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GITIHA SBCONDARY SCHOOLS
Reports and Financial Statements
For thc year ended 30tl' Junc 2022

(a) Ilackground infornration

The school is domiciled in Kenya and its operations are governed under the Basic Education

Act,20l3. It is located in KIAMBU County, GI'IHUNGURI Sub-County

The school was registered in l0/20 l5 under registration number 22S0000053and is currently
categorized as a SUB - COUN'IY public school established, owned or operated by the

Govemment.

The school is a day school and had 240 numbers of students as aL 3(/h June 2022. It has

lstreams and 13 teachers of which 3 teachers are employed by the School Board o[
Management.

(b) School Board of Management - Board Members

The School Board of Management established under Section 55 ol'the t]asic Education Act,
2013; is composed of the following members:

MAY 2O2ISECRETARY/PRINCIPAt,I GEORGIj MAINA WAICIIIGO
CFIAIR MAY 2O2I2

MAY 2O2IVICE CHAIRJ GEORGE NGUGI KAI{INDI
MAY 2O2IP.A CHAIR4 LYDIA WANJIRU MAINA
I\,IAY 2021PATRICK KINUTHIA
MAY 2O2I

N,IEMBER
MEMBER

)
6 RAHAB WAMBUI MBUGUA

MAY 2O2II'I]ACHI]R REI'7 PAUL KIMOTHO
MAY 2O2IMEMBERtt SIMON NJOROGE

MAY 2021
MEMBER

9
GEOFFREY MBUGUA
MUTURA

MAY 2O2IMEMBT'Rl0 TIIOMAS KARIUKI WAIIIENYA
MI]MBEI{ MAY 2O2Ill SUSAN THUO
MEMBER MAY 2O2IBONIFACE RIUGUt2
MI]MBF]II MAY 2O2IPAUL NGATIAl3

MAY 2O2IMEMBERl4 ANTHONY RIMUI
MAY 2O2IMAMBI]I{l5 RF]GINA MBURU

llt

I. KEY SCHOOL INFOIIMAI'ION AND MANA(;EMIiN'T

Ref: Nanre of Iloard Nlenrhcr Des
l)atc of
appointnrent

NAOMI WACERA NGUMO



GITI tIA SI.]CON DAII.Y SCIIOOL
Annual Report and Financial Statements
['or the ycar endcd 3dt' June 2022

K.EY SCHOOI INFOR.MATION AND MANAGF'ME'NT
The functions of the School Board of Managcment include:
- Promote the best interests olthe School and ensure its development.
- Promote quality education fbr all pupils in accordance with the standards set under the

Basic Education Act, 2013
- Ensure and assure the provision oIproperand adequate facilities l-or the School
- Manage the School's aftairs in accordance with the rules and regulations governing

occupational safety and health.
- Advise the County Education Board on the staffing needs of,the School.
- Determine cases of pupils discipline and make reports ro the CEII
- Prepare comprehensive termly report on all areas ol its mandate and submit the report to

CEB
- Administer and manage the resources of the School
- Receive, collect and account tbr any lunds accruing to the institution in accordance with

Article 226 (l) (a) of the Constitution of Kenya, Section 8l ol the Public Finance
Management Act,2012 and the Fourth Schedule para2l and 23 of the Basic Education
Act,20l3.

(c) Committees o[the Board

I Executivc Committcc

Naomi Wacera Ngumo
Gcorgc Kahindi
Gcorge Maina
Susan Th uo

Chair
V. Chair
BOMSecretary
Membcr J

2 Audit Committee I

Finance,procurement and
general purposes

Committee

Naomi Wacera Ngumo
George Kahindi
Lydia Maina
Patrick Kinuthia
Geoflfrey Mutura

Chair
V. Chair
P.A Chair
Secretary
Member I

4 Academic Cornmittee

Susan Thuo
Rehab Wambui
Lydia Maina

Chair
Member
P.A Chair 4

5 Development Cornmittee I

6

Sirnon Njoroge
Susan Thuo
Paul Kimothi
Regina Mburu

V. Chair
Secretary
Chair
Co - opted I

7

Adhoc Comminee (if any
during the year) Ceorge Maina Waichigo

Secretary
I

lv

Rcf: Namc of Conrmittec Nirmcs of Mcnrbers Designatioh

Nunr bcr ol'
m cct in gs

rtttcntlcd d u rirrg
thc

J

Discipline and welfare
Committec



GITIHA SI'CONDARY SCHOOL
Annual Report and Financial Statements
For the ycar ended 3dh June 2022

(d) School opcration Management

For the financial year ended 30'h June 2022 the School day-to-day management was under the
following persons:

l{cf: Designation Namc TSC Number
I Princi pal George Maina 372322
) Deputy Principal Rose Wan iru Kamau 37t6lt
J School Bursar Veronicah Wairimu Muiru 972i88 t



GITIHA SECONDAITY SCHOOL
Annual Rcport and Financial Statenrents
For the year cntled 3dt' June 2022

KEY SCHOOI, INFOR.MATlON A.ND MA.NACEMI?NT

(e) Schools contacts

(f) School Bankers

Post Ol'tice Box
Telephone:
E-rnail:
Website:
Facebook:
Twitter:

5JI _OO2I6GITHUNCURI
0796 454 862
gitihasecondary@yahoo.com

KCB BANK
GII't{TJNGTJRI
I 105031209

KCB BANK
GITHUNGURI
I r0s031330

Name ofBank:
Branch:
Account Number:
OPERATION A/C

Name of Bank:
Branch:
Account Numbcr
TIUTION A/C

Name of Bank: KCB BANK
Branch: GI-|HUNGIIRI
AccountNumber: 1216886i85
INFRASTRUCUl'URE A/C

Name of Bank: FAMILY BANK
Branch: GITHUNGURI
Account Number: 002000020197
SCHOOL FUND A/C

5. MPESA Pay Bill No. - attached to - bank account

(g) Indcpendent Auditors
Office of the Auditor General
Anniversary Towers, University Way
P.O. Box 30084
GPO 00100
Nairobi, Kenya

_)

4

VI

The following school operated 4 numbers of bank accounts in the tbllowing bank:

2.



G I'TIHA SIiCONDAITY SCIIOOI,
Annual Rcport and Financial Statements
For the ycar cncled 3dt' June 2022
II. SUMMARY REPOIIT OF PERI.'OITMANCO OF TIIE SCIIO0I,

The lbllowing is a summary rcport of the perlorrnance of the school against the set
per[ormance evaIuation criteria:

(a)Financial performance:
S lus/deficit for the ar and a com rison of the same fbr the last three ears

I Su rplu s/

deficit

I
2022 202t 2020 2079

year 2022 202 I 2020 2019
ksh ksh ksh ksh

surplus/deficit 196,908.00 779,083.00 385,369.00 57i,829.00

vll
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GITIIIA SIiCONDARY SCIIOOI,
Annual Ileport and Financial Statements
For the ycar cndetl 3dt' June 2022

SUMMATTY ITEPOITT OF PIIIIFOMANCE OF (;ITIIIA SBC SCIIOOL

3500000

3000000

2500000

2000000

1500000

1000000

500000

I Operation

tuition

0

2022 202L 2020

CAPITATION GITANTS FROM THE MINISTITY OF DUCATION FOR THE LAS'I'
THREE YEAITS
S/NO ACCOUNTS 21t22 2021 2020

KSII KSH KS[I
I OPEIIAI'ION 3,088,678.00 I,558,250.00 2,391,900.00
2 TUITION 709,639.00 248,213.00 377,592.00

'r'o-tAL 3,798,317.00 I,806,462.00 2,769,492.00
INCREASE/I)tiCItUAS I] I,991,855.00 (963,0-30.00) (95 t,647.00)

vlll

TREND O\/EIT TIII! LASI'I'OUR YI.]ARS

I

t L-



(; ITI HA SECONDAII.Y SCHOOL
Annual llcport and Financial Statcments
For thc year cndecl 3dt' June 2022

I{ATIO OF CAPITATION PEIi S'TUDIIN'I'OVEII TTIE LAS'I-'IIIIIEE YEARS
YIlAR 2022 202t 2020
oPIERATTON
ACCOUN'I

r0,949.00 t7,6t7.00 I I,651.00

1'UIl"ION ACCOUNl' 3,22t.00 j,I 18.00 2,600.00
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GITIHA SECONDAI{Y SCIIOOL
Annual Ileport and F-inancial Statements
For the ycar ended 3dt' June 2022

Overview ol'net rowth of other income
SN/O ACCOUNTS 2022 2021 2020 20t9
I SCI{OOI,ITUND 4,415,453.00 l,546,562.00 t,32s,572.00 r,206,50s.00

INCI{EASE/DIICREASD 2,868,89 r .00 220,990.00 I 19,067.00 (1,146,841.00

SUMMA.II.Y R.EPORT OF !'I]!IFOMA.N(]F OF (;I-I'I!IA. StiC SCHOC)I

TREND OVER THE LAST FOUIT YEARS

SCHOOL FUND
5000000
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GI'tIIIA SECONDARY SCIIOOL
Annual Report and l-inancial Statcments
For the year endecl 3dt' June 2022

SUMMA!T.Y B-EPOTT.T L)F PEIIFOMA.NCE TJ!'C!'!'!TIA SEC SCHOO!

