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The Parliamentary Service Commission prepares all Annual Report of its activities at the
end of every financial year. This is in accordance with Article 254 of the Constitution of
Kenya, 2010. The report gives a detailed overview of the activities undertaken in the 2013 -
2014 Financial Year. It highlights the progress made in various proiects and major
activities undertaken by departments in the Parliamentary Service. It also higNights
challenges faced and makes recommendations on the way forward.

Some of the notable activities of the Commission in the year under review include the
rccruitment of additional staff for various departments. This was aimed at addressing the
staff shortage that was a challenge in the previous financial year. The new staff have been
inclucted on the operations of parliament and are duly deployed to various assignments.

During the year under review, the Commission also oversaw the completion of
renovations works for the Senate chamber and offices, partitioning of Harambee
Cooperative Sacco Plaza and leasing of offices at the KICC including parking spaces. The
Commission also awarded contracts for refurbishment of the Red Cross, Juvenile Court
and Ukulima House buildings to provide office space for MPs and staff. As a long term
measure to address the challenge of office and committee rooms, the Commlssion
commissioned the construction of a 27-storey office block next to Continental House
which is scheduled for completion in 2017. :

A summary of the activities undertaken by different directorates and departments
includes preparation and tabling of House reports, facilitation of House Committees and
the Commission which includes, coordination of Commission and Committee meetings,
planning and coordination of retreats for MPs and Commissioners, provision of research
services, production of various publications by various departments, refurbishments of
various buildings, capacity building for MPs and staff and outreach activities.

A few challenges were encountered during the period under review. These included lack
of suitable office accommodation for Members and staff especially following the
recruitment of new staff and the increased number of Members, lack of sufficient pffice
equipment including telephone, office furniture, computer accessories, printerb and
photocopiers among others, and as delays in procurement of essential items and services
necessary for the efficient running ofthe institution.

The Commission recommends the adoption of the following strategies to addrqro the
identified challenges for improved service delivery: acquisition of additional officp and
equipment, timely completion of the refurbishment of offices and Commission proj$G for
provision of more office accommodation and committee rooms, enhancing the capatlty of
staff on the required expertise and skills, increasing opportunities through partnership
with other training institutions and enhancing budgetary allocations to the Parliamentary
Service Commission to cater for required services.
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t ln its endeavour to provide adequate office space for Members and

staff, the Commission oversaw the partitioning of Harambee Plaza

and leasing of offices at the KICC including parking space at the
COMESA grounds. The Commission is in the process of awarding
a contract for the renovation of the Red Cross, Juvenile Court and
Ukulima House buildings. As a long term measure to address the
lack of adequate office accommodation and committee rooms, the
Commission awarded a contract and commissioned the
construction of a 27-storey office block next to Continental House.
Thebuilding is scheduled forcompletion in 2017.

Parliament continues to effectively discharge its mandate of
oversight, representation and legislation. Internationally,
Parliament discharged its obligations by participating in the
activities of the Inter-Parliamentary Union (lPU), Commonwealth
Parliamentary Association (CPA), Africa Caribbean
Pacific-European Union (ACP-EU) Joint Parliamentary Assembly
and the Pan-African Parliament (PAP) among others.

The achievements presented in this report are a result of the
commitment and guidance by the Commission under the
leadership of its Chairman and Speaker of the National Assembly,
the Hon. Justin B. Muturi, EGH, MP.

Hard work and dedicated effort by the staff of Parliament in
achieving these milestones, is hereby commended. As staff, we are

committed to delivering quality service in facilitating Members of
Parliament in line with the Vision, Mission and Core values of the
Commission. On its part, the Commission will endeavor to
provide a conducive working environment for both Members and
staff of Parliament to discharge their mandate.

I wish to extend appreciation to all Commissioners, Members of
Parliament, staff, development partners and our stakeholders for
their continued support.

Jeremiah M. Nyegenye, CBS,
Clerk of tlrc Senate/ Secretary,

P nrl iame n tnry Se n,ice Comntission
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Vision, Mission and Core Values
f

VISION

To be a supreme, effective, efficient and self-sustaining Parliament, as a maior participant
in the process of good governance.

To facilitate the Members of Parliament to efficiently and effectively fulfilt their
Constitutional mandate in a representative system of Government by upholding antl
ensuring the autonomv of Parliament in its corporate relationship with other anns of
Government.

The Parliamentary Service is committed to upholding the following core values

Professionalism
We shall strive to maintain a high level of competence while promoting teamwork and
professionalism.

Impartiality
We shall be objective and impartial in delivery of service

Integrity
We shall maintain the highest level of accountability, transparency and Integrity in the
discharge of our duties.

Efficienry
We shall be efficient, provide quality services and be responsive to the needs of all our
stakeholders.

Courtesy
We shall be customer-focused, courteous and accord respect to everyone

CORE VALUES

10lPage
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positions that were filled include Clerk Assistants, Legal Counsel,

Hansard Reporters, Media Relations Officers, Finance Officers,

Accountants, Security Officers, among others. This exercise aimed

to address the staff deficit occasioned by the introduction of a
bicameral Parliament and consequent enlarged membership and

committees. These newly recruited officers were inducted into the

workings and operations of Parliament.

In a bid to improve the image of Parliament and impart knowledge

of the institution to the public, the Commission established a

Co mmittee of the Commission on Inf ormation
and Public Communication to oversee its image, communication

and outreach activities.

This Committee has lined up various outreach programmes that
will demystify the institution and enable Members and staff to

serve the public more effectively. The Commission is also in the

process of hiring a public relations firm to positively proiect the

image of Parliament.

As we proceed to the financial year 201'4/ 2015, we aim at building
an institution committed to the principles of hard work, diligence,

excellence, efficiency and effectiveness. Above all, we stay

committed to our duty of service to the public and embark on

doing so with the commitment expected of us.

I wish to convey my appreciation to the Members of the Fourth

Commissiory the Speaker of the Senate, Members of Parliament,

the Clerk of the Senate/Secretary to the Commissioru the Clerk of

the National Assembly and the entire parliamentary service

for their hard work and diligence in achieving the Commission's

objectives during the 2013 - 20L4 Financial year.

on. ]ustin B. Muturi, EGH, MP,
Speaker of the N ational Assembly/
Chdrman, P arliamentary Seruice Commission

7 I Page



P.dl.n of K.or/r o2013 - 20I.1

Message from the Clerk of the Senate/ t*
Secretary, Parliamenta ry Service Commission t

FJltris report is prepared pursuant to Article 254 of thc'

I Constitution of Kenya - 2010. It contains a summary of
-L activities, achievements and challenges experienced by

Parlianrent during the financialyear 2073 / 2074.

During the financial year 2073 / 2014, the Parliamentary Service,
Commission discharged its mandate of providing services and
facilities as are necessary for the effective and efficient functioning
of Parliament as is required by the constitution. This was
undertake-n in line with its 2008 - 2018 Strategic plan taking into
account the changes in the operational, administrative anc{
management structure of a bicameral legislature. These changes
have now been internalized by the staff of Parliament, ensuring
efficic.ncy in service cL.livery.

During thc. year uncler review, the Commission continued to
reinvigorate its human resource by training the existing staff and
recruiting adc'litional staff. The Commission recruited about 200
staff to various disciplines and deployed them to the directorates
and de.partments which were experiencing shortages. These new
officers wc.re inducted to the operations of Parliament and a series
of trainings have been lined up to enhance their capacity. With an
adequate number of staff now in place, service delivery to
Members of Parliament and all stakeholders of Parliament is
expected to signif icantly improve.

The Commission undertook various infrastructural develppments
to provide an adequate and conducive working environinent for
Members and staff of Parliament. During the year undet review,
the Commission oversaw the completion of renovations of the
County Hall into modern offices and committee rooms for use by
the Commission and a mini-chamber which was use{ by the
Senate prior to completion of renovations at the old dramber.
Refurbishment of the old Chamber and offices for the Senate
leadership in the Main Parliament Builcling was completed as
were renovations of the staff canteen which is now in use. The
Senate now sits in a refurbished chamber with a seating capacity of
100. The construction of a new wing in the Main Parliament
Building to provide for a new restaurant for Members, a kitchen,
offices and undcrground car parking is being finalized for hand over.
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FOREWORD BY THE SPEAKER OF THE NATIONAL ASSEMBLY
CHAIRMAN OF THE PARLIAMENTARY SERVICE COMMISSION ? I

Jt ir -y pleasure to present to you the Annual Report of the

I Parliamentary Service Commission for the Financial year
,-20'13 / 201.4. This report is prepared pursuant to Article 254 of
the Constitution and covers the period July 2013 to June 2014.

Our mandate as a Commission is to provide an enabling
environment to Parliament for the effective achievement of its
national call to Legislation, Oversight, Budget Making ancl
Representation of the people of Kenya. The 2073-201.4 has been a
period where the Commission has undertaken various structural
and administrative reforms aimed at fully operationalizing the
new bicameral parliamentary structure as provided for by the
Constitution of Kenya 2010.

This report covers the activities of the Commission through its
Services, Directorates and Departments.

Notable among the Commission's major activities has been the
acquisition of buildings and commissioning the construction of a
27 storey office block project next to Continental House to provide
adequate office space for Members and staff of Parliament.

The Commission has managed to secure a number of other
strategic buildings including Protection House, Red Cross
Building, Probation and After Care Services and Imani House, in
order to provide adequate office space for Members of the 11th
Parliament. In additiorl the construction of a new wing at tlre Main
Parliament Buildings will avail more offices and parking $ace for
200 vehicles. This, in addition to the parking available at
Parliament buildings and the 250 slots leased by the ConJmission
at the KICC, will greatly address the limitations inparking.

During the period under review, the Commission compllied the
partitioning of Harambee Plaza and allocated the ohes to
Committee Chairpersons, firulised modernization of th{ Senate
chamber which was fitted with electronic voting systqgrs and
completed renovations of the County Hall - the homA of the
Parliamentary Service Commission.

During the same financial year, the Commission embarked on a
major recruitment exercise where an additional 200 members of
staff were recruited to join the Parliamentary Service. The critical

itl'l!s
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2.0 THESENATE

2.I THEOFFICEOFTHESPEAKER
The office of the Speaker is a constitutional office established pursuant to Articles 98(1) (e),

106(1) (a) of the Constitution. The Speaker of the Senate was elected pursuant to the Senate

Standing orclers3,4,5,6,7,8,9, 10, 11 and 12.

Duties and Responsibilities
The Parliamentary Service Commission has provided for a Directorate of the Speaker's
office under the Senate Service. The Secretariat is responsible for ensuring effective
coordination of support services to the Speaker anc{ other Parliamentary Office holders in
the Senate.

The core purpose of the Secretariat is to facilitate the top Senate leadership in enhancing
internal linkages with other departments and to also coordinate the other Parliamentary
Constitutional offices which include; the offices of the Deputy Speaker, the Leader of
Majority, the Leader of Minoritv, the Whips ancl the Speaker's Panel.

Following the 4th March, 2013 general elections, the President through a legal notice No.
56 dated 2lstMarch 2013, pursuant to Article 126 (2) of the Constitution appointecl that thc'

first sitting of the Senate be helcl at the Kenyatta International Conference Centre, Nairobi,
on Thursday, 28th March, 2013 at 9:00 am.

The Speaker of the Senate, Senator Ekwee David Ethuro and the Deputy Speaker, Sen.

Kembi Gitura were elected to office on 28th March, 2013 following the convening of the
first sitting of the Senate as outlined in the gazette notice referred above.

The following Senators were elected/ appointed as Parliamentary office holders;
1. Sen. Prof. Kindiki Kithure - Leaderof Majority
2. Sen. MosesWetangula - Leaderof Minority
3. Sen. Charles Keter - Deputy Majority leader
4. Sen. Abdirahman Hassan - Deputy Minority leader
5. Sen. Beatrice Elachi - Majority Chief Whip
6. Sen. Johnson Muthama - Minority Chief Whip
7. Sen. Elizabeth Ongoro - Member of the Speaker's panel
8. Sen. Kipchumba Murkomen - Member of the Speaker's Panel

Activities undertaken in 201312014
The Secretariat achieved the following targets in line with its 2013/2014 work plan-
a) Facilitated the Speakerin presiding over Senate proceedings.
b) Developed a transitional work plan for the parliamentary office holders.
c) Established internal structures for the office oftheSpeaker.
d) Developed roles and responsibilities for the staff serving in the leadership

offices-

C L
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.8 THE PARLIAMENTARY BUDGET OFFICE

The primary mandate of the Parliamentary Budget Office (PBO) is to provide professional
services in respect of budget, finance and economic information to the Committees of
Parliament for purposes of the National Budget for the Republic of Kenya. The office also

prepares reports on considered budget proposals and economic trends and makes

recommendations to the relevant Committees of Parliament with respect to these
proposals and trends. Other roles include but are not limited to:-

a) Establishing and fostering relationships with the National Treasury, county
treasuries and other national and international organizations, with an interest in
budgetary and socio-economic matters as it consiclers appropriate for the

efficient and effective performance of its functions.

b) Undertaking, either independently or in collaboration with any person or
institution, any study or activity likely to assist the office in performing its
functions.

c) Proposing, where necessary, alternative fiscal framework in respect of any
financial year.

Activities undertaken in 201,3/2014
Some of the key activities that were successfully undertaken include:
a) Reviewed Government policies and budget assumptions and provided policy

options to House Committees with a view of influencing public policy discourse
The analytical review of the Budget Policy Statcment (BPS) 2014, provided
a critical input to the Budget & Appropriation Committee rePort on the Budget
Policy Statement which was tabled and subsequently adopted by the House.

b) Preparation of policy options for economic outlook, ProsPects and opportunities:
The office through its publication "The Budget Options for 2014" proposed
various policy objectives and also reviewed various reports and Sessional papers
from the National Government.

c) Developed an intemal manual for guiding expenditure analysis and held an in-
house training for its staff on Programme Based Budgeting PBB).

d) Undertook an analytical review of changes in revenues and expendifure
estimates as was propos€d in the Supplementary Budget I & II. The briefs
informed the Budget & Appropriation Committee report on the Supplementary
Budgets. This was tabled and adopted by the House.

e) The "MPs Budget Watch 2013" was one of the landmark publications undertaken
by the office during the year.

