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l. Acronyms and Glossary of Terms

AGPO

AIE

CFO

CPPMD

HAU

HRM&D

IPSAS

LATIS

MDA

MHRMAC

OAG

OCOB

PFM

SDPA

Access To Government Opportunities

Authority to Incur Expenditure

Chief Finance Officer

Central Planning and Project Monitoring Department

Head of Accounting Unit

Human Resource Management & Development

Intemational Public Sector Accounting Standards

Legislative Agenda Tracking Information System

Ministries, Departments & Agencies

Ministerial Human Resource Management Advisory Committee

Office of the Auditor General

Office of the Controller of Budget

Public Finance Management

State Department for Parliamentary Affairs
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2. Key Entity Information and Management

(a) Background information

The State Department for Parliamentary Affairs (SDPA) was established under the Executive
Order No. 1 of 2023 on Organization of the Govemment of the Republic of Kenya. The State
Department for Parliamentary Affairs is domiciled in the Office of the Prime Cabinet Secretary &
Ministry of Foreign and Diaspora Affairs. The SDPA is committed to enhance the coordination
and oversight of the national development agenda; strengthen the policy and legislative framework
across MDAs; increase citizen satisfaction with public service; and advance digitization and
digitalization in operations. The functions of the State Department are implemented through
Legislative and Parliamentary Affairs Directorate, Policy Coordination and Strategy Directorate,
and General Administration and Support Services Department.

Vision

Excellence in coordination of a transformative government legislative agenda

Mission

To effectively coordinate the formulation and implementation of national govemment policies and

legislations to accelerate the achievement of the National Development Agenda.

Core Values

vi. Responsiveness: Seeking to provide solutions to initiatives and adaption to changes

Mandate

The State Department's mandate is drawn from the Executive Order No.2 of 2023 on
reorganization of Govemment with the key function being to coordinate the National Government
Legislative Agenda across all Ministries and State Departments in consultation with, and for
transmission to the party/coalition leaders in Parliament.

i. Whole- of Government: Inculcate a synergized work ethic in the public service;
ii. Open Government: Uphold and promote transparency, accountability, inclusivity and

participation ofthe people in the national development agenda;

iii. Professionalism: Uphold high level of competence, diligence, and meritocracy in work
performance and apply quality standards in service delivery;

iv. Teamwork: Endeavour to attain targeted results through a high level of coordination,
networking and collaboration with both intemal and extemal stakeholders;

v. Innovativeness: Adopt creativity in operations and solutions in addressing emerging
issues;

lll
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The State Department's functions are to

ll

Co-ordinate the identification, prioritization and enactment of policies and legislation

necessary to achieve the national development Agenda;

Provide timely guidance and direction on the appropriate measures to be undertaken to

address challenges constraining the realization of the legal framework, necessary to

achieve the national govemment development Agenda;

Oversight to ensure public participation and the involvement of other stakeholders in the

development of policies and legislation by MDAs;

Monitor and evaluate the progress of policy and legislative initiatives for the timely

realization of the government development agenda;

Coordination of parliamentary liaison services across MDAs;

Facilitate seamless interaction between the Executive and Parliament to ensure effective

and harmonious dis- patch of Govemment business in Parliament;

Collaborate with MDAs and other relevant institutions to build capacity on policy and

legislation making processes and parliamentary liaison; and

Collaborate with Parliament to enhance accountability of MDAs.

lll

lv
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The State Department comprises of three (3) Directorates of: Legislative and Parliamentary

Affairs; Policy Coordination and Strategy; and General Administration and Support Services.

I. Legislative and Parliamentary Affairs Directorate

The Directorate is headed by a Secretary, Legislative and Parliamentary affairs, CSG 4 and its

functions are:

ll

Coordinating MDAs and liaising with Parliament to initiate, monitor and facilitate

realization of the National Govemment Legislative Agenda;

Providing a framework for the identification and development of priority legislation in

line with the National Govemment Development agenda;

Coordinating and tracking the legislative development process;

Facilitating seamless interaction between the Executive and Parliament to ensure effective

and harmonious dispatch of Government business in Parliament;

Apprising Parliament on Govemment affairs and oversee the Executive's response to

Parliamentary enquiries;

Ensuring implementation of commitments given by the Executive to Parliament;

Coordinating parliamentary liaison services across MDAs;

Undertaking capacity development for legislative, parliamentary and policy making

affairs; and

In liaison with Legal Advisors to the PCS, providing legal guidance to the Office of the

Prime Cabinet Secretary.

The Directorate has two divisions i.e. Legislative and Legal Affairs, and Parliamentary Affairs

lv

iii.
iv.

tx.
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II. Policy Coordination and Strategy Directorate

The Directorate is headed by a Secretary, Policy coordination and Strategy, cSG 4 and its
functions are:

i. Developing and coordinating the identification, prioritization and formulation of
policies necessary to achieve the nationaI Government development agenda;

ii. Providing timely guidance and direction on the appropriate measures to be undertaken
to address the challenges constraining the development and implementation of policies
necessary to achieve the national Government Development Agenda;

iii. Overseeing public participation and the involvement of stakeholders in the formulation
of public policies;

iv. Establishing fora for Govemment, private sector and other key stakeholders to discuss
and share information on socio-economic development trends and recommend
appropriate policy interventions;

v. Researching and analyzing emerging issues of policy concem; and
vi. Monitoring and evaluating the progress of implementation of the National

Government policies.

The Directorate has two divisions i.e

and Advisory.
Policy Coordination and Strategy, and Policy Analysis

III. General Administration and Support Services Directorate

The General Administration and Support Services Directorate facilitates and ensures smooth
operations of the State Department. The Department has the following administration and
support services: General Administration Division; Human Resource Management &
Development; Accounts; Finance; Information and Communication Technology (lCT) Unit;
central Planning & Project Monitoring Department (cPPMD); Supply chain Management;
and Public Communication. The Administrative Services are coordinated by the Secretary
Administration. There is an Intemal Audit Unit that reports to the Principal Secretary. The
functions of the General Administration and Support Services Directorate are:

I

ii
iii
iv

vl

vlt

Ensuring prudent financial management and budgetary control;
Monitoring and Evaluating projects and programmes;

Resolving public complaints;
Performance contracting and reporting of the SDPA activities;
Spearheading implementation of e-government programs, initiatives and coordinate
application of ICT;
Acting as the backbone that serves as the link between various
Directorates/Departments/Un its;
Coordinating and overseeing services rendered to the office including cleaning,
security, transport and maintenance of offices;
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vllt

lx

Ensuring smooth flow of information to enhance work is done professionally and

efficiently;
Ensuring proper management of Human Resource Management and Development

plans, strategies and programmes;

Ensuring adherence to the Public Procurement and Asset Disposal Act, 20 I 5 in the

procurement and disposal of Assets;

Managing assets and liabilities; and

Providing independent assurance on risk management, governance, financial and

intemal control processes.

XI

xii

(b) Key Management

The SDPA's day-to-day management is under the following key organs

l) Principal Secretary

2) Director, Administration

3) Secretary, Policy Coordination & Strategy

4) Secretary, Legislative and Parliamentary Affairs

(c) Fiduciary Management

The key management personnel who held office during the financial year ended 30th June 2024

and who had direct fiduciary responsibility were:

(d) Fiduciary Oversight Arrangements

I. Budeet [molementation C mmittee

The committee was formed in line with Treasury Circular No. 10/2024 that provides the

composition of its members as follows:

I

ii
iii
iv

Principal Secretary

Director. Administration

Senior Principal Finance Officer

Director, CPPMD

- Chairperson

- Altemate Chair
- Secretary

-Member

H.E. Dr. Musalia Mudavadi. EGH
I

Prime Cabinet Secretary and Cabinet

Secretary for Foreign and Diaspora

Affairs

Ms. CPA Aurelia Chepkirui Rono, CBS2
Principal Secretary - Parliamentary

Affairs (Accounting Offi cer)

Ms. Joan Wamboe3
Director Administration - Parliamentary

Affairs (Altemate AIE Holder)

Ms. Chepng'eno Soi4
Senior Principal Finance Officer
(Alternate AIE Holder)

vl

I
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vi
vii
viii

Head, HRM&D
Head, Supply Chain Management

Head, Accounts Division
Internal Audit (Advisory capacity)

- Member

- Member
- Member
- Member

Fu nctio ns/Roles

(i) To review and consider the cash flow plans - this shall involve a regular review of the

Ministerial cash plan and approval of any changes to the initial cash flow plan to be

communicated to the National Treasury;

To review utilization of cash limits and consider any changes as may be required;

To review utilization of Donor Funds voted for the MDA;
To Advise the Accounting Officer on any challenges related to budget implementation;

To review and recommend reallocations of expenditures;

To review and approve the submission of expenditure retums, non-financial reports,

IPPD, Pending Bills and A-l-A returns for the MDAs and recommend actions to be

taken;

To participate in Sector Working Groups, and

To prepare budgets for the Ministry in consultation with Heads of Departments.

