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KEY RCPSB INFORMATION AND MANAGEMENT

(a) Background information

Registrarion of Certified public Secretaries Board (RCPSB) is established underthe Cerritled Public Secretaries of
Keirya Act Cap 53.1 of the larvs of Kenya. The Board has l0 rnernbers u'ho are in charge ol'developine policies and

strategies in order to achieve the rnandate of the Board. The da1 to day' opcrations of the board are under thc

responsibility'of an Executive Officer appointed by'the Board.

(b) Principal Activities
The principal activity, of the Board is to register qualified Secretaries and issue practicing certificatcs to thosc

regisiered Secretaries rvho are eligible to offer services to the public as Certified Public Secrctaries of Ken1a. Thc

ot[er rnandate of the Board is a re-eulatory' role uhich is to de-register mernbers out of thcir prot'essional

nrisconduct or any other reason as stipulated in the Certified Public Secretaries Act Cap -s31. Section 2'1.

(c) Key Management

The RCPSB'.s day-to-da1' management is under the tbllorving key'or-{ans

l. E,xecutive Ofllcer

2. Clerical Otficer

3. Secretarial Assistant

(d) FiduciaryManagement
'the ke1 lllana-qernent personnel w'ho held otfice during the financial year ended 30'r'June l0 l6 and uho had direct

liduciary responsibi I ity u'ere

Designation

l. Ilxccutive Offlcer

Name

Patrick K. Mulr,,a

(e) Fiduciary Oversight Arrangements

o The Board: sets polic),and is charged rvith the overall supervision of the Board activitir's.
o Governance and Finance Committee: in Charge of finance. audit and Governance Issues and reports to

thc Board.
. StrategJ- and Development Committee: in charge of strategl' forntulation. implententation. huntan

resource rnana-s,en1ent and reports to the Board
o The Registrar: An Ex-ofllcio rnernber of the Board appointed by the Cabinet Secretarl . The National

Trcasur;-.

(f) RCPSB Headquarters

P.O. Box 58218 -00200
'l'reasury Building

Haranrbec Averrue

Nairobi. KENYA

($ RCPSB Contacts

Telephone: (l5l) 020- 2252299 F-xt: 33087'33276 33587

E-nrail: regcpsbrDgrnail.conr

Website: rvwu'.rcpsb.or.ke
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Bankers

Central Bank of Kenya
Haile Sclassie Avenue
P.O. Box 60000
City Square 00200
Nairobi. Keny,a

National Bank of Kenl'a Lirnited
llaranrbee Avenue Branch.
P. O. Box -l1862 - 00100.
Nairobi.

lndependent Auditors

General
Audit 01fice

'forvers. Universitv Wa1

-t008.1
00
Kenl'a

Principal Legal Adviser

General
Office
Averrue
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PHOTO NAME

THE BOARD OF DIRECTORS

Jophece Yogo
( Chairman)

D.O.B

t2-7 -56

ACADEMIC/PROFF
ESSIONAL

UALIFICATIONS
Certified Public

Secretaries of Kenl'a -
CPS(K). Fellou
lnstitute of Certified
Public Secretaries of
Kenya

Msc( tlRM)( [Jniversitl
of Leicester). MBA-
Accounting Option (

Maastricht School of
Managernent). Diplorna
in F inancial
Manasernent (ACCA).
CPS(K). Mcrnber.
Institute of Human
Resources Managerncnt
Mernber. Professional
'l'rainers Association of
Kenla (PTAK).
Menrber Australian
Mediation Association
AMA)

MSC in Agricultural
Econontics from Purduc
University in USA.
BSC in Agriculture
tiorn the Universitl, of
Nairobi.
Mernber Institute of
Directors of Keny,a

WORK EXPERIENT- r-

CS Yogo is a practicing

certifled secretary' with a

strong link to the

developnrent ofthe
cerli fled secretar)'' s

profcssion. He has served

the profcssion in various

capacitic's since the

Institutc of Certifled
Public Secretaries of
Kenya (ICPSK) was

established.

Hr-' becanre a mernbcr of
the Board in 201 I and

was appointed tlle
Chainnan of the Board in
January'. 20 14.

Director (DMR
Consultants. Eeputl.'
Executive Director-
lnstitute of Security
Studies -South Afiica.
Financc and lnvestrnent
Manager (Kenya
Cornrnunitl, Development
Foundation. KCDF).
Regional Finance
Manager (Africa Wi Idlitb
Foundation-AWF-
Kenya)

Deputy Commissioner
of Cooperative. Min. ol
lndustrl'Trade and
Cooperatives.
Head Finance and
Banking. Director CIC.
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Doris W. Murirni(
Vice Chair)

27-t2-68

ue r 958Mary'N. Mungai
(Member)
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Linah J. Kiptoo
( Mernber)

Julius M. Kilinda (

Re_qistrar)

Pius M. Nduatih-
OGW (Mernber)

Benrodgc'rs
M.Milaih
(Member)

Damar)'Ay'uku
(Member)

lTtllt196
I

MBA (UON). B

i Ed(uoN). cPA (K).
Mernber-lnstitute of
['ublic Accountants of
Kenla (ICPAK)

Executive MBA (MOl)
CPA(K). Mernber-
Institute of Public
Accountants of Keny'a
(rcPAK)

!laster of Ilusincs.
Adnrinistratiirn ( l.ecd:
[,rrircrsitr ]. [Jitchcltrr ol
('on'rrlc-rce ( H()n\ )(

Accrlunting ()ptitrrr ;

[,rril crsitl t'rl' Nairrrbi r.

( crrillcd l'}ublic
Accountarrl (('l'}A r.

Cr-'rtillcd Puhlic
Secrctarr (C'l)S)
MBA(HRM)(Kr.l).
BA(Hons) (UON).
Higher National
Diplorna (HRM)
(KNEC). Full Member
Institute of Hurnan
Resources Management

MBA lStrategic
Management ) ( UON l.
Bachelor of Larvs
(LLB)(UON). Diplonra
in Legal Education
(KSr-)
CPS(K)

Acting D('S -

Adrninistration and
Finance (Corrtrrission of
lJniversitl Education).
Ch iel' Accountant
(Day star University ).
Divisional Accountant (

Siginon Freight L.irnitcd

Deputi' Accountant
General (T he National
'l'reasury, 

). Accountant (

M inistrl ol Auriculture ;.
Accounianr { flinistrl of

, Trarrsport and
Cornnrurrication )

Secretarl S ChiefI Executive (KASNEB).
Se'rved as Chief
Accountant and Senior
Accountant
(('otttrnissiorr lor I Iisher
Education)Council
Mgrber (ICPSK )

Sen ior Assistant [)irr'ctor
. llurnan Rcsource
Managerncnr ( Pol ic1, ).

Directorate ol'Public
Service Managenrent
(t)PSM )

De puty

llcacl of I-csal arrd

I Rc'gulatory Atlairls l'l'PS

i Serena). Senior l-egal

, Counscl (MuthogB
I Caturu &Co. Advocares).

Lecturer ( Ken1.a Institute
of Managernenr). l.c-gal

, Assistanr (Kanrai & Ctl.

] Advocatcs.Mri'arrgi
N.jcnga & Co. Advocates)

02-06-56
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I Patrick N. Wachira
(Member)

27',8, r98 r Bachelor ol Lalvs ( Moi
Unversity'). Diplorna
Legal Education (KSL).
ACCA (Part III)

] Seniol starc Counscl
(AttornL')'Ceneral
Charnbers). Partner
(Wachira Nguyo & Co.
Advocates.

Patrick K. Mulrva
( Executive Officer)

r 8- I 0-69

IVIANAGEMENT TEAM

Bachelor of Commerce
(t-ION). CPS
(KASNEB). Associate
Mernber. Kenl'a
Institute of
Managernent. Mernber.
Professional Trainers
Association of Keny a )

Executive Officer
(RCPSB). Acadernic
Administrator: ( Ken1.'a

lnstitute of Development
Studies). Principal
( l.egacy College,).
Principal and Chief
'f rainer ( East Atiica
School of Managerrent).
Lecturcr. (Kigali Institute
of Managernent).
Prograrns Manager ( TEC
Institute of Management).
1'raining and Markcting
Manager (Onix Cotnputer
Services Limited)

MAIN AREAS OF
RESPOnUSIBILII Y

. Manage the financial
resources ofthe Board:
. Developing jnternal

control procedurcs:
. Maintaining the
Minutes Book:
. Maintainin,e books of
account and preparing
the Board's quarterll
and final financial
statetncnts:
. Maintain nrembers'

ill
NAMI]PHOTO D.O.B ACADEMIC/PROF I.ESS

IONAI-
QUAT.TFTCATTONSI ts-to-rqoqPatrick K.

