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CHAIRPERSON'S FOREWORD

f'he Public Accounts Committee derives its mandate from Standing Order 205 (2) of the National
Assembly, which provides th^t "tl)e Publi'A*oanb C)ommittee (PIC) thall be n:ponihh for tlte examination of

tbe a*otnls thouing lhe ap/>n/>iations oJ lhe sm wled by the Hoar lo neel lhe pfi/ic etpenditun and of'uth other

atlo ntr laid beJ'on tbe tlouy as lhe Commiltee nay lhink./i1". 'I'he primary mandate of the Committee is to
oversight the expendirure of public funds by ministdes/departments/agencies, to ensure value for
money and adherence to govemment financial tegulations and procedures. 'Ihc Officc of the Auditor-
General (OAG) is one such agency.

Pursuant to the provisions of Article 226(4) of the Constitutiofl, the National Assembly is required to
appoint a profcssionallv qualified accountant to audit the Office of the r\uditor-()eneral.

In fulFrlment of the requirement of the above provision, the (lommittee received a rccommendation for
the award o[the tender for the said services from the Office of the Clerk of the National Assembly.'l'he

Committee observed the progress made on the procurement of extemal audit services. The Committee

further observed that an offer had been made to M/s MGI Alekim Limited Liabitry Partnership (-LP)
subject to approval bv the National Assembly.

It is against this backdrop that the Committee having satisFred itself that due process was followed,

resolved to recommend to the National Assembly the approval o[ the award of hire of external audit

services for the Office of the Auditor-General with respect to the Financial Statcments, Staff Car and

Mortgage Schemes for the financial years 2025/2026,2026/2027 and 2027 /2028 to M/s MGI Alekim
Limited Uabiliry Partnership (IIP).

On behalf of the Public -Accounts Committee Q'}AC), and pursuant to the provisions of the Standing

Orders, it is my pleasant privilege and h<>nour to commit this Report of the Committee to this August

House for adoption.

Hon. Nichol,as Tindi S. Mwale. CBS. MP

PAC Repon on Procurement of ExternalAudil Services for The Office of The Audilor-General for lhe Financial Years 2025/2026,2026/2027 And 202712028
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1.0 PREFACE

1.1 Establishment and Mandate of the Committee
'I'he Public Accounts Committee is established under thc National Assembly Standing Order (S.O.)

205 and is mandated to examine accounts showing appropriations of sums voted by the House to
mcet public expcnditure and o[ such other accounts laid beforc the House as the (]ommittce may

think Frt.

1.2 Comminee Membership
2. As at thc timc o[ adoption o[ this report, the Committec compriscs the following thirteen (15)

Members;

i. 'I'hc Hon. Nicholas Tindi S. Mwale, CBS, MP - Chairperson
ii. 'I'he Hon. Amina Lldgoon Siyad, MP - Vice Chairperson
iii. 'I'he Hon. Junct Shcikh Nuh, I,)GH, MP
iv. 'I'he Hon. LesuudaJosephine Naisula, O(;W, CBS, MP
\'. -fhe Hon. Mary Ilmaase Otucho, MP
vi. The Hon. (Dr.) Paul Oticnde Amollo, SC, liBS, CBS, MP
vii. 'Ihc Hon. pr.) Wilberforce Oiiambo Ound<>, MP
viii. 'Ihe Hon. @r.) Iidwin Mugo Gichuki, IMP

ix. Ihe Hon. l:imatheJoseph Namuar, NIP
x. The Hon. Gabriel Gathuka Kagombe, N{P

xi. 'fhc Hon. Kitany MarianneJebet, NIP
xii. 'fhe Hon. N{ohamed Aden Adow, MP
xiii. The Hon. Nabwera Darala Nabii, N{P

xir'. The Hon. Victor Kipng'ctich Koech, MP
xv. 'I-hc Hon. Yakub r\dow Kuno, MP

1.3 Committee Secretariat
3. 'l'he sccrctariat facilitating the Committee comprises thc following:

i. Mr. J,conard Machira
ii.Mr. Josphat Bundotich
iii. Mark Namaswa
iv. Ms. Lilian Mwikali Mutiso
v. Ms. Comfort Achie ng
vi. Mr. Oyrille Mutali
vii. Ms. Lydiah Shabm
viii. Mr. Lcnny Muchangi

ix. Ms. Yvonne Kendi
x. Mr. Daniel Psirmoi
xi. Mr. Jarcd Onyancha

xii.NIr. lr{ark Nlbuthia

Principal Clcrk Assistant II
Principal Sergcant-at-Arms I
(llerk Assistant II
(llerk Assistant III
Clerk Assistant III
Itiscal Analyst II
Research Officer III
Irgal Counsel II
Hansard Officer III
Nledia Relations Officcr
Public Communication Officer III
r\udio Rccording Officer
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2.0 INTRODUCTION

4. Aricle 226(4) of the Constitution provides that the accounts o[ the Office of the Auditor-
(]eneral shall be audited and reported on by a professionally qualiFred accountant appointed

by the National Assembly.

5. In fulfrlment of the requirements of the above ptovision, the National Assembly tendered

through a Request for Proposal for Provision o[ [-,)xtcrnal Audit Sen ices for the Office of the

Auditor-General. -I'he open tender was advert-ised on the National Assembly website at

\\\\\\.1);rrlliur)(nr.ll1 ,.k( and on the Public Procutement Information Portal at

,.kt on 11'h March 2026

6. 'l'he 'l'ender submission and opening date was on 24'h March 2026 at 11.00 a.m. 'Ihe 'l'ender

document requircd bidders to submit separate technical and financial bids.

7 . A 'I'ender Opening Committee was appointed by the Accounting Officer on 23't Mzrch 2026

pursuant to Section 7tl of the Public Procurement and Asset Disposal Act, 2015 to olrersee

the tender opening process.

8. Ihe following six (6) Etms responded by submitting their bids: -

BIDDERNO. BIDDER'SNAME
1 M/s SKM Africa LLP

2 M/s MGI Alekim l.LP
., M/s Ndakala Advisory IIP
4 M/s MooreJVB LLP

5 M/s Baker'filly
6 M/s SRM East Africa Limited Liability Parmership

9. fhe Accounting Officer appointed a'I'echnical Ilvaluation Committee on 31" March 2026

pursuant to Section 4(r of the Public Procurement and Asset Disposal Act, Cap. 412C to

cvaluate the bids submitted by the rwo (6) bidders.

10. 'Ihe fivaluation (lommittee concluded the evaluation exetcise and submitted the I'lvaluation

Report to the Head of the Procurement lr-unction as per the provisions of the Public

Procurement and Asset Disposal Act, Cap. 412C.

tt u tt -It lltlt rs
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3.0 THE TENDERING PROCESS

3.1 Advertising

11. 'l'he tcndcr was advertised through an open tender on the National r\ssembly wcbsitc
\\ \\ \\ .l)irrli:u))( nt.s( ).1\c and thc Public Procurcment Information Portal rr rr rr .lt.rrtlt.rs go. kt oll

11'h Nlarch 202(r.

12. 'I'he advertisemcnt provided the responsibilities of the successful firm as follows:

(a) Conducting an indepcndent audit of the Organization's activities /operations in linc with
Intcrnational Standards on Auditing and International lrinancial Rcporting Standards and

guidclines by the Public Sector .r\ccounting Standards Board.

@) Irxprcssing an opinion on u,hether the financial statemcnts are prepared, in all matcrial

respccts, in accordance with the applicable financial reporting standards and frameworks,

whcthcr the Organization has maintained propcr books oI accounts, and whcther the

accompanying financial statcments givc a true and fair view o[ the financial position of the

officc o[ the r\uditor General.

(c) Rcviewing and evaluating thc Organization's intemal control and risk management system

and advising Nlanagement and thc Board on adcquacy /cffectivencss of the system, and

proposals for its improvemcnt.

(d) Revicwing adequacy of the Organization's Information Systems and relatcd infrastructure.
(c) Providing any other r.alue-addition services consistent with thc audit of thc Organization.

3.2 Pre-Bid Meeting

13. A prc-bid meeting with interested bidders was held to elaborate on the requftements o[ thc
tcndcr. Six ((r) biddets submitted their tcnder documcnts by thc bid submission dcadline, and

the'l'ender Opening Committee opened them.

3.3 Bid Response

14. 'l'he six (6) proposals wcte subiected to an evaluation process as pcr the criteria oudined in

the Request for Proposal Tender Document issued to thc bidders in line with Scction tiO (1)

(2) (3) of the PPADA, Cap. 412C. 'l'he llvaluation Rcport is attached as Appendix III.
15. 'l'he following arc thc kcy highlights of the Evaluation Report: -

a) 'I'he Evaluation Committce resolved to undcrtake the cvaluation process in thc following
four (4) stages;

(D l)rcliminary/Mandatorylivaluation
(1i)'l'cchnicallivaluation
(rrr) Ijinancial I lvaluation

(i") I)etermination of the highest combined score.

b) 'l'he six (6) bidders werc subjccted to thc preliminary/mandatory evaluation, and thc
outcomc is summarized as follows-

PAC Report on Procurement ot ExternalAudit Services for The ffice o, The Auditor-General for The FinancialYears 202512026,2025/2027 And 20271202A
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I'able 2: Summary of the Prelimin ary /Matdatory evaluation of Bidders

No. NAME OBSERVATIONS

B1. SKM AFRICALLP

Reasons for dis<lualifrcation in the Preliminary /Matdatory
evaluation:

(1) Did not submit a copy of Certificate o[
I ncorporation/Regisuarion;

(ii) Did not submit a copy of tax compliance

certificate/clearance certificate from Kenya Revenue

Authority;
(in) Did not submit a bid securiw of Kshs. 100,000.00 in

favour of the National Assembly from a reputable

Kenyan bank or Insurance Company approved by

Public Procurement Regulatory r\uthority pPRA) as

per the attachcd prescribed format valid for 210 days

from the date of tender closing/opening;

(iv) Did not submit Professional indemniry cover of at least

Kshs. 30,000,000.00;

(v) Did not submit a valid practising license with ICPAK
as a frrm;

(vi) Did not submit a duly filled, signed and stamped Self-

Declaration florm that the person/tenderer is not

debarred in the matter of the Public Procurement and

Asset Disposal Act 2015-SD1; and

(vn) Did not submit a duly hlled, signed and stamped

Declaration and commitment to the Code of Iithics
form.

82.
M/s MGI Alekim
LLP

The bidder was responsive to the mandatory evaluation and

therefore proceeded to the technical evaluation.

83.
M/s
Advisory

Ndakala The power of attomey submitted was not properly

commissioned by a commissioner of oaths as required

B,4.
M/s Moore IVB
LLP

The Professional indemnity cover of at least Kes. 30,000,000.00

was not submitted.

85. M/s Baker Tilly A copy of Certihcate of Incorporation/Registration was not

submitted.

86.

M/s RSM East
Africa Limited
Liability
Partnership

(i) The professional indemniry cover submitted was not

legible and therefore its authenticiry could not be

ascertained.

(ii) 'l'he submitted Self-Declaration form that that

person/tenderer is not engage in any corrupt or fraudulent

practice -SD2 was not stamped as required.

PAC Repon on Procurernent of External Audit Services for The Office ot The Audilor-General ior The tinancial Years 202512026,202612027 And 2027 /2028
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Bidder No. Biddefs Name Reasons for qualification
l\2 M/s MGI Alekim

IJ,P
N{et all preliminary / mandatory requiremcnts

c) M/s N{GI r\lckim LI-P met all the prelimi r.u;ty /n^nd^tory and therefore proceeded to

the technical (2') stage o[ thc evaluation which involved allocaring technical scores.

d) Having scorcd above the sct pass mark of 75olo, M/s MGI Alekim l,LP was the only firm
responsive to the '.fechnical Requiremcnts of the RIiP tender Documcnt as shown

bekrw-The following fitm was responsive to the technical rcquirements of the RFP

terider Document having scored abovc thc set pass mark of 7 5o/o;

c) 'Ihe RFP tcnder Document provided that only bids that score above the set pass mark of
75olo would have their financial bids opened. Consequendy, the bid for the one (1)

responsive ftrm was opcned on 21" May 2026 in the presence of the biddcr's

rcpresentative. 'l'he Bid tendered was as follows-

f) 'l'he RFP tender Document provided the formulae for computing the wcightcd combined

tcchnical and financial score with a vicw to determining the highest ranked score. Upon
applicati<>n of the specified criteria, the tesult of thc wcighted combine d score for the

biddcr was as flollows-
Table 5: Results of the weighted combined score

g) Whcre the RI"P mcthod is uscd, a successful tender is the rcsponsive proposal with the

highcst score determincd by thc procuring entiry by combining the scores assigned to the

technical and flnancial proposals. 'Ihe highest-rankcd firm in this case was M/S M()I

No. NAME TOTAL SCORE FOR3
EVALUATORS

AVERAGE
SCORE

B2 M/s MGI Alekim IJ-P 239 79.7

No NAME TECHNICAL
SCORE

cosT (rGHs.) AUDIT
SERVTCES (KSHS.)

TAXES & LEVIES
(KsHs.)

AMOUNT
INCLUSTVE OF
TAXES (KSHS.)

lr2
M/s MGI
Alekim LLP

79.7 5,460,000.00 1,037,400.00 6,497,400.00

No. NAME TECHNIC/\L
SCORE

VEIGI{TED
TECHNICAL
SCORE

FINANCIAL
PROPOSAL
AMOUNT
(rcHs.)

WEIGHTED
FINANCIAL
SCORE

TOTAL
WEIGI{TED
SCONE

RANIUNG

(r)
&) = (")

weighted to
80o/o

(.)
(d)=.

weighted to
20t)h

e=b*d

lr2
M/s MGI
Alekim
IJ,P

19.7
79.7 /100x80

= 63.8
6,497,400.00

6,497,400 /
6,497,400 x

20=20

63.8 + 20 =
83.8

Highest
ranked

PAC Repon on Procurement of External Audlt SeNices for The Office of The Auditor-General for The Iinancial Years 202512026, 2026/2027 And 2027 /202a
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Alekim LLP, with a combined score of 83.8 points. 6,497,400.00. Consequendy, the

Evaluation Committee recommended the highest ranked Erm, M/e MGI Alekim I r.P,

for consideration of the award in line with section 86(1)0) of the Public Procurement and

Assets Dispos al Act, Cap. 472C.

Tendet Award
h) Thtough Professional Opinion No. NA/2025-2026/057 dated 5'h June 2026 (Copy

enclosed), the Accounting Officer approved the award to M/s MGI Alekim IIP at aTotal
Consultancy fee/cost of Kshs. 6,497,400.00 for the Provision of Extemal Audit Services

for the Office of the Auditor General (OAG) with respect to the Financial Statements,

Staff Car and Mortgage Schemes for the Financial Yea;rs 2025/2026,2026/2027 and

2027 /2028 as per the Terms of Reference subiect to approval by the National Assembly

pursuant to Article 226 (4) of the Constitution.

i) A Notification of Award was issued to M/s MGI Alekim LLP on 5'h June 2026 md at
Acceptance Letter submitted by the Bidder on 10n June 2026 (Copies enclosed). There

was no appeal from any of the other bidders within the prescribed period.

PAC Rcpon on Procurcmcnt of €xternal Audh S€wice5 tor Th! Offc! of Th. Audito,-G.n€r.l for The tinancial Ycars 202512026,202612027 And 202712028
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4.0 COMMITTEE OBSERVATIONS

16. At its meeting held on Thursday, 66 August 2026, the Committee observed the progtess made

in the procurement of Extemal Audit Services.

17. The Committee further observed that an offer had been made to M/s MGI Alekim LLP
subiect to approval by the National Assembly pursuant to Article 226 (4) of the Constitution.

18. Subsequendy, the Committee resolved to move a Motion in the House for approval of the

winning bidder for purposes of providing extemd audit services to the Office of the Auditor

- General for the financial years 2025/2026,2026/2027 and2027 /2028.

5.0 COMMITTEE RECOMMENDATION

19. The Committee recommends -
THAT, the House 4ppteyeE the appointrnent of M/s MGI Alekim LLP to conduct an audit

of the Office of the Auditor - General (OAG) with respect to the Accounts and

Financial Statemeats, Staff Cat and Motgage Schemes for the Financial Yeats

2025/2026,2026/2027 and2027 /2028 pusuant to Article 226 (4) of the Constirution.

o",., l3 /oC (^+aSign

Hon. Nicholas Tindi S. Mwale, CBS, MP
Chairpetson
Public Accounts Committee
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REPUBLIC OF KENYA
PARLIAMENT OF KEIVYA

THE NATIONAL ASSEMBLY

REQUEST FOR PROPOSAL FOR PROVISION OF EXTERNAL AUDIT
SERVICES FOR THE OFFICE OF THE AUDITOR GENERAL

NA/RFP/009t2025-2026

The Clerk of the National Assembly,
Parliament of Kenya,

P. O. Box 41842-00200
NAIROBI

p r o c ur em e nt n a@p ar I i am e nt. g o. k e

TENDER CLOSING:24rH MARCH, 2026 AT 11.00 A.M (EAT)

MARCH,2026
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SECTTON I (A) - REQUEST FOR PROPOSAL (RFp)

Date: llth March 2026

Reference No.: NA/RFP/009 12025-2026

Name of Assignment: Request for Proposal for Provision of External Audit services for the Office of the

Auditor General

TO: ALL ELIGIBLE BIDDERS

Dear Messrs.

l. The National Assembly has set aside funds in its budget toward the cost ofthe subject consulting services

The Procuring Entity now invites proposals to provide the following consulting services (here in after called "the
services"): Request for Proposal for Provision of External Audit services for the Office of the Auditor General
More details on the Services are provided in Section 8 Terms of Reference.

This Request for Proposals (RFP) has been addressed to all eligible firms.

If a Consultant is a Joint Venture (JV), the full name of the JV shall be used and all members, starting with the
name of the lead member. Where sub-consultants have been proposed, they shall be named. The maximum
number of JV members shall be specified in the DS.

It is not permissible to transfer this RFP to any other firrn.

A firm will be selected under Quality and Cost based selection method and, in a format, as described in this
RFP, in accordance with the Public Procurement and Asset Disposal Act 2015, a copy of which is found at the
following website: www.ppra. go.ke

2.

3

4

5.

6.

'7 Section I
Section2:
Section 3

Section 4
Section 5

Section 6

Letter of Request for Proposals
Instructions to Consultants and Data Sheet
Technical Proposal Standard Forms
Financial Proposal Standard Forms
Terms of Ref'erence
Standard Forms of Contract (Lump-Sum)

B Please inform us in writing at the address below or by E-mail procurenrcntna@parliament.go.ke:
a) That you have received this Request for Proposals; and

b) Whether you intend to submit a proposal alone or intend to enhance your experience by requesting
permission to associate with other firm(s) (if permissible under Section 2. Instructions to Consultants
(lTC), Data Sheet 14. l.l).

Details on the proposal's submission date, time and address are provided in the ITC 17.7 and ITC 17.9 of the
Data Sheet.

The Clerk of the National Assembly,
Parliament Buildingo

P. O. BOX 41842-00200,
NAIROBI.

c n o@)t s rl i a n, e n t, go. ke, p ro c u re m e n t n a@p a r I ia m ent. go. k e
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SECTION 2.INSTRUCTIONS TO CONSULTANTS AND DATA SHEET

Section 2(a). Instructions to Consultants (lTC)

A. GENERAI-PROVISIONS

l. Meanings/Definitions

a) "Affiliate(s)" mearrs an individual or an entity that directly or indirectly controls. is controlled by. or is
under common control with the Consultant.

b) "Applicable Law" means the laws and any other instruments having the force of law in Kenya.

c) "Procuring Entity" means the entity that is carrying out the consultant selection process and signs the

Contract for the Services with the selected Consultant.

d) "Consultant" means a legally-established professional consulting firnr or an entity that rnay provide or
provides the Services to the Procuring Entity under the Contract.

e) "Contract" means a legally binding written agreenrent signed between the Procuring Entity and the

Consultant and includes all the attached documents listed in its Clause I (the General Conditions of
Contract (GCC), the Special Conditions ol Contract (SCC), and the Appendices).

f) "Data Sheet" means an integral part of the lnstructions to Consultants (lTC) Section2thatisu sedtoreflect
specific assignment conditions to supplement, but not to over-write, the provisions of the ITC.

S) "Day" means a calendar day unless otherwise specified as "Business Day". A Business Day is any day
that is an official working day in Kenya and excludes official public holidays.

h) "Experts" means, collectively, Key Experts, Non-Key Experts, or any other personnel ofthe Consultant,
Sub-consultant or Joint Venture mernber(s).

i) "Government" means the Government of the Republic of Kenya.

j) "ln writing "means communicated in written form such as by mail, e-mail. fax, including, if specified in
the Data Sheet, distributed or received through the eleclronic-procurement system used by the Procuring
Entity with proof of receipt.

k) "Joint Venture (JV)" means an association with or without a legal persorrality distinct from that of its
members, of more than one Consultant where one member has the authority to conduct all business lbr
and on behalf of any and all the members of the JV. and where the members of the JV are.jointly and
severally liable to the Procuring Entity lbr the performance of the Contract.

l) "Key Expert(s)" means an individual prol'essional whose skills. qualifications, knowledge and
experience are critical to the performance ofthe Services under the Contract and whose CV is considered
in the technical evaluation of the Consultant's proposal.

m) "lTC" (this Section2 of the RFP) means the Instructions to Consultants that provides the Consultants
with all information needed to prepare their Proposals.

n) "Letter of RFP" means the letter of invitation being sent by the Procuring Entity to the Consultants.

o) "Non-Key Expert(s)" means an individual professional provided by the Consultant or its Sub-consultant
andwhoisassignedtoperlormtheServicesoranypartthereofundertheContractandwhoseCVsarenot
evaluated individually.

p) "Proposal" means the Technical Proposal and the Financial Proposal ofthe Consultant.

q) "Public Procurement Regulatory Authority (PPRA)" nreans the statutory authority of the Government
ol Kenya that mandated with the role ol regulating and monitoring compliance with the public
procurement law and regulations.

r) "RFP" rneans the Request for Proposals to be prepared by the Procuring Entity fbr the selection ol
Consultants.
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s) "Sen,ices" means the work to be perlormed by the Consultant pursuant to the Contract.

t) "Sub-corrsu hant" means an entity to whom the Consultant intends to subcontract any part of the Services
while thc Consultant remains responsible to the Procuring Entity during the whole performance ol the
Contract.

u) "Ternrs of Reference (TORs)" means the T'enns ofReference that explains the objectives. scope ofwork,
activities, and tasks to be performed, respective responsibilities of the Procuring Entity and the
Consultant, and expected results and deliverables olthe assignment.

2. Introduction

2.1 1'he Procuring Entity named in the Data Sheet intends to select a (lonsultant from those listed in lhe Request
for Proposals (RFP), in accordance with the method of selection specified in the Data Sheet.

2.2 The Consultant are invited to submit a Technical Proposal and a Financial Proposal, lor consulting services
required for the assignment named in the Data Sheet. The Proposal will be the basis for negotiating and
ultimately signing the Contract with the selected Consultant.

2.3 The Consultants should familiarize themselves with the local conditions and take them into account in
preparing their Proposals, including attending a pre-proposal conference if one is specified in the Data Sheet.
Attending any such pre-proposal conference is optional and is at the Consultants' expense.

2.4 The Procuring Entity will timely provide, at no cost to the Consultants, the inputs, relevant project data, and
reports required for the preparation ofthe Consultant's Proposal as specified in the Data Sheet.

3, Conflict of Interest

3.1 The Consultant is required to provide professional, objective, and impartial advice, always holding the
Procuring Entity's interest's paranrount, strictly avoiding conflicts rvith other assignments or its own corporate
interests and acting without any consideration for future work.

3.2 The Consultant has an obligation to disclose to the Procuring Entity any situation ofactual or potential conflict
that impacts its capacity to serve the best interest of the Procuring Entity. Failure to disclose such situations
may lead to the disqualification of the Consultant or the termination of its Contract.

3.3 Without limitation on the generality of the foregoing, and unless stated otherwise in the Data Sheet. the
Consultants hall not be hired under the circumstances set forth below:

i) Cotdlic'ring,Atrivities
Conflict between consulting activities and procurement ofgoods, works or non-consulting services: a

firm that has been engaged by the Procuring Entity to provide goods, works, or non-consulting services
Ibr a project, or any of its Affiliates. shall be disqualified from providing consulting services resulting
lrom or directly related to those goods, works, or non-consulting services. Conversely. a firrn hired to
provide consulting services for the preparation or implementation of a project. or any of its Affiliates,
shall be disqualified from subsequently providing goods or works or non-consulting services resulting
from or directly related to the consulting services for such preparation or implementation.

ii) ConfiictittgAssignments
Conflict among consulting assignments: A Consultant (including its Experts and Sub-consultants) or any
of its Afnliates shall not be hired for any assignment that. by its nature, may conflict with another
assignment ofthe Consultant for the same or tbr another Procuring Entity.

(iii) ('ont'licting Relation.ships
Relationship with the Procuring Entity's staff: a Consultant (including its Experls and Sub-consultants)
that has a close business or personal relationship with senior management or professional staff of the
Procuring Entity rvho has the ability to influence the bidding process and: (i) are directly or indirectly
involved in the preparation of the Terms of Reference for the assignment.(ii) the selection process fbr
the Contract. or (iii) the supervision ofthe Contract, may not be awarded a Contract, unless the conllict
slemming from such relationship has bcen resolved in a manner that detcrrnincs there is no conflict to
al'lbct this selection process.

ir,) Others
Any other types of conflicting relationships as indicated in the Data Sheet.

6



4. Unfair Competitivc Advantagc

4.1 Fairness and transparency in lhe selection proccss require that thc Consuhants or thcir Affiliatcs cornpeting tbr
a specilic assignment do nol derive a cornpetitive advanlagc lrom havin-e providc'd consulting services relaled
to thc assignment in question. 'l'o that end, thc Procuring Entity shall indicate in thc Data Shect and make
available to all Consultants logether with this RI'-P all information that would in that respect give such
Consultant any unlair competitive advantagc over conrpeting Clonsultants.

5. Corrupt and Fraudulent Practices

5.1 Consultant finns or any ol its members shall not be' involved in corrupt. coercive. obstructive. collusive or
lraudulent practice. Consultant firms or any of its members lhat are proven to have been involved in any of
these practices shall be automatically disqualified and would not be awarded a contract.

5.2 Collusivepractices

5.2 The Procuring Entity requires compliance with the provisions of the Cornpetition Act 201 0, regarding collusive
practices in contracting. Arry Consuhant found to have engaged in collusive conduct shall be disqualified and
criminal and/or civil sanctions may be imposed. To this ellect. Consultants shall be required to complete and
sign the "Certificate ol'lndependent Proposal Determination" annexed to the Proposal Form.

5.3 ln further pursuance of this policy. Consultants shall permit and shall cause their agents (where declared or
not), subcontractors, sub-con su ltanls, service providers. suppliers, and their personnel, to permit the
Government and its agencies to inspect all accounts, records and other documents relating to any shon-listing
process, Proposal submission, and contract perlormance (in the case ol award), and to have them audited by
auditors, investigators or compliance officers.

6. Eligibility

6. 1 In selection ol Consultants, short -listing shall be composed of fi rnrs or ind iv id uals u ho belong to the same line
of prol'essional business and who are almost of the same capability.

6.2 Unless otherwise specified in the Data Sheet. the Procuring Entity permits Consultants including proposed
experts, joint ventures and individual members from all countries and categories to ofGr consulting services.
The maximum number of members so far JV shall be specified in the TDS.

6.3 The Competition Act of Kenya rcquires that firms rvishing to tender as Joint Venture undertakings which rnal'
prevent, distort or lessen competition in provision of services are prohibited unless they are exempt in
accordance with the provisions of Section 25 of the Competition Act. 2010. JVs will be rcquired to seck lor
exemption lrom the Competition Authority. lJxemption shall not be a condition for submission olproposals,
but it shall be a condition of contracl award and signarure. AJV tenderer shall be given opportunity to seek
such exemption as a condition of award and signature of contract. Application fbr exemption lrom the
Oompetition Authority of Kenya may be accessed from the websitewww.cak.go.ke

6.4 Public Officers of the Procuring Entity, their Spouses, Child, Parent, Brothers or Sister. Child, Parent, Brother
or Sister of a Spouse, their business associates or agents and fi rms/organ izations in which they have a
substantial or controlling interest shall not be eligible to tender or be awarded a contract. Public C)fficers are
also not allowed to participate in any procurement proceedings.

6.5 It is the Consultant's responsibility to ensure that it's Experts,joint venture members, Sub-consu ltants, agents
(declared or not), sub-contractors, service providers, suppliers and/or their employees meet the eligibility
requirements.

6.6 As an exception to the loregoing ITC 6. I and 6.2 above:

a) Sanctions-A firnr or an individual that has becn debarred fron-r participating in public procurcment shall
be ineligible to be awarded a contract, or to benefit frorn the contract. financially or othenvise, during the
debarntcnt period. The list of debarred firrns and individuals is available from thc '*'ebsitc of PPRA
wwu,. ppra. go. ke.

b) Prohibitions-Firms and individuals of a country or goods in a country maybe incligiblc i1':

i) As a nratter ol'larv or ollicial regulations, Kenya prohibits comnrercial relations with that countryl or
ii) By an act of conrpliancc with a decision ol'the United Nations Security Council taken under Ohapter

7



B

7.