TITENI) OVEIi TtIIi LAS'I' I.'()T]R YI1AIIS

4500000

4000000

3500c00 II
3000000

2500000

2000000

r OPERATION

. TUITION

SCHOOL FUNDS

1000000

1500000

500000

o

l

2022 202L 2020 2019

OVERVIEW OF' GROWI'I I IN EXPENI)ITI.JRE
SN/O ACCOUNI'S 2022 202t 2020 20t9

KSt{ KSII KSI{ KSI I

I Operation 3,377,939.00 t,120,772.00 2,344,799.00 3,262,180.00
2 Tuition 767,t30.00 I 12,63 L00 178,521.00 662.426.00
J School lunds j,87 r,793.00 1,i40,538.00 I,186,375.00 2,632,676.00

Total 8,0 r 6,862.00 2,573,941.00 3,709,695.00 6,557,282.00
I ncrease/decrease 5,442,921.00 ( l,l15,754.00) (2,877,587.00) 16s,4i6.00

xt

I
I



GITIIIA SECONDAITY SCHOOL
Annual Report and Financial Statcmcnts
For the year ended 3dt' June 2022

S UM M AIIY ltl,l t,0 R,t' oF t,t,] lu'oMANC t,t o [ (; t't'il tA s ti(] sc il()()I-

TREND OVER THE LAST FOTTR YEARS
2500000

2000000

1000000

r DEBIORS

, CREDITORS

500000

0 I

2020

I,
2022 2021 2019

MOVEMENT OF DI]BTORS OF THE SCHOOL
SN/O ACCOUNl'S 2022 2o2t 2020 2019
I DEBTORS 1,292,64t.00 1,290,158.00 1,340,158.00 2,221,832.00

TO-TAL t.292,641.00 1,290,158.00 r,340, r58.00 2,22t,832.00
INCREASF,/I)ECREASE 2,483.00 50,000.00 (88 r,674.00) I,33 l,924.00

2 CRT]DI'I'OR.S 33,478.00 i0,995.00 80,995.00 100,057.00-|OTAI,
3i,478.00 i0,99s.00 80,995.00 100,057.00

INCREASE/DECI{EN SE 2.483.00 (s0.000.00) ( 19,062.00)

x

1500000

_t

I
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GITIHA SECONI)ARY SCIIOOI,
Annual lleport and Financial Statcmcnts
For the ycar cnded 3dt' June 2022

YCa r 2022 2021 2020 20t9
ksh ksh k,sh

cash and
bank
bala nces

I,189,459.00 992,551.00 213,468.00 92,666.00

CASH AND BANK BALANCES

1,400,000.00

1,200,000.00

1,000,000.00

800,000.00

! CASH AND BANK BALANCES
500,000.00

400,000.00

200,000.00

0.00 I
7022 202t 2020 20L9

x t

MOVEMI'N'I'OF CASII AND I}ANK IIAI,ANCI'S OVEIT THF] LASTTHRIE YEAIIS

ksh

tl



GITIHA SECONDAII.Y SCHOOL
Annual Report and Financial Statemcnts
For thc ycar ended 3dt' June 2022

(b)'l'cachcr Studcnt ratio

STUDENTS TEACIIEIIS ItAl.to
2t2 li 17.6%

Tcachcr
Student
Ratio

'l'ra ns ferrcd
tcachers

Employed by
.tSC

No o[
tcachers
rccruited
within the
yea r

242 : 13 I l0 -t 0 0

SUI}JECT TEACIIING SHOIT'I'A(;E IiXCESS
MATII ) 0 0

ENGt,ISII I I 0

KISWAIIII,I 2 0 0

CHEN,lISTRY I I 0

GEOGRAPI{Y 2 0 0

FIISTOI{Y 2 0 0

CRE 2 0 0

BUSINI]SS I I 0

BIOLOGY ) 0 0

PI IYSICS 0 2 0

AGRICULI'UI{E 2 0 0

RECRUITEI) POSTED TO
SCHOOL

TRANSFBRII.EI) II IiTI IiE t) TSC I}OM

0 0 0 I t0 2

SUII.IIiCT .TEACTIING SHORTAGE IiXCESS
MATH 2 0 0

ENGLISLI I I 0

KISWAI.IILI 2 0

CIII]MISTRY I I

GEOGRAPIIY 2 0 0

HISTOIIY 2 0 0

CI{Il 2 0

BUSINESS I I

BIOLOGY 2 0

PHYSICS 0 2 0

AGRICULTURE 2 0 0

llECtttjr-r'Er) POSTI.]D T()
SCHO()L

TIIANSFIiIII{EI) ITE'tIRED TSC BOM

0 0 0 I l0 -)

xtv

limployed by
I}OM

Rctircd
Tcachcrs

0

0

0

0

0



GITIHA SECONDARY SCHOOL
Annual Report and l'inancial Statemcnts
For the ycar cnde<I 3dh June 2022

C Mcan scorc in thc 2022 KCSII

(d)Numbcr of Candirlatc.s in the 2022KCSE:

YEAR OF KCSE NO. OF STUDENTS
2022
202t 54

2020 i9

e) Ca :tc l of thc school

MEAN SCORII IN'THE LAST TIIITEIi YI|AITS
YIiAII IIIGTIIIII. DEVIATION MEN

SCORE
70 2022 I 2.443 -DEV
54 202t I 3.24 +

0 2.769 - DEV39 2020

NO OF STT]DENTS CAPACITY OF
FACILITIES
Attached List242

TTUII,DING AMOTJNT

I CLT\SSES 5

2 KITCHEN 2

J LABOLATORY I

4 ADMINISTRATION

I}I,OCK

I

5 WASHI{OOMSGIRLS

BOYS

4

4

STAFFROOM I

7 I

8 COMPU'IER LAB I

xv

NO. OF
STUDENTS

70

NO

6

S'fORE



GITIHA SECONDAIIY SCHOOL
Annual Report ancl Financial Statemcnts
For the ycar ended 3dt' June 2022
(QDevclopment projccts carried out by the school:

C0STs/\o PROJECTS 2022 ON(;OING/COMP

LE'TIi

SOTJIICE OF

FT'ND

I 2 Classes and Teacher's

l'oilets

Complete M.O.D 768,6 r6.00

2 Construction ol drawers and

wall cabinets.

Complete M.O.ti 4:i.8i0.00

4 Water harvesting and purchase

oI gutters.

Complete M.O.u 24.610.00

5 Kitchen soak pit Complete M.O.E 29,435.00

6 Electrical Fittings and repair Complctc M.O.E 78.740.00

7 Construction of Concrete path
way

Complete M.O.E 43,900.00

8 C lasses, Metallic
General repairs.

doors, Complete

Complete

M.O.u 35.500.00

() Teacher's toilets, dustbin and
student basins.

M.O.Fl 86.e60.00

Srg, tui;-! (.)r.tl'-t i? -
Sclrcol Principal '



GITIHA SECONDARY SCHOOL
Annual lleport and Financial Statemcnts
For the ycar ended 3dt' June 2022

II!. STATEMINT OF SCIIOOI MA.NAGITMI!N'!' !T.[SPONS!RII lTY

Section 8l (l) of the Pubtic Finance Management Acf,2012 requires that, at the end of each

financial year, each National Government School shall prepare tlnancial statetnents in respect oI
that school. Section 8l (3) requires the financial statements so prepared to be in a tbrm that
complies with relevant accounting standards as prescribed by the Public Sector Accounting
Standards Board ol Kenya from time to time.

Schedule 4 (Section 2i) ol'the Education Act,20 I3 requires the Board of Management of a public
institr.rtion of basic education to be keep alI proper books and records olactrounts of the income,
expenditure and assets of, the institution.

The Board of Management of GITIHA SECONDARY SCHOl.t, accepts responsibility lor the

school's financial statements, which have been prepared on the Cash Basis Method o[ Financial
Reporting. using appropriate accounting policies in accordance with International Public Sector

Accounting Standards (IPSAS).

The Board o[ Management is of the opinion that the school's financial statements give a true and

fair view'ofthe stati ofthe school's transactions during the financial year ended 30'l'June, 2022,

and ofthe school's financial position as at that date.

Name:
Designa tion:
Sign:
Date:

Name:
Designa tio n:
Sign:
Datc:

NAOMI WACERA NGUMO
Chairman, SchooI Board of Management

ANN NJEzu NDUMUTI
School Principal & Secretary to Board of Management

'}F{D-
}HI lxca

' ,2,-:-1--.-'12bt1\ro

VERONICAIJ WAIRIMU MUIRU
Bursar/finance Officer

n

a], lTf aoa.r-

Namc:
Dcsignation:
Sign:
Date:



REPUBLIC OF KENYA

HEADOUARTERS
Anniversary Towers

Monrovia Street
P.O Box 3oo84-ooroo

NAIROBIOFFICE OF THE AUDITOR-GEt{ERAt

E n h u n <' i tr g -,1 < t' ou n t u h i I i t.r'

REPORT OF THE AUDITOR-GENERAL ON GITIHA SECONDARY SCHOOL FOR THE
YEAR ENDED 30 JUNE, 2022 - KIAMBU COUNTY

PREAMBLE

I draw your attention to the contents of my report which is in three parts:

A. Report on the Financial Statements that considers whether the financial statements
are fairly presented in accordance with the applicable financial reporting framework,
accounting standards and the relevant laws and regulations that have a direct effect
on the financial statements.

B. Report on LaMulness and Effectiveness in Use of Public Resources which considers
compliance with applicable laws, regulations, policies, gazette notices, circulars,
guidelines and manuals and whether public resources are applied in a prudent,
efficient, economic, transparent and accountable manner to ensure the Government
achieves value for money and that such funds are applied for the intended purpose.

C. Report on Effectiveness of lnternal Controls, Risk Management and Governance
which considers how the entity has instituted checks and balances to guide internal
operations. This responds to the effectiveness of the governance structure, the risk
management environment and the internal controls, developed and implemented by
those charged with governance for orderly, efficient and effective operations of the
entity.

An unmodified opinion does not necessarily mean that an entity has complied with all
relevant laws and regulations and that its internal controls, risk management and
governance systems are properly designed and were working effectively in the financial
year under review.

The three parts of the report are aimed at addressing the statutory roles and
responsibilities of the Auditor-General as provided by Article 229 of the Constitution, the
Public Finance Managemenl 4ct,2012 and the Public Audit Act, 2015. The three parts of
the report, when read together constitute the report of the Auditor-General.