( ii)
(iii)
(iv)
(v)
(vi)

(vii)
(v iii)

II. Departmental Ministerial Human Resource Manasement Advisory Committee
(MHRMAC)

This committee was formed in line with the Public Service Commission Human Resource

Development Policy of June, 2015 that provides for the composition of its membership as

follows:

Principal Secretary - Chairperson

Director Human Resource Management and Development - Secretary

Seven other members above Job Group 'Q' representing technical departments

An Administrative Oflicer not below Job Group "R" may be appointed alternate

Chairperson to MHRMAC.
The Committee may co-opt such members, in writing, as necessary from time to time
with the approval of the Authorized Officer.

I

ii
iii
iv

I

ii
iii
iv

vi
vii

v iii

Confirmation in appointment;

Training and Development;

Training lmpact Assessment;

Management of skills inventory;
Establishment and Complement control;

Payroll management;

Deployment;

Promotion of values and Principles of Public Service;

vll

Functions/Roles
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Recommendation for secondments and unpaid leave;

Recommendation for retirement under 50 years rule;

Recommendation for retirement on medical grounds;

Recommendation lor re-designation:

Recommendation for renewal of contract;

Disciptine;
Pension administration

III. ental Min I Performan ment Commi MC

This committee was formed as provided for by the Public Service Commission (Performance

Management) Regulation 2021 with membership consisting of the following members:

i. Principal Secretary - Chairperson

ii. Directors of Technical Departments

iii. Director of Administration
iv. Director of Central Planning Department

v. Director of Human Resource Management and Development - Secretary

The Functions of the Ministerial Performance Management Committee (MPMC) are as

follows:
Undertake quarterly review of implementation of Strategic Plans and Performance

Contracts;

Ensure linkage between Institutional Performance Contract and Performance Appraisal

System;

Ensure that the overall assessment of employee performance is within the context of
institutional performance as evaluated through staff Performance Appraisal System;

Ensure that the performance of all officers is evaluated and feedback on performance

is relayed in writing at the end ofthe year;

Hold quarterly performance review meetings;

Consider performance reports from various departments within the Ministry and make

recommendations for i mprovement;

Review cases of appeals on appraisal ratings between supervisors and appraises;

Make recommendations to the Authorized Officer on the application of Rewards or

Sanctions;

Develop and implement the intemal monitoring and evaluation and reporting system;

and

Ensure that the integrity and credibility of the overall process of rewards and sanction

system is safeguarded and maintained at all times'

t

lv

tx
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v iii

x
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ix.

x.

xi.
xii.
xiii.
xiv.
xv.
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(e) Headquarters

State Department for Parliamentary Affairs
Railways Building
Haile Selassie Avenue

P.O. Box 8448 - 00200

City Square

NAIROBI, KENYA

SDPA Contacts

Te lephone : (2 5 4) (020)22 I 4 482

E-mail : ps.parliamentaryaffairs.go.ke

Website: https://parliamentaryaffairs.go.ke

(f) Bankers

Central Bank of Kenya

Haile Selassie Avenue
P.O. Box 60000

City Square 00200

NAIROBI, KENYA

(g) Independent Auditors

Auditor - General

Office of The Auditor General

Anniversary Towers, University Way
P.O. Box 30084

GPO 00100

NAIROBI, KENYA

(h) Principal Legal Adviser

The Attomey General

State Law Office & Department for Justice

Harambee Avenue

P.O. Box 401 l2
City Square 00200

NAIROBI, KENYA

lx
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3. Statement of Governance

The State Department for Parliamentary Aflairs approved establishment comprises of a total

of Ninety-eight (98) staff across diflerent job groups. This includes three major divisions

namely:
o Legislative and Parliamentary Affairs Division
o Policy Analysis, Coordination and Strategy Division
o Administration Division

The approved establishment has twenty-six (26) technical staff under Legislative and

Parliamentary Affairs, nineteen ( l9) technical staff under Policy Analysis, Coordination and

Strategy and Fifty (50) staff under Corporate Services (Ceneral Administration) (Annex l4)

i. Key Leadership

The key management of the State Department for Parliamentary Affairs which is under the

Prime Cabinet Secretary is comprised of:

The Prime Cabinet Secretary of the Republic of
Kenya H.E.(Dr) Wycliffe Musalia Mudavadi is a

Kenyan politician and a renowned economist. He

was one of the youngest Minister to hold office as

the Minister of Finance where he was responsible for

the establishment for Kenya Revenue Authority and

initiated removal of price controls.

H.E. Musalia Mudavadi has held several significant

positions, including serving as the Minister for
Supplies and Marketing (1989-1993), Minister for

Finance (1993-1997), Minister for Agriculture
(1997-1999), and Minister for Transport,

Communications, and Information (2000-2002).

Additionally, he served as Vice President in 2002, as

well as Deputy Prime Minister and Minister for

Local Government ofthe Republic ofKenya (2008-

201 3).

Until October 2022,he was also the party leader of
the Amani National Congress, one of the founding

political parties of the Kenya Kwanza alliance.

H.E. Dr. Musalia Mudavadi,
EGH
Prime Cabinet Secretary and

Cabinet Secretary for Foreign
and Diaspora Affairs

x

State Deparlment for Parliamentary Affairs
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CPA Aurelia Rono is the Principal Secretary, State

Department for Parliamentary Affairs. She holds a

Masters Degree in Business Administration-Finance
Option from Jomo Kenyatta University of
Agriculture and Technology, Bachelors Degree of
Education from Egerton University and currently
pursuing a Doctorate in Business Administration
Finance option at the University of Kabianga.

She has served as a Chairperson ofthe Budget and

appropriation Committee, member of the Rutes and

Procedures Committee and Education committee at

Bomet Country Assembly. She has also served as a
lecturer at Maasai Mara JKUAT Universities and
Bomet University College teaching Accounting and
Financial Management Units.

She is a member of both Institute of Certified Public
Accountants of Kenya (ICPAK) and Association of
Women Accountants of Kenya (AWAK). She has

also served as member olNational Elections Board
of the United Democratic Alliance Party.

Her work experience includes humanitarian service
with the Kenya Red Cross at both National and
Regional Level as the National Executive
Commiffee Member. She is a mentor, an astute
grassroots mobilizer with great passion for
community-based development initiatives and
agribusiness.

CPA Aurelia Chepkirui Rono, CBS

Principal Secretary, State
Department for Parl iamentary Aflairs
- Office of Prime Cabinet Secretary
and Cabinet Secretary for Foreign
and Diaspora Aflairs

xl
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Lawrence Nganga Mbugua
Head of Supply Chain

Management Unit

Lawrence Nganga Mbugua is the Head of Supply

Chain Management Unit at the State Department for

Parliamentary Affairs. He has over 20 years of
Experience in the Supply Chain Management

Function having worked in various Govemment

Agencies.

Mr. Mbugua holds a Bachelor's Degree in

Commerce (U.O.N). Diploma in Supplies

Management (K.l.M) and Foundations Diploma in

Purchasing and Supplies Management (KSC -
Baringo). He is a registered and active member of
K.I.S.M.

Bernard Kiptoo Kirui
Director Human Resource

Management and Development

CPA, Chepng'eno Soi

Head of Finance unit

Bemard Kiptoo Kirui is the Director Human

Resource Management and Development in the

State Department of Parliamentary Affairs. He has

over 25 years in Human Resource and development

having risen through the ranks in the public service

to the current position.

Mr. K irui holds a Masters of Business

Administration- Strategic Management option (Moi

University). Post Graduate Diploma in Human

' resource management (Moi University) and

Bachelor of Education degree (Moi University). He

is a Full Member Institute of Human resource

Management in good standing.

She is the Senior Principal Finance officer at the

State Department for Parliamentary Affairs and has

an extensive experience in Public Service having

worked for over I 5 years across several Government

Ministries.

She holds a Masters Degree in Business

Administration (executive) from Moi University and

a Bachelors Degree of Commerce from Indira

Gandhi National Open University. She is a member

of the lnstitute of Certified Public Accountants of
Kenya (ICPAK) and a Certified Securities and

lnvestment Analysts (CSIA) fi nalist.

xll
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Joan Wamboi Wamboe
Director of Administration

Joan Wamboi Wamboe is the Director of
Administration at the State Department for
Parliamentary Affairs. She has over 30 years of
experience in Public Administration having worked
in various Government Ministries.

She holds a Master's Degree in Business

Administration (MBA) Finance and a Bachelor of
Arts Degree (BA) from the University of Nairobi
and other professional courses from the Kenya
School of Govemment.