VII of thc Charter of the United Nations. Kenya prohibits any import of goods or services from that
country or any paymenls to any country, person, or entity in that country.

c) Restrictions lor Governmerrt-owned[interprises-Government-ownedenterprisesorinstitutionsinKenya
shall be eligible only ifthey can establish that they

i) Are legally and financially autononrous,

ii) Operate under commercial law, and

iii) That they are not dependent agencies oflhe Procuring Entity.

d) Restrictions tbr public employees - Government officials and civil servants and enrployees of public
institutions shall not be hired for consulting contracts.

6.7 Margin of Preference and Reservations-no margin of preference shall be allowed in the selection of
consultants. Reservations rnay hou,ever be allowed to a specific group of businesses (these groups are Snrall
and Medium Enterprises, Women Enterprises, Youth Enterprises and Enterprises of persons living with
disability, as the case may be), and who are appropriately registered as such by the authority to be specilied in
the Data Sheets. A procuring entity shall ensure that the invitation to submit proposals specifically includes
only businesses or firms belonging to one group.

Preparation of Proposals

General Considerations

In preparing the Proposal. the Consultant is expected to examine the RFP in detail. Material deficiencies in
providingtheinformationrequestedintheRFPmayresultinrejectionoftheProposal.

& Cost of Preparation of Proposal

8.1 The Consultant shall bear all costs associated with the preparation and submission of its Proposal, and the
Procuring Entity shall not be responsible or liable fbr those costs, regardless of the conduct or outcome ofthe
selection process. The Procuring Entity is not bound to accept any proposal and reserves the right to annul the
selection process at any time prior to Clontract award, without there by incurring any liabitity to the Consultant.

9. Language

9.1 The Proposal, as well as all correspondence and documents relating to the Proposal exchanged between the
Consultant and the Procuring Entity shall be written in the English language.

l0 Documents Comprising the Proposal

10.I The Proposal shall comprise the documents and forms listed in the Data Sheet

10.2 The Consultant shall declare in the Financial Proposal Submission Form, that in competing for and executing
a contract, it shall undertake to observe the laws of Kenya against fraud and corruption including bribery, as

well as against anti-competitive practices including bid rigging.

10.3 The Consultant shall furnish information on commissions, gratuities and fees, if any, paid or to be paid to
agents or any other party relating to this Proposal and, if awarded, Contract execution, as requested in the
Financial Proposal Submission Form.

ll. Only One Proposal

I l.l The Consultant (including the individual members of any Joint Venture) shall submit only one Proposal, either
in its own name or as part ola Joint Venture in another Proposal. If a Consultant, including any Joint Venture
member, submits s or participates in more than one proposal. all such proposals shall be disqualified and
rejected. 'Ihis does not, however, preclude Sub-consultant, or the Consultant's staff from participating as Key
Experts and Non-Key Experts in more than one Proposal when circumstances justity and if stated in the Data
Sheet.

ll.2 Members ofajoint venture may not also make an individual Proposal, be a subcontractor in a separate proposal
or be part o1'another.ioint venture for the purposes ofthe same Contract.

7.1
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I 1.3 Should a Joint Venture subscquently win the Contract, it shall consider whether an application lor exenrption
lronr the Competition Authority ol'Kenya is rnerited pursuant to Section 25 olthe Competition Act 2010.

lL Proposal Validity

a Proposal Validity Period

12.1 The Data Sheet indicatcs the period during which the Consultant's Proposal must renrain valid alier the
Proposal submission dcadlinc.

12.2 During this period, thc Consultant shall maintain its original Proposal without any change, including the
availability ofthe Key lixperts, the proposed rates and the total price.

12.3 ll it is established that any Key lixpert nominated in the Consultant's Proposal was not available at the time ot
Proposal submission or was includcd in the Proposal rvithout his/her confirmation, such Proposal shall be

disqualified and re.iected lbr lirrther evaluation and may be subject to sanctions in accordance with IT C5.

b. Extension of Validity Period

12.4 The Procuring lintity will make its best eflbrt to complete the negotiations within the proposal's validity period.
However, should the need arise, thc Procuring Entrty may request. in writing. all Consultants who submitted
Proposals prior to the submission deadline to extend the Proposals'validity.

12.5 If the Consultant agrees to extend the va lidity of its Proposal, it shall be done without any change in the original
Proposal and with the confirnration of the availability of the Key Experts, except asprovidedinlTCl2.T.

12.6 The Consultant has the right to reluse to extend the validity of its Proposal in which case such Proposal will
not be further evaluated.

b. Substitution of Key Experts at Validity Extension

12.7 If any of the Key Experts become unavailable for the extended validity period, the Consultant shall provide a

writlen adequate justilication and evidence satislhctory to the Procuring Entity together with the substitution
request. In such casc, a replacement Kcy Expert shall have equal or better qualifications and experiencc than
those of the originally proposed Key Expert.'l'he technical evaluations core, horvever, will remain to be based
on the evaluation of the CV of the original Key Expert.

12.8 If the Consultant fails to provide a substitute Key Expert with equal or better qualifications, or if the provided
reasons for the replacement or justilication are unacceptable to the Procuring Entity, such Proposal rvill be
rejected.

Sub-Contractingc

12.9 The Consultant shall not subcontracl the whole or part of the Services without reasonablc justification and
written approval ol the Procuring Iintity.

13. Clarification and Amendment of RFP

l3.l The Consultant may request a clarification of any part of the RFP during the period indicated in tlre Data Slreet
before the Proposals'submission deadline. Any request for clarification nrust be sent in writing, or by standard
electronic means, to lhe Procuring llntity's address indicated in the Dala Sheet. l'he Procuring Entity will
respond in writing, or by standard electronic means, and will send written copies ol the response (including
an explanation olthe query but without identilying its source) to all Consultants. Should the Procuring lintity
deern it neccssary to amcnd the RFP as a result of a clarification. it shall do so following the procedure
described below:

13.2 Al any time before the proposal submission deadline, the Procuring Entity may amend the RFP by issuing an
amendmcnt in writing or by standard elcctronic means. The amendment shall bc sent to all inviled Consultants
and will be binding on them. l-he Consultants shall acknowledge receipt lall anrendments in writing.

13.3 II'the amendment is subslantial. the Procuring Entity may extend the proposal submission deadline to give
the (lonsultants rcasonable timc to take an amendment in to account in their Proposals.
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. 13.4 l'he Consultant rnay submit a nrodificd Proposal or a rnodification to any part of it at an1' tirne prior to the
proposal submission deadline. No rnodifications to thc'l'echnical or Financial Proposal shall be accepted alter
the deadline.

14. PreparationofProposals-SpccificConsidcrations

l4.l While preparing the Proposal, the Consultant must givc particular attention to thc following

(a) Il a Consultant considers that it may enhance its expertise fbr the assignment by associating with other
consultants in the lorm of a Joint Venture or as Sub-consu ltants, it may do solon gas only one Proposal is
submitted, in accordance with Il-C IL Above. A Consultant cannot associatc with shortlisted Consullant(s).
When associating with non-short listed/non-invited firrns in the form of a joint venture or a sub-consultancy, the
shortlisted/invited Consultant shall be a lead member. If short listed/invited (lonsultant associatcs with each
other. any olthem can be a lead member.

(b) The Procuring Entity may indicate in the Data Sheet the estimated amount or Key Experts'time input
(expressed in person-nronth), or the Procuring Entity's estimated total cost of the assignment, but not
both. This estimate is indicative and the Proposal shall be based on the C--onsultant's own estimates for
the same. This clause shall not apply when using Fixed Budget selection mcthod.

(c) For assignments under the Fixed-Budget selection method, the estimated Key Experts'time input shall
not be disclosed. Total available budget, with an indication whether it is inclusive or exclusive oltaxes,
is given in the Data Sheet, and the Financial Proposal shall not exceed this budget.

d) Key Iixperts shall not appear in more than one proposal unless so allowed in the Data Sheet. Invited
firms must confirm and ensure their Key experts do not appear in proposal of other invited firms,
otherwise proposals with Key experts appearing in other proposals will be rejected.

l5 Tcchnical Proposal Format and Conlent

15.I The Technical Proposal shall be prepared using the Standard Forms provided in Section 3 ofthe RFP and shall
comprise the documents listed in the Data Sheet under ITC 10. I . The Technical Proposal shall not include any
financial information. A Technical Proposal containing material financial inforrnation shall be declared non-
responsive.

15.2 Consultant shall not propose altemative Key Experts. Only one CV shatl be submitted for each Key Expert
position. Failure to comply with this requirement will make the Proposal non-responsive.

16 Financial Proposal

I 6. I The Financial Proposal shall be prepared using the Standard Forms provided in Section 4 of the RI'P. It shall
list all costs associated with the assignment, including (a) remuneration for Kcy Experts and Non-Key Experts,
(b) reimbursable expenses indicated in the Data Sheet. lrrespective of the consultant selection method, any
Consultant that does not submit itemizcd and priced financial proposal, or merely ref'ers the Procuring Entity
to other legal instruments for the applicable minimum remuneration 1'ees shall be considered non-responsive.

a Price Adjustment

16.2 For assignments with a duration exceeding l8 months, a price adjustment provision for foreign and/or local
inflation for remuneration rates apply if so, stated in the Data Sheet.

b, Taxes

16.3 The Consultant and its Sub-consultants and Experts are rcsponsible for meeting all tax liabilities arising out
of the Contract unless stated otherwise in the Data Sheet. Information on taxes in Kenya is provided in the
Data Sheet.

c. Currency of Proposal

16.4 I'hc Consultant may express the price lor its Services in the currency or currencics as stated in the Data Sheet
II'indicated in the Data Sheet, the portion ofthe price representing local cost shall be stated in Kenya Shillings

d. Currency of Paymcnt
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16.5 Payment under thc Conlract shall bc made in the currcncy or currencies in which the payment is rcquested in .

the Proposal.

C. SUBMISSION, OPEn*ING AND EVALUATION

17. Submission, Sealing, and Marking of Proposals

17.l The Consultant shall submit a signed and complete Proposal comprising the documents and lbrms rn

accordance rvith ITC l0 (Documents Comprising Proposal). Consultants shall mark as "CONFIDENTIAL"
infonnation in their Proposals which is confidential to their business. 'fhis nray include proprietary
information, trade secrels or commercial or financially sensilive infornration. Thc subrnission can bc done by
mail or by hand. If specified in the Data Sheet, the Consultant has the optiorr of submitting its Proposals
electronically.

17.2 An authorized representative of the Clonsultant shall sign the original submission letters in the required format
for both the l'echnical Proposal and the Financial Proposals and shall initial all pages ol both. The
authorization shall be in the fbrm ofa written power ofattorney attached to the Technical Proposal.

17.3 A Proposal submitted by a Joint Venture shall be signed by all members so as to be legally binding on all
members. or by an authorized reprcsentative who has a written power of attorney signed by cach nrember's
authorized representative.

17.4 Any modifications. revisions, interlineations. erasures. or overu,riting shall be valid orrly if they are signed or
initialed by the person signing the Proposal.

17.5 The signed Proposal shall be marked "ORIGINAL". and its copies rnarked "COPY" as appropriate. The
number ol'copies is indicated in the Data Sheet. All copies shall be made fiom the signed original. If there are
discrepancies between the original and the copies. the original shall prevail.

l& Sealing and Marking of Proposals

18. I The firm shall deliver the Proposals in a single sealed envelope. or in a single sealed package. or in a single
sealed container bearing the name and Reference number ofthe assignment, addressed to the Procuring Entity
and a warning "DO NOT OPEN BI1FORE......... .... ('l'he time and date for proposal opening date". Within
the single envelope, package or container, the Firm slrall place the following separate, sealed envelopes:

18.2 In the singlc sealed envelope, or in a single sealed package, or in a single sealed container the following
documents shall been closed and shall be addressed as lbllows:
i) in an cnvelope or package or container marked "ORIGINAL". all documents comprising the

Technical Proposal, as described in ITC I I ;
ii) in an envelope or package or container marked *COPIES', all required copies of the Technical Proposal;
iii) in an envelope or package or container marked *ORIGINAL", all required copies of the Financial

Proposal; and

18.3 The inner envelopes or packages or containers shall:
i) Bear the name and address ofthe Procuring Entity.
ii) Bear the name and address of the Firm; and
iii) Bear the name and Referencc number of the Assignment

18.4 If an enve lope or package or container is not sealed and marked as required, lhc Proruring Enll/.t,will assurle
no responsibility fbr the misplacement or premature opening of the proposal. Proposals that are misplaced or
opened prematurely will not be accepted.

18.5 The Proposal or its rnodifications must be sent to the address indicated in thc Data Sheet and received by tlre
Procuring l:ntity no later than the deadline indicated in the Data Sheet, or any extension to this deadline. Any
Proposal or its nrodification received by the Procuring Entitl, after the dcadline shall be declarcd late and
re.iected, and promptly returned unopcned.

19. Confidcntiality/Canvassing

19. t From the timc thc Proposals arc. opencd to the tinie the ('ontract is anarded, the Consultant should not contact
the Procuring lintity on any maltcr related to its Technical and/or Financial Proposal. Inlorrnation relating to
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thc evaluation ol Proposals and award recomnrendalions shall not be discloscd to the ('onsultants who
subnritted the Proposals or to any other party not officially concerned rvitlr the process, until the publication
ol' lhc' ('ontract award inltrmration.

19.2 Any attempt by Consultants or any one on behalf ol the Consultant to influencc irnpropcrly the Procuring
Entity in the evaluation of the Proposals or Contract award decisions may result in the re.fection of its Proposal
and may be suhject to the application of prevailing PPRA's dcbarmcnt procedurcs.

19.3 Notwithstanding the above provisions, iiom the time of thc Proposals' opening to the time of Contract award
publication, if a Consultant wishes to contact the Procuring Entity on any matter related to the selection
process, it should do so only in writing.

II Opening of Technical Proposals

20.1 The Procuring Entity's opening committee shall conduct the opening of the Technical Proposals in the presence
ofthe Consultants' authorized representatives who choose to attend (in person. or online ilthis option is offered
in the Data Sheet). The opening date, time and the address are stated in the Data Sheet. The envelopcs with
the Irinancial Proposal shall remain sealed and shall be securely stored by the Procuring Entity or with a

reputable public auditor or independent authority until they are opened in accordance with ITC 22.

20.2 Ar the opening ol'the Technical Proposals the following shalI be read out: (i) the name and the country ofthe
Consultant or, in case ola Joint Venture, the name of the Joint Venture, the name of the lead member and the
names and the countries of all members; (ii) the presence or absence of a duly sealed envelope with the
Financial Proposal; (iii) any rnodifications to the Proposal submitted prior to proposal submission deadline;
and (iv) any other information deemed appropriate or as indicated in the Data Sheet.

21. ProposalsEvaluation

2l.l Subject to provision of ITC 15.I, the valuators ofthe Technical Proposals shall have no access Io the Financial
Proposals until the technical evaluation is concluded and after the Procuring F.ntity notifies all the Consultants
in accordance with ITC 22. l.

21.2 The Consultant is not permitted to alter or modily its Proposal in anyway atler the proposal submission
deadline except as permitted under ITCl2.7. While evaluating the Proposals, the Evaluation Committee will
conduct the evaluation solely on the basis ofthe submitted Technical and Financial Proposals.

n Evaluation of Technical Proposals

22.1 'fhe Procuring Entity's evaluation committee shall evaluate the Technical Proposals that have passed the
eligibility and mandatory criteria, on the basis of their responsiveness to the Terms of Reference and the RFP.
The eligibility and mandatory criteria shall include the following and any other that may include in the Data
sheet.

a) Firm has submitted the required number ofcopies of the Technical Proposals.

b) Firm has submitted a sealed financial proposal.

c) The Proposal is valid ibr the required number of days.

d) The Technical Proposal is signed by the person with power of attomey. without material deviation,
rcservation. or omission.

e) The Technical Proposal is con"rplete with all the forms and required documentary evidence submitted.

t) A valid tax conrpliance certificate or tax exemption certificate issued by the Kenya Revenue Authority
in accordance with ITT 3.14 for Kenyan finns.

g) Key Expcrts arc liom eligiblc countries.

h) Key Experts do not appear in more than one proposal, if so required.

i) A short-listed firm has not participaled in more than one proposal, if so required.

j) The Consultant is not insolvent. in receivership. bankrupt or in the process ofbeing wound up.

k) The Consultant, its sub-consultants and experts have not engaged in or been convicted olcomrpt or
fraudulenl practiccs.

l) Thc Consultant is ncithcr prccluded lrom entering into a Contract nor debancd by PPRA.
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rn) 'l'he firnr has nol proposed employing public officials. civil servants and employces olpublic institutions

n) The Consultanl, its sub-consr.r ltants and expefls have no conflicts of interesl

22.2 Each rcsponsivc Proptlsal will be givcn a tcchnical score. A Proposal shall he rc'jccted at this stage il it docs
not respond lo importanl aspects olthe RFP or if it fails to achieve the minimum technical score indicated in
the f)ala Sheel.

^ 
Public Opening of Financial Proposals

23.1 Unsuccessful Proposals

Alier the technical evaluation is completed, the Procuring Iintity shall notily those Consultants whose
Proposals were considcred non-responsive Io the RFP and TOR or did not nrect the minimum qualitying
technical score, advising them the lbllowing: (i) their Proposal was nol responsive to the RFP and TOR or did
not meet the minimum qualifying technical scorel(ii)provide information relating to lhe Consultant's overall
technical score, as well as scores obtained for each criterion and sub-criterionl (iii) their Financial Proposals
will be returned unopcned atier completing the selcction process and ('ontract signing; and (iv ) notify them
olthe date, time and location ofthe public opening of the Financial Proposals and invite them to attend.

23.2 Financial Proposals tbr QBS, CQS and SSS

Irollowing the ranking olthe l'echnical Proposals, when the selection is based on QBS or CQS, the top-ranked
Consuhant is invited to negotiate the Contract. Only the Financial Proposal of'the technically top-ranked
Consultant is opened by the opening comnrittee. All other Financial Proposals shall be returned unopened after
the Contract negotialions are successfully concluded and the Contract is signed with the successlul Consultant.

When the selection is based on the SSS method and if the invited Consuhant meets the minimum technical
score required passing, the financial proposal shall be opened and thc Consultant invited to negotiate the
contract.

23.3 Financial Proposals lor QCBS, FBS, LCS

Follorving the ranking ol the Technical Proposals, and after internal approvals, the Procuring Entity shall
simultaneously notify in writing those Consultants whose Proposals were considered responsive to the RFP
and TOR, and that have achieved the nrinimum qualifying technical score, advising them the following: (i)
their Proposal was responsive to the RFP and TOR and met the minimum qualilying technical score; (ii)
provide inlormation relating to the Consultant's overall technical scorc, as well as scorcs obtained for each

criterion and sub-criterion;( iii) their Financial Proposal will be opened at the public opening oi Financial
Proposals; and (iv) notify them of the date, time and location of the public opening and invite them for the
opening of the Financial Proposals.

23.4 Opening of Financial Proposals

The opening date should allow the Consultants sultrcient time to decide fbr attending the opening and shall be
no less than five (5) Business Days from the date of notification of the result s of the technical evaluation,
described in ITC 22.1 and22.2.

The Consultant's attendance at the opening of the Financial Proposals (in person, or online il such option is
indicated in the Data Sheet) is optional and is at the Consultant's choice.

T'he Financial Proposals shall be opened publicly by the Procuring Enlity's opening committee in the presence

of the rcprescntativcs ol the Consultants and anyone elsc who chooses to attcnd. Any interested party rvho
rvishes to attend this public opening should contact the Procuring Entity as indicated in the Data Sheet. At the
opening, thc names ofthe Consultants, and the overall technical scores, including the break-down by criterion,
shall be read aloud. l'he Irinancial Proposals will then be inspected to confirm thal they have remained sealed
and unopened. These Financial Proposals shall be then opened, and the lotal prices read aloud and recorded.
('opies ol'the rccord shall be sent to all Consultants who submitted Proposals.

A Correction of Errors
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24.1 Activities and items described in the Technical Proposal but not priced in the Financial Proposal, shall be
assunted to be included in the prices ofother activities or items, and no corrections are made to the I;inancial
Proposal.

24.2 Tinte-Based Contracts-lf a Time-Based contract form is included in the RFP, in case of discrepancy bctween
(i) a partial amount(sub-total) and the total amount, or (ii)between the amount derived by multiplication of
unit price with quantity and the total price, or (iii) between figures and words, the later will prevail. In case of
discrepancy belween the Technical and Financial Proposals in indicating quantities of input. the l-echnical
Proposal prevails and the Procuring Entity's evaluation cornmittee shallcorrect the quantification indicated in
the Financial Proposal so as to make it consistent with that indicated in the Technical Proposal, apply the
relevant unit price included in the Financial Proposal to the corrected quantity, and correct the total Proposal
cost.

24.3 Lump-Sum Contracts - If a Lunrp-Sum contract form is included in the RFP, the Consultant is deemed to have
included all prices in the Financial Proposal, so neither arithmetical correction nor price adjustments shall be
made. The total price, net oftaxes understood as per ITC 24 below, specified in the Financial Proposal (Fonn
FIN- t ) shall be considered as the offered price.

a1 Taxes

25.1 Subject to ITC 24.2, all taxes are deemed to be included in the Consultant's financial proposal as separate
items, and, therefore, considered in the evaluation.

25.2 All local identifiable taxes levied on the contract in voices (such as sales tax, VAT, excise tax, or any similar
taxes or levies) and in come and withholding tax payable to Kenya on the remuneration ofnon-resident Experts
fbr the services rendered in Kenya are dealt with in accordance with the instructions in the Data Sheet.

26 Conversion to Single Currency

26.1 For the evaluation purposes, prices shall be converted to a single currency using the selling rates ofexchange,
source and date indicated in the Data Sheet.

n. Abnormally Low Prices

27.1 An Abnormally Low Price is one where the financial price, in combination with other constituent elements of
the proposal, appears unreasonably low to the extent that the price raises material concerns with the Procuring
Entity as to the capability ofthe Consulting firm to perform the Contract for the offered price.

27.2 ln the event of identification of a potentially Abnormally Low Price by the evaluation committee, the Procuring
Entity shall seek written clarification fiom the firm, including a detailed price analyses of its price in relation
to the subject matter ofthe contract, scope, delivery schedule, allocation of risk sand responsibilities and any
other requirements of the RFP document.

27.3 After evaluation of the price analyses, if the Procuring Entity determines that the firm has failed to demonstrate
its capability to perform the contract for the offered price, the Procuring Entity shall reject the firm's proposal.

28 Abnormally High Prices

28.1 An abnormally high price is one where the proposal price, in combination with other constituent elements of
the proposal, appears unreasonably too high to the extent that the Procuring Entity is concerned that it (the
Procuring Entity) may not be getting value fbr money or it may be paying too high a price for the contract
conrpared with market prices or that genuine competition between Consultants is compromised.

28.2 In case of an abnormally high tender price, the Procuring Entity shall make a survey of the market prices,
che'ck if the estimatcd cost of the contract is correct, and review the RFP to check if the specifications. TOR.
scope of work and conditions ol'contract are contributory to the abnormally high proposals. The Procuring
Entity may also seek written clarification from the Clonsultants on the reason or the high proposal price. The
Procuring Entity shallproceed as follows:

i) lf the proposal price is abnormally high based on wrong estimated cost olthe contract, the Procuring
Irntity ma acce I or not ac the proposal depending on the Procuring [:ntity's budget considerationse

lf specifications. TOR, scope of work and/or conditions of contract arc contributory to the abnormally
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high proposal prices, the Procuring tlntity shall rcjcct all proposals and may re-invite for proposals lbr

thi contiact hased on revised eslimates. spccifications. 'IOR, scope ol'work and conditions olcontract.

28.3 I I' the Procuring Ent
between Consultan

ity dcterntincs thal th
ts is comoromised

e Proposal Pricc is abnormally too high bc'cause

(ofit,n duc lo cttlltt.sictn, utrrultlion or othar
gcnulne contDetrllon
ntanipulul ions). lhe

Government Agcncles to
posals.

Procuring Entity shall reject all Proposals and shall institute or cause' conlpetent

institute in inveitigation on the cause of the compromise, bclore re-inviting for pro

29. Combined Quality and Cost Evaluation

a. Quality and Cost Based Selection (QCBS) Mcthod

29.l In thc case of euality and Cost Based Selection (QCBS). the total score is calculated by weightingthe tcchnical

and lrnancial scores and adding them as per the formula and instructions in the Data Sheet. The Consultant

that achieves the highest combincd technical and financial score will be notified and invited for negotiations.

b. Fixed Budget Selection (FBS) Method

29.Z ln the case ofFBS, those Proposals that excecd the budget indicated in ITC 14. 1.4 ofthe Data Sheet shall be

re.jected. The Procuring Entity's evaluation committeg will select the Consultant with the highest-ranked

Technical proposal that"does not exceed thc budget indicaled in the RFP, notify and invite such Consultant to

negotiate the Contract.

c. l,east Cost Sclection (LCS) Method

In the case of Least-Cost Selection (LCS), the Procuring Entity's evaluation committee will selcct the

Consultant whose Proposal is the lowest evaluated total price among.those Proposals that achieve the

minimum technical score required to pass. nolity the Consultant and invite the Consultant to negotiate the

(-ontract.

29.3

d, Combined Technical and Evaluation Report

29.4 'l'he evaluation cornmittee shall prepare a conrbined technical and financial evaluation report. with specific

recommendations lbr award or otherwise and subject to thc required approvals within the Procuring Entity

prior to notifications and invitation of Consultant for negotiations'

3(I Notification of Intention to enter into a contract/llotification of Award

30.1 1'he procuring Entity shall send to each Consultant (that has not already been notilred that it has been

unsuccessful)" the lriotification of Intention to Award the Contract to the successful Consultant. The

Notification of Intention to enter into a Contract / Notification of Award shall contain, at a minimum, the

following information :

i) The name and address of the Consultant with whom the Procuring Entity successfully negotiated a contract;

ii) the contract price ofthe successful Proposal;

iii) a statement of the reasons why the recipient's Proposal was unsucce ssf'ul

iv) the expiry date ofthe Standstill Period, and

v) instructions on how to request a debriefing and/or submit a complaint during thc standstill pcriod:

31. Standstill Period

3l.l The Standstill Period shall bc lhe number ofdays statcd in the Data Sheet. The Standstill Period con.rnrences

the day after the date the Procgring Entity has trinsmitted to each Consultant (that has not already bccn.notified

that it has been unsuccessful) thJNotification of Intention to Award the Contract. Thc Contract shall not be

signed earlier than the expiry olthe Standsrill Period. 'l-his period shall be allowed for aggrieved Corrsultanls

to"lodge an appeal. The prticedure lbr appeal and the authority to determine the appcal or complaint is as

indicated in the Data Sheet.

D. NE,GOTIA'I'IoNS AND AWARD

3L Negotiations
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32.1 'I'he negotiations will bc hcld at the date and address indicatcd in thc Data Shcet with thc Consultant's
representative( s ) who must have written porver of atlorney to negotiate and sign a Contract on hehalf of the
(irnsultant.

32.2 The evaluation conrmittee shall prepare minutes olnegotiations that are signed by the Accor.rnting Ollicer and
the Consultanl's aulhorized represcntative.

32.3 Availabili(v of Key llxperts

The invited Consultant shall confirrn the availability ol all Key Experts included in the Proposal as a pre-
requisite to the negoliations, or. if applicable, a replacement in accordance rvith ITC 12. Failure to confirrrr
the Key Experts'availability may result in the re-iection of the Consultant's Proposal and thc Procuring Entity
proceeding to negotiate the Contracl with the next-ranked Consultanl.

32.4 Notwithstanding the above, the substitution Key Experts at the negotiations may be considered if due solely
Io circumstances outside the reasonable control of and not foreseeable by the Consultant, including but not
limited to death or medical in capacity. In such case, the Consultant shall ot'lbr a substitute Key l:xpert within
thc period of tinre spccified in the letter of invitation to negotiate the Contract. rvho shall have equivalent or
better qualifications and experience than the original candidate.

32.5 Technical negotiations

'l'he technical negotiations include discussions olthe l'emls of Relerence ('l'ORs), the proposed methodology,
the Procuring Entity's inputs, the special conditions of the Contract, and finalizing the "Description of
Services" parl ol the Contract. These discussions shall not substantially alter the original scope ol services
under the 'I'OR or thc tcrms of the contract, lest the quality of the final product, its price, or the relevance of
the initial evaluation be al{bcted.

32.6

32.7

32.8

32.9

32.10

Financial negotiations

'Ihe financial negotiations include the clarification ofthe Consultant's tax liability in Kenya and how it should
be reflected in the Conlract. All applicable taxes shall be itemized separately and included in the contract
price.

lf the selection method included cost as a factor in the evaluation (that is QCBS, FBS, LCS), the unit rates and
the total price stated in the Financial Proposal for a Lump-Sum contract shall not be negotiated.

Where QBS or CQS methods was used for a Lunp-.sun Contruct as indicated in the RFP, the unit rates
negotiations shalI not take place, except when the offered Key Experts and Non-Key Experts' remuneration
rates aremuchhigherthanthetypicallychargedratesbyconsultantsinsimilarcontractsortheprofessionalpractice. In
such case, the Procuring Entity may ask for clarifications and, ifthe t'ees are very high, ask to change the rates.
The lormat for (i) providing information on remuneration rates in the case of QB Sand CQS; and (ii) clarifying
remuneration rates' structure under this Clause, is provided in Appendix A to the Financial Forrn FIN-3:
Financial Negotiations - Breakdown of Remuneration Rates. lf after the clarifications. the price is still
considered too high, the Procuring Entity may terminate the negotiation and invite the next ranked Consultant
to open its financial proposal and negotiate the contract.

