} :’ ‘,' : 1 :;I,s. . -:..’j{:'hj (v/v< Q L( s
SPECIAL ISSUE = . ’ o ‘}65 E

Kenya Gazette Supplement No.f 7.t { fk‘\/ o )é\/‘:ﬁf V
|

AV J
(Legtslatlve Supplement o: 20) R —

LEGAL NOTICE No. 65
THE PUBLIC SERVICE COMMISSION ACT ;
(No. 10 0f2017) ]
THE PUBLIC SERVICE COMMISSION REGULATIONS, 2019
ARRANGEMENT OF REGULATIONS

Regulation

X e e

PART I—PRELIMINARY
1—Citation
2—Interpretation
3— Application of Regulations
4—Values and principles of the public service B
PART II—GENERAL

5S—Delegation

6—Decisions may be made by circulation of papers
7—Dissent by members

8—Record of meetings

9 —Implementation of Commission decisions

10— Contravention of these regulations

11— Attendance and production of documents
12 —Committees

PART III— APPOINTMENTS, PROMOTIONS, RE-
DESIGNATIONS, TRANSFERS, SECONDMENTS AND
DEPOLYMENTS

13— Authorised officer’s request to be in writing

e epra——

14—Delegation of authority to appoint
15—Record to be kept in paper fqr;n_qr electronic format
16— Criteria for appointment and promoii??n
17— Vetting of candidates
- 18 —Effective date of appointment promotion and re-designation

19— Probation before confirmation in appointment



266 Kenya Subsidiary Legislation, 2019

20 —Promotions

21 —Recognition of exceptional performance

22 —Management of rare, scarce and specialized human resource
23 — Acting appointments

24 — Appointment of expatriates

25— Authorised officers to notify Commission of contracts eligible
for renewal

26— Appointment of Principal Secretaries
27— Appointment of advisors

28 — Appointment of the personal staff of the President, Deputy
President or retired President

29 — Appointment of personal assistants for Cabinet Secretaries,
Principal Secretaries and chief executive officers of public
bodies

30— Nomination and recommendation for appointment
31— Appointments to interim bodies

32 — Affirmative action

33— Staff of partnerships and joint ventures
34 —Promotional examinations

35 —Re-designation

36— Deployment

37 —Secondment

38 —Leave of absence

39 —Unpaid leave

40— Transfer

41— Transfer of service

42 —Protection of benefits

43 —Volunteer service

44— Short-term contracts of service

45 —Internship

PART IV —CONDITIONS OF SERVICE, CODE OF CONDUC
: AND QUALIFICATIONS ,

46— Conditions of service
47 —Code of conduct
48 — Qualifications for positions in the public service

49— Grading structure and career progression



Kenya Subsidiary Legislation, 2019

267

PART V—DEVELOPMENT OF HUMAN RESOURCE IN THE
PUBLIC SERVICE

50— Human resource development
51— Scholarships

52—Training

53— Induction and orientation

PART VI—ORGANISATION, ADMINISTRATION AND
PERSONNEL PRACTICES OF THE PUBLIC SERVICE

54— Organization of public service
55—Commission’s duties in administration of public service

56—Reports to complainants

PART VII—PUBLIC SERVICE EFFICIENCY AND
EFFECTIVENESS

57 —Promotion of public service efficiency and effectiveness

PART VIII—VALUES AND PRINCIPLES OF GOVERNANCE
AND PUBLIC SERVICE

58 —Promotion of values and principles
59— Report on values and principles
PART IX—DISCIPLINARY CONTROL
60— Disciplinary control
61—Types of penalties
62—Compulsofy leave
63— Provision of information on interdictions and suspensions
64— Administrative disciplinary process
65— Information on suits arising from disciplinary proceedings
66— Protection of public officer
67 —Pending disciplinary process
68 — Appeals and reviews

PART X—RESIGNATION, RETIREMENT AND RELATED
MATTERS

69 —Resignation

70 —Retirement on age grounds

71 —Retirement on attainment of fifty years

72 —Retirement on grounds of ill health

73 —Retirement on grounds of abolition of office

74 —Voluntary retirement




268 Kenya Subsidiary Legislation, 201 9

-

_ —

75 —Retirement decisions reviewable

PART XI—COMMISSION’S REPORT TO THE PRESIDENT AND
PARLIAMENT

76 — Commission’s Report to the President and Parliament
PART XI1—MISCELLANEOUS

77— Complaints and grievances

78—Conci1iation, mediation and negotiation

79 — Communication of Commission’s decisions

80— Cases not covered by regulations

81—Records

82— Revocation of Regulations



e

Kenya Subsidiary Legislation, 2019

269

THE PUBLIC SERVICE COMMISSION ACT
(No. 10 0f2017)

IN EXERCISE of the powers conferred by section 92 of the
Public Service Commission Act, 2017, the Public Service Commission
makes the following Regulations—

THE PUBLIC SERVICE COMMISSION REGULATIONS, 2019
‘PART I—PRELIMINARY

1. These Regulations may be cited as the Public Service
Commission Regulations, 2019.

2. (1) In these Regulations, unless the context otherwise
requires —

“acting appointment” means temporary conferment upon a public
officer, by the Commission or the relevant appointing authority, the
power to perform duties of a public office other than the office the
officer is substantively appointed to hold, while the public officer
continues to hold the substantive appointment;

“appointing authority” means an officer or public body having
power to make appointments to a position in the public service;

“appointment” means engagement of a person to a position or a
job and includes acting appointment, re-appointment, promotion and
re-designation in the public service;

“authorised officer” means a member of the commission, any
officer, body or authority in the public service, appointed by the
Commission in writing to perform its delegated functions;

“code of conduct” means any written standard that is issued
by any lawful authority —
(a) that guides the behaviour of any category of public
officers or public bodies; and
(b) is aimed at ensuring ethical, efficient and effective
performance of the public service;
“conditions of service” means any right or obligation relating
to a public officer.

“confirm in appointment” means the placement of a public
officer on permanent and pensionable terms or on contract, as the case
may be, upon completion of the probation period;

“deployment” means the distribution of public officers within a
public body and without change of grade;

“disciplinary control” means the due process in handling of
discipline matters in accordance with the Constitution, legislation and these

‘Regulations; ’

“interim body” means a public body that has been legally
established under the Constitution or an Act of Parliament to perform a
function that is of a temporary nature;

Citation.

Interpretation.
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“member” means a member of the Commission appointed in
accordance with Article 233 (2) of the Constitution and includes the
chairperson and vice-chairperson;

“merit” means consideration for an appointment, a reward or a
benefit based on abilities, aptitudes, skills, qualifications, knowledge,
experience and personal qualities relevant to the carrying out of duties;

“pensionable public officer” means a public officer who has been
“confirmed in appointment and admitted to the permanent and
pensionable establishment;

“pension benefits” means any pension, compensation, gratuity or
other similar allowance payable to a person in respect of such person’s
service as a public officer, or to the widows, children, dependants or
personal representatives of such person, in respect of that service;

“promotion” means the conferment upon a person in the public
service of an office to which is attached added responsibility, higher
salary or higher salary scale than that attached to the office to which
the person was last substantively appointed;

“public body” includes—

(a) any corporation, council, board, committee or other body
which has power to act under and for purposes of any
written law relating to the undertakings of a public utility or
otherwise to administer funds belonging to or granted by the
Government or money raised by rates, taxes or charges in
pursuance of any such law;

(b) a corporation, the whole or a controlling majority of shares
which are owned by a person or entity that is a public body
by virtue of any of paragraph (a) of this definition;

(c) - statutory public bodies; or

(d) any public body brought under the jurisdiction of the
Commission by an Act of Parliament for a specified
function to the extent of that function;

“publicise”, in relation to a document, means to make known to
the public, through electronic, print and other media;

“publish”, in relation to a document, includes —

(a) preparing and issuing a document in a newspaper with
national circulation, the Gazette or other publication of general
circulation;

(b) publication of an abridged or summary version of the
document without losing the core content of the document:;
and

(c) posting the document on a Government website;

“re-designation” means the movement of a public officer from
one career path or cadre to another at a grade equal to or substantially
equal to the one held before the movement, to facilitate the public
officer’s horizontal mobility;

TR
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“representative” in reference to a public officer means any person who
represents the public officer on any matter related to the employment
of the public officer;

“reprimand” means a severe written rebuke or reproof to an
officer after disciplinary process that determines an officer”
improper conduct;

“resignation” means the action of a public officer’s exit from
the public service in accordance with Section 78 of the Act;

“retirement” means the exit of an officer from the public service
with full separation benefits, including pension benefits as may be
provided for in the applicable law, contract of service or a special
retirement scheme agreed upon between the public officer and the
relevant lawful authority;

“scholarship” means a grant or payment made by the
Government, a local or foreign training institution or a development
partner to support the education or training of a public officer;

“secondment” means the temporary release of a pensionable
employee from an organisation within the public service to another
organisation, to provide critical skills or acquire new skills while
preserving the pension rights of the employee;

“stipend” means a fixed payment to an intern occurring at regular
intervals;

“transfer” means the movement of an officer from one ministry
to another or from one duty station to another with change of pay
point;

«transfer of service” means the movement of a pensionable
public - officer from one public body to another, which has been
declared a “Public Service” for purposes of preserving the employee’s
previous pensionable services; and

“vetting” means the background check on a person, by the
Commission or other competent authority, before being offered an
employment, promotions or conferring an award and includes
verification of academic certificates and identification document.

3. (1) Subject to Articles 155 (3) (a), 158 and 234 of the
Constitution, these Regulations shall apply to public bodies and all
persons holding or acting in an office in a public body.

(2) For the purposes of these Regulations, “public body”
includes —

(a) a state department, state corporation, statutory commission,
public university or any public institution of tertiary or
higher learning, statutory board or body, Office of the
Attorney-General, Office of the Director of Public
Prosecutions, Controller of Budget, Auditor-General,
National Intelligence Service, National Youth Service,
Kenya Prisons Service and other correctional services, and

Application of
Regulations.
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any agency, department, public entity or commission
established under the Constitution or legislation and is not
exempted under Articles 234 (3) and 252 (1) (c) of the
Constitution; and

(b) any public body brought under the jurisdiction of the
Commission by an Act of Parliament for a specified function
to the extent of that function.

4. (1) The public service shall be guided by the national values
and principles of governance in Article 10 and the values and principles
of public service in Article 232 of the Constitution.

(2) Every public officer shall uphold and promote the values and
principles in Articles 10 and 232 of the Constitution and shall be
guided by codes of conduct and guidelines issued by the Commission.

(3) Every public officer shall uphold the principle that it is the
right of every person to be accorded ethical, responsive, prompt,
effective, efficient, impartial and equitable public service.

(4) The Commission shall promote the values and principles in
sub-paragraph (1) with respect to the public service as provided for in
the Constitution, any legislation and these Regulations.

(5) A public body may forward acts of professional misconduct
by an officer to the relevant professional body for disciplinary action as
per the professional body’s regulations in addition to undertaking any
disciplinary action.

(6) Where a professional body has conducted a disciplinary
process against a public officer and found the public officer guilty, the
professional body shall immediately inform the employer of the public
officer.