CPA, Zipporah
Gichungu
Head of Accounts Unit

Njoki

Zipporah Njoki Gichungu is the Head of Accounting
Unit at the State Department for Parliamentary
Affairs.

She has an extensive experience in Public Finance

Management having worked across several

Govemment Ministries with over l9 years of Public
Service; of which, l2 years she worked as an Internal
Auditor before been appointed as an Accountant.

Ms. Zipporah holds a Masters of Business

Administration Degree in Finance from Jomo
Kenyatta university of Agriculture and Technology,
and holds a Bachelor's Degree in Commerce
(B.COM) in Finance from KCA University.

She is a Certified Public Accountant and a member
of the Institute of Certified Public Accountants of
Kenya (ICPAK); Ms. Zipporah is also Certified
Fraud Examiner.

Over the years, Ms. Zipporah has also trained in
various Professional, Leadership, Corporate
Governance and Managerial courses.

x l
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lt. The audit committee (Its formation, composition, and activities/meetings).

As a newly established State Department, we are in the process of operationalizing the Audit

Committee. We are committed to completing this process as soon as possible to enable the

committee to fulfil its constitutional mandate.

iii. Risk management, compliance, conflict of interest etc.

During the financial year, the State Department appointed and carried out training for the Risk

Champions in consultation with the lnternal Audit Department of National Treasury, Intemal

Audit Department. The process of developing the Risk Policy is underway and the State

Department being newly created is been guided by the Internal Audit office with the hope of
concluding and operationalizing the policy soonest possible.

iv. Report otr recent training and development in governance for those in key

leadership

The State department trained six (6) officers in the financial year 23124 as shown below:

. Three (3) ofTicers trained for Senior Leadership Development Program (SLDP)

o Three (3) oflicers trained for Senior management Course (SMC)

Financial constraints did not allow more oflicers to be trained in that financial year.

v, Compliance with laws and regulations among others.

The State Department implemented its first budget in adherence to all applicable laws and

regulations.

Going forward, we commit to continue operating within the laid down laws and regulations

and uphold high standards ofethics in our operations.

xlv
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4. Statement by the Prime Cabinet Secretala

To promote transparency, accountability and improved service delivery, the Govemment is

focusing on Whole of Government (WoG) and Open Govemment (OG) Approaches. These

approaches ensure decision-making, coordination of efforts and streamlining of systems.

The Executive order No.l of 2022 established the State Department for Parliamentary Affairs

(SDPA) under the Office of the Prime Cabinet Secretary. Following further re-organization of
Government of the Republic of Kenya under the Executive Order No.2 of 2023, the State

Department's functions have been elaborated and redefined. The State Department is mandated to

coordinate the implementation of the National Government's legislative agenda across all

Ministries and State Departments in consultation with, and for transmission to the Party/Coalition

Leadership in Parliament.

To support the implementation of Kenya Vision 2030 which is implemented through the fourth

Medium Term Plan and BETA priorities, the State Department coordinates the MDAs in

formulation and implementation of policies and legislation to realize national development goals

contained in the Vision.

The State Department for Parliamentary Affairs implemented three programmes: General

Administration Planning and Support Services; Parliamentary Liaison and Legislative Affairs; and

Policy Coordination and Strategy. During theFY202312024, the State Department has been able

to achieve some of notable milestones:

i. The preparation of Government Legislative Agenda (GLA) to facilitate implementation of
policy and legislative initiatives aligned with the national development agenda across all

Ministries and Departments.

ii. Development of the Public Policy Handbook and Guidelines for the development of
National Govemment Policy and Legislation to enhance monitoring of legislation

development.

iii. Preparation of Bill module in the Legislative Agenda Tracking Information System

(LArrs).
iv. Development of Strategic Plan 2023-2027

I call upon the State Department to collaborate with the relevant stakeholders and strengthen

partnerships to enhance service deli very.

H.E. Hon. r udavadi, EGH,
Prime Cabinet Secretary for Foreign and Diaspora Affairs'

Republic of Kenya.

ry and
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5. Statement by the Principal Secretary / Accounting O{Iicer

5.1 A summary of the budget performance against actual amounts for current year based on

economic classification and programmes.

The following is an overview of the financial performance for the year ended 30th June 2024 as

reported in the detailed financial statements together with the commentary and comparative

analysis.

Table l. Actual Performance against Budget for the Year ended 30th June 2024.

Actual receipts by the SDPA was 7o/obelow the approved budget while payments were 70% below
the approved budget. Expenditure during the FY was incurred under the economic classification

categories as shown in Table 2 below:

Table 2: Budget Utilization per Programme/Sub-programme

361,425,718.60 26,652,864.40 93%Total Receipts 388,078,583.00

93%Total Payments 360,260,670.45 27,817,912.55

Surplus for the Year I,165,048.15

Variance
07s9000 105,290,101.00 98,867,484.00 6,422,617.00

07590 l0 79,448,790.00 77,355,896 2,092,894

0759020 25,841,3 l I .00 21,51r,588 4,329,723

0760000 58,281,746.00 54,105,383 4,176363

0760010 45,158,826.00 4t,401,993 3,756,833

0760020 13,122,920.00 12,703,390 419,530

0761000 224,506,136.00 207,287,803.00 17,218,933.00

0761050 207,287,803.00 17,218,933.00

Grand Total 388,078,583.00 360260,670.00 27,817,913.00

xvl

The budget underutilization was majorly on Personnel Emoluments as the State Department had

gotten approval for recruitment of new staff which is currently underway. Included in our

202312024 budget was the expected salaries and allowances for the anticipated new recruits.

Financia I

Perform a nce

Approved

Budget

KShs

Actual Variance Utilization

KShs KSbs /o

388,078,583.00

Programme Sub Prosramme Description Aporoved Budeet Actual Payments

224,506,736.00
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Figure l: Budget Allocation by programmes for FY 2023124.

BUDGET ALLOCATION BY PROGRAMMES

Programme I
0759000

Programme 3:
076t000. s8%

Programme 2:
0760000. t570

Table 3: Budget Utilization per Economic Classification

Compensation of Employees 123,002,338.00 98,87t.632.00 24,130,707.00 80%

Use of goods and services 233,356,221.00 230,208.448.00 3,147.773.00 99%

Acquisition of assets 3t,720,024.00 31,180,59t.00 539,433.00 98Y.

Total Payments 388,078,583.00 360,260,670.00 27,817,913.00 93%

xvll

Economic Expenditure

Item

Actual Payments

KShs KShs
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Figure 2: Utilization of Resources in the SDPA by Economic ltems for FY 2023124.

.\cq u isit ion of
assets
9"/o ('ompensation of

Employees
27o/o

I se of goods and
servlces

61o/o

Key Achievements

The State Department for Parliamentary Affairs implemented three programmes: General

Administration Planning and Support Services; Parliamentary Liaison and Legislative

Affairs; and Policy Coordination and Strategy. In the last one (l) year, the Department has

realized the following key achievements;

i. Operationalized the Steering Committee on the GLA and Parliamentary Liaison to

ensure effbctive GLA implementation.

ii. Developed the GLA Schedule which has been approved by Cabinet as the official

repository of Govemment policy and legislative initiatives.

iii. Developed the Guidelines fir the Development of National Govemment Policy and

Legislation.

iv. Developed the Public Policy Handbook for Kenya.

v. Developed the prototype of the LATIS' Bills module.

vi. Finalized the Transition of Executive Authority Bill and submitted to Cabinet.

vii. Finalized the Public Participation Bill and submitted to the AG's office.

viii. Finalized the Nairobi International Commercial Arbitration Centre Bill and

submitted to the AG's office.

ix. Developed the State Department's Strategic Plan 2023-2027 .

x. Trained and Sensitized Staff on the Citizen's Service Delivery Charter and Cyber

Security . and promotional courses.

xi. Developed and implemented Annual road safety implementation plan including

defensive driving for drivers and motor vehicles maintenance.

xv l
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xt l. Planted 3,500 trees at the Institute of Prirhate Research, and 2500 trees in Tharaka
Nithi County.

5.2 Emerging issues related to SDPA

Technological advancement in ICT: It presents opportunities to leverage ICT
innovations in the conduct of business as well as govemance and data security risks.
Emphasis on automation and wellmapped and prioritized digitization and digitalization of
business processes is essential.

whole of Government and open Government Approaches. Embracing these
approaches enhances and fast-tracks the implementation of planned programmes and
projects and promote transparency, accountabi[ty, inclusivity and participation of the
people in the national development agenda;

Highlight key risk management strategies.
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Implementation challenges

During the implementation period of the programmes, the SDPA encountered the following

challenges:

i. Budgetary cuts/ Inadequate budgetary provision for the planned

programmes/activities,

ii. Inadequate human resources,

iii. Lack of sufficient working office space leading to sub-optimum service delivery,

and

xx

Risk Risk
Likelihood

Severitl Overall Risk
Level

Mitigation
measure/strategy



State Department for Parliamentary Affairs
Annual Report and Financial Statements for the year ended 30th June 2024

CPA Aurelia Chepkirui Rono, CBS
Principal Secretary / Accounting Officiir
State Department for Parliamentary Affairs,
Oflice of the Prime Cabinet Secretary and Cabinet Secretary for Foreign and Diaspora
Affairs

lv Inadequate capacity on policy and law making processes across MDAs hence the
need for regular capacity building in support and collaboration with various
specialized agencies in the policy and law making.