In the case of a Tinrc- Busetl controcl, negotiation of unit rates shall not take place, except when the offered
Key Expcrts and Non-Key Experts' remuneration rates are much higher than the typically charged rates by
consultants in similar contracts. In such case, the Procuring Entity may ask for clarifications and, ilthe fees

are very high, ask to changc the rates. The format for (i) providing inforrnation on remuneration rates in the
case ol'QIIS and CQS; and (ii) ctarilying remuneration rates 'structure under this Clause, is provided in
Appendix A to the Financial Form FIN-3: Financial Negotiations-Breakdown of Remune ration Rates. If ailer
the clarificatiorrs, the price is still considered too high, the Procuring Entity may terminate the negotiation and
invite the next ranked (lonsultant for negotiations.

Where SSS method was used as indicated in the RFP. both the unit rates and total price shall bc negotiated. If
the negotiations lail, the Procuring Entity shall temrinate the Consultant selection process. In that event, the
Procuring Entity shall review the consultancy requirements and market conditions prior to deciding to use an

appropriate seleclion method to again procure the consulting services.

Conclusion of Negotiations

The ncgotialions are concluded rvith a revierr of the finalized draft Contract. rvhich then shall be initialed by
thc Accounting Ollcer and the Consultant's authorized represcntativc and rninutcs prcpared to record the
oulcome ol thc ncgotiations.
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33.2 llthe negotiations fail, thc Procuring Entity shall inform the Consultant in writing of all pcnding issucs and
disagreernents and provide a final opportunity to the Consultant to respond. If disagreerncrrt persists, the
Procuring Entity shall lerminate the negotiations infomring the Consultant ol'thc reasons lor doing so. The
Procuring lintity will invitc the next-ranked Consultant to negotiate a Contract. Once lhe Procuring Entity
commcnces negotialions with the ncxt-ranked Consultant, the Procuring }intity shall not reopen the earlier
negotiations.

A Letter of Au'ard

34. I Upon expiry of thc Standst ill Period. spec ified in ITC 28. I . after satisfactorily addressing any appea I that has
been filed within the Standstill Period, and upon successful negotiations, the Procuring Entity shall send a
I-etter of Award lo the successful Consultant. 'l'he letter shall confirrn lhe Procuring tlntity's arvard of Contract
to the successful Consultant and requesting the Consultant to sign and return the drafi negotiated Contract
within Twenty-One (2 l) Days lrom the date of the Letter of Award.

35 Signing ofContract

35.1 The Contract shall be signed prior to the expiration of the Proposal Validity Pcriod and promptly afier expiry
ofthe Standstill Period, specified in ITC 28.,l and upon satisfactorily addressing any cornplaint that has been
filed within the Standstill Period.

35.2 The Consultant is expected to comnrence the assignment on the date and at the location specified in the Data
Sheet.

36 Publication of Procurement Contract

36.1 Within the period specified in the Data Sheet, the Procuring Entity shall publislr the awarded Contract which
shall contain, at a minimum. the following inlbrmation: (a) name and address of the Procuring Entity; (b) name
and reference number of the contract being awarded, (c) the selection mcthod used: (d) names of the
consultants that submitted proposals; (e) names of all Consultants whose Proposals were rejected or were not
evaluated: (f) the nanre of the successful consultant. the final total contract price, the contract duration and a
summary of its scope.

36.2 Consider carefully the inlbmration on Consultants to be published, particularly evaluation by the Procuring
Entity, to avoid disclosing inlormation which can facilitate bid-rigging lormation going forward. Suggest
amendment as lbllows:

36.3 The awarded Contract shall be published on the Procuring Entity's website with free access if available and in
the official procurement tender po(al.

17. Procurement Related Complaint and Administrative Review

37.1 The procedures tbr making Procurement-related Cornplaints shall be specified in the TDS.

37.2 A request for administrative review shall be made in the form provided under contract tbrms.
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SECTTON 2 (B). DATA SHEET

Reference to
ITC Clause

PARTICULARS OF APPENDIX TO INSTRUCTIONS TO TENDERS

A. General Provisions

l(r) Electronic procurement system shalI zot be used

Tender document can be accessed through the parliamentary website www.parliamcnt.go.ke
or rvww.tcndcrs.go.ke

2.t Name of the Procuring Entity: The National Assembly

The consultant selection method is: Quality and Cost Based Selection Method (QCBS)

2.2 Financial Proposal to be submitted together with Technical Proposal in separate envelopes: Yes

The name ofthe assignment is: Request for Proposal for Provision ofExternal Audit services
for the Office of the Auditor General.

2.1 A pre-proposal conference witl be hetd: No

2.4 The Procuring Entity will provide the following inputs, project data, reports, etc. to facilitate the
preparation of the Proposals: Not Applicable

3.3 (iv) Insert any other conflicting relationshipsl, There are no other conflicting relationships

4.1 Not Applicable

6.2 A consultant may be a firm that is a private entity, an individual, a state-owned enterprise or
lnstltutlon

Maximum number of members in the Joint Venture (JV) shall be: None

6.6 (a) The Iist of debarred firms and individuals is available at the PPRA's website www.ppra.go.ke or
email com plai n ts@ ppra.go. ke

6.7 The business will be registered with; Not applicable

B. Preparation of Proposals

l0.l The Proposal shall comprise the following:
l'r Inner Envelope with the Technical Proposal:
Power of Attorney to sign the Proposal
TECH-l: Technical Proposal Submission Form
TECH-2: Consultant's Organization and Experience
TECH-3: Comments and Suggestions
TECH4: Description of Approach, Methodology and Work plan
TECH-5: Work Schedule and Planning for Deliverables
TECH-6: Team Composition, Assignment, and Key Experts' Input
TECH-7: Mandatory Documentary Evidence

AND

2nd Inner Envelope with the Financial Proposal:
( I ) FIN- I : Financial Proposal Submission Form
(2) FIN-2: Summary of Costs
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Reference to
ITC Clause

PARTICULARS OF APPENDIX TO INSTRUCTIONS TO TENDERS

(3)
(4)

FIN-3
FIN-4

Breakdown of Remuneration
Breakdown of Reimbursable Expenses

ll.l Participation of Sub-consultants, and Key Experts in more than one Proposal is not permissible

t2.l Proposals must remain valid for 210 days after the proposal submission deadline

l3 Clarifications may be requested no later lhan 3 (three) days prior to the submission deadline

The contact information for
p roc u rc m e n t n a@lpar I i am enl. go. ke

requesting clarifications is E-mail

r4 (b)
(do not use for
Fixed Budget
method)

Estimated totaI cost of the assignment

14 (c) and26.2

[use for Fixed
Budget
methodl

Not applicable.

14 (d) Key Experts shall not appear in more than one proposal: yES

Where key expert appears in more than one proposal, the proposals shall be rejected

r6.r(b) The Financial Proposal will include (but not timited to) the following reimbursable expenses

l. A per diem allowance, including hotel, for experts for every day of absence from the
home office for the purposes of the Services;

2. Cost of lravel by the most appropriate means of transport and the most direct praclicable
route:

3. Cost of ffice accommodation, including overheads and bac'k-stop support;
4. Co mmun ica tio ns costs ;
5.Cost of purchase or rent or Jieight of any sqviprrenl required to be provided b), the

Consultants;
6. Cost oJ'reports production (including printing) and delivering to the Proc'uring Entity;
7. Other allowances where applicable and provisional or fixed sums (tf any)J
8. Any other relevant cosls.

16.2 No price adjustment applies to remuneration rates for the consultancy service or modification
to the terms of contract shall be made except by written amendment signed by both parties and
in compliance with PPADA 2015 and PPADR 2020.

16.3 lnformation on the Consultant's tax obligations in the Procuring Entity's country can be found
on the Kenya Revenue Authority website: u'rvw.kra.go.ke

16.4 The Financial Proposal shall be costed in Kenya Shillings

C. Submission, Opening and Evaluation

t7.t The Consultants shall not have the option of submitting their Proposals electronically

For Tender Submission purposes only;
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Reference to
ITC Clause

PARTICULARS OF APPENDIX TO INSTRUCTIONS TO TENDERS

The Clerk of the National Assembly,
Parliament of Kenya,

P. O. Box 41842-00200
NAIROBI

Attention to:
Deputy Director, Supply Chain Management services (National Assembly)

I 3th Floor Protection House

17.5 The Consultant must submit

(a) Technical Proposal: one (l) original and one (l) copy; and
(b) Financial Proposal: one (1) original and one (l) copy.

r 8.5 The Proposals must be submitted no later than

Date:24th March, 2026
Time: 11:00 a.m. East African Time

The Proposal submission address is

The Clerk of the National Assembly,
Parliament of Kenya,

P. O. Box 41842-00200,
NAIROBI.

Attention to:
Deputy Director, Supply Chain Management services (National Assembly)

l3th Floor Protection House

20.1 No online option for the opening oftechnical proposal is offered

Protection House, 13th Floor Boardroom,
At the Junction of Haile Selassie and Parliament Road,

P. O. Box 41842-00200,
NAIROBI.

Date: 24th March, 2026
Time: 1l:00 a.m. East African Time

20.2 At the opening of the Technical Proposals the following shall be read out

i) the name and the country of the Consultant or, in case of a Joint Venture, the name of
the Joint Venture, the name of the lead member and the names and the countries of all
members;

ii) Tender security detailsl
iii) No. ofpages in the original copy ofthe technical proposal;

iv) No. ofcopies received in the technical and financial proposal;

v) The presence or absence ofa duly sealed envelope with the Financial Proposal;

vi) any modifications to the Proposal submitted prior to proposal submission deadline; and

vii) any other information deemed appropriate will be communicated during opening.
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Reference to
ITC Clause

PARTICULARS OF APPENDIX TO INSTRUCTIONS TO TENDERS

22.1 Other eligibility and mandatory criteria shall be

No. M a ndalory eval uatiotr criteri o Responsiveness
YES/NO

I Attach a copy of Certificate of Incorporation/Registratron

2 Attach a copy of valid Tax Compliance/Clearance Certificate from
Kenya Revenue Authority. This is will be verified through KRA
TCC Checker online.

3 Attach a copy of CRl2 from the Registrar of Companies (for limited
companies) or relevant Identification documents showing list of
directors/ownershi

4 Attach a bid security of Kshs. 100,000.00 in favour of the National
Assembly from a reputable Kenyan bank or Insurance Company
approved by Public Procurement Regulatory Authority (PPRA) as per

the attached prescribed format valid for 210 days from the date of
tender closing/opening.
NOTE:
Original bid security document shall be part of the technicol

sal submission
5 Professional indemnity cover of at least Kes. 30,000,000.00

6 Submit a valid practicing license with ICPAK as a firm

7 Submission of valid Lead Partners' Practicing Certificates/License
fiom ICPAK

8 Submit a duly filled, signed and stamped certificate of independent
ro osal determination

9 Submit a duly filled, signed and stamped Self-Declaration form that
that person/tenderer is not debarred in the matter of Public
Procurement and Asset Dis osal Act 2015-SD1

l0 Submit a duly filled, signed and stamped Self-Declaration form that
that person/tenderer is not engage in any com.rpt or fraudulent

ractice -SD2
ll Submit a duly filled, signed and stamped Declaration and

commitment to the Code of Ethics form
t2 Submit a power of attomey inform of a sworn affidavit by

commissioner of oaths for the representative authorized to sign
documents on behalfofthe tenderer exem t for sole ro netors

l3 Submit one (l) original and a copy ofTechnical proposal AND one
( I ) original and a copy of Financial proposal in SEPARATE
ENVELOPES well bound, serialized and paginated including all
attachments. The envelopes shall then be enclosed in clearly marked
OUTER envelo
RESPONSIVENESS

NOTE;
I. Failure to submit any of the above requirentent shall lead to disqualification at this stage

22.2 No. Tec h n ical req uirentenl Scorc

Specific experience ol the consultant as a firm, relevanl to the

assignment

a) No. of similar consultancies assignments done in the last fi VC

30 Marks

21



Reference to
ITC Clause

PARTICULARS OF APPENDIX TO INSTRUCTIONS TO TENDERS

(5) year both in private and public sector institutions-attach five
(5) contracts document/LPO's 4 marks for each. Total Marks
20marks.

b) Five Recommendation letters in clients' letterhead from the
above indicated institutions with contact person, email
addresses, and telephone contact and addressed to the Clerk of
the National Assembly (two (2) Mark each) l0 marks

2 Adequacy and quality ofthe proposed methodology, and work plan
in responding to the Terms of Reference (TORs):

a) Consultant's Organization and experience- FORM TECH-2
-5 marks

b) Consultants suggestions and comment on the term of
reference (FORM TECH-3) -5 marks

c) Description of approach, methodology and work plan-
FORM TECH-4

Provide a detailed methodology for undertaking audit assignments
with clear indications of how the consultant shall cover each
activity highlighted in the Terms of Reference (TOR's) of this
assignment.

Proposed technical approach and Methodology - 5 marksI

ii. Work plan- 5 marks

iii. Organization and Staffing-5 marks

d) Proposed Work schedule and planning for deliverables-
(FORMTECH-5)

Bidders must breakdown each activity and show the deliverable,
duration and the personnel involved in each assignment and/or
activity. I 0 marks

35 Marks

3 Key Experts' qualifications and competence for the Assignment

TEAM LEADER:

(a) Must hold a Masters' Degree (Finance, Actuarial Science,
Economics or any other related course. 4 marks
Attach copy of academic certificate.

(b) Must have at least l0 years' experience in similar assignments.
(Attach detailed Curriculum vitae in the format provided in the
bidding document Form tech 68)

Above > l0 years' experience - 4 marks

Above > 6 years' experience < l0 years - 3 marks

Above > 4 years' experience < 6 years - 2 marks

Below 4 years......... ... ... ....0 marks

(c) Must have membership with ICPAK and a valid practicing

35 Marks
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Reference to
II'C Clause

PARTICULARS OF APPENDIX TO INSTRUCTIONS TO TENDERS

license and in good membership standing
attach copy olcertificate. 3 marks each

TECHNICAL STAFF
At least three Team Members (each proposed Team Member)

(a) Must hold a relevant Bachelors' degree in (Finance,
Actuarial Science, Economics or any other related course).
Attach copies of certificates- 2 Marks each

(b) Must demonstrate at least 5 years continuous similar
assignment experience. (Attach detailed Curriculum vitae
in the format provided in the bidding document Form tech
68) 3 Marks each

Above > 5 years 3 marks

Between 3-5 years I marks

Below 2 years 0 mark

(c) Must have membership and a valid practicing license and
good membership standing with ICPAK body
attach copy of certificate. 3 Mark each.

TOTAL 100

NOTE; The minimum technical score (ST) required to pass is TSoh.The firm should attain the
minimum cut off score of 751100 and above so as to proceed to financial evaluation. The
technical scores shall be prorated to 80 Marks.

23.4 No online option for the opening ofthe financial proposal is offered

An official communication will be made on the date, place and time of opening the financial
proposals. The Proposals shall be opened publicly by the Procuring Entity's opening comnrittec
in the presence ofthe represcnlatives olthe Consultants and anyone else who chooses to attend.
Any interested party who wishes to attend this public opening should contact the Procuring
Entity.
At the opening, the names of the Consultants, and the overall technical scores, including thc
break-down by criterion, shall be read aloud. The F-inancial Proposals will then be inspected to
confirnr that they have remairred sealed and unopened. These Financial Proposals shall be then
opened, and the total prices rcad aloud and recorded. Copies of the record shall he sent to all
Consuhants who submitted Proposals.
Only the financial proposals of the firms that score 7 5"h and above shall be evaluated for
responsiveness.
The financial proposals of firms that score below 757o shall remain sealed and unopened
and will be returned to the bidders after the conclusion of the procurement process.

25.2 For the evaluation, the Procuring Entity will include separate items ol (a) all local identifiable
indirect taxes such as sales tax, excise tax, VAT, or similar taxes levied on the contract's
invoices; and (b) all additional local indirect tax on the remuneration of services rendered by
experts.

If a Contract is awarded, at Contract negotiations, all such taxes will be discussed, finalized
using the itemized list and included in the Contract amount as a separate line, also indicating
which taxes shall be paid by the Consultant and which taxcs are withheld and paid by the
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Reference to
ITC Clause

PARTICULARS OF APPENDIX TO INSTRUCTIONS TO TENDERS

Procuring Entity on behall'ol'the Consultant

26.1 The single cunency for the conversion ofall prices expressed in various currencies into a single

one is: Kenya Shillings.

The official source ofthe selling exchange rate is: The Central bank of Kenya

The date ofthe exchange rate is: The deadline date for Subntission of the Tenders.

29.1
(QCBS only)

The lowest evaluated Financial Proposal (Fm) is given the maximum financial score (Sf) of
100.

The formula for determining the financial scores (Sf) of all other Proposals is calculated as
following:
Sf = 100 x Fm/ F, in which "Sf is the financial score, "Fm" is the lowest price, and "F" the
price of the proposal under consideration.

The weights given to the Technical (T) and Financial (P) Proposals are:
T = 180'/fl, and
P =?0n
Proposals are ranked according to their combined technical (St) and financial (Sf) scores using
the weights (T: the weight given to the Technical Proposal; P: the weight given to the
Financial Proposal; T+P: l)asfollowing: S:St xTYo+ Sf x P%.

3l The Standstill Period shall be: 14 days

The procedures for making a procurement related complaint are detailed in the Public
Procurement and Asset Disposal Act and Regulations. If a Consultant wishes to make a
procurement related complaint or appeal, the Consultant shall submit its complaint to the Public
Procurement Administrative Review Board.

D. Negotiations and Award

32 Expected date and address for contract negotiations:

Date: [To be advised by the procuring entity upon recommendation of award]
Address:

Protection House, l3'h Floor
At the Junction of Haile Selassie and

Parliament Road
Nairobi

The firm's proposal that scores the highest combined technical and financial score shall
be recommended for award.
The firm achieving the highest combined technical and financial score will be invited for
negotiations to discuss the terms and conditions of the contract.
The procuring entity shall notify the successful tenderer of the award for its acceptance
which award shall then be tabled before the National Assembly for approvaUappointment
in accordance with Article 226 (4\ of the Constitution. The award shall not be final until
the National Assembly passes a resolution appointing the successful tenderer.

35.2 Expected date for the commencement ofthe Services:

Date: To be agreed upon by lhe parties after signing of the contract.

At Parliament building, At the Junction of Hoile Selassie and Parliament
Road

36 I The publication of the contract award inlormation following the completion ol the contract
negotiations and contract signing willbe done as following:
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Reference to
ITC CIause

PARTICULARS OF APPENDIX TO INSTRUCTIONS TO TENDERS

The publication will be done within 30 days after the contract signing

37 I The procedures for making a Procurement-related Complaints are detailed in the "Regulations"
available from the PPRA Website www.ppra.go.ke or email complaints@ppra.go.ke. If a

Tenderer wishes to make a Procurement-related Complaint, the Tenderer should submit its
complaint following these procedures, in writing (by the quickest means available, that is either
by hand delivery or email to:

Director General,
Public Procurement and Regulatory Authority,

info@ppra.go.ke, complaints@ppra.go.ke

In summary, a Procurement-related Complaint may challenge any of the following

(i) the terms of the Tender Documents; and

(ii) The Procuring Entity's decision to award the contract.
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SECTION 3. TECHNICAL PROPOSAL _ STANDARD FORMS

lNotes lo Consullunt shown in brackels ll throughout Scction 3 proviile guidance to the Consultant to prepare the
Tcchnical Proposall thcy slrould not appear on thc Proposals to be suhrnittcri. )

L t'ORMTIICH-l:'I'ECHNICAL PROPOSALSUBMISSION FORM

{ Location, Datc I

l'o: INume ctntl uddress ol'Pro<'uring L)ntitlJ

Dcar Sirs:

We, the undersigned, oll'er to provide the consulting services for finscrt title of a.ssignmcntl in accordance with your
RFI' dated finscrt DateJ and our Proposal. We arc hereby submitting our Proposal, which includes this Technical
Proposal and a Financial Proposal sealed in a separate envelope.

tl.l- the Consultunt is o joint wnture, insert the .follov'ing: We ure suhnritting om' Proposal in a.ssocicttion/u.s u
L'onsorliunt/us u joinl venlure with: {lnsert u li.sl v,ith litll nanre and lhe legal uddress o.l'each mcmber, and indit'ute
tha lead member). ll/e hurc ultuclrcct u t'ttp.v {inscrt: "o.f our lctter of intent to form a joitrt t'cnture" or, i./ o Jll i.s

alread.t, .fitrned, "of thc JV agrcemenl'J signed by every participating member, which details the
likely legal structure ofand the conllrnration ofjoint and severable liability of the members of the said joint venture.

OR

{lf the Consultant's Proposal includes Sub-consultants. insert the fbllowing: } We are subnritting our Proposal with
the lollowing firtns as Sub-consultant s: {insert a list v'ith.fitll nume and addt"e.s.s oJ ettch Sul>consultont. }

We hereby declare that:
a) AII the information and statements made in this Proposal are true and we accept that any misintcrpretation or

misrepresentation contained in this Proposal may lead to our disqualification by the Procuring Entity or maybe
sanctioned by the PPRA.

b) Our Proposal shall be valid and remain binding upon us for the period of time specified in the Data Sheet.
Clause 12. l.

c) We have no conflict of interest in accordance with ITC3.
d) We meet the eligibility requirements as stated in ITC6, and we confirm our understanding of our obligation to

abide by the Govemment's policy in regard to corrupt, fraudulent and prohibited practices as per lTC5.
e) In competing for (and, if the award is made to us, in executing) the Contract, we undertake to observe the laws

against fraud and comrption, including bribery, as well as laws against anti-competitive practices, including
bid rigging in force in Kenya: we hcreby certi$r that we have taken steps to ensure that no person acting for us
or on our behalfengages in any type of lrraud and Com:ption or anti-competitive practices.

f) We confirm that we are not insolvent, in receivership, bankrupt or on the process ol being of being wound up.

S) The Consultant shall declare in the l-echnical Proposal Submission Form, that in competing for and executing
a contract, it shall undertake to observe the laws of Kenya against fraud and corruption including bribcry, as
well as against anti-competitive practices including bid-rigging.

D Wc are not guilty of any serious violation of fair employment laws and practiccs. We undertake to
observe the laws of Kenya against liaud and corruption including bribery, as well as against collusive
and anti-competitive practices, including bid rigging. To this efl'ect we have signcd the "Certificate of
Independent Proposal Detennination" attached below. We also undertake to adhere by the Code of
Ethics fbr persons participating in Public Procurement and Asset Disposal Activities in Kenya, copy
available tiom (specil.i' websita) during the
procurement proccss and the exccution of any resulting contract.

(h) We, along with any ofour sub-consultants are not subject to, and not controlled by any entity or individual that
is subject to, a temporary suspension or a debarment irrposed by the PPRA.

(i) Except as stated in the ITCI2 and Data Sheet, we undertake to negotiate a Contract on the basis ol'the proposed
Key Experts. We accept that the substitution of Key Experts lbr reasons other than those slated in ITC Clause l2
andlTCClause29.3 and 29.4 ntay lead to the tcrmination of C'ontract negotiations.

() Our Proposal is binding upon us and sub.ject to any nrodifications rcsulting lionl the ('ontract negotiations.
(k) We understand that the Procurin-u Entity is not bound to acccpl any Proposal that it receives.
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We undertake, if our Proposal is accepted and the Contract is signed, to initiate the Services related to the assignment
no later than the date indicated in Clause 32.2 of the Data Sheet.

We remain,

Yours sincerely,

Authorized Signature (ln./ull and
initials): Name and Title of Signatory:
Name of Consultant (cttnpany's name or JV's
name):
Contact information (phone and e-mail):

{For a joint venture, either all members shall sign or only the lead member. in which case the power of attorney to
sign on behalf of all members shall be attached)
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5

2 CERTIFICATE OF INDEPENDENT PROPOSAL DETERMINATION

l. the undersigned, in submitting the accompanying TIiCHNI('AL PROPOSAI- SUBMISSION FORM to the
Nunte ol Pntctu'ing [! nt it.r']

tlor: fName urul numlrcr fi'tanderJ in response to the requcst
lbr tenders made by: /Na ne of Tendcrcr/ do hereby make the
Ibllowi ngstatementsthat lcertil ytobetrueandcompleteinevcryrespect :

I certity, on behall ol anle (f Tcndcrerl thut:

2. I have read and I understand the contents of this Certificate;

4

3

2 I understand that the Tender will be disqualified if this Certificate is found not to be true and complete in every
respect;

I am the authorized representative of the Tenderer with authority to sign this Certificate, and to submit the
Tender on behalf of the Tenderer:

For the purposes of this Certificate and the Tender, I understand that the word "competitor" shall include any
individual or organization, other than the 1'enderer, whether or not affiliated with the Tenderer, who:
. Has been requested to submit a Tender in response to this request for tenders;
. could potentially submit a tender in response to this request for tenders. based on their qualifications. abilities

or experience;

The Tenderer discloses that [check one of the following, as applicable]:
. The Tenderer has arrived at the Tender independently fronr, and without consultation, communication,

agreement or arrangement with, any competitor;
. l'he l'enderer has entered into consultations, communications, agreemenls or arrangements with one or more

competitors regarding this request for tenders, and the Tenderer discloses, in the attached document(s),
complcte details thereof, including the names of the competitors and the nature of, and reasons lbr, such
consultations, communications, agreenrents or arrangements;

In particular, without timiting the generality of paragraphs(5 )(a) or (5) (b)above, there has been no consultation,
communication, agreement or arrangement with any competitor regarding:
. prices;
. methods, factors or lormulas used to calculate prices;
. the intention or decision to submit, or not to submit, a proposal; or
. the submission ofa proposal which does not meet the specifications ofthe request for proposals; except as

specifically disclosed pursuant to paragraph(5)(b) abovel

ln addition, there has been no consultation, communication. agreement or arrangement with any conlpetitor
regarding the quality, quantity, specifications or delivery particulars of the works or services to which this RFP
relates, except as specifically authorized by the procuring authority or as specifically disclosed pursuant to
paragraph(5)(b) above;

The tcrms of the RFP have not been, and will not be, knowingly disclosed by the Consultant, directly or indirectly,
to any competitor. prior to the date and time of the official proposed opening, or of the awarding of the Contract,
which ever comes first. unless otherwise required by law or as specifically disclosed pursuant to paragraph(5)(b)
above.

Name

Title

6

7.

8

f)ate
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3 APPITNDIX 1'O ['ORM OI,- PROPOSAt, ON F-RAUD AND CORRUPl'rON CLAUSE (for
information)

(Appcndir shull not be mtxlifiull

Purpose

the government ol'Kenya's Anti-Corruption and Ilconomic Crime laws and their sanclion's policies and procedures.
Public ProcuremL'nt and Asset Disposal Act (no. j-l of 2015) and its Regulation, and any other Kenya's Acts or
Regulations related to Fraud and Corruption, and similar offences, shall apply with respect to Public Procurement
Processes and Contracts that are governed by thc laws ol Kenya.

Requirements

The Government ol'Kenya requires that all parties including Procuring Entities, Tenderers. (applicants/proposers),
Consultants, Conlractors and Suppliers; any Sub-contractors, Sub-consultants, Service providers or Suppliers; any
Agents (whether declared or not); and any of their Personnel, involved and enuaged in procurement under Kenya's
Laws and Regulation. observc the highest standard of ethics during the procurement process, selection and contract
execution of allcontracts,and refrain liom lrraud and Colruption and fully comply with Kenya's laws and Regulations
as per paragraphs l.l above.

Kenya's public procurement and asset disposal acl (no.-l3 d 2015) under Section 66 describes rules to be fbllowed
and actions to be taken in dealing with Corrupt. Coercive, Obstructivc, Collusive or Fraudulent practices, and
Conflicts ol Interest in procurement including consequences lor offences committed. A few of the provisions noted
below highlight Kenya's policy of no tolerance for such practices and behavior:

(l) a person to whom this Act applies shall not be involved in any corrupt, coercive, obstructivc. collusive or
liaudulent practice; or conflicts of inlerest in any procurernent or asset disposal proceeding;

Q) A person referred to under sub section ( I ) rvho contravenes the provisions olthat sub-section commits an ol-fbnce;

(3) Without limiting the generality of the subsection ( l) and (2), the person shall be: -
a) disqualified from entering into a contract for a procurement or asset disposal proceeding; or
b) if a contract has already been entered into with the person, the contract shall be avoidable;

(4) The voiding ofa contract by the procuring entity under subsection (7) does not limit any legal remedy the
procuring entity may have;

(, An employee or agent of the procuring entity or a member of the Board or committee of thc procuring enlity
who has a conflict of interest with respect to a procurement-
i) Shall not take part in the procurement proceedings;
ii) shall not. after a procurement contract has been entered into, take part in any decision relating to the

procurement or contract; and
iii) Shall not be a sub-contractor for the tender to whom was awarded contracl, or a menrber of the group of

tendercrs to whom the contract was awarded, but the sub-contractor appointed shall meet all the
requirements olthis Act.

(6) An employee, agent or member described in subsection ( l) who refrains lrom doing anything prohibited under
that subsection, but for that subsection, would have been rvithin his or hcr duties shall disclose the conflict of
interest to the procuring entity;

A Ifa person contravenes sub section ( l) with respect to a conflict of interest described in subsection (5)(a) and
lhe contracl is awarded to the person or his relative or to another person in whom one of them had a direct or
indircct pecuniary interest, the contract shall be terminated and all costs incurred by thc public entity shall be
made good by the awarding oflicer.