(7) Any person has a right to complain individually or
collectively, and to make representation to the Commission regarding
the violation of the values and principles in Articles 10 and 232 of the
Constitution.

PART II—GENERAL MATTERS

5. (1) Subject to section 31 of the Act, a delegation of a power
or an assignment of a function by the Commission to an authorised
officer shall be in writing.

(2) Where the Commission has delegated any of its powers or
duties, it shall retain the power to take corrective measures regarding
the exercise of that power or performance of that function on its own
motion or upon complaint or request on appeal or review.

(3) Where the Commission has delegated any of its powers or
duties, the person exercising the delegated power or function shall be
entitled to be heard by the Commission personally or through a
representative on any issue in respect of the delegation.

(4) Where the Commission has delegated any of its powers or
duties, it shall establish mechanisms to ensure that the person to whom

Values and
principles of the
public service.

Delegation.
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the power or function has been delegated complies with the conditions
of the delegation imposed by the Commission.

(5) The Commission may monitor and evaluate the exercise of
delegated powers through inquiry, investigation, audits or visits.

(6) Where the Commission has delegated the power to terminate
the probationary appointment of an officer, this shall not prevent the
Commission from exercising its power to terminate the probationary
employment in accordance with these Regulations or the terms set out
in the officer’s contract or letter of appointment.

6. (1) Where majority of members of the Commission are
unable to attend a meeting and an urgent matter arises, a decision in
respect of the matter may be made by the Commission without a
meeting of the members

(2) A decision under subregulation (1) shall only be made after —

(a) the relevant documents in respect of the matter have been
provided to the members of the Commission; and

(b) at least five of the members of the Commission support, in
writing, the decision intended to be taken.

(3) A decision of the Commission under subregulation (1) shall
be recorded in the minutes of the next meeting of the Commission.

(4) Where the majority of the members of the Commission are
unable to attend a meeting of the Commission in person and an urgent
matter arises, the Commission may hold a virtual meeting and any
decision made at the virtual meeting shall be recorded in the minutes of
the next meeting of the Commission.

. (5) For the purposes of this regulation, “virtual meeting” means a

meeting that is held through teleconference, video conference or any
other electronic means without the physical presence of one or more
participants at the same location.

7. A member of the Commission who dissents from a decision
of the Commission shall have the dissent and the reason thereof set out
in the minutes of the meeting at which the decision was made.

8. The Secretary shall keep a record of the members present
and the business transacted at every meeting of the Commission.

9. (1) The decisions of the Commission shall be implemented
within thirty days from the date they are communicated to the relevant
persons.

(2) For the purposes of this regulation, decisions of the

Commission include decisions made by persons to whom a power or.

function of the Commission has been delegated.

(3) A person who refuses or fails to implement the decisions of
the Commission commits an act of misconduct and shall be subject to
the penalties specified in section 68 of the Act or disciplinary
proceedings in accordance with his or her terms of service.

Decisions may be
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(4) Where the refusal or failure to implement a decision is by an
authorised officer who does not fall within the jurisdiction of the
Commission, the Commission may recommend to that person’s
appointing authority to take disciplinary action in accordance with his
or her terms of service.

(5) Where an authorised officer to whom the Commission has
delegated a power or a function refuses or fails to implement a decision
of the Commission, the Commission may revoke the delegation of the
power or function.

10. (1) A public officer who contravenes any provision of these
regulations shall be subject to disciplinary proceedings in accordance
with his or her terms of service and liable to the penalties specified in
section 68 of the Act.

(2) Where an authorised officer who is not under the jurisdiction
of the Commission and to whom the Commission has delegated a
power or a function contravenes any provision of these regulations, the
Commission may recommend to that authorised officer’s appointing
authority to subject the officer to disciplinary action in accordance with
his or her terms of service.

11. (1) The Commission may require any public officer to attend
and give information before it concerning any matter which the
Commission is required to consider in exercise of its functions.

(2) The Commission may require the production of any official
document relevant to any exercise of its functions, and any public
officer who submits any matter for consideration of the Commission
shall ensure that all relevant documents and papers are made available
to the Commission.

(3) Any public officer who, without reasonable excuse —

(a) fails to appear before the Commission when notified to do
S0; or

(b) fails to comply with any request lawfully and properly made
by the Commission, commits a breach of discipline and the
Commission may on its own motion institute disciplinary
proceedings.

(4) For the purposes of this regulation, “official document”
means any document or paper prepared by any public officer in the
course of employment or any document or paper which comes into the
custody of any public officer in the course of employment

12. (1) A committee of the Commission established under
section 12 (1) of the Act shall consist of at least three members and the
quorum of the committee shall be two members.

(2) The Secretary shall assign to a committee such staff of the
Secretariat as may be necessary for the effective working of the
committee.

PART III— APPOINTMENTS, PROMOTIONS, RE-

DESIGNATIONS, TRANSFERS, SECONDMENTS AND
DEPLOYMENTS

13. (1) A request by an authorised officer under section 33 (2) of
the Act for the exercise of the Commission’s power to appoint shall be
in writing.

Contravention of
these regulations
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(2) A request under subregulation (1) shall be accompanied by a
human resource plan for the institution, an indent for the position and a
confirmation of the availability of funds.

(3) The Commission may, in the best interests of the service,
efficiency, effectiveness or parity of treatment, and on a case by case
basis, recommend to an authorised officer the need to appoint persons
to hold offices established by the Commission.

(4) A recommendation under subregulation (3) shall be in writing
and shall be accompanied by a human resource plan for the institution,
indents for the positions to which the recommendation relates and a
confirmation of the availability of funds.

(5) For the purposes of this regulation, “indent” means an
instrument for declaration of a vacancy to be filled and includes job
descriptions and specifications.

14. (1) The Commission may delegate its power to appoint to an
authorised officer in terms of section 31 as follows—

(a) in respect of public offices at levels to be determined by the
Commission—

(1) the power of appointment, including acting appointment,
re-designation, promotion, transfer and initial
appointment;

(i) the power to extend the probationary period of
appointment; and

(iii) the power to end the probationary period of appointment
and confirm a person in appointment;

(b) in respect of all public officers irrespective of rank or
seniority, the power to confirm in.appointment of public
officers appointed on probation;

(c) in respect of all public officers irrespective of rank or
seniority, the power to deploy; and

(d) in respect of public officers serving on contract, the power to
terminate other than by dismissal in accordance with the

terms of the contract:

Provided that nothing in these Regulations shall affect the power
of the Commission to terminate the appointment of public officers in
accordance with the terms of service.

(2) An authorised officer exercising the powers conferred under
subregulation (1) shall act in accordance with these Regulations and
any other relevant written law.

(3) A public officer affected by-a decision of an authorised
officer exercising delegated powers in terms of this regulation may
appeal in writing to the Commission within thirty days of being
notified of the decision of the authorised officer.

Delegation of
authority to
appoint.
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(4) An appeal under subregulation (3) shall be made through the
authorised officer.

(5) Notwithstanding subregulation (4), a public officer who
intends to appeal to the Commission in terms of subregulation (3) shall
submit an advance copy of the appeal to the Commission.

(6) The Commission may, at any time, audit, investigate, inquire
into or visit an institution to determine how an authorised officer
exercises any power delegated to him or her by the Commission.

15. The record required to be maintained under section 39 of the
Act shall be maintained in paper form, electronic format or both.

16. (1) In selecting candidates for appointment or promotion, the
provisions of section 36 of the Act and section 10 of the Public Service
(Values and Principles) Act, 2012 shall apply and the Commission or
authorized officer, as the case may be, shall have regard to—

(a) merit, equity, aptitude and suitability;

(b) the prescribed qualifications for holding or acting in the
office including abilities, skills, knowledge, experience and
personal qualities relevant to carrying out of the duties;

(c) the efficiency of the public service;

(d) the provable experience and demonstrable milestones
attained by the candidate and potential for development;

(e) integrity of the candidate; and

(f) the standards, values and principles set out in Articles 10, 27,
54 (2), 55 (c), 56 (c), 232 and Chapter 6 of the Constitution:

Provided that the Commission or authorized officer shall ensure
that officers at entry level and at other levels to be determined by the
Commission shall be vetted by competent state agencies before taking
up positions in the public service.

17. (1) The Commission or authorised officer, as the case may
be, may determine the suitability of a person for the purposes of section
36 of the Act by —

(a) conducting aptitude or other competency tests; or

(b) vetting by relevant State agencies before taking up positions
in the public service.

(2) The Commission may conduct suitability interviews in the
following instances—

(a) where posts have been upgraded;
(b) on re-designation;

(¢) where an officer is being considered for promotion on merit;
or

(d) on redeployment upon reorganisation of Government or of a
public entity.
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(3) In determining whether an appointment has been undertaken
in a fair and transparent manner, the Commission shall consider the
following factors —

(a) competitiveness:

(b) meritocracy

(c) absence of nepotism, cronyism and political influence; and
(d) non-discrimination. ‘

(4) For the purposes of this regulation, “suitability interview”
means the non-competitive assessment of the degree to which an
employee possesses the knowledge, ability, skills and other
characteristics identified as important for successfully performing the
position being filled.

18. The effective date of appointment, acting appointment,
promotion or re-designation shall be the date of the decision to appoint,
promote or re-designate or such other date as the Commission or
authorised officer may determine:

Provided that a fresh appointment shall take effect on the date the
officer reports to his or her work station.

19. All persons recruited to the public service on first
appointment shall, before confirmation in appointment on permanent
and pensionable terms or on contract, serve on probationary terms as
provided in section 41 of the Act.

20. (1) The Commission or other lawful authority vested with
the function of making the decision to promote a public officer shall
enhance succession management by making the decision in anticipation
of the concerned public office falling vacant at least six months before
the vacancy occurs. : :

(2) Subregulation (1) shall not apply where a decision to promote’
an officer is made to fill in a vacancy in a public office that in the
circumstances could not be anticipated including a vacancy created by
the death of the office holder.

(3) Where a public officer has been promoted to a public office in
a public body other than that in which the officer is serving, the officer
shall be released to take up the new appointment within sixty days from
the date of the decision to promote.

(4) Where a public officer has been promoted to a public office in
a public body other than that which the officer is serving, the authorised
officer shall provide the receiving institution with the relevant
documents relating to the release within sixty days from the date of the
decision to promote..

. (5) Notwithstanding subregulation (4) or (5), if the public officer
who has been promoted to a public office in a public body other than
that which the officer is serving is not released, the officer shall be
considered to have been released on the expiry of sixty days from the
date of the decision to promote.
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(6) Except where a public officer is on secondment, if the public
officer fails to take up the promotion, the decision to promote the
officer shall lapse on the expiry of sixty days from the date of the
decision and the officer shall continue to serve in the office held prior
to the decision.

21. (1) Where an officer demonstrates exceptional competencies,
qualities, abilities, innovation, creativity and leadership, the officer may
be considered for promotion on merit, an award and commendation, or
- both. - :

(2) All promotions on merit shall be made by the Commission.

(3) An officer may be considered for promotion on merit on
recommendation by the relevant human resource committee of a public
body and a request to the Commission by the authorized officer.