REPORT ON THE FINANCIAL STATEMENTS

Qualified Opinion

I have audited the accompanying financial statements of Gitiha Secondary School -
Kiambu County set out on pages xix to 35, which comprise of the statement of financial
assets and financial liabilities as at 30 June,2022, and the statement of receipts and

Report of the Auditor-Cenerol on Gitiha Secondary School for the year ended 30 June, 2022 - Kiambu County

Telephone: +254-(ro) 3zr4ooo
Email: info@oagkenya.go.ke

;ite:www.oagkenya. go.ke



payments, statement of cash flows and the statement of budgeted versus actual amounts
for the year then ended and, a summary of significant accounting policies and other
explanatory information in accordance with the provisions of Article 229 of the
Constitution of Kenya and Section 35 of the Public Audit Act, 20'15. I have obtained all
the information and explanations which to the best of my knowledge and belief, were
necessary for the purpose of the audit.

ln my opinion, except for the effect of the matters described in the Basis for Qualified
Opinion section of my report, the financial statements present fairly, in all material
respects, the financial position of Gitiha Secondary School - Kiambu County as at
30 June, 2022, and of its financial performance and its cash flows for the year then ended,
in accordance with the lnternational Public Sector Accounting Standards (Cash Basis)
and comply with the Basic Education Act, 2013 and the Public Finance Management Act,
2012.

Basis for Qualified Opinion

1. lncomplete Ledgers

The statement of receipts and payments and Note 3 to the financial statements reflects
school fund income from parent's contribution of Kshs.4,415,453. However, schedules
provided in support of the amount did not indicate the receipt numbers, student names,
student admission numbers and description of the receipts.

ln the circumstances, the accuracy and completeness of school fund income from
parent's contribution of Kshs.4,415,453 could not be confirmed.

2. Unexplained Variances

2.1 Financial Statements versus Schedules

The statement of receipts and payments reflects surplus for the year Kshs.196,908 while
the statement of financial assets and liabilities reflect a net financial position of
Kshs.2,631,101. However, comparison of the statement of receipts and payments with
the supporting schedules revealed the following unexplained variances;

ReceipUExpend iture ltem

Financial
Statements

(Kshs.)
Schedule

(Kshs.)
Variance

(Kshs.)
Payments for Operations 3,377,939 4,277,140 (899,201)
Accounts Receivable 1,225,685 246,756 978,929

t

ln the circumstances, the accuracy and completeness of the financialstatement balances
could not be confirmed.

2.2 Summary Report of Performance versus the Financial Statements

The summary report of performance reflects the current and prior year accounts
receivables balances of Kshs.1,292,641 and Kshs.1,290,158 respectively while the
statement of financial assets and liabilities indicates a balance of Kshs.1,225,685 and

2



Kshs.1,410,647 resulting to an unexplained variance of Kshs.66,956 and Kshs.120,489
respectively.

ln the circumstances, the accuracy and completeness of the summary report of
performance could not be confirmed.

2.3 Accumulated Fund Balances Brought Forward

The statement of assets and liabilities indicates fund balances brought forward of
Kshs.2,434,193. However, review of Note 13 to the financial statements indicates a
balance of Kshs.2,448,622 resulting to an unexplained variance of Kshs.14,429.

ln the circumstances, the accuracy and completeness of the accumulated fund balances
brought forward of Kshs.2,434,193 could not be confirmed.

2.4 Statement of Budgeted versus Actual Amounts

The statement of budgeted versus actual amounts reflects budgeted receipts of
Kshs.6,531,862 and budgeted payments of Kshs.8,016,862, resulting to an unbalanced
budget by Kshs.1,485,000 contrary to Regulation 33(c) of the Public Finance
Management (National Government) Regulations, 2015 which requires that budgets shall
be balanced.

ln the circumstances, the accuracy of the statement of budgeted versus actual amounts
could not be confirmed.

3. Unsupported Payments

The statement of receipts and payments and Note 5 to the financial statements reflects
payments for tuition of Kshs.767,130 which was not supported with ledgers.

ln the circumstances, the accuracy and completeness of the expenditure of Kshs.767,1 30
could not be confirmed.

4. Long Outstanding Receivables

The statement of financial assets and financial liabilities reflects accounts receivables
balance of Kshs.1,225,685 in respect of fees arrears as disclosed in Note 1'1 to the
financial statements. lncluded in the balance are receivables amounting to Kshs.747,963
which had been outstanding for more than two (2) years. However, there was no policy
on the impairment of long outstanding fees arrears casting doubt on the fair statement of
the accounts receivables balance.

ln the circumstances, the accuracy and full recoverability of the outstanding receivables
balance of Kshs.1 ,225,685 could not be confirmed.

The audit was conducted in accordance with the lnternational Standards for Supreme
Audit lnstitutions (lSSA|s). I am independent of the Gitiha Secondary School
Management in accordance with ISSAI 130 on the Code of Ethics. I have fulfilled other
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ethical responsibilities in accordance with the ISSAI and in accordance with other ethical
requirements applicable to performing audits of financial statements in Kenya. I believe
that the audit evidence I have obtained is sufficient and appropriate to provide a basis for
my qualified opinion.

Key Audit Matters

Key audit matters are those matters that, in my professional judgement, are of most
significance in the audit of the financial statements. There were no key audit matters to
report in the year under review.

Other Matter

Unresolved Prior Year Matters

ln the audit report of the previous year, several issues were raised under the Report on
Financial Statements, Report on LaMulness and Effectiveness in use of Public
Resources, and Report on Effectiveness of lnternal Controls, Risk Management and
Governance. However, Management had not resolved the issues as at 30 June,2024.

REPORT ON LAWFULNESS AND EFFECTIVENESS IN USE OF PUBLIC
RESOURCES

Conclusion

As required by Article 229(6) of the Constitution and based on the audit procedures
performed, except for the matters described in the Basis for Conclusion on Lawfulness
and Effectiveness in Use of Public Resources section of my report, I confirm that, nothing
else has come to my attention to cause me to believe that public resources have not been
applied lawfully and in an effective way.

Basis for Conclusion

Review of the operation bank account statement for the period ended 30 June,2022,
revealed that total capitation grants received on operations was Kshs.3,088,677, out
of which, Kshs.1,171,500 was to be transferred to the infrastructure account as
approved by the Ministry of Education. However, only Kshs.779,000 was transferred
resulting to unexplained non-transfer of funds amounting to Kshs.392,500, contrary to
Regulation 54(1)of the Public Finance Management (NationalGovernment) Regulations,
2015, which requires that an Accounting Officer of an entity may not authorize payments
to be made out of funds earmarked for specific activities for purposes other than those
activities.

Further, maintenance and improvement funds of Kshs.779,000 were not transferred to
the infrastructure bank accounts within the fifteen (15) days upon the receipt of the funds
as required by the Ministry of Education Circular referenced MOE.HQS/311313 of
16 June,2021, which requires that infrastructure grants as well as maintenance and
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improvement funds should be transferred to the school infrastructure account fifteen (15)
days upon receipt of the funds in the operations account.

ln the circumstances, Management was in breach of the law.

2. Underfunding of Capitation Grants

Review of the enrollment data revealed that the School had 240 students during the
financial year under review. However, data obtained from the National Education
Management lnformation System (NEMIS) portal revealed that the School had 228
students, resulting to an unreconciled varianceof 12 students. The variance resulted to
an underfunding of capitation grants by Kshs.235,728.

ln the circumstances, the underfunding negatively affected the School's operations

3. Unconfirmed Students Enrolment Data

Review of the Ministry of Education capitation data revealed that the School received
capitation (Operations and Tuition) grants during the year ended 30 June, 2022
amounting to Kshs.4,286,672 tor 228 students translating to capitation per learner of
Kshs.19,644, which was below the approved capitation per student of Kshs.22,244 by
Kshs.2,600 as prescribed by the Ministry of Education vide Circular referenced
MOE/HQS/311313 of 16 June, 2021 which prescribed the approved Free Day Secondary
School Education (FDSE) Capitation grants to schools.

ln the circumstances, under-funding of the School may have affected service delivery to
the students.

4. Unapproved Fees Structure

Review of the school's fees structure revealed that the fees per student per academic
year was Kshs.14,850. However, the fee structure had not been approved by the Cabinet
Secretary, Ministry of Education since such approval was not provided for audit review.
This is contrary to Regulation 44 of the Basic Education Regulations, 2015 which requires
that no public school or institution shall issue alternative fee structures other than those
approved by the Cabinet Secretary.

ln the circumstances, Management was in breach of the law.

5. lrregular Transfers of Funds to Kenya Secondary School Heads Association

The statement of receipts and payments and Note 2 to the financial statements reflects
capitation grants on operations of Kshs.3,088,678. However, included herein are
transfers of Kshs.593,200 to the Kenya Secondary School Heads Associations
(KESSHA). However, the payments were unauthorized as they were not budgeted for,
contrary to Regulation 54(1) of the Public Finance Management (National Government)
Regulations,2015 which requires that an Accounting Officer of an entity may not
authorize payment to be made out of funds earmarked for specific activities for purposes
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other than those activities. Further, KESSHA is a welfare organization that draws its
membership from School Principals only and is not subject to Public Finance
Managemenl,2012 or any other public finance regulations.

ln the circumstances, Management was in breach of the law and the regularity of the
funds transferred of Kshs.593,200 could not be confirmed.