25lPage
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f) Undertook an analvsis anrl review of the estinlates of revenues and expenditures for
2014/2015 and the nre.dium term which was provided to all thedepartmental
committees and informed the reports of the committees. The office also developed a
framework for public hcarinp;s on the proposed bu dgetfor2Ol4/ 2015 and providocl
the technical back-stopping in thc conducting of public hearings in ten (10) centers
across the countrv.

g) Analysis of the proposed reve,nue nteasures and tax policy changes - the Bucigct
Office analyzed the County Allocation of Revenue' Bill 2014; Division of Revcnue
Bill 2014; and Finance Bill2013 and briefed the various House committees in the
National Assemblv anci the St'nate accordingly.

h) Carrying ou t porformancc monitoring and analvsis for oversight - performancc
results on this activity was not satisfactory. This was attributable to both intcrnal
and external factors son.rc of which required legislativo intcrvention.

t

i) Theoffice provided an analysis of 114 pre- legislative proposalsand Bills to Parliarncnt
which have econonric and financial implications. In line with Article 114 of the
Constitution, the officc also provicled an advisorv opinion on 15 motions "Money Bills"
to theSpeaker* of both Htrust's.

j) The office continued with the implementation of the conrmunitv score card tool
in assessing public pcrce.ption on service deliverv. The office provided technical
back-stopping to Mombers of the Budget and Appropriation Committee, who
participated in a follow up e'xercise in Eldama Ravin.'and Subukia Constituencies,
wherean assessmont of scrvice. delievery in thearcas of water and education was
undertaken.

k) The. office provided spccialized te'chnical support to various Departmental and
Oversight Comrnitr.es. Sonre of the reports produced with the'input of the budgct
office included: Public Investments Committee on the investigation into the
Procurement, Agreements, and Financing for the construction of the standard gauge
railway line from Mombasa to Malaba/Kisumu; Budget and Appropriation Committee
Report onGovemment Payment of theAnglo Leasing Contracts among others.

l) Secretariat to Budget and Appropriation Committce - ThL' unique nature of the mandlte
of the Budget and Appropriation Committee necessitated the need for the office to offr
the technical secretariat to the Committee. The officehas continually worked with the
Clerk's Chambers to deliver on this mandate.

m) Capacity building for the County Assemblies - The office organized an inaugural
County Assemblv Fiscal Analyst/ Budget Officers Workshop in which40 officers drawn
from various County Assemblies across the Country participated. TheOffice also
organized an experiential intemship programme to staff from Machakos, Laikipia,
Kiambu, Embu, and Busia County Assemblies.
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t c) Enhanced security in Parliament.
d) Capacity building of staff- a number of staff benefitted from training and

workshops organized by the Directorate of Administrative Services while others
registered for private courses.

e) Adoption of Schemes of Service which provided clear career progression of staff.
f) Participated in the recruitment process of new staff members to serve at different

levels in the department.
g) Conducted two (2) workshops on team building and reorganization of the

department.

Tle Serjeants-at-Arnrs of both tlrc National Assembhl and tlrc Senate lead thc procession duing
tfu State Opening of Parliantcnt held March 2014

7.7 "T}IE HANSARD DEPARTMENT
Hansard is the official, complete report of proceedings of a lcgislature. It is named after
Thomas Hansard, the publisher of the report of debates at the U.K. Parliament in the early
19thCentury.

The mandate of the Hansard Department is provided for under Standing Order No. 248 of
the National Assembly which provides that there shall be published within forty eight
hours, a verbatim report of all proceedings of the House. The official record of the National
Assembly is an important source of information.

fhies and responsibilities
Ttre key functions of the Department are as follows:-
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a)

b)
c)
d)
e)

0

Timely production and printing of reports, their distribution to Members, officials
and to other destinations on request.
Compilation of indexes to bound volumes of Reports.
Ensuring proper storage and easy retrieval of Reports.
Drawingup of training proiections/ needs for staff development in the department.
Preparation of budget proposals and procurement plans for the department.
Designing a format of reports and updating the Hansard Guide (Production
Manual) in keeping with the Standing Orders and the Hansard House style.
Preparation of Content Sheets for Reports.
Member of the Commonwealth Hansard Editors Association.

?

)

)
o
h

Activities undertaken in 2013p014
During the year under review, a number of activities were undertaken in the
department as enumerated below:-
a) During the month of November, 2013, the Hansard Department shifted from its

old offices in Uganda Room, Main Parliament Building to its new offices on thc
western wing of the same building. The recording office was also relocated to the
new offices.

b) House and Committr.c' Sittings- The first sitting of the 11th Parliament took place
on 28th March, 2013 and Members proceeded for the long recess from 5th
December,2013. The next Session commenced on 11th February 2014. Between
March,2013 and June, 2014 a total of 185 Hansard Reports were produced.

c) Staff of the County Assemblies of Nairobi, Makueni, Nyandarua, Baringo and
West Pokot benefited from training received from National Assembly Hansard
staff.

d) The department held a three-ciay workshop in March to update the Hansard
Cuide (Production manual).

e) In 2013 and July 2014, the department received three (3) new reporters, who have
already received basic training from the National Youth Service Secretarial
College, Nairobi.

f) During the year under review, a few officers in the department attended fgreign
assignments, training courses, workshops and retreats as follows:-

. In January 20-14, two (2) officers attended the Commonwealth Hangrd
Editors' Association (Africa Region) Conference in Accra, Ghana.

. In May 20L4, one (1) officer attended a one-week CPA seminar in Dar-es-
Salaam, Tanzania and another undertook a one-week attachment 

I

programme at EALA, Arusha, Tanzania. I. b"" 111 officer undertook a two-week tour of duty at the Pan Afric*r
Parliament in South Africa.

. In June, two (2) officers undertook a two-week training in Lagos, Ntgeria,
under the auspices of the lnstifute of Chartered Secretaries and Reporters.

. One (1) officer attended a one-week IPU conference held in Santa Cruz,
Bolivia.

. One (1) officer attended a two-week training in Kampala at the African
Capacity Development and Research Institute (ACADRI).
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c A total of 54 petitions were referred to the relevant Departmental committees for
consideration.

d) Pursuant to Section 11 of the Statutory Instruments Act, 2013, 14 statutory
instruments were tabled in the House for consideration by the Select Committee on
Delegated Legislation.

e) A total of 354 Statements were requested by Members from the Chairpersons of
Committees, pursuant to Standing Order No. 44(2(c).

f) Vetting and approval of public appointments
During the year 201.3 / 14, the various committees vetted a total of 16 public
appointments in accordance with Standing Order No. 216(5) (f).

1.5 DIRECTORATE OF LEGAL SERVICES
The Directorate of Legal Services of the National Assembly (DLS) was established in 2012

by the Parliamentary Service Commission following the restructuring of offices within the
Parliamentary service, with a view to providing in-house legal services to the National
Assembly. The Directorate is the successor to the then Office of Legal Counsel.

Duties and Responsibilities
The main purpose for which the DLS exists is to provide efficient and timely legislative and
legal services to the National Assembly, its Committees, the Speaker, the Parliamentary
Service Commission and the Clerk.

Accordingly, the Members of the National Assembly and staff of the Parliamentary
Service, in their official capacities, are the clients of the DLS.

The specific functions of the D[S include:
a) drafting of Bills and amendments to Bills.

b) providing legal interpretation of the law and any Bill and generally giving legal
advice on matters relating to the National Assembly.

c) serving as Speaker's Counsel and in this capacity act as legal counsel to the
Speaker in respect of all official aspects of the Speake/s office.

d) providing legal opinions on matters before or relating to the National Assembly
and providing legal advice on commercial matters.

e) ensuring that Bills passed comply with the Constitution.

f) providing legal advice to the Parliamentary Service Commission and the
National Assembly and its Committees.
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g) carrying ou t of legal resea rch on assorted ltgal and proced ural matters.

h) Providing any other legal services that may be required by the National
Assembly, the' Committees, the Speaker, the Parliamentary Service Commissitrn
or the Clerk of the National Assembly.

Activities undertaken in 2013/2O1/

The DLS has undertaken the following activities relating to the continuous
implen-rentation of the Constitution:
a) Offered legal and technical support to the National Assembly.

b) Lcgal interpretation of thL. Constitution particularly on matters touching on the
rc.spective roles and juriscliction of the two Houses of Parliament.

c) Established mcchanisms to work with the other bodies charged with the
responsibility of implementing the New Constitution including the Commission
for the Implc'mentation of thc Constitution and the Attorney-General, the Law
Reform Commission.

d) Induction of Members of thr'National Assembly at the workshops held at the
Safari Park Hotel and at the Leisure Lodge.

e) Parliamentary Pupitlage Program
During the year under review, the DLS hosted three pupils under the
Parliamentarv Pupillage Program, and offered them instructions on the proper
practice of an aclvocate, as re.quired for them to be admitted as Advocates.

1.6 THE SERIEANT -AT - ARMS
The Department of Serjeant-At-Arms is charged with thc duty of providing security
within the Parliament Buildings, which includes the Main Parliament builc{ing,
Continental House, Couaty Hall, Harambee Plaza and Protection House, and other
ceremonial duties.

Duties and Responsibilities of the department
The mandate of the Serieant-at-Arms department includes the following among others:-

Providing security for all Members, staff and property.
Coordinating the functions of the Parliament Police.
Performing Chamber and ceremonial duties.
Management of access to Parliament for Members, staff and visitors.
Maintaining custody of the Mace, which is the symbol of Parliamentary
authority.

Activities Undertaken in 201,3/2014
a) Facilitated access of visitors and schools to Parliament.
b) Coordinatetl meetings of the Departmc.ntal Committees and Press Conferences.

?

a)
b)
c)

d)
e)
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t ' The l l th Regional Meeting (East Africa) held in Mauritius in February 2014

' The 35th session of the ACP Parliamentary Assembly and the 27th Session of the
ACP-EU Joint Parliamentary Assembly hcld in France in March 2014

d) The Pan-African Parliament (PAP)
ln the period under review, the National Assembly participated in two PAP activities. The
Kenyan delegation comprises of three Members of the National Assembly, and two
Senators. One Member of the National Assembly was sworn-in during the plenary scssiolt
in September 2013, while the remaining two Members of the National Assembly, and the
two Senators, were sworn in ciuring the plenary session in March 2014. There were also
committee mee'tings held during this session.

(ii| Re-structuring of the directorate
The Directorate has realized the need to better organize and harmonize its operations to
make it more efficient and effective. There is therefore an ongoing restructuring of the
Directorate to form three departments, namely:
a) Table Office Department
b) Procedural Research and Journals Department
c) Procec-luralCommitteesandlnter-ParliamentarvAffairsDc'partment

(iv) Capacity building

a) For the period under review, the Directorate held two workshops for its staff: in
Nairobi (September 2013) and in Nanyuki (April 2014).

b) Training and attachment of staff -ln 2013, two nrembers of staff in the Directorate
attendecl a one-week attachment to tht, South African Parliament in August; two
attended a two-week training course ir-r Ugancla (April 2014); one officer attended
a CPA seminar in the UK. Others are scheduled to participate in local and
intemational attachment programs later in the year.

c) The Directorate has been instrumental in providing capacity-building for over 30

of the 47 County Assemblies, especially in procedural aspects for Members and
staff of the Assemblies. Various officers have been involved in training and
providing assistance during recruitment processes for thc' following County
Assemblies: Baringo, Kiambu, Nairobi, Meru, Makueni, Nyeri, Kilifi, Machakos, d
Nyandarua, among others.

1.4 DIRECTORATE OF COMMITTEE SERVICES

The Directorate of Committee Services provides services to Committee members by giving
them advice on Parliamentary procedures and practices to enable them effectively exercise
their oversight role.

In the new Constitutional dispensation, most of the Parliamentary Business is being
conducted through House Committees which are an essential part of the legislative
process as they oversight government operations, identify issues suitable for legislativc
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review and recommend courses of action to the Executive. The National Assem ly f,oversight authority has greatly expanded with the extended control over critical national
processes such as Budgeting process, public appointments and national legislation,
amongst others.

During year 20-13 / 
-14, the National Assembly had 30 Committees classified as follows: -

Investigatory Two (2): Departmental -12: Other Select Committees-Eight(8); House-
Keeping -Five ( 5): Joint Committees- Two (2); and one (1) Ad Hoc Committee.

Duties and Responsibilities
The specific duties ofthe directorate include:
a) Provid ing procedural and technical advice to the Chairpersons and Members on

the operations of committees and related matters.

b)
c)

Compiling and keeping minutes of Committee proceedings.
Ensuring safe custody of all papers, books, records and other documentary
evidence tabled before Committees.

d) Coordination and scheduling of committees' weekly meetings and programs and
the timely posting of the same in the Parliament Website/ internal TV monitors.

e) Organizing Committee meetings both within the Precincts of the National
Assembly and externally. Preparing and circulating the agenda for Committee
meetings to all members and facilitating the attendance of witnesses summoned.

f) Coordination and facilitation of Committees' workshops, Iocal inspection tours
and foreign/ international visits.

g) Preparation and processing of Committees Budget to operationalise their work
plans and activities and advising the Clerk.

h) Compiling Committee reports, processing their approvals by the Speaker and
facilitating their tablingin the House

Activities Undertaken in 2013y'4
The following activities were undertaken in 2073 / 201.a;

a)
I

Induction Workshops on the Committee System, General Rules/Prorfsions,
Mandate, Functions and Powers of Committees for Investigatory/Ov&sight,
Departmental, House-keeping, Joint Committees and other Select Committees:

b) Scrutiny of legislative proposals after First Reading.
Pursuant to S.O. 127 and S.O 216(5), a total ol 67 Bills were referred to the respective
Departmental Committees and the Budget & Appropriation Committee (money
bills) for scrutiny and review after First Reading.
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V irt Partnersnrp mafters
a) Held seven (7) meetings with ambassadors and diplomatic representatives from

lran, Korea, Pakistan and Brazil among others.
b) Met with donor organizations such as AWEPA, National Democratic Institute,

Secure Health, Danida and USAID.
c) Hosted meetings of various country delegations, among them Chana, Uganda,

Malawi,China and Namibia.
d) Hosted the Clerk of the Parliament of Tanzania and a Special team on constitutional

review.

1.3 DIRECTORATE OF LEGISLATIVE AND PROCEDURAL SERVICES
The mandate of the Directorate of legislative and procedural services includes the
provision of effective and efficient administrative and procedural support to the House.

Duties and Responsibilities
Some of the duties and responsibilities include:
a) Preparation and processingof weekly programmes of business, Order Papers,

Votes and Proceedings of the National Assembly.
b) Distribution of draft legislation and other documents to Members of Parliament

c) Provision of professional advice to the Speaker and Members on parliamentary
procedure, tradition, practice, convention and etiquette.

d) Attending to specific chamber duties.