(tt) Incompliance with Kenya's laws, regulalions and policies mcntioned above. the Procuring [Jntily:

a) I)efines broadly, lbr the purposes ol'the above provisions, the tcrms set forth below as lbllows:
i) "corrupt practice" is the ofl'ering, giving, receiving, or soliciting. directly or indircctly, ol'anything

of valuc to influencc impropcrly the actions of'another party;

ii) "fraudulcnt practice" is any act or ornission. including nr isrepresentation. that knou'ingly or
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rccklessly nrislcads. or atlempts to rnislead, a pafty to obtain financial or otlrcr benefit or to avoid an

obligation;
iii) "collusive practice "is an arrangemenl between two or more parties designed to achieve an

impropcr purposc, including to influcnce irnproperly the actions ol'another party;

iv) "coercive practice" is inrpairing or harming, or thrcatening to impair or harrn. dircctly or
indirectly, any party or lhe property olthe party to influence improperly the actions ol'a party;

v) "obstructive praclice" is:

i) deliberately destroying, I'alsifying. altering, or concealing of evidence material to the
investigation or making false statements to investigators in order to materially impede
investigation by Public Procurement Regulatory Authority (PPRA) or any other appropriate
authority appointed by Government of Kenya into allegations of a comrpt, fraudulcnt, coercive.
or collusive practice; and/or threatening, harassing, or intimidating any party to prevent it lrom
disclosing its knowledge of matters relevant to the investigation or from pursuing the
investigation; or

ii) Acts intended to materially impede the exercise of the PPRA's or the appointed authority's
inspection and audit rights provided for under paragraph 2.3e. below.

b) Defines more specifically. in accordance with the above procurement Act provisions set fbrth for
fraudulent and collusive practices as follows:

"fraudulent practice" includes a rn isrepresentation oftact in order to influence a procurement or disposal
processortheexerciseofacontracttothedetrimentollheprocuringentityorthetendererorthecontractor,
andinc ludescollusivepract icesamongsttendererspriortoora ftertendersubmissiondesignedtoestablish tender
prices at artificial non-conrpetitive levels and to deprive the procuring entity of the benefits of free and
open competition.

c) Rejects a proposal or award'of a contract if PPRA determines that the firnr or individual recommended for
award, any of its personnel, or its agents, or its sub-consultants, sub-contractors, service providers,
suppliers and/ or their employees, has, directly or indirectly, engaged in corrupt, fiaudulent, collusive,
coercive, or obstructive practices in competing for the contract in question;

d) Pursuant to the Kenya's above stated Acts and Regulations, may sanction or debar or recommend to
appropriate authority (ies) lbr sanctioning and debannent ofa firm or individual, as applicable under the
Acts and Regulations;

e) Requires that a clause be included in Tender documents and Request for Proposal documents requiring (i)
Tenderers (applicants/proposers),Consultants, Contractors. and Suppliers and their Sub-contractors, Sub-
consultants, Service providers, Suppliers, Agents personnel, permit the PPRA or any other appropriate
authority appointed by Government ofKenya to inspect'all accounts, records and other documents relating
to the procurement process, selection and./or contract execution, and to have them audited by auditors
appointed by the PPRA or any other appropriate authority appointed by Government ofKenya; and

f) Pursuant to Section 62 of the above Act, requires Applicants/Tenderers to submit along with their
Applications/Tenders/Proposals a "Self-Declaration Form" as included in the procurement document
declaring that they and all parties involved in the procurement process and contract execution have not
engaged/will not enSage in any corrupt or fraudulent practices.

c.\prassing intcrast in

lo en.t erisling <:(ltlr0('1.

aul .tile vi.rits: ottd oltoining thinl pu14 verilicutiort of in/brntation.
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3. FORM TECH-2: CONSULTANT'S ORGANIZATION AND EXPERIENCE

Forrn 'l'E(lH-2: a briel description ol'the ('onsultant's organization ancl an oullinc of the rcccnt cxpcrience of the
Consultant that is most relevant to thc assignment. In the case ol'a.ioint venture, inlirrnration on similar assignments
shall be provided lbr cach partncr. For each assignnrcnt, the outlinc should indicate thc nanres ol'thc Consultant's
Key Experts and Sub-consultants who participated, the duration of the assignment, the contract amount (total and. if
it was done in a fbrm of a joint venturc or a sub-consultancy, thc amount paid to the Consultant), and thc Consultant's
role/involvement.

A - Consultant's 0rganization

Providc hcre a bricf dcscription olthe background and organization cll'your company, and-in case o1'a joint
venture-of each mcmbcr fbr this assignment.

B - Consultant's Experience

L List only prcvious similar assignments successlully completed in the last I

z

3.

lyears

List only those assignmerrts for which the Consultant was lcgally contracted by the Procuring Entity as a

company or was onc of the joint venrure partners. Assignments completed by the Consultant's individual
experts working privately or through other consulting firrns cannot be clainred as the relevant experience of
the Consultant, or that of the Consultant's partners or sub-consu ltants, but can bc claimed by the Experts
themselves in the ir Curriculum Vitae (CV).

The Consultant shall substantiate their claimed experience by presenting copies ofrelevant documents such as
the form ofcontract (not thc whole contract), purchase order, service order, performance certificate. etc.; which
shall be included in the ro osal as rt of Form TeL'h 7 Manduton' Documenton' Evide nc'c

Assignment name Approx. value of the contract [KES, US$ etc.l:

Country Duration of assignment (months)

Name ol Procuring Entity Total Nq of staff-months of the assignment

Contact Address
Email:

Approx. value ofthe services provided by your firm under the contract

Start date (month/year)
Completion date:

Na ol professional staff-months provided by associated Consultants

Role on Assignment:
(E.g. Lead Member in ABC JV, or
Sole Consultont):

Name of senior professional staff of your firm involved and functions
performed:

Narrative description ol Assignment

Description of actual services provided by your staff within the assignment

Name of Consulting Firm Name and Title of Signatory
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3 FORMTECH-3: COMMENTS AND SUGGES'I'IONS

Irornr 'l'ECI"l-3: The Consultant to provide commcnls and suggcstions on the Temrs of Ret'erence, counterpart
stalT and facilitics to be provided by the Procuring Entity that could improve the quality/eff-ect ivcne ss of the
assignmL'nt; and on requirements for counterparl stalT and facilities, which are provided by the Procuring
lintity. including: administrative support, office space, local transportation, equipment, data, etc.

A - On the Terms of Reference

{lmproventenls b the Terms of Refbrence, il anl}

B - On Counterpart Staff and Facilities

{lnc'lude contmcnls on counterpart stqlf andfitt'ilities to be provided by the Procuring Entit.v. For etamplc,
adminislratite support, tffice space, loc'al lransportatktn, equipnrenl, data, background reporls, etc., il an,)

FORMI.ECI{-4: DESCRIPTION OF APPROACH. METHODOLOGY. AND WORK PLAN

Form TECII4: a description of the approach, methodology and work plan in responding to the temls of
reference lor performing the assignment, including a detailed description ol the proposed methodology and
stafling for training. if the Terms of Reference specify training as a specific component of the assignment.

{The structure ol your Technical Proposal:

a) Technical Approach and Methodology

b) Work Plan

c) Organization and Staffing)

4

i) Tech n i cal A p p roac h an d Mel hodolom' {Pleasc cxpluin your understunding oJ' the ob.jectives ol the
assignment as o lined in the Ternts of' Refcrence OOR), the technical approach, und the
nrcthodologv t'ou v'ould adopt Jbr implementing lhe ktsks to deliver the expected outpltt(s), and the
dcgree oJ'detail of'sut'h outltut. Pleose do not repeal/utp.v the TOR sin here.)

ii) llork Plun. {Please outline the plan for the implementation of the main activities/tasks of the
assignmcnt. their content and duration, phasing and interrelations, milestones (including interim
approvals by the Procuring Entity), and tentative delivery dates of their ports. The proposed work
plan should be consistent with the technical approach and methodology, showing your understanding
of the TOR and ability to translate them into a feasible working plan. A list of the final documents
(including reports) to be delivered as final output(s)should be included here. The work plan should be
consistent with the Work Schedule Form. )

iii) Orgunization and Sta.ffins. lPlease dcsc'ribe the structure and comltosition o.[ t'our team, inc'luding
the list o.f the Key Experts, Non-Ket, E-tperts and relevant lechnical and adntinistrative support stdt.j
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5 FORM TECH.S: WORK SCHEDULE AND PLANNING FOR DELIVERABLES

I-ist the deliverables with the breakdown for activities required to produce them and other benchmarks such as the Procuring Entity's
approvals. For phased assignments, indicate the activities, delivery ofreports. and benchmarks separately lor each phase.

2 Duration ofactivities shall be indicated in a form ofa bar chart

Months
Deliverables I (D-..)

2 3 4 5 6 7 8 9 n TOTAL

D-l f e.g., Deliverable #l: Report A

I ) data collection

2) drafting

3) inception report

4) incorporating comments

5)

6) delivery of final report to Procuring
Entity)

D-2 {e.g., Deliverable #2 )

N

IIIIIIIIIIIIIIIIIIIII

IIII
IIIrIIrIII

IIrI

I

IIII

i. Include a legend, if necessary, to help read the chart
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Expert's input (in person/month) per each Deliverable (listed in TECH-S) Total trme-input (in Months)
N" Name

Position D-l D-2 D-3 Home FieldD- Total

KEY EXPERTS
lHomel [2 monthl t l.0l I't .0tK-l {e.g., Mr. Abbbb} ITeam

Leaderl IFieldl [0.5 m] 1.2.51 t0l

K-2

K-3

N

Subtotal

NON.KEY EXPERTS

lHomelN-l
lFieldl

N-2

N

Subtotal

Total

I I
IItI
TIIIII

--I--I--I--I--IIII

IIIIIIII

IIIII
TtI

II IItl

tI
TI
-II-II

I-T-

rI
TIIrI

--I--I--I--IIII r

IIIIII

IItIIIII

-
-

II

t
6. FORMT ECH- 6,4: TEAM COMPOSITION, ASSIGNMENT, AND KEY EXPERTS'INPUTS

l.For Key Experts, the input should be indicated individually for the same positions as required under the ITC Data Sheet 21.2

2.Months are counted from the start of the assignment/mobilization. One (1) month equals twenty-two (22) working (billable) days. One working (billable) day shall be

not less than eight (8) working (billable) hours.

3"Home" means work in the office in the expert's country of residence. "Field" work means work carried out in Kenya, or outside the normal residence of the Expert in
Kenya or any other country outside the expert's country of residence.

I Full time input 1777777 Part time input
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Position Title and No {e.g., K-1, Team Leader}
{ I nsert full name}Name of Expert

I dav/month/vear )Date of Birth
Country of Citizenship

7. FORM TECH-6B: CURRICULUM VITAE CV

Educalion: {List c'ollegehtniversiy,or other specialized educution, giving nanres ol eductttionul inslitutions, dates
u t tc nded. de gree (s)/di p I on a (s) obtai ned )

Employment record relevant to the assignment {Starting with present position, list in reverse order. Pleuse pro't,ide
dutes, nume of entploving organization, titles oJ positions held, 4'pes of at'tivities perJbrned and location of the
assignment, uttcl contucl information of previous Procuring Entih,'s and emploving organizalion(s) v'ho can be

conlac'led.fbr refcrenc'es. Pasl entplo.yment lhut is not relewtnl to the ossignment does nol need lo be included.l

Period Employing organization and your title/position
Contact Infor for references

Country Summary of activities performed
relevant to the Assignment

[e.g., May
20ll-
present]

[e.g., Ministry of
to...

advisor/consultant

For references: TeI........
Bbbbbb, deputy manaserl

/e-mai1......; Mr

Membership in ProfessionaI Associations and Publicatrons

Language Skills (indicate only languages in which you can work)

Detailed Tasks Assigned on Consultant's Team of
Experts:

Reference to Prior Work/Assignments that Best Illustrates
Capability to Handle the Assigned Tasks

{List all deliverables/tasks as in TECH- 5 in
which the Expert will be involved)

Adequacy for the Assignment

Expert's contact information :(e-mail

Certification:

phone

l, the undersigned, certify that to the best of my knowledge and belief, this CV correctly describes myself, my
qualifications, and my experience, and I am available to undertake the assignment in case ofan award. I understand
that any misstatement or misrepresentation described herein may lead to my disqualification or dismissal by the
Procuring Entity, and/or sanctions by the PPRA.

Name of Expen Signature_ Date

Name of authorized Signature

{day / month/year}

Date

Representative ol the

Consultant (the same who signs

the Proposal
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a
& ' FORMTECH-7: MANDATORY SUPPORT DOCUMENTS

[The Consultant shall use this.fbrm to submit all the requirecl support doamtentant evidence as required in
the RFP, especially the mandutory and eligibility criteria specified in the Dqtu Sheet ITC 2l .lJ

a) Certificate oflncorporation/Certificate of Registration

{lnsert here a copy o/ ccrtificate ofincorporation or registralion}

b) Tax Compliance Certificate

{Consultant to insert a copy ofthe tax compliance certificate /|om Kenya Revenue Authority or
similar body in the case oJ foreign consuking.firmsrt

c) Practice License or Certificate for the Firm

{ If required, Consullant lo insert a copy of the.firm's practice license or registration cerlificate issued
by the professional body specified under Data Sheet ITC 2 L I )

d) Similar Consulting Assignments Experience

{Consultant to insert here copies of the form of contract, purchase order, service order, and
performance certificate or similar evidence of similar assignments carried out by the .firm. The
assignments shall be the same as those provided under FORM TECH 28)

e) AcademicCertificates

{Consultant to insert copies of the required relevanl academic certificates relevont to the assignmenl

for all the key experts)

0 ProfessionalCertificates

{Consultant to insert copies ofprofessional certificales and relevanl short-term trainings to
demonslrate professional qualifications.for all the key experts)

g) Professional Membership of Key Experts

{If applicable, Consultant to insert copies of professional membership cerlificale.for its kev experts}

h) Certificate of Independent Proposal Determination

(The Form is available on Tech F)RM TECH-t: TECHNI:AL pRoposAL suBMtssloN FoRM).
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FORM TECH . 8: SELF-DECLARATION FORMS

FORM SDI

SELF DECLARATION THATTHE PERSON/TENDERER IS NOT DEBARRED IN THE MATTEROF
THE PUBLIC PROCUREMENT AND ASSET DISPOSAL ACT 2015.

i

. . .., of Post Office Box
in the Republic of ......

,...... being a resident of
do hereby make a statement as

(lnsert name of the Company) who is a Bidder in respect of Tender

. (lnsert tender title/description) for. . . .. . . .. . . . .. . (lnsert name

follows: -

L THAT I am the Company Secretary/Chief Executive/Managing Director/Principal Officer/Director of

No.
. for

of the Procuring entity) and duly authorized and competent to make this statement

2 TTLAT the aforesaid Bidder, its Directors and subcontractors have not been debarred from participating in
procurement proceeding under Part IV ofthe Act.

3. THAT what is deponed to here in above is true to the best of my knowledge, information and belief,

(Title) (Signature) (Date)

Bidder Official Stamp

37



FORM SD2

SELF DECLARATION THAT THE PERSONTTENDERER WTLL NOT ENGAGE IN ANY CORRUPT OR
FRAUDULENT PRACTICE.

ofP. O. Box
in the Republic of ......

...........being a resident of
do hereby make a statement as follows: -

2

3

4

THAT I am the Chief Executive/Managing Director/Principal Officer/Director of. . . . . . . . . ....
(insert name of the Company) who is a Bidder in respect of Tender No,

i;; -t- . -: a;;;;;;;ii,i;l;i;;;;;:,);;;;;,{ilii"^f{ilii'l(,f;i:*":!^
competent to make this statement.

T!-IAT the aforesaid Bidder, its servants and/or agents /subcontractors will not engage in any corrupt or
fraudulent practice and has not been requested to pay any inducement to any member of the Board,
Management, Staff and/or employees and/ or agents of....... (insert name of the Procuring
entity) which is the procuring entity.

THAT the aforesaid Bidder, its servants and/or agents /subcontractors have not oflered any inducement to any
member of the Board, Management, Staff and/or employees and/or agents of......... ....... ......... (name of the
procuring entity).

TFIAT the aforesaid Bidder will not engage ftras not engaged in any corosive practice with other bidders
participating in the subject tender.

5. THAT what is deponed to herein above is true to the best of my knowledge information and belief

(Title) (Signature) (Date)

Bidder Official Stamp
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DECLARATION AND COMMITMENT TO THE CODE OF ETHICS

of the Business/ Company/Firm) ............. ......... declare that Ihave read and fully
understood the contents of the Public Procurement & Asset Disposal Act,20l5, Regulations and the Code of Ethics
for persons participating in Public Procurement and Asset Disposal Activities in Kenya and my responsibilities under
the Code.

I do here by commit to abide by the provisions of the Code of Ethics for persons participating in Public
Procurement and Asset Disposal.

Name of Authorized signatory

Position

Office address.

E-mail..........

Name of the Firm/Company

Date.............

(Compony SeaU Rubber Stanp where applicable)

Witness

Name

Telephone

Sign

Date
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FORM TECH - 9: TENDER-SECURING DECLARATION FORM {r 46 and 155(2)}

IThe Bidder shall complete this Form in accordance with the instructions indicated]

Date:........

Tender No

To:...........,

...Iinserl late (as du.t,, month ond 1,ea,'1 of Tendcr Submission]

,.............Ii nsert nunr ber ol tenderi ng processJ

Iinsert conrplete name of Purchaser]

z

I/We. the undersigned, declare that

l. I lWe understand that, according to your conditions, bids must be supported by a Tender-Securing Declaration

I /IVe accept that I/we will automatically be suspended from being eligible for tendering in any contract with
the Purchaser or the period of time of[insert number of months or years] starting on[insert date].if we are in
breach of our obligation (s)under the bid conditions, because we-(a) have withdrawn our tender during the

period of tender validity specified by us in the Tendering Data Sheet: or (b) having been notified of the

acceptance ofour Bid hy the Purchaser during the period of bid validity,(i) fail or refuse to execute the Contract,
if required, or (ii) fail or refuse to furnish the Performance Security, in accordance with the instructions to
tenders.

I / We understand that this Tender Securing Declaration shall expire if we
are not the successful Tenderer (s), upon the earlier of:
a) Our receipt ofa copy ofyour notification of the name ofthe successful Tenderer; or
b) Thirty days after the expiration ofour Tender.

LtVe understand that if I am /we arelin a Joint Venture, the Tender Securing Declaration must be in the name

of the Joint Venture that submits the bid, and the Joint Venture has not been legally constituted at the time of
bidding, the Tender Securing Declaration shall be in the names of all future partners as named in the letter of
intent.

Signed

Capacity / title (director or partner or sole proprietor, etc.)

Name:.........

Duly authorized to sign the bid for and on behalfof

Dated on .... day of......

Seal or stamp

Iinsert complete name of' Tenderer]

[Inscrt date of signingJ

3.

4
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SECTION 4. FINANCIAL PROFOSAL - STAI\DARD FORI}TS

{Notes to Consultant shown in brackets {....} provide guidance to the Consultant to prepare the Financial Proposals;
they should not appear on the Financial Proposals to be submitted.)

Financial Proposal Standard Fomrs shall be used for the preparation ofthe Financial Proposal according to the
instructions provided in Section 2.

FIN-I Financial Proposal Submission Form

FIN-2 Summary of Costs

FIN-3 Breakdown of Remuneration

FIN-4 Reimbursable expenses
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FORM FIN-l: FINANCIAL PROPOSAL SUBMISSION FORI\{

FORM FIN-l: FINANCIAL PROPOSAL SUBMISSION FORM
(Anrended and issued pursuant to PPRA CIRCULAR No. 02/2022)

l'o
{Location, Date }

IName and addrcss of Procuring Entity]

Dear Sirs

We, the undersigned, ofler to provide the consulting services lbr................... Insert tillc ol ussignnentl
in accordance with your Requesl lor Proposal dated............... finse,rt Dutal and our Technical Proposal.

Our attached Financial Proposal is for the amount of.................... . llndicute the corresponding to the
anount c'urrencyl {lnsert anrounls in v'ords and.figurcsl, including of all taxes in accordance with ITC24.2 in the
Data Shcet. The estimated amount of local taxes is............ llnsert current'|1 llnsert qnowtt in v'ctrtls and
figures\.
lPlease notc thut all unututtts shall bc lhe same us in Fornr FIN-2].

Our Financial Proposal shall be valid and remain binding upon us, subject to the modifications resulting from
Contract negotiations, for the period of time specified in the ITCl2.l Datasheet.

We commit to provide to the procuring entity the Beneficial Ownership Information in conformity with the Beneficial
Ownership Disclosure Form upon receipt of notification of intention to enter into a contract in the event we are the
successful tenderer in this subject procurement proceeding.

Commissions and gratuities paid or to be paid by us to an agent or any third party relating to preparation or
submission of this Proposal and Contract execution, paid if we are awarded the Contract, are listed below:

Name and Address, Amount and Purpose of Commission of Agents, Currency or Gratuity

{lf no payments are made or promised, add the following statement: "No comnrissions or gratuities have been or
are to be paid by us to agents or any third party relating to this Proposal and Contract execution.")

We understand you are not bound to accept any Proposal you
receive. We renraiq
Yours sincerely,

Signature................... (rl Con.sultant's duthorized reprcsentdlive) {ln./iill und initials}: Full name:

linsertfull nante ofctuthorized representalivelTitle: .................. tinserl tille/ posilion oJ-uuthorized
rcpresc tdtivc)
Name of Consultant.................. (conpan.1''s nume or JV's nume): C.apacity: .................. {insert thc person's
c'apacitt, to sign./br the Consultantl Physical Address: {insert the uuthorizcd representative's
addrcss)
Phone: .................. tinsert the aulhorized representat ive's phone und.lit nunrlrcr, ifupplicuble] Email

{insert the uuthorized represe tdtite's email uddress}

{For a joint ve ntur(, aither ctll mcntbers shall sign or onl.t thc leud membcr/consullunt, in v hich utse the power
<tl'ultorncy lo sigtt otr hchul/'tf'ull nre mlrcrs shull be uttut'hed I
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FORM FIN-2: SUMMARY OF COSTS

Item Description Cost ofthe Financial Proposal

Cost of the financial proposal for the provision of Audit
Services for the Financial Statements for the Financial
Y ear 2025 -2026, 2026 -2027 & 2027 -2028 and staff car
loan scheme and Mortgage and Loan Scheme for the
Fi nanci a I Y ear 2025 -2026, 2026 -2027 & 2027 -2028

Consultant must state the proposed costs in
accordance with ITC 16.4 of the data sheet:

delete columns which are not used

Including

I

(1) Financial Statements 2025-2026 and Staff car loan

scheme and Mortgage and Loan Scheme for 2025-2026

Subtotal inclusive of VAT and all applicable taxes

including 0.03% Public Procurement capacity building
levy

(l) Financial Statements 2026-2027 and Staffcar loan
scheme and Mortgage and Loan Scheme for 2026-2027

Subtotal inclusive of VAT and all applicable taxes

including 0.03% Public Procurement capacity building
levy.

4,

(1) Financial Statements 2027-2028 and Staffcar loan
scheme and Mortgage and Loan Scheme for 2027-2028

Subtotal inclusive of VAT and all applicable taxes

including 0.03% Public Procurement capacity building
levy.

Total Cost (Grand Total) of the Financial Proposal

(Should match the amount in Form FIN-I)
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FORM FIN-3A: BREAKDOWN OF REMUNERATION

When used for Lump-Sum contract assignment, information to be provided in this Form shall only be used to
demonstrate the basis for the calculation of the Contract's ceiling amount; to calculate applicable taxes at contract
negotiations; and, if needed, to establish payments to the Consultant fbr possible additional services requested by the
Procuring Entity. This Form shall not be used as a basis for payments under Lump-Sum contracts.

A. Remuneration

No

Name

Position
(as in
TECH-
6)

Person-month
Remuneration
Rate

Time Input in
Person/Month
(from TECH-
6)

lCurrency
#l-asin
FrN-21

lCurrency
#2-asin
FrN-2)

{Currency#
3- as in
FIN-2\

lLocal
Currency-
as in FIN-
)l

Key
Experts

K-
I [Home]

lFieldl
K-
2

Non-
Key
E vnartc

N-
1

lHome)

N-
2 lFietd)

Total Costs
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FORM FIN 38: CONSULTANT'S REPRESENTATIONS REGARDING COSTS AND CHARGES

{This Form FIN 38 shall be used./br Time-Based contracts only. IJ'Lumpxm Contract is used, the Procuring Entit.v
shall delete the FORMFIN-38, FORM FIN-3C and FORM FIN-3Dfi'om the RFP before issuance to Consultunts)

Consultant: ........Counlrv:
Assignment: ........Date:

We hereby confinn that:

a) The basic fees indicated in the attached table are taken from the firm's pay roll records and reflect the current
rates ofthe Experts listed which have not been raised other than within the normal annual pay increase policy
as applied to all the Consultant's Experts;

b) attached are true copies of the latest pay slips ofthe Experts listed;

c) theaway-from-homeofficeallowancesindicatedbelowarethosethattheConsultanthasagreedtopayforthis
assignment to the Experts listed;

d) the factors listed in the attached table for social charges and overhead are based on the finn's average cost
experiences for the latest three years as represented by the firm's financial statements; and

e) said factors for overhead and social charges do not include any bonuses or other means of profit-sharing.

IName of ConsultantJ

Signature of Authorized Representative

Name: ............

Title: ..............

Date: ..............
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FORM 3C: FORM }.OR CONSULTANT'S REPRESENTATIONS REGARDING COSTS AI.ID CHARGES
tThi.s Forn F IN 3C shull be used for Time-Bused contt'acts only)

(Expressed in linsert name ofcunency*))

If more than one currency is used, use additional table(s), one for each currency)
Expressed as percentage of I

Expressed as percentage of4

{*
l.
2.

Personnel I 2 3 4 5 6 7 8

Name Position

Basic
Remuneration
Rate per
Working
Month./DayA'e
ar

Social
Charges

Overhea
dr

Subtotal Profit2

Away from
Home
Office
Allowance

Proposed Fixed
Rate per
Working
Month/DaylFlou
r

Proposed Fixed
Rate per
Working
Month./DaylHou
rl

Home Office

Procuring Entity's Country

IITIIIIIIITIIIIIITITIITIrTIIIIIIIIIIIIII
I
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IrORM FIN 3D: BREAKDOWN OF REMtINE,RA'I'ION RATES IFOR'IIME BAStl,D CONTRACTS ONLYI

l. Revierv of Remuneration Rates

l.l I'hc remuncration rates are madc up ol'salary or abase I'ec. social costs, overheads, profit, and any prenrium or
allowance that may be paid lbr assignments au,ay from headquarters or a homc ofllce. I:onn IIN3 C can be
used to provide a breakdown ol ratcs.

1.2 'l'he Form FIN 3C shall bc completed and attached to the Financial Fornr-3. As agrced at the negotiatiorrs.
breakdown sheets shall lbmr part of the negotiated Contract and included in its Appendix D or C.

1.3 At the negotiations the firnr shall be prc'pared to disclose its audited financial statements for the last three years,
to substantiate its rates. and accept that its proposed rates and other financial nratters are sub.iect to scrutiny.
The Procuring Entity is charged with the custody of govcrnment lunds and is cxpected to exercise prudcnce
in the expenditure ol'these funds.

t

't Rate

(i)

( ii)

details are discussed below:

Sir/a{r'is the gross regular cash salarl,<lr fee paid to the individual in the firnr's honre office. lt shall not
contain any prenrium lbr work away tionr headquarters or bonus, except where these are included bylaw
or government regulations.

Botutses are normally paid out ofprofits. Toavoid doublc counting, any bonuses shall not normally bc
included in the "Salary" and should be shown separately. Where the Consultant's accounting systenr is
such that the percentages of social costs and overheads are based on total revenue, including bonuses,
those percentages shall be adjusted downward accordingly. Where national policy requires that l3
months' pay be given for l2 months' work. the profit element need not be adjusted downward. Any
discussions on bonuses shall be supported by audited documentation, which shall be treated as

confidential.

( iii) Sotiul Churtles are the costs of non-morretary benefits and nray' include, intcr alia. social security
(including pension, medical. and lif'e insurance costs) and the cost ola paid sick andior annual leave. In
this regard, a paid leave during public holidays or an annual lcavc taken during an assignment il no
Iixpert's replacement has been provided is not considered social charges.

( iv) Col;t ol kut'e The principles of calculating the cost ol total days leave per annum as a percentage of
basic salary is normally calculated as follows:

l-eave cost as percentage of satary

Where w: weekends, ph = public holidays, v: vacation, and s = sick leave.

Please note that leave can be considered as a social cost only if the Procuring Entity is not charged lbr
the leave taken.

(v) Overhcuds are the Consultant's business costs that are not directly related to the execution ol the
assignment and shall not be reimburscd as separatc items undcr thc Contract. Typical items arc home
office costs (norr-billable time, time of senior Consullant's staf'f monitoring the project, rent of
headqua(ers' office. support staff. research, staff training. rnarketing, etc.), the cost of Consultant's
personnel not currently employed on revenue-earning projects, taxes on business activities, and business
promotion costs. During negotiations, audited financial statements, certificd as correct by an independent
auditor and supporting the last three years' over heads, shall be available for discussion, together with
detailed Iists of items making up the overheads and the percentage by which each relates 1o basic salary.
The Procuring Entity does not accept an add-on margin lor social charges, overhead expenses, etc. lbr
Experts who are not permanent employees of the Consultant. In such case, thc Consultant shall be
entitled only to administrative costs and a i-ee on the monthly payments charged lbr sub-contracted
Experts.