Muhva
( Executive
Ottlcer)

Bachelor of Comrnerce
(UON). CPS (KASNEB).
Associate Member.
Kenla lnstitute ol-
Managemenet. Menrber.
Prot-essional Trainers
Association of Ken)'a)
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CHAIRMAN'S STATEMENT

I take this opportunitl to once a_sain

30 June 2016.'fhe Board continued
issue practicing certificates to those
Certified Secretaries.

present the Board's annual report and financial statetlten ts lilr thc' r'caf e.ndc.d
irnplernenting its core nrandate which is to register qualitied secretaries and
registered secretaries rvho are eligible to off'er sc.rvices to the public as

Thc adoption of Mrvongozo; A Code of Governanct'fbr State Corporation bv the Covenrrrrent irr l0l-i has lcd to
an increased interest in registrations as a Certified Secretary in the public service. 'l-his has creared opportuoitics
tbr the Certified Secretary's profession and opportunities tbr CS graduates have bes.n created in the devolvecl
sovernlrlent units and the Board will continue being in the foretiont in ensuring that those that the Iarr recluircs to
bc certitled secretaries have the necessar). qualifications.

'[he evolving legal and regulatorl environment has continued to create opportunities tbr Certifled Secretarics.
Notable are the adoption of Mwongozo: a Code of Governance for State Corporations b1 thc. Covernrrent ancl the
Insolvencl'Act No. l8 of 20 15. These changes have created demand for practicing certiilcates issued b1 the
Board. The rollout of the accreditation course for Governance Auditors by the Insiitute olCcrtified public
Secretaries of Kenya (ICPSK) has also increased the dernand for registration service's tbr Certitlecj Sccretaries and
issue of practicing certificates. In orderto boost its revenue the board also revieu,ecl its l'ees upg.arcls in c.srriz.tnt
ol'the tact that the f'ees u'ere last reviewed in 2009. Subsequentll the neu'l'ees u.ere gazctted b1 the Cabinet
Secretarl'. National rreasury on l8'r'September20l5 and 6".uni. operarional on l'' 6f'octeb.'i:0 15. lr is in the
light of this that I wish to conflrm that the Board was able to reverse the deficit it made in thc Fy l0l-l'2015 to a
surplus in the FY 20 l-5,20 16. lt is projected that the good performance rvill be extendcd inro the Fy l0l61017.

The Board in line rvith its stratc'gic plan willcontinue working rvith its stratcgic panners r() prornore the CpS
profession by'increasing rnernbership. opportunities for rnernbers and ensuring tire highest .i.gr..'ol'pr.l-essi.rral
d isc ipline.

The continued success of the Board rvould not have been possible without thr- continucd supporl ol'our clicnts.
stakeholders and the National Treasurl. On behalf of the Board I would like to ertend 1r\ sinccre sratitude to all
for their valuable support and confidence.

I rvould like to thank the staff of the Board for their dedication and harcl u,ork that has c-nsurccl rhat rhe Board i-.
able to discharge its rnandate effectively.

Finalll, I u,ould like ro thank rnl fcllou, Board
have accorded rne and the Board in irnplernent

nrernbers for their cor,.titr:rent to the Board arrd the supporl thcr
ing its mandate.

Jophece Yogo
Chairrnan

Date:
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V REPORTOFTHECEO
A nunrberof developntents in the in legal. regulatoryand professional environrnent tbrthe Cerrified Secretarial
prolession in the FY 2015/2016 had a positive impact on the financial perforrnarrce of the Board. Notablc
developrnents include are the adoption of Mrvongozo; a Code of (iovernancc. fbr Statc Corporations b1 the
Governtncnl and the Insolvency' Act No. l8 of 20 l-5. 'l'hese changes have crealecl denrand tbr pracricing cenificares
issued by thc Board. Thc rollout of the accreditation course fbr Governance Auditors b1 the lnstiture of Cenitied
Public Secretaries of Ken;-a (ICPSK) has also increased the derrrand for res,istration servicc's tbr Cenitrcd
Secretaries and issue of pract ic ing cc.rt i fi cates.

In orderlo boost its revenue the board also revierved its f'ees uprvards in cognizant of the lact that the fees rvr're lasr
reviewed in 2009. Subsequently the neu'fees nere gazetted bv the Cabinet Secretar\. National 'l.reasurr,on l8'r'
Septernber20 l5andbecatneoperational on l'tofOctober20 l5.TheBoardalsorequestedtheparentMinistrl,to
reinstate the operational grant to its original level of Ksh. 1.1 10.000 and the requcst u,as grantccl. The Board also
adopted a serious stance on cost control so as to rnaintain or reduce its operatin,e costs. 'l'hc. tbregoing had a positive
ilnpact on the revcnues of the Board. It is in the Iight of this that I wish to confirm that thc'Boirrd rvas able to
revL'rse the deficit it ntade in the FY 2014t201-i to a surplus in the FY 201-5/2016. It is pro-iectcd rhat the soocl
perfbrrnance rvill be extended into rhe FY 20 16,,2017.

The Board continued its core Inandate rvhich is to register qualified secrL'taries and issue practicing certificates to
those lvho are eligible to off'er services to the public as certified Secretaries.

.fhe 
Board and other Iike-rrrinded stakeholders will continue theirefforts in enrrenchine the cc'rlitlcd secrctar) in

both public and private organizations. This will create opportunities for CPS graduates ancl clrive the dernancl tbr
registration which accounts fora large percentage of the Board's revenuc. The Board has cornrnenced rvith the
process of constituting the lnter-lnstitutional Strategl'Comrnittee of the three Certified Secrr'rar1 ipstirul.iorrs: tlrc
RCPSB. ICPSK and KASNEB in order to operationalize and irnplernent the strategic plan of the Certified Secretar_r
Prof'ession and taking advantage of the favourable and enabling legal environment to enhance the visibilitt,of thr..
prof'ession.

With thc' lbregoing it is projected that the 20 l5-2016 period is goin-r to be a productivity pcriocl t'or rhc Board

Patrick Mulua

Exccutive Olllcer

iivi

Date: iq a I arl
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VI CORPORATE GOVERNANCE STATEMENT
In orderto inrplelnent its ruandate. ensure good corporate governance and ensure the implL-nlentation of thr'Board"s stratesic

plans. the Board has established t\\'o cotnmittees: Strateg)'and Developn.lent Cornrnittee arrd Governance and Finance

Comlnittce.

Strategl, and Development Committee: The purpose of Strategl' and Developtnent Contnlittee is coordinate and Inonitor

the inrplenrentation of the Board's and CPS Prot'ession's Strate-qic Plans as u'ell as devek-lping linkagu's neeclcci in the

developnrent ol the CPS prot-ession

Terms of Refcrence

l. To advise the Board on the development of appropriate tools fbr the inrplernentation ol'the slratcgic plan.

2. To advise the Board on the establishment of parameters. structures and processes lbr rnonitoring the exccution ol'
strategies tbr irnplenrentation of the Strate-qic Plans.

3. I'o reviov and advise the Board on the efl'ectiveness of the irrrplenrentation tools tbr the Strategic Plan.

4. To pick up. review' and advice the Board on significant changes in the CPS rL'gulator) environtnent that have an

inrpact on the implelnentation tools tbr the Strategic Plan.

5. To undertake a nrid-ternr revieu' of the strategic plan.
6, 'l'o establish linkages and coordination mechanisnrs rvith the other CPS Institutions in tlte implernentation of both

Stratcgic plans.
'l . To develop the Boards and Professions 20 I 7-202 I Strategic Plans.