Recom mendations

II

Engage development partners

Recommend the Public Service Commission to fast track and prioritize recruitment of
staff to the new the State Depaftments
Strengthen Inter-agency and inter-ministerial coordination and networking for SDpA
mandate delivery.

l

xxl

hk
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6. Statement of Performance Against Predetermined Objectives for the FY2023/24

Introduction

Section 8l (2) (0 ofthe Public Finance Management Act,2012 requires that, at the end ofeach

financial year, the Accounting Officer when preparing financial statements of the State

Department for Parliamentary Affairs in accordance with the standards and formats prescribed

by the Public Sector Accounting Standards Board include a statement of the National

government entity's performance against predetermined objectives.

Progress on the attainment of Strategic Objectives through Performance Contracting

For purposes of implementing and cascading the above development objectives to specific

sectors, all the development objectives were made specific, measurable, achievable, realistic

and time-bound (SMART) and converted into development outcomes. Attendant indicators

were identified for reasons of tracking progress and performance measurement: Below we

provide the progress on attaining the stated objectives:

xxtl
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Outcome: Expeditious and seamless execution of Government business
Programme Sub-

Programme
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Key Output lKey Performance
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Parliamentary
Liaison
Services

Parliamentar
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Division
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xxlll

Programme Performance for the FY 2022123 (as at 30th, June 2023)
me l: Parliamen Liaison and tive Affairs

Strategic Objective: To promote effective coordination of parliamentary and legislative affairs in MDAs and dispatch of
Government business in Parliament

Programme 2: Policy Coordination and Stratery
ob ective: To harmonize the and of Government policies
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10 Due to budget
cuts, only the
prototype of
the Bills
module was
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while policy
and repository
module,
design was
undertaken.
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&.
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7. Management Discussion and Analysis

The State Department for Parliamentary Affairs implemented three programmes: General

Administration Planning and Support Servicest Parliamentary Liaison and Legislative Affairs; and

Policy coordination and strategy. Key achievement during the period under review include: The

preparation of Govemment Legislative Agenda (GLA) which has been approved by the Cabinet.

The GLA will facilitate implementation of policy and legislative initiatives aligned with the

national development agenda across all Ministries and Departments. The Steering Committee on

the GLA and Parliamentary Liaison has been operationalized to ensure effective GLA
implementation.

To enhance efficient and effective service deliverf, the State Department developed the first

Strategic Plan 2023-2027 which provides a roadmap for implementing its activities and

programmes. Training and sensitization were done on the staff on Citizen's Service Delivery

Charter, Cyber Security, and Promotional Courses. An Annual road safety implementation plan

including defensive driving for drivers and motor vehicles maintenance was also developed and

implemented during the review period. To implement the Presidential directive of increasing and

enhancing tree cover the State Department planted 3,500 trees at the Institute of Primate Research

and 2500 trees in Tharaka Nithi County.

xxvl

In addition, the Public Policy Handbook and Guidelines for the development of National

Government Policy and Legislation were finalized and approved by the Cabinet to foster harmony

in formulation and implementation of Govemment policies and legislation. Moreover, the State

Department developed the Bills module, one of the modules in the Legislative Agenda Tracking

Information System (LATIS). The module will enhance monitoring of legislation development

and ensure the developed legislation adhere to the applicable procedures.

Further, the State Department in consultation with the Attomey General's Office developed

proposals for Public Participation Bill, ihe Transition of Executive Authority Bill, the Nairobi

Centre for International Commercial Arbitration Bill. The Bills are at finalized. The draft

Parliamentary Liaison framework was also developed and is awaiting stakeholder's consultation.

Once complete, the framework will guide effective dispatch of Govemment Business in

Parliament.
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8. Environmental and Sustainability Reporting

a) Sustainability strategy and profile

The SDPA coordinates the creation and use of legislative and policy frameworks that take into
account the dynamic character of the economy and the requirement that the public and other
stakeholders be included in important decisions made by the govemment. This will guarantee the
MDAs continue to implement strategies that are pertinent, adaptable, and offer the best value to
the public. To ensure decision-making, coordination of efforts and streamlining of systems by the
MDAs, the SDPA applies the whole-of-Govemment and open Government Approach.

b) Environmental performance /climate change/ mitigation of natural disasters

The SDPA ensures that its responsive to current and projected impacts of Climate Change by
coordinating with national environmental policy framework and by working closely with MDAs.
During the period under review the State Department has engaged in Climate Change adaptive and
mitigation measures by undertaking tree planting across the country. The Department planted
3,500 trees at the Institute of Primate Research , and 2500 trees in Tharaka Nithi Countv.

c) Employee welfare

Recruitment and staff development in the State Department for Parliamentary Affairs has been
undertaken in line with the guidance and in strict adherence to processes prescribed by the public

Service Commission. The Office is still reviewing and implementing its staffing requirements and
requirements for gender ratio balance, stakeholder engagement and other staffing policies and
guidelines. The State Department is in the process of recruiting technical officers. The Process is
at the Public Service Commission awaiting shortlisting.

Training needs assessment and skills Gap analysis is projected to be undertaken in the financial
year 2024/2025. The Office cascaded its annual performance targets and will implement
performance appraisals and the reward system for departments and individual ofhcers as per the
existing guidelines by the Public Service Commission. The Office has a functional Human
Resource Management Department that ensures that employees' welfare is well catered for as per
the existing laws and regulations including the implementation of the Occupational Safety and
Health Act of 2007 (OSHA).

d) Operational practices/ Market place practices

Having being newly created, the State Department for Parliamentary Affairs utilized AGPO
registered firms for FY 2023124 procurements which were done through request for quotations.
The State Department is however committed to honor all its contracts and payments for supplies
as guided by the existing laws and regulations which will be adhered to by the procurement Unit.

xxvll

,$tate Department for Parliamentary Affairs



State Department Jitr Parliamentary A.ffairs
Annual Report and Financial Statementsforlhe year ended 30th June 2024

It is also worthy to note that the State Department has fulfilled its contractual obligations tbr the

Financial Y ear 2023 I 2024.

The State Department will follow best practices and stick to the annual procurement Plans as

provided for in budgetary allocations.

e) Community Engagements-

The State Department joined the MDAs in implementing the national tree-planting initiative that

targets to plant and nurture tree seedlings at public places, institutions and national forests and

conservations across the country.

l

xxvlll
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9 Statement of Management Responsibilities

Section 8l (l) of the Public Finance Management Act,2012 requires that, at the end of each
financial year, the Accounting Officer for a National Govemment Entity shall prepare financial
statements in respect of that entity. Section 81 (3) requires the financial statements so prepared to
be in a form that complies with relevant accounting standards as prescribed the public Sector
Accounting Standards Board of Kenya from time to time.

The Accounting Officer in charge of SDPA is responsible for the preparation and presentation of
the financial statements, which give a true and fair vjew of the state of affairs of SDpA for and as at
the end ofthe financial year (period) ended on June 30, 2024. Thts responsibility includes: (i)
maintaining adequate financial management arrangements and ensuring that these continue to be
effective throughout the reporting period, (ii) maintaining proper accounting records, which
disclose with reasonable accuracy at any time the financial position of the SDpA, (iii) designing,
implementing and maintaining intemal controls relevant to the preparation and fair presentation
of the financial statements, and ensuring that they are free from material misstatements, whether
due to error or fraud, (iv) safeguarding the assets of the SDpA; (v) selecting and applying
appropriate accounting policies, and (vi) making accounting estimates that are reasonable in the
circumstances.

The Accounting Officer in charge of SDPA accepts responsibility for the financial statements, which
have been prepared on the Cash Basis Method of Financial Reporting, using appropriate accounting
policies in accordance with Intemational Public Sector Accounting Standards (IpSAS). The
Accounting Officer is of the opinion that the SDPA's financial statements give a true and fair view
ofthestateofSDPA'stransactionsduringthefinancialyearendedJrure30,2024,afi,oftheSDpA,s
financial position as at that date. The Accounting Officer in charge of SDpA further confirms the
completeness of the accounting records maintained for the SDPI, which have been relied upon in
the preparation of the SDPA's financial statements as well as the adequacy of the systems of internal
financial control.

