
t+ E?b+



l

REPORT ON THE REQUEST FOR INFORMATION ON THE
REPRESENTATION OF KENYA'S DIVERSITY IN THE STAFF

COMPOSITION OF THE EXPORT PROCESSING ZONES
AUTHORITY

REPORT PRESENTED TO THE COMMITTEE OF NATIONAL
COHESION, EQUAL OPPORTUNITY AND REGIONAL

INTEGRATION OF THE SENATE

ON TUESDAY 1gTH MARCH,2024

V



(

INTRODUCTION

The Constitution of Kenya 2010 (Articles 10 and 232) envisages observance of the
National Values and Principles of governance in public service institutions while
discharging its mandate. The Export processing Zones Authority (EPZA) is a public
institution established in 1990, by the EPZAct CAP 517, Laws of Kenya. lts main
objective is to promote and facilitate export-oriented investments and to develop
an enabling environment for such investments.

Currently the establishment of the Authority stands at one hundred and seventy-
lour (174) against an approved establishment of two-hundred and seventy-six
(276). The comparison of Technical against Support staff stands at 70 to 30 in the
structure in operation.

1.1. Staff Composition by Gender

The Authority has a total of One Hundred and seventy-four (174) members of staff;
out of which sixty-three (63) are female which represents 36.21% and (111) male
representing 63.79oh. The Authority has complied with the two-thirds gender
principle as tabulated here below: -

Table 1: Staff Composition of the Authority

S.No Number Percentage in
the
Establishment

Number of
Women in
Senior
Management

Percentage
of Women in
Senior
Management

1 Male 111 63 79 21 58.33
2 Female 63 36.21 41.66

Total 174 100 36

1.2. Staff Composition by Disability

The staff composition by disability status of the Authority indicates that out of the
One Hundred and seventy-four (174) members of staff, six (6) are PWDs
representing 3.45% as tabulated here below: - (Appendix I-NCPWD Staff
Registration Cards)

1. THE DEMOGRAPHIC COMPOSITION OF EMPLOYEES OF THE EXPORT
PROCESSTNG ZONES AUTHORTTY (EPZA) rN TERMS OF GENDER,
PERSONS WITH DISAB!LITIES, AGE ANO ETHNICITY
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Table 2: Staff Composition by Disability

S.No. Gender PWD Percentage
1 Male 111 -/' 3.45

63 ,/ 0 96.55
Total 174 / 6 100

1.3. Staff Composition by Age

The staff composition by age serving in the Authority indicates that out of the
One Hundred and seventy-tour (174) members of staff; thirty-seven (37), are
within the age bracket that is under thirty-five years, representing 21 .26Yo. ll
also indicates that above thirty-five (35) years represents 78.74% distributed
across the age bracket; that is 36 lo 44 (29.89%), 45 to 54 (36.21Yo) and 55 to
60 (12.64%) as tabulated here below: -

Table 3: Staff Composition by Age

Age Analysis

S/no Age Bracket No. ofto

1 25-35 21.26

2 36-44 29.89

3 45-54 63 36.21

4 55-60 22 12.64

174 100

1.4 Staff Composition by Ethnicity
A summary of distribution of officers serving in the Authority indicates that
at least sixteen (16) tribes are represented in the Authority across all

cadres.

The table below illustrates the representation of various tribes in the
Authority.
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lvTable 4: Staff Composition by Ethnicity

*This figure is a factor of the National population ratio based on the Kenya Population and Housing Census :Volume ll-A total of
47,564,296).
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Obsentations:

As per the above distribution table, Kalenjin community has a 19.54% ratio of the
employee population serving in the Authority, followed by Kikuyu 18.39%, Luhya at
13.22%, Kamba a|12.640/o, Luoat7.47o/o, and Kisii al6.32o/o.

Other tribes represented in the Authority stands ali 5.75o/o for Mbeere, Somali at 5.17%,
Maasai at2.87%, Meru at 2.30o/o, Mijikenda at2.30o/o, Orma at 1.72o/o, and Basuba,
Samburu, Taita and Teso at 0.57o/o each.

2.0 THE MECHANISMS PUT IN PLACE TO ENSURE THAT PERSONS WITH
DtsABtLlflES (pWD), WOMEN AND MINORIflES ARE ADEQUATELY
REPRESENTED !N THE AUTHORITY: .

The Authority has mechanisms in place to ensure that inclusivity is embraced and that
Persons with Disabilities (PWD), Minorities, Women and Minorities are adequately
represented in the Authority through the following mechanisms: -

t/ The Authority makes deliberate effort to ensure that all the recruitment
processes attract PWDs, minorities and women (Appendix ll: Adveft);

ii) The Authority ensures representation of PWDs, Women and Minorities are
represented in key management positions and committees pertinent in
addressing diversity (Refer to Tables 1 and 2);

iii) The Authority ensures representation of women, PWD and minorities in

senior management and programs through indiscriminate training and
development programmes. Additionally, there are activities geared to
support women, one such recent event is the international Women's Day of
8th March, 2024 held at the Authority's Headquarters. The event was
attended by at least forty (40) members of staff of the Authori\. (Appendix
lll-Photos of the Women's day celebration);

iv) The Authority endeavors to empower the PWDs through training
programmes to equip them with skills and knowledge on the emerging
trends in their careers. (Appendix lV);

v) The Authority has established Committees of Gender and Disability
Mainstreaming and National Cohesion and Values Committees whose
terms of reference include development of Policies and strategies to advise
management on attainment of minimum threshold, collection of data
relating to the diversities, conduct training and sensitization as well as issue
reports on status of compliance (Appendix V);

vi) The Authority participates in assessment on National Values which has a
component that recommends that public service institutions ensure
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appointments involve inclusiveness in terms of ethnicity, gender and
persons with disability. Additionally, Authority through its Performance
contracting (PC) tool used to measure performance of Public Service, the
Authority signed for PC for 1't July 2023 to 3OthJune 2024 cycle with a
commitment to achieve targets on National Values and principles of
Governance. This commitment ensures that the Authority continually
sensitises its staff on National Values and principles of governance.

The Authority makes deliberate effort to accord youth opportunities for
industrial attachments and internship programmes with a target of 55 in the
2023124 financial year to enable youth gain experience for job prospects
within and outside theAuthority (Appendix Vl));

vii) Facilitation of PWDs through issue of assistive devices in payment of
monthly Personal Guide Allowance to two staff in accordance to National
Council of Persons with Disabilities Act 2ll1(Appendix Vll)

viii) Structural adjustments to enhance mobility for PWD in the Authority by
ensuring that that lifts are functional and are fitted with touch effects for
guidance to Visually impaired. Additionally, motorized wheelchair has been
provided for persons with physical impairment. (Appendix Vlll)

ix) The Authority has designated parking slots for PWDs within the
Headquarters to ensure ease of access to various office blocks. Appendix
tx)

x) The Authority ensures that staff from minority tribes are well represented
within the establishment through targeted recruitment of people from
minority tribes, women and Youth. (Refer to table lV and Appendix X-
Recruitmenf Process targeting Women and PWDs)

3. ANY AUDITS OR ASSESSMENTS UNDERTAKEN IN THE LAST THREE
YEARS TO ASCERTAIN THE LEVEL OF INCLUSIVITY IN THE RECRUITMENT
PROCESS

1. The Authority participated in the Public Service Commission Status of compliance
with values and principles in Article 10 and 232 of the Constitution of 202212023
released in December 2023 and the Authority posted a score of 46.3 % which is
an average score. (Appendix Xl)

2. The Authority continually undertakes Disability Mainstreaming Training
Assessment and sensitization programmes since constitution of relevant the
Committees. This helps to create awareness and provide feedback and
recommendation for improvement and inclusivity within the Authority. (Appendix
xil)
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This is to itrtbrtrr yotr that yotr have bcen appointed as a ntetttber of the Gender' &

Elisabitity Mainstrear1lirrg, \,outh and wt)nten Etrtpowerntent conttttittee.