(4) An officer may be considered for promotion on merit where a
vacancy exists:

Provided that where no vacancy exists, the Commission may
consider any other appropriate reward.

(5) An officer may be considered for an award and
commendation for that officer’s experience, competence, personal
qualities, exceptional abilities, innovation, tangible creativity,
leadership, demonstrable milestones and integrity.

(6) In this regulation, “promotion on merit” means promotion
through evaluation based on experience, competencies, personal
qualities, exceptional abilities, innovation, tangible creativity,
leadership, demonstrable milestones and integrity.

22. (1) The Commission shall develop guidelines for
management of rare, scarce and specialized human resource.

(2) In these regulations “rare, scarce and specialized human
resource” means knowledge and skills not readily available in the job
market.

23. (1) Where a person has been appointed in an acting capacity,
the appointing authority shall make the appointment in accordance with
the provisions of section 34 of the Act and regulation 16.

24. (1) Where an expatriate is appointed under the Act, the
appointment shall be in accordance with the provisions of section 36
(6) and (7) of the Act.

(3) Where an authorised officer intends to appoint an expatriate,
the authorised officer shall apply in writing to the Commission for
approval accompanied by written confirmation that there is no Kenyan
with the required qualification who is available for the appointment.

(4) In granting the approval to appoint non-citizen expatriates, the
Commission shall first satisfy itself that there are no citizens with the
requisite qualifications to meet the staffing needs of the public body.
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(5) The appointment of an expatriate shall be on contractual
terms for a period that shall not exceed three years which may be
renewed only once for a period that shall not exceed three years with
the approval of the Commission.

(6) Expatriates shall be appointed on such terms and conditions
of service as shall be determined by the Commission and be subject to
the code of conduct, policies and regulations applicable to public
officers. ' :

25. Authorised officers shall notify the Commission at least six  Authorised )
months before expiry of any contracts of employment that are eligible ~©fficers to notify
for or require renewal ot

q . contracts eligible

for renewal.

26. (1) The Commission shall, in recommending persons to be ~ Appointment of
appointed as Principal Secretaries under section 47 of the Act, use a SP:‘;Z‘lPa,'es
competitive recruitment process. anes.

(2) Within twenty-one days of a presidential election, the
Commission shall commence a competitive recruitment process for the
purpose of identifying persons to be recommended for nomination by
the President for appointment as Principal Secretaries:

Provided that the Commission may, on request and if
circumstances warrant it, carry out a recruitment and selection process
at any other time.

(3) Within twenty-one days after the President has been elected
or upon the request of the President for the purpose of filling a vacancy
in an office of a Principal Secretary, the Commission shall publish a
notice in the Gagzette, the Commission’s website and in at least one
newspaper of nationwide coverage, inviting eligible persons to apply
for the position of Principal Secretary.

(4) A person is eligible to be appointed as a Principal Sccrépary if
that person satisfies the conditions set out in section 47 (2) of the Act.

27. (1) The Commission shall be responsible for the appointment  Appointment of
of advisors to the President, Deputy President and Cabinet Secretaries,  2dvisors.

(2) The Commission shall determine the number of advisors who
shall be appointed for the President and Deputy President as may be
needed for carrying out the functions of office.

(3) Where the Commission appoints advisors for a Cabinet
Secretary, it shall not appoint more than two advisors at a time.

(4) A person may be appointed as an advisor only if that
person—

(a) has the relevant qualification, experience, competencies and
skills necessary for the performance of his or her duties as
advisor; and

(b) meets the requirement of Chapter Six of the Constitution.

(5) The Commission shall appoint an advisor only upon request
in writing by the relevant State officer.
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(6) The written request under subregulation (5) shall state —

(a) that the technical competencies, skills and experience
possessed by the proposed advisor do not exist in the public
service;

(b) that the competenicies and experience of the proposed
advisot match the job tequiremerits;
(¢) the functions, duties and responsibilities of the proposed
advisof. ' '
(6) An advisor shall be responsible to, and sippoit, the reqiestitig
State officer and shall not be assigned any role that is petforined by
other officers in the publie body.
(D) Advisors shall be bound by the Piblic Service Code of
Conduct and sigh the oath of §écrecy under the Official Secrets Act.

(8) Bach advisor shail be appointed on contract for a period not
exceeding thitee years and may be renewable only once for a period not
exceedihy three years:

Provided that the appointment of an advisor for a State officer
shall not extend beyond the tenure of the State officer.

(9) The Commission shall determine the grading and terms of
service of each advisor.

(10) A person appointed as an advisor shall unidergo security and
other vetting by the relevaiit State apeiicies before taking up the
appointmeiit.

(1 i) Advisors shall undergo induction training by the
Commission before taking up appointment. :

(12) Advisors shall not have or hold any supervisory role over
~ any public officers. . .
. 28 (1) Subject t6 the provisions of Article 234 (4) of the
Constitiitioh, the Presidential Retirements Benefits Act, 2003 and the
etirement Benefits (Deputy President and Designated State Officers)
Act, 2015, the Commission shall appoint the personal staff of the
President, Deputy President and retired Presidents in accordance with
the establishiient approved by the Comimission. ‘

(2) Personal staff shall serve at the pleasure of the President,
Deputy President or retired President as the case may be arid for such
period as shall be determined by the Commission.

(3) Notwithstanding subregilation (3), a person shall not serve on

the peryonal statf of the President or Depiity President for longer than
the term of office of the President of Deputy President.

(4 A person shall cease td serve on the peisonal staff of a retir.ed
Presidetit Wpon the death of the retired President inicsS Otherwise

dismissed from service in accordance with the Act, these regulations or
any other written law. '

Cip. 187.
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(5) For the purposes of this regulation, “personal staff”
includes —

- (a) personal assistants;

(b) health fitness instructors;
(c) support staff;

(d) cooks;

(e) housekeepers; and

(f) gardeners.

29. (1) A Cabinet Secretary may request the Commission in
writing to appoint a personal assistant for the Cabinet Secretary.

(2) A Principal Secretary may request the Commission to assign a
personal assistant for the Principal Secretary:

Provided that a personal assistant assigned to a Principal
Secretary shall only be assigned from among public officers serving in
the public service.

(3) A chief executive officer may request the Commission in
writing to assign a personal assistant to the chief executive officer:

Provided that a personal assistant assigned to a chief execntive
“officer shall only be assigned from among the staff of the public body
in which the chief executive officer is serving.

(4) The Commission shall determine the terms of service for
personal assistants appointed or assigned under this regulation.

30, (1) The Commission shall, subject to provisions of the
Constitution or any other written law, determine the qualifications and
disqualifications in respect of which it is required to nominate or
recommend a person for appointment under section 46 of the Act.

(2) The Commission shall publish on its website and in at least
one newspaper of nationwide coverage, the qualifications in respect of
which it is required to nominate or recommend a person for
appointment under section 46 of the Act.

(3) A nomination or recommendation under section 47 of the Act

shall comply with the provisions of section 37:
31. (1) This regulation shall—
(a) apply to the appointment of any person in an interim body

established under the Constitution or any relevant written
legislation; and

Appointment or
assignment of
personal assistants
for Cabinet
Secretaries,
Permanent
Secretaries and
chief executive
officers.
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(b) not apply to the appointment of any person to an interim
body conferred with the power to establish offices or appoint
Persons to serve in those offices.

(2) The authority to appoint persons to hold office in an interim
body shall vest in the Commission.

(4) No person shall be appointed to an office in an interim body
unless the Commission has established a public office in the
establishment of that body for that purpose.

32. A public institution shall—

(a) develop and implement employment equity plans;

(b) review their recruitment policies to ensure that the mode of
advertisement of Job vacancies, the pre-selection and
conducting of interviews do not in any way disadvantage any
particular group; and

(c) take deliberate measures including targeted advertisements -

to bring on board marginalized groups.

(a) at least thirty percent of the staff of the undertaking, joint
venture or partnership are public officers;

(b) the undertaking, joint venture or partnership substantially
provides a service or performs a function on behalf of the
Government where the government is the sole traditional
provider of tat service or performer of that function;

(c) atleast thirty percent of the funding for the undertaking, joint
venture or partnership is drawn out of public funds;

(d) at least thirty percent of the assets of the undertaking, joint
venture or partnership are public assets; or

(e) at least thirty percent of the liabilities incurred by the
undertaking, joint venture or partnership are public
liabilities.

Affirmative
Action.

Staff of
partnerships and
joint ventures
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(3) The authority to appoint and exercise disciplinary control
over public officers serving in undertakings, joint ventures or
partnerships on behalf of the Government shall vest in the Commission.

34. (1) Where vacancies are to be filled according to the results
of examinations held under the authority of the Commission in
accordance with section 51 of the Act, the Commission shall —

(a) develop and, by notice in the Gagette, publish a curriculum
for the examinations;

(b) prescribe rules to govern the administration of the
examinations;

(c) prescribe any administrative fees in respect of the
examinations;

(d) by notice in the Gazette, publish the results of the
examinations;

(e) issue certificates to successful candidates; and

(f) institute any other measures for the efficiency, effectiveness
and integrity of the administration of the examinations.

(2) The examinations administered by the Commission shall be
designed to achieve fair competition and merit as the basis of
appointments and promotions in the public service and officers who
pass the exams shall be promoted with effect from the date of
publication of the results in the Gazette.

(3) Nothing in these regulations shall prevent the Commission
from administering any other competitive and objective method for the
recruitment or selection of officers. :

35. (1) The Commission may delegate to an authorised officer
the power to re-designate officers up to such rank as may be
determined by the Commission.

(2) An officer may be re-designated if the officer possesses the

requisite qualifications, experience, skills and competencies and the re-
designation shall take effect from the date the decision is made.

(3) An officer who is due for promotion and who is eligible for
re-designation shall first be considered for promotion before the
officer’s re-designation is processed.

(4) Re-designation with continuous service shall be allowed only
for technical cadres whose Job specifications are similar for both
graduate and non-graduate officers.

36. (1) Deployment within a public body shall be undertaken by
the authorised officer.

(2) In making a deployment decision, the authorised officer shall
take into account the —

(a) efficiency and effectiveness of public service delivery;

Promotional
examinations.

Re-designation.

Deployment.
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(b) promotion of national integration and cohesion; and

(c) representation of Kenya’s diverse communities, gender,
ethnic communities and persons with disabilities.

37. (1) Subject to section 42 of the Act, where a public officer is
appointed on contract to a public body or an international public body
to which Kenya is a State party or has an existing bilateral agreement,
the officer may make a request to the Commission, through the
authorised officer, to be seconded to that public body or international
public body. : '

(2) Secondment shall be restricted to officers on permanent and
pensionable terms of service.

(3) The Commission shall determine the job levels in the public
service eligible for secondment in accordance with these regulations.

(4) Secondment shall be for a period not exceeding three years
and may be renewed once for a further period not exceeding three years
after which the provisions of section 42 (6) of the Act shall apply:

Provided that upon expiry of the secondment period the officer
on secondment may opt to transfer service, resign or retire in
accordance with the Act and these Regulations.