The Accounting Oflicer in charge of SDPA confirms that the SDPA has complied fully with
applicable Govemment Regulations and the terms of extemal financing covenants (where
applicable), and that the SDPA's funds reieived during the year under audit were used for the
eligible purposes for which they were intended and were properly accounted for. Further the
Accounting Officer confirms that the SDPA's financial statements have been prepared in a form
that complies with relevant accounting standards prescribed by the Public Sector Accounting
Standards Board of Kenya.

xx lx
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Approval of the financial statements

The SDPI'.1 financial statements were approved and signed by the Accounting Officer on

2ol ov I zozq.

*

Name: CPA AURELIA

CHEPKIRUI RONO, CBS

Accounting Officer

l

Name: ZIPPORAH NJOKI

GICHUNGU

Head of Accounting Unit

ICPAK M/No 8007

I

l
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REPORT OF THE AUDITOR.GENERAL ON STATE DEPARTMENT FOR
PARLIAMENTARY AFFAIRS FOR THE YEAR ENDED 30 JUNE,2024

PREAMBLE

I draw your attention to the contents of my report which is in three parts:

A. Report on the Financial Statements that considers whether the financial statements
are fairly presented in accordance with the applicable financial reporting framework,
accounting standards and the relevant laws and regulations that have a direct effect
on the financial statements.

B. Report on LaMulness and Effectiveness in Use of Public Resources which considers
compliance with applicable laws, regulations, policies, gazette notices, circulars,
guidelines and manuals and whether public resources are applied in a prudent,
efficient, economic, transparent and accountable manner to ensure the Government
achieves value for money and that such funds are applied for the intended purpose.

C. Report on the Effectiveness of lnternal Controls, Risk Management and Governance
which considers how the entity has instituted checks and balances to guide internal
operations. This responds to the effectiveness of the governance structure, risk
management environment and internal controls, developed and implemented by those
charged with governance for orderly, efficient and effective operations of the entity.

An Unmodified Opinion is issued when the Auditor-General concludes that the financial
statements are fairly presented in accordance with the applicable financial reporting
framework. The Report on the Financial Statements should be read together with the
Report on the LaMulness and Effectiveness in the Use of Public Resources, and
the Report on the Effectiveness of lnternal Controls, Risk Management, and Governance.

The three parts of the report are aimed at addressing the statutory roles and
responsibilities of the Auditor-General as provided by Article 229 ol the Constitution, the
Public Finance Management Act, 2012 and the Public Audit Act, 2015. The three parts of
the report when read together constitute the report of the Auditor-General.

REPORT ON THE FINANCIAL STATEMENTS

Opinion

I have audited the accompanying financial statements of State Department for
Parliamentary Affairs set out on pages 1 to 23, financial assets and liabilities as at
30 June, 2024 and the statement of receipts and payments, statement of cash flows and

Report of the Auditor General on State Department for Parliamentary A/fairs for theyear ended 30June,2024



statement of comparison of budget and actual amounts for the year then ended, and a
summary of significant accounting policies and other explanatory information in
accordance with the provisions of Article 229 of the Constitution of Kenya and Section 35
of the Public Audit Act, 2015. I have obtained all the information and explanations which
to the best of my knowledge and belief, were necessary for the purpose of the audit.

ln my opinion, the financial statements present fairly, in all material respects, the financial
position of the State Department for Parliamentary Affairs as at 30 June,2024 and of its
financial performance and its cash flows for the year then ended, in accordance with
lnternational Public Sector Accounting Standards (Cash Basis) and comply with the
Public Finance Management Act, 2012.

Basis for Opinion

The audit was conducted in accordance with the lnternational Standards for Supreme
Audit lnstitutions (lSSA|s). I am independent of the State Department for Parliamentary
Affairs Management in accordance with ISSAI 130 on the Code of Ethics. I have fulfilled
other ethical responsibilities in accordance with the ISSAI and in accordance with other
ethical requirements applicable to performing audits of financial statements in Kenya. I

believe that the audit evidence I have obtained is sufficient and appropriate to provide a
basis for my opinion.

Key Audit Matters

Key audit matters are those matters that, in my professional judgement, are of most
significance in the audit of the financial statements. There were no key audit matters to
report in the year under review.

Other !nformation

The Management is responsible for the other information set out on page iii to xxx which
comprise of Key lnformation and Management, Statement of Governance, the Statement
by the Prime Cabinet Secretary, Statement by the Accounting Officer, Statement of
Performance Against Predetermined Objectives, Management Discussion and Analysis,
Environmental and Sustainability Reporting and Statement of Management
Responsibilities. The Other lnformation does not include the financialstatements and my
audit report thereon.

ln connection with my audit on the State Department for Parliamentary Affairs financial
statements, my responsibility is to read the other information and in doing so, consider
whether the other information is materially inconsistent with the financial statements or
my knowledge obtained in the audit or othenruise appears to be materially misstated. lf
based on the work I have performed, I conclude that there is a material misstatement of
this Other lnformation, I am required to report that fact. I have nothing to report in this
regard.

Report of the Auditor General on State Department for Parliamentary Alfairs lor the year ended i0 June, 2024

2

o



REPORT ON LAWFULNESS AND EFFECTIVENESS IN USE OF PUBLIC
RESOURCES

Conclusion

As required by Article 229(6) of the Constitution, based on the audit procedures
performed, except for the matters described in the Basis for Conclusion on Lavvfulness
and Effectiveness in Use of Public Resources section of my report, I confirm that nothing
else has come to my attention to cause me to believe that public resources have not been
applied laMully and in an effective way.

Basis for Conclusion

1. Non-Compliance with the Law on Ethnic Diversity

Review of lntegrated Personnel Payroll and Database (IPPD) revealed that thirty (30)
employees or 37oh of the total of seventy-nine (79) employees were from the same ethnic
community. This was contrary to Section 7(2) of the National Cohesion and lntegration
Act, 2008 which requires that no public establishment shall have more than one third (1/3)
of its employees from the same ethnic community.

ln the circumstances, Management was in breach of the law

2. Non-Compliance with One-Third (1/3) Basic Salary Rule

During the year under review, eight (8) employees received a net salary less than
one{hird (%) of their basic salary. This was contrary to Sectionl9(3) of the Employment
Act, 2007 which states that all deductions made by an employer from the wages or
salaries of his employees at any one time shall not exceed two thirds of such wages or
salaries.

ln the circumstances, Management was in breach of the law

The audit was conducted in accordance with ISSAI 3000 and ISSAI 4000. The standards
require that I comply with ethical requirements and plan and perform the audit to obtain
assurance about whether the activities, financial transactions and information reflected in
the financial statements comply in all material respects, with the authorities that govern
them. I believe that the audit evidence I have obtained is sufficient and appropriate to
provide a basis for my conclusion.

REPORT ON THE EFFECTIVENESS OF INTERNAL CONTROLS, RISK
MANAGEMENT AND GOVERNANCE

Conclusion

As required by Section 7(1Xa) of the Public Audit Act, 2015, based on the audit
procedures performed, except for the matter described in the Basis for Conclusion on the
Effectiveness of lnternal Controls, Risk Management and Governance section of my

Report of the Auditor General on State Departmentfor Parliamentary Affairs for the year ended 30 June, 2024
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report, I confirm that nothing else has come to my attention to cause me to believe that
internal controls, risk management and governance were not effective.

Non-Establishment of an Audit Committee

During the year under review, the State Department did not have an Audit Committee.
This was contrary to the provisions of Section 7(5) of the Public Finance Management
Act, 2012 which requires that every National Government public entity shall establish an
Audit Committee whose composition and functions shall be as prescribed by the
Regulations. The Department, therefore, did not benefit from the oversight of an Audit
Committee.

ln the circumstances, the existence of an effective oversight mechanism to ensure
efficient system of internal controls could not be confirmed.

Basis for Conclusion

The audit was conducted in accordance with ISSAI 2315 and ISSAI 2330. The standards
require that I plan and perform the audit to obtain assurance about whether effective
processes and systems of internal controls, risk Management and overall governance
were operating effectively in all material respects. I believe that the audit evidence I have
obtained is sufficient and appropriate to provide a basis for my conclusion.

Responsibilities of the Management and those Charged with Governance

The Management is responsible for the preparation and fair presentation of these
financial statements in accordance with lnternational Public Sector Accounting Standards
(Cash Basis) and for such internal control as the Management determines is necessary
to enable the preparation of financial statements that are free from material misstatement,
whether due to fraud or error.

ln preparing the financial statements, the Management is responsible for assessing the
State Department's ability to continue as a going concern, disclosing, as applicable,
matters related to going concern and using the going concern basis of accounting unless
the Management is aware of the intention to cease operations.