8. I<l do any' other thing that is connected to or ancillarl to the tbregoin*sr. fbr thc attainrnent of thc (i-rnrrrrittec's

mandate
Governance and Finance Committee: The Governance and Finance Cornrnittec *ill be in cltarge of tlnancial ancl

administrative matters of the Board.

Terms of Reference

l. l'o rnonitor thc financial rnanagernent of the Board's financial resources.

2. 'l'o ensure development and implementation of effective internal controls fbr the Boarcl.

3. Advice the Board on how to invest the Board's surplus funds.
-1. To ensure flnancial reporting accurac)'and contpliance

,s. 'Io provide internal audit services and rnake recommendations to thc Board

6. Make rccornrnendations to the Board on how to increase revenues.

7. 'lo rrrake recornmendations on capital expenditure to the Board.

8. T'o rnake recotntnendations to the Board on stafllnatters including and not lirnited to rc.cruitnrcnt. sclcction
renruneration. training and developrnent. rvelfare. discipline and separation.

The Board Contrnittees exercise the powers confbrred by' the Board subject to the provisions of the Cl)S Act (CAI, ,i3-l).
directives of the Board given fiont tillle to tinte and the lernrs of Rel'ererrce. In the e\ecutioll ol'its ruarrrlates. tllc Cr)l)ullittccs
may request ftrr inforrnation fiorn lnanagenrent and or liaise u,ith an1 person or extcrnal bodics or institulions firr purposes of
attaining its nrandatc'.

ix
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VII CORPORATE SOCIAL RESPONSIBILITY STATEMENT
Ihc Registration of Certifled Public Secretaries Board exists to deliver valued services to CpS graduates.
registered trrernbers and other stakeholders by inforrning. advisin_e thctn. represcntins thcir intcrcsts and prol,idine
thern with excellent services in registration and issue of practicing certificates.

Vision

To bc recognised regionally as the leading professional Board in the developntent and regulation of the ccrtitled
secretaries and govenrance profession

Mission

To prornotc good governance and ethical practice through enforcement of high stanclarcls ot'professional cpnclucr
and excellence.

Core Values

The fundamental values of the RCpSB are as follows:

(a) Good governancc'.

(b) Integrity.

(c) Transparency and accountability..

We believe in:

Maintaining trusred relationships with all members and srakeholders:
Delivering excel lent service:
Enhancin-e the value and benefits of membership b1 u'orking closell,rvith the lnstitute of Cenilled
Public Secretaries :

Acting with honesty,and integrity and treating ever),one w,ith respect:
Irrcluding. empowering. supporting and developing our ernployees:
Supporting and contributing to the CpS profession.

RCPSts takes its broader.obligations as a responsible cor?orate citizen b1'ensuring onli qualified and regisrr,.ied
certified secretaries pro'ide the public w,ith secretarial services.

X



Results

l-he results

REPORT OF DIRECTORS
The Directors subrnit their report together rvith the audited tlnancial staternents for the 1'ear ended J

rvhich shou, the state of the RCPSB's affairs.

Principal activities

'Ihe principal activities of the Registration of Certified Public Secretaries Board continue to be to reg

Secretaries and issue practicing certit'icates to those registered Secretaries who are cligible to ollir
public as Certified Public Secretaries of Keny'a. The other mandate of the Board is a regulatory rolc

register tnetnbers out of their professional misconduct or an)' other reason as stipulatecl in the

Secretaries Act Cap 534. Section 2-1.

ofthe RCPSB tbr the yearended June 30. 2016 arc' ser out on paues I ro -S

Directors

'l'he trtentbers of the Board of Directors who served during the y'ear tlnancial year20 l-5 l0 l6 slroun on

(vii)

Auditors

lhe Auditor Ceneral is responsible for the statutor)'audit of the RCP^SB in accordance rvith the Secti<ln

Cc'rtified Public Secretaries Act. Section l-l (3) of the State Corporations Act (CAP 116) and Su.ctiorr 68

Public Finance Managemenr (PFM) Act. 2012)

Patrick Mulw'a

Officer and Secretarl to the Board

ou,., ..i.9l.ltf *:, r:
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tx STATEM ENT OF DIRECTORS RESPONSIBILITY
Section34ofthc'CertifiedPublicSecretariesAct(CAP53-l).Section8l (l)ofthePublicFinanceManagemenrnur.
2012 and section l-l (2) of the State Corporations Act. require the Directors to prepare f'inancial statenrcnts in respcct
ol that RCPSB. rvhich give a true and fair vieu' of the state of aftairs of the RCPSB at the end ol the tlnapcial
1'earlperiod and the operating results of the RCPSB forthat year''period. The Directors are also required ro ensrrre rhal
the RCPSB keeps proper accounting records rvhich disclose rvith reasonable accuracv the financial position ol'thc
RCPSB. The Directors are also responsible fbr sat'eguarding the assets of the RCPSB.

The Directors are responsible for the preparation and presentation of the RCPSB's llnancial srarernenrs. which _qive a
true and fair view of the state of affairs of the RCPSB for and as ar the end of the t''inancial year (period)encled on
June 30. 20 16. This responsibility includes: (i) maintaining adequate t'inancial nlanagernenr arranqernents and
enstrring that these continue to be etfective throughout the reporling period: (ii) rnaintaining proper accounting
records. which disclose with reasonable accuracy at an]- tirne the financial position olthe RCPSB: tiiil designin_u.
irnplententing and rnaintaining internal controls relevant to the preparation and fair presentation of the tjnanciil
statelnents. and ensurin-sI that thev are free from rnaterial rr'lisstatelnents. rvhcther due to crror or liaud: 1il,y
saf'eguarding the assets of the RCPSB: (v) sclecting and appll,ing appropriate accounting policies: and.(vir rnaking
accounting estirrrate's that are reasonable in the circurnstances.

The Directors accept responsibility for the RCPSB's tlnancial statements. rvhich have been prepared using
appropriate accounting policies supported by'reasonable and prudent.judgrnents and L'stitnatcs. in conforrtritr uit[
lnternational Public Sector Accounting Standards (IPSAS). and in the rnanner required bi the PFM Act aird the Srate
Corporations Act. The Directors are of the opinion that the RCPSB's flnancial staterncnts qive a true and lair vieu'ol'
the state of RCPSB's transactions during the financial 1'ear ended June 30. 2015. and ol the RCpSB's financial
position as at that date. The Directors further confirm the completeness of the accounting records nraintained tbr the
RCPSB. which have been relied upon in the preparation of the RCPSB's financial staternents as wcllas the adcquac\
of the systems of internal financial control.

Nothin-q has colrre to thc attention of the Directors to indicate thar the RCPSB u'ill not re'nrain a going concern for ar
least the next twelve trronths from the date of this staternent.

Approval of the financial sraternents

I'heRCPSB'sfinancial statententswereapprovedbytheBoardon 28'r'septenrber20l6andsignedonitsbehalfby,:

a-,I,

Jophece Yogo

Chairman

Tom K. Khakame

Registrar

xii
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REPUBLIC OF KENYAI.o
a

Telephone : +25 4-2O -3 4233 0
Fax: +254-2G3 I 1482
E-mail : oag@oagkenya.go.ke
Website: w*'w.kenao.go.ke

P.O. Box 30084-00100

NAIROBI

OFFICE OF THE AUDITOR-GENERAL

REPORT OF THE AUDITOR-GENERAL ON REGISTRATION OF CERTIFIED PUBLIC
SECRETARIES BOARD FOR THE YEAR ENDED 30 JUNE 2016

REPORT ON THE FINANCIAL STATEMENTS

I have audited the accompanying financial statements of Registration of Certified Public
Secretaries Board set out on pages 1 to 22, which comprise the statement of financial
position as at 30 June 2016, and the statement of financial performance, statement of
changes in net assets, statement of comparison of budget and actual amounts and
statement of cash flows for the year then ended, and a summary of significant accounting
policies and other explanatory information in accordance with the provisions of Article
229 of the Constitution of Kenya and the Public Audit Act, 2015. I have obtained all the
information and explanations which, to the best of my knowledge and belief, were
necessary for the purpose of the audit.

Management's Responsibility for the Financial Statements

Management is responsible for the preparation and fair presentation of these financial
statements in accordance with lnternational Public Sector Accounting Standards
(Accrual Basis) and for such internal control as management determines is necessary lo
enable the preparation of financial statements that are free from material misstatements,
whether due to fraud or error.

