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SECTION A: LETTER OF INVITATION

To

-ldatel

[Name and address of Consultant]

Dear Sir,

RE: Improvement and DeveloPment
Modern Parliamentary LibrarY

Center.

of the Library Services lnto
and Information Resource

a

The Clerk of the Kenya National Assembly invites proposals to provide the

following consulting services:. Improvement and Development of the

Library Services into Modern Parliamentary Library and Information

Resource Center.

More details on the services are provided in the attached Terms of Reference.

The Request for Proposals includes the following documents

Section A: Letter of Invitation
Section B: Information to Consultants

Section C: Technica,l Proposal - Standard Forms

Section D: Financia-l Proposal - Standard Forms

Section E: Terms of Reference

Section F: Standard Form of Contract

Please inform us, upon receiPt:

(a). tllat you have received the letter of invitation; and

(b). whether you will submit a proposal alone or in association

Yours sincerely,

For: The Clerk of the National Assembly,

Kenya National Assembly
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SECTION B: INFORMATION TO CONSULTANTS

1. Introduction

1.1

1.2 The consultants are invited to submit a Technical Proposal and a
Financial Proposal, or a Technical Proposal only, as specified in
Appendix "A" for consulting services required for the assignment
named in the said Appendix. A Technical Proposal may only be

submitted in assignments where the Client intends to apply standard
conditions of engagement and scales of fees for professional services

as is the case with Building and civil Engineering consulting services.

In such a case the highest ranked hrm of the technical proposal shall
be invited to negotiate a contract on the basis of scale fees' The
proposal will be the basis for contract negotiations and ultimately for
a signed contract with the selected firm.

1.3 The consultants must familiarize themselves with 10ca1 conditions
and take them into account in preparing their proposals' To obtain
first hand information on the assignment and on the local conditions,
consultants are encouraged to liaise with the Client regarding any
information that they may require before submitting a proposal and to
attend a pre-proposal conference where applicable. Consultants
should coniact the officials named in Appendix "A" to arrange for any
visit or to obtain additional information on the pre-proposal
conference. consultants should ensure that these officials are advised
of the visit in adequate time to allow them to make appropriate
arrangements.

1 .4 The Client will provide the inputs specifred in the Terms of
Reference, assist the firm in obtaining licenses and permits needed to
carry out the services and make available relevant project data and
reports.

1.5 Piease note that (i) the costs of preparing the proposal and of
negotiating the Contract, including any visit to the Client are not
r.i*br.""bl. as a direct cost of the assignment; and (ii) the Client is
not bound to accept any of the proposais submitted or to give any
reasons thereof.

The client named in Appendix "A" will select a firm among those
invited to submit a proposal, in accordance with the method of
selection detailed under this section.

ITC/1





2. Clarification and Amendment of RFP Documents

2.1 Consultants may request a clarification of any of the RFP documents
only up to seven (7) days before the proposal submission date' Any

..ql."i for clarification must be sent in writing by paper mail, cable'

telex, facsimile or electronic mail to the client's address indicated in
Appendix "A". The Client will respond by cable, telex, facsimile or

elettronic mail to such requests and will send written copies of the

response(includingexplanationofthequerybutwithoutidentifying
the source of the inquiry) to all invited consultants'

2.2 At any time before the submission of proposals, the Client may for

".ry 
."r"o.r, whether at his own initiative or in response to a

clarification requested by an invited firm, amend the RFP' Any
amendment shill be issued in writing through addenda. Addenda

shalibesentbymail,cable,telexorfacsimiletoallinvited
consultants and will be binding to them. The Client may at his
discretion extend the deadline for the submission of proposals'

3. Preparation of ProPosal

3.1 The Consultants proposal shall be written in English language'

3.2 Technical ProPosal

i) In preparing the Technical Proposal, consultants are expected

to ixamine- the documents constituting this RFP in detail'
Material deficiencies in providing the information requested may

result in rejection of a ProPosal.

While preparing the Technical Proposal, consultants must give

particular attention to the following:

If a firm considers that it does not have ali the expertise for
the assignment, it may obtain range of expertise by associating
with individual consultant(s) and/or other firms or entities in a
joint venture or sub consultancy as appropriate' Consultants
shall not associate with other consultants invited for this
assignment. Any firms associating in contravenlion of this
requirement shall automatically be disqualified.

b). For assignments on a staff-time basis, the estimated number of' 
professional staff-months is given in Appendix "A"' The proposal

"hrll 
ho*.u.r be based on the number of professional staff-

months estimated bY the firm.

ii)

a).
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c). It is desirable that the majority of the key professional staff
proposed be permanent employees of the firm or have an
extended and stable relationship with it.

d). Proposed professional staff must as a minimum, have the' 
experience indicated in Appendix "A", preferably working under
conditions similar to those prevailing in Kenya.

e). Alternative professional staff shalt not be proposed and only
one Curriculum Vitae (CV) may be submitted for each position'

The Technical Proposal sha-lI provide the following information
using the attached Standard Forms;

A brief description of the firm's organization and an outline of
recent experience and assignments of a similar nature' For each

assignment the outline should indicate inter alia, the profiles of
the staff proposed, duration of the assignment, contract amount
and the firm's involvement.

Any comments or suggestions on the Terms of Reference, a list
of services and facilities to be provided by the Client'

iii)

a).

b).

c). A description of the methodolory and work plan for performing
the assignment

d). A list of the proposed staff team by specialty, the tasks that
would be assigned each staff team member and their timing'

e). CVs recently signed by the proposed staff and the authorized
representative submitting the proposal' Key information should
inilude number of years working for the firm/entity and degree

of responsibiiity held in various assignments during the last ten
( 1 0) Years

f). Estimates of the tota-l staff input (professional and support staff-
time) needed to carry out the assignment supported by bar
chart diagrams showing the time proposed for each professional
staff team member.

g). A detailed description of the methodolory, staffing and
monitoring of training, if Appendix "A" specifies training as a
major component of the assignment.

h). Any additional information requested in Appendix "A"'

iv) The Technical Proposal shall not include any financial information.
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3.3 Financial Proposal

i). In preparing the Financial Proposal, consultants are expected to take
into account the requirements and conditions outlined in the RFP.