The ternrs of ret'erence tbr the conrrnittee al'e;

DISABI LITY MAIN G

6 EPz.A

a) Carryout one sensitizatit'rn and trainirlg sentinilr fbr stall n seryice p|ovision

to persous witlr clisabilities such as urental, physical, visual. hearin.g

clisabilities artd albinisrrt, epilepsy' autistn, cerebral pnlsy ctc'

b) Ensure progre.ssive realizaiion-oi' a ltaining 5%.of a[l recrrtited perxrnnel in

a pp.:in tnre iits, e''rployntent and protrtotions oi pe rsotl.s with disabilities.

c) Ensu'e ttrat therr' is nb disc ri,rirtati.n in advertising, inteLviewing,' 
recr.uitnteut, voluutarisnr, internship, training attd pt'otuotion t'o[ peoplc with

disabilities.
d) Cartyorrt capacity btrilding of staf'f with disability'
e) Epsgr.e that ileri is no discrinrinatiort in advertising, ittterviewing,' 

.aa.uittn.nt, voluntarisrn, internship, training and prontotiotr tbr peoplc with

disabilities.
Devetop ancl disaglgregate quarterly data ot'Persons with disahilities by a.ge,

gender ancl fcrrtns ot' disabitity.
Ensure physical inrproventenis of tacilities tbr accessibility by buitding otte

rarnp at the packin.q bay.

inrJ.. a.".$itrilitiof infonnation by providin.g relcvant irtiortrtatiott to the

ctrrnnrission ot persons with disabilrties'
Sr.rbruit tltarteriy reports on frisability Mainstrearrring to NCPWtt usirrg thu

prescribed tbnnat.
ippll, tbr cer.tificate r.rf Natir'r*al Ccrttrtcil tirr grct'strtrs with disabilitie.s.

r)

g)

h)

i)

j)

FROM: Ag. Chief Executive Officer TO
l. ['ete t Ndara (Chairpersorr)
2. Eng. Mercy Kattttttrge (Vice

Cha irperson)
3. Mirianr MutLlltla (Sec re ta rY)

4. Richard Kisnrayo (Mernher)

5. Wanrbui Ndrrrtgu (Metnber)

6. Stanely Mwirrarni (Member)
7. Anne Chesnng (Metnber)

REI :EW, A / EYZA Committees / ( 7 2 ) DATE: Octobcr 27,2021



GENDER MAINSTREAMING

Inrple rne rr ting .Lovernulent prlicy trn SendeI rllaitlstrea nl itlg incltrdirtg;'a) 
Pucpaie ancl strbnrit atttttta I rvorkplan's on Cettder ancl Disability

b) L-'onrpliance with one ltrird rule on ilpprintntents, protnotiotts arttd

errtploytnettt as pet' the constittrtion.
c) t rcpaic a,d r.'view ,,.rticies ou Gender and Disability tua ins.trea nt ing. 

.

cl) Cairytlut (rne sensiaizatit)n alld traiuirr.g serninar oll staft ott ClendeL' artd

t tisabil ity Mtirtstt'eanti trg.

e) Collectirig gcudcr disaggregated data to gLride in planning and proSL'anlnrittS

in EPZA.
t) Sutrrrritting cltrarterly Progress reprt)rts to National (iender auci Eqtrality

Cournrissiirn nnd copy io airectorate of Geudcr Ministry of Devoltrtion and

Plrrnning o1 thc leveI ol2;endel nrainstreauting as pet'the prcscribcd l'trrnrat.

g) Builct irpacity of the- Conrruittee nrerrrbers on Cetrder arrd Disability
ruain.strea trtittg.

h) Sublrit quartErly progress reptlrts to the Natiorral Gertder and Equality

C,.'lnr tnission.
i) Apply for ccrtificate with National Getrder and Equality'

tl) Pr.e pilr.e dirta r.'16 t[e inrplenrenta tion of the erupowerntent oi [Outh arrd

Wcrtrte n.

You ar.e rcquestecl trr lrold tlte lruttgtrral nleetillS by 27rtt Novetnber. 2OZl and

ensrrrc to 5911sl sqrpics crf the rninrLtes or re F)l'ts to the CEO.

Be



sFEZA
INTERNALMEMO

RE: APPOINTMENT TO NAI'IONAL COffiSION AND VALUES COMMITTEE

This is to inform you that you have been appointed as a member of the National

Cohesion and Valucs Comnrittee.

The terms of reference for the committee are;

a) Prepare a policy on National Cohesion and Values
b) Ensure that the policies in the Authority are in line with the National

Cohesion and Values
c) Determine and implement strateSies on National Cohesion and Values
d) Prepare workplan and budget on National Cohesion and Values
e) Carryout a staff sensitization on National Cohesion and Values
0 Incorporate National Values and Principles of Governance in the Code of

Conduct and other policy.

You are requested to hold the Inaugural nreeting by 27tn November, 2027 and

ensure to send copies of the minutes or rcports to the CEO.

FROM: Ag. Chief Executive Officer TO
1

2
3
4
5
6
7
8
9

Benjamin Chesang (Chairperson)
Winnie Sang (Vice Chairperson)
Mirianr Mutunra(Secretary)
Phylis Mideva (Member)
Eh.lah Odhianrbo (Member)
Edwin Munyalo (Member)
Khadga Sonrow (Member)
Patience Khatiebi (Member)
Alice Atogo (Menrber)

FJt :EYZA / EPZA Committees/ (68) DATE: October 27,2021

Q:)

ffi.
BeniamKchesang
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PERFORMANCE CONTRACT

BETWEEN

THE GOVERNMENT OF THE REPUBLIC OF
KENYA THROUGH THE CABINET STCNTTARY -

MINISTRY OF INVESTMENTS, TRADE AND
INDUSTRY

AND

BOARD OF DIRECTORS . EXPORT PROCESSING
ZONES AUTHORITY

FOR THE PERIOD

1ST JULY 2A23 - 3OTH JUNE 2024

Page 1of 21

;
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E1 - Access to Govemment Procurement Opportunities

During FY 2023124, the Board commits to allocate and award at least 30o/c of
the total value of the procurement budget (Kshs 339,319,040.00) for goods and
services as provided in the annual procurement plan to youth, women and
PWDs. At least 2% of the 3oo/o of the procurement budget for of goods and
services will be reserved for PWDs. ln addition, the Board also commits to: i)
Build the capacity of the three target groups through training on government
procurement procedures, requirements for accessing governtnent procurement
opportunities arrd on the specific opportunities available. ii) pre-qualify the
registered groups (as an affirmative action) and submit to ppRA a summary of
the procurement opportunities allocated to the tarEet groups in the format
provided irr rhe PPRA website, wwvr.terrders.go.ke. iii) submit a summary of
the procurement opportunities allocated to pWDs to NCpWD, via
dmd@ncpwd.go.ke:

Reserve and award 30% of the total
procLrrement budget to Youth, Women
and Persons with Disabilities.

6t30t2024

Reserve and award a minimum ol 2o/o ot
the 307o to Persons with Disabilities
(PWDs1.

6i30t2024

During FY 2023124, the Board comrnits to allocate and award at least 4oo/o of
the total vaiue of the procurement budget (Kshs 339,319,040.00) for goods and
services produced locally as provided in the annual procurement plan. This is
aimed at promoting consumption of locally produced goods and services that
will contribute to among
industries. ln addition, th
progress reports on the i

lnvestments, Trade, and

t-
12.

other things, employment creation and growth of local
e BoarC also commits to prepare and submit quarterly
mplementation of thrs indicator to the Ministry of
lndustry in the prescribed format:

1

Sub-lndicators trgeUnit of
Measure

Ta Completion
Date

Kshs

Kshs 2035914.24

Unit of
Measure

Target Completion
Date

13s727616.
00

6t30t2024

F. Cross - Cutting

Paqe 16 of 21

E2 - Promotion of Local Content in Procurement

101795712.
00

Sub-lndicators

Reserve.and award 40o/o of the total
procurement budget to locally produced
goods and services.