The management is also responsible for the submission of the financial statements to
the Auditor-General in accordance with the provisions of Section 47 of the Public Audit
Act, 2015.

Auditor-General's Responsibility

My responsibility is to express an opinion on these financial statements based on the
audit and report in accordance with the provisions of Section 48 of the Public Audit Act,
2015 and submit the audit report in compliance with Article 229(7) of the Constitution.
The audit was conducted in accordance with lnternational Standards of Supreme Audit
lnstitutions. Those standards require compliance with ethical requirements and that the
audit be planned and performed to obtain reasonable assurance about whether the
financial statements are free from material misstatement.

An audit involves performing procedures to obtain evidence about the amounts and
disclosures in the financial statements. The procedures selected depend on the auditor's
judgement, including the assessment of the risks of material misstatement of the
financial statements, whether due to fraud or error. ln making those risk assessments,

Reporr of the Auditor-General on the Financial Stotements oJ'Registation of Certilied Public Secreturies Boardftl
the yeur ended 30 June 2016

Prcmoting Accountability in the Public Seclor
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the auditor considers internal control relevant to the entity's preparation and fair
presentation of the financial statements in order to design audit procedures that are
appropriate in the circumstances, but not for the purpose of expressing an opinion on
the effectiveness of the Board's internal control. An audit also includes evaluating the
appropriateness of accounting policies used and the reasonableness of accounting
estimates made by the Management, as well as evaluating the overall presentation of
the financial statements.

I believe that the audit evidence obtained is sufficient and appropriate to provide a basis
for my audit opinion.

Opinion

ln my opinion, the financial statements present fairly, in all material respects, the financial
position of the Registration of Certified Secretaries Board as at 30 June 2016, and of its
financial performance and its cash flows for the year then ended, in accordance with
lnternational Public Sector Accounting Standards (Accrual Basis) and comply with the
Certified Public Secretaries Act, Cap 534 of the Laws of Kenya.

FCPA eAwarO R. O. Ouko, CBS
AUDITOR.GENERAL

Nairobi

10 May 2017

Report of the Auditor-General on the Financial Statements oJ'Registration of Certified Public Secretaries Board.for
the year ended 30 June 2016
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and Financial statements for The Financiar year entred 30 June 20r 6

TEMENT OF FINANCIAL

CE

year ended 30 June 2016

Note

from non-exchange transactions

fiont other governments - gifis and

in-kind

from exchan ge transactions

of services

income - external investments

inconte

rel'enue

costs

of Board Members

and anrorti z.ation expense

and maintenance

e\penses

costs

for the period

sct out on pages 6 ,to 2l fbrrl an

part of the Financial Statentents

.+

5

6

,'!

7

8

9

10

ll
t2

lrl

20t5-2016

Ksh

1.271 .200

1,271,200

2.2-+6.500

773^328

2-18.622

3,268,-150

{,539,650

2.270.837

85-s.5116

25.0j j
I 1.600

I "079.8c)l

33.945

1,276,907

262,913

20r.1- 5

871

871

1"398

2,079 t2

) t2

2.13-5

789

l5

il
789 2

'\1

00

00

900

nl

-)

3,

(822
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REGISTRATION OF CERTIFIED PUBLIC SECRETARIES BOARI)

Annual Report and Financial Statements for The Financial Year ended 30 June 2016

XII. STATEMENT OF FINANCIAL POSITION

As at 30 June 2016

Note 2015-2016

Ksh

201.1-20r 5

Ksh

Current assets

Cash and cash equivalerrts

Receivables from exchange transactions

Receivables fiom non-exchange transactions

Non-current assets

Propertl'. plant and equiprnent

Total assets

Liabilities

Current liabilities
'frade and otl'rer payables fiom cxchange transactions

Pror,isions

Total liabilities

Net assets

Reserves

Accumulated surplus

Total net assets and liabilities

The Financial Statements set out on pages I to 5 rvere

signcd on behalf of thc Board of Directors by:

Clhairman of

.lophece Yogo

Si_gnalure: ...:...

2-5.033

25,033

9,136,8{l 9,621,{gg

220.706

91.800

313,506

566,006 313.506

9.1 30.8-t8

( 821.856 )

8,307,993

9,136,8{l 9,621,{gg

llegistrar
-l'orn K

Signatr-rrc

r3

1-l

l5

t6

17

Iti

9.t 3-+.8.+I 8.5-5 I.tt00

t.000

9,136,8{l

44.666

8,596,{66

173-206

92.800

566,006

19

19

8.307.992

161.8.+3

8,570,835

the I]

Date: .. ..J*.[ i r.l. 3c r.). f)ate: . . eJ).:.:ll.:. K.tI ,
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OF CERTIFIED PUBLIC SECRETARIES BOART)

rt and Financial Statenrents for The Financial year ended 30 June 20r6

OF CHANGES IN NET ASSETS
ended 30 June 2016

ble to the owners of the
entity

surplus Accumulated

as at 30 JIINE 2015

as at 30 JI:NE 2015

lbr the period

as at 30 JUNE 2016

Kshs

Balance as at 30
8.307.992 JtiNE 2014

Balance as at 30
8,307,992 JUNE 2014

Surplus(Deficit ) fbr
262 843 the period

Balance as at 30
8,570,935 JtrNE 20r5

2016

Kshs

l5

9.1 3 8-18

3

9,l30,gJg

r821.8.;61



REGISTRATION OF CERTIFIED PUBLIC SECRETARIES BOARD

Annual Report and Financial Statenrents for The Financial Year endcd 30 Junc 2016

XIV STATEMENT OF CASH FLOWS

Note 2015-2016

Ksh

2014-201 5

Ksh

Cash flows from operating
activities

Cash flou's from Financing
Activities
Grant in Aid

Cash flow from Investing
actil'ities
Inlerest

Net Movement In cash and
Cash Equivalents

Casl, and cash equivalents at I

JULY
Cash and cash equivalents at 30
JtlNE 20r6

l3

r3

l3

(1.-+6r.-+86) (2.311.-157)

1 .171 .200 871 .2(X)

773.328 680.i ll

583,0J2 (761,l {5)

8,551,800 9.3 I 2.9.+-t

9,13{,ll.ll 8,551,800
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TION OF CERTIFIED PUBLIC SECRETARIES BOARD
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TEMENT OF COMPARISON OF tsT,IDGET AND ACTUAL AMOT]NTS

Original
budget

20r5-20t6

Kshs

2.000.000

1.785.000

500.000

53 000

I

2"335.81 I

1.370.000

1.088..i33

25.000

20t 5-
2016
Kshs

2015-
24rc
Kshs

2.000.000

1.78s.000

500.000

53 000

1

1.33s.8 r I

1.370.000

1.088..+i3

20r 5-2016

Kshs

1.271 .200

1.2.+6.500

t-t8.612

773.328

nce

t6

Kshs

.800 )

1.500

622)

.714)

Adjustm Final
ents budget

Actual on
comparable
basis

Pc

20

(

{,53

l 7.ilti

I

2:70.837 ( .971)

855.500 (5 I

I .1 16.52s

33"9-l-5

262,913 2

0el

25.000 8.9.+5

I

I {

I 756I 756

5

Other Incomc

Finance Income

'fotal income
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REGISTRATION OF CERTIFIED PUBLIC SECRETARIES BOARD

Annual Report and Financial Statements for The Financial Year endcd 30 June 2016

REGISTRATION OF CERTIFIED PUBLIC SECRETARIES BOARD
XVI NOTES TO THE FINANCIAL STATEMENTS

l. Statement of compliance and basis of preparation
The Public Finance Manageruent (PFM) Act.20l2 under section 192 provides forthc esrablishrncnt of thc
Public Sector Accounting Standards Board (PSASB)..I'hc I'SASII \\'as gazettcd orr 2Sth Februar-r l0l-l
vide Gazette Notice No. 1199. The Board in its 4'l' Board rneeting and in cxcrcisins its nranclate as
outlirred irt article l9;t(1Xe) of the PFM Act approved the adoption o1'T'hc International Public Sector
Accounting Standards (IPSAS)for public sector entities. 'l'he application olthis standards arrd gLriclelines
rvas effective fi'orrt l'' Julr'2014 for in -1 ear annual t'inarrcial staterrents lirr tlre lear 20 l4/2() r5 arrd the
annual financial statenlents lor the )ear 20lll20l5 rvere to be preparcd in accordance with these
standards.