The Financial Proposal should follow Standard Forms (Section D). It
lists all costs associated with the assignment including; (a)

remuneration for staff (in the field and at headquarters)' and; (b)

reimbursable expenses such as subsistence (per diem, housing),
transportation (international and local, for mobilization and
demobilization), services and equipment (vehicles, office equipment,
furniture, and supplies), office rent insurance, printing of documents,
surveys, and training, if it is a major component of the assignment. If
appropriate these costs should be broken down by activity.

ii). The Financial Proposal should clearly identify as a separate amount,
local taxes, duties, fees, levies and other charges imposed under law
on the consultants, the sub consultants and their personnel, unless
Appendix "A" specifies otherwise.

iii). Consultants shall express the price of their services in Kenya
Shiliings

iv). Commissions and gratuities, if any paid or to be paid by the
consultants and related to the assignment wili be listed in the
Financial Proposal submission Form.

v) The proposal must remain valid for (90 days after the submission
date. During this period, the consultant is expected to keep available,
at his own cost, the professional staff proposed for the assignment'
The Client will make his effort to complete negotiations within this
period. If the Client wishes to extend the validity period of the
proposals, the consultants who do not agree have the right not to
extend the validity of their proposals.

4. Submission Reeeipt, and Opening of Proposals

4.1 The original proposal (Technical Proposal and, if required Financial
Proposal; see Para. 1.2) shall be prepared in indelible ink. It shall
contain no interlineations or overwriting, except as necessary to
correct errors made by the firm itself. Any such corrections must be
initialed by the persons or person authorized to sign the proposals'

4.2 For each proposal the consultant sha11 prepare the number of copies
indicated in Appendk "A'. Each Technical Proposal and Financial
Proposal shall be marked 'ORIGINAL' or "COPY" as appropriate. If
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there are any discrepancies between the original and the copies of the
proposal, the original shall govern.

4.3 The original and all copies of the Technical Proposal shall be placed
in a sealed envelope clearly marked 'TECHNICAL PROPOSAL", and
the original and all copies of the Financial Proposal in a sealed
envelope clearly marked 'FINANCIAL PROPOSAL" and a warning
"DO NOT OPEN WITH THE TECHNICAL PROPOSAL". Both
envelopes shall be placed into an outer envelope and sealed' This
outer envelope shall bear the submission address and other
information indicated in Appendix "A' and be clearly marked, *DO

NOT OPEN, EXCEPT IN THE PRESENCE OF THE EVALUATION
COMMITTEE"

4.4 The completed Technical and Financial / Proposals must be delivered
at the submission address on or before the time and date stated in
Appendix "A". Any proposal received after the closing time for the
submission of proposals shall be returned to the respective consultant
unopened.

4.5 After the deadline of the submission of proposals, the Technical
Proposal shall be opened immediately by the evaluation committee'
The Financial Proposal shall remain sealed and deposited with a

responsible officer of the Client department until the submitted
proposals are opened PubliclY.

5. Proposal Evaluation General

5.1 From the time bids are opened to the time the Contract is awarded, if
any consultant wishes to contact the Client on any matter related to
this proposal, he should do so in writing at the address indicated in
Appendix "A". Any effort by the firm to influence the Client in the
pioposal evaluation, proposal comparison or Contract award
decisions may result in rejection of the consultant's proposal.

5.2 Evaluators of Technical Proposals shall have no access to the
Financial Proposals until the Technical Evaluation is concluded'

5.3 Evaluation of Technical Proposals

The evaluation committee appointed by the Client sha1l evaluate the
proposal on the basis of their responsiveness to the Terms of
Reference, applying the evaluation criteria as follows: -
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i)

ii)

Specific experience of the Consultant related
to the assignment

Adequacy of the proposed work plan and
Methodolory in responding to the Terms

of Reference

Points

10

40

iii) Quatifications and experience of the key staff 50

for the assignment 
Totar points loo

Each responsive proposal will be given a technical score (Ts)' A
proposal shall be rejected at this stage if it does not respond to

important aspects of the terms of reference or if it fails to achieve the
minimum technical score indicated in Appendix "A"

5.4 Pubtic Opening and Evaluation of Financial Proposals

After Technical Proposal evaluation, the Client shall notify those
Consultants whose proposals did not meet the minimum qualifying
mark or were considered non-responsive to the RFP and Terms of
Reference, indicating that their Financial Proposals will be returned
after completing the selection process. The Client shall
simultaneously notify the consultants who have secured the

minimum qru.lifyit g mark, indicating the date and time set for
opening the Financial Proposals and stating that the opening

"ir"-o.ry 
is open to those consultants who choose to attend' The

opening date shall not be sooner than seven (7) days after the
nttificalion date. The notihcation may be sent by registered letter,
cable, telex, facsimile or electronic mail.

5.5 The financial proposals shall be opened publicly in the presence of
the consultants' representatives who choose to attend'

5.6 The name of the consultant, the technical scores and the proposed
prices shall be read aioud and recorded when the Financial Proposals
are opened. The client shall prepare minutes of the public opening'

5.7 The evaluation committee wiil determine whether the financial
proposals are complete, i.e., whether the consultant has costed all the

items of the corresponding Technical Proposal and correct any
computational errors. The cost of any unpriced items shall be

assumed to be included in other costs of the proposal' In all cases,

the total price of the Financial Proposal as submitted shall prevail'
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S.SWhile comparing proposal prices between local and foreign firms
participating in a selection process in hnancial evaluation of
proposals, firms incorporated in Kenya where indigenous Kenyans
own 51 percent or more of the share capitai shall be allowed a 107o

preferential bias in proposal prices. However, there shall be no such
preference in the technical evaluation of the tenders. Proof of local
incorporation and citizenship shall be required before the provisions
of this sub-clause are applied. Details of such proof shall be attached
by the consultant in the Financial Proposal.

5.9 The formula for determining the Financial score (Sf) shall unless s an
alternative formulae is indicated in Appendix "A", be as follows: - Sf =

,OO * ru/r where Sf is the financial score, FM is the iowest priced
financial proposal and F is the price of the proposal under
consideration. Proposals will be ranked according to their combined
Technical (St) and Financial (Sf) cores using the weights (T= the
weight given to the Technical Proposal: P = the weight given to the
Financial Proposal; T + p = I) indicated in the Appendix' The combined
technical and financial score, S, is calculated as follows: - S = St x Tolo

+ Sf x P"/o. The firm achieving the highest combined technical and
financial score will be invited for negotiations.

6. Negotiations

6.1 Negotiations will be held at the same address as "address to send
information to the Client' indicated in Appendix "A". The aim is to
reach agreement on all points and sign a contract.