Kshs



T

il

I alm@treasury.go.ke

- Asset Management

To ensure adequate asset management structures and systems are in place

and to ensure prudent management of public assets for optimum economic and
socialbenefits to the public, during FY 2023124, the Board commits to

undertake the following and submit quarterly and annual reports to The
NationalTreasury & Economic Planning using the prescribed format by emailto

2 - Youth lntemships/ lndustrial Attachmentsy' Apprenticeships

During the FY 2023124, the Board willcontinue to involve the youth in
internship and industrial attachment programmes by admitting 55 youths in the

v ear. EPZA has 169 members of staff. These will comprise

3 - Competenc€ DeveloPment

To systematically enhance the skills and proficiencies for staff in order to

address career progression of individual employees and improve institutional
performance, the Board commits to implement the following during the contract
period

Undertake institutional Skill Gap Analysis

T

I

I
I
I
t
il
t
T

t
T

I
T

Completion
Date

Unit of
Measure

TargetSub-lndicators

6t30t202460.00o//olnventory Management - Maintain and
update an asset register of the
institution's assets and property including
their status in terms of the working
condition; and

6t30t2024YoDisposal of ldle Assets including general
items and machineries, by way of sale,
transfer, to other public institutions,
destruction, donation or other authorized
methods of disposal in full conformity to
the existing legal requirements

Completion
Date

Unit of
Measure

Sub-lndicators

6t30i202415.00Youth internships
6t30t202440.00NoI ndustria I attachments

Completion
Date

Sub-lndicators Unit of
Measure

Target

o//o

Page 17 of 21

6t30t2024

40.00

Target

No

20.00
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i0.00 9/?,0i?_L123

J Execute interventions ro address the
identified skills gaps and training needs
through recruitment, outsourcing,
capacity building/training, couching,
mentoring, etc.
Employee Performance Management -
assessment of individual employee's
performance which involves the following
i) Setting individual employees annual

targets and completing the staff
Perforrnance (1Oo/D) ii) Undertaking staff
perfornrance Appraisal for all employees
and cornpiling the appraisal report for the
previous year (15%) iii) lmplementing
recommendations emanating from the
staff appraisal repcrt i15Yo).

F4 - National Values and Principles of Govemance

ln order to make national values and principles of governance a central rallying
ingredient and theme in the planning and execution of national policies,
programs, proiects and activities for improved service dellvery, the Board
commits to irnplement the followirrg four (4) conrmitments and submit in the
prescribed fonnat an Annual Progress Report on the implementation of the
commitrnents and
on tJational Value
Sub-lndicators Unit of

Measure

lJnceftake Staff lraining Needs
Assessment

Continue implementing measures to
promote accountability and openness in
the rnanagement of public affairs by
enhancing the fight against corruption
and observance of the rule of law;
developing and implementing corruptibn
risk and mitigation plan.

way fonarard captured inlhe2022 Annual President's Report
s and Principles of Governance:

o,'io

/o

Yo

o//o

30.0

40.00 6t30!2024

6t30t2024

10.00 6t3012024Z

1x

Target Completion
Date

10.00

Page 18 of 21.
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I

Enhance the capacity to adhere to the
provisions of Article '10 of the
Constitution through civic education
training and sensitization on national
values and principles of governance to
staff,

1

rl
t
I

I

I
Ir
I
tt

ot/o



6EPZA
5f,?gl "^19.".311Y I K E N YA
You/ l^v.rt6.rt I T.rd. p..ri.,

EYZA/ATM/7\/ (r97) ts/02/2024
Mr. Ian Kamande Njauini
P.O BOX 21280-00505
NAIROBI

RE: OFTER O ATTAC HIvTXNTF

We acknowledge receipt of your application for an industrial attachment at the Export
Processing Zones Authority and wish to inform you that your request has been granied.

You will be attached to the Directorate of commercial and Technical services-ilectrical
section for a period of three months, with effect from 19t' February 2024 to lTth lvlay
2024.

You will be expected to observe professionalism and high level of integnfy. At the end of
the attachment period, you will be required to provide a performince report to the
Manager, Human Resource and Administration.

Please arrange to report to Human Resource & Administration Department on Morday

\rn i!1 0,,,.*u" Cfi'u
l9tt'February 2024 for placement

-T[*
J

\

itich l.: .L- r \ ]o={^
for: CHIET EXECUTTYE OTTICER 2"1
AC EPTAN oFoFFER

', ' ^ '''\'. ', ,/
r..Lff.!J. !:lJ..A!l].lLl ....... .... ......rD No..;1*.?,?.1!l-6.Q ..... . oieflox
"$**5:'q9l$.t\lN$lhereby accept the above offer as per the terms and conditions stipulated
herein.

t
T

I
I

sisned: ...,Wedmi

Date of Reporting:

d

<rtT,
\)h-f,-6,

Admini3tration Building, Viwanda Road, Off
Nairobi . Namanga Highway, Athi . River, EPZA
PO. Box 50563 .00200 Nairobi, KENYA
ISON; +254-45.6621 000
Tol: +254{5-6621 117
Oflice Cell; +254 . 786 683 22217r! 683 222

+254 - 713 051 172rl13 051 173

5i::l;.i119lT."ll'l desk@.puakenva. com



oEPZA
ii;firl,::i l$Sry.Y,* r,"

/{

EPZAIrNT/41 / (334) SAnJanuary,2024

Ms. Patricia Kithinji
P.O. Box 7755-00300
NAIROBI

RN: PUBLIC SERVICE INTERNSHIP PROGRAMME

We are pleased to offer you internship under the Public Service Internship Programme
at Export Processing Zones Authority. You will be attached to the Directorate of
Commercial and Technical Services-Property Section for a period of 12 months w.e.f 1t
February 2024 1s 31st l6nvary 2025

You will be expected to observe professionalism and high level of integrity. Your
Performance will be evaluated quarterly as a requirement by the Public Service
Commission.

At the end of the internship period, you will be required to provide a performance report
to the Ma r, Human Resource and Administration

Ja ne c
FoT: CHIEF EXECUTTYE OTTICER

ACCEPTANCE OT OFFER

I..?.4-r8.r.sta..Il.H.Bp.:ts.... rl.r'nl.i.r.st...tD No.....9s.63s.3.3.1............of p.o Box

.7.15.9.:.-o..c-39-9
herein.

hereby accept the above offer as pe r the terms and conditions stipulated

Signed -a.:.i..f :.q r.s*P. Y... ?e.? r
,r" J

Date of Reporting: ......:'...... 3?3:r

.............Date

.F-€-93.Ya.8y..

Administration Euilding, Viwanda Road, Otf
Nalrobi - Namanga Highway, Athi . Riv€r, EPZA
P.O. Box 50563.00200 Nairobi, KENYA
ISDN: +254-45.6621 000
Tsl: +25445.6621 117
Oftice Cell: +254 . 786 683 222n$ 683 222

+254 -7',13 051 172113 05't 173
Email: inlormation.desk@epzakenya,com
Website:www.epzakenva.com

q>.
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6 EPZA

EXPORT PROCESSING ZONE AUTHORIW

P Pe.iod: Jun/2023
STAFF NAT,E :PETER MUKURIA NDARA
STAFF NO ;0091

OESIGNATION : Principat Accounlant

Doprrtmant
Soctlon
Gr!d.:

Finance

L.Y.l: G5 L5

RIPT N AMT H TY
EARNINGS
Pl.ton l Ot At' E20,().00
Basic Salary 105.680 00
EnlertainmenlAllowance 5,400.00
House Allowance 35.000.00
TelephoneAllowanca 3,000.00
TransporlAllowan@ 20,000.00
Mobile Airtime 2,000 00
GROSS SALARY 191.