(5) Organisations to which officers are seconded shall remit
pension contributions of the seconded officer to the relevant pension
scheme at the prevailing rates during the period of secondment, to
avoid loss of pension;

(6) Where the organisation to which an officer has been seconded
pays the pension contribution for the seconded officer, such amount
shall be recovered from the officer’s service gratuity.

(7) Public officers on secondment shall be eligible for promotion
in their parent public body during the period of secondment.

(8) Where the parent public body from which an officer has been
seconded intends to terminate the secondment, the public body shall
notify the officer and the organisation to which he or she has been
seconded at least one month before the termination.

(9) Where an officer on secondment commits a breach of
discipline, the case shall be handled by the organization to which the
officer is seconded and the recommendations and decision thereof shall
be forwarded to the parent public body for additional action in
accordance with these regulations.

(10) Upon completion of the secondment period, a public officer
shall —

(a) revert to the terms and conditions of service appropriate to
their substantive position in the public body; and

(b) not be eligible for another secondment within a period of
three years from the last secondment

Secondment.
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(11) An officer on secondment shall not be seconded to another
organization during the period of the secondment.

(12) Subject to relevant transitional statutory provisions, where a
new public body is established from an existing public body, public

(13) A public officer shall not proceed on secondment before
being notified in writing by the Commission.

(2) Where an officer is appointed on contractual terms to a public
body for a period exceeding three years, the Commission may grant
leave of absence for the duration of the contract.

(3) Leave of absence may be granted to a public officer for
purposes of taking up contractual appointments within a public body,

private corporation or international organisation to which the officer
cannot be seconded or to which service cannot be transferred:

(4) Leave of absence may be granted to a spouse of a foreign.
service officer who hag been posted outside Kenya during the tour of
service of the foreign service officer.

(5) Leave of absence shall not be increment—earning.

(6) During a leave of absence, the public body will not make a
contribution of ijts portion towards an officer’s pension under
contributory pension scheme.

(7) Despite subregulation (6), an officer undertaking a leave of
absence may continue to contribute towards the officer’s pension under
a contributory pension scheme during the leave of absence.

(8) The period of leave of absence shall not be pension-earning
within the provisions of the Pensions Act.

39. (1) An authorised officer may, on recommendation of the
c

respective Human Resource Management Advisory Committee, grant a

285

Leave of absence.
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public officer unpaid leave for a period not exceeding six months
which may extended only once for a period not exceeding six months
for the purpose of attending to urgent private affairs of exceptional
nature.

(2) Unpaid leave shall not be increment-earning.

(3) During the period of unpaid leave, the public body shall not
make a contribution of its portion towards the officer’s pension under a
contributory pension scheme.

(4) Despite subregulation (3), an officer on unpaid leave may
continue to contribute towards the officer’s pension under a
contributory pension scheme during the unpaid leave.

(5) The period of unpaid leave shall not be pension-earning under
the Pensions Act.

40. (1) Transfers of public officers shall be in accordance with
section 43 of the Act.

(2) For purposes of section 43 (4) (b) of the Act, where —
(a) there is reorganisation of Government;
(b) there is a change in Government policy; or

(c) a transfer affects officers at levels to be determined by the
Commission, an authorised officer shall seek approval from
the Commission for the transfer of public officers in the
public body.

(3) A transfer shall not be a promotion unless expressly
authorised by the Commission.

(4) Subject to these Regulations, in making a decision to transfer
a public officer, the Commission or the authorised officer referred to in
section 43 (4) (b) of the Act, shall take into account the—

(a) efficiency and effectiveness of public service delivery;

(b) existing skills and competencies in the receiving public body
or department so as not to disadvantage public officers
already serving in the receiving public body or department;

(c) promotion of national integration and cohesion; and

(d) promotion of representation of Kenya’s diverse
communities, men and women, the members of all ethnic
groups and persons with disabilities.

41. (1) Where a public officer has been appointed in another
public body with a separate retirement benefits scheme, the public
officer may apply in writing to the Commission, through the authorised
officer from which the officer is coming, for a transfer of service.

(2) Applications for transfer of service shall be considered by the
Commission for approval subject to any relevant written law in force
relating to retirement benefits.

Cap. 189.

Transfer.

Transfer of
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42. (1) For the

purposes of section 50 of the Act, benefits
include —

(a) accrued pension in accordance with relevant written law in
force relating to pension;

(b) retirement benefits;
(c) accrued leave; or
(d) any other benefit as may be determined by the Commission.

43. (1) The authorised officer of a public body may, with the
approval of the Commission, appoint a qualified person to serve on
voluntary basis.

(2) No person shall be engaged on voluntary basis in a public
body as—

(a) arevenue collector;

(b) an officer involved in any aspect of procurement;

(c) a cashier;

(d) a caretaker of any premises belonging to a public body;

(e) asecurity officer;

(f) a holder of any strategic public office including any office
established by the Constitution or an Act of Parliament; or

(g) such other position as may be determined by the
Commission.

(3) A volunteer in the public service shall be issued with a letter
of engagement as a volunteer for a non-renewable period not exceeding
twelve months.

(4) A volunteer éhall be bound by these regulations, and the code
of conduct, rules and regulations applicable to other publie officers.

(5) A person engaged as a volunteer shall be deployed to perform
duties relevant to the volunteer’s area of qualification, experience or
expertise.

(6) Volunteer service shall not be a guarantee of employment in
the public service.

44. (1) Where a service is required for more than twenty-four
hours but not exceeding twenty-one days, the relevant authorised
officer may engage a qualified person on a contract not exceeding
twenty-one days.

(3) Where a service is required for not more than twenty-four
hours, the relevant authorised officer Mmay engage a qualified person on
a casual service basis.

Protection of
benefits.

Volunteer service
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contracts of
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(4) In these Regulations, “casual service” refers to emplayment
of a person on terms where payment for services rendered shall be at
the end of each workday and the person is engaged for a period not
exceeding twenty-four hours, '

45. (1) Under this paragraph “intern” means a supervised trainee
working to gain experience or satisfy requirements for an academic,
professional, technical, occupational or trade certification, registration
or licensing,

(2) The relevant authorised officer of a public body, with the
approval of the Commission, may engage any qualified person as an
intern.

(3) A public body shall notify the Commission of the available
opportunities for internship before engaging any person as an intern.

(4) Subject to any other written law, all opportunities for
internship shall be advertised in accordance with the provisions of
section 37 of the Act.

(5) The engagement of interns in the public service shall be
through a competitive process, shall transparent and accountable and
accord equal opportunity for all qualified applicants.

(6) Interns shall be deemed to be public officers for the purposes
and duration of the internship and shall be subject to these regulations
and prevailing code of conduct for public officers in the public body to
which the intern is attached.

(7) Interns may be paid such stipends as the Commission may
approve or prescribe,

(8) An internship shall be for a non-renewable period not
exceeding one year and shall not be a guarantee for employment in the
public service.

(9) The Commission shall monitor and evaluate internship
programmes for the public service.

(10) No public body shall engage interns for another public body
without the written approval of the Commission.

PART IV —CONDITIONS OF SERVICE, CODE OF
CONDUCT AND QUALIFICATIONS

46. (1) In exercising the power to review the conditions of
service in the public service, the Commission shall be guided by the
Constitution and the provisions of section 53 of the Act.

(2) In this regulation, “conditions of service” include any right or
obligation relating to a public officer including any right or obligation
relating to—

. (a) appointment;
(b) standards of conduct;

(c) removal and exit from service;

Internship.

Conditions of
service.
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(d) salaries and allowances;

(e) working hours;

®) leave;

(g) grievances;

(h) disciplinaty control;

(i) medical care;

(j) transpott;

(k) water;

() food;

(m) welfare;

(n) working environment;

(0) training and developiient;

(p) imembership of trade unions;
(q9) housing;

(r) pensions and retirement benefits; and
(s) staff performance management.

(3) The Commission may, upon request by any public officer or
the officer’s representative, review and make recommendations on
conditions of service with respect to the public officer, the category of
public officers the officer belongs to or all public officers in the public
body the officer belongs to.

(4) Where the Commission has undertaken a review and made

recommendations under this regulation, the concerned public body or
authorised officer shall implement the recommendations —

(a) immediately or when next a decision relating to the
conditions of service falls due; or

(b) if it relates to remuneration and other payments, it shall be
effected in accordance with the Commission’s
recommendations and advice from the Salaries and
Remuneration Commission.

47. (1) The Commission shall review codes of conduct in the
public service in accordance with the provisions of section 54 of the
Act.

(2) Subject to any other written laws, an authorised officer or any
other lawful authority shall not implement or impose any code of
conduct unless the Commission has reviewed and made
recommendations on the code.

48. (1) The Commission shall determine the qualifications for all

positions in the public service except where the Constitution has vested
in another authority the function of determining qualifications attached

to a public office.
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(2) Qualifications for positions in public office shall be contained
in the applicable career progression guidelines.

(3) The Commission shall review qualifications for position in

the public service in accordance with the provisions of section 55 of the
Act.

(4) The Commission shall give interested or affected parties a
chance to make representations before making a review or
recommendation under this regulation.

(5) Nothing in this regulation shall prevent the Commission from
determining, reviewing or recommending qualifications on a case by
case basis with respect to a public office or category of public offices.

(6) Every public body or authorised officer shall, unless a waiver
has been obtained from the Commission, comply with the
qualifications prescribed in accordance with this regulation.

(7) In these regulations, “qualifications” means any prescribed

requirement of eligibility or ineligibility attached to holding or acting in
a public office.

49. (1) The Commission shall review and issue a grading
structure for the public service.

(2) The Commission shall provide career progression guidelines
for all cadres in the public service which shall —

(a) provide norms and standards for the specific cadres for the
determination of qualifications and progression;

(b) prescribe relevant competencies for all cadres; and

(c) advise on relevant technical and professional training for all
cadres.

(3) The Commission shall —

(a) initiate the review of career progression guidelines in
accordance with the provisions of section 55 (7) of the Act:

(b) in the case of professional cadres in the public service,
partner with professional bodies to ensure compliance with
the standards of each profession;

(c) require facilitation, by a public body, for the registration and
annual subscription of public officers as members of
professional bodies;

(d) cluster cadres in the service into relevant job families; and

(e) ensure the institutionalisation of human resource planning,
career and succession management.

(4) Except as provided by any other. written law, career
progression guidelines shall be administered by the respective
authorised officer in the public body.

Grading structure
and career
progression.
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(5) In these regulations —

(a) “career progression guidelines” means a tool that facilitates
the recruitment, retention, training and development of
officers in the public service;

(b) “job families” means the clustering of cadres with related
functions; and

(c) “professional body” means a statutory body representative of

members of a given profession.

PART V—DEVELOPMENT OF HUMAN RESOURCE IN THE
PUBLIC SERVICE

50. (1) The Commission shall be guided by the provisions of
section 56 of the Act when developing human resource in the public
service.

(2) The Commission shall determine and recommend to the
national government the percentage of the recurrent budget for the
public service that shall be set apart for the purpose of the development
of human resource in the public service.

(3) The Commission shall issue an Annual Training Policy
Statement to address training needs in the public service for each
financial year.

(4) Authorised officers shall abide by policies and guidelines
issued by the Commission for the development of human resource in
public bodies.