6.2 Negotiations will include a discussion of the Technical Proposal, the
proposed methodologr (work plan), staffing and any suggestions made
by the firm to improve the Terms of Reference' The Client and ltrm will
then work out final Terms of Reference, staffing and bar charts
indicating activities, staff periods in the freld and in the head ofllce,
staff man-months, logistics and reporting' The agreed work plan and
final Terms of Reference will then be incorporated in the "Description
of Services" and form part of the contract. Special attention will be
paid to getting the most the l-rrm can offer within the available budget
and to cleariy deltning the inputs required from the Client to ensure
satisfactory implementation of the assignment.

6.3 Unless there are exceptional reasons, the hnancial negotiations will
not involve the remuneration rates for staff (no breakdown for fees).

6.4 Having selected the firm on the basis of, arnong other things, an
evaluation of the proposed key professional staff, the client expects to
negotiate a contract on the basis of the experts named in the
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proposai. Before contract negotiations, the Client will require
issu.ances that the experts will actually be available. The client will
not consider substitutions during contract negotiations unless both
parties agree that undue delay in the selection process makes such
substitution unavoidable or that such changes are critical to meet the
objectives of the assignment. If this is not the case and if it sis
established that key staff were offered in the proposal without
confirming their availability, the firm may be disqualihed.

6.5 The negotiations will conclude with a review of the draft form of the
Contract. To complete negotiations the client and the selected firm
will initial the agreed contract. If negotiations fail, the Client will invite
the firm whose proposal received the second highest score to negotiate
a contract.

7. Award of Contract

7.1 The contract will be awarded following negotiations' After
negotiations are completed, the Client will promptly notify the other
consultants on the short list that they were unsuccessful and return
the Financial Proposals of those Consultants who did not pass the
technical evaluation.

7 .2 The selected firm is expected to commence the assignment on the
date and at the location specified in appendix "A".

8. Confidentiality

8.1 Information relating to the evaluation of proposals and
recommendations concerning awards shall not be disclosed to the
consultants who submitted the proposals or other persons not
officially concerned with the process, until the winning firm has been
notihed that it has been awarded the Contract.

ITC/8



SECTION C: - TECHNICAL PROPOSAL - STANDARD FORMS

These forms shall include;

i) Technical Proposal submission form.

Firm's references

comments and suggestions of consultants on the Terms of Reference and on

data, services and facilities to be provided by the client.

Description of the methodolory and work plan for performing the assignment.

Team composition and task assignments.

Format of curriculum vitae (CV) for proposed professional staff.

Time schedule for professional personnel

Activity (work) schedule

ii)

iii)

i')

v)

vi)

vii)

viii)

TPSF/I



(il TECHNICAL PROPOSAL SUBMISSION FORM

To: (Name and address of Client)

Ladies/ Gentlemen

We, the undersigned , offer to provide the consulting for 
-' -_-lTitle of consutting seruicesl in accordance with your

Request for Proposal dated 

--

hereby submitting our Proposai, which includes
Financial Proposal sealed under a separate enve

We understand you are not bound to accept any Proposal you receive'

We remain,

Yours sincerely,

uthori.ze d Sig n atu r e I :

ame and Title of Signatoryl

ame of Firml

ddress:l

atel

lDatel and our ProPosal. We are
the Technical Proposal, [and a
lope- uhere applicablel
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l

(ii) FIRM'S REFERENCES

Relevant Serrrices Carried Out in the Last Five Years
That Best Illustrate Qualifications

Using the format below, provide information on each assignment for which your ltrm
either individually as a corporate entity or in association was legally contracted.

Firm's Name:

Name and title of signatory:

CountryAssignment:

Professional Staff provided by YourLocation within Countrv:

No. of Staff:Name of Client:

No of Staff-Months; Duration of
t:

Address:

Approx. Value of Services (Kshs)
Month Year
Completion DateStart Date (Month/Year):

No. of Months of Professional Staff
Associated ConsultantsProvided

Name of Associated Consultants. If any:

Name of Senior Staff (Project Director/ Coordinator, Team Le

Functions Performed:
ader) Involved and

Narrative Description of Project:

Description ofActual Services Provided by Your Staff:

TPSF/3
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i(
'i
1 (ii0 CoMMENTS AND SUGGESTIONS OF CONSULTANTS ON THE TERMS Or

REFERENCE AND ON DATA, SERVICES AND FACILITIES TO BE PROVIDED BY
THE CLIENT.

On the Terms of CC:

data. services and facilities to be provided bv the Client:

I

)

J

4

5

On the

1

o

J

4

5
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(iv) DESCRIPTION OF THE METHODOLOGY AND WORI< PLAN FOR
PERFORMING THE ASSIGNMENT

TPSF/5



(v) TEAM COMPOSITION AND TASK ASSIGNMENT

1. Technical/ Managerial Staff

Name Position Task

2. Support Staff

Name Position Task
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(vi) FoRMAToFCURRICULUMVITAE(cv,FoRPRoPosEDPRoFEssIoNAL
STAFF

Proposed Position:

Name of Firm:

Name of Staff:

Profession:

Date of Birth

Years with Firm: Nationality

Detailed Tasks Assigned:

Key Quallficatlonsr

lGiueanoutlineofstaffmember'sexpeienceandtrainingmostpertinenttotasksonassignment.'Descibe degree of responsiOititg letd bg staff member on releuant preuious assignmenrs and giue dates

and locationsl.

Employment Record

lstarting uith present position, list in reuerse order euery emplogment held' List a.ll-positions held bg
'staff mZmber iirrce griduatioq giving dates, names oJ employing organizations, tttles of positions held'

and locations of assignments.l

Education:

(summarizecollege/uniuersitgandotherspecialized.educationofstaffmember,givingnamesofsctlools,
dates atlended and degree(s) obtained.l

TPSF/7



Certification:

I, the undersigned, certify that these data correctly describe me, my qualifications
and my experience

Date:
(Signature of staff member)

Date:
(Signature of authoized representatiue of the firm)

Full name of staff member:

Full name of authorized representative:
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(viif TIME SCHEDULE FOR PROFESSIONAL PERSONNEL

Name Position Reports Due
/ Activities

I 2 3 4 5 6 7 8
Months in the form of a Bar

(Authorized Representative)

Full Name:

Title:

Address

Number of
months

Reports Due:

I

Activities Duration:

Signature:_

TPSF/9



(viii) ACTIVITY (woRK) SCHEDULE

(al Field Investigation and Study Items

1sl Ond etc are months m the start o

(bl Completion and Submission of Reports

OSSI ment

)

1st 2"d erd 4rh 5tl, 6rh 7th 8rlt

Reports Date

1. Inception Report

2. Interim Preliminary
Reports

(a) First Status Report
(b) Second Status Report

3. Draft Report

4. Final Report

TPSF/10
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I SECTION D: FINANCIAL PROPOSAL - STANDARD FORMS

These forms shall include:

i)

ii)

iii)

iv)

v)

vi)

Financial Proposal submission form

Summary of costs

Breakdown of Price Per activitY

Breakdown of remuneration per activity

Reimbursement Per activitY

Miscellaneous exPenses.

a

l

FPSF/I
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f,
FINANCIAL PROPOSAL SUBMISSI ON FORMS

To:

(Name and address of Client)

Ladies / Gentlemen:

We, the undersigned, offer to provide the consulting services for
consulting seruicesl in accordance with your request for proposal dated

(Date) and our Proposal. Our attached Pinancial Proposal is
(Amount in words and l-tgures) inclusive of the taxes.