(vi) I>rortt is normally based on the sum of the Salary, Social costs, and Overheads. Il'any bonuses paid on a
regular basis are listed. a corresponding reduction shall bc nrade in the profit anlount. Profit shall not bc
allorved on travel or any other reimbursable expenses.

Anut'fionr ltone Offit'e Allov'once or Prcmiunr or Suhsi.stentc Alltntun<'as Some Consultanls pay
allowances to Experls working away lrom hcadquarters or outside ol'the honre office. Such allowances
are calculaled as a pcrcL'ntage ol'salary (or a I'ee) and shall nol draw over heads or profit. Sornctinres, hy
larv, such allowances may draw social costs. ln this case, the arnount ol this social cost shall still bc
shown under social costs. rvith thc'nct allorvancc shown separatcly.

(vii)
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} .I.'ORM I.-IN-4 BREAKDOWN O}'RI]IMBURSABLE

When used for Lump-Sum conlract assignmenl, inlormation to be provided in this Form shall only be used Io
dctnonstratc the basis tbr calculation of the Contract ceiling anrount, to calculate applicable taxes at contract
negoliations and, if needed, to establish payments to the Consultant for possible additional services requested by the
Procuring Entity. This form shall not be used as a basis lbr paymcnts under Lump-Sum contracrs. 'l'his lbrm shall be
filled lor'firne-Based Contracts to lorm the basis ofcontract negotiations.

B. Reimbursable Expenses_

NO
Type of Reimbursable
Expenses

Unit
Unit
Cost Quantity

{Cunency
# l- as in
FrN-2)

{Currency
#2-asin
FrN-2)

{Currency#
3- as in
FrN-2)

{ Local
Currency-
as in FIN-
,l

{e.g., Per diem
allowances** )

{Day}

{e.g.,
flights)

International
{Ticket}

{e.9., In/out airport
transportation )

{Trip}

{e.g., Communication
costs between Insert
place and Insert place)

{ e.g., reproduction of
reports)

{e.g., Office rent }

{Training of the
Procuring Entity's
personnel - if, required
in TOR)

Total Costs

l,egend.'
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SECTION 5. TERI\{S OF REFERENCE

REQUEST FOR PROPOSAL (RFP) - CONSULTANCY SERVICES ON REQUEST FOR
PROPOSAL FOR PROVISION OF EXTERNAL AUDIT SERVICES FOR THE OFFICE OF THE
AUDITOR GENERAL.
(a) Background,
(b) Objcctives ofthc assignnrcnt,

(c) Training (where appropriate),

(d) Scope of the Work/Services,

(e) Reports and Time Schcdule,

(0 Data Services, Personncl and Facilities to bc provided by the Client, and

(g) Terms of Payment.

I) BACKGROUND

Tlre National Assembly is established pursuant to Article 93 of the Constitution. Article 226(4) of lhe
Constitution mandates the National Assembly to appoint thc Auditors to carry out annual audits of the Office
of thc Auditor-General. The Auditor-General regional offices include Nairobi, Nakuru, Eldoret, Embu,
Kakamega, Kisumu, Garissa, Mombasa, Nyeri, Bungoma, Kisii and Machakos.

2) OBJECTIVES OF THE ASSIGNMENT
To identify a firm that will provide extemal audit services for the purpose of auditing the office of the Auditor

General on:-

a) The Financial statements period- 202512026,202612027 and202712028 Financial Years.

b) Staff Mortgage scheme and staff Car Loan Schemc Fund for the FY 202512026,, 202612027 and

2027t2028.

Table l: Mortgage and car loan scheme for 2025-2026
CO-OPERATIVE BANK

Table 2: Mortgage and car loan scheme for 2025-2026
HOUSING FINANCE CO.

I

Scheme Total No. of
loans issued

Total Amount
issued (Kshs.)

Total Receipts from
Exchequer (kshs)

Outstanding balance as

at 31.01.2026 (kshs)

Staff
Loan

Car 0 6,545,670.87

Staff
Mortgage

14 66.568,457.61 335,652,5t2.20

TOTAL 14 66,568,467.61 342,198,183.07

Schemc Total No. of
loans issued

Total Amount
issued (Kshs.)

Total Re ceipts from
Exchcqucr (kshs)

Outstanding balance as

at 31.01.2026 (kshs)

Staff
Loa n

Car 0 r 0,673,090.14

Staff
Mortgage

0 591,590,623.45

TOTAL 0 602,263.,713.59
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3) SCOPE OF WORI(SERVICES

' a) Scope

The auditor's responsibilities shall include the following: -

a) Conducting independent audit of the Organization's activities/operations in line with Intemational
Standards on Auditing and International Financial Reporting Standards and guidelines by Public Sector
Accounting Standards Board.

b) Expressing an opinion on whether the financial statements are prepared, in all material respects, in
accordance with the applicable financial reporting standards and frameworks, whether the Organization has
maintained proper books of accounts, and whether the accompanf ng financial statements give a true and
fair view of the financial position of the Trust.

c) Audit the moftgage and car loan scheme fund for the office of Auditor General from Financial Years
2025 I 2026, 2026 I 2027 and 2027 I 2028.

d) Reviewing and evaluating the Organization's internal control and risk management system and
advising Management and the Board on adequacy/effectiveness of the system, and proposals for its

_ improvement.

e) Reviewing adequacy of the Organization's Information Systems and related infrastructure.

' 0 Providing any other value-addition services consistent with the audit of the Organization.

a) Consultants Skills, Competencies and key staff

The consulting firm will provide an inter-disciplinary team of individuals or consultants that will bring together
combined expertise as enumerated in the below evaluation criteria. The consultant shall clearly indicate who
among his key personnel shall be the team leader ofthe consultancy. The lead consultant shall have experience
of leading an inter-disciplinary team of professionals; have excellent management, coordination, supervision
and report writing skills.

b) Required Profile of the Audit Firm

Bidding Firms will be required to meet the following criteria:

i. Be registered with lnstitute of Certified Public Accountants of Kenya and its partners must hold a current
Practicing Certifi cate.

ii. Have at least three partners who must be of good standing with ICPAK, while the Firm and its Partners should
not have been subject to any disciplinary action by ICPAK or other related professional bodies.

iii. Should have been in operation for a period ofat least five years and undergone a Quality Assurance Review by
ICPAK.

iv. Should demonstrate that it has the capacity, capability and experience required to undertake the audit within
required timelines.

. u. Demonstrated experience in auditing public sector institutions will be an added advantage.

4) REPORTS AND TIME SCHEDULE

' a) General

Various reports shall be prepared and submitted in the course ofexecution ofthe assignment. All reports will be produced
and submitted in electronic and hard copy to the respective Committee of Parliament. The relationship between the audit
firm and the institutions currently responsible for assignment, are set out here below:
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b) Progress Reports

The consulting firm shall prepare and submit progress rcports which shall detail all work performed during the reporling
period. These reports shall detail encountered and anticipated difficulties and delays in the work, their causes and
remedies proposed to solve them. All reports shall be in standard .A4.

c) Final Reports

A substantial final report will be drafted at the end of every phase of the assignment. It will incorporate all revisions
made during all the stages of the assignment.

d) Time frame

. The consulting firm shall submit a work program for the entire project with his proposal.

. The firm will be engaged for a period ofthree (3) years.

. The works shall be scheduled taking into account the Parliamentary Calendar so as to avoid conflict with other
Parliamentary programs. The Client shall provide its working program.

5) DATA SERVICES, PERSONNEL AND FACILITIES TO BE PROVIDED BY THE CLIENT,

Parliament shall supply all pertinent information and give such assistance as shall reasonably be required for the conduct
by the auditing firm of their duties under the contract save that such assistance shall not be extended to the provision of
any supplies or services. The PSC shall liaise with other stakeholders to organize meetings that will facilitate the auditing
firm's work.

Security and Confi dentiality

The auditing firm shall treat in the strictest confidence and not make use ofand/or diurlge to third party any information
or documents which are linked to the performance of the contract. The auditing firm shall treat all material encountered
during the duration of this Contract and any specific contract as confidential and will not disclose the material to any
third party, except when explicitly authorized. The auditing firm may only utilize the information contained in the
material for the purposes identified in the Contract. The auditing firm shall take all practical steps to keep the material
confidential and shall restrict access to the material to the members of the auditing firm's team only. The auditing firm
shall take all appropriate steps for each product to ensure that the data and the magnetic media upon which they are
stored are safely preserved.

Ownership of the Results - Intellectual and lndustrial Property

Any results or rights thereon, including copyright and other intellectual or industrial rights, obtained in performance of
the Contract, shall be owned solely by the Parliament, which may use, publish, assign or transfer them as it sees fit,
without geographical or other limitations.

6) TERMS OF PAYMENT

Taxes and Duties

The auditing firm shall be liable to pay all taxes and duties payable under the laws of Kenya in connection with this
assignment including Value Added Tax. The firm shall be deemed to have taken the above into consideration while
preparing its proposals.

Variation of the rates

The rates for the assignment can only be revised with adequate j ustifications after a period of twelve ( l2) months and as

provided lor under the Public Procurement and Asset Disposal Act, Cap. 4l2C and the resultant contract.

Consultancy Fees

The fees for the consultancy shall be paid as per the agreed terms ofpayment in Section 40.2 olthe tender document as

follows:
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Table 1: Summa of Pa ment schedule

Notes:
a) The consultant shall be evaluated and scored based on the degree to which the proposal meets the requirements
of this Request for Proposals. Selection of the preferred proposal will be based on compliance to the requirements of
this Request lor Proposals and the highest overall score.

b) The evaluation Team may also contact and evaluate the proposer's references; contact any proposer to clarifu
any response; contact any current users of the proposer's services; solicit information from any available source
concerning any aspect of a proposal; and seek and review any other information deemed pertinent to the evaluation
process.

Payment scheduleS/no Financial Year and Mortgage
and car loan scheme

I Financial statements and Staff
Mortgage and car loan scheme

Ior FY 2025-2026

Zero (0) percent of the total contract price for the Financial
statements, Staff Mortgage and car loan scheme for 2025-2026 shall
be paid upon submission and approval of the Inception Report.

l'r Payment
Forty (40) percent of the total contract price for the financial
statements 2025-2026, Staff Mortgage and car loan scheme for 2025-
2026 shall be paid upon submission and approval of the draft report.

2'd Payment
Sixty (60) percent of the total contract price for the financial
statements, Staff Mortgage and car loan scheme for 2025-2026 shall
be paid upon submission and approval ofthe Final Report.

Financial Statements and Staff
Mortgage and car loan scheme

forFY 2026-2027

Zero (0) percent of the total contract price for the Financial
statements, Staff Mortgage and car loan scheme for 2026-2027 shall
be paid upon submission and approval of the Inception Report.

I't Payment
Forty (40) percent of the total contract price for the financial
statements, Staff Mortgage and car loan scheme for 2026-2027 shall
be paid upon submission and approval of the draft report.

2nd Payment
Sixty (60) percent of the total contract price for the financial
statement and Staff Mortgage and car loan scheme for 2026-2027
shall be paid upon submission and approval ofthe Final Report.

2

2
Financial Statement and Staff
Mortgage and car loan scheme

for FY 2027-2028

Zero (0) percent 0f the total contract price for the Financial
statements, Staff Mortgage and car loan scheme for 2027-2028 shall
be paid upon submission and approval ofthe Inception Report.

I'r Payment
Forty (40) percent of the total contract price for the financial
statements, Staff Mortgage and car loan scheme for 2027 -2028 shall
be paid upon submission and approval ofthe draft report

2nd Payment
Sixty (60) percent of the total contract price for the financial
statements, Staff Mortgage and car loan scheme for 2027 -2028 shall
be paid upon submission and approval ofthe Final Report.
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Preface

SECTION 6. CONDITIONS OF CONTRACT AND CONTRACT FORMS

This Section includes two types of standard contract forms fbr: A l-ump-Sum Cirntract and a Time-Based

Contract. Each type includes Ceneral Conditions ofContract ("CCC") that shall not be nrodilled. and Special
Conditions of Contract ("SCC"). The SCC includes clauses specific to each contract to supplenrent. but not

over- write or otherwise contradict, the General Conditions ol Contract.

l-ump-Sum Contract. This type of contract is used mainly lbr assignments in which the scope and the duration
of the Scrvices and the required output of the Consultant are clearly defined. Payments are linked to outputs
(deliverables) such as draft or final reports. drawings, bill of quantities. bidding docurnents, or software
programs. Lump-sum contracts are easier to administer because they operate on the principle of a fixed price
for a fixcd scope, and payments are due on clearly specified out puts and milestones. Never the [css, quality
control of the Consultant's outputs by the Procuring Entity s paramount.

Time-Based Contract. This type of contract is appropriate rvhen it is ditlicult to define or fix the scope and the

duration of the services, either because they are related to activities carried out by others lor which the

completion period may vary, or because the input ofthe consultants required for anaining the objectives ofthe
assignrnent is difficult to assess. ln time-based contracts the Consultant provides services on a timed basis

according to quality specifications, and Consultant's remuneration is determined on the basis of the time
actually spent by the Consultant in carrying out the Services and is based on (i) agreed upon unit rates lor the

Consultant's experts multiplied by the actual time spent by the experts in executing the assignment, and (ii)
reimbursable expenses using actual expenses and/or agreed unit prices. This type of contract requires the

Procuring Entity to closely supervise the Consultant and to be involved in the daily execution of the

assignment.

The templates are designed for use in assignments with consulting finns and shall not be used lor contracting
of individual experts. In some consultancy assignments such as design and construction supervision, both
Lump- Sum and Time-Based Contracts are used and signed with the Consultant. In that case, the Lump-Sum
Contract would apply for the design part of the Services while the construction supervision part would be based

on a Time- Based Contract. ln such event, both types of contracts shall be signed at the same time.

2

4
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COT{TRACT FOR CONSULTANT'S SERVICES

Lump-Sum Contract

Consulting Services for

Contract No

Contract Description

Between

ame of the Procuring Entity'l

and

ane of the Consultantl

Date

I
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I. FORM OF CONTRACT - LUMP-SUM

(Taxt in hrut'kets [ ] is optionul: oll notc,t should he de lcted in the fitral rertl

'l'his CONTRACT (herein afler called the "Contracl") is nrade the [numbcrJ day of the month of frortthJ , [rcar] ,

between, on the one hand, Inunre of Procaring Entitl,J (herein after called the "Procuring Entity") and, on the other
hand, [nunre oJ ConsultantJ (herein after called the "Consultant").

fil the Consultant con.\ists of ntore thurt one cntit.t,, the abot e should be partiallv umended to read us .fbllou'.s. "...
(hereinafter called the "Procuring Entity") and. on the other hand, a Joint Venture (name of the JV) consisting of the
following entities, each member of which will be.lointly and severally liable to the Procuring Entity lor all the
Consultant's obligations under this Clontract, namely, [nome cl-menberJand [nanrc of mcnrberJ (hcrein after called
the "Consultant").1

WIII]REAS
a) The Procuring Entity has requested the Consultant to provide certain consulting services as defined in this

Contract (herein after called the "Services");
b) the Consultant, having represented to the Procuring Entity that it has the required professional skills, expertrse

and technical resources, has agreed to provide the Services on the terms and conditions set forth in this
Contract;

c) the Procuring Entity has set aside a budget and funds toward the cost ofthe Services and intends to apply a
portion of these funds towards payments under this Contract;
NOW THEREFORE the parties hereto hereby agree as follows:

'l'he following documents attached here to shall be deemed to {brm an

a) The General Conditions of Contract;
b) The Special Conditions ofContract;
c) Appendices:

. Appendix A: Terms of Reference

. Appendix B: Key Experts

. Appendix C: Breakdown of Contract Price

. Appendix D: Form olAdvance Payments Guarantee

integral part of this Contract

In the event ofany inconsistency between the documents, the following order ofprecedence shall prevail: The
Special Conditions ol Contract; the General Conditions ol Contract; Appendix A; Appendix B; Appendix C;
Appendix D. Any reference to this Contract shall include, where the context permits, a reference to its
Appendices.

'I-he mutual rights and obligations of the Procuring Entity and the Consultant shall be asset lor thin the
Contract, in particular:
a) The Consultant shall carryout the Services in accordance with the provisions olthe Contract; and
b) the Procuring Entity shall make payments to the Consultant in accordance with the provisions olthe

Contract.

IN WITNESS WI-IERE OF, the Parties here to have caused this Contract to be signed in their respective names as of
the day and year first above written.

For and on behalf of.... [Nume o.l.Procuring Enlit.vJ

IAuthorized Representative rl- the Procurittg Ent ih'-name, ti tle u nd

signatureJ

For and on behalf of .... fNumc ol Consultanl or Numc oJ u Joint VenrureJ

IAuthorized Represenlative of the Con.sultant-nume ond signuture]

f Note: For a joint venture, either all nenbcrs shall .sign or onl.t,the leod menrber, in vvhich cusc the poa'er ol-
utlor er to sign on hehal/.ol all menrhers shull bc uttuched.l

For and on behalf of each of the members of the Consultanl.......................... finsart the Nunte oJ the Joint tr/enlureJ

INante ol the leal nremherJ

[Authorized Representutiva on beholJ.of a Joi t l/c, ure] [Add .signoturc hlot'ks./br euch ntenber il ull ure

signingJ

z

a
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l.l

SECTION 7: GENERAL CONDITIONS OF CONTRACT

A. General Provisions

l. Definitions

Unless the context otherwise requires, the following tcrms whenever used in this Contract have the following
meanings:

a) "Applicable Larv" means the laws and any other instruments having he force ol'law in Kenya.

b) "Consultant" means a lcga lly-established professional consulting firm or entity selected by the Procuring

Entity to provide the Services under the signed Contract.

c) "Contract" rneans the legally binding written agreernent signed betrveen the Procuring Entity and the

Consultant and which includes all the attached documents listed in its paragraphlofthe Form ofContract
(the General Conditions (GCC), the Special Conditions (SCC), and the Appendices).

d) "Procuring Entity" means the Procuring Entity that signs the Contract for the Services with the selected

Consultant.

e) "Day" means a working day unless indicated otherwise.

f) "Effective Date" means the date on which this Contract comes into force and effect pursuant to Clause

GCC II.
S) "Experts" means. colleclively. Key Experts, Non-Key Experts, or any other personnel of the Consultant,

Sub-consultant or JV member(s) assigned by the Consultant to perform the Services or any part thereof
under the Contract.

h) "Foreign Currency" means any currency other than the currency ofKenya.
i) *GCC" mean these General Conditions of Contract.
j) "Governnrent" means the government ofKenya.
k) "Joint Venture (JV)" means an association with or without a legal personality distinct frorn that of its

members, of more than one entity where one mcmber has the authority to conduct all businesses for and

on behalf of any and all the members of the JV, and where the members of the JV are jointly and severally

liable to the Procuring Entity for the perfbrmance of the Contract.

l) "Key Expert(s)" means an individual professional whose skills, qualifications, knowledge and experience

are critical to the performance of the Services under the Contract and whose Curricula Vitae (Cv)was
taken into account in the technical evaluation ofthe Consultant's proposal.

m) "Local Currency" means the Kenya Shillings, the currency ofKenya.
n) "Non-Key Expert(s)" means an individual professional provided by the Consultant or its Sub-consultant

to perfbrm the Services or any part here ofunder the Contract.

o) "ParU" means the Procuring Entity or the Consultant, as the case may be, and "Parties" means both of
thenr.

p) "SCC" means the Special Conditions olContract by which the GCC may be amended or supplemented

but not over-written.
q) "Services" means the work to be perfonned by the Consultant pursuant to this Contract, as described in

Appendix A hereto.

r) "Sub-consu ltants" means an entity to whom/which the Consultant subcontracts any part of the Services

while remaining solely liable for the execution of the Contract.

s) "Third Party "means any person or entity other than the Govemment, the Procuring Entity, the Consultant

or a Sub-consultant.

2. Relationship tretween the Parties

2.1 Nothing contained herein shall be construed as establishing a relationship of master and servant or ofprincipal
and agent as bctween the Procuring [intity and the Consultant. The Consultant, subject to this Contract, has
complete charge of the Experts and Sub-consultants, ifany, perlbrming the Services and shall be fully responsiblc
Iirr the Services perlormed by them or on their behalf hereunder.

I Law Governing Contract
This Contract, its meanin-e and interpretation, and the relation between the Parties shall be governed by the
Laws ol Kcnya.
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4 Language

'l'his Contract has been executed in the English language, which shall be the binding and controlling language
for all matters relating to thl: meaning or interpretation of this Contract.

Headings

Thc headings shall not limit, alter or alfect the meaning of this Contract.

Communications

4.1

s

5.1

6

6.1 Any conrmunication required or permitted to be given or nrade pursuant to this Contract shall be in writing in
the English Language. Any such notice, request or consent shall be deemed to have been given or made when
delivered in person to an authorized representative of the Party to whom the communication is addressed. or
when sent to such Party at the address specified in the SCC.

6.2 A Party may change its address for notice here under by giving the other Party any communication of such
change to the address specified in the SCC.

7 Location

7.t The Services shall be perfomred at such locations as are specilied in Appendix A hereto and, where the location
ofa particular task is not so specified, at such locations, whether in Kenya or elsewhere, as the Procuring Entity
may approve.

8 Authority of Member in Charge

8. I In case the Consultant is a Joint Venture, the members hereby authorize them ember specified in the SCC to
act on their behall in cxercising all the Consultant's rights and obligations towards the Procuring Entity under
this Contract, including without limitation the receiving of instructions and payments fiom the Procuring
Entity.

9 Authorized Representatives

9.1 Any action required or permitted to be taken, and any document required or permitted to be executed under
this Contract by the Procuring Entity or the Consultant may be taken or executed by the officials specified in
the SCC.

l0 Corrupt and Fraudulent Practices

10. I The government requires compliance with its policy regarding corrupt and fiaudulent/prohibited practlces as

set fbrth in its laws and policies.

10.2 Commissions and Fees-The Procuring Entity requires the Consultant to disclose any commissions, gratuilies
or fees that may have been paid or are to be paid to agents or any other party with respect to the selection
process or execution ofthe Contract. The inlormation disclosed must include at least the name and address of
the agent or other party, the amount and currency, and the purpose ofthe commission, gratuity or fee. Failure
to disclose such commissions, gratuities or fees may result in termination of the Contract by the Procuring
Entity and/or sanctions by the PPRA.
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B Comnrcncement, Complction, Modification and Termination of Contract

Effectiveness of Contractil

I l.l This Contract shall comc into lorce and ellcct on the datc (thc "Eflcctive Date") of the Procuring Entity's
notice to the Consultant instructing the Consultant lo be-qin carrying out lhe Services.'l'his notice shall confirnr
that the cf'fLctiveness conditions, ifany. listed in the S('(l have been nret.

l2 Termination of Contract for Failure to Become Effective

l2.l lf this Contract has not become ef'fective within such timc pcriod after the datc ol Contract signature as
specified in the SCC, either Party may, by not less than twenty{wo (22) days written notice to the other Party,
declare this Contracl to be null and void, and in the evcnt of such a declaration by either Party, neither Party
shall have any claim against the other Party with respect there to.

| 3 Commencement of Services

l3.l The Consultant shall confirm availability ofKey Experts and begins carrying out the Services not later than
the number oldays after the ElTective Date specified in the SCC.

14 Expiration of Contract

14. I Unless tcrminated earlier pursuant to Clause GCCI9hercof. this Contract shall expire at the end of such time
period alter the Eflective Date as specified in the SCC.

l5 Entire Agreement

l5.l This Contract contains all covenants. stipulations and provisions agreed by the Parties. No agent or
representative ofeither Party has authority to make, and the Parties shall not be bound by or be liable for, any
statement, representation, promise or agreement not set lbrth herein.

16 Modifications or Variations

16. I Any rnodification or variation of the ternrs and conditions of this Contract, including any nrodification or
variation of the scope of the Services, may only be made by written agreement between the Parties. I{owever,
each Party shall give due consideration to any proposals lbr modification or variation made by the other Party.

l7 Force Majeure

a. Defi n it ion

l7.l For the purposes of this Contract," Force Majeure" means event which is beyond the reasonable control of a
Party, is not foreseeable, is unavoidable, and makes a Party's performance ol'its obligations hereunder
impossible or so impractical as reasonably to be considered impossible under the circumstances, and subject
to those requirements, includes, bu1 is not limited to, war, riots, civil disorder, ea(hquake. fire, explosion,
stonn, flood or otlrer adverse weather conditions. strikes. lockouts or other industrial action confiscation or any
other action by Government agencies.

17.2 Force Majeure shall not include (i) any event which his caused by the negligencc or intentional action of a
Party or such Party's Experts, Sub-consultants or agents or employees, nor (ii) any event rvhich a diligent Party
could reasonably have been expected to both take into account at the time of the conclusion of this Contract
and avoid or over come in the carrying out of its obligations here under.

17.3 Forcc Majeure shall not include insuficiency of funds or lailure to make any payment required here undcr.

b. No Breach ol- Contract

17.4 'l'he f'ailure ol a Party to fulfill any ol its obligations here under shall not be considered to be a breach ol, or
det-ar.rlt undcr, this Contract in so lar as such inability arises liom an event of Force Majeure, provided that the
Party afl-ected by such an evenl has taken all reasonable precautions, due care and reasonable alternativc
mcasur!'s. atl with the ob.jcctivc of carrying out the tcrms and conditions of this Contract.
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c. Measures to be taken

17.5 A parly af lected by an evcnt of Force Majcure shall continuc to perlbmr its obli-eations under the (lontracl as

far as is reasonably practical and shall take all reasonablc measures to minimize the consequenccs olany event
of Irorcc Majeure.

17.6 A I'}arly aff'ected by an event of Force Majeure shall notify the other Party ol- such event as soon as possible,
and in any case not later than fourteen (14) calcndar days ibllorving the occurrence ofsuch event. providing
evidence of the nature and cause of such event, and shall similarly give written notice of the resloration of
normal conditions as soon as possible.

a) Any period within which a Party shall, pursuant to this Contract, complete any action or task, shall be

extended for a period equal to the time during which such Party was unable to perform such action as a

result of Force Majeure.

b) During the period of their inability to perlbrm the Scrvices as a result of an event of Force Majeure, the

Consultant, upon instructions by the Procuring Entity, shall either:

c) demobilize, in which case the Consultant shall be reimbursed lor additional costs they reasonably and
necessarily incurred, and, ifrequired by the Procuring Entity, in reactivating the Services; or

d) Continue with the Services to the cxtent reasonably possiblc, in which case the Consultant shall continue
to be paid under the terms of this Contract and be reimbursed or additional costs reasonably and
necessarily incurred.

17.'7 In the case of disagreement between the Parties as to the existence or extent of Forcc Majeure, the matter shall
be settled according to Clauses GCC 44 & 45.

l8 Suspension

l8.l The Procuring Entity may, by written notice of suspension to the Consultant, suspend all payments to the

Consultant here under if the Consultant lhils to perfbrm any of its obligations under this Contract, including the
carrying out of the Services, provided that such notice of suspension (i)shall specify the nature of the 1'ailure,

and (ii) Shall request the Consultant to remedy such failure within a period not exceeding thirty (30) calendar
days after receipt by the Consultant of such notice of suspension.

t 9 Termination

19.1 This Contract may be terminated by either Party as per provisions set up below

a. By the Procuring Entity

19.1. I The Procuring Entity may terrninate this Contract in case of the occurrence ofany of the events specified in
paragraphs (a) through (f) of this Clause. In such an occurrence, the Procuring Entity shall give at least thirty
(30) calendar days' written notice of termination to the Consultant in case of the events referred to
in(a)through(d); at least sixty (60) calendar days' written notice in case of the event referred to in (e); and at

Ieast five (5) calendar days'written notice in case ofthe event relerred to in (1):

a If the Consultant fails to remedy a f'ailure in the perlbmrance of its obligations here under, as specified in
a notice of suspension pursuant to Clause CCC I 8;

b If the Consultant becomes (or, il the Consultant consists ol'more than one entity. if any ol its members
becomes) insolvent or bankrupt or enter into any agreemenls with their creditors lbr relief of debt or take
advantage ofany law fbr the benefit ofdebtors or go in to liquidation or receivership whether compulsory
or voluntaryl

c lf the Consultant fails to comply rvilh any final decision rcached as a result of arbitration proceedings
pursuant to Clause GCC 44. I ;

d It, as the result of Force Majeure. the Consultant is unable to pcrlbrm a matcrial portion of the Scrviccs
lor a period ofnot less than sixty (60) calendar daysl

e If the Procuring Entity, in its sole discretion and lbr any rcason whatsocver, dccides to terminate this
Contracti

f If the Consultant lails to confinn availability ol'Key Experts as required in Clausc GCCl3.
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19. l.2Furthermorc, il the Procuring Entity dctermincs that the ('onsultant has engagcd in corrupt, fraudulcnt,
collusive, coercive [or obstructive] practices, in cornpeting fbr or in executing the Conlract, then the Procuring
Iintity ma1'. alter giving fourtccn ( l4) cale'ndar days rvritlen notice to thc Consultanl, terminate the Consultant's
employmcnt under the Contract.

b. By thc Consultant

a) -l'he 
Consultant may terminate this Conlract, by not less than thirty (30) calendar days'written notice to

the Procuring Entity. in case of the occurrence of any of the events specified in
paragraphs(a)through(d)of thi s C'lause.

b) Il'the Procuring Entity lails to pay any morley due to the Consullant pursuant to this Contract and not
subject to dispute pursuant to Clause GCC 44. I within forty-five (45) calendar days alter receiving
written notice lrom the Consultant that such payment is overdue.

c) Il, as the result of Force Majeure, the Consultant is unable to perform a material portion of the Services
lbr a period of not less than sixty (60) calendar days.

d) Ilthe Procuring Entity fails to comply with any final decision reached as a result of arbitration pursuanl
to Clause GCC 44.1.

e) 11'the Procuring Entity is in material breach of its obligations pursuant to this Contract and has not
remedied the same within forty-five (45 ) days (or such longer period as the Consultant may have
subsequently approved in writing) lbllowing the receipt by the Procuring Entity of the Consullant's
noticc specifoing such breach.

c. Cessation of Rights and Obligations

19. I .4 Upon termination of this Contract pursuant to Clauses GCC l2 or GCC I t hereof, or upon expiration o1'this
Contract pursuant to Clause GCCl4, all rights and obligations of the Parties here under shall cease, except (i)
such rights and obligations as may have accrued on the date of termination or expiration, (ii) the obligation of
confidentiality set forth in Clause CCC22, (iii) the Consultant's obligation to permit in section, copying and
auditing of their accounts and records set forth in Clause CCC25, and (iv) any right which a Party may have
under the Applicable Law.

d. Cessation of Services

l9.l .5. Upon termination of this Contract by notice of either Party to the other pursuant to Clauses GCC l9a or GCC
l9b, the Consultant shall immediately upon dispatch or receipt ofsuch notice, take all necessary steps to bring
the Services to a close in a prompt and orderly manner and shall make every reasonable effbrt to keep
expenditures fbr this purpose to a minimum. With respect to documents prepared by the Consultant and
equipment and materials furnished by the Procuring Entity, the Consultant shall proceed as provided,
respectively, by Clauses GCC2Tor GCC2ti.

e. Payment up on Termination

19. 1.6 LJp on termination of this Contract, the Procuring Entity shall make the following payments to the Consultant

a) Payment or Services satisfactorily perlbrmed prior to the effective date of termination; and

b) In the case of termination pursuant to paragraphs (d) and (e) ol Clause GCC l9.l.l, reimbursemcnt of
any reasonable cost incidental to the prompt and orderly termination of this Contract, including the
cost of the return travel of the Experts.