Activities undertaken in 2013/'2014

The Directorate conducted the following activities in the 2013/2014 financial year:

(i) ParliamentaryBusiness
a) As part of its legislative mandate, the House considered a total of seventy five (75)

Bills which are at different stages before the House.

b) During the period under review, the House considered a total of one hundred and
forty five (145) motions consisting of procedural, general, special and other motions.
The House adopted one hundred (100) motions and negatived one (1).

c) During the fiscal year, Members made requests forStatements from either the
Icader of Majority or the Chairpersons of Departmental Committees pursuant to
Standing Order a (2) (b) and (c) respectively. There were a total of 417 requests for
statements; 21 were directed to the Leader of Majority and 206 directed to Chairs of
Committees.

d) During the period under review, the House received 26 petitions; out of these, 18

were presented by Members on behalf of the public, while 8 were conveyed to the
House by the Honourable Speaker on behalf of the Public. Seven (7) Petitions have
been concluded while the rest are being executed by the relevant Departmental
Committees.
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e) During the period under review, 68 committee reports on Lliverse subiect matters
were tabled. Reports relating to matters other than bills were 48.

f) In the period under review, the Speaker issued over40 communications on various
topical issues ranging from procedural matters to operations and mandates of
Committees, as well as decorum in the House.

g) ln the course of its legislative mandate, the National Assembly maintains regular
comrnunication with the Presidency and the Senate which are communicated
through correspondences, referred to as Messages. During the periocl under
revic.w, the Assembly received 12 messages- 8 from the President and 4 from the
Senate.

ii) Internationaldesks
During the period under review, the Directorate facilitated Members to participate irr
assemblies, conferences and forums organized by the following international bodies:

a) The Inter-Parliamentary Union (IPU)
In October 2013 and March 2014, the IPU held its 129th and 130th Assemblies and
related meetings in Geneva, Switzerlancl. The most significant occurrence was the.

appointment of two Members of the Kenyan Parliament to the Bureaux of the
Committee on Democracy and Human Rights, and the Comrnittee on United Nations
Affairs in 2014. The role of these Bureaux, which comprise of members from different
regions of the world, guides the work of the IPU Stanciing Committees, discuss
proposals for agenda items and develop work plans for the respective Committees.

b) The Commorutealth Parliamentary Association (CPA)
During the perior,l under review, the National Assembly participated in several CPA
activities as follows:
. The44th CPA Africa Region meeting in Namibia inJuly 2013
. The Speakers' conference in New Zealand in December 2013
. The Speakers'conference in Seychelles in March 2014
. The25th CommonwealthParliamentary Seminar inTanzania in May {014. The 63rd Westminster seminar and 34th Westminster workshop in theiUK in

June 2014

c) The Africary Caibbean,Pacific -EuropeanUnionlointParliameatar!
Assemblv (ACP-EU) 

I

In the period under review, the National Assembly participated in several ACPIEU IPA
activities as follows. I

' The 33rd session of the ACP Parliamentary Assembly and the lnter-sessional
Meetings of the ACP-EU Joint Parliamentary Assembly held in Belgium in
September 2013

. The 34th session of the ACP Parliamentary Assembly and the 26th Session of the
ACP-EU Joint Parliamentary Assembly held in Ethiopia in November 2013

q
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lr-puties and Responsibilities of

The main responsibilities of the
the Office of the Clerk
Secretariat include:-

a) Coordination of administrative activities in the office of the Clerk, the National
Assembly and the Chamber.

b) Coordination of administrative activities between the office of the Clerk, the Senior
Deputy Clerk and other Directors.

c) Coordination of the activities of the Departments that directly report to the Clerk.
d) Secretariat to the Board of Management including coordination and follow up of

Board Resolutions and ensuring timely handling of Members' complaints.
e) Administration of the Members and Staff Loans Management Committees.
f) Administration of the Members leave of Absence register.
g) Coordination of Inter-parliamentary affiliate bodies on behalf of the Assembly -

ACP -EU, CPA, IPU, EAC/EALA.
h) Custodian of all papers laid,list ofSpeakers, Bills, Motions, Petitions, Sessional

Papers, Votes and Proceedings.
i) Coordinationof visits by other Parliamentary iurisdictions.
j) Processing of Bills for assent.
k) Provide finances for all activities of the Assembly.

Activities undertaken in 2013/2014
The office of the Clerk of the National Assembly in the year 201.3 - 2074 undertook the
following activities:

i) Administrative matters
a) Coordinated and facilitated the provision of support to Members of Parliament

and Committees of the Assembly to undertake their mandate.
b) Facilitated Members attending Inter-parliamentary bodies and provided

secretariat to coordinate relations and cooperation programmes between the
Kenya Parliament, other Parliaments and parliamentary bodies.

c) Coordinated and managed activities of the Board of Management of the
National Assembly.

d) Coordinated and facilitated visiting delegations from various Parliamentary
jurisdictions.

e) Held wvo (2) meetings with the entire staff of the Assembly and one(1) Clerk's
tea meeting with all Staff.

Q Coordinated and attended twenty (20) meetings between the Speaker and
various diplomats and ambassadors.

g) Accompanied the Speaker to state visits to Algeria and Ethiopia and various
inter-parliamentary meetings in Switzerland, New Zealand, Seychelles and
Tanzania.

ii) Human resource matters
a) Coordinated capacity building for staff on bicameralism through in-house and

external trainings and attachments to the Parliaments of Algeria, South Africa,
USA and EALA.
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b) Facilitated and coordinated induction programs for the newly recruited staff into
the operations of Parliament.

iii) Procedural matters
a) Coordinated and facilitated four (4) House leadership retreats.
b) Forwarded four (4) public petitions to petitioners.
c) Coordinated the processing of Bills and Sessional Papers, including preparation

and verification of Vellums and submission for assent.
d) Kept custody of all papers laid, list of Speakers, Bills, Motions, Petitions,

Sessional Papers, Votes and Proceedings.
e) Marshaled 24 House Resolutions by the National Assembly including preparing

and producing them pursuant to the format set out in the Constitution of Kenya,
the statutes, the Standing Orders, precedents, traditions and practices.

f) Coordinated the conveyance of 24 House Resolutions to the Presidency, Head of
Public Service and relevant government departments, relating to appointments,
approvals and financial matters.

g) Prepare Communications from the Chair, Speeches and Resources for the
Speaker.

h) Coordinated and facilitated various lnter-Parliamentary affairs, friendship
groups and caucuses.

i) Coordinated the activities, initiation of actions on participation and attendance
of conferences and seminars prepared by Inter-parliamentary bodies.

j) Coordinated linkages between the National Assembly and County Assemblies
including provision of capacity building.

k) Coordinated the swearing in of seven (7) newly elected Members.

The Finance, Planning and Trade Committee of the National Assembly during a feld tour of Singapore City

f
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Article 1()6 (1) of tlre Constitution of Ke'nya, 2010, providt-s that thr're shall be a Speaker for
each Housc of Parliame'nt, who shall be' elected by that House in accordance with the'

Standing Orde'rs.

The currr'nt Speaker of the National Asse'mblv, Hon. Justin Muturi, ECH, MP, u'as elcctecl

at thc bcginning of the llth Parliament and has becn in officc for one anrl a half yc.rrs.
Durirrg this time, he has pro'n,icled learlership antl guidance, to Parliamcnt in a non-partisan
ancl impartial mt1nl1er. In lris capacity as chairman of the I'arlian"rentary Servicc
Comrnission, he has ensure'd that Mer.nbcrs of Parlianrent have Lreen properly facilitatcd to
enable thern effectively arnd c'fficiently discharge their responsibilities. ln particular, hc has

br't.n very instrurnental in ensuring that all tl're 3,19 Mt'rnlrers have becn provided with
of f iccs, w,hich has becn no rnean task. In adtlition, the Sptarkcr commissioned thc launch of
thr. ultra-rnodern office block next to Continental House. Once complete'd, this block will
provide sufficient offices for Parliarnent.

Thc. Speirkcr h:rs ensurcd that his office works closcly with offices of all Parliamentary
leadcrship, thc Clerk's officc and all directorates under the Parliamentarv Service'
Com mission.

Tfu Spcnkcr o.f tlrc Nnliolnl Asstmltlq iL.itlt Parlitnttttt lttLlcrshilrt hostitrg n fortigrt daltgntitttt
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Duties and Responsibilities of the office of the Speaker
The duties of the office of the Speaker include to:
a) Ensure effective and timely conduct of the Legislative function of the House.
b) Maintain decorum in the House.
c) Enforce the observance of the Constitution, the Standing Orders, traditions,

procedures and practices.
d) Clarify and give direction on all controversial matters through Communication

from the Chair.
e) Administer the oath of affirmation or allegiance to Members and issue writs on

vacant seats.
f) Preside over meetings of the following committees-

. Procedure and House Rules Committee;

. Committee on appointments, and

. Pensions Committee.

The Speaker is the final authority on all matters touching on the interpretation and
application of the practice and procedure of the National Assembly.

The Speaker's secretariat facilitates the Speaker in the attainment of his mandate and
function. The Directorate is headed by a director and is charged with the responsibility of
handling Communication in the Speaker's Office and other various administrative related
duties.

Activities undertaken in 2013-2014
During the 2013 - 2014 Financial Year, the secretariat of the Speaker's Office undertook the
following activities:-

a) Facilitated the Speaker in presiding over various House and Committee activities.
b) Facilitated the Speaker in outreach programmes with a view to improving the

image of Parliament.
c) Facilitated the Speaker's attendance in various local, regional and international

fora, conferences and seminars. 
,

d) Hosted various parliamentary caucuses and Diplomatic courtesies. I

e) Coordinated and attended various Speakers' Conferences particularly the Elast

African Community Speakey's Conference (EAC), the African Speaker's I

Conference at the Pan African Parliament in Midrand South Africa, the
Commonwealth Parliamentary Association (CPA) and the Inter-Parliamenpry
Union(IPU)among others. 

I
i

1.2 THEOFFICEOFTHECLERK
The Clerk of the National Assembly is the administrative head of the National Alsembly,
Chairman of the Board of Management of the National Assembly and the principal
procedural advisor to the House, the Speaker, the Deputy Speaker and all Members of the
House. The Clerk oversees the overall administration of the National Assembly. The office
coordinates and facilitates the activities of the Commission, Directorates and
Parliamentary off ice holders.

f1

14 Page



P.rrli,rnrt'rrt of Ktrrva
\\

2013 - 2014

Qr e) The place of petitions gained significance in the rules of procedure of the two
Houses of Parliament, following the provisions of the Constitution giving every
citizen the right to present petitions to public authorities and especiallv
Parliament. 11 petitions were filed with the Senate as follows-
. Three (3) petitions were conclusively considered ancl copies of responses

forwarded to the petitioners pursuant to Standing Order 225

' Eight (8) petitions were pending before the relevant Standing Committees
of the Senate as at the end of the First Session of the Senate on 5th
December, 2013

f) During the year 2013, 110 papers relating to diverse matters we're laid on the
Table of the Senate.

(ii) Internationaldesks
The Senate participated in the following key international meetings-
a) The Commonzaealth Parliamentary Association (CPA)

. The 44th CPA Africa Region Conference held in Windhoek, Namibia
from 17th to 27th Jtly, 2013

. The 59th CPA Plenary Confcrence held in Johannesburg, South Africa
from 28th August to 6th September,2013

U The Inter-Parliamertary Union (IPU)
The 129th IPU Assembly held in Geneva, Switzerland from 7th to 9th October,
2013 during which, among other things, the meeting condemned the terrorist
attack on the Westgate Mall in Nairobi on 21st September,2013.

c) The Africa-Catibbean and Pacific-European Uuion loint Parliamentary
Assenbly (ACP-EU IPA)

The 25th Session ACP-EU Joint Parliamentary Assembly which took place
from 15-19 June 2013 in Brussels, Be'lgium
The 26th session of the ACP-EU Joint Parliamentary Assembly which
took place in Addis Ababa (Ethiopia) from 25 to 27 November 2013

il Global Organization of Parliamentarians Against Corntption (GOPAC)

The Fifth Forum of the Global Organization of Parliamentarians Against Corruption
(GOPAC) held in Panama City, from November 25th to 29th, 2013.

24 DIRECTORATE OF COMMITTEE SERVICES

The mandate of the Directorate of Committees Services of the Senate is to provide
administrative services to various types of committees. It also facilitates various types of
Senate committees to discharge their mandates.
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Duties and res ponsi b i I ities
Tht'specific roles arld functions of the. Dircctor.rte inclucle:
.r) Errh.tncing Senertors'corc functions (legislation, ovcrsight artrl rt, prL.sr,nta ti()nJ

ovL.r the Countics.ur!l thcir goYernr)tcltts.
b) Planrring ancl org.rnizir.rg rncctings ir nrl inspcctior.r visits for recr'ipt of evirlcltce

by cornrlrittees invcstigating issues of ptrblic intcre.st anrl oversight of tlrt,
Executive.

c) Keeping safc custocly of rr,corcls such as Mir.rutcs, Rep6y15 anrl Cirrrcsl-rorrclerrce.
Ll) Provisior.r of tecltr-rical support ancl proceclural advicc to cornrnittee chairs and

Inefilbers in rrccordartce with the Constitution, Acts of P;rrliarment or Standing
Orde rs, practicr.s and prccedents.

e') Scrving;rs tl.re ir.rstitutional mentorv of the institution /comrnittees.
f) Liaising closely with othcr parliamcrltary sr-rvicL's and tt-chr.rical rlepartments

(Legal, policl, Rcsearch and Buclget) for provision of analysis an,.l nell
researchcd inforrnation that facilitatc qualitv c1€,bate ancl tlccper intcrrogation of
issucs ancl hcnce informed decision making.

g) Facilitating public access ancl p.rrticip.rtion.
h) Provitlir-rg conferencc support to me,mbers and st:rff, both locallv antl abroacl.

Activities undertaken in 2013/2014
a) Ir-r the Financial Year 2013/201.1, thc Dircctorertc facilitatt'd the r,.rrious

Committces to undertake thtir rranrlatc. This inclucied capacitv builcling
through local antl foreign visits.

-t--t tl
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?TD.rti"" and Responsibilities
a) Offering support services to the Clerk of the Senate to undertake his duties antl

responsibilities as provided for in the Constitution and the Parliamentary Service
Act.

b) Assist in the coorclination of administrativc functions of the Clerk of the Senate.
c) Assist in the coorciination of functions of the Clerk of the Senate and the

Directorates in thc Senate.
ct) Provision of secretariat scrvices to the Senate Board of Management including

follow up on implementation of Boarcl resolutions.
e) Coorc-lination of parliamentary visits to the Senate in close liaison with the

Directorates in the Senate.