We understand you are not bound to accept any Proposal you receive

We remain

Yours sincerely,

(Authorize d Sig nature )

(Name and Title of Signatory)

(Name of Firm)

(Address)

(il SUMMARY OF COSTS

(Datel

Title of

for

l

Costs Currency (ies) Amount(s)

Subtotal

Taxes

Total Amount of Financial Proposal

FPSF/2

I



I

I



(ii) BREAKDOWN OF PRICE PER ACTwITY

IiiiI BREAKDOWN OF REMUNERATION PER ACTTVITY

Activity No: Description:

Price Component Amount(s)

Remuneration

Reimbursables

Miscellaneous Expenses

Subtotal

Activily No. Activity Name:

Names Position Input (staff
months, days or
hours as
appropriate

Remuneration
Rate

Amount

Regular Staff

(0
(ii)

Consultants

Grand Total
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(ivl REIMBURSEMENT PER ACTTYITY

Activity No.

(v) MISCELLANEOUSEXPENSES

Activity No.

Name:

Activity Name:

No Description Unit Quantity Unit Price Total
Amount

I

2

3

4

Air travel

Road travel

Rail travel

Subsistence Allowance

Grand total

Trip

Kms

Kms

Day

No Description Unit Quantity Unit Price Total
Amount

1

2

3

4

Communication costs
(telephone, telegram, telex)

Drafting, reproduction of
reports

Equipment: Computers etc

Software

Grand total

FPSF/4



SECTION E: - TERMS OF'REFERENCE FOR THE LIBRARY
CONSULTANT

TOR LC/I

SITUATION ANALYSIS AND RECOMMENDATIONS FOR
IMPROVEMENT AND DEVELOPMENT OF A MODERN
PARTIAMENTARY LIBRARY AND RESOURCE CENTRE

1. Introduction
These Terms of Reference (ToR) refer to provision of consultancy Services for

Developing the Parliamentary Library into a Modern and up to date Parliamentary

Library and Resource Center. These TOR sets out the firnction, duties, responsibilities,

qualifications and reporting relations of the Library consulting firm that will be

responsible for the preparation of the technical specifications, recommendations and the

way forward to improve and modemize the Kenya National Assembly Library. The

project is funded by the European Union's Democratic Govemance Support Programme

(EU-DGSP), the United Kingdom's Department for lntemational Development (DFID)

and the Kenya National Assembly (KNA) for a maximum period of 22 Months beginning

l.t January 2005 until November 2006. The objective of these terms of reference is to

provide the procurement criteria for soliciting consultancy services lor Modemizing the

Library.

1. Background Information

The Kenya National Assembly is established under Section 33 of the Constitution of

Kenya and consists of 210 elected, 12 nominated and 2 ex-officio Members of

Parliament. The mission of the Kenyan National Assembly is to efficiently and

effectively fulfi[ its constitutional and legitimate mandate and the roles and

functions of a representative institution in a democratic system of government.

The main functions of Parliament include: -

2.1 . Legislation.

2.2. Financial appropriation and control.

2.3. Oversight and supervision ofgovernance (the activities by which the

management and administration of the provision ofpublic affairs and services are

carried out).



To enable the Kenya National Assembly to effectively and efficiently fulfill its mandate,

the Parliamentary Service Commission (PARLSCOM) in its Strategic Plan of Parliament

(2OOO - 2012) has developed comprehensive and practical proposals aimed at providing

the KNA with appropriate organizational structures, adequate infrastructure and qualified

personnel.

In line with the strategic Plan, the KNA with support from the development paltners

identified above has identified the need to enhance the effectiveness of the KNA as an

institution of governance through the development and provision ol effective and

efficient information, research and legal services to the PARLSCOM, the speaker,

Members of Parliament and the clerk. This will be achieved through the development of

a comprehensive information system that will enable the above mentioned stakeholders

to have access to quality and timely information.

2. Objectives of the Assignment

In order to improve the existing library services, the project has identified the need to

develop a comprehensivc library system that will enable access to quality and timely

information to MPs and the KNA Administration. To achieve this objective, the Kenya

National Assembly wishes to hire a Library consulting firm to conduct an intemal in-

depth situation analysis of the library services.

TOR LC/2

2.4. Checks and balances on the operation of the other two arms of the govemment,

i.e. the Executive and Judiciary

2.5. Representation of the people in the Govemment.

2.6. Leadership of the people in nation building.

2.7. The making and unmaking of the govemment.

2.8. Watchdog of democracY.



3. Scope of Work

Transforming the Library into a Modem Parliamentary Library and Resource center will

be undertaken in the three Parliament Buildings i.e. the Main Parliament Library, the

First Floor in Continental House, and the basement of County Hall The Consulting flrrm

shall provide consulting services in these three buildings with specific focus on the

following areas: -

3.1. Parliamentary Library, Main Parliament Buildings

The Main Parliamentary Library will be developed into a Parliamentary Resource

center that focuses on parliamentary information processing and dissemination. The

services to be provided will include:-

3.l.l.Conductinganin.depthsituationalanalysisofservicesandmaterialsinthe

library and preparation of a situational analysis report' This will include:

o conducting a Skills Audit of the Library staff, preparation of a staff audit

report and recommendations;

o Organization and provision of Library services and materials'

c Develop job descriptions and staffing levels;

o Identification ofequipment needs for the Library

3.1.2. Recommend the appropriate tibrary equipment - reading carrels' chairs'

etc.