C. Obligation s of the Consultant

16 General

a. Standard of Performance

20.1 Thc Consultant shall perfomr the Services and carry out the Services rvith all due diligence, efficiency and
economy, in accordance with generally accepted professional standards and practices, and shall observe sound
managcnlent practices, and employ appropriate technology and salt'and cf-feclive equipment, machincry,
nratcrials and methods. The Consr.rltant shall always act, in respect of any matter relating to this Contract or to
the Scrvices,, as a faithf'ul adviscr to the Procuring Entity, and shall at all times support and safeguard rhe
Procuring I;ntity's legitirnate intercsts in any dealings with the rhird parties.
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20.2 Thc C'onsultant shall employ and providc such qualified and expericnccd Iixpcrts and Sub-consultants as arc

rcquired to carry out the Serviccs.

20.3 The Consultanl may subcontracl part ol'the Services to an extcnt and with such Key Irxperts and Sub-
consultants as may be approvcd in advancc by the Procuring ['.ntity. Notwithstanding such approval. thc
Consultant shall retain full responsibility lbr the Services.

b. Larv Applicable to Services

20.4. l-he Consultant shall perform the Services in accordance with the Clontract and the Applicable Law and shall
take all practicable steps to cnsurc that any ol its Experts and Sub-consultants, comply with the Appticable
l..aw.

20.5 1'hroughout the execution of the Contract, the Consultanls hall comply with the irnport of goods and servtces
prohibitions in Kenya when

a As a matter of law or official regulations. Kenya prohibits commercial relations with that country; or

b by an act of compliance with a decision of the United Nations Security Council taken under Chapter VII ot'
the Charter of the United Nations, Kenya prohibits any import ol'goods liom that country or any payments
lo any country, person, or entity in that country.

20.6. The Procuring Entity shall notify the Consultant in writing of relevant local customs, and the Consultant shall,
afier such notification, respect such customs.

2l Conflict of Interests

2l .l 'l'he Consultant shall hold the Procuring Entity's interest paramount. without any consideration for future work,
and strictly avoid conflict with other assignments or their own corporate interests.

a Consultant Not to Benefit from Commissions, Discounts, etc.

2l.l.l The payment of the Consultanl pursuant to GCC F (Clauses GCt- 38 through 42) shall constitutc lhc
Consultant's only payment in connection with this Contract and, subject to Clause GCC2l.l.3,the Consultant
shall not accept for its own bcnefit any trade comrnission. discount or sinrilar payment in connection with
activities pursuant to this Contract or in the discharge of its obligations here under, and the Consultant shall
use its best efforts to ensure that any Sub-consultants, as well as the Experts and agents of either ol then-r,

similarly shall not receive any such additional payment.

2 I . L2 Furthemrore, if the Consultant, as part of the Services, has the responsibility of advising the Procuring Entity
on the procurement ofgoods, works or services, the Consultant shall at all times exercise such responsibility
in the best interest of the Procuring Entity. Any discounts or commissions obtained by the Consultant in the
exercise ofsuch procurement responsibility shall be for the account ofthe Procuring Entity.

h Consultant and Affiliates Not to Engage in Certain Activities

2 I . I .3 The Consultant agrees that, during the term of this Contract and alter its lemrination, the Consultanl and any
entity affiliated with the Consultant. as well as any Sub-consultants and any entity afhliated with such Sub-
consultants, shall be disqualified from providing goods, works or non-consulling services resulting from or
directly related to the Consultant's Services lbr the preparation or implementation of the project.

c Prohibition of Conflicting Activities

21.1.4'Ihc Consultant shall not engage and shall cause its Experts as well as its Sub-consultants not to engagc, eithcr
directly or indirectly, in any business or prolessional activities that would conflict with the activities assignc'd
to them under this Contract.

d Strict Duty to Disclose Conflicting Activities

2 I . I .5-l'he Consultant has an obligation and shall ensure that its Experts and Sub-consultants shall have an obligation
to disclosc an1,situation ofactual or potential conffict thal impacts their capacity to serve thc bcst intercst ol
thcir Procuring Entity, or thal may rcasonably be perceived as having this ell'ect. Failure to disclose said
situations rnay lead to the d isq ualificat ion of the Consultant or thc lcrmination of its Contract.
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22' Confidenliality

22.1 Except with the prior written consent of the Procuring Entity, the Consultant and the Experts shall not at any
tinrc communicate to any person or entity any confidential inlbrmation acquired in the course of the Seniccs.
nor shall the Consultant and the Experts makc public the reconrnendations lbrmulated in the course of. or
because ol, the Services.

23 Liability of the Consultant

23.1 Subject to additional provisions, ifany, sct for in the SCC, thc Consuhant's liability under this Contract shall
be as determined under the Applicable Law.

24 Insurance to be taken out by the Consultant

24.1 The Consultant (i) shall take out and maintain and shall cause any Sub-consultants to take out and maintain, at
its (or the Sub-consultants', as the case may be) own cost but on terms and conditions approved by the Procuring
Entity, insurance against the risks, and for the coverage specified in the SCC. and (ii) at the Procuring Entity's
request, shall provide evidence to the Procuring Entity showing that such insurance has been taken out and
maintained and that the current premiums therelbre have been paid. The Consultant shall ensure that such
insurance is in place prior to commencing the Services as stated in Clause GCC I 3.

25 Accounting, Inspection and Auditing

25.1 The Consultant shall keep and shall make all reasonable elforts to cause its Sub-consultants to keep, accurate
and systematic accounts and records in respect of the Services and in such form and detail as will clearly
identify relevant time changes and costs.

25.2 The Consultant shall permit and shall cause its Sub-consultants to permit, the PPRA and,/ or persons appointed
by the PPRA to inspect the Site and /or all accounts and records relating to the performance of the Contract
and the submission ofthe Proposal to provide the Services, and to have such accounts and records audited by
auditors appointed by the PPRA if requested by the PPRA. The Consultant's attention is drawn to Clause
GCC l0 which provides, interlaid, that acts intended to materially impede the exercise of the PPRA's inspection
and audit rights provided for under this ClauseGCC25.2 constitute a prohibited practice subject to contract
termination (as well as to a determination of in eligibility under the PPRA's prevailing sanctions procedures.)

26 ReportingObligations

26.1 The Consultant shall submit to the Procuring Entity the reports and documents specified in Appendix A, in the
form, in the numbers and within the time periods set forth in the said Appendix.

27 Proprietary Rights ofthe Procuring Entity in Reports and Records

27.1 Unless otherwise indicated in the SCC, all reports and relevant data and information such as maps, diagrams.
plans, databases, other documents and software, supporting records or material compiled or prepared by the
Consultant for the Procuring Entity in the course of the Services shall be confidential and become and remain
the absolute property of the Procuring Entity. The Consultant shall, not later than upon termination or
expiration of this Contract, deliver all such documents to the Procuring Entity, together with a detailed
inventory thereof. The Consultant may retain a copy ofsuch documents, data and/or software but shall not use

the same for purposes unrelated to this Contract without prior written approval of the Procuring Entity.

27.2 lf license agreements are necessary or appropriate between the Consultant and third parties for purposes of
development of the plans, drawings, specifications, designs, databases, other documents and software, the
Consultant shall obtain the Procuring Entity's prior written approval to such agreements, and the Procuring
Entity shall be entitled at ils discretion to require recovering the expcnses related to the development of the
program(s) concerned. Other restrictions about the future use ofthese documents and software, ifany, shall be
specified in the SCC.

28 Equipment, Vehicles and Materials

28. I Equipment, vehicles and materials made available to the Consuhant by the Procuring Entity or purchased by
the Consultant wholly or partly with lunds provided by the Procuring Entity, shall be the property of the
Procuring [:ntity and shall be marked accordingly. Upon termination or expiration of this Contract, the
Consultant shall make available to the Procuring Entity an invcntory of such equipment, vehicles and materials
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and shall disposc of such equipment, vehicles and materials in accordance with the I)rocurirrg Entity's
instructions. Whilc in possession of such equipme'nt. vchicles and matcrials, the ('onsultant. unless othenvise
instrucled by the Procuring Entity in writing, shall insure them at the expense olthc'Plocuring lintity in an
amount equal Io their lull replaccnrent value.

28.2 Any equipment or materials brought by the Oonsultant or its L)xperts into Kenya lbr the use eithcr lbr the
projecl or personal use shall remain the propeny of thc Consultant or the Experts conccmcd, as applicable.

D. Consultant's Experts and Sub-consultants

29 Description of Key Expcrts

29.1 'l'he title, agreed iob description, minimum qualification and estimated period of engagenlent to carry out the
Scrvices ol'each of the (lonsultant's Key Experts are described in Appendix B.

30 Replacement of Key Experts

30. I Except as the Procuring l:ntity may otherwise agree in writing, no changes shall be made in the Key Experts

30.2 Notwithstanding the above. the substitution of Key Expcrts during Contract execution may be considered only
based on the Consultant's written request and due to circumstances outside the reasonable control ol the
Consultant, including but not limited to death or medical in capacity. In such case, the Consultant shall ibrth
with provide as a replacenrent, a person olequivalent or better qualificatiorrs and expcrience, and at the same
rate of remuneration.

3l Re moval of Experts or Sutr-consultants

3l.l lf the Procuring IJntitytr ndsthatanyoftheExpe(sorSub-consultanthascommittedseriousmisconductorhas been
charged with having committed a criminal aclion, or shall the Procuring Entity determine that Consultant's
Expert of Sub consuhant have engaged in corrupt, fraudulent, collusive, coercive [or obstructive] practice
while perlbmring the Services, Ihe Consultant shall, at thc Procuring Entity's written request, provide a

replacement.

31.2 In the event that any ofKcy Experts, Non-Key Experts or Sub-consultants is lbund by the Procuring Entity to
be in competent or in capable in discharging assigned duties, the Procuring Entity, specifying the grounds
therefore, may request the Consultant to provide a replacement.

31.3 Any replacement of the removed Experts or Sub consultants shall possess better qualifications and expenence
and shall be acceptable to the Procuring Entity.

31.4 l'he Consultant shall bearall costs arising out ofor incidental toany removal and/or replacement ofsuch Experts

E. Obligations of the Procuring Entit-v

32 Assistance and Exemptions

32.1 Unless otherwise specified in the SCC, the Procuring Bntity shall use its best efforts to:

a Assist the Consultant with obtaining work permits and such other documents as shall be necessary to
enable the Consultant to perlbrm the Services.

b Assist the Consultant with promptly obtaining, lor the Experts and, if appropriate, their eligible
dependents, all necessary entry and exit visas, residence permits, exchange permils and any other
documentsrequiredlortheirstayin Kenyawh ilecarryingouttheServicesunderthecontract.

c Facilitatepromptc learancethroughcustomso fanypropertyrequiredlortheServicesandofthepersonal effects
ol the Iixpert sand their eligible dependents.

d Issue to officials. agcnts and representatives of the Government all such inslruclions and inlbrmation as
may be necessary or appropriate lor the prompt and ellective implementation of the Services.

e Assist the Consultant and the Experts and any Sub-consultants enrployed by the Consultant for the Serviccs
with obtaining exemption lrom any rcquircment to regisler or obtain any pern'rit to practice their profession
or to cstablish themselves either individually or as a corporate entity in Kenya according. to the applicable
law in Kenya

f Assist the Consultant, any Sub-consultants and the l:xperts oleither olthem with obtaining the privilege,
pursuant to the applicahle law in Kcnya, o1'bringing in Io Kenya rcasonablc amounts of lbreign currcncy
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tbr the purposcs of the Serviccs or for the personal use of the Iixperts and of withdrarvin-u any such amounts
as may bc camcd thercin hy the Experts in thc cxecution ofthc Serviccs.

g Provide to the Consultant any such other assistancc as may be specified in the SCC.

33 Access to Projcct Site

33.1 The Procuring Entity warrants that the Consultant shall have. free of'charge, unimpeded access to the projcct
site in respect of which access is required for the pcrhrrmance of the Scrvices. The Procuring Entity will bc
responsible fbr any damage to the project site or any property thereon resulting lrom such access and will
indemnify the Consultant and each of the experts in respect of liability fbr any such damage, unless such
darnage is caused by the willful default or negligence ofthe Consultant or any Sub-consultants or the Experts
of either of thcm.

34 Change in the Applicable Law Related to Taxes and Duties

34.1 Il, after the date olthis Contract, there is any change in the applicable law in Kenya with respect to taxes and
duties which increases or decreases the cost incurred by the Consultant in perfbrming the Services, then lhe
remuneration and reimbursable expenses otherwise payable to the Consultant under this Contract shall be
increased or decreased accordingly by agreement between the Parties hereto, and corresponding adjustrnents
shall be made to the Contract price amount specified in Clause GCC 38. I

35 Services, F'acilities and Property ofthe Procuring Entity

35.1 The Procuring Entity shall make available to the Consultant and the Experts. for the purposes of the Serviccs
and free of any charge, the services, facilities and property described in the Terms of Relerence (Appendix A)
at the times and in the manner spccified in said Appendix A.

36 CounterpartPersonnel

36. I The Procuring E,ntity shall makc available to thr: Consultant free ol charge such prol'essional and supporl
counterparl personnel. to be norninated by the Procuring Entity with the Consultant's advice. if specified in
Appendix A.

36.2 Professional and support counterpart personnel, excluding Procuring Entity's liaison personnel, shall work
under the exclusive direction of the Consultant. If any member of the counterpart personnel f-ails to perlbrm
adequately any work as signed to such member by the Consultant that is consistent with the position occupied
by such member, the Consultant may request the replacement of such member, and the Procuring Entity shall
not unreasonably rel-use to act upon such request.

37 Payment Obligation

37.1 In consideration of the Services performed by the Consultant under this Contract, the Procuring Entity shall
make such payments to the Consultant for the deliverables specified in Appendix A and in such manner as is
provided by GCCF below.

F'. Payments to the Consultant

38 Contract Price

18. I The Contract price is fixed and is set forth in the SCC. The Contract price breakdown is provided in Appendix
C.

38.2 Any change to the Contract price specified in Clause 38.1 can be urade only if the Parties have agreed to thc
revised scope ol Services pursuant to Clause GCC l(r and have amended in writing the 

-l'erms of Rel'erence in
Appendix A.

39 Taxes and Duties

39. I -l'he Consultant, Sub-consultants and Experts are responsible lor nreeting any and all tax liabilities arising out
of the Contract unless it is stated otherwise in the SC(-. Currency olPayrnenl

39.2 Any payment under this Contract shall be madc in thc currency (ics) ol'thc ('ontract.
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40. I

40.2

40.2.t

40 Mode of Billing and Payment

The tdal paymcnts undcr this (lontract shall not excecd the Contract pricc set forth in Clausc GCC 38.1 .

The paymcnts under this Corrtract shall be rnadc in lurnp-sum installmcnts against deliverables specificd in
Appendix A. The payments will bc made according to lhe paymcnt schcdule stated in thc S('C.

Advonc'c ltu)'ntant: Unless otherwise indicated in the SC-C, an advance payment shall be made against an

advance payment bank guarantcc acceptable to the Procuring Entity in an amount (or amounts) and in a

currerrcy (or currencies) specified in the SCC. Such guarantee (l) is to remain ellective until the advance
payment has bcen I'ully set off, and (ii) is to be in thc form set forth in Appendix D, or in such other lbrm as

the Procuring Entity shall have approved in writing. 'l'he advance payments will be set offby the Procuring
Entity in cqual portions against the lump-sum installmenls specified in the SCC until said advance payments
have been fully set olI.

40.2.2The Lunr Sum Inslollment Pa nlenls The Procuring Entity shall pay thc' Consultant within sixty (60) days
after the receipt by the Procuring Entity of the deliverable(s) and the cover invoice for the related lump-sum
installment payrncnt. The payment can be withheld if the Procuring Entity does not approve the submittcd
deliverable(s) as satislbctory in which case the Procuring Entity shall provide commcnts to the Consultant
within the same sixty (60) days period. The Consultant shall thereupon promptly make any necessary
corrections, and there after the fore going process shall be repeated.

40.2.3The Final Pq'ment:The final paynrent under this Clause shall bc madc only after the final report has been

submitted by the Consultant and approved as satislactory by the Procuring Entity. The Services shall then be

deemed con.rpleted and finally accepted by the Procuring Entity. The last lump-sum installment shall be deemed
approved for payment by the Procuring Entity within ninety (90) calendar days after receipt of the final report
by the Procuring Entity unless the Procuring Entity, within such ninety (90) calendar day period. gives written
notice to the Consultant specifying in detail deficiencies in the Services, the final report. The Consultant shall
thereupon promptly make any necessary corrections, and there aftcr thc fore going proccss shall be repeated.

40.2.4 All payments under this Contract shall be made to the accounts of the Consultant specified in the SCC.

40.2.5 With the exception of the final payment under 40.2.3 above, payments do not constitutc acceplance ol the
whole Services nor relieve the Consultant ofany obligations here under.

4l Interest on Delayed Payments

4l .1 If the Procuring Entity had delayed payments beyond thirty (30) days after the due date stated in Clause GCC
4l .2.2, interest shall be paid to the Consultant on any amount due by, not paid on, such due date for each day
of delay at the annual rate stated in the SCC.

G. Fairness and Good Faith

42 Good Faith

42.1 The Parties undertake to act in good laith with respect to each olher's rights under this Contract and to adopt
all reasonable measures to ensurc the realization olthe objectives of this Contract.

H. Settlement of Disputes

43 Amicable Settlement

43. I .2 The Parties shall seek to resolve any dispute amicably by mutual consultation.

43.1.3If either Party objects to any action or in action ofthc other Party, the objecting Party may file a rvritten Noticc
of Dispute 1o the other Party providing in detail the basis ol the dispute. 'fhe Party receiving the Notice of
Dispute rvill consider it and respond in writing within fourteen ( l4) days alier receipt. Il that Party f-ails to
respond within lburteen (14) days, or the dispute cannot be amicably settled rvithin fourteen (14) days
lollowing the rcsponse of that Party, Clause GCC 44. I shall apply.

44 Dispute Resolution

44.l.2Any disputc betrveen the Parties arising under or relaled to this Contract that cannot bc settled arnicably may
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be rel'erred to by either Party to the adjudicat ion/arbitrat ion in accordance with the provisions specified in the
SCC.

SECTION 8: SPECIAL CONDITIONS OF CONTRACT

Number of
GC Clause

Amendments of, and Supplements to, Clauses in the General Conditions of Contract

I I (a) The Contract shall be construed in accordance with the law of Kenya

4.1 The language is: English

6.1 and 6.2 The addresses are

The Clerk of the National Assembly,
Parliament of Kenya,

P. O. BOX 41842-00200,
NAIROBI.

Consultant
Attention:
Facsimile:
E-mail:

Address oI the awarded consultancv firm

8 I Not applicable

9.1 The Authorized Representatives are:

For the Procuring Entity: The Clerk of the Nationol Assembly,

For the Consultant: Authorized Representative of the successful bidder.

n.l The effectiveness conditions are the following; Not Applicable

l2.l ll this Contract has not commenced within time agreed upon by the parties from the date of
execution it shall be declared null and void.

l3 I The consultant shall commence services within the time agreed upon by the parties from the
date ofexecution of this contract.

Confirmation of Key Experts' availability to start the Assignment shall be submitted to the
Procuring Entity in writing as a written statement signed by each Key Expert.

t4.t The term ol the contract shall Be Thirty-six Months (f hree Years)

2t .1.3 The Procuring Entity reserves the right to determine on a case-by-case basis whether the
Consultant should be disqualified from providing goods, works or non-consulting services due to
a conflict.
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Number of
GC Clause

Amendments of, and Supplements to, Clauses in the General Conditions of Contract

zt Limitation of the Consultant's Liability towards the Procuring Entity include

(c) Except in the case ofgross negligence or willful misconduct on the part ofthe Consultanl
or on the part ofany person or a firm acting on behalfofthe Consultant in carrying out the
Services, the Consultant, with respect to damage caused by the Consultant to the Procuring
Entity's property, shall not be liable to the Procuring Entity:

) For any indirect or consequential loss or damage; and
i) For any direct loss or damage that exceeds two times the total value of the

Contract;

(d) This limitation of liability shall not;
i) Affect the Consultant's liability, if any, for damage to Third Parties caused

by the Consultant or any person or firm acting on behalfofthe Consultant in
carrying out the Services;

ii) Be construed as providing the Consultant with any limitation or exclusion
from liability which is prohibited by the Applicable Law.

24.1 The insurance coverage against the risks shall be as follows

(a) Professional liability insurance, with a minimum coverage equivalent to the tender sum
as quoted by lhe successful consultant.

(b) Third Party motor vehicle liability insurance in respect of motor vehicles operated in the
Procuring Entity's country by the Consultant or its Experts or Sub-consultants, with a

minimum coverage of in accordance with the applicable luw in the Procuring Entily's
counlry.

(c) Third Party liabitity insurance, with a minimum coverage of in accordance with the
applicable law in Kenya.

(d) employer's liability and workers' compensation insurance in respect of the experts and
Sub-consultants in accordance with the relevant provisions of the Applicable Law in
Kenya, as well as, with respect to such Experts, any such life, health, accident, travel or
other insurance as may be appropriate; and

(e) insurance against loss of or damage to (i) equipment purchased in whole or in part with
funds provided underthis Contract, ( ii) the Consultant's property used in the performance
ofthe Services, and (iii) any documents prepared by the Consultant in the performance of
the Services.

27 All reports and relevant data and information such as maps, diagrams, plans, databases, other
documents and software, supporting records or materiaI compilcd or prepared by the Consultant
for the Procuring Entity in the course of the Services shall be confidential and become and
remain the absolute property of the Procuring Entity.
The Consultant shall, not later than upon termination or expiration of this Contract, deliver all
such documents to the Procuring Entity, together with a detailed inventory thereof.
The Consultant may retain a copy ofsuch documents. data and/or software but shall not use the
same for purposes unrelated to this Contract without prior written approval of the Procuring
Entity.

27.2 The Consultant shall not use documents and reports for purposes unrelated to this Contract without
the prior written approval of the Procuring Entity.
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Number of
GC Clause

Amendments of, and Supplements to, Clauses in the General Conditions of Contract

32.1

(a) through
(0

a Assist thc Consultant with obtaining u,ork permits and such other docunrents as shall be
necessary to enable the Consultant to perlorm the Services.

b Assist the Consultant with promptly obtaining, for the Iixperts and, if appropriate, their
eligible dependents, all necessary entry and exit visas, residence permits, exchangc' permits
and any other documents required for their stay in Kenya while carrying out the Services
under the Contract.

c Facilitate prompt clearance through custol-ns ofany property required for the Services and
of the personal effects of the Expcrt sand their eligible dependents.

d Issue to oflicials. agents and representatives of the Government all such instructions and
information as may be necessary or appropriate for the prompt and effective
implemc'ntation of the Services.

e Assist the Consultant and the Experts and any Sub-consultants employed by the Consultant
fbr the Services with obtaining exemption lrom any requirement to register or obtain any
pcrmit to practice their profession or to establish themselves either individually or as a
corporate entity in Kenya according to the applicable law in Kenya

f Assist the Consultant. any Sub+onsultants and the Experts of either of them with obtaining
the privilege, pursuant to the applicable law in Kenya, ofbringing in to Kenya reasonable
amounts of foreign currency for the purposes ofthe Services or tbr the personal use ofthe
Experts and of withdrawing any such amounts as may be earned therein by the Experts in
the execution of the Services.

32.1(g) Not applicable

38.1 The Contract price is: in Kenya shillings and as quoted by successful bidder inclusive of local
taxes.

39.1

39.2
and The payment under this contract shall be made in Kenyan Shillings

The Consultant, Sub-consultants and Experts are responsiblc for meeting any and all tax liabilities
arising out of the Contract.

40.2 Payment shall be linked to the deliverables specified in the Terms of Reference/Schedule of
payment.

The payment schedule

[Payment of installments shall be linked to the deliverables specified in the Terms of Reference in
Appendix AJ

A. Financial statements and Mortgage and car loan scheme lor RY 2025-2026

"Zero (0) percent of the total contract price for the Financial statements and staff Mortgage
scheme and car loan scheme for 2025-2026 shall be paid upon submission and approval of the
Inception Report.

l't payment: Forty (40) percent of the total contract price for the financial statements and Staff
Mortgage scheme and car loan scheme for 2025-2026 shall be paid upon submission and approval
ofthe draft report.

2'd Payment: Sixty (60) percent of the total contract price for the financial statements and Staff
Mortgage scheme and car loan scheme for 2025-2026 shall be paid upon submission and approval
of the Final Report.

68



Number of
GC Clause

Amendments of, and Supplements to, Clauses in the General Conditions of Contract

B. Financial statements and Mortgage and car loan scheme for FY 2026-2027

"Zero (0) perc'er?/ of the total contract price for the Financial statements, staff Mortgage scheme

and car loan scheme for 2026-2027 shall be paid upon submission and approval of the lnception
Report.

l'r payment: Forty (40) percent of the total contract price for the financial statements, staff
Mortgage scheme and car loan scheme lor 2026-2027 shall be paid upon submission and approval

of the draft report.

2nd and Final Payment: Sixty (60) percent ofthe total contract price for the financial statements,

Staff Mortgage and car loan scheme for 2026-2027 shall be paid upon submission and approval

of the Final Report.

C. Financial statements and Mortgage and car loan scheme for FY 2027 -2028

"Zero (0) percent ofthe total contract price for the Financial statements, Staff Mortgage scheme

and car loan scheme for 2027 -2028 shall be paid upon submission and approval of the Inception
Report.

I"t payment: Forty (40) percent of the total contract price for the financial statements, Staff
Mortgage scheme and car loan scheme for 2027 -2028 shall be paid upon submission and approval
of the draft report.

2nd and Final Payment: Sixty (60) percent ofthe total contract price for the financial statements,

Staff Mortgage scheme and car loan scheme for 2027 -2028 shall be paid upon submission and

approval of the Final Report.