Activities undertaken in 2013/2014
a) Facilitated Senators to undertake and perform their Constitutional mandates.
tr) Providecl advice to the Speaker in the cxercise of his functions as Spc.aker of

the. Senate.
c) Superintended over the implementation of Resolutions of the Parliamentary

Service Commission, key among the.m the approval for the. construction of a
modern office block, successful refurbishmcnt of the Senate Chamber,
recruitment clf staffers in the Parliamentary Service.

d) Implementecl the Schemes of Service for the Parliamentary Service.
e) Coordinated the recruitment exercise for atlditional staffers into the

Parliamentary Service in order to meet the capacity rcquirements of a bicameral
Legislature.

f) Coorclinated the relocation of the Senate from the Kenyatta International
Convention Centre (KICC) to County Hall builcling ancl thereafter to the Senate
Chamber at the Main Parliarnent Buildings.

g) Superintended over the allocation of offices to all Senators at the KICC.
h) Coorciinated the process of cleployment of officers to serve in the two Chambers

of Parliament and its successful implementation.
i) Co-ordinated capacity building programmes for staff on bicameralism through

attachments, trainings and study tours for staff.
j) Prepared monthly proiect implementation reports.
k) Offered support to the Centre for Parliamentary Studies and Training to enable it

offer competent training to parliamentary officers and Members of Parliament.

2.3 DIRECTORATE OF LEGISLATIVE AND PROCEDURAL SERVICES

The mandate of the Directorate of Legislative and Procedural services includes the
provision of effective and efficient administrative and procedural support to the House in
a variety of ways.

Duties and Responsibilities
The Directorate of Legislative and Procedural Services is responsible for the provision
of legislative and procedural support to the Senate through:
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a)

b)
c)

marshallinB of published Bills, Motions, Sessional Papers and statements.
processing of the Weekly Programme of Senate business.
preparation and timely circulation of the Senate Order Paper, Notice Paper and
Votes and Proceedings.
overseeing matters relating to inter-parliamentary relations.
provision of procedural advice to the Speaker, the Deputy Speaker, other
presiding officers and all Senators.
attending to Senate Chamber duties.
facilitation of the public to participate in the Legislative process.
safe custody of iournals and records of the Senate.
distribution of Bills and other parliamentary papers to Senators.

*

d)
e)

0
8)
h)
i)

t

During the year 2073, four (4) seats fell vacant in the Senate owing to various reasons
and were filled as indicated below:-

a) The death of Makue'ni County Senator Mutula Kilonzo on27th April, 2013.
Following a by-election or-r 26th July 2013, Senator Kilonzo was replacecl by
Senator Mutula Kilonzo Junior.

b) The nullification of Senator Moses Wetangula's election. Senator Moses
Wetangula re'captured his seat following a by-election on 19th December,2013

c) The revocation of the nornination of Senator Linet Nyakeriga, nominated to
represent persons with disabilitie-s, on 11th October, 2014. She was replaced by
Senator Ben Njoroge on the same date.

d) The revocation of the nomination of Senator Harold Kipchumba, nominated to
represent persons with disabilities, on 11th October,2013. He was replaced by
Senator Codliver Omondi on the same date.

Activities undertaken in 201,3/2014
(i) House Matters
a) The Senate held 100 sittings which were spread over 75 sitting days including

the Special sitting on 17th September,2013. Since the commencement of 2014,
the Senate has held 36 ordinary sittings, and five (5) special sittings. Parliament
also held one (L) joint sitting on 16th April, 2014.

b) A total of twenty 28 Bills were introduced in the Senate in 2013, three (3) of
which originated from the National Assembly.

c) A total of 163 motions were introduced in the Senate during the first Session and
were considered as indicated in the summary below.
. \24 Motions were adopted 

I. Four (4) Motions were negatived I

. Two (2) Motions were dropped

. One (1) Motion was deferred

. One (1) Motion was withdrawn

. 31 Motions are pending before the Senate
d) 123 statements were sought during the period in question, of which 63 were

responded to and 50 were pending as at the last day of the session, while 10
statements required more information.
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i)

i)

k)

r)

m)

n)

Deployed key staff to the office of the Speaker and in the offices of the
parliamentary leadership.
Developed standard procedures on internal communication for the
Directorate.
Developed training plans for staff of parliamentary office holders.
Prepared inventory and procurement of the required office equipment for
parliamentary office holders.
Facilitated the Speaker and the Senate leadership in the preparation of travel
briefs, coordination of the travels and provision of logistical support in attencling
regional and international conferences, summits, forums, benchmarking visits,
workshops and meetings.
Prepared talking notes, position papers, presentations, speeches, bilateral
relation briefs, travel briefs, county profiles and provided the requiretl logistical
support to the Speaker and the other parliamentary office holders.
Coordinated and provided the necessary frame'works for tht' institutional
meetings that the Speaker held and attencied in the period under review.
Facilitated 45 courtesy calls made on the Speaker by Ambassadors,
Chairpersons and Constitutional CommissionL'rs, representatives of the civil
society and the private sector.
Organized the following activities aimed at enhancing staff productivity and
welfare:
. Development of iob descriptions for staff serving in leadership offices.
. Training workshops for staff scrving in leadership offices on their roles

and responsibilities.
. Training prograrrune on ICT for secretaries serving in the offices of the

Speaker, Deputy Speaker and Minoritv leader in Arusha, Tanzania.
. Weekly staff meetings for staff serving in the leadership offices.

Developed and implemented the following innovative tasks to enhance service
delivery.
. Daily Activity log frame
. Correspondences and memo tracker
. Internalcommunicationguidelines
. Database for key research findings and analysis

Institutional Meetings
The Secretariat coordinated and provided the necessary frameworks for the instifutional

meetings that the Speaker conducted and attended in the period under review. The

Speaker attended the following weekly meetings:-
a) The joint Speakers' meetings: The meetings were jointly convened and co-chaired

by the Speaker of the Senate and the Speaker of the National Assembly.
b) The Chairperson's panel meetings: The Speaker and Members of the Speaker's

panel conducted weekly meetings to review the events of the previous week and
any other emerging issues in presiding over the sittings of the Senate. These
meetings also served as an avenue for sharing experiences.
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c) The Rules ancl Business Committee mec.tings: The Rules and Business Commi
being the bocly responsiblc for determining the Business of the House and other
related decisions helcl ra'eekly n'leetings to deliberate on the agenda of the
Senate. These meetings forrned the basis for key clecisions of the Senate during
the period under revicw.

c1) The Clerk's briefings: The Clerk of the Senatc ancl Directors from various
directorates briefed the Speaker every Tuesclay on the. Bills, Motions, Pe'titions,
Statements and Comrnittee schedules before the Senate and any other emerging
procedural issues

2.2 THE OFFICE OF THE CLERK

The Clerk of the Senate,/ Secretary to the Parliamentary Service Commission is the'
aclministrative head of the Senate and the Parliamentarv Service. The Clerk is the
Accounting Officer/ Authorized Officer for the Senate and is the principal adviser on all
parliarnentarv proccdures, practices, conventions and traditions to the Speaker of the.

Senate, other Presiding Officers and all Senators.

t

The Clerk is the chief aclvisor
to the Speaker in the excrcise
of all powers and functions
that belong to the Spe'aker antl
through him, to the House.
The Clerk acts uncler
authority and takes clecisions
on admissitrility of notices in
the name of the Speaker.

The establishment of a

Secretariat for the office of the
Clerk of the Senate was
informed by the neec{ to
ensure optimum coordination
of the procedural and
aclministrative functions of
the Clerk of the Senate ancl its
linkages with the lcadership
offices in the Senate, the
National Assembly, the
Parliamentary Service
Commission and Directorates
in the Parliamentary Service.

ffi:

.z:

Tht SpukL'r LtJ Stnalr irr Proclssitrrr tu lht: ,r.'tohl tiitrl'ishcLl clnntbL'r of the Scnate
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e)

D

s)

Offcrecl cluick reft'rr.ncr: arnel b.rsic research services to Members anrl staff.
Bou nc'l variou s library rnate-rials including:-

. Hansarcl arrcl Committce rL-ports

. Vtrtes .rnd pr( )c('e(lillgs

. Ordcrs of the Dirv

. Legal Notices and Kcnya C.rzcttcs

. Bills, Acts antl Sessional I'apers

. Ncwspapsl5 for the whole vear
Ilt-.packngcd information through abstracts ancl intltxr.s, as follort,s:-
. Cornpilation of all of Deparrtmcntal Comnrittet. Ilel'r611s
. Cor-npiletl thc prir'.rtc rlemlrers rnotions
. Conrpile'tl tl-re Speerker's rulirrgs frorn the chair
. 2072/ 1,3 Bills intlexe's
. 2012/ 13 Kt'nvar gazette inciexes
. Intlereel 2012/73lcgal r.rotices for quick rc.tricr'.rl

' Newsl-rt1pg1 clipp-ri1195

Mounted phokrgraphs for thc prol-rose'cl pallin*"n,urv gaIlcrv.
Bcgan thc cligitization of hiskrrical pictures.
Participatetl irr international ancl rcgional corrferences for parli.rmentary lil.rrarries

rl

h)
i)

i)

The Parliarnent's Inforrntrtiorr arrrl Cornrnurrications I'echnokrp;v (lCT) cle'partmelrt is

service-oricntccl arncl responsible for the clevelopnrent anrl implemcntation of infornration
svstems for Parliament, rl;rintenance of cornputer h.rrclw,are erncl softw,are, ernail .rnc{

interne.t sr.n,ices.rrrrl ICI'trairrir.rg f or usr.rs, .u.nong other issues.

Duties and responsi bil iti es

The mantlatt of thc clt'parrtmL,rlt is to-
;r) Mainstreanr the usc of ICT ir-r l'arliarncnt's ol-,€.rations to assist tht aclministration

in strearn linin g business processcs .rnd ol-rjecti',,es

b) Adopt applicable lCl'initiatives anrl inrlustry best practicr.s
c) Enable legislative ancl oversight processes
tl) Providt network sc.rvicr's to Mr-mbt'rs and Sttrff inclucling thr'neccssary support
t ) Provisior.r of rele.r,ant ICT training t() uscrs
f) Ensuring physical security of computer hardware ancl relater.l peripherals.

Activities undertaken in 2013114

a) User support services to the directoratc.s and dtpartments of thc two Houses.
b) Maintenancc of the infrastructure in all the Parliament builclings.
c) Systems integration and maintenance, including }{ansarci Production svstern

(HI'S) and implementation of Human Resource Man.lgemerrt Svstern (Srnart HIIMS)
d) Infrastructure dcv€'lopmerlt incluc{ing-

. ExtL'nsion of fiber connectivitv to Protection I{ousr'

. Extension of ne'twork to cover offices on tht'Cround Floor kr 6th Floor of
tl-re Protcction Housc.
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]
. Cornmonwe(rlth Parliamcntary Association (4-lth CPA (Africa region)

conference., Namibia
. 59th CPA Confe.rcnce, South Africa
. l4th Corrfererrce of Commonlvealth speakers ancl presiding officers

(Seychelles)
. l4th Conferencc of Commonu,etrlth Spre.akers anrl Presicling Office-rs (.Africa

Region)
. Thc In ter-Parliamentarv Union (129th General Asscmbly ancl UN

Parliamentarv Hearing)
. ['ublic lecture bv Spcaker of the Nationtrl Assemblv at thc Univcrsitv of

Nairobi
e) Built linkagcs ancl netw'orks u,ith other re.starch ancl policv institutions.

Considcration of a Mcn.rorandun.r of U ntierst..rnr-lir.rg w'itl-r the. Kcnva Institute of
['ublic Policv Research;rnc{ Analysis (KIPPRA), and the African Institute for
Dcvclopirlg Policv (AFIDEP) is ongoing.

f) Su1-rp61tsd devolution through training of thc Carissa, Vihiga, Nvanrira, Busia,
Nakuru, Kaiiado, Kirinyaga, Laikipia, Baringo, M;rchakos, Makueni, and Meru
County Asser.rrblies.

g) l)repared the PRS Quarterly e-ullctin, n,hose first issuc u.as uploaded on the
parlianrent websitc in April, 2014.

'fhe Parliamentarl, Libr;rrv pror.icles Meml-,ers antl staff n,ith tr rt,ide rangc of information
resources rcquired to nrake. infornrerl rlecisions in their corrstitutional otrlig.rtions. The
librarv acts as Parliar.rrent's rn.rin refe.rencc serr.ice.rnrl it collects, m.rtcri.rls ancl ensurcs
th;rt thcv arc easilv accessibk'to the users.

Duties and Responsibilities
Tl.re manclate of thc Librarr. inclucies the follorving:-

Selecting, purchirsing, organizing and maintaining qualitir colltction.
Offering access trncl enabling retrieval of material and information rL'sources.
Providing timely, factual, obiective and unbiased information b the Library'
users.

ct) Packaging and repackaging of information for ease of access !y Mernbers, e.9.,
press cuttings, preparation of indexes, abstracts and summaries.

e) Providing onlint searches and retrieval to Members of Parliament.
f-) Providing refererrce services to Library users.
g) Providing reprographic services to the library users.
h) Sharing of resources and provision of inter-library services.

Activities Undertaken in 2073/14
a) Subscriptior.r of ner.',spape15, joumals and magazines for the 2014/15 financial vc'ar.
b) Subscription to e-resou rces.

c) Purchased reading libr;rry materials.
d) Collatcd prL.ss cuttings on various subjects related to Parliamer.rt from daily print

media reports.

a)
b)
c)
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Tl-re Direcbrate of Inforrration .rnrl llescarrch Servicr.s (DIRS) is orrc of the directorertr's in
tl-re Parliarnerr tar1, Joint Serr.icr.s (PjS) of the Parliament of Kenya. It plays.r critical rolt'irr
the offcctive dischargt of the manrlate and function of Parliarne.nt through capacitv
builtiing of Parlitrmtnt.rriarns w,ith varieci rese.arch antl information scrvicc.s to en.rblc them
fulfill Parlianrent's constitutional tiutics.

Its cstablishment was irrforme'd bv the necd to provide scanrless anrl integratecl
informartion sourccs and services for Parli;rrncnt to cnable legislakrrs to lnake informccl
clecisions arrcl actions. Towarcls this pursuit, Parliarnent has constitutr.d v.rrious
clt'partrnents arrcl units uncler the DIRS b cleliver most useful, timelv, anrl rclevant
informirtion to tlrr. kgislators ancl e.verr thc gcne.ral public.

The Parli.rmentary Research Sen'ices (PIIS) is a non-partisan L)rofessional de'partme-rrt of
the Parlianrentart'Servict,. Tl-re !lepartmerrt x'as establisherl in Noverntre'r 20()3 to provic'lc
Menrbr'rs with ercctss to imlnt'cliate, concise.rncl 6bjectivo policy trnalt,sis to.rssist thl.
legislature make e,r'idenco-irrforrnctl prolicies arrd lcgislativt' p-rroposals.

The PRS has the manc'late to provirlc rtsearch sen,ices to Menrbers of the National Assemblv
and thc. Senate, Housc- Committe('s, constitLltionir I officr:s of Pilrliamont, Prcsiriing offict'rs ancl
staff. This is gearetl towartls sharpening tho focus for scrutinv antl oversight; improvr'Ll qualitv
oi legislation; raise the stanrlarcl of cleb.rte; and to propgl rt'searrch evidence for use in
legislative clecision making, by linking the rcse.rrch ancl poli6y .rnirlysis more closely to thc
lcgislative age.nda of I'arliar.ne nt.