The Management is also responsible for the submission of the financial statements to the
Auditor-General in accordance with the provisions of Section 47 of the Public Audit Act,
2015.

ln addition to the responsibility for the preparation and presentation of the financial
statements described above, the Management is also responsible for ensuring that the
activrties, financial transactions and information reflected in the financial statements
comply with the authorities which govern them and that public resources are applied in
an effective way.

Those charged with governance are responsible for overseeing the State Department's
financial reporting process, reviewing the effectiveness of how Management monitors
compliance with relevant legislative and regulatory requirements, ensuring that effective
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processes and systems are in place to address key roles and responsibilities in relation
to governance and risk management and ensuring the adequacy and effectiveness of the
control environment.

Auditor-General's Responsibilities for the Audit

My responsibility is to conduct an audit of the financial statements in accordance with
Article 229(4) of the Constitution, Section 35 of the Public Audit Act, 2015 and the
lnternational Standards for Supreme Audit lnstitutions (lSSAls). The standards require
that, in conducting the audit, I obtain reasonable assurance about whether the financial
statements as a whole are free from material misstatements, whether due to fraud or error
and to issue an auditor's report that includes my opinion in accordance with Section 48
of the PublicAuditAct,20l5. Reasonable assurance is a high levelof assurance but is
not a guarantee that an audit conducted in accordance with lSSA|s will always detect a
material misstatement when it exists. Misstatements can arise from fraud or error and are
considered material if, individually or in the aggregate, they could reasonably be expected
to influence the economic decisions of users taken on the basis of these financial
statements.

ln conducting the audit, Article 229(6) of the Constitution also requires that I express a
conclusion on whether or not in all material respects, the activities, financial transactions
and information reflected in the financial statements are in compliance with the authorities
that govern them and that public resources are applied in an effective way. ln addition, I

consider the entity's control environment in order to give an assurance on the
effectiveness of internal controls, risk management and governance processes and
systems in accordance with the provisions of Section 7 (1) (a) of the Public Audit Act,
2015.

Further, I am required to submit the audit report in accordance with Article 229(7) of the
Constitution.

Detailed description of my responsibilities for the audit is located at the Office of the
Auditor-General's website at. https://www.oaqkenva o. ke/auditor-qenera ls-
responsibilities-for-audiU. This description forms part of my auditor's report

FCPA Na BS

18 November,2024
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12. Statement of Financial Assets And Financial Liabilities As At 30th June 2024

The accounting policies and explanatory notes to these financial statements form an integral part ofthe
financial statements. The SDPA financial statements were appro ved on 9cl I 2024 and signed
by

&-
Name: CPA AURELIA

CHEPKIRUI RONO, CBS

Accounting Oflicer

Name: ZIPPORAH NJOKI

GICHUNGU

Head of Accounting Unit

ICPAK M/No 8007

2

FINANCIAL ASSETS

Cash and Cash E uivalents
Bank Balances 5A 2,3t6
Cash Balances 5B t,l 18,600
Total Cash And Cash E uivalents l,l20,916

Accounts Receivables - Outstanding Imprest and
Clearence Accounts 6 44,r32

TOTAL FINANCIAL ASSETS 1,165,048

NET FINANCIAL ASSETS I,165,048

REPRESENTED BY

S lus/Defict for the ear 1,165,048
NET FINANCIAL POSITION 165,048

Notetion 2023-2021

Kshs



State Department for Parliamentary Affairs
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13. Statement of Cash Flows For The Year Ended 30th June 2024

The accounting policies and explanatory notes to these financial statements form an integral part ofthe

financial statements. The SDPA financial statements were approve d on ?d lot I 2024 and signed

by:

Name: CPA AURELIA

CHEPKIRUI RONO, CBS

Accounting Oflicer

Name: ZIPPORAH NJOKI

GICHUNGU

Head of Accounting Unit

ICPAK M/l.,lo 8007

3

CASH FLOW FROM OPERATING ACTIVITIES

rncome
I 361,425,719Transfers from National Treas

Other Revenues
361,425,719

nscsex

2 98,87 |,632Com nsation of Em lo ees

230,208,448Use of oods and services
329,080,080

1 (44,132)

32J01,507

CASHFLOW FROM INVESTING ACTIVTTIES
4 (31,r80,s91)Ac uisition of Assets

(31,180,591)Activities

CASHFLOW FROM BORROWING ACTIVITIES

l,l2o,9l6UIVALENTNET INCREASE IN CASH AND CASH E

earuivalent at BEGINNING of the
5A+B I,120,916uivalent at f,ND of the earCash and cash

Desription 2023-21J21Note
Kshs

Receipts for operating

Payments for operating

3

Adjusted for:

Decrease/( Increase) in Accounts receivable: (outstanding imprest)

Net cash flows from Investinq

Cash and cash eq

I
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14. Statement of Comparison of Budget and Actual Amounts for FY2023124

Name: CPA AURELIA CHEPKIRUI RONO,

CBS

Accounting Officer

4

Exchequer releases 669,s44,858 (281,466,275) 388,078,583 36r,425,719 26,652,864 93%
Total Receipts 669,544,958 (281,466,275\ 388,078,583 361,425,719 26,,652,864 93"

PAYMENTS
Compensation of Employees 206,002,338 (83,000,000) 123,002,338 98,871,632 24,130,706 80%
Use of goods and services 423,082J20 (189,726,29e\ 233,356,221 230,208,448 3,147,773 990
Acquisition of Assets 40,460,000 (8,739,976) 31,720,024 31,180,591 539.433 98%
Grand Total 669,544,858 (281,466,275\ 388,078,583 360,260,670 27,817,913 93"
Surplus/Deficit I,165,049 (1,165,048)

The SDPA financial statements were approve d "" 2ObP I 2024 andsigned by:

Name: ZIPPORAH NJOKI GICHUNGU

Head of Accounting Unit

ICPAK M/i.{o 8007

"/" of
Utilisation
Difference

to Final
m ents

b da

ue/Expense ItemReven
Originel
Bud

e=d-c tsd/coh
Final Budget

c=a+b

Actual on
Comparable

Basis

Budget
Utilisation
Difference

Rf,CEIPTS
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15. (a) Statement Of Comparison of Budget and Actual Amounts: Recurrent for FY2023124

......4k, .....
Name: CPA AURELIA CHEPKIRUI RONO,

CBS

Accounting Olficer

Name: ZIPPORAH NJOKI GICHUNGU

Head of Accounting Unit

ICPAK MA{o 8007

5

RECEIPTS
93Yo26,652,864361,425,719388,078,583(281,466,27 5)669.544,858Exc uer releases
93"h26,652,864361,425,719388,078,583(281,466,27s',)669,544,858Total ts

PAYMENTS
80%24,130,70698,871,O32t23,002,338(83,000,000)206,002,338eesCom on of Em I
99%3.,147,773230,208,448233,356,221(189,726,299)423,082,s20Use of oods and services
98%539,4333 l,l 80,5913t,720,024(8,739,976)40,460,000uisition of Assets
93u/"27,817,913360,260,670388,078,583(281,466,275)669,544,858Grand Total

(1,165,0,18)1,165,048Surplus/Deficit

o/" of
Utilisation
Difference

to FinalOriginal
nts

Hlco/o
ItemReven

ba e=d-c
Final Bud

c=a+b d

Actual on
Comprrable

Besis

Budget
Utilisation
Dilference

The SDPA financial statements were approve a t" l olo? I 2024 andsigned by:

*
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15. (b) Statement Of Comparison of Budget and Actual Amounts: Development for FY2023124

The SDPA does not have development budgel,

The SDPA financial statements were approved o"eolor I 2024 and signed by

Name: CPA AURELIA CHEPKIRUI RONO,

CBS

Accounting OIIicer

NAme: ZIPPORAH NJOKI GICHUNGU

Head of Accounting Unit

ICPAK M/No 8007

6
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15. (c) Budget Execution by Programmes and Sub-Programmes for FY2024

g3,h98,867,484105,290,101105,290,101759000000

97o/o77,355,89679.448.79079.448.790759010000

83%21,511,58825.841 .3 I 125.841.31 I759020000

93o/o54,105,38358,281,7,1658,281,746760000000

92Yo4t,401,99245,158,82645.158.826760010000

97%12,703,39113,122,92013,122,920760020000

92"1,207,287.804224,506,736224,506,73676r000000

92%207.287,,804224.506,736224,506,73676r 050000

93"/"360,260,671388,078,583388,078,583Grand Total

7

1

Actual on

comparable basis

Budget

utilization
difference

Programme/Sub-
programme

Original
Budget

Final BudgetAdjustments

2023

KshsKshs

2024

Kshs



Annual Report and Financial Slatements lor the year ended 30th June 2024

17. Notes to the Financial Statements

L Statement of Compliance and Basis of Preparation

The financial statements have been prepareil in accordance with Cash-basis International Public
Sector Accounting Standards (IPSAS) as prescribed.by the Public Sector Accounting Standards
Board (PSASB) and set out in the accounting policy note below. This cash basis of accounting has

been supplemented with accounting for; a) receivables that include imprests and salary advances
and b) payables that include deposits and retentions. The financial statements comply with and
conform to the form of presentation prescribed by the PSASB. The accounting policies adopted
have been consistently applied to all the years presented.