BENEFITS

Pension Benefit 13.864.00

TOTAL BENEFITS I3,864.00

PAYE CALCUI.ATIONS
RELIEF On TAXAALE
NSSF

Pon3ion

TOTAL RELIEF

TAXAELE

TAX Charged

oEoucTrot{s
Hazina Dey't Loan.
Psye
Pengion
Hazine lnlHfare
Hazins Shar"s
NSSF
Hgzins Emorgencl
NHIF
EPZA Welfare
NBK Loan

11,648.00

TOTAL DEDUCTIOIIS- _-!?9.?!I.19- -

NET PAY 64,824.85

PERSONAL INFO P e: Bonk Trsns

1,080.00

10.568.00

190.296.00

31.858.00 1,235,520.00
6.872.15

r0,568.00
200.00 16,850.00

,1,975.00 438.975.0O
1 ,000.00

23.335.00 229.165.00
1,700.@

500.00
45,167.00 1,806,860.00

Bank Accounl

Eank Branch:
lD No.:

PIN :

01245062736r00

N.tioo.l Eank Of Kci Kttcne€L
0635ei.2

A0O24373zrEV

PAYSLIP IIESSAGES

1 Oi..bility it 0or In.bility
2 S.y No trc O^r0 Ahla
3 HIV t rting i! tr! orly w.y to know your ltatu!
a Stcp HIV/AIOS Ild Sttgtt



\l
[,W

L v\-
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6)EPZ.A

EXPORT PROCESSING ZONE AUTHORITY

P Perlod: Jun/2023

STAFF l,lAME :PAUL MAINA NGAAR.A

STAFF NO :0215

oESIGNAIION : Ssnior Officr Assist

Hum8n Re3ource & Adm
Administration
10 L.v.l: G10 L6

DESC RIPTION AMT(KSH) QTY/BAL

Pension

NSSF

TOTAL RELIEF

EARNINGS
Pt.|oa OId. 41oImG.20,00.00'
Basic Salary 31,162.00

House Allowance 22,000.00

Telephone Allowance 1,500 00

Tranlport Allowanca 5,000.00

GROSS SALARY 00

PAYE CALCULATIONS
RELIEF On TAXABLE

3.116.20

1,080.00

4,195.20

IA)(ABLE
TN( Chargcd

OEDUCNONS
Hazina OcVt Loan.
Penion
NSSF
NHIF
NBK Loan
Hazina School Fees
Hazina ShoraE
Hazins Wblhra
EPZA Walfare

73,965.80

23,196.00 916,660.00
3,116.20
1.080.00
1.400.00

34,62E.00 1,662,14r.00
902.00 5,825.00

1,5m.00 222.666.00
2m.00
500.m

Bsnk Account

Bank Brandt:
lO No.:

PIN :

o1 2,a532900700

Natioorl Brak Of Kdr Hill 8r.n }l
102,13050

A00,1062627G

13,139.80

PERSONAL INFO gank Trans

PAYSLIP MESSAGES

1. Dn$iliry ir nol ln.bihty

2 Say No to On g Abut
3 HIV tltti.ro i! ttl. only w.y to kno, your ltttu3
4. Stop Hlv/AlOS.nd Stigrn.

Dapartnrant
Sectlon
Gr.do:

ron r o e o ucnolC- 
-- - - -ai;iii]-o- - -.

NET PAY
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n Suilding
td,

. - Namanga Hlghway
/,Krnyt.

/nloeeparkenya.(om
,a0: rln 1,r.lPak!nyr.(om

P.0.8ox 50563.00200
Nalrobi, K.ny..
Tcl: +254-4t6626421/2
saf;07ll05tl72/3
Alrtal;0733611222
l50N llne: +254.45.6621000

Export Processing Zones Authority
LoCAL PURC-HASE oRDER 012 ? I

Suppliers rre warned that this order is INVALID unless availability of funds is confirmed here below by the
finance manager and signed by the approved lignatories.

Name of Supplier
-f;;Gr- -Sd.+r.. TETIDERYQUOTATION REF NoPO q..'. Grr::-1-rr-rn o ER/Q UOTATION DE5CRIPIION

a-oi
.|.,JA<aoct

gIa 11({6.50 H.
Tel: 4> aG'aoao
Ple e dellver the goods llned here below to (full addressl

$>a\

0n terms and condhlons ttated on the ba(k of thls order, on or before

and serd the lnvoices immedlatcly to the Erpon Procersing Zones Authority P.O. 8ox 50563-00200 NAlROgl

Item No.
Total

Descriptlon of Goodr
Unit of
Purchase Quantlty Unit Cost

G^g^.a q,-\ c/r-r OI cts

EreernH.-.F^"d \-) FJ-- \<\t
".o-\d..cr;

Q.e(. qoo Q-<8.-s-ooqo P( lac.ro,,o -sQ<.t ,S a2-\:\o

@1eaaa F@ft
a-GA- & G \-\ -€rcq.r

E*rq(ar-
f^.).^ank i'€ \' /

F-€\!E reoq \A b-:r-,ol.r-x-. 
-.-.r 

rt-+)P--La L!4
F. R<h Qq<r

G&+\r< (\rd 51rf€- kt!^.€o . Eq ,G.o-
JUAar
.ltvd.\e-

I'2 Pv

$.9!0-ra- c-.-€s-E- t-e;
-Sc:B o\e .

-.o F€

TOTAL AMOUNT lN FIGURES (Kshs.)
Z-rO,-FCEeG3'4€ oo (

Approving:

Total Amount in Words (Xshs)

Signature

\t '-F\l*rtLlrc-

vote No. Head

Flnancc) Vote Ac(oont No

vote Description

Slgnature

DatE

Signature

lco that fundr are available and thc commitment has becn noted in the Vote Book

Pr Manager)

z-02? (Name and Stamp)

\3 te

AIE Dale

I acknowledge re(eipt of thiJ Order

Addresr

DATE

Date

Kshs. ct5. Kshs.

L]E

S u pp lier



SEPM
EXPORT PROCESSING ZONES AUTHORIrY
P.o Box 50563 00200 Nairobi
Tel:25444$6826421{
Fex:2H4ffi26427
Em ail: inro@.pzak6nya. com

Wob3ita:www.epzakenya.com

Fine Fair Solutions

PAYMENT VOUCHER

Oale 30/09/2020

Page

Oocument No PV't 19512

Delivery Address:

P.O.Box 60227{0200

Account

FFS001

Code

Signaturs

Date : 3.-'l-.',

Your Rsferonce

INV NO 310 DEL NO 30

Ooscription

Tax Exompt Tax Referance

N

Sales Code

a-E)

D€livery

30/09f2020 Exclusive

Ouantity Unit Unit Price Disco,6 Tax Nett Prics

Amount Pa e in Words: Two Hundrod and Thirty Eight Thousand Seven Hundred only

Preparsd by: Examined by:

) Signalure

Dat :

238.700.0 0& Oelivery e
wheel chair BT 1'loA/MP-BLOO6/007 1 PC

Sub Total

Discount @

Tax

r?

alteration astu any

-Fin & Admin

Date

ent of th6 amount shown
AUTHORISATION
I horaby authotise paym

incuned and approved

238,700.00

238,700.00

0.00

238,700.00

'@t

6

6.v
U KAS

cEo/Mo
I cortify that ths exp€nditure detailed above has bsen incurrsd for the sulhorised
purpose and as per he budggt allocation and b approved to be charged to the

Dats

itoms shown here

Chief Execu P

Rsc€ivad in good ordcr
Nams :

Oate

v
UKAS _ffi\tr,.r,, 

SGS

..Promoting, faciliLdng A cr..ting en.bling anvi.onmont for
lnvestments ffi\

'i,^. eCC

1

Amount Excl Tax

0.00

Total

-r,nn"rur{'



upplier lnvoice

EXPORT PROCESSING ZONES AUTHORITY

P.o Box 50563 00200 Nairobi
Tel:254-0456626421{
Fax25&O4$6626427

Email:inf o@epzekenya. com

W6bsite:ww\,v.epzakonya.com

Account

FFSOOl

Your Referonce

INV NO3lO OEL NO 30

Oessiption

wheel chair BT 1'loA/MP-BLOO6/007 1 PC

Salos Code

Exclusive

Quanhty Unit Unil Price Disc% Tax Natt Price

Total 238,700.00

Tax Exempt Tax Referencs

N

Date 30/09/2020

Page

PN 106348

Fine Fair Solutions O.Box 6022740200

to

Sub Total

Discount@ 0.00%

238,700.00

0.00

TaxAmgyrLExd 238.700.00

/tu
0.00

Datc-

I

ISO:14001:2004

...Promoting, fecililating & croallng onabllng onvironmsnt tor
lnve3tme nts .--

Code

1

Ooqrment 
Y

z

Receivsd in good



>F,r_r,.,fl.
\ilffl""',

Date

L

Hl!l Plaza Eranch

EXPOR,I PTOCESSING ZONES AUIHOT]ry

Ol.qua Nunbar

KSh

1?-004

t, -J - LlJ.a
t.IPotl lrocEssrNc zoNES AUTltOtfi

o
(D

(E
a
,9
az
v
N
(L
d)

ol!
n,l

otoloN

I

T

8.nl Cod.