Activities undertaken in 201,3/201,4

Some of the trctir.ities unclertaken cluring thc vear unc{r'r rcviclv inclucle the follon'ing:
a) Restructuret'l thc dr.p.irtlrent ir-rto spt'cializccl research c{ivisions, namelt,, Social

Policv Division; Governancc and Political Affairs Dir.ision; Econor.nics arrd Trtrcle
Division; ancl Agriculture, Environment and Natural Resources.

b) Deploved researchers to Housr. Comrnittees in both tl-rc National Assembly antl
the Senate.

c) Capacity builcling for staff througl.r tailor-rnade training ancl attachments as follows-
. Organized two training worksht'rps for Parliamcntarv Budget Office,

Legal Services, ICT, Library Scrvicr.s, and cornr.r.rittee Services in
collabcrratior-r w ith deve.lopment partncrs.

. Staff participated in internships ancl attachments includir-rg the 29th
lnternship programme for foreign parliamentary officials at the Bure.ru of
Parliamentary Studies and Training, Lok Sabha, India; and attachments of
Parliarnent's Senate staff to the Parliaments of Canada, Philippines and
the Upper House (Rajva Sabha) of India.

d) Provided support to Parliamentary delegations tlrrough preparing background
notr's, position anc-[ prescnt.rtion papers to various local and international
forums, including-

t
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l Activities undertaken in the year 20-13/201,4

Tho rlcpartment successfullv undcrtook thc follon,ir-rg .rctivitics.
a) lmpleme'rrted the IFMIS Modules.
b) Trainccl staff on the nc.w, IFMIS Vc.rsion.
c) Mt'rgt'cl thc C-Prlv svstenr also knon,n as Eltctronic Fur.rt'ls Transfor (liFT) with IFI!{lS
d) lmprovecl tlrc imprest progranrnrc to control the nrultiple issuing of irnprests.
c) Ovcrs.rw tight control of expenditurc on furrr'ls allocatccl.
f) Facilitated p.rvrnL.nt of carr grants for.rll the Merlbcrs of I)trrlianrerrt arncl Sen.rtors
g) Facilitatcc-l piryrrent of Mortgtrge irnd Car krtrn to the Merrbcrs of ['.rrliament,

Sen.rtors .lncl St.1f f .

h) Irnplementerl bank rcconcili.rtion modules of IFMIS to provicle rnonthly
rcconcili..r tion.

i) Traincr'l antl inrlucterl thc r.relv11, recruitt'd ;rccountilrg staff.

i) Availcd Finirncial Ileports anrl othe.r st.rtenlr-nts on tinrc..
k) Automatcd imprcst c.rlcul.rtions irntl ensurecl accur.rcv of tlrcsc calcul.rtions.
l) Compileel data from thc cliffercr-rt hospitals for easc of pat,nrcnt;rncl

rcconciliation.
m) Migratecl thc cl.rtabasc fronr Acct'ss kr SQ1 Scn,t'r cl.rt.rbasc.
n) [)nrr]ucecl inclivicl ual Statenrents.

The Parli.rrncntary Servicc Comnrissiorr f.rcilit.rtcs Menrlrcrs of Parli.rrncnt to represent
tl.reir elcctoratc througl.r provision of office facilitics at thc Cou nt1'/ Constituency Ievel. Tht'
County / Constitucncy li.rison office is the link betw'eerr thc courrtl,/ constituency officcs
.rncl thc P;rrliamcnt.rry Scrvicr. Conrmission.

Duties and responsibilities
a) Thc main rrilndate of the officc is to captulg rcturns, sillarie.s, allon'ance's and

process these p;rvments at the countv anc-l constitucncy level. The office also
proc€\sses st'n,ice gratuitv for staff at the coun ty/ constituc'ncv lcvcl.

tr) Thc officc assists in capacitv building of staff at the county/ constitu€.ncy level bv
assessing thc training nceds of these staff ;rnd conducting training to fill skill
deficicncics.

c) Other functions of the office ir.rclucle. vcrification ancl conrpil.rtion of inventory
records for arll courrty/ constituency offices and routine audit and inspection.
This is donc ars.r quality improvt.ment lrrocess to ensure that the offices are run
effectively and cff iciently.

Activities undertaken in 2013/2074
a) During the financial year 201,4 / 20L5, the office undertook thc activitics

rnentionr.rl .rlror,e in the 290 Constituencics and 47 Counties in tht countrt,.
b) In the. financial vc.ar 201.1/2015, the office intr.rrrls to clcve'lop a county/

constituencv officc clata base that will crrsure. th;rt all tl-re dat;r and information
relating to the v;rrious p.rrlitrnrerr tarv offices is storcd and ccntrirllv accessible, for
enhancer-1 ef fectivcness.
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'fhe Department of Financc. & Plannrng is one of the clep;rrtmer.rts uncler the Directorrtc oi
Finance trntl Accounting. Its rnain m..rnd.1te is to cltal \,\,ith financial managr.mtnt of tlrc
Ptrrliamcntary St'rvice, wl.riclr incltrdes pl;rnnir.rg, butlge'ting, irnplcrnentation ancl contrcl of
expe ncl itu re..
'['he Finirnce & Planning r'lcpirrtnrr:nt is ir.rvolved in ensuring optimal utiliz;rtion of buclgetell
funrls ancl realizing efficient, effectivt ancl accurirte financial reporting. Thc fin.rncc
ttp.rrtmt'nt is sorvicc oricntctl antl forms a critical cog ir.r thc financitrl managtmcr.rt of the
I'arliamt'ntarv Scn,icc Commission. AII activitit's undcrtakcn in the Conrmission art'
elept'nclt'nt orr availatrility of buclgctary provisions, which is the carllinal rlutv of thc
tlepartmt nt.

Duties and responsibilities
1-he spc.cific cluties of tho r'lep.rrtnront inclurle the follon,ing:-
a) Buclgt't prt-paration, ir.nplcrntntation ;rncl control.
b) Authorizartion of all exprentliturts ior thc Parliamentary Servicc Commissior.r.
c) Planning and monitoring of Parliarnentary prograrns anr.l projects.
d) Ensuring propor miln.lgenrcnt antl cxpcnrliturt'of public ftrnds rrs Iaid clou,n in

financial rogu lations and proccclurcs.
e) Coorrlinatrng tl.re flor.r, of communication rt,ith the Treasury antl other bodies in

matters rclatecl to finarrce.
f) Issuernce of Authoritv to Incur Expr:nclitures (AlEs).
g) Civing clirection ancl guiclanct'on financial matters.rnd regulations.
h) Plaving an aclvisorv role as a nrtrnt.rc.r of tlrt'r,arious aclministrative committtes

in thc Parliamcnt;rrv Service.
i) Co-ortlination of tlonor funeling for the Pa rlianrt.ntirry Son'ice Comtnission.
j) Evalr-ration of financial implicatiorrs of nrajor policv charrges.

Activities undertaken in 2073fl4
In the yc.ar under review, the department tngagecl in the follon'ing.rctivities:-
a) Offered financial aclvice ancl support to tho institution. Pursuant to tlris mandatr.,

the department prepared perioclic [.rudgsf performance reports for the. attention
of, antl action [y management.

b) Disaggregatecl the Parliamentary Scrvice Commission's buclget and issued
various AIEs to the various cost centres.

c) Coordinatecl tl.re preparation of the various sector reports that formed the basis
for the 201,1/15 Medium Term Expenditure Framework (MTEF) budget.

d) Formulatecl tho three (3) distinct programmes that are irr tht.201.1/2015
programme based buclget.

T'he Accounting Unit is charged w,ith the responsibility of pmcessing ar.rtl paying properly
authorizecl a'rncl supportecl vouchers anrl claims as per the Covernment proceclures ancl
rcgulations.
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*I c)
h)
i)

,)

Daily delivery of official letters to government offices and the public at large.
Collection of mails from post office twice daily and sorting them.
Personal and official mails for senior officers are delivered to their offices on daill' basis
Collection of Kenya gazettes and other documents from government printers and
distribution of the same to relevant offices.
Sorted all uncollected mails for Members of Parliament for easier retrieval.k)

The mandate of the transport department is to compile all the IISC road transport
requirements, allocate vehicles and drivers, supervise and co-ordinate all the transport
activities for both the Members and staff of Parliament. The department also facilitates and
monitors maintenance of the PSC vehicles.
To fulfill its mandate, the department runs a fleet of 81 r,ehicles which are distributed to the
National Assembly, Senate and the Parliamentary Joint Services.

Activities undertaken in 2013/2014
The Transport department undertook the following activities in the 2013/2014 financial
ycar.
a) Acquired three (3) Mercedes Benz, two for the Speakers and one for the Leader of

Minority, Senate
b) Eight (8)Toyota Prados for Parliamentary Service Commissioners were acquired
c) Prepared a fuel management proposal and submitted to the Board ofSenior

Management for onward procesing
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Activities undertaken in 2013/2014
The Cater ing Unit proviilec{ services for the follow,ing functions durirrg thc ycar untler
revicw: -
a) Bungc Sports Club cocktail in September 2013 for 200pax
b) Standarc{ Charterccl cocktail irr October 2013 for 50pax
c) EALA sports r.r.rceting in Novt'mtrer 2013 for 3Op-rax

.t) State Luncheon for EALA in Novembcr 2013 for 400ptrx
e) Hon Speaker's Cocktail for Hon. Mcmbers in Fcbruary 201:l for 400pax
f) Statc of Nation Acldrc.ss Cocktail in March 2014 for 1200pax

U) National Assembly Staff Cocktail in M;-rv 2014 for 320pax
l.) Buclgt t Statcmcnt Cockttril in Jur-rc 2014 for 1000pax

The Unit arlso servccl various comrlittee. meetings for the National Assemblv, the'

Senate, Joir-rt Sen,icr.s anrl thc CIST.

The main role of thc tlep.rrtnrent is to offer Hcalth CIub services ancl recreational
activities to Members of ['arliament. Other se-rvices include tcam buikling, strcss
managemcnt, be.rutv ther.rpl', nutritional st'rvices and disastcr ntanallentent.

Activities Undertaken in 2013/20'14
The following activities w,crc unclertaken during the vcar ur.rdcr revie w-
a) [ndoor Hcalth Club Activitics- Mcrlbcrs of Parlianlc'nt participate in

regular wcllncss excrcist' 1-rnrglarmmt's at thc health club.
t ) Sports antl Recrcatior.r - Apart fronr incloor health club acti",itics, the

club also coorc'linartccl outcloor rccrcation activities for troth Members of
Parliament and staff .

The activitics i ncl r,r ct'tl :

. Participation of Bungc footballclub in various local ancl

international tournaments
. Participation of the Bunge marathon team in various marathons

charlpionships such as the standard chartered anc'l Lew:t
nraratlrons.

Activities in th e 201,3/2014
Thc activities undc'rt;rken by the records rnanagement unit during the year under rcvicw
were as follows:
a) Sorted out arnd classified documt'nts for filing.
b) Reviewed and up-dating filing syste.ms and the files index for efficient repository

and retrieval of information.
c) Managecl rccords which inclucles care, maintenance and control of thc quality of

records, that is case files, reports, ancl documents.
d) Ensurecl the security of infomration arntl rccorcls in thc Unit.
e) Tracking, rctrie val, f iling and forwarding filcs to action officers.
F) Reviewirrg, appraising ancl arranging of all non-curre.nt filcs/recorcls.

l
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l The mandate of the Del-rartment of Human Ilesource De'velopmc.nt inclucle.s identif ication
of training nee'ds for all members of staff within the Parliamentary Service. This includes
overseeing the implementation of the training policv. lts overall goal is to devclop the
abilities of staff so as to satisfy tl-re current and future necds of the organization.

There are four (4) training committees which consider and recommencl training for the
staff under the various services. Thesc are:
a) National Assembly training committee'
b) Senate, training committee
c) Joint Services training committee
d) Centrr' for Parliamentary Studies and Training committee

During thc period under review, the departrnent coordinated training for a total of
three hundred and fifty (350) officers.

The Catering unit provides bar ancl dining roorn services to Mctnbers and their guests in
adclition to senior Parliamentary staff at the Main Parliament builclings, K.I.C.C. and the
Centrt' for Parliamentary Stuclies and Training (CPST). ln adrlition, the unit $erves
Cornmittees at all buildings occupied t'ry Parliament irrcluding Protection House,
Harambee plaza and Countv Hall.

'r'i

Facilities tt tlrc cate ring fulnrtnrnt,
nni n I)a rl i nnrcn t bt il di n csra
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a) I)rr,parerl the .rgcnela ior the Stafi Atlvisorv Committee.
b) Presentcel c.rscs in reg.lr(l to prornotions, .rppointmcnt, re-clesign.rtions,

clisciplinr., speci.rl dutv aIlolvtrnce ancl acting appointmcnts.
c) lmplcme ntccl Cornrnission rt'solutions on staff rnattels.
d) Oversaw tlre rc.rligrrrnerrt of staff through promotior.rs .rncl ap1-rointnrcnts to frll

thc v;rcarrcies irrtc.rr.rally gencrated rluc to the e stablishrr.rent of tu,o Chambt'rs.
r') lnitiaterl the extcrnerl recruitrnerrt to fill r,acalrt positions in 2013.

f) Coorrlin.rte.tl the recruitnrr'nt of atklitional staff in tlrc Clerk's Chirrnhers, Hirnsirrcl,
Lcgirl, I{csearch Scrvice.s, Stcuritv services, CIJSI', Finance, Accounts, Mt'tlia anrl
Public C'onr rnu nications, Buclget Office anrl the Serjeant-;l t-Arms.