51. (1) The Commission shall publish the procedures and
instruments governing the development of human resource, the
measures for prudent utilization of training funds in public bodies and
for ensuring merit in the selection and award of training opportunities
for public officers at least once in each year.

(2) Except for public universities and research institutions, all
awards of scholarships available to public officers shall be presented to
the Commission for approval by authorised officers.

(3) In seeking approval under subregulation (2), the authorised
officer shall present to the Commission a report containing the
following information—

(a) the nature and scope of the scholarship;

(b) the date of receipt of information on the scholarship;

(c) the date and particulars of advertisement of the scholarship;
(d) list of all applicants;

(e) the shortlisted applicants;

(f) the criteria for shortlisting; and

(g) criteria for award.

Human resource
development.
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(4) Scholarships opportunities for public officers shall be
advertised for a period of at least twenty-one days in at least two daily
newspapers of nationwide circulation, the public body’s website and in
such other form as the human resource committee of the public body
shall determine.

(5) Public officers shall not be permitted to proceed to study on
scholarship without the approval of the Commission.

52. (1) Authorised officers shall present to the Commission the
training projections for public officers in the public body for approval
and monitoring.

(2) Training opportunities for public officers shall be considered

and awarded by the relevant human resource committee of the public
body.

(3) An officer may be eligible to at least one short term training
opportunity in a financial year, which shall be sponsored by the public
body and shall not exceed a period of three months.

(4) Officers shall be eligible to training opportunities which
exceeds a period of six months:

Provided that an officer shall not be eligible for training that
exceeds a period of six months until after the lapse of a period of two
years from the date of the last training opportunity undertaken by the
officer that exceeded a period of six months.

(5) Public officers who undertake any training sponsored by the
public body shall be bonded in accordance with guidelines issued by
the Commission for this purpose.

(6) The Commission shall identify and recommend to public
bodies the institutions with the capacity to undertake human resource
development for the public service in consultation with the relevant
accrediting bodies.

(7) The Commission shall monitor and evaluate the effectiveness
of learning and training programmes that lead to qualifications required
to hold a public office and recommend to the concerned institutions any
matter necessary to improve the programmes.

(8) Authorised officers shall submit a report to the Commission
on any training undertaken by public officers within a financial year.

(9) The report referred to in paragraph 8 shall be submitted on or
before the 31* July of each year and shall contain the following
information in relation to officers who have been trained —

(a) personal number;
(b) name;

(c) gender;

(d) ethnicity;

(e) disability;

Training.
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() age;

(g) designation;

(h) duty station;

(i) training undertaken;

(j) cost of training;

&) duration and location of tréining;

(1) status of the training or certification issued; and
(m) training impact assessment report.

53. (1) The Commission shall develop guidelines for the
effective orientation and induction of public officers into the public
service.

(2) Newly appointed public officers shall undergo an induction
prior to assignment of any duties.

(3) For the purposes of this regulation—

(a) “orientation” means familiarization and socialization of a
public officer in a new work environment; and

(b) “induction” means training provided to a new appointee by
the employer in order to assist in adjustment to the new work
environment and responsibilities.

PART VI—ORGANISATION, ADMINISTRATION AND
PERSONNEL PRACTICES OF THE PUBLIC SERVICE

54. (1) The Commission shall investigate, monitor and evaluate
the organization, administration and personnel practices of the public
service set out in the policies, guidelines and manuals issued by the

Commission in accordance with the provisions of section 57 (3) of the -

Act.

(2) The Commission shall, upon investigation, monitoring and
evaluation of the organisation of the public service with respect to any
public body, issue specific recommendations to the public body for
implementation where necessary.

(3) The Commission shall consider the following factors when
investigating, monitoring or evaluating the organisation of the public
service —

(a) the functions of the National Government set out in the
Fourth Schedule to the Constitution;

(b) the functions of the respective public body;
(c) national sustainable development; and
(d) the policies of the National Government.

55. The Commission shall, in addition to the provisions of
section 57 (2) of the Act and with respect to any public body,
investigate, monitor, evaluate and report on a public body’s—

Induction and
orientation.

Organization of
public service.
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administration of
public service.
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(a) prevailing systems, processes and instruments for the
performance of the body’s functions;

(b) co-ordination of measures towards delivery of the body’s
core functions;

(¢) reporting systems including supervisory, accountability and
appraisal functions; and

(d) financial implications in the performance of the functions

and powers of the Commission by the body’s authorised
officer.

56. Pursuant to sections 60 and 61 of the Act, the Commission RePOFfS_ to
shall, as far as practicable in the circumstances, communicate jts complainants.
findings on the investigation of a complaint to the complainant.

PART VII—PUBLIC SERVICE EFFICIENCY AND
EFFECTIVENESS ki

57. (1) The standards in service delivery of the public service Promotion of

shall include — public service

efficiency and
effectiveness.

. . . i
(a) establishment of service delivery baseline information; !
(b) setting of service delivery benchmarks;

(c) publication of citizen service delivery charters;

(d) determination of the citizen service delivery satisfaction
levels;

e 7S L et o St
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(e) annual evaluation of citizens’ satisfaction levels; and
(f) grievance management procedures.

(2) The Commission shall, when evaluating the organization and
core functions of a public body, assess the efficiency and effectiveness

of standards, norms and practices of the public body set out in section ¢
59 of the Act.

(3) The Commission shall, when evaluating the organisation and

core functions of a public body, assess the efficiency and effectiveness !
of internal processes including — g

(a) governance structures;
(b) documentation and automation of processes;

(¢) knowledge management practices;

. Cxe bttt

(d) e-government presence:;

(e) decentralization of services;
(f) economic use of resources;

(g) transparency and accuracy; and

(h) timeliness.
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(4) The Commission shall, when evaluating the organisation and

(a) setting citizen satisfaction indicators;

(b) undertaking citizen satisfaction surveys; and
(c) establishment a citizen satisfaction index.
(5) Performance management guidelines shall include —
(a) commitments of the Government;

(b) commitments of the public body;

(c) commitments of the public officer;

(d) commitments of the citizen,

(e) period of contract;

(f) expected outcomes;

(g) cost of service delivery;

(h) evaluation criteria;

(i) mitigation measures;

(j) monitoring, evaluation and reporting; and
(k) rewards and sanctions.

(6) Performance appraisal guidelines for public bodies

individual public officers shall include —

(a) development of strategic objectives;

(b) preparation of work plans;

(c) setting of performance targets;

(d) determination of evaluation criteria;

(e) determination of evaluation benchmarks;
(f) use of assessment tools and instruments;

(g) prescription of performance improvement plans;
(h) use of productivity assessment tools;

(i) prescription of applicable rewards and sanctions; and
/

(j) mechanisms for monitoring, evaluation and reporting.

core functions of a public body, assess the efficiency and effectiveness
of citizen satisfaction by —

and

(9) The Commission shall evaluate the performance, efficiency

and effectiveness of the public service not later than six months after

the end of the financial year.

(10) In evaluating performance and performance agreements
between the Government and public bodies or individual public
officers, the Commission shall, in addition to other mechanisms —
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(a) set methodologies for evaluation;
(b) set criteria for evaluation; and
(¢) prescribe rewards and sanctions.

(1T) The recommendations of the Commission made pursuant to
section 62 (1) (f) of the Act shall be binding.

(12) Where an authorised officer fails to ensure efficiency and
effectiveness of a public body, the Commission shall, pursuant to the
provisions of section 62 (2) of the Act, recommend to the President the
imposition of one or more of the following sanctions —

(a) reprimand:

(b) surcharge:

(¢c) removal from office; or

(d) any other sanction as the Commission may recommend.

PART VIII—VALUES AND PRINCIPLES OF GOVERNANCE
AND PUBLIC SERVICE

58. (1) The Commission shall, in promoting the national values
and principles of governance under Article 10 of the Constitution and
the values and principles of public service under Article 232 —

(a) visit, investigate, monitor and evaluate any public office or
body with a view to determining the status of compliance
with the values and principles;

(b) investigate, on its own initiative or upon a complaint made
by any person or group of persons, the violation of any of the
values and principles;

(c) take or recommend to the relevant lawful authority any

necessary action in view of the violation of the values and
principles by any person or public body;

(d) inform and educate public officers and the public about the
values and principles for the purpose of enhancing respect
for the values and principles by means of —

(1) acontinuing program of research;

(ii)  publication including in braille and Kenya Sign
Language;

(iii) conferences;

(iv) lectures and Symposia;

(v)  exhibitions;

(vi)  print and electronic medi‘a;
(vii) radio and television; and

(viii) such other means as may be appropriate; and

Promotion of !
values and
principles.
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(e) investigate and undertake conciliation, mediation  or
negotiation upon 2 complaint or on its own initiative if, the
nature of the alleged violation of the values and principles
makes conciliation, mediation or negotiation both possible
and appropriate in the circumstances of the case;

(2) The Commission shall consider the following factors in
promoting values and principles—

' (a) financial requirements for the successful. promotion of the
values and principles;

(b) training and capacity building requirements;

(c) the meaning and application of the values and principles with

respect to the various public bodies;

(d) channels for the effective dissemination of values and

principles;

(e) relevant partners for cooperation towards successful

promotion of the values and principles;

(f) protection of human rights;

(g) any relevant written laws, regulations, procedures,

instruments and standards;

(h) any relevant conventions or treaties to which Kenya is a

party; and

(i) the prevailing value systems that may undermine the values

and principles.

59. (1) The Commission shall submit to the President and
Parliament, once in each year, the report of the evaluation on the extent
to which the values and principles in Articles 10 and 232 of the
Constitution have been complied with in the public service in respect of
the preceding financial year. :

(2) The report by the Commission under subregulation (1)
shall —

(a) be delivered by the Commission, every December, to the
President and the Speakers of the Houses of Parliament;

(b) specify all the steps taken and decisions made by the
Commission under this Part;

(c) specify any recommendations on the promotion and
reporting of the values and principles;

(d) specify the decisions and particulars of public bodies who
have violated the values and principles including the nature
of violation and action taken or recommended against them;

(e) specify the constraints encountered by the Commission in
promoting and reporting on the values and principles; and

(f) specify any programmes the Commission is undertaking or
has planned to undertake in the medium term towards the
promotion of the values and principles.

Report on values i
and principles. i
i
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(3) The Commission’s report to the President and Parliament
shall be published by the Commission in the Gazette by the 31
December of every year.

(4) The Commission shal] publicise the report.

(5) The Commission, in the performance of its duties under this
Part may require any public or state officers to produce any document
or information relevant in the circumstances of the case.

PART IX—DISCIPLINARY CONTROL

60. (1) The Commission shall exercise disciplinary control in the Disciplinary
public service in accordance with Article 47 of the Constitution, the ~ control.
qu:r Administrative Action Act, 2015, Part XII of the Act and any other No. 4 of 2015.
written law .

(2) The Commission may delegate in writing the power of
dismissal or reduction in rank or seniority of officers to authorised
officers subject to section 65 (2) (b) and the law relating to pensions or
retirement benefits.

61. (1) The Commission and authorised officers may impose the Types of
penalties prescribed in section 68 of the Act. penalties.