'fhe RCPSB's financial statenrerlts have bcen prepared in accordance uith and conrpl_r witlr Intr.rnational
Public Sector Accounting Standards (IPSAS) as required b1' the PSASB. 'l'he tlnancial starerlents arc
presented in Kcnva shillings. n'hich isthe functional and repoftingcurrenc\ ol'the crrtin and all ralues arc
rounded to the nearest thousand (Ksh). The accountin-u policies have bccn consistenth applicd to all thc
years presented.

The flnancial statentents have been prepared on the basis of historical cost. Ltnless statecl r'rtherrrise. -[ 
hc

cash flou' statetrent is prepared usirrg tlre direct method. The f1nancial statenlents are prcpared on accrual
basis.

2. Summary of significant accounting policies

a) Revenue recognition

i) Revenue from non-exchange transactions

Transfers from other government entities
Reventtes fi'otrt tton-exchange traltsactions rvith other govenlrnent entities are nteasLlred at lhir l.alrie ancl
recognized ort obtainine controlof the asset (cash. goods. services and propertr,) if the transfbr is ti-ee ll.olr
cotlditit-ltls arrd it is prohablc'tlrat tlre ecouonric benet'its or service potential relatcd t\) rhc asscr uill llou rtr
the entitl, and can be nreasured reliably.

ii) Revenue from exchange transactions
Rendering of servic'es
The entity recognizes revenrle from rendering of services br rcference to the stage tll'corlplc'tiop plrep tlre
outcol"lle of the transactiott catt be estintated reliabll . The stagc of corrrpletion is rricasurccl br rcll'rcrrcc t.
labclttr hours iltcurred to date as a percentage of total estintatcd labour hours.
Where the contract outconle cannot be nteasured reliabll. revenuc is recc'rgnizcd oplr to thc c\teltt that tlre
c\penses incurred are recoverable.

Interest income
lnterest incot]le is accruc'd using the eflective 1,ield method. -fhe 

cl'l"ective 1ic.ld cliscourrts estilrale6 lirtrrre
cash receipls through the expected life ofthe financial asset to that asset's uet carrrins anrount. l'lre
ntethod applies this f ield to the principal outstandin-9 to deterrnine interesr incorrie cacS per.iicl.

5



REGISTRATION OF CERTIFIED PUBLIC SECRETARIES BOART)

Annual Report and Financial Statements for The Financial Year entletl J0 June 2016

c) Taxes

Current income lax

l'he Board is exetttpt fi'otn incotne tax vide legal notice nunrher 30 olJanuarr I99l

b) Budget information
The anrrual btrdget is prepared on the accrual basis. rhat is. all planncd costs and irrconre arc presepteci i, asingle staternent to deterntine the needs ol'the entitl. As a result of the ackrption ttf the accrrral basis iirrbudgeting purposes. tltere are no basis" rinring or entitr ditTererrces that rrould recluirc rcc<inciliatirrr
hetueen the actual cornparable arnoullts and the a,',',,,,,,rt, presented as a scparatc adclitiorral ljpancial
statcmcnt in the statcment of cornparison of budget and actual anrounts.

d) Investment property
Investrnent propemies are ll'lcasured initialll at-cost. including transaction costs. J'he car.rrinu arrorrtittclttdes the replacelnent cost of componenis of an e.risting i,r-vestment properr-\ at llre tir,c that cost isincurred if the recogltition criteria are rnet and excludes the cclsts ol da-r-to-da1 r:rairrtcr,lrce .l Ar:investnrent propeft)

Ittvestnlcnt propeft) acquired through a ttort-exchange transaction is nreasurecl at its lair valrre ai the clatcof acquisition' Subsequentto initial recogttitiorr. invlstmcnt properties arc nr!'ssrrrcd usins tlrc- c.st rrr.dcl
and are depreciated over a j0-rcar period.

Ittvestntetlt propcrlies are derecogrtized either rvlren the.r lrave bc.en disposed ol'or rrlielr llrc irrYestnrcrrtpropert)' is perntattetrtll' rvithdrarvn frotl use and no firture econorlic hcneflt or scr'ice potelrtial isexpected fi'orn its disposal. The differeltce bet*een the nct clisposal proccecls arrcl rhc car.rrirrs ar)r.urrt.1.
the asset is recognized in the surplus or deficit irr the perioti of ie-recogpitiorr.

Transf'ers are nlade to or liont investrnent propen) onlr w,hen thc're is a clraltge irr usc.

e) Proper(v, plant and equipment
All propertl" plant arrd equiprnent are stated at cost less accurnulatecl depreciatiorr and ir,pair.rrert 6sscs.Cost includes expeltditure-tlrat is directly attributable to the acquisitiol ol thc iterrs. \\/6crr sig:rit.icarrrparts ol'propert)' pla,t a,d equipnlettt are required to be replaced at intcrl,als. thc 

",rtit, 
,..*g;;;-':.;;;.,parts as individual assers u'ith specific useful lives and depreciates thern accorclirrglr.l-ikel.isc. *5err amajor ilrspection is perfonned. its cc'rst is recognized in the carrling arnount ol'thc plarrt arrd eclrril.lrrerrr asa replacc'nlent if the recognition criteria aie satisfied. All other repair a,cl nrainte,allcc co]-ts arerecognized in surpltts or deficit as incurred. where an asset is acquired in a norr-c-xchangc trarrsircti.rr lornil or notnittal cotlsideration the asset is initiallr rneasured at its tair valuc.

Depreciatiort ort furniture and office equiprnent has beerr provided fbr orr straisht lirre basis at the ralc of-al thc rate of l2.5Yo- Depreciation on computers has beelr provided at 309/0.
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Annual Report and Financial Statements for The Financial Year errded 30 June 2016

f) Financial instruments

Fittoncial (ssets

Iniliol recognilion ond nreasurenrerrl
Financial assets within the scope of IPSAS 29 Financial Instruments: Recognitiorr arrd Measurcrncrrt arc
classiflcd as t'inancial assets at fair value through surplus or deficit. loans aud reccivahlcs. held-to-rrtaturitl'
investments or available-for-sale financial assets. as appropriate. The Entitl dc'tr'rntiltes the classitlcatiou
of its financial assets at initial recognition.

Lottrts ond receivables
Loans and receivables are non-derivative financial assets rrith tlxed or detcrnrirraLrle pa\r)1ents that arc not
quoted in an active rnarket. After initial measurement. such financial asscts are srrhseqrrentlv nreasrrred at

amoftized cost Llsir.lg the effective interest lmethod. less irlpairment. Ar]'lor-tizcci cost is calculated b1 taking
irtto account anv discount or prenriunr on acquisition and lbes or costs that are an integral part of the
effective interest rate. Losses arising frorn irnpairment are recognized in the strrplus or deflcit.

Held-to-trtuturity
Non-dcrivative financial assets riith fixed or deternrinable parments and flxed nraturities are classilled as
held to nlaturit) rvhen the Entitl has the positive intention and abilitl to hold it to rnaturitr. Alier initial
measurertlent. held-to-rlaturitl, investments are measurcd at amortized cost usinq the etrective interest
ntetltod. less irnpairnlent. Amoftized cost is calculated b1'takirrg into account an1 discount t-rr prcrrriuur orr
acquisition and fees or costs that are an inte-elal pan of the cffective intcrest ra1e.'l'he losses arising liorn
inrpairrnent are recognized in surplus or deflcit.