U) I'lrxt'sseri a total of 150 rrr:w, (rppointmcnts as at tllc close of the Financi.rl vc.rr. ln
.r,.lclition, 52 officers u,ho successfu lly' conrpletecl thoir six rnortths'protr.rtion
p(,ri()rl \\'L.re confirmcr-l irl appointnrent antl atlmittetl to thc I)ermancnt.rnrl
Pension.rblt, est.rLrl ish rnen t.

h) Oversalv tlre inrple me rrtation of tlrc ncw, I Iuman Resourct' Milnagenlent Svsterr
througlr tlrc cievelopnrtrrt of thc content for e.rch of thc. rnoclulcs and t'mployet'
d.rta cntry into tlrt' system.

i) -l'r'r'o 
office-rs resignerl frorr servict in 2()13 to pursue otller c;rreer intcrests.rtrcl

the tlepartment;rlso f.rcilitateel thc smooth tr.rnsitiorr for officers proccedini] oi1

rctirement b1, l.rroccssing of the l.rensior.r entitlcrnent. [n.rclclition, death gratuitr'
for one rnembcr of staff r,r,ho l.tacl passcd ()n rvas processerl arncl p.rid out.

i) The pensions urrit;rlso carrietl out irn iruclit of the pt'nsion schr:mc anrl issued
st.rtements to incliviclr.ral rnernbcrs of staff. The Strategic Pl;rrr for the Staff
Rctircmcnt Benefits Schcrne r'r'as also prep.rred.

k) The tlR clep.rrtrnent n'ils.rlso irrvolve-cl in thc ticvelopmcnt of the new Scherncs

oi Service for ()fficc Assistarrts, l lealth CIub ancl Auclio Rccortling Pcrsonncl.
I)ronrotions of tht Offict Assistants carlro rl,as unclcrtaken basecl on the neu,Schenre
of Scrvicr:.

l) 1'he .lep.1rtn1ent dcalt with 12 clisciplinarl,cases, six of which u,ero
rt,ferrerl to the disciplinarv committee for tlisrr.rissal hearirrgs.

m) The HR tlepirrtment was tasked w'ith the processinB of Enroluments for both
Members of Parliament antl staff.'l'his involved;
. ProcessirlB of tlre n,inding up allowirncc for all mt'rnbers of the lOth Parliament
. Prep.rration of tlre buclget (Porsor.ral Emolumr.nt) for thc ye.rr 201,1/ 2015
. Preparation of the payroll
. Payment of salary aclvances to N4embers of Parliament anrl staff
. Preparation of pavment vouchers
. Processing of thc st.ltutor)' tlecluctions
. Proccssir.lg pilyment of top up allowance for MPs securitv pcrsonnel.

n) Undertook administration of wclfare issues such as compil.rtion alrd
computation of pension e'ntitlements for former Mcmbcrs of Parliament ancl
p.ryn.lcnt of Ex-gratia claims.

o) Aclministration of the meclic.rl covcr for Membtrs of Parliarrt,nt;rnr.l staff.
p) 'l'lre HR rlel-rartment treing the cust()dii1n of all Personnel ciitta cotrtinuouslt'

updatecl tht'complcment control clata irncl carricrl out a skills aurlit for all
Director;rtes.
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Duties and responsibilities
The. offict' of the Director-Ceneral, Parliament Joint Services provides administrative
support to the two Clerks of Parliament in the management of services that are jointly
shared by the two Houses. Reporting to the Clerk of the Senate/Secretary to the
Parliamentary Service Commission, the Director-General coordinates all departments
provicling joint services inclucling human resource management and development;
library, rescarch and information services; public communications, meclia ancl
broadcasting; ICT services; finance and accounting services; litigation & cornpliance
services; security & safety; and maintenance of buildings as well as clcve.lopme-nt projects;
ancl general administrative services including catering and health facilitir.s.

The DG's office also coordinates implementation of resolutions of the Parliamentary
Service Commission in addition to overseeing the. Commission's projects implementation
and its strategic planning.

Activities undertaken in 2013/2014
During the Financial Year 20L3 / 20L4, the DG's office' coorclinatetl implementation of
various resolutions of the Commission affe'cting all shared/ joint services. Various
development proiects were undertaken such as refurbishment of the Senate Chambers
and related offices, refurbishments of offices for Members at KICC and Harambee Plaza.
Computers and ICT facilities for Members ancl staff were also procured to facilitate
operations.

The specific activities undertaken by the following directorates overseen by the Director
General are discussed below:
a) Directorate of Human Resources and Administration
b) Directorate of Finance & Accounting
c) Directorate of Information & Research Services
d) Directorate of Litigation & Compliance
e) Buildings & Maintenance Services
f) Security & Safety Scrvices
g) CommissionSecretariat
h) Intemal Audit

Mandate
The mandate of the'Human Resource Management is to provide effective, efficient and
timely operational support and guidance to management and staff to ensure that strategic
and operational objectives are met.
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In addition, the Department compiled and producec'l content sheets for 100 sittings of 2013

and 38 sittings of 2014 for final printing and binding by the printer. All the plenary reports
were posted promptly on the parliamentary website to allow ease of reference by varied
users.

b) Training Foreign Assignments and Attachments
In the first quarter, officers participated in the following training Programmes:-

. Two officers travelled to Accra Ghana for thc- Commonwealth Hansard Editors
Association (CHEA) Conference in January, 2014.

. The DePartment held a planning workshop for its staff in Naivasha between 23 -
26 January, 2074.

. One officer along with other officers of the Senate travc'lled to Canada for an

attachment programme.
. One officer was attached to serve at the Pan African Parliament, Midrand, South

Africa.
. One officer was attached to the UK Parliament.
. One officer attended a Supervisory Skills Dt'velopment Course at the Kenya

School of Government in June, 2014.
. One officer was attachecl to the Parliament of Zambia in June, 2014
. One officer was attached to the Parliament of Nigeria in Abuja in June, 2014.

Two officers attended a two week course of Office Assistants, Secretaries,

Reporters and Legislative Editors. The course was conductecl by officials from
the Institute of Certified Secretaries at Regia Luxuria Hotc'I, Alimosho, Nigeria.

Other Engagements
The Department participated in training officers of various County Assemblies through
attachments to the department and formal training programmes organised by the CI)ST.

Some of the County Assemblies that have benefited from this exercise include: West Pokot,

Nakuru, Taita Taveta, Meru and Elgeyo Marakwet.
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Repttrters and aditors Ttrt,poring tlr Hnttsard rcport.for tlr doy's Housr: proctedings

2.7 HANSARD DEPARTMENT
Publishing of the HANSARD Report in Kenya is base.d on the UK model and is providcd
for under Senate Standing Orcler No. 232, which states that: (1) the're shall be published
within forty eight hours, a verbatim report of all proceeciings of the Senate, unless the
Speaker is satisfied that this is renclerecl impossible bv some emergency. (2) Every Senator
shall have an opportunity to correct the clraft verbatim report of his or her contribution, but
not so as to altcr the substance of what tlre Senator actually saict. (3)Where there is doubt as

to the content of the verbatim record of the House, the Speaker shall make a determination.

Activities undertaken in 2013/2014
a) House and Committee proceedings covered
During the periocl under review, the Department covered and produced Hansard Reports
of the following proceedings on a timely basis:-

Acdvity Sftfinge

1 Plenary (Senate House Proceedings) 43 Siftings

2 Special Committee on Proposecl Removal
From Office of Embu Governor
(1st Impeachment Process)

4 Sittings

J Special Committee on Proposed Removal
From Office of Embu Governor
(2nd lmpeachmentProcess)

2 Sittings

4 SpeciaI Committee on Proposec'l Removal
From Office of Kericho Governor

2 Sitting

Total Sittings Covered 51 Sittings

II
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? i) Facilitation of Legislative Drafting Training
The Directorate facilitated legislative drafting tr.rining at thc following fora-. Legislative Drafting for Lawyers, heldat the Kenya School of L.rw, Nairobi. Legislative Drafting Training for Newly Recruited Legal Courrsel. Lefislative Drafting Training for Legal Counsel serving in County Assemblies

2.6 THESERIEANT-AT-ARMS
The Serjeant-at-Arms Department is headed by the Chief Serjeant-at-Arms. The staffing
of the department stands at 20. One (1) Serieant-atArms staff was seconded to thc Taita
Taveta County Assembly and his secondment term is set to end in July, 2014.

Duties and responsibilities
Some of the responsibil ities of the department include:

a) Overseeing security for all Members, staff and propcrty.
b) Coorelinating the functions of the Parliament Police.
c) Performing Chamber antl ceremonial duties.
d) Management of access to Parliament for Members, staff arrd visitors.
e) Maintaining custocly of the Mace, which is the svmbol of Parliamentary

authority.

Activities undertaken in 2013/2014
Some of the activities undertaken include:

a) Coordinated relocation of the Senate
The Dc.partment was involved in coordinating the relocation of Senate staff to the KICC
in February 2013 and subsequent relocations to County }{all and Main Parliament
Buildings.

b) Training
The Department trained its staff in the following programmes and parliamentary
attachments:
i.) Effective Supervisory Managemc.nt - ESAMI, Mombasa
ii.) Occupational Safety - ESAMI, Mor.trbasa
iii.) EffectiveCommunication Management
iv.) Supervisory development Skills - Kenva School of Government
v.)' Cu'stomer iare ancl iommun.ication skills for frontline staff- ESAMI Mombasa
vi.) Parliame.ntary Attachment to the Parliaments of India, Philippines, Malawi,

Zambia and Nigeria

c) Carrying out Chamber Duties
The staff undertook ceremonial Chamber duties as required.

d) Security Arrangements
Due to security challenges at the KICC, the Department improved secuiity by
coordinating with the Administration Police and Private Security firms hired by KICC
management to provide security services.

e) Office Allocation
The Department coordinated the allocation of offices to Senators and staff at the Kenyatta
Intemational Conference Centre, Continental House and County Hall.

fl Visits
During the period under review, the Department managed to successfully coordinate
visits from several County Assemblies and Schools.
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c) Advisory Services
The Directorate proviclet-l aclvisory scrvices to the Speaker of the Senate, the Parliamentary
Service Commission, the'Clerk of the Senate, Committees of the Senate and Directorates
anc'l Departments of the Senatc.

d) The Africa Colloquium of Legal Counsel to Parliaments
The Directorate spearheadec'l the successful hosting of thc'2nd Africa Colloquium of Legal
Counsel to Parliaments. The Delegates unanimously elected the Clerk of the Senate, as the
Patron of the Colloquium ancl furthcr resolved that the Headquarters and Secretariat of
the Colloquium be housed in the Parliame'nt of Kenya. The Directorate continues to take
the le.acl in thc preparations for the.3rc{ Colloquium which is schedulecl for November,
2015.

e) Committee Services
During the ye'ar, the Diroctorate assigned cledicated Legal Counsel to serve in five
Con-unittees of the Senate. For all other Committees, Counsel were assigned to serve on an
"on call" basis. Counsel provitlcd legal service's to the Committees ranging frorn c{rtrfting
of Bills, drafting amcndments to Bills, providing legal opinions, assisting during inquirics
and investigations before the Committecs.

fl Pupillage
In accordance with the Pupillage Policy adopted by the Parliamentary Service
Commission, thc' Directorate, in conjunction with the Directorates of Legal Services in the
NationaI Assembly and in the Parliamentary Joint Services, hosted three Pupils (stuc{ents

at the Kenya School of Law undertaking their Pupillage Programme) between January and

June,2014. The Pupils, who succe-ssfully completed their pupillage programme/ were
exposed to the work of the Directorate.

g) Review of the Senate Standing Orders
The Directorate served as Legal Counsel to the Sub-Committee of the Rules ancl Business
Committee which was established to review the Senate Standing Orders. The reviewed
StandingOrders wcre adopted by the Senate on 27th February,20"l4.

h) Hosted Attachments
The Directorate hosted Members and staff of the following County Assemblies during
their attachment to the Senate-
i.) Kisii;
ii.) Machakos;
iii.) Makueni; and
iv.) Nyeri.

The Directorate also took the lead in hosting in the Senate, students from Starehe Boys
Centre on their Voluntary Service Programme. A total of six students were hosted in
August and December,2013 and in April,2014. The Programme provided the students
with an opportunity to learn about Parliament and to experience the working
environment. The Directorate also hosted law students from the Nairobi lnstitute of
Business Studies on a visit to the Senate.

4rr
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rl' b) Supported the'members to process Bills, Statc-ments, Petitions and Motions. It is
notecl that during the year under review, committee facilitatecl the processing of
six (6) Petitions and 37 Statements.

c) In capacity building and bench rnarking, the various committees visited a

number of counties and also btnch marked with other Parliaments.

2.5 DIRECTORATE OF LEGAL SERVICES
The Directoratc of Legal Se.rvices in the Senate was established in October, 2012, by the
r-rpproved organogram of the Parliamentary Service, in pre,paration for the new bicamer;rl
Parliament established by the Constitution of Kenya, 2010.

Duties and responsibilities
The Directorate is chargecl with the responsibility of I'rant-lling all legal mattcrs arising in
the Senate. The key functions of the' Directorate are as follows:
a) Drafting Comrnitte'e Bills and Private Members' Bills.
b) Ar.lvising Cornmitte'es and Senators on Bills be'fore the Scnarte.

c) Drafting proposed ament'lme,nts to Bills beforc the Senate.
d) Serving as Speake.r's Counsel.
e) Serving as Legal Counsel to Se,nate Comnrittet's.
f) Providing legal opirrions to the Speaker, the Parliamentary Service Commission,

the Clerk of the Senate, the Senate. Board of Manageme'nt and Directorates and
Departments of the Senate.

g) Drafting Rulings and Communications from the Chair for the Speaker of the
Senate.

h) Carrying out legal rese'arch on assorted legal and proceclurtrl matters.
i) Advising on legal issues that may arise in the course of the proceedings in the

Plenary of the Senate'.

i) Preparation of Vellum copies of Bills originating in the Senate prior to
transmission to the National Assembly or to the President for assent.

k) Perfonning administrative and such other tasks as may be assigned to the
Directorate.

Activities undertaken in 2013fl4

a) Development of the Directorate's Service Charter
As part of actualization of its work plan, the directorate developed a Service Charter
outlining timelines for the delivery of its key functions. The Charter was approved for
publication by the Senate Board of Management and was subsequently published.

b) Bills
The Directorate drafted nurrerous Bills for introduction in the Senate. 35 of the drafted
Bills were published and are at various stages of consideration in the Senate and in the
National Assembly.
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b d
. Installation of thrc.rt r.n.rnagcnrent solution (cr'lrer roan.r) u'hich offt'rs

filtc,ring solutir)n and load b.rlancing

' U ptl att's of tht' pa rlian.rcnlnrl' 1a'sbsitt'
. [)cplovrncnt of Anti-r'irus (KAV) ;rcross tlre entire nr'twork
.lnstallatior.r;rrrtlsupportofMulti-McdiaDigitalNetwork(MMDCN)svstcnt

ir.r tl.re Charnbcrs oIbotl'r I Ioust,s of Parliarncrrt
. lnrple n.rcntation of virleo confercrtce svsten.t

t,) Tr.rinirrg sup.rport to users ()r'l the usc- of information te-chnologt'.
f) Dt'sign ancl c()ordin.rtion ()f tcchrric;rl specif icatiot'rs of the broaclc:rstirrg stuclio

equiprnL.nt f()r the Scnrrtr' Cha rnbcr.
g) Thc cvarltr;-rtion of various lC1'tools anci applic.rtions.