I

-/.-: -A/cNo.0131540800
A.(qrnt Nunbrr r/ffiba

Plar. DO N(n *]t /!,-h.,'lu,F.. bcl@

l

?ay

Tanr Ll'lit, C.ntt

lI



-s s*t s-F

u' .tt ,r:"{' aro os
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FACII.IIATI NG STAFF I.IVING WITH DISA B ITITY

Reference is made to:
(1)the attached document (ref. euotation No. 11212018t2019..

Motorized/Electric Wheelchair).
(2) The excerpts of the following: -

(a) Constitution of Kenya
Chapter 4: 54: Persons with disabilities -
54: (b) A person with any disability is entifled to access educ
facilities for persons with disabilities that are integrated into
compatible with the interests of the person;

,16\4
cl F,

@
\la

a

50 563 - i020c:

Supply and Delivery

I

L((i

r-.li "5L\+\r1
ational institutions and
society to the extent

a

(b) Persons with Disabltity Act, No. 14 of 2003
Part lll, Rights and the Privireges of persons with Disabilities section
1 1: Realization of rights of persons with disabilities ,The 

Government sha/i take sleps
to the maximum of its available resources with a view to achieving the fult realization
of the rights of persons with disabitities set up on this part:
21: Persons with disabilities are entitled to a banier-free and disability-friendly
environment to enable then to have access to buitdings, roads and oilier social
amenities and assislive devices and other equipment to promote their mobility

Mr. Peter Ndara was emproyed at EpZA in 1995. The officer rives with physicar
disability and mobirity to him is a chailenge. Referring to the above excerpts, r

recommend that the officer is facilitated with a motorized wheelchair to promote hrs
mobility.

,dfl)?1
MIRIAM MUTUMA
Encl. dt'
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from: Ag. HR & Adm

Ref: CONF/EPZ/PEl9t

Io: Ag. Chief Executive Officer
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TO Ag./S6d Executive O

: 29th Janua 2024
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RE UOTATION o.13712 3-202
ARTIFICIA L HAND

t

IS

r'l

't,

!99ue9t for quotations were.requested from prequalified suppliers on 2gth December,
2023. The quotations were-ctosed and opened on 04th ,l."iii,ioia. rn" quotations
received were analyzed as follows;

1. Zervous Enterprises Limited - Kshs. 614,800.00
2. Delison Company Limited - Kshs. 609,000.00
S- llsysniEnterprises - Kshs. SIZ,OOO.OO
4. Michizanne Enterprises - Kshs. 5O2,OOO.OO
5. Otto Bock Kenya Limited - Kshs. 436,093.14.

9to Agg! Kenya Limited was recommended to supply and deliver an Artiflcial Hand at
Kshs. 436,093.14 for being the towest bidder.

L.P.o No. 01519 was issued on 22N January,2024. However, it could not be honored bythe company because as per their policy, ihey require cash in advance for treatnent
process of prosthesis to start.

TIt!_'.. t9 reque-st your approval for the cheque of Kshs. 436,093.14 to be\drawn in favor
of Ofto Bock Kenya Limited. \i
Attached, please find procurement documents for reference.

Kindly approve/advise, -.-

&-
Jemutai Komep

/

CONF/EPZ PROC 3

p

plyRF Mo A H ad Sug p

: ,, ,,1 
. -::.\, - ,/,:.'

A

t

KEN
,

, : ,'

I -.
,'|)

4l
5 L)

o .,..r.r.^t a t'.d. ,.,r..

Chain

,nfia



EXPORT PROCESSING ZONES AUTHORITY
P o 8ox 50563 00200 Nairobi
Tel:254{45-6626421-6
Fax.254-0,45{€26/.27

Email:info@epzaksnya.com

Webtit6;www,€pzek6nya.com

Ottobock Kenya Limited
P.O Box 10299-00100
NAIROBI

PAYMENT VOUCHER

Oate 09t0212024

Page

Documenl No PV126437

Delivery Address:

Busrnes Park Ngong

$EP+A

Account

oTT001

Your Reference

rNV NO.2286 & LPO NO.015'1

Tax Exempt Tax Refarenco

N

Sales Code Oelivery

09to2t2024 lnclusive

Code Description Quantity Unit Unrt Price Disco/o Tax Nett Price

rct2240140 0.00% 436.093.'15prosth esrsSupply & delivery
al hand

Amounl Payable in words: Four Hundred and Thirty Sir Thoussnd 8nd Ninaty Three 8nd '15/100

Prepared by:

Signature

Date :

c,-Examined by

Signature

Date :

Sub Total

Drscount @

AUTHORISATION
I hereby authorise payment of the amount sh91vn-bclotv6-itho-ut any alteration as

incuned and approved

GM-Fin & ryprn.- :-

Dale : '

_l-.- - 
r-.

-- rirrrrxk \h

7d, r

436,093.15

000

0.00

Amount Excl Tax

Tax

Total

I certity that the expenditure detailed above has been incurred for the au
purpose and as per the budget allocation and is app

ised
roved to be ch

Chief Executive l1 E

Date

CEO/MD

items shown here

reReceived in good

Name:
OateSignael

-t
-

@

?
U KAS

)\ ?
UKAS

.Promoting, tacilit ting & crolting anabling environment for

lnvestmenls

1

436.093 15

436.093 15
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..';.. . . .:.:i ::: IKENYA

REPORT ON THE INTERVIEW OI THE POSMON OF GENERAT MANAGER, OPERATIONS AND
ITIVESTOR SUPPORTJG 2 HELD AT EXPORT pROCESSING zoNEs AUTHORTTY, THIRD FTOOR
BOARDROOM, ON l4nr SEPTTMBER 2023, STARTING AT 12.05 A.M

TABLE OT CONTENTS
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B. Interyiew Process
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D. Scores Analysis
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A. Introduction

The position of General Manager, Operations and [nvestol Support lC 2 at Export Procesing
Zones Authority became vacant followin8 the separ?tion of the substantive holder. on l Otr
Novenrber 2022.

The position of General Manager, Operations and lnvestor Support JG a is a Board Pun,iew
position and therefort the Board was mandated to carry out the lecruitment of this position. The
shortlisting of this position was carried out in the nronth ofJune 2023.

B. Interyicw Process

Remarks from the Chair

The Conrnrittee invited Mr. Deuis Kinyua, General Manager, Finance, Human Resource and
Administration as the head of Dircctorate in charge of Hunran resource management.

The main objective of the interview was to get a candidate with technical knowledge and
understanding of EPZ Program, lrrvestor support and facilitation. In addition, the candidate
should also be a team player.

In order to address operational issues et EPZA, the interview was moved from 18'Septcmber
2023 to l4rh September 2023.

Eight (8) candidates werc shortlisted and invited for interview. Five (5) candidates confirmed
to physically attend the intcrview, one (1) requested to undertake virtual interview while two
(2) candidates sent an apologies as follows:

1) Enos Otieno Adala
2) Pius Kipkorir Rotich
3 Alice Aurna Atogo
4 Victor Kipkemoi Langat

Christine Kharemwa Sltawa
6 John Mbaya Matiri
7) Joshua Achiya Akwara
8) Susan Mary Sanita Mulewa

Confi rmcd
Confirmed
Confirnred
Confirnred
Confirmed
Cor firmed - Virtual Intcrview
Apologr
Apologr

S/No
Namc of

Candidatc
Recent

Employmcnt
Reccnt salaty and

Noticc Period

I

Eno.s Otieno
Adala

lnterview Time
12.05 p.m

a.m

(a) Maslcrs certificate not attschcd
(b) Bachelors of Business Man4gement (Supplies and

Procurement)
(c) Membership to a professional body - KISM, KIM
(d) Diploma in Community bascd devclopmcnt
(d Ethics and Ant-Cot','upliott Connission ccrtificate
(f) Direclorate of Criminal Investi8ation Certificate
(g) Tax Conpliance Cerlificate

Noticc period
days

Current gross
salary Kshs.
I E7,750,000
per month

Nquv

C. Intervicw Tools

The interview tools used were interview rcoresheet and checklist for documents.