6. Non-Compliance with the Public Sector Accounting Standards Board Reporting
Requirements

The financial statements presented for audit did not include all information provided in the
format prescribed and published by the Public Sector Accounting Standards Board
(PSASB) as follows;

i. The financial statements were prepared and signed by the Bursar who is neither a
Certified Public Accountant of Kenya nor a member of the lnstitute of the Certified
Public Accountants of Kenya (ICPAK).

ii. Page numbering in the Annual report and financial statements was not as per the
reporting template. The statement of receipts and payments indicated as page xix
rather than page 1.

iii. The statement of receipts and payments does not disclose a note explaining that the
prior year (2021) information relates to a period of six months, and therefore, the
current and prior financial year results are not comparable.

iv. The basis for the preparation of the statement of cash flows is not disclosed.

v. The statement of budgeted versus actual amounts is incomplete as it does not
present budgeted total receipts and payments, and disclosure notes explaining
budget utilization.

vi. Note 17 to the financial statements discloses inventory balances of Kshs.Nil
amounts. However, page 24 to 33, of the financial statements discloses inventory
quantity balances which have not been valued in Kenya shillings and summarized
in Note 17. Further, the inventory list from page 24 to 33, of the financial statements
should have been included amongst the Annexes.

vii. Annex 1 on the analysis of pending accounts payable does not disclose any
accounts payable balances despite the statement of assets and liabilities reflecting
account payable balances of Kshs.33,478.

ln the circumstances, Management was in breach of the law.

7. Lack of Procurement Plan

The statement of receipts and payments reflects an amount of Kshs.8,213,770 and
Kshs.8,016,862 in respect of receipts and payments respectively. However, during the
year, Management did not prepare an annual procurement plan as part of the annual
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budget preparation process. This is contrary to Regulation 40 of the Public Procurement
Asset Disposal Regulations, 2020 which states that 'a procuring entity shall prepare a
procurement plan for each financial year as part of the annual budget preparation
process'.

ln the circumstances, Management was in breach of the law.

8. Late Submission of Financial Statements for Audit

During the year under review, Management submitted the financial statements to the
Auditor-General on 5 May, 2023 instead of the statutory deadline of 30 September,2022.
This was contrary to the Ministry of Education circular Ref.MOE/DSAS/FIN/17l1 117 dated
19 August, 2021 which stated that the School's financial statements should be ready by
30 September,2021 in compliance which Section 81 of the Public Finance Management
Acl, 2012 on preparation of the financial statements.

ln the circumstances, Management was in breach of the law

The audit was conducted in accordance with ISSAI 4000. The Standard requires that I

comply with ethical requirements and plan and perform the audit to obtain assurance
about whether the activities, financial transactions and information reflected in the
financial statements comply, in all material respects, with the authorities that govern them.
I believe that the audit evidence I have obtained is sufficient and appropriate to provide a
basis for my conclusion.

REPORT ON THE EFFECTIVENESS OF
MANAGEMENT AN D GOVERNANCE

INTERNAL CONTROLS, RISK

Conclusion

Review of the information systems revealed that the School's computers were not
installed with antivirus software Further, the Schooldid not have an approved lT security
policy and a disaster recovery plan in place.

ln the circumstances, the School's data confidentiality, integrity and availability could not
be confirmed.
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As required by Section 7(1)(a) of the Public Audit Act, 2015 and based on the audit
procedures performed, except for the matters described in the Basis for Conclusion on
Effectiveness of lnternal Controls, Risk Management and Governance section of my
report, I confirm that, nothing else has come to my attention to cause me to believe that
internal controls, risk management and governance were not effective.

Basis for Conclusion

1. Lack of lT lnternal controls



0

2. lncomplete Fixed Assets Register

Physical inspection of the school revealed that the institution did not have the indoor and
outdoor playing facilities but was dependent on the neighboring primary school for playing
facilities. Moreover, the School did not have a dining room and had one (1) science
laboratory which was inadequate for all the learners to use.

ln the circumstances, the School had inadequate schoolfacilities.

Responsibilities of Management and those Charged with Governance

Management is responsible for the preparation and fair presentation of these financial
statements in accordance with lnternational Public Sector Accounting Standards (Cash
Basis) and for maintaining effective internal controls as Management determines is
necessary to enable the preparation of financial statements that are free from material
misstatement, whether due to fraud or error and for its assessment of the effectiveness
of internal controls, risk management and overall governance.

ln preparing the financial statements, Management is responsible for assessing the
School's ability to continue to sustain its services, disclosing, as applicable, matters
related to sustainability of services and using the applicable basis of accounting unless
Management is aware of the intention to terminate the School or to cease its operations.

Management is also responsible for the submission of the financial statements to the
Auditor-General in accordance with the provisions of Section 47 of the Public Audit Act,
2015.

Annex 2 to the financial statements discloses summary of the fixed asset register that
comprises the school's land size of 0.94 Acres. However, the summary did not indicate
the category and historical cost of assets owned by the school such as motor vehicle,
buildings, computers, office furniture and fittings, tools apparatus, text books and
intangible assets. Further, the asset register did not indicate the assets' serial numbers,
make and model, location, and condition. Also, movable physical assets such as
computers, tables and chairs were not tagged.

ln the circumstances, the effectiveness of controls on asset management could not be
confirmed.

3. Lack of Adequate Facilities in the lnstitution

The audit was conducted in accordance with the lnternational Standards for Supreme
Audit lnstitutions (lSSAls) 2315 and 2330. The standards require that I plan and perform
the audit to obtain assurance about whether effective processes and systems of internal
controls, risk management and overall governance were operating effectively, in all
material respects. I believe that the audit evidence I have obtained is sufficient and
appropriate to provide a basis for my conclusion.
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ln addition to the responsibility for the preparation and presentation of the financial
statements described above, Management is also responsible for ensuring that the
activities, financial transactions and information reflected in the financial statements are
in-compliance with the authorities which govern them, and that public resources are
applied in an effective way.

Those charged with governance are responsible for overseeing the School's financial
reporting process, reviewing the effectiveness of how Management monitors compliance
with relevant legislative and regulatory requirements, ensuring that effective processes
and systems are in place to address key roles and responsibilities in relation to
governance and risk management, and ensuring the adequacy and effectiveness of the
control environment.

Aud itor-General's Responsibilities for the Audit

The audit objectives are to obtain reasonable assurance about whether the financial
statements as a whole are free from material misstatement, whether due to fraud or error,
and to issue an auditor's report that includes my opinion in accordance with the provisions
of Section 48 of the Public Audit Act, 2015 and submit the audit report in compliance with
Article 229(7) of the Constitution. Reasonable assurance is a high level of assurance, but
is not a guarantee that an audit conducted in accordance with lSSA|s will always detect
a material misstatement and weakness when it exists. Misstatements can arise from fraud
or error and are considered material if, individually or in the aggregate, they could
reasonably be expected to influence the economic decisions of users taken on the basis
of these financial statements.

ln addition to the audit of the financial statements, a compliance audit is planned and
performed to express a conclusion about whether, in all material respects, the activities,
financial transactions and information reflected in the financial statements are in
compliance with the authorities that govern them and that public resources are applied in
an effective way, in accordance with the provisions of Article 229(6) of the Constitution
and submit the audit report in compliance with Article 229(7) of the Constitution.

Further, in planning and performing the audit of the financial statements and audit of
compliance, I consider internal controls in order to give an assurance on the effectiveness
of internal controls, risk management and overall governance processes and systems in
accordance with the provisions of Section 7(1)(a) of the Public Audit Act, 20'1 5 and submit
the audit report in compliance with Article 229(7) of the Constitution. My consideration of
the internal controls would not necessarily disclose all matters in the internal control that
might be material weaknesses under the lSSAls. A material weakness is a condition in
which the design or operation of one or more of the internal control components does not
reduce to a relatively low level the risk that misstatements caused by error or fraud in
amounts that would be material in relation to the financial statements being audited may
occur and not be detected within a timely period by employees in the normal course of
performing their assigned functions.
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Because of its inherent limitations, internal controls may not prevent or detect
misstatements and instances of non- compliance. Also, projections of any evaluation of
effectiveness to future periods are subject to the risk that controls may become
inadequate because of changes in conditions, or that the degree of compliance with the
School's policies and procedures may deteriorate.

As part of an audit conducted in accordance with lSSAls, I exercise professional
judgement and maintain professional skepticism throughout the audit. I also:

. ldentify and assess the risks of material misstatement of the financial statements,
whether due to fraud or error, design and perform audit procedures responsive to
those risks, and obtain audit evidence that is sufficient and appropriate to provide a
basis for my opinion. The risk of not detecting a material misstatement resulting from
fraud is higher than for one resulting from error, as fraud may involve collusion,
forgery, intentional omissions, misrepresentations, or the override of internal controls.

. Evaluate the appropriateness of accounting policies used and the reasonableness of
accounting estimates and related disclosures made by Management.

Conclude on the appropriateness of Management's use of the applicable basis of
accounting and based on the audit evidence obtained, whether a material uncertainty
exists related to events or conditions that may cast significant doubt on the School's
ability to continue to sustain its services. lf I conclude that a material uncertainty exists,
I am required to draw attention in the auditor's report to the related disclosures in the
financial statements or, if such disclosures are inadequate, to modify my opinion. My
conclusions are based on the audit evidence obtained up to the date of my audit
report. However, future events or conditions may cause the School to cease to
continue to sustain its services.

o

. Evaluate the overall presentation, structure and content of the financial statements,
including the disclosures and whether the financial statements represent the
underlying transactions and events in a manner that achieves fair presentation.

. Obtain sufficient appropriate audit evidence regarding the financial information and
business activities of the School to express an opinion on the financial statements.

. Perform such other procedures as I consider necessary in the circumstances.

I communicate with Management regarding, among other matters, the planned scope and
timing of the audit and significant audit findings, including any significant deficiencies in
internal controls that are identified during the audit.
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I also provide Management with a statement that I have complied with relevant ethical
requirements regarding independence and communicate with them all relationships and
other matters that may reasonably be thought to bear on my independence and where
applicable, related safeguards.