'1'1''" pslLrlic Conrmunicatiorrs f)t'p.rrtrnerrt tl.rrotrgh its Protocol, I'trblic Affairs .rncl
()utre.rch l)rogranrnrcs sr,.tks to irnprovr'tht'I.rublic in.ragc of I'arli.rnrent. TI.ris is;r Inattclate
sh.rrr'tl u,ith thc Dcp.rrtrnent of Metiii.t Rol;ttions.tnrl Broatlcastittg Scrviccs Unit.

Activities Undertaken in 20L3[4
a) ()u tre.rch for ovcr 250 learn irrg institu tions n'l-Lo visitetl P.r rlLr n.rcrrt Builclings and

KICC Building lt'hile tlre Scnatc r.r'.rs sittirrg therr:, t'rposing over 50,000 stutlents to
I'arliarncrrt's procecl ures.

b) [)ror,'icicci protocol se n,ices to ove'r 20 r'isiting forcigrr V lP rl cle ga tions.
c) I)rorrirlecl protocol t.r nd e vent r.nirn.rUCrnent scrv ices ior tl.rc. follow iug cve Irts -

. Thc 2ncl Af rica Colloqu iunr of Legal Cou nsel to ['.rrlia rner.r t irr Af ric.r,

Novr'ntbr'r 2()13
. Kerr),r'r@5() ct'lebrations org.-u.r isir.rg corlrn ittce on Lrr,h.r lf of P;rrlia rnetrt

' Orgar.risirrg conr rrr ittce for the' ['rcsi,.]e trti.r I srvt'.r ritr g itr
. A orle weck t xhilritiorr irt K ICC on Kcrl,;r(t)5() thcr.r.res
. CPA Youtl'r Parliamcr-rt, 21st kr 25th A ugust 2013
. EA LA Sittings iIr Nrlirobi
. [)trrlia lnen tary Worksl-rops and Confr'relrces helci or,rtside Nairobi
. Prcsitlcrrti.rl Add ress to Joint Sittings of Parliament
. Acle.lrt'ss bt' thc I'resitlent of the Rt'pulrlic of Nigt'ria, H.E. (ioorlluck Jonathatr
. Funeral Pre'pirratiotrs anri Events for thc- late Sc'trirtor Mutula Kilonzcr

d) l'ht' Visa and Travel uni t proccsserl over 1[]00 v isas anrl ,100 ncw p;rssports d uring
thc period unrler revicw.

e) Facilitatecl a nunrLrer of publica tior.rs to su 1'rport its outreach nlission including tht'
Tth and 8th issucs of tl're. Bunge Magazinr'.
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The Meclia Relations Department works to ensure that the image of Parliament is
safeguarded by passing the relevant information regarciing the activities of Parliament tcr

the public.

Duties and Responsibilities
The duties and responsibilities of the department include:

a) Enhancing Parliamentary plenary and Committee reportage.
b) Undertaking media monitoring anc'l analysis.
c) Carrying out public outreach activities in conf unction with the Public

Communications Department.
ci) Facilitating press conferenccs for Parliamentary Leadership and Members of

Parliament.
e) Facilitating the'access of reporters to documents tabled in Parliament ancl other

reports.

Activities Undertaken in 2013[4
a) Collected and analyzc.d meclia coveral;e of Parliament.
b) Trained journalists.
c) Organized interviews for thc'media with the Speakers, Clerks and Members of

Parliament.
d) Organized a breakfast meeting between theSpeakerof the Senate and journalists.
e) Organized 350 Press conferences for Men.rbers of both the Senate and the National

Asse'mbly.
f) Arranged Committees'coverap;c within and outside Parliament.
g) Accredited journalists anc-l ensurecl the.ir ordcrly conduct.
h) Participated in training and workshops for theScnators and Governors on various

topics on devolution.
i) Coverage of the East African Legislative Assembly (EALA) sittings in Nairobi

between 17th to 26th November,2013.

i) Participated in facilitating the recording of a documentary on Kenya at 50 by K24.
k) Opened a media centre at the KICC, which was the venue of Senate sittings before

relocation to County Hall.
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The Parliamentary Broadcasting Unit (PBU) is responsiblt for handling House
broadcasting and related matte'rs and has been in ope.ration since 2008. Live Broadcasting
of Parliamentary proceedings plays a key role in fulfillment of Article 118 of the
Constitution of Kenya. The proceedings of the two Houses are broadcast live by tl're Kenya
Broadcasting Corporation (KBC). This broadcast is tlone concurrently on two different
channels called'SIGNETSENATE TV' and'SIGNET BUNGE TV'.

Parlinnrcntonl Broodcnsting Unit stnff nctiz,chl engoged in protluctittn of tfu House broadcasts.

Activities Undertaken in 2013[4
a) Set-up an outside broacicashng unit at the Kenvatta International Conference

Center (KICC), which televised the historical sitting of the SENATE Chamber for
the very first time in Kenya's independence history.

b) Played a key role in the Kenya @50 years celebrations by preparing documentaries
and displaving the same on screens at the KICC grounds.

c) Broadcasted a ioint Sitting of the two Houses (the Senate and the National
Assembly) of Parliament.

d) Migrated to the digital broadcast platform in compliance with Bovernment
migration deadline.

e) Facilitated live coverage of the Presidential Addresstothe EALA sittings.
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The rnar-rtlate of tl-re Parliamer.rtarv Printing Unit is to provide printing serviccs to the
Parliamcnt of Kcnvir. Tl-re unit's core valuts.1re to ensurc that quality, conficlentialitv,
urgency anc{ accuracy is maintained. Some of the documcnts the prirrting unit produces

include Bills and the Vellum, brochures, postcrs, busincss cards for Memlrers ancl scnior
staff, antl printing antl binding of Committcr. roports. Thc press continues to offer bintling
sen,icr's to Committc.e.s and the libr.rrr,.

Activities Undertaken in 2013/2014
The following activitie.s were unclertaken in th e2013 / 201,4 financial year
a) Bounr'l Committe.e Reports, I'..rpers lairl, rren's papc.rs and magazine.s for the Library
b) Procured software for the printing anrl tlesign of Bills;rnd other c'locuments.
c) Procured clesign support harrtlware (Macintosh) ancl related software.
d) Prcpared of sptcificatior.rs for other equipment to br. used with the cligital prr.ss.

e) Designed fornrs for the SMART HR svste m.
f) Published the Hansarcl for the. Senatc.
g) Developer.l ar policy on praper usage wl-rich was prescnted to thc Joint Serviccs

Board.

The Unit is chargeci w,ith the provision of quality exchange lines ancl sw,itchboarc'l facilities
and services. The Unit functions to facilitate communication within ancl without
Parliamc'nt. The Unit also liaises with major sr.rvice proviclers on platforn'r coml-ratibility,
oversees smooth operations of PABX, fault management of fault and voice device, acts as a

call centcr for Parlianrcnt ancl government as a whole, antl advises on the current voice
equipmcnt in the market

t' =-

Senior TclL'plwtc supantisor lncinto Kntltusi ot lrr dask.
Ms. Kntlrusi is one of tfu /ong scrrirrg o.fficcrs of Pnrlianrcnt
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b.# Activities Undertaken in 2013[4
a) Acquisitior.r ancl installation of .r Ncu' I'ABX (HiPath -1000).

b) Revicu,e.tl the tc.lephone. unit structuro.
c) Deploverl .1n(l corurecterl ne'rv te'lcphones in Protection House', Cor-rrrtv H.rll,

I l.rr.rmt-ree plaza, Main buikling, KICC antl thc Ccr.rtrc of Parlia r.ncr.r t..rrv Stu,.lics
arrcl'f r..rining (The CPST).

(i) Rcvicwecl, prepared anti tlistri[.rutcd thc irrtcrnal clirectorv.
t.) Ovcrsaw fibre connectior.r to Countv Hall, l)rotcction House, Har;rnrl-,cc ['l.rz.t .tnr]

Continental House to faci l itatt-' voict. scrv ices.

f) Ovt'rsaw structured cabling from (lrountl floor to 6th Floor of thc Protectior.r

I lousc.
g) Unrlcrtook training of telephonc staff on r-rcit, PABX opertrtiot-t.
h) Distributr'dPostelclirectories.

Tlrc Directorate of Litigation antl Cot.trpli.rnce Services is resl-ronsiblc for the'

pr()\,isi()r1 of non-partisan, profcssional lcgal services to the Parliar rtrer-rta ry Service
Cor-rrr-nission, Mernbers ancl staii of Pirrliar-nent (lroth tl-re National Assembly ancl

Ser-ra tc).

Duties and Responsibilities
l-hc Dirccbrate undertakes thc follou,ing furrctions:
a) l-t'g;rl rcpre.sentation of tlre Pa rliil r.ncr.r t;rrv Scrvicc Commissiot-t, Parlianrt'nt,

Spcakers and Clerks of Parlianrcnt in thc courts of law ancl othe'r q u.rsi- ju tl icial
tribunirls.

t ) f)rafting ancl approvir.rg of c()ntr.rcts ancl othr.r lcgal instrumerrts orr bchalf of thc
[).r rli.rnrcntarv Service Comnrission.rrrr] thr. P.rrliamentan' Mortg.rge Schetnc
Futrcl.

c) Unclt'rt.rking convevancing (lrrol',crtv trirns.rctions) on behalf of tht-
Parli.rr:rentart' Service Commissiot.t.

d) Providing the Parliamentarv Scrvice Conrrnission, the Speakers.rl.rtl Clerks of
Parliamc.nt, Merlbers antl staff of P.rrli.rlncnt with irnpartial Iegal t.rclvicc of .r

corporatLr nature on matters affr.cting their official Parliament;rrv corporiltc
activities.

e) Ensuring compliance by the Parliamcntary Service Commission with all
applicable legal and regulatory re'q u i re'mcnts.

Activities undertaken in 20'1,3 /20-1,4
a) The Directorate provided tecl.rnical supPort to the Commission in the'following

nr it ttcrs:
. Ilcstructuring of thc- Parrliamentan'Service to cater for an ex;ranclt'tl

P.lrliamcnt ll,ith tu,o Houscs.
. Dr.rftinp; of the tlSC Bill 2011 for thc Comnrission.
. Drafting of the Parliamcnt (lbrvcrs, Irnmunities ancl Privileges) Bill for tlrc

tu,o Houses of Parliament.
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. Drafting of the Parliamentarv Mortgage (Members) Scheme Fund and
Parliarnentary Mortgage (Staff) Schcrne Fund Regulations 2013.

. Drafting of the Parliamentary Car Lozrn (Members) Scheme Fund and
Parliamentarv Car Loan (Staff) ftheme Fund Ilegulations, 2013.

b) Tht Dirr'ctorate undertook litigation on be'half of Parliament, the Parlia rr.rcntary
Se'rvice Commission, the Speakc-rs of Parlian.rent and the Clerks of Parlianrcnt.

c) Proviclc-d lcgal advice to the Senate Spccial Committees in the first two
impe.achments of Governors in Kenya, that is, the- Governors of Embu antl
Kcricho Counties.

d) Supl-r611a'6 the pupilage programrne carrried out under the auspice of tl're'Council
for Legal Eclucation. It managc-d to seek approval of the Commission to cxpand
thc parliarnentary Pupillage programme frorn 3 Pupils to Six Pupils with effect
f rorn 2015.

c) Counscl attc.nded attachmtnts, training anr{ Continuous Legal Education (CLE)
progralnmes to build tl'reir capacitv.

\',,lliJ r!

{ s.,

\.,:

Mr Slrcriffsnnt Mutndu.n, Deputtl Directtrr LitiNntion and Cotrtpliottct uelconcs foreign
lelcgotcs to tltc No;.r- tnbcr 2073 Africn Lrgll Ctirutscl for Porliattrctrt colloquium'luntid

hV thc Parliamctrt of Kt'rrrtn itr Nopent[,cr itr Nnirol,i

Duties and responsibilities
The. department of building and maintenance is in chargc. of the following:
a) Maintenance of buildings, gardens antl minor repair works.
b) Refurbishrnent and alterations of builc{ings.
c) Planning, coordination and implementation of f}SC proiects.

56 | Prge



2013 - 201{

>- d) Liaison with proje'ct consultants.
e) Replacement and servicing of equipment.
f) Ensuring continuous flow of water and power in all the Parliament buildings.

Activities undertaken in 2013fl4
a) Ilefurbishment of thc Senate Chamber and Creation of Offices.

The following works have been completed: -
. County Hall: offices, mini chamber and two committee rooms
. Staff canteen,
. Refurbishment of senate Chamber, first floor, tower and mezzanine offices
. New restaurant, kitchen, offices, car parking are about 94oln cornplctc.

b) Refurbishment of Harambee Plaza.
c) Construction of the' Mu lti -storey Office Block: thc site of the proiect was hancled

over on 16th Jan uary 2014.
d) Refurbishment of Recl Cross, Juvenile Court, Protection House & Uku lirna House:

The main contract ancl sub-contract works have been awarclecl.
t) Residence for the National Assembly Speake.r: The renovations for the residence of

the Speaker of the National Assembly were' completed and the Speaker moved to
the residence in carly June 2014.

f) Offices for the Mcmbers in KICC: After tht' PSC leasecl offices in KICC, the floors
were partitionecl and shears procurecl for all the offices.

g) Maintenance activities undertaken inclucle'cl normal maintenance work, minor
repairs, refurbishment and alterations in some areas.

The main function of the' Security and Safety Division is to provide a safe and secure
working environment to Me'mbers, staff ancl property of Parliament. In keeping abreast
with this function of the Department, the assignnlents undertaken bv Security officers vary
from time to time. During the course of their rluties officers are expectecl to perform any
one or alI of the following tasks:
a) Planning, coorclination and implementation of the security programme.
b) Coordinates the provision of security services to Parliament by other govemment

security agencies and provides them with administrative support.
c) Acts as security and safety quality assurance manager.
d) Plans, coordinate's ancl organizes training sessions for security staff both locally

and abroad.
e) Issues vehicle permits for personal vehicles (non-official) vehiclcs authorized to

park within Parliament square.

Q Vetting of visitors, clearing the visitors, issuing visitors passes and maintaining a

visitors log sheet.
g) Recording complaints from staff, issuing a complaint acknowledgement form and

incident report form regarding the incident and ensuring the information is relayed
to the Investigations Unit.

h) Liaising with othcr sccurity agencies for purposes of coordinating security.
i) Attending scenes of criminal acts involving Members, staff and others covered

under the Parliament security system or ProPerties owned by Parliament and liaise
at the scene of the incident with the Kenya Police where applicable.
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i) Provide security visits to Parliament premises (outside of the Parliament square)
and supervision of commercially-contracted guards protecting other premises.