(2) Subject to the provisions of section 68 (1) (¢) of the Act,
where a salary increment has been deferred, the deferred increment
shall not be paid retrospectively upon the lapse of the period of
deferment.

(3) Pursuant to the provisions of section 68 (2) (3) of the Act,
where an officer has been found to have committed an act of
misconduct, the Commission or other lawful authority  shall
communicate to the officer the options available to the officer and he or

62. (1) The authorised officer of a public body may, with the Compulsory
written approval of the Commission, send a public officer in a public leave.

for a period not exceeding thirty working days, where it is feared that

the officer may influence or interfere with the investigation.

(2) The authorised officer shall notify in writing the officer being
sent on compulsory leave of the reasons for the decision and the
duration of the compulsory leave.

(3) An officer on compulsory leave shall be entitled to full pay
and benefits.

(4) Compulsory leave shall not be counted as part of an officer’s
annual leave.

63. An authorised officer shall provide to the Commission a Provision ~ of
quarterly report on the status gf the cases of interdicted and suspended _‘“for”_““"o“. on
officers pursuant to section 72 of the Act containing the following ;?::;:;Z:g’nn; and
information —

BRI
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(a) personal number, name, age and gender of the officer;
(b) deéignation and job group of the officer;

(c) date of interdiction or suspension;

(d) nature of disciplinary proceedings;

(e) status of the proceedings;

(f) status of court matter if any; and

(g) where the interdiction or suspension has exceeded six
months, the reasons for the delay in concluding the
proceedings.

64. (1) Pending criminal proceedings shall not bar a public body
from undertaking an administrative disciplinary process against a
public officer and imposing any of the penalties specified in section 68
of the Act.

(2) An acquittal or discharge by a court of competent jurisdiction
on a criminal offence shall not supersede an administrative disciplinary
process.

65. Pursuant to the provisions of section 69 (12) of the Act,
where a case is filed against a public body or authorised officer relating
to a disciplinary case involving a public officer, the authorised officer
shall, within fourteen days of receipt of summons in the case, notify the
Commission and provide copies of court documents filed for and

against the public body.
66. Pursuant to Article 236 of the Constitution, public officers

shall not be disciplined for performing the functions of office in
accordance with the Constitution or any other law.

67. Where a disciplinary process has not been concluded
administratively or before the Commission or in court, a public body
shall not recruit an officer to substantively fill the position.

68. (1) A public officer who is dissatisfied with a disciplinary
process may appeal against the process or the decision in accordance
with section 74 of the Act.

(2) A public officer who is dissatisfied with the outcome of an
appeal may apply for review in accordance with section 75 of the Act.

PART X—RESIGNATION, RETIREMENT AND RELATED
MATTERS

69. (1) Resignations in the public service shall be handled in
accordance with section 78 of the Act.

(2) In this regulation—

(a) “resignation” means exit from the public service at the
instance of a public officer; and

(b) “salary” referred to in section 78 (2) of the Act means gross
salary.

Administrative
disciplinary
process.

Information on
suits arising from
disciplinary
proceedings.

Protection of
public officer.

Pending
disciplinary
process.

Appeals and

reviews.

Resignation.
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(3) Subject to section 78 (2) of the Act, a resignation letter may
be sent by electronic mai or registered post or delivered by hand to the
authorised officer and, where sent by registered post, relevant evidence
of postage shall be produced as proof of delivery where required.

(4) Resignation shall take effect thirty days from the date of the
delivery or registration of the resignation letter at the post office.

(5) The Commission or any other appointing authority shall not
reject a resignation éxcept on account of —

(a) fraud or conspiracy where the concerned public officer is
innocent;

(b) duress where the concerned public officer has proved that the
resignation was occasioned by threats o coercion by a
person in authority over the officer;

(¢) involuntary decision by the concerned public officer by
reason of infirmity of mind arising from ill health or
involuntary intoxication;

(d) resignation is aimed at avoiding anticipated or on-going
disciplinary case; or

(e) outstanding liabilities owed by the officer to the public body.

(6) Upon the submission or delivery of a resignation letter, the
officer shall be required to settle any outstanding liabilities to the
Government and obtain a clearance certificate.

(7) Subject to the relevant written law, where a public officer
resigns after completing a period of at least five years pensionable
service, the officer shall be eligible to pension benefits.

(8) An officer who has resigned shall not, if subsequently re-
employed after a break of service, count his previous service when
determining his or her pensionable service.

(9) An officer who has resigned may only re-enter the public
service on new appointment in accordance with section 78 (4) of the
Act and shall be required to produce a clearance certificate obtained
after resignation.

70. (1) Subject to the Constitution, section 80 of the Act, any
other relevant written [aw or a specific government policy, the
mandatory retirement age in the public service shal] be

(a) sixty years;
(b) sixty-five years for persons with disability; and

(¢) such age as may be determined by the Commission for
lecturers and research scientists serving in  public
universities, research institutions or equivalent institutions as
determined by Commission in - consultation with such
universities, research institutions or equivalent institutions.

(2) A public officer shall be considered for retirement as a person
with disability if the officer—

—_—

e oo
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(a) has a disability of a permanent nature that can be perceived
by significant sectors of the community and the disability has
a substantial impact on the ability of the officer to carry out
ordinary day to day activities;

(b) has been registered in the public body’s human resource
database as a person with disability for at least three years
before the date of retirement:

Provided that the Commission maiy, where it considers

appropriate, consider cases of disability that occur less than three years
before the date of retirement; and

(c) is registered by the National Council for Persons with
Disabilities and has a tax exemption certificate from the
Kenya Revenue Authority as a person with disability:

Provided that registration by the Council or possession of a tax
exemption certificate shall not be considered as automatic evidence of
disability.

(3) Where there is doubt as to the disability of a public officer,
the Commission shall seek a second medical assessment from a panel
consisting of a representative of the Commission and three eminent
doctors appointed by the Director-General of Medical Services and the
second medical assessment shall supersede any other assessment.

(4) A person shall not be retained in the public service on account
of disability beyond the mandatory retirement age without the approval
of the Commission.

(5) Subject to the Constitution, the Retirement Benefits Act,
1997, the rules of a retirement benefits scheme or a specific
government policy, where an officer attains the mandatory retirement
age while undergoing disciplinary proceedings, the officer shall retire
with the applicable pension benefits.

(6) Subject to section 80 (2) of the Act, in determining whether to
engage an officer after attainment of retirement age, the Commission
shall determine and document the rare knowledge, skills or
competencies that the officer possesses.

(7) In this regulation—

(a) “rare knowledge, skills and competencies” means
knowledge, skills and competencies that are scarce, unique
and not readily available in the job market.; and

(b) “disability” means a permanent physical or other impairment
or condition that has, or is perceived by significant sectors of
the community to have, a substantial or long-term effect on
an individual’s ability to carry out ordinary day to day
activities.

71. (1) Subject to section 81 of the Act, a public officer who
elects to retire on the attainment of fifty years of age shall apply in
writing to the authorised officer. '

(2) An application for retirement may be sent by electronic mail
or registered post or delivered by hand to the authorised officer and
relevant evidence of registered postage shall be produced as evidence
of delivery where required.

No. 3 of 1997.
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(3) Retirement shall take effect at the expiry of three months
from the date of the delivery or registration of the application for
retirement at the post office.

(4) The Commission or any other appointing authority shall not
reject a request for retirement on attainment of fifty years except on
account of —

(a) fraud or conspiracy where the concerned public officer is
innocent; '

(b) subject to the provisions of section 68 (2) and (3) of the Act
and regulation 50 (3), duress where the public officer has
proved that the application for retirement was occasioned by
threats or coercion by a person in authority over the officer;

(¢) involuntary decision by the public officer by reason of
infirmity of mind arising from ill health or involuntary
intoxication; or

(d) retirement aimed at avoiding anticipated or on-going
disciplinary cases.

(4) The authority to approve an application for retirement upon
attainment of fifty years of age by a public officer shall vest in the
Commission.

72. (1) Subject to section 82 (2) of the Act, where by reason of
infirmity of mind arising from ill health, a public officer is incapable of
consciously following the procedural steps under section 82 of the Act,
the authorised officer shall notify the Commission in writing, setting

(2) The Commission shall conduct an investigation to confirm the
illness and the impact of the illness on the officer’s ability to perform
his or her duties before exercising the powers contemplated in section
82 (5) of the Act.

(3) The Commission may require the next of kin of the officer to
present the officer for a medical examination.

(4) A public officer who retires on the ground of il health shall
be eligible for applicable retirement benefits.

(5) The authority to retire a public officer on medical grounds
shall vest in the Commission.

73. (1) Subject to the provisions of section 28 (3) of the Act,

where the Commission intends to retire a public officer on the ground

(2) Upon receiving the representation under subregulation ( 1) or
failing to receive any representation within the prescribed time, the

-
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authorised officer shall in writing notify the Commission together with
the officer’s representation, if any, with recommendations Justifying the
retirement or retention of the officer.

(3) The Commission shall promptly determine whether the public
officer should be retired on grounds of abolition of office:

Provided that where the Commission requires further information
from the authorised officer or the officer intended to be retired, it shall
direct the authorised officer or officer intended to be retired to provide
the information before the Commission determines the matter.

(4) The Commission shall not retire any public officer on grounds
of abolition of office unless there is written evidence that the specified
public office has been abolished.

74. (1) A public officer may, pursuant to section 79 (1) (f) of the
Act, voluntarily retire from service upon serving for a period of five
years in a public body and shall be entitled to a pension in accordance
with the written law relating to pensions.

(2) A public officer who Opts to voluntarily retire from service
shall give the authorised officer one months’ notice in writing.

75. A retirement decision may be reviewed by the Commission
in accordance with the provisions of section 84 of the Act.

PART XII—-COMMISSION’S REPORT TO THE PRESIDENT AND
PARLIAMENT

76. (1) The annual report by the Commission to the President
and Parliament required under Article 254 of the Constitution shall be
submitted in accordance with section 90 of the Act.

(2) The report by the Commission shall —

(a) be delivered by the Commission to the President and the
Speakers of both the National Assembly and the Senate by
the thirtieth day of September each year; and

(b) be published in the Gazette and publicised in at least one
daily newspaper with nationwide circulation within fourteen
days of submission to the President and Parliament.

PART XII—MISCELLANEOUS

77. (1) The Commission may, on its own initiative or on a
complaint made by any person, investigate any issue relating to the
Commission’s constitutional or statutory functions and- powers and
make such determination as may be just in the circumstances.

(2) The Commission shall, in conducting an investigation under
subregulation (1), afford every affected party an opportunity to be
heard before the Commission makes a determination in the matter.

78. (1) The Commission may, on its own initiative or on the
request of any person, facilitate conciliation, mediation or negotiation
in respect of any issue relating to the Commission’s constitutional or
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statutory functions, and shall encourage the parties to arrive at an
amicable resolution.

(2) The Commission shall in facilitating conciliation, mediation
or negotiation under subregulation (1) ensure that every party to the
conciliation, mediation or negotiation has an opportunity to make
representations in respect of the matter.

79. (1) Any decision of the Commission shall be communicated
by the Secretary in writing.

