Arrangements

The Board plays the fiduciary responsibility role which is achieved through the following
committees:

l. Finance Committee
i. Approval of the budget and procurement plan.
ii. Approval of quarterly financial statements.
iii. Approval of quarterly performance contracting reports.
iv. Recommend approval of final financial statements

v. Recommend approval of final performance contracting report.

2. Audit and Risk Committee
i. Evaluating adequacy of management procedures with regard to issues relating to

risk management, control and govemance.
ii. Reviewing and approving the Audit Charter where applicable and the internal audit

Annual Work plans.

iii. Reviewing the Intemal and Extemal Audit findings and recommendations and

proposing corrective and preventive action where necessary.

iv. Reviewing the systems established to ensure sound public financial management

and intemal controls, as well as compliance with policies, laws, regulations,

procedures, plans and ethics.

MutumaNkanataI Executive Director

Andrew A. Ogombe2 Director, Operations

Joyce YiaileJ Director, Corporate Services

David Njane4 Manager Finance & Accounts

Benard BwomaInternal Audit & Risk Manager5

Doris Muthini6
Procurement & Supply Chain Management

Principal Officer

Lindon Nicolas7 Legal Affairs Principal Offrcer

Richard Chesos8 Corporate Communications Principal Offi cer
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V

3. Human Resource and Administration Committee
i. Recruitment of staff
ii. Review of staff performance appraisals
iii. Provide guidelines of human resource management
iv. Preside over disciplinary cases
v. Promotion of staff

4. Operations and Registration Committee
i. Recommendation for work permits
ii. Recommend for approval of registration of NGOs
iii. Review the annual sector report
iv. Approve the operations work plan

Initiating special audit/investigation on any allegations, concerns and complaints
regarding comrption, lack of accountability and transparency in the Board.

(f) Headquarters
Co-operative Bank House 15th floor
Haile Selassie Avenue
P.O Box 44617-00100

Nairobi, Kenya.

(g) Contacts
Telephone:
E-mail:
Website:

+254-020- 2214044
info@ngobureau.or.ke

www.ngobureau.or.ke

(h) Bankers
Co-operative Bank of Kenya Limited
Co-op House Branch
P.O Box 67881 (00200)

Telephone: 3276279
Nairobi, Kenya.

Equity Bank Kenya Limited
Parliament Branch
Telephone : +25 47 63063000
Nairobi, Kenya.
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