Develop specifications for the Library equipment

Evaluation and identification of library materials: -

Undertake a book-by-book weeding exercise to determine the relevance of

the materials in the library

Develop a framework to ensure that MPs participate in the selection of

library materials.

Develop an acquisition policy for the library.

Develop a training and induction programme for the library Staff: -

Develop a training Pro$amme;

Develop an orientation progrilmme for Members of Parliament and

Parliamentary staff.

3.1.4.

3.1 .5.

TOR LCl3

3. l .3.



3.1.6. In close consultation with the ICT LJNDESA Project that is ongoing at the

Kenya National Assembly, assist in the installation of lnformation

CommunicationTechnologyinthelibrary.Thiswillentailrecommendation

on the following: -

o Digital recording, storage, retrieval and dissemination of Information;

o Document Capture system and Digitalization of Paper Document

o lndexing and subject access system;

o Online cataloguing system

o lntegratedMessagingCalendaring;

o Cyber caf6s;

o Website for the Library.

3.2. First Floor Continental House.

The First Floor ofcontinental House will be converted into a loans, reference, IT and

multi-media Library. The library consulting firm will liaise closely with the ICT

LINDESA Project to make recommendation on: -

3.2.1 . Multi-Media section in Continental House;

o Identification and specification ofappropriate multi- media equipment and

furniture;

3.2.2. Reference materials for the library, including electronic databases'

3.2.3. Anonline system to manage non-book materials;

3.2.4. Cyber caf6s

3.3, County Hall Basement

County Hall basement will be converted into an archive' The consulting firm will

make recommendation on the following services'

3.3.1. An Archival system for managing the records in county hall'

3'3.2.Assessmentandweedingoutoftherecordsincountyhalltodetermine

their relevance.

3.3.3.Networkingthearchiveswiththeother2librariesinContinentalHouse

and the Main Parliament Buildings'

3.3.4.Appropriatehardwareandsoftwaretomanagethearchivalmaterials.
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4. Outputs

4.1. Skills audit rePort,

4.2. Job descriptions for the Library staff,

4.3. Training Programme for the stafl

4.4. A library collection development policy,

4.5. Requirements for a Modem Parliamentary library and Resource center

4.6. Recommendations for a library database and website,

4.7. Detailed requirements for Cyber cafes in main library and in Continental House,

4.8. Online system for managing non-book materials,

4.9. An online archival sYstem,

5.10 Recommendations for the appropriate library software.

5. Reports and Reporting arrangements

5.1. General

ln addition to the outputs outlined above, various reports shall be prepared and

submitted in the course of execution of the project. All reports will be produced and

submitted in electronic and hard copy to the Project Implementation Committee

(Prc).

The relationship between the consulting firm and the institutions currently responsible

for project management / administration, are outlined below:

The Parliamentary Service commission (PARLSCOTVD is the main policy and

decision making body at the KNA. It approves project work plans and receives

progress and impact reports from the PIC. It provides overall leadership for the

implementation of the KNA Strategic Plan and makes policy decisions at the project

level. The functions of the PARLSCOM, relating to extemal funding of KNA projects

have been delegated to a PARLSCOM Committee on donor funding. This committee

will receive reports fiom the PIC on a quarterly basis.

The consulting firm will work closely with the PIC chaired by the Deputy clerk and

composed of KNA Heads of Departments The PIC is appointed by the PARLSCOM

to oversee the implementation of projects at the tactical level. It is the decision-
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making forum for the implementation of projects approved by the PARLSCOM IT

considers and approves quarterly work plans for individual projects. These work-

plans should be integated and reflected as part of departmental work plans. The PIC

meets at least quarterly and assesses progress against plans and whether plarmed

activities are still feasible. It ensures co-ordination and leadership at the departmental

level. It supervises the technical teams, considers and makes recommendations on

project reports and presents these reports to the PARLSCOM-

The consulting firm will work very closely with the Project Technical committee

(PTC) and will report to the PIC and raise issues arising from the execution ofworks

and requiring their attention. The PTC shall prepare and submit monthly progress

reports to the PIC which shall detail all work performed during the reporting period,

the financial appraisal of the project and issues arising from the implementation ofthe

project.

5.2. Progress RePorts

The Consutting firm shall prepare and submit monthly progress reports by l5th of

every month which shall detail all work performed during the reporting period. These

reports shall detail encountered and anticipated difficulties and delays in the works,

their causes and remedies proposed to solve them. The progless reports shall also

contain a financial appraisal ofthe project.

5.3. Final Report

6. Information to be provided by KNA

The Kenya National Assembly shall supply all pertinent information and give such

assistance as shall reasonably be required for the conduct ofthe consultancy'

The Kenya National Assembly shall liaise with other stakeholders to organize meetings

that will facilitate the consultant's work. The Kenya National Assembly shall provide

the following information:

6. i.l . The KNA Strategic Plan
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6.1.2

6.1.3

6.t.4

The KNA/EU-DGSP/DFID project document

The UNDESA project document

The Needs Assessment Report on legal, Research and Library Services for

thc KNA

6.1 .5 The proj ect design to improve library services and establish legal and

research services for KNA

7. Consultants Skills and Competencies

7.1. A Masters Degree in Library and Information science or its equivalent from a

recognized UniversitY,

7 .2. Over five years experience in similar projects and assignments,

.7 .3. Over five years experience in infOrmatiOn management, documentation,

processing, cataloguing, classification, indexing and dissemination of

information in both manual and computerized systems.

7.4. Over five years experience in library information networking / electronic

networking,

7.5. Experience in Bibliographic data base management, Reference work and Filing

systems,

7.6. Experience in ICT, database management and web site design

7.7. Experience in organization and management of library training programmes'

8. Security and ConfidentialitY

The consultant shall treat in the strictest confidence and not make use of and./or divulge to

third party, any information or documents, which are linked to the perlormance of the

contract. The consultant shall treat all material encountered during the duration of this

contract as confidential and will not disclose the material to any third party, except when

explicitly authorized. The consultant may only utilize the information contained in the

material for the purposes identified in the Contract. The consultant firm shall take all

practical steps to keep the material confidential. The consultant shall take all appropriate

steps for each product to ensure that the data and the magnetic media upon which they are

stored are safely Preserved.
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9. Ownership ofthe Results - Intellectual and Industrial Property

Any results or rights thereon, including copyright and other intellectual or industrial

rights, obtained in performance ofthe Contract, shall be owned solely by the Kenya

National Assembly, which may use, publish, assign or transfer them as it sees fit, without

geographical or other limitations

10. Time frame

The complete design, documentation and implementation of the project shall commence

as early as l't November 2005 and end by 31't January 2006. The works shall be

scheduled taking into account the Parliamentary Calendar so as to avoid conflict with

other on-going Parliamentary programs.