I mpoi rment of Ji n on cial 0ssets
1'he F-ntit1 assesses at each repofting date rvhether there is ob.iective cvidence tlrtrt a lllraucial asset or a
entit) of flrrancial assets is impaired. A financial asset or a cntitl' of t'inancial assets is deenrecJ to be
irnpaired if. and onlf if" there is objectil'e evidence of impairnrellt as a result ol'one or ntore events thar
has occurred after the initial recognition of the asset (an incurred 'loss event')and tlrat loss event has au
irnpact on the estintated future cash florvs of the t'inancial asset orthe entit) of flnancial assetsthat can be
reliably'estimated. Evidence of inrpairnrent nla\ include the follouing indicators:

,- The debtors or a entitv of debtors are experiencing significant flnancial ditficultl
z Default or delinquerrct in interest or principal palments

z l'lte probability'that debtors u'ill enter bankruptcl or other financial rc-orsanization

.- Observable data irtdicates a measurable decrease in c-stirnated llturc cash llorrs (c.g. chal)gc. in arrears
or econolnic conditiorrs that correlate w ith defaults)

ii) Financial liabilities
Initial recogttiliott ttnd nteasurenrenl
Finarrcial liabilities vvithin the scope of IPSAS 29 are classiflcd as financial liahilities ar fair valtre tlrrouglr
sttrpltts or def-icit or loans and borrorvings. as appropriate. The Entity'deterrnines the classitication ol'its
finarrcial liabilities at initial recognition.

All financial liabilities are recognized initialll at fair value arrd
dircctly attributablc transaction costs.

in the case of loans and borrou irrgs. plus

8
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Annual Report and Financial Statements for The Financial year ended J0 June 2016

i) Provisions
Provisions are recogttized lrhen the Entitl has a present obligation (legal or c6rrstructive)as a rcstrlt o1-apast event' it is probable that an outflorr,'of resources enrboclring ecoirc,rnic herret'its.r ser'ice potentialwill be required to seftle the obligation and a reliablc estinraie can bc rnacle .l'tlre ar,orrrlr .l-lhcobligatiorr.

Where the Entity'expects sotne or all of a provision to be reimbursed. fbr eraprple. under arr insura.cccontract' thc reinrbursement is recognized as a sepamte asset onll,wher: the reirnhurserncrrt is 
'iftuallrcerla irr.

The expettse relatilrg to a11\ provision is presented in the statcrrrerrl ol'flnarrcial pcrf orrlancc ilct ()t'u,\
reinr bursernent.

Co nt i n gen t I iabil ities
1'he Entitl does not recognize a contingent Iiabilitl. but cJiscloses cletails of arn ct.rrrtirrse,cies i, tl,rc rr.testo the financial statentertts. urtless the possibility olrn ourflow oi;.r;ir;.;;.;"iri,.,* ec.rr.rrric bereflsor service potential is rentote.

Contingent rlssets
'l'he Entitl'does Itot recognize a contingent asset. but disclilses details of'a possiblc asset uhosc c\ister.rucis contingettt on the occurrellce or non-occurrence of one oI nlore unceftain firture events rrot $.lrollrrrithin the control of the Entitl in the notes to the financial statcments. corrtirrgerrt-;.;;;;;,,;;r;;continuall'to erlstrre that devclop,ents are appropriarell rettec-reJ'1,.' ,lr.-;;;;;.ji,'r,o,",.,,..rs. Il.ir hasbecotne virtualll ce(ain that an iitlon'of econornic benefits or service poterrtitrl rrillarisc arcl tirc irssct.svaltle can bc nteasured reliabll. tlte asset and the related revenue are recognizeci irr tlrc iinapcial stater.rc,tsof tlrc period in rvhich the chan_rre occurs.

k) Nature antl purpose of resen,es

The Entit-r'creates attd maintains reserves in terms of specific rcquirenrents. I-.rrtitl irrr,csts tlrc rcsc^c.s inGovernnrent treasur) biils as per the Nationar rreasur'guiaetinesi-

l) Changes in accounting policies an(l estimates

-rhe Entitl recognizes the eff'ects of chartges in.accounting policl.retrospectirell. I6e etltcts.l.c'arigesin accoutttittg policl' are applied prospecti;ely it'retrospectit,! ,ppli.otion is i11pr.6ical.

m) Emplol,ee benefits

Retircment benefi t plans
I'he Entitl'provides retirenletlt bencfits for its enrpl.rees. [)elined contributi(), plalrs arc,()st-cir,r.-r,rrerlbencfit pla,s under whiclr an entitl pa1's fixed contrlibutions ilrto a separatc crrtit-r (a fu'tr). arrtr rriri havcrro lcgalorconstructive obligatio,,iopul fumherconrriburiorrr ir,r-.."iil,o;;;;.; rl,,t.i surt,.i., assels ropa1 all etnplo-ree berlefrts relating to emplol'e.'service in the currerrt ancl pri.r peri.cls. J.he c.rrrri'uti.ns
[.H:J"t#;:i:;,::'the 

pa'mcirt of tetirerrte,tt Lrerrel'its are cnargect a,raiirt irrc.rrrc i, rrrc.rcar.i, wtriclr
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Annual Report and Financial Statements for The Financial Year ended 30 .lune 2016

o) Sen,ice concession arrangements

'l'lte Entitl alralvses all aspects of serlice concession arrangenrents that it enters into in deternrining the
Appropriate accounting treatment and disclosure requirenrents. In pafticular. uhere a prirate panr
contributes an asset to the arransenrent. the Entitl recognizes that asset u,hen. and onll'rvhen. it corrtrols
or regulates the services the operator must provide together rvith the asset. to ulrolu it nrust pro'uidc thcur.
and at rvhat price. In the case of assets other than 'u'hole-ot--lif'e' assets. it corrtrols. through orrnerslrip.
beneficial entitlerttent or otheru'ise - anv significant residual irrterest in thc asset a1 thc L-nd of the
arrarlgerllerlt. AnY assets so rccoqnized arc nreasured at their fair value. To the e.\teltt that arr asset lras
been recosttized. the Erttin'also rccognizes a corresponding liabilitl. adjusted b1 a cash consideruliorr paid
or received.

p) Cash and cash equivalents

Caslt and caslt equivalents contprise cash on hand and cash at bank. shoft-ternr deposits on call arid highll
liquid investnlerlts rvith an ori-ginal maturit) of three r.r.ronths or less. uhiclr are readill corrvtrtible tcr

kltou'u atnoul.lts of cash and are sub-iect to insignificant risk ol'changes in valtre. Barrk account lralanccs
includc allloul.lts held at the Central Bank of Kenva and at various con.rntcrcial lranks at thc crrd ol- the
frnancial vear. For the purposes of these financial stalenrer)ts. cash and cash ccltrivalents als<'r irrclrrrlc slrorl
terttt cash inlprests and advances to authorized public offlcers andlor irrstittrtious rrlrich ucrc- not
surrendered or accor.rnted fbr at the end of the financial rear.

s) Comparative figures

Whcre necessarv comparative figures for the previous flnancial year have be.crr arnendccl or recorrfigurc-d
to conforrn to the required changes in presentation.

t) Significant judgments and sources of estimation uncertaintv

The preparation of the Etttitr's tlnancial statenrcnts in conlbrntitr rrith lPS,\S rcc;uircs rnanascnrelI t()
ntake-iudgrnents. estimates attd assumptions that alfect the reported antoultls of rcventres. c\penscs. assets
and liabilities. attd the disclosure of contirtgent liabilities. at the end oi- tlre rcpofting pcriod. llouever.
tlllceftailltY about these asstttnptions attd estinrates could result in oulc()l'llcs that re'quire a rnaterial
ad-lustrnent to the carrying anrour.rt of the asset or liabilitl aflbcted in firtrrrc' periods.