[Total sum of all installments shall nol exceed the Contract price set up in SCC38.I. Every
Payment shall be subject to (i) submission to the Procuring Entity of the prerequisite Report
and/or payment request documents, and, (ii) approval and acceptance of the said reports and
documents by the Procuring Enfiq,l

40.2,1 There shall be no advance payments

40.2.4 The accounts of the successful bidder

4t.t There shall be no interest on delayed payment

44 Disputes shall be settled by arbitration in accordance with the following provisions

I . Selection of Arbitrators. Each dispute submitted by a Party to arbitration shall be heard

by a sole arbitrator or an arbitration panel composed ofthree (3) arbitrators, in accordance
with the following provisions:
a) Where the Parties agree that the dispute concerns a technical matter, they may agree

to appoint a sole arbitrator or, failing agreement on the identity of such sole

arbitrator within thirty (30) days after receipt by the other Party ofthe proposal ofa
name for such an appointment by the Party who initiated the proceedings, either
Party may apply to [Chartered Instilute of Arbitrators- Kenya Branch] for a list of
not fewer than five (5) nominees and, on receipt of such list, the Parties shall
alternately strike names therefrom, and the last remaining nominee on the list shall
be the sole arbitrator for the matter in dispute. If the last remaining nominee has not
been determined in this manner within sixty (60) days of the date of the list,

IChartered Institute of Arbitrators- Kenya Branch] shall appoint, upon the request

of either Party and from such list or otherwise, a sole arbitrator for the matter in

dispute.
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Number of
GC CIause

Amendments of, and Supplements to, Clauses in the General Conditions of Contract

b) Where the Parties do not agree that the dispute concerns a technical matter, the
Procuring Entity and the Consultant shall each appoint one ( l) arbitrator, and these
lwo arbitrators shalljointly appoint a third arbitrator, who shall chair the arbitration
panel. If the arbitrators named by the Parties do not succeed in appointing a third
arbitrator within thirty (30) days after the latter of the two (2) arbitrators named by
the Parties has been appointed, the third arbitrator shall, at the request ofeither Party,
be appointed by [Chartered Institute of Arbitators- Kenya Bronch] .

c) lf, in a dispute subject to paragraph (b) above, one Party fails to appoint its arbitrator
within thirty (30) days after the other Party has appointed its arbirrator, the Party
which has named an arbitrator may apply to the 1Clr artered Institute of Arbitrators-
Kenya BranchJ to appoint a sole arbitrator for the matter in dispute, and the
arbitrator appointed pursuant to such application shall be the sole arbitrator for that
dispute.

2. Rules of Procedure. Except as otherwise stated herein, arbitration proceedings shall be
conducted in accordance with the rules of procedure for arbitration of the United Nations
Commission on International Trade Law (UNCITRAL) as in force on the date of this
Contract.

3. Substitute Arbitrators. If for any reason an arbitrator is unable to perform his/her function,
a substitute shall be appointed in the same manner as the original arbitrator

4. Nationalitv and Oualifications of Arbi trators. The sole arbitrator or the third arbitrator
appointed pursuant to paragraphs l(a) through l(c) above shall be an internationally
recognized legal or technical expert with extensive experience in relation to the matter in
dispute and shall not be a national of the Consultant's home country or of the home
country of any of their members or Parties or of the Govemment's country. For the
purposes of this Clause, "home country" means any of:

a) the country of incorporation of the Consultant or of any of their members or
Parties; or

b) the country in which the Consultant's or any of their members' or Parties' principal
place ofbusiness is located; or

c) the country of nationality of a majority of the Consultant's or of any members' or
Parties' shareholders; or

d) the country of nationality of the Sub-consultants concerned, where the dispute
involves a subcontract.

5. Miscellaneous. In any arbitration proceeding hereunder
a) proceedings shall, unless otherwise agreed by the Parties, beheld in Kenya;
b) English language shall be the official language for all purposes; and
c) The decision ofthe sole arbitrator or ofa majority ofthe arbitrators (or ofthe third

arbitrator if there is no such majority) shall be final and binding and shall be
enforceable in any court ofcompetent jurisdiction, and the Parties hereby waive any
objections to or claims of immunity in respect of such enforcement.
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SECTION 9: APPENDICES

Appendix A - Terms of Refercnce

INote: 'l'his Appendix shall include the final Temrs ol'Rcfercnce (TORs) workcd out by thc Procirring Entity and

the Consultant during the negoliations; dates lor conrplelion olvarious tasks; location of performance lor dillc'rcnt
tasks; detailcd reporting requirements and list of delivcrables against which thc payments to the Consultant will be

made; ProcuringlJntity'sinput,inc lud ingcounterpartpersonnelassignedbytheProcuringEntitytoworkontheConsultant's
team; specifi ctasksoractionsthatrequ irepriorapprovalbytheProcuringEntity.

Insert the text based on the Section 5 (Terms ofReference) ofthe ITC in the R[:P and modified based on the Fonns

TECIJ-l through TECH-5 olthe Consultant's Proposal. Highlight the changes to Section 5 of the RFPI

AppendixB-KeyExperts

pnsert a tahle based on Forn TECH-6 oJ' the Con.sultant's Technic'al Proposal and .finalize d ul lhe ('onlruct's

negotitrtions. Atta& thc ('Vs (upduted urul signcd bv thc respcL'th'e Kcv Expertsl denunstruling the quulificutions oJ

KcyExPerts.J

Appcndix C - Breakdown of Contract Price

{lnscrt tlte table u'ith the unil rdtes to arrive al the breaktlov'tt o.f' the lunp-sunt price. The toble shall be bosed on

lForm FIN-3andFIN-41 tf thc Consultant's Proposal und re.fiect un.r'chunge,s ugreed al the Contract negotidtions, iJ
an,. The Jbotnote shal! list suth changes natle to IFormFIN- jandF-|N-4J ut thc ncgotialions or stule thut none hos

bcen ntode. )

Appendix D - Form of Advance Payment Guarantee

INorc.' See Clause GCC 41.2.1 and SCC 41.2.1]

Bank Guarantee for Advance Payment /Bunk's Nanrc uncl Address oJ'lssuing Branch or

OficeJ Beneficiary
Date:

dnte and Address of Prouring Entittl

ADVANCEPAYMENTGUARANTEE NO

We have been informed that nume of Consultunt or d nome o./ the Joint Ve ture, sume ds appears o,t

the signed Contractl (herein atter called" the Consultant") has entered into Contract No eJbran c'e

nunrber of the c'ontractl dated-with you, lor the p
of Seruicesl (herein after called" the Contract").

rovision of rieJ' descriplion

nane und

Furthermore, we understand that, according to the conditions ofthe Contract, an advance payment in the sum of
amounl tn figurcsJ 0 [amount in v'ord.s] is to be made against an advance payment guarantee

At the request olthe Consultant, we name of bankl here by irrevocably undertake to pay you any

sum or sums not exceeding in total an amount ol antoufil i -figuresl O [amount ir x,ords/'upon receipt
by us of your first demand in writing accompanicd by a written statemenl stating that the Consultant are in b reach

oltheir obligation under the Contract because the Consultant have used the advance payment fbr purposes other than

toward providing the Services under lhe Contract.

It is a condition for any claim and payment under this guarantee to be made that the advance payment ref-erred to
abovc must have been rcceived by the Consultanl on their account number-at
addre .ss ol bankl .

'fhe maximum amount ol'this guarantee shall be progressively reduced by the amount olthe advance payment repaid
by tlre Consultant as indicated in copies olccrtified rnonthly statenlents which shall bc prcscrrled to us.'l'his guarantec
shall expire, at the latest, upon our receipt ofthe monthly payment certificate indicating that the Consultant has made

Irull repaymenl ol'the amount of the advance payment. or on the day

7l

of whichevcr is carlier



C'ons,-'qucnt ly. any dcrnand lilr pay'mcnt undor this guarantcc rnust lrc rcccived b1, us at this o{llcc on or bclirrc that
datc.

lSigrtutrrrel

fittol pnxlut't.

12
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APPENDIX D: REIMBURSABLE EXPENSES COST ESTIMATES

l. {Insert the table with the Reimbursable Expenses rates. The table shall be based on [Form FIN-4] of the
Consultant's Proposal and reflect any changes agreed at the Contract negotiations, ifany. The foot note shall list
such changes made to [FormFIN4] at the negotiations or state that none has been made.]

2 All reimbursable expenses shall be reimbursed at actual cost, unless otherwise explicitly provided in this
Appendix, and in no event shall reimbursement be made in excess of the Contract amount.
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APPENDIX E: FORM OFADVANCE PAYMENTS GT]ARANTEE

[Notr,: See Clause GCC 4l .2 and

SCC4 l.2l Bank Guarantee tbr Advancc

Paynrent
lButrk's Numc und Aldrcss ol Is.suing Brunth or ()ffirc1

Benefic iary:
Entirfl Date

0nle and Atldrcss o-f' Procuring

ADVANCE PAYN4ENT GT]ARANTEE No

We have becn inlormed that nume oJ Consultunt or u name of thc Joint Venture, sume as appear,\ on

you,
the signed ContraclJ (herein al1er called" the Consultant") has entered into Contract No._

dated with
for the provision of briel description of'ServicesJ (hereinafter called" the Contract")

Furthermore, we understand that, according to the conditions ofthe Contract, an advance payment in the sum of
nrount in.figuresl 0 [anount in ,*,ords] is to be made againsl an advance payment guarantee.

At the request of the Consultant, we name of bunkJ hereby irrevocably undertake to pay you any
sum or sums not excecding in total an amount of dt lo nl trlfiguresl 0 [amount ir x,ordrJrupon receipt
by us of your first demand in writing accompanied by a written statement stating that the Consultant are in breach of
their obligation under the Contract because the Consultant have used the advance payment fbr purposes other than
toward providing the Services under the Contract.
Itisaconditionforanyc lainlandpaymentunderthisguaranteetobemadethattheadvancepaymentreferredto above nrust

IReferenc'e numlrcr of the contrac'tJ

havebeenreceivedbytheConsu[tantontheiraccountnumber-at
address of bankJ .

ificate indicating t
f

nante and

hat the Consultant has made
2 ,t whichever is earlier.

The maximum amount ofthis guarantee shall be progressively reduced by the amount of the advance payment repaid
by the Consultant as indicated in copies of certified monthly statements which shall be presented to us. This guarantee
shall expire, at the latest, upon our receipt of the monthly payment cert
full repayment of the amount of the advance payment, or on the day o
Consequently, any demand for payment under this guarantee must bc received by us at this office o n or before that

date. This guarantee is subject to the Uniform Rules for Demand Guarantees, ICC Pubtication No.758

ISignature (.s)J

Note: All itali('ized text isJbr indicative purposes onlr to a.tist in prcparing this Jbrm and shull he deleted./rom the

final product.
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SECTION IO. NOTIFICATION FORMS

t NOTIFICATION OF INTENTION TO AWARD

Procuring Entity

Contract title:

inserl Ihc nunre oJ'the Enti4'l

tnserl the nume of the

c'ontractl RFP No inserl RF Preference nunberJ

This Notification of Intention to Award (Notification) notifies you of our decision to award the above contract. The
transmission of this Notification begins the Standstill Period. During the Standstill Period you may:

a) Request a debriefing in relation to the evaluation of your Proposal, and/or

b) Submit a Procurement-relatedComplaintinrelationtothedecisiontoawardthecontract.

The successful Consultant

Name: finsert name of successful Consultantf

Addness linsert address ofthe successful Consultant)

Conhactpdce: liwert contract price of the successful Consultant)

't6



i) Short listed Consultants

ftNSTRUCTIONS: irr.ser'l nantes of allshort- listedConsuhantsand indicatewhichCon.sullantssubnt itledPropo.sols
W'herc the seleclion nethod requires it, :;tote the price o/fered by euch Consulla t as reddout, and a.s cl'crluoted
Include ove rulltechnica lscoresundsc'oresassignedrttrcachcriterionu ndsub-c'riterion.J

Submitted
Proposal

Overall technical score Financial
Proposal
Price

Evaluated
Financial
Proposal Price
(If applicable)

Combined Score
and ranking (if
applicable)

linsert
namef

lyes/no) Criterion (i): finsert scorel
Criterion (ii): linsert scorel
Criterion (iii): linsert score)
Sub-criterion a:

l: linsert scorel
2: linsert scorel
3: finsert scorel
Sub-criterion b:
l: finsert scoref
2: linsert scorel
3: linsert scoref
Sub-criterion c:

etc

Criterion (iv): linsert scoref
Criterion (v): linsert scorel
Total scorc: linserl scorel

IProposal
pricel

levaluated
pricef

Combined Score

lcombined score)
Ranking:

lranking)

linsert
namef

lyes/nol Criterion (i): finsert score)
Critcrion (ii): finsert scoref
Criterion (iii): linsert score)
Sub-criterion a:

l: finsert scorel
2: finsert scorel
3'.linsert scoref
Sub-criterion b:
l: finsert scorel
2: finsert scorel
3: linsert score)
Sub-criterion c:
........etc.
Criterion (iv): finsert scoref
Criterion (v): linsert scoref
Total score: Iinsert scorel

IProposal
price)

levaluated
pricel

Combined Score

fcombined scoref
Rankine:

franking)

linsert
name)

ltes/no) Criterion (i): linsert scoref
Criterion (ii): linsert scoref
Criterion (iii): [insert scorel
Sub-criterion a:

l: finsert score]
2: finsert score)
3: linsert score)
Sub-criterion b:
l'. finsert scorel
2: linsert scoref
3: finsert scorel
Sub-criterion c:

etc
Criterion (iv)'. linsert scorel
Criterion (v\: finsert score]
Total score: linserl scoref

lProposal
price)

levaluated
pricel

Combined Score:

lcombined score)
Rankins:

lrankingl

finsert
namef
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(ii) Rcason/s rvhl'your Proposal lvas u nsucccss ful I Dc late if'the trtnbined score ulraad.l'reyutl.s lhc rurson)

ilNSTRUCTIONS: Stute the reu.son/s v,ht'lhi.s Con.sulto 's Proposul vas tutsuccessful. Do NOT inc'l*lc; (a) a point b1,

Point conpurison v'ilh turolher ('ott.sultonl's Propo.sul or (fu in/brnrution thut is nurkcd c'ottfclential h1'the C'ottsultunt
in ils Pnt osal

iii) Horv to request a debriefing [This applies onl.r,if'.t,our proposul ]r'c.r r/r,.sr/c('.,s s.ful us stuted uncler
point (3) uhovtf.

DEADLINE: The deadline to request a debriefing expires at midnight on finsert dcrel (local time).
You may request a debriefing in relation to the results ol the evaluation of your Proposal. If you decide to request a
debriefing your written request must be made within five (5) Business Days of receipt of this Notification of Intention to
Award.

Provide the contract name, relerence number, name of the Consultant, contact details; and address the request for
debriefing as follows:
Attention: linsert./irll name of person, i/ applicable]
Title/position: li nsert t it le/pos iti onf
Agency: finsert nume of Procuring Enirl'l
Email address: linsert email address)
Fax number: linsert ./ax numberl delete if not used

If your request for a debriefing is received within the 5 Business Days deadline, we will provide the debriefing within
five (5) Business Days of receipt of your request. If we are unable to provide the debriefing within this period, the
Standstill Period shall be extended by five (5) Business Days after the date that the debriefing is provided. Ifthis happens,
we will notiff you and confirm the date that the extended Standstill Period will end.
The debriefing may be in writing, by phone, video conference call or in person. We shall promptly advise you in writing
how the debriefing will take place and confirm the date and time.
If the deadline to request a debriefing has expired, you may still request a debriefing. In this case, we will provide the
debriefing as soon as practicable, and normally no later than fourteen (14) Business Days from the date ofpublication of
the Contract Award Notice.

(iv) How to Make a Complaint

DEADLINE: The deadline for submitting a Procurement-related Complaint challenging the decision to award the
contract expires on midnight, finsert date) (local time).
Provide the contract name, reference number, name of the Consultant, contact details; and address the Procurement-
related Complaint as follows:
Attention: linsert .filll name o.f person, if applicablel
Title/position: linsert title/positionl
Agency: linsert name of Procuring Entity)
Email address: linsert enail addressf
Fax number: linsert .fax numberl delete if not used

[At this point in the procurement process] [Upon receipt of this notification] you may submit a Procurement-related
Complaint challenging the decision to award the contract. You do not need to have requested, or received, a debriefing
before making this complaint. Your complaint must be submitted within the Standstill Period and received by us before
the Standstill Period ends.

In summary, there are four essential requirements:
You must be an 'interested pa.ty'. In this case, that means a Consultant who has submitted a Proposal in this selection
process and is the recipient of a Notification of Intention to Award.
The complaint can only challenge the decision to award the contract.
You must submit the complaint within the deadline stated above.
You must include, in your complaint, all of the information required by the Procuring Entity
(v) Standstill Period

DEADLINE: The Standstill Period is due to end at midnight onfinsert date) (local time).
The Standstill Period lasts -- (specifo the number of business days as per Data Sheet 30. I ) Business Days as specified
in the Data Sheet after the date of transmission of this Notification of Intention to Award.
The Standstill Period may be extended. This may happen where we are unable to provide a debriefing within the five (5)
Business Day deadline. If this happens, we will notifi, you ofthe extension.
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If you have any questions regarding this Notification, please do not hesitate to contact us

On behalf of linsert the name of the Procuring Enli**)

Signature

Name:

Title/position

Telephone:

Email:
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2 REQUESTFORREVIEW

FORM FOR REvlEw (r.203(l))

PUBLIC PROCUREMENT ADMINISTRATIVE REVIEW BOARD

APPLICATION NO................OF..............20.........

BETWEEN

..APPLICANT

AND

RESPONDENT (Procuring Entity)

Request for review of the decision of the......... ...... (Name of the Procuring Entity of ...............dated the...day of
.............20..........in the matter of Tender No..............of ..............20..... for .........(Tender description).

REQUEST FOR REVTEW

I/We.............. the above named Applicant(s), of address: Physical address...... ...... ....P. O. Box
No............. Tel. No........Email ... ... ... ... ..., hereby request the Public Procurement Administrative Review Board to review
the whole/part ofthe above mentioned decision on the following grounds, namely:

l.

2.

By this memorandum, the Applicant requests the Board for an order/orders that:

l.

2.

SIGNED...................(Applicant)Daledon................dayof.............../...20......

FOR OFFICIAL USE ONLY Lodged with the Secretary Public Procurement Administrative Review Board on
.............20.............

day of

SIGNED

Board Secretary
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4 BENEFICIAL OWNERSHIP DISCLOSURE FORM
(Amended and issued pursuant to PPRA CIRCULAR No.0212022)

INSTRUCTIONS TO TENDERERS: DELETE THIS BOX ONCE YOU HAI/E COMPLETED THE FORM

This Bencficial Arnershilt Disc'losure f-ornt ("Fu'n") is lo be contplclcd b), lhe succes.s/ l tenderer pursuanl to.

Regulation l3 (2A) and I3 (6) o.f the Companies (Beneficial Ovner.ship In/brnrution) Regulations, 2020. ln ca.st ttl .joint
re ture, the tenderer mu.st suhmil d scporuta Form.fbr aach ntember. The hene.fic'ial owner.ship infornution lo be
submilled in lhis Form shall be c'urrenl us of'the dotc of'its :;ubntissitut.

For tlte purpt-tses rf this Fttrnt. a Beneficiul (hrner of u Tenclerer i.t Ltln) naturol person trlto ultinuttel.y,otlns or

und inclutles tho.se pcrsons u'ho exarcise ullinrte eflbc'tit't, tonlntl over u lcgal person (Tenderer) or orru gctnL'ttt.

Tender Reference No.: linsart identificulion

rrol Name of the Tender Title/Descript ion inserl nane of the

u.ssignmentJ to inscrl contplcle nunrc ol Procuring Enlit.ttJ

In responsc to the requirernent in your notification of arvard daledJin.tert dute o./' noti/ication of crv'unlJ to furnish
additional infornration on benefi cial orvnership
olttitsns that dre not upplicublel

select one option us applicuble und delete the

I) We here by provide the following beneficial orvnership inlbrmation

Delails o hene cial ownersh
Details of all Beneficial Owners 7o of shares

a person
holds in the
c0mpany
Directly or
indirectly

7o of voting
rights a person
holds in the
company

Whelher I person
directly or indirectly
holds a right to
appoint or remove a
member of the bosrd
of directors of the
company or an
equivalent governing
body of the Tenderer
(Yes / No)

Whether a
person directly
or indirectly
exercises
significant
influence or
control over the
Company
(tenderer) (Yes
/ No)

Full Name

National idcntity
card number or
Passport number

Personal

Identification
Number (where

applicablc)

Nationality

Date of birth

Idd/mm/nw]

Postal addrcss

Rcsidcntial address

Telcphone numbcr

Email address

Excrcises
significant
influcnce or
control over
the Company
body ofthc
Company
(tendcrer)

Yes -----No--

2. Is this
influence or
control
excrcised
directly or
indirectly?

Indirect

Direct

I

Occupation or
profession

Directly---
%

of shares

Indirectly--
o,//o

of sharcs

Dircctly.........
.......7o ofvoting
rights

Indirectly-----
% ofvoting
rights

I . Having the right to
appoint a majority
of the board of the
dircctors or an

equivalent
govcrning body of
thc Tenderer: Yes
-----No----

2. Is this right held
directly or
indirectly?:

Direct

lndirect
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Details of all Beneficial Owners 7o of shares
g persoo
holds in the
company
Directly or
indirectly

7o of voting
rights a person
holds in th€
company

Whether a person
directly or indirectly
holds a right to
appoint or remove a

member of the board
of directors of the
company or an
equival€nt governing
body of the Tenderer
(Yes / No)

Whether a

person direclly
or indirectly
exercises
significant
influence or
control oYer the
Company
(tenderer) (Yes
/ No)

2 Full Name Directly----

of sharcs

Indirectly---
%

of shares

Directly.........
.......7oofvoting
rights

Indirectly-------
% ofvoting
rights

l. Having thc right to
appoint a majority
of thc board of the
directors or an

equivalent
governing body of
thc Tendcrer: Yes
-----No---

2. Is this right hcld
directly or
indirectly'l:

Direct

Indirect

I . Excrcises
significant
influence or
control ovcr
the Company
body ofthe
Company
(tenderer)

Yes -----No--

2.ls this
influencc or
control
exercised
dircctly or
indirectly'l

Direct

Indirect

National idcntity
card numbcr or
Passport number

Personal

ldentification
Number (where

applicable)

Nationality(ies)

Date of birth

Idd/mm/wu,]

Postal address

Residential addrcss

Telephone number

Email addrcss

Occupation or
profession

3

e.t
c

II) Am fully aware that beneficial ownership information above shall be reported to the Public Procurement Regulatory
Authority together with other details in relation to contract awards and shall be maintained in the Government Portal,
published and made publicly available pursuant to Regulation 13(5) of the Companies (Beneficial Ownership
Information) Regulations, 2020.(Notwithstanding this paragraph Personally Identifiable Information in line with the
Data Protection Act shall not be published or made public). Note that Personally ldentifiable Information (PII) is
defined as any inJbrmation that can be used to distinguish one personfrom another and can be used to deanonymize

Previously ononymous data. This information includes National identity card number or Passporl number, Personal
Identification Number, Date of birth, Residential address, email address and Telephone number.

III) In determining who meets the threshold of who a beneficial owner is, the Tenderer must consider a natural person
who in relation to the company:

(a) holds at least ten percent ofthe issued shares in the company either directly or indirectly;
(b) exercises at least ten percent ofthe voting rights in the company either directly or indirectly;
(c) holds a right, directly or indirectly, to appoint or remove a director ofthe company; or
(d) exercises significant influence or control, directly or indirectly, over the company.
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IV) Whal is staled to herein above is true to the best olmy knowledge, information and beliel

Nuntc of thc Tandcrer *[inserl c'onplete namc of the TerutererJ

Name of the per.son dul.t' aulhori:ed to.sign lhc Tender on behulf'ol the Tenclerer: ** [insert c'omplete nume of pcrson

dtrlr oulhori:ctl to sign the TendcrJ

Dcsignatiotr oJ'the person signing lhe Tendcr: [insert completc titlc o/'the person signing the TenderJ

abovcJ

Dale this [inse rt dLttc oJ'signing] day q/. ..................... finsert monthl, [insert .t,ear]

Bidder Official Stamp

Request for Proposal Ref'erence No. :_li n s e r t i d e n t i fi <u t i or t

rol Name of the Assignment tnserl ,lunte of the ossignnrcntl to

inserl complete name of Procuring Entitl,l

ln response to your notification of award dated urserl dute of notificution o/ au'ardl to fumish
additional inforrnation on beneficial ownership
oplions thut are not applicahlel

SC lect one option as applicahle ond delcte the

V) We here by provide the following beneficial ownership information

Detoils of beneJicial ownership

OR

ii) llte declare thul lherc is no Benefit'iul (hwer nrceling one or nrcre of the.fitllox'ing condition.s; directly or
indirectl.t' holding 2 5t)it or ntorc of lha shures. Direc't11,or indirectlv holding 25'% or nore of'thc voting
rights. Directl.r'or inliret'tl.t'huving the right to appoint a nrujorit.r'of the bourd of'directors or equi,r,ule nt
liovcming hody of- the Con:;ultunt.

OR

84

Identity of Beneficial
Owner

Directly or
indirectly holding
257o or more of the
shares
(Yes / No)

Directly or indirectly
holding 25 7o or more of
the Voting Rights
(Yes / No)

Directly or indirectly having the right
to appoint a majority of the board of
the directors or an equivalent
governing body of the Consultant
(Yes / No)

[include full name
(last, middle, first),
nationality, country of
residencel



t

fif this option is selected, the Consultant shall provide explanation on why it is unable to identryy^ any Beneficial
Ownerl
Directlyorindirectlyholding25?6ormoreoftheshares. Directlyorindirectlyholding2S%ornroreoJ'thc

voting rights.

Directly or indirectly having the right to appoint a majority of the board of directors or equivalent governing
body of the ConsultantJ "

Name of the Consultant: . ... ..... ........*[insert complete name of the ConsultantJ 

-

NameofthepersondulyauthorizedtosigntheProposalonbehalfoftheConsultant: ** [insert complete name of person
duly authorized to sign the Proposall

Title of the person signing the Proposal ... [insert complete title of the person signing the Proposal]

[insert signature of person whose name and capacity areSignature of the person named above
shown abovel

Date signed [insert date of signing] day of. finsert monthJ, [insert yearJ
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CLERK OF THE NATIONAL ASSEMBLY

THE PUBLTC ACCOUNTS COMMITTEE

3l't luly,2026

NA./CNA/MEMO/2025 (2 r s)

rh
MEMO
FROM

TO

DATE

REF

SUBJECT

,&,a

BRIEF ON PROCUREMENT OF EXTERNAL AUDIT SERVICES FOR
THE OFFICE OF THE AUDITOR GENERAL

(A) Bacl<ground

l. Pursuant to Article 226(4) of the Constitution, the National Assembly is mandated to ensure thar the
accounts of the Office of the Auditor-General are audited and reported on by a professionally qualified

accountant appointed by it.

2. ln line with the above requirement, the National Assembly advertised for the provision of External Audit
services for the Office of the Auditor General for the Financial Statements and Staff Car and Mortgage

Schemes for the Financial years 202512076, 202612077 and 207717028 in line with Article 226(4) ot the
Constitution th rough Tender No. NA/RF P I 009 I 2025 -2026.

(B) Tendering process

3. Pursuant to section 9l(l) of the Public Procurement and Asset Disposal Act, (PPADA) Cap. 412C, rhe

method of procurement applied was an Open Tender. The following are the highlights of the tendering

Process-

(a) The tender document was uploaded to the National Assembly website www liament. o.ke and

the Public Procurement lnformation Portal www.tenders.go.ke in line with Section 98(l) of PP,ADA

Cap.4l2C on I lth March 2026.

(b) The Tender submission and opening date was on 24th March 2026 at I l.00am. The Tender document

reouired bidders rc submit separate technical and financial proposals.

(c) A Tender Opening Committee was appointed by the Accounting Officer on 23rd March 2026

pursuant to section 78 of the PPADA to oversee the tender opening process.

(d)The following six (5) bidders responded by submitting their bids-

Pog ofs



BIDDER No. BIDDER'S NAME
M/s SKM Africa LLP

2 M/s MGlAlekim LLP

3 M/s Ndakala Advisory LLP

4 M/s Moore JVB LLP

5 M/s Bhker Tilly
6 M/s RSM East Africa Limited Liability PartnershiP

Table l: List of bidders

(e)A Technical Evaluation Committee was appointed by the Accounting Officer on 3lst March 2026

Pursuan[ to Section 46 of the Public Procurement and Asset Disposal Act, Cap. 4l}C to evaluate the
bids submitted by the six (6) bidders.

(f) The Evaluation Committee coicluded the evaluation process and submitted the Evaluation Report
to the Head of the Procurement Function as per the provisions of the Public Procurement and r ,et
Disposal Act, Cap. 412C.

(C) Evaluation of the Tender

4. The six (6) proposals were subiected to an evaluation process as per the criteria outlined in the Request for
Proposal Tender Document issued to the bidders. The following are rhe key highlights of the Evaluation
Process-

(a) The Evaluation Committee resolved to undertake the evaluation process in four (4) stages, namely,
Preliminary/Mandatory Evaluation, Technical Evaluation, Financial Evaluation and Determinarion of
the highest combined score.

(b)The six (6) bidders were subjected to the preliminary/mandatory evaluation and the ourcome is
summarized as follows-

Table 2: Summary of the Preliminary/Mandato ry evaluation of Bidders
No. NAME
BI SKM AFRICA LLP easons for disqualification in the Preliminary/Mandatory evaluation

(i) Did not submit a copy of Certificate of lncorporation/Registration;
(ii) Did not submit a copy of tax compliance certificare/clearance

certificate from Kenya Revenue Authority;
(iii) Did not submit a bid security of Kshs. 100,000.00 in favour of the

National Assembly from a reputable Kenyan bank or lnsurance
Company approved by Public Procurement Regulatory Authority
(PPRA) as per the attached prescribed format valid for 210 days

from the date of tender closing/opening;
(iv) Did not submit Professional indemnity cover of at least Kshs.

30,000,000.00;
(u) Did not submit a valid practicing license with ICpAK as a firm;

OBSERVATIONS
R
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No. NAME OBSERVATIONS
(vi) Did not submit a duly filled, signed and stamped Self-Declaration

form that that person/tenderer is not debarred in the matter of

Public Procurement and Asset Disposal Act 20 l5-SD l; and

(vii) Did not submit a duly filled, signed and stamped Declaration and

commitment to the Code of Ethics form.