I l. Taxes and Duties

The consultant shall be liable to pay all taxes and duties payable under the laws ofKenya

in connection with this assigament excluding Value Added Tax. The consultant shall be

deemed to have taken the above into consideration while preparing hisAler financial

proposal.
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The Lump-Sum price is arrived at on the basis of inputs - including rates -
provided by the Consultant. The Client agrees to pay the Consultant according
to a schedule of payments stipulated under clause 6.4 of Special Conditions of
Contract.

The Contract includes four parts: Form of Contract, the General Conditions of
Contract, the Special Conditions of Contract and the Appendices.



CONTRACT FOR CONSULTANT'S SERVICES

belween

[name of the Client]

AND

lname oJ the Consultantl

Dated Idate]



This Agr

I. FORM OIT CONTRAC'T

eement (hereinafter called the "contract") is made the 

-)day 

of the

rnonth of 

- 

[montll], [])earl, between ----------.- 

-[narne of clienti of [or whose registered office is situ6.ted at
ocation of officel (herernafter called the

[name of consultant] of /or whose

"Client") of the one Part AND

regrstered office is situated at]
fi o c ation of offi.c e I (her einalter

called the "Consultant") of the other part

WHEREAS

(a)theClienthasrequestedtheConsultanttoprovidecertainconsulting
services ," a.f*.i in the General Conditions of contract attached to this

Contract (hereinafter called the'Services") ;

(b)theConsultarrt,havingrepresentedtotheClientthathehastherequiredr-/ 
frofessiona-l "urr, 

."Jp.isonnel and technical resources, have agreed to

providetheservicesonthetermsarrdconditionssetforthinthis
Contract;

NOW THEREFORE the Parties hereto hereby agree as follows:

l.Thefollowingdocumentsattachedheretoshallbedeemedtoformanintegral
part of this Contract:

(a)
(b)
(c)

Description of the Services
Reporting Requirements
Key Personnel and Sub-consultants
Breakdown of Contract Price in
Poreign CurrencY
Breakdown of Contract Price in Local
CurrencY
Services and Facilities Provided
by the Client

The mutual rights and obligations of the client and the consultants sha1l be as

set forth in the Contrait; in partrcular:

(a) The consultant shall carry out the sewlces in accordance with the

provisions of the Contract; and
'the client shall make payments to the consultant in accordance with the

provisions of the Contract'

The General Conditions of Contract;
The Special Conditions of Contract;
The following APPendices

Appendix A
Appendix B
Appendix C
Appendj:x D

Appendix E:

Appendlt F:

2

(b)



their respectiv.';;;-.;;:;;#;;; il;;:#H:XH* ffi;:ntract 
to be signed in

For and on behalf of
fname of client]

[full name of Client's
aut ho i s e dr e p r e s e nt atiu e

[title

Isignafure

{date

For and on behalf of
[name of consultant]

Vull name of Consultant,s
authonzed representatiue

ftit

Isignature

ldatel



1. 1 Definitions

tI. G" l--.)Il'li.Lr...AL C O I"{ ll I'.I'IU fl li t-} I,' UO I.,i'I','J!U'r'

1. GENERAL PROVISIONS

Unless the context otherwise requires, the following terms
whenever used in this Contract shall have the following

(a) "Applicable Law" means the laws and any other
instruments ha'ring the force of law in the Republic of
Kenya as they may be issued and in force from time to
time;

(b) "Contract" means the Contract signed by the Parties, to
which these Generai Conditions of Contract (GC1 are
attached together with a,ll the documents listed.in
Clause 1 of such signed Contract;

(.) "Contract Price" means the price to be paid for the
performance of the Services in accordance with Clause
6 herebelow;

(d) "Foreign Currency'' means any curency other thal the
Kenya Shilling;

(e) "GC" means these General Conditions of Contract;

(1) "Governmenf means the Government of the Republic of
Kenya;

(g) "Loca.l Currency'' means the Kenya Shilling;

(h) "Member", in case the Consultant consists of a joint
venture of more than one entity, means any of these
entities; "Ivlembers" means all these entities, and
"Member in Charge" mears the entity specified in the
SC to act on their beha-lf in exercising all the
Consultant's rights and obligations towards the Client
under this Contract;

(i) "ParW'' means the Client or the Consultant, as the case
may be and "Parties" means both of them;

U) "Personnel" means persons hired by the Consultant or
by any Subconsultarrt as employees ald assigned to the
performance of the Services or any part thereof;

(k) "SC" means the Special Conditrons ol Contract by rvhich
the GC may be amended or supplemented;



rr) "Services" means the worli to be performed by the

Consr-rltant pursuant to this Contract, as described in
Appendlx A; and

"subconsultant" me-ans any entify to which the
Consultant subcontracts any part of the Services ir-r

accordance with the provisions of Ciauses 3 and 4 '

(m)

1,2 Law Governing
the Contract

1.4 Notices

1.7 Taxes and
Duties

2. 1 Effectiveness of
Co ntract

2.2 Commencement
of Services

1.5 Location

1.6 Authorized Any aclion required or permitted to be taken and any
Representatives document required or permitted to be executed under this

Contract by the Ciient or the Consultant may be taken or
executed by the officials specified in the SC'

This Contract, its meaning and interpretation and the

relationship between the Parties shall be governed by the
Ld.ws of Kenya.

This Contract has been executed in English language which
shall be the binding and controlling language for a-11 matters
relating to the meaning or interpretation of this Contract.

Any nolice, request, or consent made pursuant to this
Contract shall be in writing and shall be deemed to have been
made when delivered in person to an authorized
representatir.e of the Parly to whom the communication is
addressed or when sent by registered mai1, telex, telegram or
facsimile to sllch Party at the address specihed in the SC.

This Contract sha-Il come into effect on the date the
Contract is signed by both Parties or such other later date as

may be stated in the SC.

The Consultant shall begin carrying out the Services
thirty (30) days after tl:e date the Contract becomes effective
or at such other date as may be specified in the SC.

The Services shall be performed at sttch locations as are

specified in Appendix A and, where the localion of a particttlar
task is not so specifted, at such locations, whether in the
Repubiic of Kenya or elsewhere, as the Client may approve.