Esli trtutes und ass untpliotts
Thc kev assunrptions concerttittg the future and other kel'sources of estintatiol) r.nlccrlaint\ at thc reponine
date. that have a significant risk of causirtg a material adjustrnerrt to tlre calrrirrs atn(lur)ts ol'assets ancl
liabilities u'ithin the next tlnancial )'ear. are described belon.'fhe Entitr lrased its assunrptions apcl
estirnates on paranleters available u'hert the consolidated flnancial statenrenls \\cre prepared. Hou,ever.
existing circtttrtstances and assutnptions about fttture developnrents lna\ change duc to nrarket clrapges 9r
circul.llstallces arisittg bey'ond the control of the tintitl . Such changes arc reflcctec.l in the assurnptions
uhen thel'occur. IPSAS l.l.+0

Useful liyes ond residual ytlues
l'he uscfttl lives and residual values of assets are assesscd using thc lbllou irrg irrdicatt)rs t() ipf()r.lll
potential firture use and value fi.orn disposal:
,- 'l'he condition of the asset based on the assessment of e\perts enrployed br the l:ntitr
- fhe llaturc of the asset. its susceptibilitl and adaptabilitr to charrges in tcchnoltlg-r alcl processes

10
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z The natltre of the processes in rvhich the asset is deploled
,- Availabilitl,of tirndirrg to replace rhe asser
.- Changes in the market irr relation to the asset

Prot,isiotts

Provisiorts rvere raised and ntanagementdetermineclan estilnate bascd on the irfbnrrati., a'ailnLr
are nleasured at tlre rnan aget'nent's best estirnatc. ot the experrclittrr.e required toobl on at the reportiltg date. and are discounted to present value trlrere thc cllbct is rnaterial'f he estintatcs are discourrted at a pre-ta\ discount rate that reflect current rnarker asscssrncnts ol

ol- nrorter.

events
have been no events srrbsequent to the financial lear errd u ith a sigrriticarrt irnpact on llrefbr the vear elr ded June 30. 20 I 6.

1.1.

e thc

lillle

rttrrrc ia I

I



RECISTRATION OF CERTIFIED PUBLIC SECRETARIES BOARD

Annual Report and Financial Statenrents for The Financial Year errded 30 June 2016

3. Transfers from other governments - gifts and services-in-kind
2016
KSh

1.271.200

2015

KSh

871.200
Unconditional grants
Opcrational grant

Othcr

Other organizational grants

Total government grants and subsidies

-1. Rendering of services

Registration Certit'icate
Re-registration Fees

Practici ng Certi llcatc
Authorit.v- to Practice

0ther

Total revenue from the rcndering of serl'iccs

5.Finance incomc - external invcstments

Cash investrnents arrd fixed deposits

Total finance income - external inr,estments

6. Other income

KASNlru
Gulam llussein
WK. Kihara

L. Nail'asha Panorama

Miscellaneous Credit
Relirnd

Total other income

1,271,200 871,200

1,271,200 871,200

z0t6
Ksh.

1.558.500
93.000

5 r 5.000
80.000

2015

Ksh.
l .0 r 2.500

108.000

I I 8.-10()

60.000

2,2J6,500 I,398,900

20t6
Ksh

20r 5
Ksh

773.328 680.i r2

713,32t] 680,1 l2

2016
Ksh

200.000
-r.000

9.000

35.000

550

72

20r 5
Ksir

218,622

72
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costs

costs - salaries and w.ages

costs - contributions to pensions

car. acconlmodation. subsistence and leave

and allou,ances

of Board llembers

Allowance

Remuneration

and amortization expense

and equipment

and amortization

d maintenance

582.000 -+08.000

2016

Ksh.

r .2.+ I .301

l2-+.ril0

l2o"706

202.000

2015

Ksh.

l.l.+.+.966

r20.397

l-59.639

102"000

2,270,937 2,135,002

2016

Ksh.

220.000

6:15.500

201 5

Ksh.

2.r0.000

.5.+9.000

855,500 789,000

2016

Ksh.

15.0i3

2015

Ksh.

2s.0:i3

25,033 25,033

2016 2015

Ksh Ksh

r 1.600 I l.(r0C)

I I,600 I 1,600
and maintenance

13



RECISTRATION OF CERTIFIED PUBLIC SECRETARIES BOARD

Annual Re'port and Financial Statements for The Financial Year ended 30 June 2016

I l. General expenses

Thc tbllow'ing are included in general expenses:

Administrative Flxpenses/M i scel laneous

Advert i s i n g/Gazetternent

Audit fbes

Conferences and delegations
Consumables

Neu'spaper

Postage

Printing and stationerl,
Post Box Rc'ntal

T'elecomniunication
Transport
Trainirrg
Strategic Plan Development
Otlicr Board Expenses

Total general expenses

20l6 20r 5

Ksh
5.77.5

92.800

390.700
88.e0e
15.060

1.915

l8c).-+23

6.960
25.9.10

37..+ r 0

200.000

2-5.000

Ksh
.+.i00

e2.800

I I 9.500

85.657
15.960

2.288
247.527

6.960
17.600
r 6.750
32.000

:j8.100

l,o7g,gg2 789,112

12. Financc costs

Bank Charges

Total finance costs

13. Cash and cash equivalents

Cash Generated from Operations
Surplus/Deficit lbr the 1'ear

Adjustments for
Depreciation
Grant in aid
Interesl

Changes in Working Capital
Accounts Rcceivables
Accounts Payable

Cash generated from operations
(Jrant
Cash flou' from Investing Activities
Interest
Net Cash flow from Investing

20t6
Ksh

i 3.e-i5

2015
Ksh

21.991

33,9{5 22,991

2016

262-lt-13

I5.03 i
tl.27l.l00r

(773.32tt )

12.666

151.500
( 1 .-16 I .-{tl(r I

1.17 i .l(x)

773.328
773.328

20r5

(812.856)

2s.033
(87r.200)
(680.1r2)

(l-t.r66)
50.8.14

(t.3 I 2..+57 )

871.200

680.t l2
6110.l 12

l4



REGISTRATION OF CERTIFIED PUBLIC SECRETARIES BOARI)

Annual Report and Financial Statements for The Financial year ended 30 June 2016

Net Mol'ement In cash and Cash Equivalents 5tjj.0+l
Cash and cash equivalents at 1 Jtil-y g.s-i 1.g00
Cash and cash equivalents at 30 JUNE 9,13{,gJ2

Cash (National Bank of Kenva - Account no.
0l 02 I 0028{6s0 I )

Short-term deposits (Central Bank of Kenva -Account
No.103798-l)

Total cash and cash equivalents

l{. Receivables from exchange transactions

Currc-nt receivables
Total receivables from Exchange transactions

15. Receivables from non-exchange contracts

Current receivables

Total receivables from Non Exchange transactions
Total receivables

16. Propertl', plant and equipment

Ft'2015 -20t6 COMPTITERS
Kshs

70.000
-+9.000

7.000

r.-li-+.8+ I

7.700.a00
9,l3J,g{l

i76l.i-1.5t
9.1 1l.e+5
8,551,900

I .-551.900

7^000.000
li I,800

2016
Ksh.

201 5

Ksh.

2016
Ksh.

1.000

20t5
Ksh.

-{-{.666

2,(X)0 JJ,66(r
2,000 {J.666

Cost or Valuation:
Accunrulated Dcpreciation
As ar l'r Jul1, 20ls
DEPRECIA'fION
Charge for the Year
Net Book Value:
As at 30th, June 2016

F\'201{ - 20r5

Cost or Valuation:
As at lst July',2012
Accumulated Depreciation
As at lst July'201{
DEPRECIATION
Charge for the Year
Net Book Value:
As at 30th, June 2015

OFFICE EQUIPMENT
Kshs

3l'-sSZ
27.01e
_r.508

TOTAL
Kshs

I0I.5-57
76.019
i I .-i08

l-i.5082 r.000 08-+.5

COMPUTERS
Kshs

70.000

42.000
28.000

2l,000

oFFrcE EQtTIPMEN'I'
Kshs

31.557

21.,s-t I

.+.508

J,509

TOTAI,
Kshs

10 t.,557

6+.5-t I

32._508

25,509

7.000 .+.508 I r.508

15
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Annual Report and Financial Stalements for Thc' Financial Year enderl 30 June 2016

F\',2013 - 201J

Clost or Valuation:
Accumulated Depreciation
As at lst July' 2013
DEPRECIATION
Chargc for thc Year
Net Book Valuc:
As at 30th,.Iune 201-l

[']' 2012 - 2013

Cost or Valuation:
Accu m ulated Depreciation
As at I st July' 2012
DEPRECIATION
Chargc for the Year
Nct Book Value:
As at 30th,.lune 2013