FCPA BS
AUDITOR-GENERAL

Nairobi

14 January,2O25
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GITIHA SECONDAITY SCHOOI,
Annual Rcport and Financial Statemcnts
For the year cnded 3dt' June 2022

DESCITII'TION Ot.' VOTE TIEAD Note
2021- 2022

Year cndcd
30tl'June 202 I

Kshs

RECEIPl'S

Capitation grants lor tuition

Capitation grants lor opcratlons

I 709,639.00 248,213.00

1,558,250.002 3,088,678.00

School Fund lncome - ['arents'Contributions
-1 4,4 I t.453.00 t,546,562.00

School Fund Incomc- Other receipts
-t

Proceeds from borrowings

TO't-A L IIIc t,] I I''t's 8,213,770.00 3,353,024.00

PAYMENTS

Payrnents for Tuition
767,13C.00 I 12,631.00

Payrnents for operations (,

3,871,793.00

9i8,293.00

Boarding and school fund payments
7 I,340,538.00

TOTAL PAYMEN'TS 8,016,862.00 2,391,462.00

SUIIPLUS/DEFICI-t 196,908.00 961 ,562.00

V. STATEMONT OF ITIiCEIPTS AND PAYMENTS PEITIOD TO ]O "'JUNE, 2022

The school financial statements were approved on :a lYl13 and signed by

Sign:

Namc NAOMI NGUMO

Chair BOM

Drgn ^4r-t, )\ tv-

Name ANN NJERI

School PrincipaU
Secrctary to BOM

Sign

Name VERONICAH MUIRU

Bu rsar/
Financc Officer

d^{-'

Date s$ lTtrpet Date !$ \'f )rra+ Date 2f /7 )>oay

3,377,939.00



(;I'TIHA SECONDAIIY SCIIOOI,S
Ii.eports and Financial Statcnrents
For the vear endcd 30th .Iunc 2022

N otc 202t -2022
Ycar ended

30'h June 202 I
Kshs Kshs

FTNANCIAL ASSI.]'tS

Cash and Cash Equivalents

Bank Balances
8 l,189,288.00 992,523.00

Cash Balances
9 171.00 28.00

Short term Investment l0

Total Cash and Cash
Eq u iva lc n t.s I ,189,459.00 992,ss r .00

Account's receivables n I,4 I 0,647.00

TOTAL FINANCIAL ASSETS 2,415,144.00 2,403,198.00

33,478.00

FINANCIAL LIAITI LI'I'IES

Accounts Payable t2
30,955.00

NET FINANCIAL SSE'IS 2,631,101.00 2,4J4,19J.00

IIIiPRESENTE,D I}Y

Fund balance b/flwd lst July l3 2,434,193.00 I,472,631.00

Surplus/Deficit lbr the year
r96,908.00 96t,562.00

NBT FINANCIAL I'OSITION
2,631 ,10 I .00 2,434,193.00

Name: Naomi Ngumo
Chairman, BoM

Name: Veronica Muiru
Bursar/Finance

Name: Ann Njeri
School Principal/Secretary
to BoM
Sign: &' .r, .

)
Date: ;L,gll laoly

sign: {fi
oate: 7$[1ap]t

Sign: t[*
Date: a$ l1f >-o :-1

VI. STATEMENT OF FINANCIAI- ASSIITS AND FINANCIAL I,IAI}ILITIES AS A'I'
3o'rrrJUNE 2022

I,225,685.00

The School's flnancial statements were approved on ?ol V \:r-u21 and signed by:



GITIHA SECONDARY SCHOOL
Annual lleport and Financial Statcmcnts

- - - -rl,lor the year cnded JU' June /u,!/
VII. STATEMENT OF CASH FLOWS FOR'I'IIE PERIOD I,]NI)ED 30",JUNE 2022

2021 - 2022
Year ended

30tl' June 2021

Kshs Kshs
Rcceipts fronr o pera ting activitics

Capitation grants lor tuition
I

709,639.00 248,21i.00

Capitation grants lor operations
2

1,088,678.00 1,558.250.00

School lund inconre- Parents contributiorrs/ lees
J

4,415,453.00 r,546,562.00

School fund income- other receipts 4

Total receipts 8,2 I J,770.00 J,J5J,025.00

Paymcnts

Payments lor Tuition 767,I i0.00 l 12,6i 1.00

Payments lor operations 3,i77,9i9.00 9i 8,291.00

Boarding and school lund payments 1,87 r,793.00 r,340,5i8.00

8,0 16,862.00 2,191,.162.00

Nct cash flow fronr opcrating activities 196,908.00 961,562.00

C.A,STIFLOW FROM TNVESTINC .ACTIVITIES

Acquisition of Assets

Nct cash florvs from Invcsting Activities

NET CASHFLOW FIIOM I}OIIROWING
ACTIVITIES
Proceeds from borrowings/ loans

Repayment of principal borrowings

Net cash flows fronr [nvesting Activities
NET INCREASE IN CASH AND CASH
EQUIVALENT 196,908.00 961,562.00

Cash and cash equivalent at IIEGINNING of thc ycar l0 992,551.00 213,468.00

Cash and cash equivalent at END of the year r,189,459.00 992,551.00

2

STATEMENT oF CASH FLOW

Proceeds lrom Sale of Assets

Proceeds from investments

I

l-----l

E
it-

!
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GITIHA SECONDARY SCHOOLS
Reports and Financial Statements
For the year entled 30tr'June 2022

VIII. STATEMENT OF BUDGETED VERSUS ACTUAL AMOUNTS FOR THE YEAR ENDED 30I'IIJUNE 2OZZ

II.EC EIP'I'S

(t) CAPITATION
GRANT ON TUITION
Textbooks and reference
materials

Laborato LlI ment

lnternal exams

Teaching / learning
materials

Chalks

Exams and assessment

Teachers ides

(2) CAPITATION GRANT
ON OPERATIONS

Personne I emoluments

Re irs and maintenance

Local trans ort / travellin

Electricit and water

Medical

Administration costs

0000 00

5,000.00 97.8yo230,000.00 225,000.00230,000.00
180.000.00 20,000.00200,000.00 200,000.00

r 86,733.00 3,267.00

lll.lY"
106.7%190,000.00190,000.00

90,000.00 87,906.00
2,094.00 102.3V"

90,000.00

00 00 00 0(.)00

00 00 00 0000

50,000.00 30,000.00 20,000.00 166.6%50,000.00

806,862.00 601,778.00
94,222.30

86.40h806,862.00

r,171,500.00 268,500.00 81.3%1,440,000.001,440,000.00

211.7%360,000.00 170,000.00 r 90,000.00360,000.00

274.8%360,000.00 131,000.00 229,000.00360,000.00
274.8Yo480,000.00 44,400.00 435,600.00480,000.00

970,000.00 -490,000.00 108.r%480,000.00480,000.00
00 360,000.00 49.40360,000.00360,000.00Act iv i

Exercise books

Ileccipt/c.rtlenses Itenr Oriiinal Iludset Ad iuit uien ts liirral [] u rlgct

..\ctu:rlorr
Cornplrrrble

Basis

li utlgct tliiliza
l)ifl-rrcncc

tion
7" of Utilizat iorr

a b L1

Kshs Iishs 1

I t. I( shs Kshs
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Gratui

SMASSE

(3) FEES CHARGED ON
PARENTS

Personnel emoluments

Re irs and maintenance

Local trans rt / travellin

Electrici

Lunch P amme

Administration costs

Arrears

SMASSE
Fee on Boarding

ul ment and Stores

OTHER INCOME
Rent income
Income from farming
activities

Insurance com nsation

lncome from Posho mill
Income from Bus Hire
Fee for hire of ground and
e ul ment

lnterest income

00 00 00 00 00
00 00 00 00 00

r,485,000.00
1,485,000.00

4,3 15,215.00
-2,830,2 r5.00

290.5o/o

00 00 I 00,23 8.00 0tl 0.0%

00

00

00

00

00

00

00

00

,1

lncome from other

Receitr t/ertl bn ses lteni Orieinal Iludset

I

Final IJ u rl get

Act uul on

Conrpar:rble
. . Basis

I

ll rrdg et tit ilizu tio n

. Dil ft rerr cci\djustrrreuts o/o of. Utilization

Lr c"ll- b d c ''c-tlil

Kshi Kshs r1

K shs K shs

t

and water
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lnvestment

TOTAL INCOME

(t) EXPENDTTURE FOR
TUITION
Textbooks and reference
materials

Exercise books

Laborato ut ment

lnternal exams

Teaching / learning
materials

Chalks

Exams and assessment

Teachers ruides

Administration costs

Bank Cha CS

EXP EN DIT U RE FO R OPE RA TI ON S

Repairs, maintenance &
tm rovements

Local trans rt / travellin

8,213,7 70.00

00 00 00 00

230,000.00 230.000.00 223,664.00 -6,336.00 97.2%
200,000.00200,000.00 3 74,583.00 174.583.00

190,000.00 190,000.00 104,500.00 -85,500.00
90,000.00 90,000.00 33,540.00 -56,560.00

t81.2%

55%
37.20

00 00 00 00 00
00 00 00 00 00

50,000.00 50,000.00 27,672.00 -22,328.00 55.3%
00

3.171.00

806,862.00 806,862.00 558,571.00 -131.429.00 80.2%
I ,1 1 1 ,591 .00r,440,000.00 1,440,000.00

00 00%
360,000.00 165,320.00 - I 94,680.00 45.9Yo

360,000.00 130,000.00 -230,000.00360,000.00 36.t%Electrici , water and

Personnel emoluments

Receitrt/cxucrises Itom .Fin rt I IJ utlge t.