Table I: Profr.le of the candidates

Qualifications
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S/No
Name of

Candidatc Qualifications
Rcccnt

Employmcnt
Rccent salary and

Nohce Period
(D Crcdit rcfcrcnce bureau ceflificate
(i) Higher Educalion Loans Board certificare.
U) tD No. 23o655G7 /ppt.No. AKt 104228

Expected basic
salary per month
trihs.
14Opoo.00

2

Pius Kipkorir
Rotich

lntervicw Time

12.47 p.m.

(a) Master of Business Administration (Marketing
Manatement Option

(b) Bachelor of Education - Arts
(c) Membership to a profcssional body - MSK
(d) Strategic Lcadership Development Program
(e) Ethics and Ant-Corruplion Commission ccrtitjcate
(0 Dircctorate of Criminal Investigation Certificatc -

Receipt sttached
(g) Tax Compliancc Ccrtificate
(h) Crcdit rtfercnce bureau ccrtificate
(i) Higher Educalion Loans Board certificate dated

29/9/2009
(i) !0886669

Kcnya
Investmcnt
Authority

Notice period 30
days

Current gross
salary was Kshs
35O,OOO.00

Expccted gross
salary per month
was !3hs.
650,ooo.oo

3

Alice Auma
Atogo

Interview Time
1.35 p.m

(a) Master of Business Administration (Financc)
(b) Bachelor of Arts
(c) Higher Diploma in HRM
(d) Strategic Lcadcrship Dcvclopmcnt Program
(c) Mcmbcrship to a professional body -IHRM
(O CHRP

Q) Certified Pubic Secrctaries
(h) Ethics and AnFCorruption Commission c*tificate
(i) Directorate of Criminal lnvestigation Certificate
(i) Tax Compliancc Ccrtificatc
ft) Crcdit rcfercncc bureau certificate
(l) tlighcr Education Loans Board certificate
(m) ID No. IOOOEE64

txport
Processing
Zones
Authority

Notice period 30
days

Currcnt gross
salary Kshs.
350,000.0o

Expecled tross
salary Kshs.
650,O00.00

Victor
Kipkemoi
ll'ng t

Interview Timc
2.75 p.m _

(a) Mastcr of Master of B us l neJS Administration
(b) Bachelor of Business Manfltement (Finance and

Banking)
(c) Stratcgic lcadcrship Dcvclopment Program
(d) Membership to I professionel body -None
(e) Elhics and Anl-Corruption Commission ccrtificate
(f) Dircctoratc of Criminal Invcstigation Ccrtificate
Q) Tax Compliance Ccrtificatc
(h) Credit rcference burcau certificate
(i) Higher Education Loans Board certificate
0) tOtto. 27382773

Formerly with
Cunty
Government of
Kcricho

Notice pcriod
lmmediatcly

Recent Sross
salary
lGhs.250,000

Expected gross
salary per month
as per scheme

5

Christine
Kharcnrwa
Sitawa

lnterview Time
3.2O p.m

(a) Master of Sceince in Oublic Policy and Human
Development

(b) Master of Busines Administration - Stratcgic
Management

(c) Bachclor of Artr
(d) Stratcgic Lcadership Dcvclopment Program
(e) Diploma n Projcct MsnaScment
(f) Membcrship to a professional body -lnternarional

Relations of l(enya, KtM
e) Ethica and Ant-Corruption Commission certificate
(h) Directorate of Crtminal lnvcstigation Certificate
(i) Tax Compliance Certificate
0) Credit rcfercnce burtau certificate

KEPROBA

Notice period 30
days

Recent gross
salary Kshs.
24s9OO

Expccted gross
salary per month
Kshs 49O,000-
600,000.oo

--i
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D, Scorcs Analysis

The candidates underwent the interview process and were rated objectively by the panelists. The
score sheet is shown in table 2 below;

I

t

l

S/No
Name of

Candidate Qualifications
Reccnt

Employmcnt
Rccent salary and

Noticc Pcriod
G) Higher Education Loans Board certificate dated

t3/ 12/2017
(l) lD No. 2382881G

G,

John Mbaya
Matiri

Virtual
lntcrview Time
4.35 p.m

(a) Thc candidalc was interviewcd virtually
National
Cereals and
Produce Board

Notice period 2
months.

Ctrrrent gross
salary Kshs.
359,000.00

Exp€cted gross
salary per month
Kshs. 5OO,0OO/-

Ng"+
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Rcmarks

The following were the remarks fronr the comnrittee

Table 3 - Surnmary of Rcmarks

S/No Candidrtc/Panclists
Enos

Otieno
Adala

Pius
Kipkorir
Rotich

Alice
Auma
Atogo

Victor
Kipke
moi
Iangat

Christine
Kharemwa
Sitawa

t. 1 Grscc Nzula 37 53 7Z 43 60 49

38 48 66 52 67 66

3.3 Gcoffrcy Omckc 45 63 JJ 64 56

4.4 Dorothy
Chcpkoech 47 55 54,5 61 59

46 81 42 53 5l

6.5 Dcnis Kinyua 50.5 68 80 50 70

Total 263.5 344 458 240 375 350

PcrccntsSc 4 3.9 57 76 62.5 58

Rank 5 1 6 2 3

S,/NO Panelists/Candidates
Remarks

I
Enos Otieno Adala

r)
2\

No ma!tcr's dcSrec
No rclcvsnt knowledgc rclatcd to the job

Pius Kipkorir Rotich
I ) Satisfactory
2) Candidate conversant with investors

promotion
3) Demonstrates leadership skills

Page 5 of 7

Table 2: Scoresheet for the candidates

John
Mbaya
Ivlatiri

Gcrtrudc Nguku

80

79

5.
Huscin Adan
Mohamed

69

40

4
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o e
1) Candidate is conversant with the role she

is acting
2) Confident and experienced
3)

fiir
Alice Auma Atogo

3

E. Recommendation

Having carefully considertd eash candidate's score and based on merit demonstrated through
the pnrcess, the panel idcntified Ms. Alice Auma Atogo as the most suitablc candidatc for the
position of General Mznager, Operations and Investor Support in the Authority having scored
76% which was the highest among the interviewees. The Committee rcsolved that Alice Auma
Atogo bc appointcd as Gcncral Manager, Operations and Investor Support JG 2 as per the
stipulated in HR Instruments.

f. Conclusion

Having fully discharged their duties in regad to interviewing the candidates for the position of,
General Managcr, Opcrations and Investor Support JG 3 the panelists resolved to forward the
report to be the Board for adoption.

Dated at Nairobi this dayl4ttt day of Septenrber 2023.

Prcpared and signcd by:

l. Ms. Grace Nzula
Chairperrcn, HR &Admi

2. Ms. Dorothy Chepkoech

l{{flredA
nistration s";'d C;*iiii" \)" " "

3

Mcmbcr, HR &Adnrinistration Board Committee
t'l

._-)/
Ms. Gertrude Nguku . ....... . .(pp--+.+-]
Membcr, HR &Administration Board Committti

4
Victol Kipkemoi Langat

1)

2)
3)

4)

Wcll conr psed but nol in-dcpth on opcrations of
EnA
No undtrstandint of BITA
A 8ood undeNtandinS of thc rolc hc is intcryicwed
for
No profcrsional body

5

Christine Kharemwa Sitawa
1)
,\
3)

Cornposcd and cxpcrienccd
Vcry composed and calm
Rclcvant cducation good

John Mbaya Matiri
Extcnsivc practical cxpcricncc
Exccllcnt undcrstanding of rcgula tory
institution and fiscal facilitation and
coordination

l)

Page 6 of 7
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4. Mr'. Geoffrcy Omenke
Member', HR &Adnrinistrztion Board Comnlittee

5. Mr. Hussein Adan
Member/Ag. Chief Executive Office, EpZA

6. Mr. Denis Kinyua
Gcncral Manager, Finance, &

Anncxutes
I. Inleruiew Queslionna jrc

l

,a

At
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A. Intncducfion

The position of Manager, Operations and lnvestor Support JG 3 at Export Processing Zones
Attthority becanre vacant following the redeployntent of thc substantiye holder on October 2022.