FV 2011 -2012

COMPUTERS
Kshs

70.000

I1.000
49,000

OT FICE EQTTIPMENT
Kshs

31.,557

l8.0il
13,52-l

2 r .000 -1.508

TO'I'AI-
Kshs

101.557

3e.033

62,521

:5.508

28,000 9,016 37,016

COMPTTTERS
Kshs

70.000

OFFICE EQUIPMENT
Kshs

3l'-5-57

r3.515

"+.50ti

TOTAI-
Kslrs

101.557

0

83.525

25.-508

70.000

21.000

-{9.000 r 3.51-r (r2.52-i

Cost or Valuation:
Additions
Accumulated Depreciation
As at lst July 201I
DEPRECIATION
Chargc for the \"ear
Net Book Value:
As at 30th,.Iunc 2012

17. Trade and other pa1-ables lrom exchange transactions

Trade pavables and othcr pavables
Medical- Inpatic.nt
PPD Consr"rltanrs

Total trade and other pal..ables

COMPI.JTERS
Kshs

OFFICE EQUIPMENT
Kshs

2L).666

3 6-0(r-5

te.590

+.-s 8-t

TO'TAI,
Kshs

29.66tt

36.065

29.590

J.-58.i

3 r.s57 :11.557

2016
Ksh

100.000

120.706

251.500

201 5

Ksh
100.000

120.706

173,206 220,7116

16
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2016
Ksh

Audit Fces

91.800

92,900

Accumulated surplus

Ksh
9,307,992

21l

Audit F
9l.lt

,\cculnu

Varianc Explan
e

9,092,09
3 ti.76

8,307,992
261.8+i

9,1

82l.ti-56
8,570,93S 8,307,

2016
Ksh

7.700.000

2015
Ksh

7.000.000
7,700,000 7,000,000

Item

Rel'enue
Operational
grant

Final
Budget

Actual on a
Comparabl

e Basis

1"2 i 0.000 1.271.200 61.100 I'he
Ministrl was
gaVc

Boarcl
slightlr
than
had inrli
in its
budgct

the

r1

I9. Reserves

92,900
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Annual Report and Financial Staternents for The Financial Year ended 30 June 2016

Rendering of 1.785"000
Services

Finance
Income

2.2,16.500 -+61.500

536.000 773.328 t3 7.328

to increase in
f-ees in
October 201 5

and demand
for practicing
certificales
lbr
Governartce
Auditors
u.hich \\'as a

requirernent
b1 the
ICPSK
Finance
income
increascd dure

to ta'u'ourable
intercst rate
on
Government
treasurl'bills

Expenses

Cornpensatio 2.335.811
n of employ'ee
S

2.270.837 61^971 There
drop

was
in

emplol'ce
costs. 'f his

to
of

pensiorr
contributions

\\,'as cluc

suspcr-rsion

higher

b1,the NSSF.
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Board 870.000 855.500
Erpenses

General
[:xpenses

1.088.:i33 1.1 16.525 18.0e:

The Registrarion of Certitled l']ublic Sccrerarics
created by the Cerritied Pr-rblic Secrcraries z\ct. (.
Ken-v"a. The Board administrativell' operates undcr rhe
Accounting Serl'ices and eualitv Assurancc. I hc Nati.nal
The National Treasurl, provides an operational srant to the

r+.500 -l'he

had
firll
nlel'lr

board
S

ce t'lf'
andIloarcl

all

hencc
sitting
all
\\'crc not

fhis
t<r

due

thc
dcl'e
ol

Plarr

[]oard (R('PS )is
AI' 53.{. thc I of

of

In

secl

SOIIIC

I.IOt

and

thc
ol'

thc

the financial year ended June 20 I 6. the National 'l'reasurt pror i the
Board with a grant o1'Ksh. 1.271 .200. I'his atroultr has been disc
as revenue in the financial statenlents (Note j ).

Thc'other related panies include tsoard mernbers appointed
to the CPS Act Cap 53-l and the Board paYS then.l sitting al es
tliat are deternrined bv the Boarcl fionr tinre to timc

'fhe Board registers cerrilled Secretaries *h. bcc.rr"- rttcrnbers tl the
Institute of Cer-tifiecl public Secretaries of Kenla (lCIrSK) atier
graduate fionl KASNEB. Thc floard. KASNtill and the I('pSK

llg

,lhave developed a Cer-tified Secretaries Prolcssion S trategic I)larr rr ich
is also financed and implementc.d .jointli b1 thc three Instituri ln
thc ljinancial Year 201512016 KASNEB lturdecl thc Boards actir IICS
to thc tune of Ksh. -112.500 and thc- ICpS K contributed Ksh. J(). to
linancc thc. of the

r il

lan.
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Annual Report and Financial Statements for The Financial Year ended 30 June 2016

23. Financial Instruments: Disclosures
Market Risk
Qual itative Disc losures
'Ihc- Board makcs short-ternl mone)' nrarket investmcnts in Ccntral tsank ot'Kenva
Treasury'llills.'l'hcse Instruments are held to niaturity upon rihich thev arc rolli-d orei'
again lbr a pcriod of three (-3 morrths)

Ouantitative Disclosr.rres

As at June 30.2016. the Board had invested Ksh.7.700.000 iu'l'i'casun Bills uith the
Ccntral Bank of Kenva.

Opening Balancc (as at Jull' l't 2015 )

Purchases (Novembcr 2015 )

Closing Balance as at June 30'r'2016

Ksh. 7.000.000
Ksh. 700.000
Ksh. 7. 700.000

Accounting Policies
Ittr,'estment in treasurv bills is recognized at cost at the timc of purchase and the inconre
is recognized as income when paid as interest and credited into th"' Boarcl's ('urreut
Account rvith the National Bank of Kcnva.

El)bct on Iinancial S Financial Posi tit11lA59ets_) and Finapcial Perlirnnance
(Surplus/ Detlcit)
-fhe 

interest received is recognizcd as income in the statelnent ot'linancial perlbrmance
arld its amount and variability'nra1'have an irnpact on the surplus or defrcit ol'the
Board's fi nancial performance.

Nature and Extent of Risk
'fhe main risk this investment instrument is exposed to is market relared in natur". ancl
is the interest rate risk. Therefbre variabilitl'and especialll,clecline in intcrest ratcs uill
afl'ect the return on this investment.
The challenge faced in mitigating this risk is that the Public Irinancc \,lanagcnrcnr .Acr.
tl-re State Corporations Act and 'lreasurl guidelincs do not allow irrrcstnrenrs ollrcr llran
in government securities. This has led to a high conccntration ol risk in onc financial
instrurnent.

l'o ensure prudent investment decisions. monitoring arrd control. the Boarcl has
collstituted a Governance and Finance Cornnrittc'e utich adr iccs the Board olt nrattcrs
related to acquisition" monitoring and controlling risks in relation to invcstments. T'hc
Committec meets once everv qllarter and makes its report to thc tirll Board.

Credit Risk
'l'he Board does trot extend credit to its clients uho are sLrpposcd to par lirr serriccs op
delivery. Advances give to staff are recovered at source lronr thc pulrott arrd rg
rnitigate the liquidit,v* risk the Board maintains adu'quate rr'servcs thar arc inrestccl iri
Govenrment Treasurv Bills.

20
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The Board does not borrow to finance its activities and has no ovcrdratt lirci
its bankers. Thus it is not exposed to credit risk

Liquiditl,Risk
The Board rnaintains adequate reserves anci its revenue streanr is aclc-cluate to
operating cost and its financial obligation as and uten the_r lall clue. l'[us its
to this type of risk is negligible.

Liabilities Disclosures

-fhe 
Roard complies with the CPS Act and othc.r statLltor)' rL-qLrirenrL.nts. 

-l'here 
is

matter that has come to the notice of the Board that ntal'e\pose the Boarc'l to an\
contingent liability.

The Board's income is exempt tax exempt vide gazette uoticc No. 30 of llnd.l
1992. ]'he Investment Income of thc Board is also exenrpt rionr tax r icle
certit'icate no. 0 1 979.

w itlr

its

lon
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XVII:PROGRESS ON FOLLOW trP OF ALTDITORS RECOMMENDATIONS

No issncs were raised by the Auditor in the lasr audit 201"1/1015

CHAIRMAN OF THE BOARD

.lOPIIlrcE YOGO

SIGNATT-]ITE

REGISTRAR OF THE BOARD

I'OM K. KHAKAMT:

SIGNATtIItE:..

DATE: .......?9. - ot - Q-q l-t-IDATE: (:i

I
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