,-\ctrtlrl on
Cionrpurable

Brt-sis

tionll u..lq et: Oiigirrrl.Brrdget . ')1, 0f Utilizati0n

c=:t 'r tlb d c' ( -Ua

K shs Kslrs
I

Kshs K shs

360,000.00
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480,000.00 480,000.00 47,255.00 -432,745.00 9.8%
480,000.00 480,000.00 1,031,702.00

551,702.00
214.9%

360,000.00 360,000.00 333,500.00 -26,500.00 92.6%
00 00 00

00 00 00

0(.) 00
00 00

r , 125,3 50.00

2,970,000.00 2,970,000.00 2,7 46,443.00 -223,557.00 92.4Y"

00
00

conservancy

Medical

Adrrinistration costs

Activ i Ex enses

Cratui
SMASSE

EXPENDITURE FOR SCHOOL FUND
Personnel emoluments
Repairs, maintenance and
tm rovements

Local trans rt / trave llin
Electricity, water and
conservanc

Medical Ex enses

Administration costs

Activ i

Cratui

Lunch ramme
Boarding Equipment and
Stores

Expenditure for lncome
Generat i Activi
Insurance costs

Other ex enses on

0rigiual ll u deet Atl iust nr ert ts Fina I l-]urlqctIlccei pt/crpcnsos Itenl
ll utlq et LJtilizution

. l) illi,n: rt ce

Actu:tl on
rConrparable

. lJ:rsis 7o of Utilization
a b c=a+b

I

d . e='c-d f'.dlc Yi

Kshs I(shs l(shs Kshs

T



00

00

00

00

8,016,862.008,016,862.00TOTALS
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lnvestments

Rent Ex NSCS

Bank Cha CS

Loan lnterest Re a rrent

Loan Princi lRe rnent

Ac uisition of Assets

i. ll/e had enough teaching and learning materials and Teachers guide that is why u,e spent less than 90'%. There were no salary increment
during the year. ll/e also had some stock in storeJbrfood stufJ and stationery,

ii. Loboratory equipments ond chemicals are very expensive untl the capilctlion given v,us less. l'he administrution costs were more than the

capitation given.

Act rurl on
Conr pa r:rble

llasis
li u,Jg e I lj t ilizt t io n

l)ilfcrcrrcc '7, of U tilizationAdiustnreuls Final llurlgc t

I

Ilcccilrt/cxylcnsc! Item,t .

I

, Orisirrrl Budgeit..

c=e fb d c ''c -d f= tl/ c 9'"a b

KshsKshs
I

IKshs
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I Statement of compliance and basis of preparation
The financial statements have been prepared in accordance with and comply with lnternational Public Sector Accounting Standards IIPSAS) with
particular emphasis on Cash Basis Financial Reporting under the Cash Basis of Accounting and applicable government legislations and regulations.
The financial statements comply with and contbrm to the tbrm of presentation prescribed by the Public Sector Accounting Standards Board of Kenya.

This cash basis of accounting has been supplemented with accounting tbr; a) receivables that include imprest, salary advances and oth<:r receivables
and b) payables that include deposits and retentions and payables from operations.

The financial statements are presented in Kenya Shillings, which is the functional and reporting currency of the scklr;/ and all values are rounded to
the nealest Kenya Shilling (Kshs). The accounting policies adopted have been consistently applied to all the years presented.

Recognition of receipts and payments
The school recognises all receipts from the various sources when the event occurs and the related cash has actually been received by the school.ln
addition, the school recognises all expenses when the event occurs and the related cash has actually been paid out by lhe school.

In-kind contributions
In-kind contributions are donations that are made to the school in the tbrm of actual goods and/or services rather than in money or cash terms. These
donations may include vehicles, equipment or personnel services. Where the financial value received for in-kind contributions carr be reliably
determined, lhe school includes such value in the statement of receipts and payments both as a receipt and as a payment in equal and opposite
amounts; otherwise, the contribution is not recorded.

Cash and cash equivalents
Cash and cash equivalents comprise cash on hand and cash at bank, short-term deposits on call and highly liquid investments with an original maturity
of three months or less, which are readily convertible to known amounts of cash and are subject to insigniticant risk of changes in value. llank account
balances include amounts held at various financial institutions at the end of the tinancial year.

z

3

o

IX. SIGNIFICANTACCOUNTING POLICIES

The principal accounting policies adopted in the preparation ofthese finansial statements are set out below:

4.



GITIHA SECONDARY SCHOOL
Annual Report and Financial Statements
For the year ended 3dt' June 2022

SICNIFICANT ACCOUNTING POLICIES

5 Accounts Receivable
For the purposes of these financial statements, imprests and advances to authorised public oflicers and/or institutions which were not surrendered or
accounted for at the end of the financial year are treated as receivables. This is in recognition of the govemment practice where the imprest payments
are recognized as expenditure when fully accounted for by the implest or AIE holders. This is an enhancement to the cash accounting policy. Other
accounts receivables are disclosed in the financial statements.

Accounts Payable
For the purposes ofthese tlnancial statements, deposits and retentions held on behalfofthird parties have been recognized as accounts p'ayabtes. This
is in recognition of the govemment practice of retaining a portion of contracted services and works pending tultllment of obligations by the contractor
and to hold deposits on behalf of third parties. This is an enhancernent to the cash accounting p<llicy adopted by National Government lr,linistries and
agencies. Other liabilities including pending bills are disclosed in the llnancial statements. Pending bills consist ol unpaid liabilities at the end of the
financial year arising from contracted goods or services during the year or in past years.

Non-current assets

Non-current assets are expensed at the time of acquisition while disposal proceeds are recognized as receipts at the time of disposal. l.{owever, the
acquisitions and disposals are reflected in the school tlxed asset register a summary of which is provided as a memorandum to these flnancial
statements.

Budget
The budget is developed on the same accounting basis (cash basis), the same accounts classiflcation basis, and tbr the same period as the trnancial
statements. The school's budget was approved by the School Board of Management. A cornparison of the actual pertbrmance against th,: comparable
budget for the financial year under review has been included in the flnancial statements.

Comparative figures
Where necessary comparative tigures fbr the previous flnancial year have been amended or recontigured to confbrm to the required changes in
presentation.

Subsequent events
Therehavebeennoeventssubsequenttothetinancial yearendwithasigniticanlimpactonthellnancial statementstbrtheyearended3C,tl'June2022

6

7

8

9

10.
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X. NOTES TO THE FINANCIAL STATEMENTS

I CAPITATION GRANT FOR TUITION

2 CAPITATION GRANT FOR OPERATIONS

Textbooks and reference materials 00 00

Exercise books 225,000.00 108,856.00

180,000.00Laboratory equipment 53,543.00

Internal exams 186,733.00 23,829.00

Teaching / learning materials 87,906.00 47.656.00

00Chatks 00

Exams and assessment 00 00

Library and reference 30,000 14,329.00

709,639.00Tota I 248,213.00

60 r ,778.00 267,241.00Personnel emoluments
1 ,1 71 ,500.00 884,840.00Repairs and maintenance

170,000.00 83,651.00LocaI transport / travelling
131,000.00 80,477.00Electricity and water

Medical 44,400.00 8 r,086.00

80,477.00Administration costs

00 80,477.00Activity
3,088,678.00 I,558,249.00Total

1r\

I

i.l

i,02

I

I

-2022
Year e ntlcrl 30tl',lunc

2t)21

I I(shs Kshs

21121-2(122

Yetr en tlr.il -10tr' ,lunc
202t

I

I
I
I Kslrs IGhs

970,000.00
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3 PARENTS CONTIUBUTION/FEES - SCHOOL FUND ACCOUNT

Personnel emoluments 00 00

Repairs and maintenance 00 00

Lunch Prograrn 4,3 r 5,215.00 r,452,953.00
A rrears 100,238.00 93.627.00
Electricity and water 00 00

Administration costs 00 00

Activ itv 00 00

Tota I 4,415,453.00 1,546,562.00

2021.2022
Yciar e n rlc'tt 30rl' .lune

2021
I

,l
l:,ri Kshs Kslrs
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NOTES TO THE FINANCIAL STATEMENTS

4 OTHER RECEIPTS - SCHOOL FUND ACCOUNT

Fee on Boarding Equipment and Stores

Rent income

lncome from farming activities

lnsurance compensation

lncome from Posho mill
Income from Bus Hire

Fee for hire of ground and equipment

lncome from grants and donations*

lnterest income

Dividends income

Total

la

I
I 2021-20?2 I Ye:rr.enrlctl J0tr' .lune 202 I

I
I I(shs Kshs
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5 PAYMENTS FOR TUITION

Textbooks and reference materials 00 00

Exercise books 223,664.00 00

Laboratory equ lpment 374,583.00 89,417.00

lnternal exams 104,500.00 18,52:'.00

Teaching / learning materials 33,540.00

Chalks 00

00

00

Exanrs and assessment 00 00

Teachers guides 27,672.00 00

Administration Costs 00 00

Bank Charges 3.171.00 4.68,).00

Tota I 767.130.00 l 12.63 1.00

r1

I Iri )21-2(t22 ' Ye ur cndcrl 3()th Junc 2{l2t
I(shs llshs
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NOTES TO THE FINANCIAL STATEMENTS

6 PAYMENTS FOII OPEII.ATIONS

Personnel emoluments 558,571.00 274,200.t)0

Others

Adnrinistration Cost r,03 r,702.00

Repairs and maintenance & inrprovements

295,000.00

165,320.00Local transport / trave lling r05.890.00

130,000.00Electricity and water

M ed ical

Activity Expenses 333,500.00

Dormitory

47,255.00Insurance

BOM Teacher

1 , u r,591.00

42,300.()0

Infrastructure

Bank Charges

Acquisition of Assets

3,377,939.00TOTAL 938,293.()0

I 2021-2022 Year cntled 30tl' Junc 201 I
Kshs Ksl ls

220,903.00
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7 noanoTxc ANDSCHooLFUND PAYMENTS

Personnel emoluments

Service Gratuity

Repairs and maintenance & lmprovements

Local transport / travelling

Electricity and water

Medical Expenses

Administration costs 1,125,350.00 444,088.00

2,746,443.00Lunch Program 896,450.00

Bank Charges

Expenses on lncome Cenerating Activities

Fee on Boarding Equipment and Stores

Rent Expenses

lnsurance Cost (Life Property)