The position of ManaSer, Operations and Investor SupportJG 3 is a Board Purview position and
therefore the Board was mandated to carry out the recruitnrent for this position. The shortlisting
of the position was carried out in the month ofJune 2023.

B. Interyiew hocess

Remarks from the Chair

The Committee invited Mr. Denis Kinyua, General Manager, Finance, Hunran Resource and
Administrztion as the head of the Directorate in charge of human l€source.

The nrain interest in the interview was to get a candidate with technical knowledge and
understanding of EPZ Prqgram, Investor support and facilitation. In addition, the candidate to
be a team player.

Eight (8) candidates were shortlisted and invited for interview. Seven (7) candidates confirmed
to physically attend the interview whereas one (1) sent an apologies as follows:

1) Ngithi Nguru
2) Anthony Muchene Kanrau
3) David Muenre Wambua
4) Vincent Paul Bwire
5) Khadija Sonrow
6) Hr.rssein Adan Haji
7) Douglas Keton Shunrpa
8) Nelson Kwamini Makokha

C. Interview Tools

The interview tools used were interview scoresheet and checklist for docunrents

Table I: hpfrle of the candidates

Confirmed
Confirmed
Confirnred
Confirnred
Confirnred
Confirmed
Confirmed
Apology

S/No
Name of

Candidate Qualifications
Reccnt

Employment

Recent salary
and Notice

Period

1

Ngithi Nguru

lnlerview Time
1 1.5Sa.m.

(a) Master Certificale not availed
(b) Bachelor of Education - Arts
(c) Bachclor of Commerce - Business Administration

and Management
(d) Membership to a professional body - MSK
(e) Direclorate of Criminal Investigation Certificate -

Receipt attachcd
(0 Tax Compliancc Certificate
(g) Credit reference bureau certificate
(h) t'liSher tducation Loans Board cerlificate
(i) lD no. 20873112

Notice period -
none

Current gross
salary Kshs.
234,000.00
per month

Expected Sross
salary pcr month
Krhs. 300,000 -
350,000.00

Export Proccssing
Zones Authority

N\(\"\
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S/No Namc of
Candidate Qualificarions

Recent
Employment

Rcccnt salary
and Notice

Period

Anthony
Muchene
Kamau

PWD

Interview Time

l2p.m.

(a) Master of Laws - [nternational Trade law
(b) Master of Dusiness Administration
(c) Bachelor of Banking and Finance
(d) Membership to a profesional body - KIM
(e) Certificate in Stratetic Management Leadership
(0 Ethics and Ant-Corruption Commission certificate
(g) Directorate of Criminal Investigation Certificate -

Rcceipt attached
(h) Tax Compliance Certificate
(i) Credit refcrence bureau certificate
() I'lighcr Education loans Board certificate dated

2/2019
(B 25176160

Ken'l'rade

Noticc period 30
days

Current gross
salary was [Ghs
250,000.o0

David Muema
Wambua

lnterview Time
1.10 p.m,

(a) Doctor of Philosophy in International Relations
(b) Mastcr of Arts in Intcrnational Relations
(c) Bachclor of Arts
(d) Diploma in HRM
(e) IHRM Membership - Associate member
(0 Ccrtificd HR Practitioncr
Q) Certified Pubic Secretaries
(h) Ethics and Ant-Corruption Commission ccrtificate
(i) Directorate of Criminal lnvestigation Ccrtificate
() Tax Compliance Ccrtificatc
(k) Credit reference bureau ccrtificate
(l) Highcr Education loans Board certificate
(m) ID No. 23100338

County
Government of
Machakos

Notice pcriod 30
days

Current gross
salary Kshs.

Expected gross
salary Kshs.

Vincent Paul
Bwire

Interview Time
2.2O p.m -

(a) Masler of Arts in Communicalion (Development
Communication)

(b) Bachelor of Arts in Communication (Public
Relations)

(c) Ethics and AnFcorruption Commission certificate
(d) Dircctorate of Criminal Investigation Certificatc -

rcccipt attachcd
(c) Tax Compliance Certificate
(f) Credit reference burcau ccrtificate
(g) Higher Education [oans Board certificate dated July

2016
(h) ID No. 25533691

KenTrade

Notice period
Immediately

Recenl8ross
salary
K.shs.250,OOO

Expected gross
salary pcr month
as per scheme

5

Khaija
Ibrahim
Sonrow

Interview Time
3.00 p.nr

(a) Master of Business
(b) Bachelor of Computing (Multi-media Technology)
(c) Diploma of Commuting
(d) Senior Managcment Coursc
(e) Diploma n Projcct ManaSement
(0 Membership to a professional body -PRSK /MSK
Q) tlthics and Ant-Corruption Commission ccrtificate
(h) Directorate of Criminal InvestiSation Certificate
(i) Tax Compliance Ccrtificate
() Crcdit reference bureau ccrtificate
(H Higher Education Loans Board certificate dated

13/ 12/2017
(l) tD No. 22631379

Export Processing
Zones Authority

Nolice period
none

Rccen t Sross
salary Kshs.
'l84,OO0.OO

Expected gross
salary per month
tchs 390,000.0

b
Adan tlaji
I"[rusein

(a) Master of Business Adminisration - flR
(b) Bachclor of Commerce - I-tR Option
(c) Diploma in t'lR

Formerly dealer
manaSer at
Safaritel Ltd.

Notice period
lmmediately

3

4
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Expected gross
salary per month
as per struchrre
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S/No Name of
Candidate Qualifications

Rccent
Employment

Recent salary
and Noticc

Pcriod

Interview Time
3.40 p.m

(d) CPA finalist
(e) Slrutegic Leadership Development ProSram

(0 Ethics and Ant-Corruption Commission certificate
d^ted 2022

Q) Directorate of Criminal Investigation Cerlificate
(h) Tax Compliance Certificate
(i) Credit reference bureau certificate
() Highcr Education Loans Board certificate dAted

2022
(k) IDNo. 27527519

Most rccent
gross salary
lbhs.
300,000.00

Expected gross
salary per month
Kshs.
350,000.00

7

I

David Keton
Shumpa

PWD

lnterview Time
4.25 p.m

(a) Exccutivc Master of Busincss Administration
(b) Dachclor of Scicncc in Mathcmatics
(c) Ethics and Ant-Corruption Commission certificate
(d) Directorate of Criminal Investigation Certificate
(e) Tax Compliance Certificale
(0 Credit reference burcau certificate

Q) I{igher [ducation [.oans Board certificatc
23/8/2017

(h) ID No. 20184547

Formerly of
County
Governmen I of
Kajiado

none

Recent tross
salary li3hs.
24O,OOO.0O

[xpected gross
salary pcr month
Kshs

.oo

D. Scores Analysis

The candidates underwent the interview process and were rated objectively by the panelists. The

score sheet is shown in table 2 below;

$r'S'.t
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S/No Candidate/Panclists Ngithi
NSuru

Anthony
Muchenc
Kanrau

Davids
Mucrna
Wtmbua

Vincent
Paul

Bwilc

Khadija
lbr:a hinr
Sonrow

I'lussein
Adan
l'laji

Dor.rglas
Keton
Shumpa

1. 1 Cracc Nzula 49 56 61 56 60
29

68

2.2 Gertrude Nguku 48 69 75 44

3.3 Gcoffrcy Omckc 58 bb 69 84 44 77

4.4 Dorothy
Chcpkoech 5 5.5 65.5 64.5 63 71 42 75.5

5
Husscin Adan
Mohamcd ^, 60 60 64 72 55 80

b.5 Dcnis Kinyua 68 74 73 69 75 49 75

Total 330.5 332.5 393.5 387 437 443.5

Pcr€cntagc 55.08 5 5.41 65.6 64.5 7 2.83 43.83 73.91

Rant 7 6 3 4 2 8 1

Table 2: Scoresheet for the candidates

1) Lacks indepth ad knowledge on the work
2) Did notgo deeper
3) No leadershi No masters

:r

S/No Panelists/Candidates
Remarks

1 Ngithi Nguru

? David Muerna Wambrn 4) Explains brrt does not give actual
steps/actions to take

\q)'\

Page 5 of 7

66 68

263

Remarks

The following were the remarks fionr the comnrittee.