Achievements for the year 2013fl4
a) Enhanced specialized armed securi$ patrols. Deployed more police officers at

various points to be'e'f up security.
b) Control and search ofvehicles around Parliament Square. County Road, County

Lane, St. John's Gate, and Red Cross lane were restricted for use and controlled by
Parliament security.

c) Patrols of police on horseback for deterrence. Arrangements were made to have
police on horseback to be deployed especially during special functions such as the
State opening of Parliament or as need may arise.

d) Control of government vehicles, A vehicle rnovement register was introduced at
all access points.

e) Implementation of a24/7 senior security/SAA management staff supervision of
securit5z operations in Parliament
A Duty Roster was introduced comprising officers from PSC 10 as Duty Officers
and tlSC 12l13 as Field Officers.

f) Monthly security technical committee meetings. The committee whicl-r cornprises
of the Director-Cerreral (Parliament), Directors of Operations (National Police
Service), Chief Security Officer and Chief Serieant-at-Arms meton a monthly basis
to review and update the security programme for Parliament.
Established task manage'ment teams namely aclministrative, liaison and logistic,
operations, fire and safc'ty, technical unit, intelligence and investigation and
quality assurance task tc.ams.

g) Procurement of fraud proof car stickers. Issued fraud proof car stickers with
identification bar codes from one central point.

k) Implementation of access controls
The following activities were implemented:
. Constructed bollards in the area to prevent forceful vehicle entry
. Erected warning signs around the precincts of Parliament
. Development of new badges is on going
. Automation of gates is ongoing

l) Training and capacity building
. 253 officers were trained
. Induction course fornewly recruited security officers was undertaked

m) Reporting
. Held weekly security meetings
. Submitted daily situation reports
. Held regular briefings for the senior management on the state of security

Security and safety of Parliament remains a critical service especially given the current
security situation in the country. Implementation of the security plans requires support
from Parliament.
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The' Parliamentarv Se-rvice Cornmission Secretariat is the institutional memory of tht'
Parliamentarl, Serr.ice Cornrnission and the Board of Senior Managemc'nt. It provielt's
support to the Secretary to the. Commission in fulfilling his rnandate

f.

t I r rt

-

Couttty |lall: Pirlii rntnnl Srr-t'ic r' Colnrtissirttt o.fficcs

The ['SC Secretariat facilitates the Parliamentary Servicr. Conrmission in implementing its
mandate as provided in Articlc 127 (6) of the Constitution of Kenya 2010 as follows:

a) Providing services ancl facilities to ensure. the' e'fficient and effective functioning of
Parliament.

b) Constituting offices in the Parliamentary Servict'and appointing and supcrvising
office holtlers.

c) Preparing annual estimates of expenditure for submission to the National
Assembly and exercising budgetary control.

d) Undertaking, singlv or jointly with other relevant organizations, programmes to
promote the ideals of parliamentary democracy.

e) Performing other functions necessary for the well being of members and staff of
Parliament as prescribed by national legislation.

Duties and responsibilities
The Secretariat specifically deals with:
a) Co-ordination and management of the Commission's activities on behalf of the

Clerk of the Senate/Secretary to the Commission.
b) Formation of a seamless link between the Boarcl of Senior Management and the

Parliamentary Service Commission.
c) OrganizingCommission/Cornmittee/BoardofSeniorManagementrneetings,

retreats and study tours and hosting parliamentary tlelegations from other
jurisdictions.
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d) Preparing Minutes of the Board of Senior Management, Committees of the
Commission and Commission Meetings.

e) Preparing Resolutions of the Board of Senior Management ancl the Commission
and following up on implementation.

f) Preparing the Commission's Annual Report with input from the two Houses and
Joint Services.

Activities undertaken in 2013/2014
During the year under review, the f,lSC Secretariat facilitated the Commission to hold t 28

Commission Meetings on various administrative and management issues.

The six (6) Commission Committees established to address various thematic areas and the
Boarrl of Senior Management were also facilitated to hold meetings as follows:

Some. of the activities undertaken by the Commission during the year under review
include:
a) Facilitated increased allocation for Members Mortgage and car loan seed money.
b) Recruited additional staff to support the expanded workload including Clerks,

Accountants, Security Officers, Research Officers, Legal Counsels and Legal
Clerks, Fiscal Analysts, Finance Officers, Serjeant -At-arms, Media Relations
Officers and Hansard Officers).

c) Considered various staff matters such as promotions, re-designations,
redeployments and disciplinary cases for staff.

d) Adopted a new of Scheme of service for office attendants and health club
personnel.

e) Approved and submitted the PSC budget for the financial year 201.4 /2015. ,

Q Acquired and leased various buildings including protection House, Red Crossl
Harambee Plaza to address the shortage of office space.

g) Oversaw the completion of various refurbishment proiects including the County
Hall building and the Senate Chamber.

h) Commissioned the construction of a 27 storey office block project to house
members of parliament.

s/No
.l

2

Commission Commiftee No. of meetings

Security and Development

Members Welfare

14 nreetings

6 mcetings

3 Tender and Procurement 1 2 meetings

4 Staff Welfare 1 2 meetings

5 Finance

Public Information

5 meetings

6 10 meetings

7 Board of Senior Management 4ti rneeting
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i) Facilitated acquisition of vehicles for the leadership of Parliament.
j) Established the outreach committee and adopted the parliamentary outreach

programme.
k) Established the Parliamentary funcl.
l) Approved medical ex-gratia assistance for Members and staff.
m) Preparecl and tabled the t SC 2012/ 2013 Annual report for tabling in both Houses

The PSC secretariat also facilitatetl tl-re Commission to undertake study tours on effective
management of a Bicameral Parliament in the Parliaments of Canada (October, 2013), various
states in the United States of America (April, 2014), New Zealand (May,zU, ) and Ireland
(May, 2014) during the year under review.

Some of the rccommendations for implementation from these study tours included the
following:
a) Establish a department of International and Inter-Parliamentary Affairs to manage

protocol for both Members of Parliament ancl foreign delegations.
b) Integrate the media in Parliament, and provide media centers within the precincts

of Parliament.
c) Pursue public outreach programmes.
d) Develop plans for the refurbishment of Parliament builclings at least five (5) years in

advance.
e) Provide conficlential counselling and referral scrvices to parliamentary staffand

their families in areas such as maritaI issues, stress and anxiety, alcohol and drug
dependency, as well as support to bereaved persons.

f) Establish an utra-modern and well equipped Iibrary.
g) Establish a gift and souvenir shop for sale of Parliament souvenirs to visitors.
h) Install an integrated security system.

The secretariat facilitated the Commission in hosting a delegation of Parliamentary Service
Commissioners from Uganda and a delegation of Members of Parliament fromsouth Sudan.
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The Department is tasked with the inclepc'ndent review of Sovcrnance mechanisms, risk
rnanagement, ancl control processes in Parliament.

Activities undertaken in 2013/2014
The cle.partment undcrtook the following activities:
a) Provided the secretariat for the Auclit Committee.
Lr) Audited the Imprest system and submitted a rcport to the Board of Senior

Management.
c) Reviewed the proce'ss of medical schemc and submitted a report to lnanalgemcnt.

d) Continued with routine pre-audit in the FY 2013/ 14.

e) Undertook several svstenrs audit anci prcparetl reports for further action. The'se

inclucled a report on payrnent of allowances to staff, telephone allowanccs audit,
Human Ilesource Audit on Recruitment, selection, Placc'r:.rent ancl Promotions
Payrnent systcm ancl Revicw of thc Taxation proccclures:

f) Auclitec-l operations at the Catcring Depalrtment ancl subrllitted a rePort to the

Boarcl of Senior Managcment on rccomrnendations to ir-nprove' thc management of
the catering se'rviccs.

g) The department in conjunction with the Constituency Liaison office conducted the
training of Constituency/ County Office Manargers and tl.rcir Deputies in a number
of counties.

,ti. -:. ll
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Thc Ct'ntrt' for Parli.r Irt-'ntary Stuclies and Training (CIIST) was ostablishccl on 8th Dr:ccrnbor 2()08
bv tlrr-' Parliamcntart' Servicc Conrrrissior.r (l'SC) uneler the Subsidiarv Lcgislation, anll l-t'gal
Noticc No. 95 ol Julv 22, 201 l.

Duties and Responsibilities
a) -l he training institution is a onc-stop speci.rlizctl rosourcc ccntro that offe-rs captlcitv btriltling

ol.rportunities for both Mcmtrr:rs anrl staff of I)arliarnrent. l-he centro also st'rve's otlrer
st.tkelroltlt:rs intorestL'd in gaining an unclerstanciing of the Kerrvan I)trrliamt'nt anll other
Illrli..tDrents it.r thc East Afric.rn Conrnrunitv, thc'Crcat L.rkc's Rrgi()n and the African
('or.rtinr.rrt at Iargc.

b) -l'hc CI'S-t is scrvecl lry thrcc functional t]irector.rtcs namelv tho Dircctoratt, of
Atlmirristratiotr ancl Corporatc Affairs; thc Dircctor.rtc of Curriculurtr Devr:krpmcnt .rnri
Trainirrg; .rncl the L)ircctoratt, oI Ilcse;rrclr ancl Dcvclopnrt'nt. TIresc Diroctorates ]rl.lv a critical
rolc in t'trsurit.tg thart thc institution achioves its sct goals whilst inrplcntcnting its stratcgic
plan.

Activities Undertaken in 201,3/201,4

a) ln the fin.rncial ve.rr Julr' 2013 to Junc, 2()l-1, a total nurnbcr of 2,lJtl6 pirrticipants u,t're tr.rinccl
both at the CPS-I'canrpus in Karon ancl in otlrt.r venucs. -frainings are rlt-'liverc'cl on a sul.rplv
rl riven approach lrasod or.t ;rr.t .lr trr u;rl trtr ining calcnc]ar a nrl tlem.rncl d rivcn .rpproacl.r birseti on
trainirrg rt'quests, in pr.rrtnershil.r rvith tlt,r'clopnrcnt p.rrtnors. Notable. p.rrtners that tht CI5T
has partncrecl vvith inclurlc SUNY Kenva, Kcnva Transition Initiativc (KTI) ancl Wcsttrinster
fountlatir>n for Dernocracr' (!Y F[ )).

The tritinings ca rriecl ou t el uring tht, periotl unclcr consirloration a rt, sumlnariseci bclow

sAo. Category of trainees Number of
trainings

Number of
tfainees

Percentage

1 Members of Parliament 2 25 1

2 Staff of Parliament 2 376 13
3 Members of County Assemblies 39 2,043 71

+ Staff of Countv Assontblies 7 216 7
5 Parliamentary Liaison Officers in

the Ministries and the office of
the Deputy Prcsidents (LILO)

1 37 1

6 Trainins of Trainers (ToT) J 118 4

7 Validation workshop on curriculum
support materials

"l 25 1

8 Review of standing orders 1 46 2

Grand total 56 2,886 100

Thc centre plans ttt increarso the training of Membcrs .rnd st;rf f of Parliament .rs wcll as improvc the
qualitv of training tl.rrough undt'rtaking a'fr.rining Noetls Assessnrent (TNA) to form a basis for
p rt,1.r.r ra ti o r.r of thc vr:ar 201.1/ 2015 training ca lond.rr.

tt)li - l()t I
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b) During the yr'ar 2013/2014, preparation of the trtrining manuals was irtititrtr'tl with
support from both the Westminstc'r Foundation for Democracl, ancl the FORD

Foundation through Statc Universitv of New York (SUNY) Kenvar. Thesc rnanu.rls will
be launchecl in the vear 2014/2015.

c) Cl-ranges wcrc also rnack in thc, cvaluation of the trainings to iltcorP()rate concePts

learnt at a Training of Trainers Monitorir.rg & Evr.rluation training. lt is cnvisagcd that
traincrs w,ill now Lrc git.t.n feed back after each tltrv of tr;rining in orcler to Prornote
quality of training.

cl) In tltc period under review, grarrts irud supPort wtrs rc'coivcd frorn SUNY Kenvil in the

forrn of equipment valur'tl at KShs. 2,102,555, over antl arbovc training suPport. Thc

Kenva.r Transition Initiate (KTI) donertecl a Toshiba Larptopr.rnfl 5ixtv four USBs.

c) Plar.rs are urrclerwa.rv to acquire lanti for r.xp.rnsiort of the tr:rining institu tion itt ortler ttr
provitle quality st'rvices. Othcr capital proiects unt'lertakt'n cluring the periot'l

incluritd the construction of an aclciitional abolition block so as to allow rnour.rting of
short courscs ;.tt the centrt'otr an ongoing [-rasis.

f) Emb;rrked ttn benchrnarking exe,rcisc,s with othcr sirnilar illstitutions. Membc'rs of thc
CPST Board irnd staff visitcil thc, Bureau of Parli.rnrentarr.' Stuclics .rncl Training (BI'ST)

in New Delhi, India between 6th and l5th Nor,cn.rber 2013. Thc stucly tour ir.rcludetl

',,isits to the LokSatrha (National Assemblv of India), BI'}S'f and the Beng.rluru State.

8) Consiclerations for entcring into Merlorantla of Unc-lerstanding (MOUs) antl
collaborations witl-r the Jouro Kcnvatta Univt'rsitv of Agriculture alrld Technologv
(JKUAT) arrcl the lnstitutc of Diplornacy erntl hrtcrnatiorrt-rl Sturlies (lDlS), Urriversity
of Nairobi. Further, the. centre pl.rrrs to collaborate with the lntt'rnational Ccntre for
Parliarnentarry Stuciir's (lCI5), Roy.rl lnstitute of Public Achninistration (RIPA) basetl

in London, Unitetl Kingdorn and the Organization for Social Scie'ncc Research in

Eastern antl Southern Africa (OSSREA) in the area of legislative research.

1{) l.l - 2r)t.l
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The commission faced faced some challenges during the year under review

a) Lack of sufficient Committee rooms which hinders effectiveness of Parliament.
b) Lack of suitable office accommodation for Members and staff especially following

the recruitment of new staff and the increased number of Members.
c) Lack of sufficient office equipment including telephone lines, desks, chairs,

computer accessories, printers, photocopier etc.
d) During the first three quarters of the year, staffing constraints were experienced.

This affected service delivery and overall performance. However with the
recruitment of new officers in April 2014, this challenge has been addressed.

e) [nadequate budgetary allocation to the institution which hampered effectiveness in
achieving the institution's mandate.

f) Inadequate opportunities for capacity building ancl staff exposure.

Some of the recommendations to address the challenges includes the following:
a) Acquisition of additional offices and equipment and timely completion of the

refurbishment of offices and Commission projects for provision of more office
accommodation and committee rooms.

b) Enhanced capacity building of staff on the required expertise and skills and
increasing opportunities through partnering with other training institutions.

c) Proper planning and fast tracking of procurement of the required equipment and
services.
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Tlt Parlianrentary Serttice Conunission in one of its sittings
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The Clerk of the Senate / Secretary, PSC

P. O. Box 41482 - 00100
Nairobi, Kenya
fel.:222129 1

Email: csenate@parliament.go. ke
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