2. Reporting Entity

The financial statements are for the State Departmenl for Parliamentary Affairs. The financial
statements encompass the reporting entity as specified under Section 8 I of the PFM Act .

3. Reporting Currency

8

' State Department for P arl iamentary Affairs

The financial statements are presented in Kenya Shillings (Kshs), which is the functional and
reporting culrency of the Govemment and all values are rounded to the nearest Kenya Shilling.
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Signilicant Accounting Policies

The accounting policies set out in this section have been consistently applied by SDPA for all the

years presented.

a) Recognition of Receipts

The SDPA recognises all receipts from the various sources when the event occurs, and the related

cash has been received.

(i) Transfers from the Exchequer

Transfers from the exchequer are recognized in the books ofaccounts when cash is received. Cash

is considered as received when payment instruction is issued to the bank and notified to the

receiving entity.

(ii) External Assistance

External assistance is received through grants and loans fiom multilateral and bilateral

development partners. Grants and loans shall be recognized in the books of accounts when cash is

received. Cash is considered as received when a payment advice is received by the recipient entity

or by the beneficiary. In case of granVloan in kind, such grants are recorded upon receipt of the

grant item and upon determination of the value. The date of the transaction is the value date

indicated on the payment advice. A similaf recognition criteria is applied for loans received in the

form of a direct payment. During the year ended 30th June2024., there were no instances of non-

compliance with terms and conditions which have resulted in cancellation of external assistance

loans.

(iii) Miscellaneous receipts

These include Appropriation-in-Aid and relates to receipts such as proceeds from disposal ofassets

and sale of tender documents. These are recognised in the financial statements the time associated

cash is received.

9
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Significant Accounting Policies (Continued)

b) Recognition of payments

The State Department for Parliamentary Affairs recognises all payments when the event occurs,
and the related cash has been paid out by the SD?A.

i) Compensation of Employees

Salaries and wages, allowances, statutory contribution for employees are recognized in
the period when the compensation is paid.

ii) Use of Goods and Services

Goods and services are recognized as payments in thi period when the goods/services
are paid for. Such expenses, if not paid during the period where goods/services are
consumed, shall be disclosed as pending bills.

iii) Interest on Borrowing .,,
There were no borrowing costs that include interest as payment in the financial period

iv) Principal on borrowing

There was no repayment of principal amount of borrowing during the recognized

Acquisition of Fixed Assets

The payment on acquisition of property plant and equipment items is not capitalized.
The cost of acquisition and proceeds from disposal of these items are treated as
payments and receipts items respectively. where an asset is acquired in a non-exchange
transaction for nil or nominal consideration and the fair value of the asset can be
reliably established, a contra transaction is'recorded as receipt and as a payment. A
fixed asset register is maintained and a summary provided for purposes of
consolidation.

v)

l0
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Significant Accounting Policies (Continued)

vi) In-kind contributions

In-kind contributions are donations that are made to the Entity in the form of actual

goods and/or services rather ttran in money or cash terms. These donations may include

vehicles, equipment or personnel services. Where the financial value received for in-

kind contributions can be reliably determined, the SDPA includes such value in the

statement of receipts and payments both as receipts and as payments in equal and

opposite amounts; otherwise, the contribution is not recorded.

vii) Third Party Payments

c) Cash and Cash Equivalents

Cash and cash equivalents cemprise cash on hand and cash at bank, short-term deposits on call

and highly liquid investments with an original maturity of three months or less, which are

readily convertible to known amounts ofcash and are subject to insignificant risk ofchanges

in value. Bank account balances include amounts held at the Central Bank of Kenya and at

various commercial banks at the end of the financial year. A bank account register is

maintained, and a summary provided for purposes of consolidation.

Restriction on Cash

ll

Included in the receipts and payments, are payments made on the SDPA's behalf to

third parties in form ofloans and grants. These payments do not constitute cash receipts

and payments and are disclosed in the payment to third parties in the statement of
receipts and payments as proceeds from foreign borrowings or grants.

Restricted cash represents amounts that are limited/restricted from being used to settle a

liability for at least twelve months after the reporting period. This cash is limited for direct use

as required by stipulation. Amounts maintained in deposit bank accounts are restricted for use

in refunding third party deposits and retentions. There were no restrictions on cash during the

year.
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Significant Accounting Policies (Continued)

d) Imprests and advances

For the purposes of these financial statements, imprests and advances to authorised public
officers and/or institutions which were not surrendered or accounted for at the end of the
financial year are treated as receivables. This is in recognition of the govemment practice
where the imprest payments are recognized as payments when fully accounted for by the
imprest or Authority to Incur Expenditure (AIE) holders. This is an enhancement to the cash
accounting policy. Other accounts receivables are disclosed in the financial statements.

e) Third party deposits and retention

For the purposes ofthese financial statements, deposits and retentions held on behalfofthird
parties have been recognized on an accrual basis (as accounts payables). This is in recognition
of the govemment practice of retaining a portion of contracted services and works pending
fulfilment of obligations by the contractor and to hold deposits on behalf of third parties. This
is an enhancement to the cash accounting policy adopted for National Government Ministries
and Agencies. Other liabilities including pending bills are disclosed in the hnancial statements.

f) Pending Bills

Pending bills consist ofunpaid liabilities at the end ofthe financial year arising from contracted
goods or services during the year or in past years. As pending bills do not involve the payment
of cash in the reporting period, they recorded as 'memorandum' or'off-balance, items. when
the pending bills are finally settled, such payments are included in the Statement of Receipts
and Payments in the year in which the payments are made.

g) Budget

The budget is developed on a comparable accounting basis (cash basis except for imprest and
deposits and retentions, which are accounted for on an accrual basis), the same accounts
classification basis, and for the same period as the financial statements. The original budget
was approved by Parliament in June 2023 for the period I't July 2023 to 3Ah June 2024 as
required by Law and there were one number of supplementary adjustments to the original
budget during the year.

A comparison ofthe actual performance against the comparable budget for the financial year
under review has been included in the financial statements. Govemment Development Projects
are budgeted for under the MDAs but receive budgeted funds as transfers and account for them
separately. These transfers are recognised as inter-entity transfers.

t2
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Significant Accounting Policies (Continued)

h) Comparative Figures

This is the first reporting for the State Department and therefore there are no comparative

figures for last financial year.

i) Subsequent Events

There have been no events after the financial yer end with a significant impact on the tjnancial

statements for the year ended -10'i June 2024.

j) Prior Period Ad justment

During the year, there were no errors that have been corrected

k) Related Party Transactions

Related party means parties are related if one party has the ability to:

a) Control the other party or

b) Exercise significant influence over the other party in making financial and operational

decisions, or if the related party entity and another entity are subject to common control.

Relates party transaction is a transfer of resources of obligations between related parties

regardless ofwhether a price is charged.

l-l
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Significant Accounting Policies (Continued)

l) ContingentLiabilities

A contingent liability is:

a) A possible obligation that arises from past events and whose existence will be
confirmed only by the occurrence or non-occurrence ofone or more uncertain future
events not wholly within the control of the SDPA; or

b) A present obligation that arises from past events but is not recognised because:
i) It is not probable that an outflow of resources embodying economic benefits or

service potential will be required to settle the obligation; or
ii) The amount of the obligation cannot be measured with sufficient reliability.