2. COMMENCEMENT, COMPLETION, MODIFICATION AND TERMINATION OF
CONTR*4,CT

1.3 Language

The Consultant, Subconsultant[s] and tl:eir personnel
shall pay such ta-xes, duties, fees ald other impositions as

may be levied under the Laws of Kenya, the amount of which
is deemed to have been included in the Contract Price'



Contract a;;;;- ';;ii ,;.;;;i; "i;;;;;;;.; ffi;;.?'o"a, 
^r,..tl-r e Effective Date, as is specified in the SC.

2.4 Modification Modification of the terms and Conditrons of this Contract,
including aly modificatioi of the scope.of the Services or the
Cont'ract Price, may only be made by written agreement
between tlie Parties.

2.5 Force Majeure

2.5.1 Defrnition For the purposes of this Contract, *Force Majeure,, means
an event which is beyond the reasonable control ofa party
and which makes a party,s performaace of its obligations
under the Contract impossible or so impracticai aJ to be
considered impossibie under the circumstalrces.

2.5.2 No Breach rhe failure of a parry to fulfiIl any of its obligations under
of contractthe contract shan not be considered to be a=breach ol or

default under, this Contract insofar as such inability arises
from an event of Force Majeure, provided that the parby
a_ffected by such an event (a) has taken all reasonable
precautions, due care and reasonable alternative measures in
order to carry out the terms and conditions of this Contract,
and (b) has informed the other party as soon as possible
about the occurrence of such an event.

2.6

2.5.3 Extension Any period within which a party shall, pursuant to this
of rime contract complete any action or task shall be extended for a

period equai to the Lime during which such par[z was unable
to perform such action as a result of F.orce Majeure.

2.5.4 Payments During the period of his inabiiity to perform the services
as a result of an event of Force Majeure, the Consultant sha.ll
be entitled to continue to be paid under the terms of this
Contract, as well as to be reimbursed for additiona-l costs
reasonably and necessarily incurred by him during such
period for the purposes of the Services and in reactivati,g the
Service after the end oI such period_

The Client may terminate this Contract by not less than
thirty (30) days' written notice of termination to the
Consultant, to be given after the occurrence of any of the
events specified in this Clause;

(a) if the Consultant does not remedy a failure.in the
performance of his obligations under the Contract
within thirty (30) days after being notified or w.ithin any
further period as the Client *ay hrre subsequently
approved in writrng;

(b) if the Consultanr becomes insolvent or bankrupt;

Termination
2.6.1 By the

Client



(c) if, as a result of Force Majer-rre, the Co.sultant is
unable to perform a material porlion of the Services fora period of not less than sixry (60) days; or

(d) if the Consultant, in the judgemenr of the Client, has
, engaged in corrupt'br fraudulent practices in competing' for or in executing the Contract,

For the purpose of rhis ciause;

"corrupt practice,, means the offering, giving, receiving
or soliciting of any thing of value to Innluenfe the actionof a publ_ic official in tlre selection p.o..r" o. i.r'
Contract execution.

"fraudulent practice" means a misrepresen tation offacts in order to influence a selection p.o.."a-o. tfraexecution of Contract to the detrimeni of the Client, anclincludes collusive practice u*ong.o.r"rlt."t. ip.io. toor.after submission of proposals)lesigned to .iirUfi"f,prrces at arthcial non-competitive levels ancl to deprivethe Client of the benefit. of fr.. ."d op;;;o_;.iiaio.,.

k) if the Client in his sole discretion decides to terminate
this Contract.

2'6'2 By the The Consurtant may terminate this contract by not lessconsurtant than thirty (30) day;' written norice to tt. cri.ri.Lc]i noticeto be given after the occurrence or any or trre iorroriii-g'erents;

(a) 
{ the 

!]ient lails to pay any monies due to the
Consultant pursuant to this Contract and nol sr-rbject todispute pursuant to Clause 7 wirhin 

",*ty fOOi a"v"
after receir.ing written notice from tr-r. co"i.Ji..,t- tir"tsuch payment is overdue; or(b) il as a result of Force Majeure, the Consultant is
unable to perform a material portion of the ierviles fora period of not less than sixty (60) days.

2'6'3 Payment Upon termination of this contract pursllant to clausesupon 2.6.1 or 2.6.2, the Client shali make the f"if"*i"g -"""' Termination payments to the Consultant:

(.r) remu-neration pursuartt to Clause 6 for Services
satisfactorily performed prior to tfre 

"ff.ctiue- 
a-a-t. oftermrnanon;

(b) except in the case of termination pursuant toparagraphs (a)-and (b) of Clar-rse Z' O f , ..,*U,_rrsenlent
or arly reasonable costs incident to the prompt andorderly termination of the Conrract, i".i"jirlii. ."rt



3

o

OBLIGATIoNS oF THE CoNSULTANT

l General

The remuneration of the Consultant pursuant to
Clause 6 shall constitute the Consuliant,s sole
remuneration in connecLion with this Contract or
the Services and the Consultant shall not 

"...pt
discount or similar payment in connection with

activities pursuart to this contract or to the Services orin the discharge of his obligations under the Contract
and the ConsuLtant sha.ll use his best efforts to ensure
that his personnel,. any subconsultant[s] and agents ofeither of them similarly shall not receive arry such
additional remuneration.

(ii) For a period of two years after the expiration of this
Contract, the Consultant shall not engage and shall
cause his personnel as well as his sublJnsultant[s] andhis/ttreir personnel no.t to engage in the activity of apurchaser (directiy or indirectly) of the assets on whichhe advised the Client on this Contract nor shall he
engage in the activity of an adviser fdirectly or
indirectiy) of potential.purchasers oi such assets.

(iii) Where the Consu_ltant as part of the Services has the
responsibilily of advising the Client on the procurement
of goods, works or services, the Consultant-wi1l comply
y1ft *y applicable procurement guidelines and shali atall times exercise such responsibiiity in the best interest
of the Client. Any discounl. o. .o*Li."ions obtained
by the Consultant in the exercise of such procurement
shall be for the account of the Client.

3.2 Conflict of
Interests

3.2.1 Consultant (i)
Not to
Benelit fiom
Commissions,
Discounts,
Etc,

or the return travel of the I,ersonnel and their eligible
dependents.

The Consultant shall perform tlie Services and carry out his
oDlrgatrons with all due diligence, efficiency ald economy inaccordance with generally accepted profes;ional techniqles andpractices and shall obserye sound management practices, and
lmploy appropriate advanced technology*and sj'e methods. TheConsultant shall always act, in-respeciof ,rry **tt., relating to thisContract or to the Services, as faithful adviser to the Client and
.:L1-, _.: 

.1, times.support and safeguard rhe Ctient,s legitimate
rnterests rn any dealing with Subconsultants or third plarties.