82 M/s MGlAlekim LLP The bidder was responsive to the mandatory evaluation and

therefore proceeded to the technical evaluation.

B3 M/s Ndakala Advisory The power of attorney submitted was not properly commissioned

by commissioner of oaths as required

84 M/s Moore JVB LLP The Professional indemnity cover of at least Kes. 30,000,000.00 was

not submitted.

B5 M/s Baker Tilly A copy of Certificate of lncorporation/Retistration was not

submitted.

B6 M/s RSM East Africa
Limited Liability
Partnership

(i) The professional indemnity cover submitted was not legible and

therefore its authenticity could not be ascertained.

(ii)The submitted Self-Declaration form that that person/tenderer is not

engaSe in any corrupt or fraudulent practice -SD2 was not stamped

as required.

(c) Having scored above the set pass mark of 75%, Ylls MG I Alekim LLP was the only firm responsive to

the Technical Requirements of the RFP tender Document as shown below-

Table 3: Results of the Technical Evaluation

No. NAME TOTAL SCORE FOR 3 EYALUATORS AVERAGE SCORE

82 M/s MGlAlekim LLP 239 79.7

$. The RFP tender Document provided that only bids that score above the set pass mark of 75% would have

their financial bids opened. Consequently, the bid for the one (l) responsive firm was opened on 21" May

2026in the presence of the bidder's representative. The Bid tendered was as follows-

Table 4: Financial Bid Opened

6. The RFP tender Document provided the formulae for computing the weighted combined technical and

financial score with a view to determining the highest ranked score. Upon application of the specified criteria,

the result of the weighted combined score for the bidder was as follows-

cosT (KsHs.) AMOUNT INCLUSIVE
oF TAXES (KsHs.)TAXES & LEVIES

(KSHS.)

No. NAME

6,497,400.00t,037,400.0079.7

AUDIT SERVICES

5,460,000.00
KSHS.

TECHNICAL
SCORE

82 M/s MGI Alekim
LLP
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Table 5: Results of the weighted combined score

No NAME TECHNICAL
SCORE

WEIGHTED
TECHNICAL
SCORE

FINANCIAL
PROPOSAL
AMOUNT
(KsHs.)

WEIGHTED
FINANCIAL
SCORE

TOTAL
WEIGHTED
SCORE

G) (b) =
weighted

(a)
to

80%

(.) (d) =
weighted

c

to 20%

e=b+d

B2 M/s MGI
Alel<im
LLP

79.7 79.71100x 80

=63.8
6,497,400.00 6,497,4001

6,497,400 x
20=20

63.8+20 =
83-8

Highest
ranked

RANKING

9

7' Where RFP method is used, a successful tender is the responsive proposal with the highest score determined
by the procuring entity by combining the scores assigned to rhe technical and financial proposals. The highest
ranked firm, in this case, was M/s MGI Alekim LLP with a combined score of 83.8 points at a total r of
Kshs' 6,497,400.00. Conseguently' the Evaluation Commitree recommended the highest ranked firm, M/s
MGI Alel<im LLP for consideration of the award in line with secrion 85(l)(b) of the public procurement
and Assets Disposal Act, Cap. 412C.

(D) Tender Award

8' After taking into account Professional opinion No. NA/202 s-2oz6tos7 dated 5,h lune 2026 (copy
enc/osed), the Accounting Officer approved the award to M/s MGI Alekim LLp at a Total Consultancy
fee/cost of Kshs' 6,497,400.00 for the Provision of External Audit Services for the office of the Auditor
General (oAG) with respect to the Financial statements, staff Car and Mortgage Schemes for the Financial
Years 202517026,702612027 and 202717028 as per the Terms of Reference. A Notification of Award was
issued to M/s MGI Alekim LLP on 5'h June 2025 and an Acceptance Letter submitted by the Bidder on
l0'hJune 2026 (copies enclosed). There was no appeal from any of the other bidders within the
prescribed period.

(E) Conclusion

Pursuant to the applicable provisions of the Public Procurement and Asset Disposal Act, Cap.4l2C, the
award of the Tender for Provision of External Audit Services for the office of the Auditor Generat(oAG) with respect to the Financial statements, staff car and Mortgage Schemes for the
Financial Years 202512026,2025t2o27 and 202712028 has been made ro M/s MG! Alekim LLp at a
Total consultancy fee/cost of Kshs. 6,497,400.00, subject to approval by the National Assembly in
accordance wirh the provisions of Articre 226 (4) of the Constirution.
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10. ln light of the foregoing, the Public Accounts Committee is requested to-
(a) Note the progress and outcome of the procurement process of a firm to audit the accounts of the Office

of the Auditor General for the Financial Years 2025/2026,202612027 and 202712028i and

(b) Recommend that the House 
"pprorl#Sappointment 

of M/s MGI Aleldm LLP to conduct an audit
of the Oftice of the Auditor General (OAG) with respect to the Financial Statements, Stafr
Car and Mortgage Schemes for t{re Financid Yearc 202512026,202612027 and 202712O28

pursuant to Article 226 (4) of the Constitution.

S. Nioroge, CBS

Fln,cl.
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IOth June 2026

The Clerk of The Notionol Assembly
The Notionol Assembly
P.O. Box 41842-00100
Noirobi, Kenyo

Deor Mr. Somuel Njoroge,

Felix Kimoli
Monoglng Pqrlner
Emoil: kimolilk@moi olekim.co.ke

Zamani Business Park . Suite A2l, Tree Lane, Karen
PO. 8ox 44207 - 00100 llairobi. PIN: P051S77859t

Tel: +254 721587 039, +254 733 587 039
E: info@mgialekinr.co.ke W: rvww.mgialekim.co.ke
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RE: Acceptonce of Aword for Provision of Externol Audil Servlces for The oflice oi ttie
Auditor Generol

We ocknowledge receipt of your letter doted 5 June 2026, notifying us of the oword

for the Provision of Externol Audit services for the office of the Auditor Generol

(Procurement: NA/RFP/009/2025-2926).

we ore pleosed to occept this oword ond confirm our commitment to executing the

services os per the"bfr"ifi'Gfri

We oppreciote the opportunity to portner with the Office of the Auditor-Generol.

Yours foithfully,

*C;}:Esa'*"t'm*
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THE NATIONAL ASSEMBLY
OFFICE OF THE CLERK

P. O. Box 41842-00100
Nairobi, Kenya
Main Parliament Buildings

Telephone: +254202848000 ext. 3300
Email: cna@oarlia ment.oo.ke

www.oarliament.oo.ke /the-national -assemblv

When replying, please quote

Procurement- NA/RFP 100912025-2026(0 I ) 5th June, 2026

M/s MGI Alekim LLP
P.O. Box 44207-00100
NI\IROBI

Tel: +254721587039

Email Address: B ds ialekim.co.ke

Dear Sir/Madam,

RE: NOTIFICATION OF AWARD FOR THE PROVISION OF EXTERNAL
AUDIT SERVICES FOR THE OFFICE OF THE AUDITOR GENERAL:
TENDER No. NAJRFP 1009 12025-2026

The above-mentioned subject matter refers.

Following conclusion of the evaluation process and consideration of all the bids submitted, we
are pleased to inform you that tender was successful at a total price of Kshs. 6,497,400.00
(Kenya shillings six million, four hundred and ninery seven thousand four hundred only) inclusive
of all applicable taxes and levies.

The contract shall be signed by both parties within thirty (30) days from the date of this lerter
subject to the following:

(a) Your unconditional acceptance of the offer;
(b) There being no appeal lodged with the Public Procurement Administradve Review Board

within fourteen (14) days from the date of this notification with regard to this tender; and
(c) Approval by the National Assembly pursuant to Article 226(4) of the Constitution.

For any clarification and/or enquiry regarding chis matter, you may liaise with the Depury
Director, Supply Chain Managemenc-National Assembly on Tel:+254202848000 Ext.:3816 or
email - procurementna@parliamenrgo.ke.

Yours faithfully,

i-,,

Samuel Njoroge, CBS
CLERK OF THE NATIONAL ASSEMBLY

'l
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FROM

DATE

REF No.

SUBJECT

CLERK NATIONAL ASSEMBLY

DEPUW DIRECTO& SUPPLY CHArN MANAGEMENT, NA-2042

MEMO

5th JUNE, 2026 ,5]i. !/ *,

PO. NA/2025-20261O57
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RTHE
FFICE
2025-

PROFESSIONAL OPINION AND EVALUATION REPORT FO

PROVISION OF EXTERNAL AUDIT SERVICES FOR THE O
OFTHE AUDITOR GENERAL TENDER NO. NA/RFPIOO9I
2026

The above subject matter refers,

The Ad-Hoc Evaluation Committee for provision of external audit services for the Office of
the Auditor General was appointed by the Accounting Officer on 3l't March,2026. The
Committee performed its duties as outlined in their letter of appointment in accordance to
section 80 of Public Procurement and Asset Disposal Act, Cap 412C.

Section 84 (1) of the Public Procurement and Asset Disposal (PPADA), Cap. 412C requires
the Head of Procurement Function to review the tender evaluation repcrt and provide a signed
professional opinion to the Accounting Officer on the procurement or Asset disposal
proceedings.

Section 84 (3) of PPADA, Cap.4l2C, requires the Accounting Officer to take into account the

views of the Head of Procurement Function in the signed Professional Opinion referred to in
subsection (1) in making a decision to award a tender.

Regulation 79 (L) of Public Procurement and Asset Disposal, Regulations 2020 requires the

Accounting Officer within a day and in writing, approve the award, seek clarification from the

head of the procurement function or the evaluation committee prior to approving or rejecting

the award or reject the recommendations.

In line with the above provisions, I hereby submit professional opinion and the evaluation
report for your consideration and concurrence.

KENNEDY MALINDA
DEPUTY DIRECTOR,

J

MBLY
DNATION

RE
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CEIVE
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SUPPLY CHAIN MANAGEMENT, NA





To

From

Date

REF No.

SUBJECT

5th June, 2026

THE NATIONAL ASSEMBLY

PROFESSIONAL OPINION

Clerk of the National Assembly

Deputy Director, Supply Chain Management, NA-2042

..-.D( tI'0 s( \za

;')\';r"
")u,

: ,v1

.f, .:)
1 -ti\ , i'!,i-

'i

Professional Opinion No. NA/202 S-ZdiOt OSt ^"(
\ ?a "';r"

't e:t ' t,9 ,./
r'-t ,, t'lL..'',i "- 

..,

1)p 6i::.:;'/rPROFESSIONAL OPINION FOR THE PROVISI
EXTERNAL AUDIT SERVICES FOR THE OFFICE 'OF THE,,
AUDITOR GENERAL TENDER NO. NA/RFPlOO9l2O2s-2O26 ,

1) BACKGROUND INFORMATTON

a. The National Assembly intends to engage reputable, competent and eligible firm
for the provision of external audit services for the Office of the Auditor General for
the Financial statements, Staff Car Loan and StafF Mortgage for the Financial years
2025-2026, 2026-2027 and 2027-2028 in line with Articte 226(4) of the
Constitution of Kenya, 2010.

b. The method of procurement applied was an open Tender through a request for
proposal pursuant to section 91(1) of the Public Procurement and Asset Disposal
Act, (PPADA) Cap.4t2C.

c. The tender document was uploaded to the National Assembly website
Darliament.o o.ke and Public Procurement Information Portal

wvwv.tenders.qo.ke in line with Section 9B(1) of PPADA Cap. 4l2C on 11th March
2026.

d. The tender submission and opening date was on Tuesday, 24th March, 2026 at
11.00am.

e. The Accounting offlcer appointed a Tender opening committee vide a Memo ref
no: Procurement NA 2025-2026/209 dated 23rd March 2026. This was in line
with Section 78 of the Public Procurement and Asset Disposal Act, Cap. 412C. The
Tender Opening committee appointment memo is annexed.

The Evaluation Committee members were as follows;

1. Dr. Jumanne Shangarai, Principal Serjeant-At-Arms -

2. Mr. Jonathan Lemuft, Senior Fiscal Analyst -

3. Mr. Fredrick Otieno, Clerk Assistant

Chairperson
Member

Member

,ri\
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f. The tender opening process was conducted on Tuesday, 24th March, 2026 at
11.00am by the Ad-Hoc Tender opening Committee. A total of six (6) bidders
submitted their tender documents within the bid submission deadline.

g. An Ad-Hoc Evaluation Committee was appointed by the Accounting Officer through
a Memo Ref no: Procurement NA 2o2s-2oz6l22o dated 31sr March 2026
pursuant to Section 46 of the public procurement and Asset Disposal Act, cap.
42lC to evaluate the bids submitted. The secretary and secretariat were appointed
by the Head of procurement function pursuant to Sec. a6(a)(c) Vide a memo
dated 31st March 2026. The Evaluation committee appointment memo is
annexed.

4. Mr.lnzofu Mwale, HSC, Clerk ,\ssistant
5. Mr, Abraham Cheboryot, LegalCounsel
6. Ms. Lilian Aluga, Public Communication Officer
7. Ms. Maureen Makena, SCMO

B. Mr. Alex Rotich, SCMO

9, Ms. Peninah Binsari, Stores Officer
10. Mr. Calvin Andayi, Office Assistant

The Evaluaiion Committee nrembers were as follows;
1. Mr. Peter Meikoki, Deputy Director, DF,A
2. Ms. Susan Maritim, Ag. Deputy Director
3. Mr. Peter Kiilu, Legal Counsel
4. Mr. Kenneth Owuoth, Fiscal Analyst

Absent with Apology
5. Ms. Susan Maritim, Ag. Deputy Director

Member
Member

Member
Secretary
Secretariat
Secretariat

Secretariat

Chairperson
Member
Member
Member

Member

h. The Evaluation Committee concluded the evaluation exercise and submitted the
evaluation report to the Head of the Procurement Function as per section B0(a) of
the PPADA, Cap.412C.

2) EVALUATTON PROCESS

a. The six (6) bids were subjected to an evaluation process as per the criteria
outlined in the Request for Proposal tender document in line with section B0 (1)
(2) (3) of the PPADA, Cap.4t2C.

b. The evaluation report of the procurement proceedings is attached to this
professional opinion for your review.

c. The following are the key highlights of the evaluation repoft:
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Evaluation Committee undeftook the evaluation process in the following three (3)
stages as per the criteria set out in the Request for Proposal tender document:

i. Preliminary/MandatoryEvaluation
ii. TechnicalEvaluation
iii. FinancialEvaluation

d. The following six (6) bidders submitted their tender documents during the tender
opening process:

Bidder No.l- M/s SKM AFRICA LLP

Bidder No.2- M/s MGI Alekim LLP

Bidder No. 3- M/s Ndakala Advisory LLP
Bidder No. 4- M/s Moore IVB LLP

Bidder No. 5- M/s Baker 1-illy

Bidder No. 6- M/s RSM East Africa Limited Liability partnership

e. The following bidders were disqualified at the preliminary/mandatory evaluation
stage.(Reasons for disgualification are in the attached evaluation report).

t.

ii.

iii.

iv.

vi.

t.

ii.

iii.
iv.

Bidder No.1- M/s SKM AFRICA LLP
Bidder No. 3- M/s Ndakala Advisory LLP
Bidder No. 4- M/s Moore IVB LLP
Bidder No. 5- M/s Baker nlly
Bidder No. 6- M/s RSM Eastern Africa Limited Liability partnership

f. Bidder 2 (Mls MGI Alekim LLP) qualified at the preliminary/mandatory evaluation
stage and hence qualified to proceed to the technical evaluation.

g. Bidder 2 (Mls MGI Alekim LLP) was subjected to the technical evaluation and
attained a score of 79.7o/o which is above the minimum score of 75o/o as
indicated in the Request for Proposal document and therefore was responsive
to the technical requirements.

h.The bidder M/s MGI Alekim LLP was subjected to financial evaluation stage and
found to be responsive.

i. The Evaluation Committee therefore recommended bidder No. 2- M/s MGI
Alekim LLP for consideration of award at total consultancy cost of Kshs.
6,497,4OO.O0 inclusive of all applicable taxes and levies.

3) PROFESSIONAL OPINION

section 84 of The Public Procurement and Asset Disposal Act, (ppADA) cap. 412c
provides that the Head of Procurement function of a procuring entity shall, alongside
the report to the Evaluation Committee as Secretariat comments, review the Tender

l{^
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Evaluation Report and provide a signed Professional Opinion to the Accounting Offi:er
on the procurement or asset disposal proceedings.

In providing this Professional Opinion for the provision of external audit services for the
office of the Auditor General, the following has been taken into consideration:

a. In fulfilling this mandate, The National Assembly invited bids from eligible firms
througlt-r Open Tender No. NA/RFP/00912025-2026 on 11rh March, 2026.

b. Section 79(1) of the Public Procurement and Asset Disposal Act, Cap. 412C provides
that a tender is responsive if it conforms to all the eligibility and other mandatory
requirements of the tender documents.

c. Section B0(1) of the Public Procurement and Asset Disposal Act, Cap. 412C further
provides that the Evaluation Committee appointed by the Accounting Officer
pursuant to section 46 of this Act, shall evaluate and compare the responsive
tenders other than tenders rejected under section 82 (3) of the Public Procurement
and Asset DisposalAct, Cap. 412C.

d. Section 80 (2) of the Public Procurement and Asset Disposal Act, Cap. 412C provides
that the evaluation and comparison shall be done using the procedures and criteria
set out in the Request for Proposal tender document. The Evaluation Committee
conducted the evaluation exercise as per the criteria and provisions of the tender
document.

e. The selection method for this assignment was Quality and Cost Based Selection
Criteria pursuant to section 124(L) of the Public Procurement and Asset Disposal
Act, Cap. 412C.

f. Section 86 1(b) of the Public Procurement and Asset Disposal Act, Cap. 412C
provides that the successful tender shall be the tender with the responsive proposal
with the highest score determined by the procuring entity by combining, for each
proposal, in accordance with the procedures and criteria set out in the request for
proposals, the scores assigned to the technical and financial proposals where
Request for Proposals method is used.

g. M/s MGI Alekim LLP was determined to have the highest combined score of B3.B
points with at total consultancy cost of Kshs.6497,400.00. The Evaluation
committee considered and recommended an award to M/s MGI Alekim LLp for
the provision of external audit services for the office of the Auditor General at a total
amount of Kshs. 6,497,40O,O0 (Kenya shillings six million four hundred and
ninety seven thousand four hundred only) inclusive of all applicable taxes and
levies.

h. The total cost of consultancy submltted by the successful bidder is as follows;
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Table 1: Cost of financial ro osalsubmitted b M s MGI Alekim LLP.

The cost of the consultancy is dependent on the nature of the assignmenL,
qualifications and position of the individual personnel in the team, remuneration of
staif, the number of persons to be deployed, duration for the assignment, the firm's
policy, taxes, duties and other incidental costs associated with the consultancy
assignment.

j. Funds for resultant expenditure is available under the contracted professional
services budget.

4) RECOMMENpATTON TO THE ACCOUNTTNG OFFTCER

Having reviewed the evaluation repoft, the applicable laws and practices, I am satisfied
that the procurement process was compliant and concur with the recommendation of
the evaluation committee subject to Approval by the National Assembly pursuant to
Aticle 226(4) of the Constitution of Kenya, 2010.

I hereby submit my professional opinion on the procurement process for consideration
in line with the recommendation of the Evaluation Committee.

/+" cL--- )

KENNEDY M. MALINDA
DEPUTY DIRECTOR scM NA
Encls.

Bidder
No.

Bidder
Name

Financial ProposalAmount inclusive of alltaxes (Kshs.)

Financial statements, staff car loan
scheme and staff Mortgage
scheme f or 2025-2026, 2026-2027
and 2027-2028

5,460,000.00

TotalTaxes 873,600.00

Public Procurement Ca pacity
building levy

163,800.00

M/s MGI
Alekim LLP

82

Total cost of the Financial
Proposal (Grand Total)

6497,4OO.OO
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ACCOUNTING OFFICER/CLERK OF THE NATIONAL ASSEMBLY

After.considering the Professional opinion from the head of procurement function
and the Evaluation Committee report on procurement for the provision of external
audit services for the office of the Auditor General through Tender No.
NA/RFP/00912o2s-2o26 recommended for award to M/s MGr it"ti, LLp at a
total cost of Kshs. 6,491Aoo.00 (Kenya shiflings six miltion rour trfidreJ
and ninety seven thousand iour hundred strillings onty) inclusiu. oi iii
applicable taxes and levies.

I hereby: -

A. Approve the application as requested; .).
rl it )-.

\\

Or

B. Defer approval/award as submitted for more information to be provided
in relation to;

Or

C. Reject the
addressed: -

application 'for the. following reasons that need to be

, iJt

a

I

v

SIGNATURE DATE.S,.,,1 ,
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MINUTES OF THE 347fH STTTING OF THE PUBLIC
COMMITTEE HELD ON THURSDAY, 6TH AUGUST 2026'

ROOM 23, BUNGE TOWER, AT IO.OO A.M.

ACCOUNTS
IN COMMITTEE

PRESENT

l. The Hon. Nicholas Tindi S. Mwale, CBS, MP - Chairperson

2. The Hon. MarT Emaase Otucho, MP

3. The Hon. EmatheJoseph Namuar, MP

4. The Hon. (Dr.) Edwin Mugo Gichuki' MP

5. The Hon. Kitany Marianne Jebet, MP

6. The Hon. Victor Kipng'etich Koech, MP

7. The Hon. Yakub Adow Kuno, MP

APOLOGIES

l. The Hon. Amina Udgoon Siyad, MP - Vice-Chairperson

2. The Hon. Junet Sheikh Nuh, EGH, MP

3. The Hon. Lesuuda Josephine Naisula' OGW' CBS' MP

4. The Hon. (Dr.) Wilberforce Ojiambo Oundo, MP

5. The Hon. (Dr.) Otiende Amollo, SC' EBS' CBS' MP
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MIN. NO. NA/DAAOSC PAc|2026t214 PRELIMINARIES
The Chairperson called the meeting to order twenry minutes past ten o'clock and said a word of
prayer, followed by introductions by all presenr.

MIN NO.NA/DAAOSC/ PAct20a 2t5 CO FIRMAT ION OF M!NUTES OF
PREV tous srTTINGS

confirmation of minutes of previous sittings was deferred ro rhe next sitrint

MIN NO.NA/ AAOSC/PAct2026/2 t6 BRr FING YTH E CLE

1

RK OF THE
NAT IONAL ASSE MBLY ON THE
PROCUREME NT OF EXTERNAL AUDIT
SERVTCES FOR THE OFFICE OF THE

UDIT .GE RAL

The Clerk briefed rhe Commitree as follows:

The open tender for exrernal audit services for the office of rhe Auditor-General was
advertised on I I March 2026 and opened on 24 March 2026 at I 1.00 a.m.

The successful firm was expected to conduct an independent audir in line with applicable
auditing and financial reporting scandards, express an opinion on the financial smtements
and reco ds, review internal controls and risk manatement, assess information sysrems,
and provide relared audit value-addition services.

six firms submirted bids: M/s SKM Africa LLp, M/s MGI Alekim LLp, M/s Ndakala Advisory
LLP, M/s Moore JVB LLP, M/s Baker Tilly, and M/s RSM East Afi-ica Limited Liability
Partnership.

The bids were evaluated in accordance with the criteria in the Request for proposal
Tender Documenr and Secrion g0 of the ppADA, Cap. 412C.

At the preliminary/mandatory evaluation srage, only M/s MGI Alekim LLp was found
responsive and proceeded to technical evaluation. The other bidders were disqualified for
missing or defecrive mandatory documents, including incorporation certificates, tax
compliance documenrs, bid security, professional indemniry cover, practising licenses, self-
declaration forms, or properly commissioned authority documents.

3

4

5

7 M/s MGI Alekim LLP met che mandatory requirements and, after scoring above the 75%
technical pass mark was the onry firm responsive to the technicar requirements.

a
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8. Following professional advice, the Accounting Officer approved the award of the

contract to M/s MGI Alekim LLP at a total consultancy fue of Kshs. 6,497 '400.00 tor
external audit services relating to the OAG financial statements, Staff Car kheme and

Mortgage Scheme for FYs 202512026,202612027 and202712028, subiect to National

Assembly approval under Article 226(4) of the Constitution.

9. The Notification of Award was issued on 5 June 2026, and the bidder submitted its

Acceptance Letter on l0'h June 2026. No appeals were lodged within the prescribed

period.

10. The Clerk explained that the Kshs. 30,000,000.00 professional indemnity cover

requirement was based on a similar previous-year award valued at Kshs. 25,000,000.00

I l. The low number of bidders was attributed to audit firms' reluctance to undertake the

assignment because doing so would create a conflict of interest and limit their ability to
secure audit tenders from the Auditor-General.

Committee observations and resolution

The Committee made the following observations:

a. An offer had been made to M/s MGI Alekim LLP, subiect to approval by the National

Assembly under Article 226() of the Consticution.

b. The Standing Orders should provide certainty by mandating the Public Accounts

Committee to consider the procurement of external audit services for the Office of the

Auditor-General.

Subsequently, the Committee resolved !o

a. Recommend that the House approve the award.

b. Propose an amendmen! to the Standing Orders to provide for the Public Accounts

Committee to consider procurement of excernal audit services for the Office of the

Aud itor-General.

M!N.NO.N A/DAAOSC/PACl2026l 217 ADIOURNMENT
There being no orher business, the meeting was adjourned at 1.05 p.m. The next meeting will be

held on Thursday 6'h August 2026 ac I l:30 am.
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Signed . Date
\3 otr lC)6

The Hon. Nicholas Tindi S. Mwale, CBS, MP
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MINUTES OF THE 349TH SITTING OF THE PUBLIC ACCOUNTS

CoMMITTEE HELD ON THURSDAY, l3rH AUGUST 2026, lN COMMITTEE
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MIN.NO. NA/DAAoscrPAc/2026t7.18 PRELIMINARIES
The Chairperson called the meeting to order ten minutes past ten o'clock and said a word of
prayer, followed by introductions by all present.

MIN.NO.NA/DAAOSC/PA c t2026t219 CONFIRMATION OF MINUTES OF
PREYIOUS SITTINGS

Confirmation of minutes of previous sittings was deferred to the next sittint.

M I N.N O.NA/DAAOSCTPAC/2026/220 ATT'IPTIAN 6E A rED'iN'T 6N TIJE

PROCUREMENT OF EXTERNAL AUDIT
sFP\,!..F( F6 R THE FFrr I'E 6E TI{F

AUDITOR. GENERAL

The Committee unanimously adopted the report, having been proposed by The Hon. (Dr.)

Wilberforce Oliambo Oundo, MP and seconded by The Hon. Kitany Marianne Jebet MP.

Committee observations

l. The Committee observed that an offer had been made to M/s MGI Alekim LLP subiect

to approval by the National Assembly pursuant to Article 226 (4) of the Constitution.

2. The Committee resolved to move a Motion in the House for approval of the winning bidder

for purposes of providing external audit services to the Office of the Auditor - General for
the fi nancial years 2025/2026, 2026 I 2027 and 2027 I 2028.

Committee recommendation
The Committee recommended that the House approves the appointment of M/s MGI
Alekim LLP to conduct an audit of the Oflice of the Auditor - General (OAG) with
respect to the Accounts and Financid Statements, Statf Car and Mortgage
Schemes for the Financial Years 202512026,202612027 and 202712028 pursuant to
Article 226 (4) of the Constitution.

MIN.NO.NA/DAAOSC/PAC,2026/221 ADJOURNMENT
There being no other business, the meetingwas adjourned at 10.35 a.m. The next meetintwill
be held on Thursday I 36 August 2076 at I l:00 am.

Signed t_-, Date .... 3 0r e

The Hon. Nicholas Tindi S. Mwale, CBS, MP

t
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REPUBL!C OF KENYA
THE NATIONAL ASSEMBLY

THIRTEENTH PARLTAMENT - FTFTH SESSTON (2026)

THE PUBLIC ACCOUNTS COMMITTEE

ADOPTION SCHEDULE

We, the undersigned Members of the Public Accounts Committee, have pursuant to Standing Order
199 adopted today, 136 August,2026, and do hereby affix our signatures to this REPORT ON
PROCUREMENT OF EXTERNAL AUDIT SERVICES FOR THE OFFICE OF THE
AUDITOR-GENERAL FOR THE FINANCTAL YEARS 2025t2026, 2026/2027 AND
202712028 to affirm our approval and confirm its accuracy, validity, and authenticity: -

No. NAME SIGNATURE

The Hon. Nicholas Tindi S. Mwale, CBS, MP

2 The Hon. Amina Udgoon Siyad, MP

3 The Hon. Junet Sheikh Nuh, EGH, MP

4 The Hon. Lesuuda Josephine Naisula, OGW, CBS, MP

5 The Hon. Mary Emaase Otucho, MP

6 The Hon. (Dr.) Otiende Amollo, SC, EBS, CBS, MP

7 The Hon. (Dr.) Wilberforce Ojiambo Oundo, MP
0

I The Hon. (Dr.) Edwin Mugo Gichuki, MP
/l

t\

9 The Hon. EmatheJoseph Namuar, MP

t0 The Hon. Gabriel Gathuka Kagombe, MP
(-./ -'\-----,

The Hon. Kitany Marianne Jebet, MP rfw
t2 The Hon. Mohamed Aden Adow, MP

The Hon. Nabwera Daraja Nabii, MPt3

t4 The Hon. Victor Kipng'etich Koech, MP
] [nk{'

t5 The Hon. Yakub Adow Kuno, MP \I
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