Some of contingent liabilities may arise from: litigation in progress, guilantees, indemnities.
Letters of comfort/ support, insurance, Public Private Partnerships, SDPA does not recognize
a contingent liability but discloses details of any contingencies in the notes to the financial
statements unless the possibility of an outflow of resources embodying economic benefits or
service potential is remote. There were no contingent liabilities in the year.

t4



State Department for Parliamentary Affairs
Annual Reporl and Financial Statements for the year ended 30th June 2024

Notes to the Financial Statements

I Exchequer releases

2 Compensation to Employees

3 Use of Goods and Services

76,704,228Total Exchequer Releases tbr quarter I
85,528, 103Total Exchequer Releases for quarter 2

91,620,076Total Exchequer Releases for quarter 3

I 17.573.31 lTotal Exchequer Releases for quarter 4
361,425,719TOTAL

64,437,682Basic salaries of permanent employees
34,433,949Personal allowances paid as part of salary

98,871,632TOTAL

9,273,828Communication, Supplies and Services

78,097,362
Domestic Travel and Subsistence, and Other
Transportation Costs

t6,036,552
Foreign Travel and Subsistence, and other
transportation costs

8,252,884
Printing, Advertising and Information Supplies and

Services
27,029,016Training Expenses
28,822,613Hospitality Supplies and Services

t,674,0r4Specialised Materials and Supp
15,750,978Office and General Supplies and Services
7,300,000Fuel Oil and Lubricants

28,824,355Other Operating Expenses
5,601,41IRoutine Maintenance - Vehicles
3,545,435Routine Maintenance - Other Assets

230,208,448TOTAL

l5

21123-2021ll
Kshs

l)esc

ton 2023-2024
Kshs

Description 2023-2021
Kshs
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l. Notes to the Financial Statements (Continued)

4 Acquisition of Assets :

Purchase of Offrce Fumiture and General ul nt 24 292 919
Purchase of Specialised Plant, Equipment and
M J 490 013
Research, Feasibility Studies, Project Preparation
and Desi ervlslonPro ect Su J 397 599
TOTAL 31,180,591

l6

2023-2021
Kshs

Nsn Eiuarslal a$€!s
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Notes to the Financial Statements (Continued)

5 Cash and llank Accounts

58: Cash on hand

Notes to the Financial Statements (Continued)

Detailed Cash is as follows:

2,3t6Bank Accounts (Note 5 A)

Cash on hand (Note 58) l, I I 8,600

I,120,916Total

2,316

Central Bank of
Kenya, 1000733567,

Recurrent Kes Kshs Recurrent

2,316Total

1,I 18,600

I,l18,600Total

r,I 18,600Location I (Head office)

I,l 18,600Total

t7

5A: Bank Accounts

Description Year Ended 301h June 2024

Kshs

Amount
bank
account
currency

tn

I ndicate
whether
recurrcnt,
Devclopment,
deposit etc.

Name of Bank,
Account No. &
currency

Exc rate (if in
foreign
currency)

Year Ended

303h June 2024

Kshs

Description FY 23/24

Kshs

Cash in hand - Held in domestic currency

I)escription Year Ended 30th June 2024

Kshs
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Notes to the Financial Statements (Continued)

rests and Advances

Impresls and advunces Aging anob,sis.

DETAILS OF SAIARY ADVANCE

7 (Increase)/ Decrease in Advances and Imprests

Salarv advances 44,t32

Tolal 44,132

Under one year 44,132 100%

Total {{,1 32

52,960 8,828 44,132

Total 52,960 8.828 44,132I

Receivables As At I't July (A)
Receivables As At 30th June (B) (44.132)

(Increase)/ Decrease in Receivables (C=(B-A)) (41,132)

l8

6 :Im
Yc:rr I,lntted 30th Junc
2021

Kshs

Descriplion

I nscrt
Currcnt FY 23124

7o ofthc total

Name of OfJicer 0r
Inslilutiott

Date
Impresl
Taken

Annunt
Tuken

Ksts
Tabitha Ganryiri Mwiti 25-Apr-24

Year Endett 301" .Iune 202{I)cscription
Kshs

-]-
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8 Other Important Disclosures

The State Department did not have any Related Party Transaction for the year ended 30th June,

2024.

8.2 Pending Accounts Payables

The State Department did not have any Pending Accounts Payables as at 30th June,2024

0.00Key Management Compensation

Transfers to Related Parties

0.00

Purchase ofGoods and Services

0.00Total Goods and Services paid to Govt. Agencies

Transfers from Related Parties

Total Transfers from Related Parties

0.00 (0.00) 0.00Construction of Buildings 0.00

0.00 0.00 (0.00) 0.00Construction of Civil
Works

(0.00) 0.00Supply ofGoods 0.00 0.00

Supply ofServices 0.00 0.00 (0.00)

0.00 0.00Total

t9

8.1 Related party transactions:

Description Year Entlcd 30'h June 202.1

Kshs

Total Transfers to Related Parties

0.00

Additions for
the period

2021

Paid during
the vear 202-l

llalance c/f
Ycar [,nded

30th .lune 2024

Kshs Kshs Kshs

0.00

0.00 (0.00)
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Other Important Disclosures (Continued)

8.3 Pending StaffPayables

The State Department did not have any Other Pending Payables as at 30th June,2024

0.00 0.00 (0.00) 0.00Senior Management

(0.00) 0.00Middle Management 0.00 0.00

0.00Union Employees 0.00 0.00 (0.00)

0.00 0.00 (0.00) 0.00Others

(0.00)Total 0.00 0.00

0.00 0.00 (0.00) 0.00
Amounts due to National
Government Entities

0.00 0.00 0.00
Amounts due to County

Government Entities

0.00 0.00 (0.00) 0.00
Amounts due to Third

Parties

0.00 0.00 (0.00) 0.00Total

20

The State Department did not have any Pending Staff Payables as at 30th lune,2024.

8.4 Other Pending Payables

Dcscri ption

0.00

llala n cc b/f
Yca r Ir ntle d

30'r'.Junc 202J
--l-

Dcscri ption I Kshs

Additions frrr
the pcriod

21121

Kshs

(0.00)
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Other lmportant Disclosures (Continued)

8.5 ExtcrnalAssistance

The State Department did not receive any Extemal Assistance for the year ended 30th June,2024

8.6 a) Non-Monetary External Assistance

The State Department did not receive any Non-Monetary Extemal Assistance for the year ended

30th June, 2024.

Extemal Assistance received in Cash 0.00

Extemal Assistance received as Loans and Grants 0.00

Extemal Assistance received In Kind- as payment by Third Parties 0.00

Total 0.00

Goods 0.00

Services 0.00

Total 0.00

2l

Ycar Ended 30'r' .lunc
2021

KshsDcsc ription

Ye:rr Indcrl 30'r' Junc
2021
Kshs
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Other Important Disclosures (Continued)

8.7 a) Payments by third party on behalf of ,SDP,4

There were no payments made by third party on behalf of the State Department for the year ended

30th June, 2024.

8.7 b) Contingent Liabilities

SDPA did not have any Contingent Liability for the year ended 30th lune,2024

0.00National govemment

0.00Multilateral donors

0.00Bilateral donors

0.00Intemational assistance organization

NGOs 0.00

0.00National Assistance Organization

0.00Total

0.00Court case against SDPA

0.00Bank guarantees in favour ofsubsidiary

0.00Contingent liabilities arising from PPPs

0.00Total

22

Year Endcd 30tr' June

2021

Kshs

Dcscription

Year Enrletl Jl)'h

June 2024

Kshs
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Notes to the Finonciol Slatements (Conlinued)

8.8 Progress on follow-up of Prior Years Auditor-General's recommendations.

The State Department of Parliamentary Affairs did not have any issue raised by the Auditor-General during the prior year because it had

not been previously audited since it was establishedin2023.

M wa+

N:rnre: 7.1 I'l'O ltA ll \.1()K I (; l('l I t .r"(; l'
llcarl of ,\rcou nting I'nit

l('l'.\K \li\o 8lXl7

23

State Department for Parliamentary Affairs

l{cfercncc No. on thc

erlrrrurl :rurlit ltcport

lssuc /

O hscn'l l ion s

fnrnr..\urlitor

Nlanlgenrcnt conr nren ls

Slalus:

(Resolrt,l / Not

Resolr,r,d)

'l ittl cfre rrr e:

(Pttl t lutt rl,ltut .l'ort

ttpact lltt itsttt lrt ht

n'tri vcl )

\:rnrq ('PA,\t'RF:l.l ..\ ('ll El'K I lttrl ltON().

clls
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15. Annexes

Annex I - Summary of Fixed Asset Register

Purchase of Office
Furniture and General

Equipment 27,690,518 27,690,s18

3,490,073 3,490,073

Purchase of Specialised

Plant, Equipment and

Machinery

3 1 ,1 80,59 1 31,180,591Total

24

Assct class

H istorical
Cost b/f
(Kshs)

Prcvious

Year

Additions
during the

)'ear
(Kshs)

22/23

l)isposals

tluring
thc I car
(Kshs

'I'ra nsfcrs
i n/(o ut)
tl u ring
tlrc 1'car

H isto rica I

Cost c/f
(Kshs)

Cu rrc nt
Yc'ar 23121
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Annuul Report and Financial Slatementsfor the yeor ended 30th June 2024
Annex 2: F.O. 5l-Board of Survey Report

Annex 3: Certificate of Bank Balances

Annex 4: Exchequer Releases

Annex 5: Staff Establishment

Annex 6- Reports Generated from IFMIS -
I
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GOK IFMIS Comparison Trial Balance

GOK IFMIS Vote Book

FO30 (Bank reconciliations) for all bank accounts

GOK IFMIS Receipts and Payments Statement

GOK IFMIS Statement of Financial Position

GOK IFMIS Statement of Cash Flows

GOK IFMIS Notes to the Financial Statements

GOK IFMIS Budget Execution by Programmes and Sub-programmes

25