(2) Subject to section 93 of the Act, a public officer affected by a
decision of the Commission or the officer’s representative shall be
entitled to receive information about the decision or the reasons for the
decision from the Commission on request by the officer or the officer’s
representative.

(3) Despite subregulations (1) and (2), a decision of the
Commission may be communicated in writing by the Chairperson if
circumstances warrant it.

80. (1) Any matter not addressed by these regulations shall be
dealt with in accordance with such special or general instructions
issued by the Commission.

(2) Subject to the Constitution and any other written law, nothing
in these regulations shall preclude the Commission from considering
and determining any matter that is within the Commission’s mandate
but has not been addressed in these regulations.

81. Authorised officers shall be responsible for keeping and
maintaining any records required under the Act or these regulations on
_behalf of the Commission.

82. The Public Service Commission Regulations, 2005 are
revoked.

Dated the 18th April, 2019.
STEPHEN KIROGO,

Chairperson of the Public Service Commission.

PRINTED AND PUBLISHED BY THE GOVERNMENT PRINTER, NAIROBI
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EXPLANATORY MEMORANDUM
TO THE PUBLIC SERVICE COMMISSION REGULATIONS, 2019

1. The Purpose of Public Service Commission Regulations, 2019

The purpose of these Regulations is to:

e provide for the appointment, discipline and removal of staff in the public
service;

* provide the form and method of keeping records under the Public Service Act;

* provide criteria on the qualifications of persons entering the public service:

e Guide the administration of career progression and professional development
programs for public officers;

* Provide for the exercise of disciplinary control in the public service

* Guide the promotion and reporting on values and principles of public service

* Provide operations and procedures of a committee established under the Act;
and

* Provide guidelines on retirement:

Policy Background. )
Parliament enacted the Public Service Commission Act, in April 2017, and the same has

been implemented since 26t April, 2017, being the commencement date. The Act on its
own, however, is not sufficient since it does.not provide the form, operation procedures
and guidelines on all matter's“‘felating to the mahdate of the Public Service. In order to
provide further clarity and give full effect to the mandate of the Commission pursuant to
the provisions of Section 92 of the Public Service Commission Act 2017, it is necessary to
have regulations to govern-thedmplementation of this mandate.

It is considered that the provisions of the proposed Public Service Commission Regulation:s,
2019, will provide a framework to assist in proper and better running of the public service.

Public Consultations

The Regulations were taken through a three day stakeholder consultations wherein
views, comments and recommendations from stakeholders were collected,
consolidated and included in the current draft Regulations. The Stakeholders who gave
their input to better the draft regulations include Ministries, departments, Public
Universities and State Corporations.

The Public Service Commission will continue sensitizing all stakeholders on the
regulations for proper implementation.

~



Review of the Regulations.

The Commission shall monitor the application of the Public Service Commission
Regulations, 2019. This will be done through quarterly reports from ministries,
departments and State Corporations. In addition, the Commission will also carry out
regular monitoring and evaluation of implementation of the specific provisions of these
Regulations through interaction with the implementers of these Regulations, studying
various reports that will be received from ministries and State Corporations.

It is important to note that the Regulations shall apply from the commencement date
of these Regulations. In this respect, a review thereof will be undertaken by the Public
Service Commission in consultation with the Ministry of Public Service, youth and
Gender Affairs.

Public Service Commission Contact Person.
The contact person is Mr. Stephen Kirogo, Chairman, Public Service Commission.

-------------------------

STEPHEN KIROGO
CHAIRMAN, PUBLIC SERVICE COMMISSION
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1.0 Introduction

The Public Service Commission is established under Article 233 of the Constitution as an
independent Constitutional Commission. Further, it has a strategic role of promoting
National Values and Values and Principles of Public Service as referred to in Article 10 and
232 of the Constitution. The mandate of the Commission as provided in Articles 234,
155(3)(a), 158(2),(3) and (4) of the Constitution. This, covers the entire public service
which includes Ministries, State Corporations, State Agencies, Universities and Counties (on
appeals).In addition to its stated functions, the Commission has power to nominate persons
to the Judicial Service Commission and Salaries Remuneration Commission under Articles
171(2) and 230(2)(b) respectively and to handle petitions for removal of the Registrar and
Assistant Registrars of Political Parties as provided in the Political Parties Act.

1.1 The Public Service Commission Act
The Public Service Commission Act, 2017 was enacted on 7% April, 2017 and came into

effect on 26™ April, 2017. The Act contains provisions that guide the management of
human resource in the entire public service which includes Ministries, State Corporations,

State Agencies, Universities and Counties.

1.2 ldentified Institutional Stakeholders

The Commission identified key stakeholders for purposes of seeking their views on the

draft Regulations. These stakeholders included:

a) All Constitutional Commissions and Committees,

b) Ministries,

c) Office of the Attorney General — litigation department,
d) Departments and State Agencies,

e) All State Corporations,

f) Public Universities,

g) County Public Service Boards,

h) Professional Bodies & Associations, and

i) Trade Unions.
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1.3 Public Service Commission Draft Regulations

Section 92 of the Public Service Commission Act gives power to the Commission to develop
Regulations for better carrying into effect the provisions of the Act. It is against this
background that the Commission embarked in the drafting of the Public Service
Commission Regulations. The Commission in compliance with the constitutional
requirement for public participation in policy making, sought views from key stakeholders
on the draft Public Service Commission Regulations between August and September, 2017.
A notification seeking views within a given time frame was circulated through personalized
institutional letters, use of print media and the Commission’s website informing all
stakeholder and the public at large to provide views for consideration and inclusion in the

Draft.

1.4 Stakeholder feedback

The Commission received very enriching views from the institutions through letters, via
email and the embedded online survey on the Commission’s website. These views were

considered and incorporated where necessary, in the draft Regulations.

2.0 Validation workshop on the draft Regulations

The Commission mounted two major validation workshops with representatives from the
various stakeholders with a view to ensure unanimity of thoughts and to authenticate their
inputs as incorporated in the draft. The technical legal team from the Commission made
detailed presentations on each Part of the draft Regulations and thereafter comprehensive
plenary sessions conducted satisfactorily. The first validation workshop was held between
7% to 8" February, 2018 at the Kenya School of Government. This incorporated
Constitutional Commissions, Committees, Ministries, Office of the Attorney General-
litigation department, State Departments, State Agencies, County Public Service Board
members and representatives from professional bodies. The second workshop was held on
27t March, 2018 at the Kenyatta International Conventional Centre. They included State
Corporations and Public Universities. This is shown as per the appended programs marked
as appendix 1 and 2 respectively. The total number of attendees from the two workshops

totaled to five hundred and sixty eight (568) participants, as shown in appendix V and VI.
2
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3.0 Technical Committee Summaries

The technical committee considered all the inputs, comments and suggestions as they
emerged during the plenary and information was also received online and summarized
them in a matrix as appended to this report and marked as appendix | and Il. Further, the
views from the two workshops were amalgamated and a consolidated general summaries
matrix was extracted as shown in table 1. The summaries were presented to the

Commission for discussion and adoption.

A publication of the Public Service Commission, 2019
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4.0 Way forward

Following the successful two session validation workshop, the Commission through the
technical committee consolidated all views and finalized the draft Regulations, 2019 and
submitted the same to the Office of the Attorney General for onward transmission to
Parliament. It is further anticipated that once the regulations are approved and published
in the gazette, the Commission will embark on reviewing all its policies and guidelines to
align them to the Act and Regulations. This is as shown in the work flow marked as

appendix VI.

STEPHEN KIROGO
CHAIRMAN, PUBLIC SERVICE COMMISSION

A publication of the Public Service Commission, 2019
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Appendix lll: Programme workshop 1

REPUBLIC OF KENYA

%\y 5 f{

PUBLIC SERVICE COMMISSION

PROGRAMME FOR STAKEHOLDERS’ VALIDATION WORKSHOP

ON THE
DRAFT PUBLIC SERVICE COMMISSION (PSC) REGULATIONS, 2018

AT THE

KENYA SCHOOL OF GOVERNMENT (KSG)
NAIROBI

FROM

TH . 8TH FEBRUARY, 2018

A publication of the Public Service Commission, 2019
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PROGRAMME OF EVENTS

DAY 1: WEDNESDAY, 7™ FEBRUARY, 2018

MC: SIMON K. ROTICH, MBS—DEPUTY COMMISSION SECRETARY—CORPORATE SERVICES

TIME ACTIVITY FACILITATOR
8:00 - 8:30 am Arrival and Registration PSC Secretariat
8:30 - 8:45am Opening Prayer Dr. Alice A. Otwala, CBS
Secretary/CEO, PSC
Welcome Remarks and
Introductions
8:45 - 9:00 am Opening Remarks Prof. Margaret Kobia, PhD, MGH
Chairperson, PSC
) PRESENTATIONS AND PLENARY
TIME SESSION PRESENTER SESSION CHAIR
9:00-9:15am General Overview of the Jacqueline Manani|Patrick Gichohi, CBS
PSC Act, 2017 Chief Commission | Commissioner, PSC
9:15-9:30 am Partland Il SOHEL St
Preliminary and General
Overview of the Draft PSC
Regulations
9:30 - 9:45am Part il Ruth K. Bosire

Establishment and Abolition
of Offices in the Public
Service

Deputy Director,
PSC

9:45 - 10:30 am

PLENARY SESS

ION

10:30 - 11:00 am

HEALTH BREAK

PSC Secretariat

11:00 am- 11:30 am

Part v

Appointments, Acting
Appointments, Promaotions,
Re-Designations,
Confirmation of
Appointments,

Transfers, Secondments and
Deployments

Joan A. Machayo
Deputy Director,
PSC

11:30-11:45am

Part v

Reviewing and Making of
Recommendations to the
National Government on
Conditions of Service, Code
of Conduct and
Quadlifications

Musa Cherogony
Assistant Director, |Lawrence Nyalle, MBS
PSC Commissioner, PSC

11:45-1:00 pm

PLENARY SESSION

PLENARY SESSION

A publication of the Public Service Commission, 2019
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PROGRAMME OF EVENTS

DAY 1: WEDNESDAY 7TH FEBRUARY, 2018 (contd..)