Loan Principal repayment

Loan Interest repayment

Acq uisition of Assets

3,871 ,793.00TOTAL I,340,538.00

1a

2021-2022 Yc:rr entled 30tt' .l une 2021

IGhs I(shs



NOTES TO THE FINANCIAL STATEMENTS

8 BANKACCOUNTS

9 CASH IN HAND

80,777.00 138,267.00r 105031330Tuition Account
l 105031209 90,572.00 526,861.00Operations Account

838,652.00002000020197 295,016.00School Fund Account/Boarding
00Savings Account
00Parent Assoc iation Development Account
00 00lncome generating activ ities Account

1216886385 179,288.00 32,379.00lnfrastructural Account

I ,1 89,289.00 992,523.00Total

00 00Tuition Account
r23.00 4.00Operation Account
48.00School Fund account

l7l.00Total

00

00

28.00

1A
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Nanrc ol lllnl<. "\ccuurrt n-o.,rt currcttcl' Ila n li,\ccount \unr her 2021-2022 Yertr cndccl 3(ltr' .Iune 2021

Kshs Kshs

Dcsc
I

202t-2022 Ye ar cntte d 3()tl',lun t2021
I I Kshs I(shs

24.00
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IO SHORT TERM INVESTMENTS

Cooperative shares

Treasury Bills

Fixed deposit

Equity stock

Other investments

Tota I

1'1

I

I 2021-2022 Ycar cntlcd 3(lt ' .lune 2021

. ,,t I Kshs Kshs
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NOTES TO THE FINANCIAL STATEMENTS

II ACCOUNTS II.ECEIVABLE

flnclude an ageing ofthe fees / non fees arrears
belowl

Description

Fees arrears I,225,685.00 l.4l(),647.00
Other non-lees receivables

lmprest

Total 1,225,685.00 l.4l (),647.00

Description

246,756.00
Fees arrears for the previous
year 230,966.00 5::,780.00

Fees arrears for prior periods
(over two years) 7 47 .963 .00 1,02(;,663.00

Total I,225,685.00 t,4t(t,647.00

r()

2021-2t22 I Year cndetl 30 .I 2021
K,shs I

Kshs

Salary advances

2021-2022 Ycar cnrlctl 30tr' J 2021
K^shs

I

l l(shs

Fees arrears for current year 331,204.00
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12 ACCOUNTS PAYABLE

flnclude an ageing ol the creditor's arrears below]

Description

Trade creditors (See ageing below
and appendix l)

Prepaid fees
33,478.00

3 0.995.00

pocket money

LOAN

Retention monies(c lubs & society)

3 0,995.00Tota I 3 3,478.00

Description

Trade creditors for current year

Trade creditors for the previous
year

Trade creditors for prior periods
(over two years)

Tota I

202t I

Year intlccl 30(r' .IrI rne 2021

Kshs
I ir

I(sbs

2A2t Yerr ende rl ,l rne202l
Kshs Kshs
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NOTES TO THE FINANCIAL STATEMENTS

13 FLTND BALANCE BROUGHT FORWAIID

Dcscription

Bank balances
I,189,288.00 992,523.00

171.00 2 8.00

Short Term lnvestments

Receivables
l,225,685.00 r,4 r0,647.00

3 0,995.00

2,.134,193.00

Payables 33,478.00

Total 2,448,622.tJ[)

Other important disclosure notes
IPSAS I encourages an entity to disclose accrual related infbrmation in relation to an entity's assets and liabilities. The notes or.rtlined below are
disclosure notes in relation to the school's non- flnancial assets and liabilities.

20zt-2022 I
!
I

I
20211-202l.Year endetl 30rr' ;

I 1
tune 2021

Kslrs I
Kshs

Cash balances
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l4 Non-current Liabilities Summ:rry

Bank Ioan(s)

Outstanding Leases

Hire purchase

Gratuity and leave provision

Tota I

l5 Iliol ical asscts

Cattle
Coats
Trees

Coffee or tea plantation
Poultry
Tota I

Ddscrirrtiori '202t -2022
I

I

I Yclr cndcrt 30tl',Iurre ,,
02 1

Kshs .tl
I Kshs

2021-2022l)escription
Numbers

Year entletl 30tt'J I
Kshs I Kslrs
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l6 Borrorvings

Description

a) Borrorvings

Borrowing at beginning of the
year

Borrowings during the year

Repayments of during the year

Balance at end of the year

202t-2022 I I Yclr ended 30 .lunc 2021

KStrs
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l7 Stock/ Inventory

a) Borrowings
Stock/ inventory at beginning ofthe year

Stock/ inventory purchased during the year

Stock/ inventory issued during the year

Balance at end of the year

t02t-2022 Ye ar cndetl .30tr' .lunc 202 I
l(Shs KShs
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ITEM OPENING

BALANCE

PURCHASE NO. ISSUED BALANCE

Attendance Register 3 pcs 4 pcs 6 1

Ball Pens (Blue)

(Red)

(Black)

18 pcs

15 pcs

168 pcs

16

20

60

168

28

48

10

9

t2

Black Board Dusters 3 pcs 00 3

Box File 9 10 4

Counter Books 2Q
4Q

10pcs

00

15

00

23

00

2

00

Cash Book 00 4 4 00

11 00 00 6

Carbon Papers 11 00

Envelopes A4
A5

DL

420
75
35

00
500
00

100

400
320

320
775
31

Exercise Books ruled
s uared

2448
204

2448
204

00
00

Fees Registers 10 00 00 10

Fullscaps l reams 25 2

Graph papers 5 reams 10 9 1

Graph books 7Zpcs 10 73 9

Lesson plan 5 10 15 10

Ledger 2Q 1 15 13 3

Mark pen Blue 8 2

GITIHA SECONDARY SCHOOL

STATIONERY RECORD 2022

15

Colored Chalks
3

00
00

24

10 00
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Black 2 00 2

Mark Book 1 20 25 2

7 20 25 2Manilla Paper

5 4 1Masking Tape 00
1 1Office glue 00 2

18 2Printing papers 00 reams 120

00

00

2

2

00
00

Printer cart rage (black)

Colored
12 t2 L2Pencils 12

30 35 2Records of work 7

4 00Sta ples 4pkts 00

00
00

2

1

1

00
Store Ledger (permanent

Consumable
3

1

2 1,-t5 00Celltape
100 2 1,Thumb pins

1 720 110Tissu es

240 242 27Text books cards

2 00Torch 00 2

00 6 6 00Wall clock batteries
00 37White chalks 37 00

2 2 00White out 00

20

24

40
25

11

5

White board lnk
Marker pens

1 0000 1Calculator

00

2

2

110

29

5 bottle
?7
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GITIHA SECONDAIIY SCHOOL

LAB CHEMICAL s ttEcottD 2022

ITEM OPENING
BALANCE

PURCHASE NO. ISSUED

Ammonia 3871mls 2500mls 320mls 225mls
Acetic Acid 1916mls 680mls 1346mls
Ammonia Ferrous 5ul phate 798mls 500gms
Ammonia Nitrate 720mls 00 300gms 520gms

20gmsAmmonium Sulphate 54mgs 00 144gms
Aluminum sulphate L14gms 00 L84gms 64gms
Aluminum N itrate 174gms 00 258gms 629ms
Acetone 00 00 00
Alcohol lsopropyl 2L90gms 00 1148mls 1352mls
Barium Nitrate 39Ogms 500gms 390gms
Barium Chloride 95gms 00 194gms 54gms
Benzoic Acid 240gms 00 1.0gms 240gms
Benedict's Solution 938mls 1000mls 1.066m1s B34mls
Bromine Water 13549ms 1000mls 1520mls 1034mls
Copper ll Suplhate 283gms 00 L49gms
Copper ll Oxide 138gms 00 159ms 13 89ms

2169ms 00 216gms
Calcium Hydroxide 91gms 00 27gms
Ca lciu m Carbonate 72gms 0 969ms 72gms
Calcium Hypo-chloride 15Ogms 00 62gms 188gms
Cyclohexane 00 00 00

00 00 00 00
138,450 200,000m1s

00

185,260m1s 113,851m1s
Ethanoic Acid 1369m ls 500mls 1369mls

BALANCE

1t-

00

558gms 240gms

00

1"084gms

233gms

Copper ll Nitrate 90gms

899ms

00
Diastase

Distilled Water
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1406mls 00 1090mls 1416m ls

Egg Albumen 25gms 25gms 519ms 45gms

3gms 500gms 465gms 505gms

Filter Papers 139gms 100pcs 210pcs 90pcs

G lycerin 720gms 2500m ls 3000mls

100pcs 100pcsG loves 00

00 40gms 460gmsG lucose

00 20 30 2Gas cartridges

Gas Masks 50pcs 50pcs 26pcs 24pcs

2858mls 2500mls 2398mls 1620mlsHydrochlorlc Acid

2500mls 690mls 1860m lsHydrogen Peroxide 2100

52mls 1170mls 742mlslodine solution

380gms 00 40gms 378gmslron ll Sulphate

500gms 240gms00lron Metal 290gms

900gms 542gms6069ms
775pcs2434pcs

L000gms

5280pcsLabels

786pcs 00 204pcsLitmus paper

00 l reel '/, strip 'frstripMagnesium Ribbon

1150mls 3000m ls 1626m ls 3414mlsMethyl Orange
340mls 985mlsMethyl Blue 00

2687mls 2889mls2184mls

285gms5gms 500gms 5609msOxalic Acid

1842mls 3000mlsPhenolpthalein lndicator
00 100gms 298gms348gmsPotassium iodide

90gms 430gmsPotassium permanganate 431gms

00 347gms385gmsPotassium Dichromate

231gms I rsogms00 L069msPotassium N itrate
20gms 80gms80gms 00Phosphorous Red

Ethanol solution

Ferric Sulphate

620mls

00

500gms

1000mls

Lead Nitrate
4602pcs

545pcs

L000mls

2500mlsNitric Acid

2606mls 1492mls

00

133gms
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Propionic Acid 720mls 00 250mls 670mls