Table 3 - Summary of Remarks



oriented I.ofessional

E. Recommendation

Having carefully considcred each candidate's score and based on merit demonstrated through
the pnrccss, the panel identified Doqgrrc Kobn Shumpa ls the most suitable candidatc for the
position of Manager, Operations and Investor Support, based on the technical expertise, ability
to articulate issues, demeanor and having scorcd73.97%. The Committee resolved that Douglas

Keton Shumpa.be appointed as Manager, Opcrations and lnvestor Support JG 3 as pcr the
stipulated in HR Instruments.

PWD:NCPWD/ I / 4 63002 (Visual)
Calm and well
Calm and well knowledgeable on trade
Has some indepth on EIZA activities
Good attempt
Extensive relevant education ability to
addrcss issues comprehensively.
Reconrmend him for the job.6)

1)
2)
3)

4)
s)

3 Anhony Muchene

1) Explains but does notgive actual
steps/actions to take

2) leadership certificate not attached
3) A confrdent dynamic, mature and results

oriented professional

4 David Wambua

1) Good but needs to be in-depth on EIZA
function

2) Not good at listening and the answers
lackcd depth

c Vincent Paul Bwire

Articulate
Very articulate and understands the role
The candidate has solid proven experience
in investnrent management and resolution
skills but lacks skills and experience and
knowledge in public agency engaSements,

1)
2)
3)

6 Khadija lbrahim Sonrow

1) Inadequate grasp of the role subject
matter

2) Not competent. Not able to answer
questions. Docs not have knowledge on
EPZA Mandatc

7 Hussein Adan Haji

i) Good and understands the role ofEPZA
He fits the positions

2) Mature and confident with extensive
practical experience and good people
skills.

Douglas Kcton Shumpa

UA3t."t t*
Page 5 of 7

5) A confident, dynamic, rnature and results
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F. Conclusion

Having fully discharyed their duties in regard to interviewing the candidates for the position of,
Man4ger, Opcrations and Investor Support JG 3 the panelists resolved to forward the r€port to
be the Board for adoption.

Dated at Nairobi this . .. . .. I sth day of Septenrber 2023.

Prcparcd and signcd by:

1. Ms. Grace Nzula
Chairperson, HR &Adm

uffiawA
inistratio,B;.;';;;;il;-''

2. Ms. Dorothy Chcpkocch
Mcmbcr, HR &Administration Board Committce

3. Ms. Gertrude Nguku
Member, HR &Adrninistration Board Comm ittee

4. Mr. Gcoffrey Omcnkc
Membcr, HR &Administration Board Committee

5. Mr. Husscin Adan
Member/Ag. Chief Executive Office,

6. Mr. Dcnis Kinyua
Gcncral Manager', Finance, HR

Annexurcs
I. tn tetview Queslionnairc

Page 7 o( 7
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Technlcal
Establlshueot
St!tu3Ca tal Marketsp nutho ry t6.7% 833% Over Established

aM thema ti Sc ncele and n
Africa EC SMA TE

7t.6% 28.4% Under Established

Rr ft leal entv Devetopm Agencv Under Established
Chemi lil Sugar Company

Under Establishcd
o fticers itCounc nKe w 600/o Under Established

Development Authority 35.1% Under Established
oc wast ate Agcncy Undcr Established

Comrnission for Univcrsity Education 63.9% Under Established
Commodities Fund 36.7% Under Established

unications Authority of KcnyaComm
30.7% 69.3% Ideal

Establishmentcompctition Authority of Kenya 54.t% 45.9o/o Under Established
Consolidated Bank of Kcnya t6.s% 83.5% Over Established
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Establishment
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Kenya
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This is a report on training of staffs of EPZA on disability awareness. The training that was
conducted to participants both physical and online took place on 9th June, 2021 at the EPZA

administrative block boardroom in Kitengelea.

The following topics were covered
1. Definiticn ol disobilitv ond ilnooirment
2. Developnre4ts in understandintl oj disobilit.v
3. Sharing oj experiences and disctbility reloted discrinination
a. Di;obilitv irr our comrntnit,,,
5. The setsion concludeC yvith recontnendo tions ond woy t'orword

2. r\n Overview oi EPZA

The Export Processing Zones Authority (EPZA) was established in 1990, by the EpZ Act CAp 517, Laws
of Kenya. The Authorivs mandate is to promote and facilitate export oriented investments and to
develop an enabling environment for such investments. The EPZ Authority is a State Corporation,
under the Ministry ofTrade and lndustry. The Authority is provided with general direction by a

Board comprising 15 members appointed from both the private and public sectors. The Board is
headed by a Chairman appointed by the Presiden

With a mission "to creote on enobling environment lor o globolly competitive, sustoinoble lndustriat,
enterydse ond Co-operotive sector through opprcpriote policy, legol and regulotory fromework",
EPZA envisages a "Globolly competitive ond sustoinoble industriol, enterprise ond cooperotive
sector."

3. Definilion of disability and impairment

Participants were taken through the definition of disability as per the UN Convention on the
Rights of Persons with Disabilities (UNCRPD).

The UNCRPD defines disability as'the interaction between persons with impairments and
attitudinal and environmental barriers that hinders full and effective participation in society
on an equal basis with others'

It further states that'Persons with disability include those who have long-term physical,
mental, intellectual or sensory impairments which in interaction with various barriers may
hinder their full and effective participation in society on an equal basis with others'.

lmpairment is the actual loss of function in an individual caused by an injury or illness which
can be congenital or acquired later in life. This includes, for example, a medical condition
that makes a person unable to walk. Similarly, someone who cannot see or has an
amputated leg has an impairment. So does someone whose depression makes it difficult to
motivate himself or herself. ln cases like these the focus is on the individual/ personal
factors.

2
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Disability results from the interaction between persons with impairments and attitudinal
and environmental barriers that hinder their full and effective participation in society on an

equal basis with others. The focus is on external (social, economic and physical)

environmental factors.

4. Developnrents in understanding oi clisability

Models of disability are like different lenses through whlch we see and understand
disability. They influence how society and professionals respond to disability and what our
approach to persons with disability is. The following models were presented to participants

- The will of gods

- Charity model
- Medical model
- Social model
- Huma rights principal

The Social model and Human rights principle are most progressive. As such, participants

were taken through the following (barriers and Enablers) to strengthen their understanding
of the Social model and Human rights principle of disability.
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5. Sharing of experiences.rnd disability relatecl cliscrimination

a

a

a

a

a

a

a

Direct discrimination
Disability-related discrimination
Failure to make reasonable adjustments
Denial of services to a person with a disability
Providing lower standards or worse manner of services to persons with
disability
Offering less favourable terms to a person with disability
Victimization of person with or without disability for acknowledgement of
existence of discrimination

.ENO.

6. Disability in our community

The training ended with discussion around the following
. Facts and figures on disability
. Myths and facts on disability
. DisabiliW etiquette

7. Recornmendations and way forvrrard

a

a

4

Reducing

discrimination at all

levels of society

This includes, for instance, raising awareness on disability in
society, ensuring accessibility of services and the built
environment, adopting relevant laws and policies that address
discrimination of persons with disability, etc.

lncreasing an

individual's
independence and
reducing the impact of
impairment

This includes, for insta nce,. provision of assistive devices such

as hearing aids, provision of medical care and rehabilitation,
provision of support to enable persons with impairments to
acquire relevant skills to become more independent, etc.

Example

>

ln this session, participants shared their experiences with disability and potential
discrimination as a result of disability. The following forms of discrimination were explored.

Follow up trainings on disability inclusion in specific areas like lT, communications HR

and facilities.
Conduct physical accessibility audit. The EPZ,A has major improvements on disability
inclusion in its physical facilities and premises. However, there is need to support
areas like toilets, signage and entrances to make them more accessible.

Specific confidence building session with employees with disabilities.

Facilitator