TIME SESSION SESSION CHAIR
1:00 - 2:00 pm LUNCH BREAK PSC Secretariat
TIME SESSION PRESENTER SESSION CHAIR
2:00-2:20 pm |Part VI Simon Mwangi
Development of Human | Assistant Director, PSC
Resource in the Public
Service
2:20 -2:45 pm | Part VI Prof. Michael Lokuruka,
Investigation, Monitoring EnB, E8S
and Evaluation of the Wesley Kipng'etich EomEsIonsl; Fal
Organization, Deputy Director, PSC
Administration and
Personnel Practices of the
Public Service
2:45-4:.00 pm PLENARY SESSION
4:00 -4:30 pm TEA PSC Secretariat
4:30 pm END OF DAY 1
2
TR TS O 5 ﬁ

A publication of the Public Service Commission, 2019
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PROGRAMME OF EVENTS

DAY 2: THURSDAY, 8™ FEBR

UARY, 2018

MC: SIMON K. ROTICH, MBS—DEPUTY COMMISSION SECRETARY—CORPORATE SERVICES

TIME

| SESSION

PRESENTER

|SESSION CHAIR =~

8:00 - 8:30 am

Arrival and Registration

PSC Secretariat

PSC Secretariat

8:30 — 9:15am

Opening Prayer

Head PSC
Rapporteur Team

Dr. Alice A. Otwala, CBS
Secretary/CEQ, PSC

Recap of Day 1
9:15-9:30am Part VIl

Public Service Efficiency

and Effectiveness
9:30 - 9:45am Part IX

Promotion of and
Reporting on Values and

Wesley Kipng'etich
Deputy Director,
PSC

Dr. Judith Bwonya, MBS
Commissioner, PSC

Exercise of Disciplinary
Control in the Public
Service

Assistant Director,
PSC

11:45 am- 12:00 pm

Part X1
Resignation, Retirement
and Related Matters

Joan A. Machayo
Deputy Director,
pPsC

12:00—12:15 pm

Part Xl
Miscellaneous Provisions

Jacqueline Manani
Chief Commission
Counsel, PSC

12:15—1:00 pm

PLENARY SE

SSION

Principles of
Governance and
Values and
Principles of Public
Service
9:45-11:00am PLENARY SESSION
h 11:00 - 11:30 am HEALTH BREAK PSC Secretariat
11:30- 11:45am Part X Christine Baari

Veronica Birgen, MBS
Commissioner, PSC

1:00—1:10 pm Closing Remarks Amb. Peter O. Ole Nkuraiyia, CBS
Vice Chairperson, PSC
Closing Prayer
1:10—2:00 pm LUNCH
2:00 pm END OF WORKSHOP PROGRAMME

A publication of the Public Service Commission, 2019

15



Appendix IV: Programme workshop 2

Limnlic oot

nME ACTVITY [raciumator
820-820cm  |Ardal ana Pegistration PIC Secretcriat
REPUBLIC OF KENYA 820-838am | Opering Praver Jane W. Chege, HSC

Ceputy Commistion Secratary (Technca lenices]
PiC

325-220cm |Wecome Zemcnk: ana Jane Mugambl, OGW

Intoauztions Secretary

ticte Corporations Adviory Commities
BCAC)

Qeman; oy Commission Or. Aice A. Otwola, CBS
Seczreary/CEO, FIC Jecretary/CEC, PIC

Amb. Peter O. Ole Nkuralyla, C8S
Acting Charpenon. PIC

PRESENTATIONS AND PLENARY
ME SESSION |erEsENTER STSSION CHAIR
PUBLIC SERV|CE COMMISSION $L0-9:10em Portland i Jacqueline Monanl Tus M. Ndambukl. CBS
Preiminary ard Gereral Chie! Commizsion Comminoner PIC
Ovesew of the Orah PIC Courzel, FIC
PROGRAMME FOR STAKEHOLDERS' VALIDATION WORKSHOP FOR STATE . Seguiafons
CORPORATIONS AND PUBLIC UNIVERSITIES F10-020em [l i ropldrssod

Estapizhmert ang Adaiton of Cep.ty Cirecter, PIC
Ctfice:in the Puthe Jervice

ON THE
DRAFT PUBLIC SERVICE COMMISSION (PSC) REGULATIONS. 2018

$20-940erm Joan A. Mochayo

Ceputy Cirecter, PSC

#:40 - 10:30 am PLENARY SESSION
ATTHE 10:30 - 11:00 am HEALTH SREAK itate Corpomation:
Agvisery Commitiee
Secretariat
FKENYATTA INTERNATIONAL CONVECTION CENTRE (KICC, AMPITHEATRE) 1100 31:18 am [Part v Muia Chetogony Or. Alice A. Otwala, CBS
NAIROBI 2eviewing and Making of Assiiart Drector, PIC |ecretary/CEQ. PIC
Recemmendaation: to the
tictoncl Gevernmert on
Concifons of le~ice, Coce o
Cerduct and Queificaten:
11:10 =11:30 am (Padt VI Simon Mwangt
Ceveispmant cf Human Azithart Deestor, PIC

Rezource in the Pubic lerv
TUESDAY. 27TH MARCH. 2018 P 2 e - -
(TIME: 08:00AM - 04:30PM) 1120 =11:40 am [Part Vi Wesley Kipng'efch

Investigation. Monitorrg ane  |Ceputy Directer, PIC
& on of the Orgaraaten

Admin:ztraten ena Perzonnel
Practice: of the Public lervice
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PROGRAMME OF EVENTS

W AN s o e DeR %

18- 1150 am Part Vil Wesley Kipng etich  |Dr. Alice A Otwala. CHS YISION
Putlc Serice Effciency | Ceputy Orecier. PIC |Tecrelan/CE0, PIC

oand Efectenes: = e s 3 e

T0 be the lead tervice commission in the crovision, maonagement anc

development of comgetent human resource in the Public Service.

118 eam- 1210 pm Port IX

Fromotion of and
Repotng on Vales ord
Principies of Governance
ond Vo ves and Pinciple:

of Pupiic Lemize MISSION

1210+ 1:00pm PLENARY  SESSION

To transform the public service to te dynamic, professional, efficient and

100 + 200 prm CUNCH BREAK ‘tote Corporatcns effective for the realization of national develcoment goals.
Acveary Commitiee

200-2:10pm Fort X Civistae 8324 Calhenre & Ormweno, MSS M
Beercize of Discpiresy Aszziant Grecter #3C | Corrmizscner, PIC
Ceniral in the Puoic y
lendce In the discharges of its functions, the Commission is quided by the
2:10- 230pm ;on x1 o éoon Agachavop’ following Core Values:-
esignaton, Rerrement eputy Drecter. PIC i
cndpeaied et P + Integrity
30— + Professionalism
250240 pm Part Xt Jacqueline Manari : t
I eforesu: Crvel Commisicn + Eauity and diversity

« Team spirit
« Transperency and accountaility
2:40—3:40 pm PLENARY SESSION « Creativity and innovation
3:40—3:45 pm VOTE Of THANKS Jane Mugamsl, OGW + Contfinual improvement
Tecratery
Itate Coparations
Agusery Corrmites
3:45—200 pm Clezing Temerk: Amb. Peter O. Ole Nkuralyta. C83

Acting Crerpenon. 71C

Ceurce, PIC

THE SECRETARY/CHIEF EXECUTIVE
PUBLIC SERVICE COMMISSION

Clesing Prayer

s o = P O Box 30095—00100
430 pm END OF WORKSHOP PROGRAMME NA’ROB', KENYA
7$0GuAMME CO CIDINAIOE WEBSITE: http://www.publicservice.go. ke

JOBS PORTAL: hitp://www.psckjobs.go.ke

June W. Chege, HSC
Ceputy Commizion Secrelery (Techniza! temvices|
Fubic lervice Commiiion
OR

EMAIL: psck@publicservice.go.ke
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Appendix V: Attendance list - 1
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STAKEHOLDERS’ VALIDATION WORKSHOP ON DRAFT PSC REGULATIONS (2008), KENYATTA

i . INTERNATIONAL CONVENTION CENTRE (KICC, AMPHITHEATRE), NAIRORI

TUESDAY 27™ MARCH, 2018
TIME: 8:00 AM - 4:30 P.M.
REGISTRATION FORM - STATE CORPORATIONS

TNO T NAIAZ OF PARNCIPANT | HAMEGE STATE [ POSTAL ADDRESS | DESIGN ATION/TTE] CELLNO. | EMAILADORESs ~  SiGNa
L t,_ | CORPORATION | W AE———
LA . G2 - CTRSHY | 4= 4,)Mu~~z., i(c-

3 N ' , fa » S \I/ -~ -C !
L _{_ ibytia Wbty V"‘Q‘Li;;{’) ee el s a2 4"““"? e
Z1T — e | | 523 |77 aem

| .:.I y 1 nC ¢ ; { A NG9 N ) L
L Mo gl e | STUEG | | oTR% | Mbeneikan (1

3 ‘

h i C C oz ,
|40 \Lf“ “L‘ l“‘* @ @ | &N e _7__._ Lha ! 19206V E b biod Gpnad de S
bl , ) ) | i
! IAmES Ppitany | AP HA 43?» Frrvgh OM-fa oo, TG

- Tas5 Mg &, 013 (*\}? Uf VT RIN ~
() QG =] vl {Vn .
 CRRRGE Bl NSSE]2D 00100 _a_‘ji“_‘i\_. 3% b o i
5. ‘ ;

' ' | /1‘\ IR ST 'é'i'r’ P 1 | | .
- oletin B, Povgney | Grzi-oup | C e O L"”mu% DS vt ok 60 e $iim e
7. ) B ) '

) ) 1 T Y523 ‘/JhannC( by Ak (/!

Mmm wagh ;JL\»‘, H TN (HA3EE i KV F

1. P _—

erond gDk

1

115
A publication of the Public Service Commission, 2019



5 2
PUBLIC SERVICE COM MISSION
STAKEHOLDERS’ VALIDATION WORKSHQP QN DIZAIFI‘ PsScC REGULATIONS (2008], KENYATTA
INTERNATIONAL CONVENTION CENTRE (KICC, AMPHITHEATRE), NAIROBI

TUESDAY 277 MARCH, 2018
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PUBLIC SERVICE COMMISSION
STAKEHOLDERS' VALIDATION WORKSHOP ON DRAFT PSC REGULATIONS (2008), KENYATTA
INTERNATIONAL CONVENTION CEN' I'RE (KICC, AMPHITHEATRE), NAIROB]
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TIME: 8:00 AM - 4:30 P.M.
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PUBLIC SERVICE COMMISSION
STAKEHOLDERS' VALIDATION WORKSHOP ON DRAFT PSC REGULATIONS (2008), KENYATTA
INTERNATIONAL CONVENTION CENTRE (KICC, AMPHITHEATRE), NAIROEI
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Public Service Commission Act, 2017 \

Appendix VII: Work flow

(Constitution of Kenya, 2010

e Article 234

e Articles 10 and 232

e Articles 171(2) and 230(2){b}
e Article 155 (2) (a)

o Article 158(2) (3) and (4).

\

)

Scope and Application — Sec. 3
Powers of the Commission — Sec. 5

Establishment and Abolition of offices —

Sec. 25-28

Delegation Sec. 31

Appointments — Sec. 31-51
Conditions of Service and Codes of
Conduct — Sec. 52 - 55

Development of Human Resource — Sec.

56

Investigation, Monitoring and Evaluation

of personnel practices — Sec. 57 — 61

Efficiency and Effectiveness in the Public

Service Sec. 62

Promotion and reporting on Values and

Principles of Governance in the Public

Service Sec. 63-64
Disciplinary Control — Sec. 65-75
Removal of DPP — Sec. 76

Resignation & Retirement — Sec. 77 — 84

Hearing and determination of appeals

from County Public Service — Sec. 85-89

Miscellaneous — Sec. 93 - 104

M Operationalizes the Act.

[Draft Public Service \

Commission Regulations, 2019

\_ o

¥

Geview of the Public Service \

Commission Policies and
Guidelines

Once the Regulations are
approved and published in

kthe gazette. /
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