Sodium hydroxide Pellets 388gms 1000gms 1651gms 950gms

Sodium Hydrogen Carbonate 922gms 500gms 77tgms

Sodium Chloride 220gms 00 160gms

Sodium Sulphate 168gms 40gms

Sodium Sulphite 150gms 500gms 40gms

Sodium Thiosulphite 125gms 00 143gms

Sulphuric Acid 4379mls 2500mls 441mls 4214mls
500gmsS u crose 50Ogms 180gms 320gms

Sodium Ca rbonate 27lgms 500gms 624gms 3569ms

Starch powder 80gms 500gms 210gms 580gms

U n iversal ln d icator 15269ms 00 240gms 1.3669ms

Zinc Sulphate 500gms 500gms 340gms 160gms

Droppers 18pcs 75 pcs 00 93pcs

Test tubes 47pcs 20pcs 00 67pcs

Boiling tubes 20pcs 40pcs 00 42pcs

Burettes (50m1) 15pcs 20pcs 00 28pcs

Pipette (25m1) 13pcs 20pcs 00 35pcs

Beaker (100m1) 35pcs 00 58pcs

26pcs 10pcsBeaker (250m1) 00 39pcs
t/, Roll 1 roll 00 1 /zroll

Thermometers 18pcs 10pcs 30pcs

10pcs 00 30pcs

Volumetric flask 3 1 00 4

a0

365gms

160gms

00 4Ogms

350gms

100gms

20pcs

Connecting Wire

00

Stopwatches 20pcs
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GITIHA SECONDARY SCHOOL

BOOKS RECORD 2022

FORM ONE

SUBJECT OPENING BALANCE PURCHASE NO. ISSUED BALANCE

E nglish 70 00 59 1,1,

Kiswahili 75 00 59 16

Mathematics 132 63 69

Chemistry 59 00 00

Biology 120 00 6Z 58

P hysics 84 00 60 24

CRE 80 00 59 2L

History/Govt 92 00 63 29

Geography 74 00 63 11

Agriculture 97 00 37

Busin ess 88 00 59 29

?o

00

59

60
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SUBJECT OPENING BALANCE PURCHASE NO, ISSUED BALANCE

English 132 00 63 bv

Kiswahili 120 00 63 57

Mathematics L22 00 63 59

Chemistry 108 00 63 45

Biology 134 00 63 7t

P hysics 132 00 63 69

CRE to4 63 4t

History/Govt 140 00 63 77

Geography 120 00 57

Agriculture 702 00 63 39

B u sin ess 140 00 63 77

GITIHA SECONDARY SCHOOL

BOOKS RECORD 2022

FORM TWO

00

63
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C ITIHA SECONDAITY SCHOOL

BOOKS ITECORD 2022

FORM THREE

SUBJECT OPENING BALANCE PURCHASE NO.ISSUED BALANCE

English 60 00 40 20

Kiswahili 59 00 40 t9

M athematics 70 00 40 30

Chemistry 78 00 4t 37

Biology 40 00 20 20

Physics 75 00 25 50

CRE 58 00 40 18

History/Govt 20 00 15 5

G eography 7 00 7 00

Agricu ltu re 6 00 8 00

Business 13 00 13 00
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SUBJECT PURCHASE NO.ISSUED

English 59 00 50

Kiswahili 70 00 50 20

M athematics 70 00 50 20

30Chemistry BO 00 qn

Biology 40 00 23

P hysics 23 00 20 3

t7

00

CRE 67 50

History/Govt 18 00 -t6

Geography 9 00 9 00

00

00

Agriculture 8 00 8

Business 4 00 4

BAL.ANCE

9

:.)

GITIHA SECONDARY SCHOOL

BOOKS RECORD 2022

FORM FOUR

OPENING BALANCE

1.7

00
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ITEM OPENING BALANCE NO.ISSUED BALANCE

388kg 4488kg 4443kg

BlueBand 6ke 26kg 31kg 1kg

Cooking Fat 6.5kg 272kg 270.5kg 1.5kg

Chocolate 00 3150kg 2925ke 225ks

Coffee 00 900kg 900kg 00

Firewood 00 545kg 545kg 00

Maize 453kg 3548kg 3484kg 517kg

Maize floor 31kg 1350kg 1175kg 206kg

oMo 00 17kg 17kg

Rice 89kg 3125 kg 3202kg 12kg

Suga r 960kg 118kg

Sa lt 47kg 2kg

Soap Bar 21kg 00 21kg 00

Scrubber 00 18kg 18kg

Tea Leaves 0 750gm 750gm 00

Match Box 6pkts 00 6pkts 00

Summary 774kg 1125.5kg 77!6kg 18619kg

GITIHA SECONDARY SCHOOL

FOOD RECORD 2022

PURCHASE

Beans 433kg

00

78kg 1000kg

180kg 225kg

00
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SUMMARY OF DEBTORS YEAR 202I-2022

ST,IMMARY OF CIIEDITORS YEAIT 202I-2022

VOTEHEADS FORM I FORM 2 FORM 3 FORM 4 TOTAL

LUNCH 61,850.00 52,074.00 58,032.00 74,800.00 246,756.00

TOTAL 61,850.00 52,074.00 58,032.00 74,800.00 246,756.0u

VOTEHEADS FORM I FORM 2 FORM 3 FOIIM 4 TOTAL

LUNCH 3,478.00 10,750.00 19,250.00 33,478.00

TOTAL 3,478.00 r 0,750.00 19,250.00 33,478.00
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I7 PROGRESS ON FOLLOW UP OF AUDITOII ITECOMMENDA'I'IONS

1<

The tbllowing is the summary of issues raised by the external auditor, and management comments that were provided to the auditor.
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ANNEX I - ANALYSIS OF PEN'DING ACCOUNTS PAYABLE
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Land I 0.94 acre sub location: Gitiha
location: Githiga
suLcounty: Githunguri
county: Kiambu

Land 2

Bui ldings and structures

Motor vehicles

Olfice equipment, furniture and finings

ICT Equipment, and Other ICT Assets

Tools and apparatus

Textbooks

Other Machinery and Equipment

Heritage and cultural assets

Intangible assets- soft ware
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ANNEX 2 _ SUMMARY OF FIXED ASSETS RECISTER
annex 2: buildin and structures

Assets class Date
purchased

Historical b/f
k5hs lstjuly
20xx

Additions during
the yerr ksh

Disposal

during the
year

Historical cost c/f
kshs

J0'b june 2021

1 CLASSES Gitiha

secondary

2 KITCHEN Citiha
secondary

3 LABORATORY Citiha
secondary

ADMINISTRATION
BLOCK

5 WASHROOMSCIRLS

BOYS

Citiha
secondary

6 STAFFROOM Gitiha

secondary

7 STORE Citiha
secondary

8 COMPUTER LAB Gitiha
secondary

38

location

4 Gitiha

secondary
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ANNEX 2

OFFICE EQUIPMENT, FURNITURE AND FITTINGS
Assets class MODEL Date

purchased

Location Historical b/f kshs

lstjuly 20xx

Additions

during the

year ksh

Disposal

during the

year

Historical cost

c/f kshs

3oth june 2021

2 CPU M ecer Secretary's

office

3 Desk top

computer

de ll 2015 Secreta ry's

office

4 HP Deskjet lnk adva ntage 2015 P rin cip a l's

office

5 Desktop

computer

Mecer 2016 Principal's

off ice

5 laptop Hp 250 2015 Secreta ry's

office

7 La ptop Hp 650 2016 Secretary's

office

Kyocera printer 2015 Principal's

office

9 projector 2015 Principal's

office

Secreta ry's

office

10 E lectric bell 20L6

{

i9

2015
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TOOLS AND APPARATUS

Assets class Date

purchased

Location Historical

b/f kshs

lstjuly
20xx

Additions

during

the year

ksh

Disposal

during

the year

Historical cost

c/f kshs

30th june 202L

1, Test tubes 2020 laboratory

2 Boiling tubes 2020 la boratory

3 Burettes (50m1) 2019 laboratory

4

Pipette (25m1) 2019 la boratory

5 Beaker (100m1) 2019 laboratory

5 2019 laboratory

7 Connecting Wire 2020 la boratory

8 The rm om e te rs 201.9 la bo rato ry

9 Stopwatches 2018 laboratory

10 Volumetric flask laboratory

11 mrcroscope 2016 la bo ratory

72 stools 2027 la bo ratory

13 Cylindrical gas laboratory

74 wheelbarrow 2015 store

40

Beaker (250m1)

2016

2016

n-
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15 Pa nga,jembe,hammer,saw,horse

pipe

2016 sto!'e

2016 School

compound

16 Water collection tank

t7 Filling water tanks,sinks and

sta nds

2020 School

compound

18 Water dispenser 2022 Staffroom

and

principa ls

office

2022 All offices19 Window curtains and curta in s

rods

Office cabinets 2022 Secreta ry

off ice

20
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ANNEX2: TEXTBOOKS
Assets c lass location H istorlc

alblf
kshs

lstjuly
20xx

Disposal

du ring the
year

H istorical cost c/f kshs

30th june 2021

7 English BOOK STORE AND WITH STUDENTS

2 Kiswahili

3 Mathematics BOOK STORE AND WITH STUDENTS

C hem istrv BOOK STORE AND WITH STUDENTS

5 Biology BOOK STORE AND WITH STUDENTS

6 Phvsics BOOK STORE AND WITH STUDENTS

7 CRE BOOK STORE AND WITH STUDENTS

8 History/Govt BOOK STORE AND WITH STUDENTS

9 Ceography BOOK STORE AND WITH STUDENTS

Agricu lture BOOK STORE AND WITH STUDENTS

10 Business BOOK STORE AND WITH STUDENTS

11 BOOK STORE AND WITH STUDENTS

72 Revision text
books

BOOK STORE AND WITH STUDENTS

42

Date

purchase

d

Additions

during the
year ksh

BOOK STORE AND WITH STUDENTS

4.

Literature
and fasihi set
books
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