The Consultant agrees that, during the term of thisConrract and after its termination,"Lhe Co;siJrant
and his affi.liaLes, as rvei.l as any Subco"""ir"",
and any of his affiliates, shall U. ai.o".lifi.a i.or.rproviding goods, works or services loitre. ttran ttreServices and any i'intrnuation therlofl fo. "",project resulting from or .to..ty ,.i"t.l ; ;.,Services.

Neither the Consultant nor his subconsultantfs]
nor their personnel shall engage, .ith.; dj;;;;i; 

".indirectly in any of the folloilrie ,.,l"i,i.s: """,

(a) durmg the term of this Contract, arry business orprofessional activ^ities in the Republil oi[.rrv,which wor-rld conflict with the u.tiuiii.. ur=ig,.r.ato them under this Contract; or

(b) aJter the termination of this Contract, sr:ch otheractiviries as may be speci{ied i" th; a'C."'"

The. Consultalt, his subconsuitant[s] ald the personneiof either of them sha]l not, etur.iar!]i[Li'i."r* or,r,i"Conlract or within two (2) years ,Ja;; trr? ."pi."il" 
"rthis Contract, disclose aly proprietary or confidentialinformadon relarine to ttri i.o;ici, ,rrl i.._..tirrr.Contract or the CLJnt,s busrness or operations withoutthe prior written consent of the Clienf

3'4 Insura"ce to be The consurta,t (a) shall ta-ke out a,d maintainTaken Out by t_he ald shall .^"". .rry 
"rUconsultalt[s] to take outConsultqnt 

T_d 
*el.r:, at his J". tfr. ."U""",r"f,rr?.i 

"J,f.r"case may be) own cost but on terms *d .r-.rdilo.r"approved by the Ciient, insuralce againsi *r. J"t" 
^.rafor the coverage, as sha-ll U.. .p..1n.3 i,.,*,f.,Jtd, .rro flfar the Clienr,s request, s rrafr proviJe erii.".."iJ rir.Client show-ing that such 1r,....r.,.. i"" U.." it." "r,and maiatained and that the 

".rr.."i pr.Iri".rrr.If."r.
been paid.

3.5 Consultant,s The Consultant shall obtain the Client,s priorActions Requiriug approval i" *rit 
"g f.fo.e taking ar"r, o1 *.Clieut,s prior foilowing ..tio.",-- --^-'

Approval
a) entering into a subcontract for the performance ofany part of the Services,

b) appointing such members of the personnei not listedby.name in Appendrx C (,,Key p;r;;;;;;;j'"'
Subconsultants,,).

3.2.2 Consultant
and
Aiilliates
Not to be
Otherwise
Intereste d in
Project

3.2.3 Prohibition
of Conflicting
Activities

3.3 Confideutiality



r r.rc \_(rirs r-ltLiLn LS snall submlt to the Client
the reports
and.docnments specified in Apperr,lix A in the form
,in the numbers, and within tiri periods set forth in the
said Appendix.

A1l plals, drawings, specillcations, designs,
reports and
other documents and software submitted by
the Consultarit in accordance
with Clause 3.6 shall become and
remain the property of the Client and the
Consultant shall, not later thal upon
termination or expiration of this
Contract, deiiver atl such documents and software
to the Client together with a detailed inventory .

thereof. The Consultant may retain a copy oisuch
documents arrd software. Niither e*ty 

"frrii,-r.. tf.r.".documents for purposes unrelated to tiri" Cort 
""twithout the prior approval of the other pr.ry.

o. /

Obligations

Docume nts
prepare d by the
Consultant to
Be the Property
of the Clie nt

4 CoNSULTANT'S PERSoNNEL

The titles, agreed job descriptions, minjmum
qualifications and estimated periods of
engagement in the carryring out of the Services of the
Con_sultant's Key personnel are described in Appendi-xC. The Key personnel and Subconsultalts li.i'.i Uy tiU.as well as by name in Append.ix C are hereby approved
by t}le Ciient.

(a) Except as the CLient may otherw.ise agree, nochalges shall be made in the Key per"o.ri.t-'If fo.
any reason beyond the reasonable control of the
Consr-rltalt, it becomes necessary to replace any of the
Key Personnei, the Consr-rltant sha.ll p.o"ia. a.-'a
replacement a person of equivalent oi b.tt.. -- -
quaJifications.

(b) If the Client {inds that arly of the personnel
have(i) committed serious miiconduct o. h"re te..,
charged with hardng committed . ..i*irraf a.iion
or (ii) the Client has reasonable cause to be
dissatisfied with the performance of any of the
Personnel, then the Consultant sha_ll, at the Client,swrittea request specifying the grounjs tfr...of,---
provid_e as a replacement a person with
qualifications and e-xperienie acceprable to rhe
Client.

4.L Descriptiou
of Personnel

4,2 Removal
and/ or
Replacement
Of Personnel



5.1 Assistance and
Exemptions

5.2 Change in the
Applicable Law

5.3 Services and Facilities

6.1 Lump-Sum
Rbmuueration

6.2 Contract Price

6.3 Payment for
Additional
Services

For the purposes of determining the remuneration
due for additional senices as rnay be agreed under
Clause 2.4, a breakdown of the lump_sum price is
provided in Appendices D and E.

additio-r-ral costs a.rising out of or incidental to any
removal and/or replacement of personne[.

5. OBLIGATIONS OF THE CLIENT

The Client sha-ll use his best efforts to ens.ure tl:rat
he provides the Consultart such assistance
and exemptions as may be necessaqr for due
performance of this Contract.

6. PAYMENTS TO THE CONSULTANT

The Consultant's total remuneration shall not
exceed the Contract price a-rid shall be a fixed iump_
sum including all sta-ff costs, Subconsultants, costs,
printing, communications, travel, accommodation and
the like ald all other costs incurred by the Constrltant
in carrying out the Services described in Appendix A.
Except as provided irr Clause S.2, the Contract pnce
may only be increased above the amounts stated in
Clause 6.2 tf the Partie s have agreed to additional
pa1rments in accordalce with Clause 2.4.

(a) The price payable in foreign currency is set forth
rn Lhe SC.

(b) The price payable in local currency is set forth in
the SC.

If a-fter the date of thrs Contract, there is any
change in the Laws of Kenya with respect to taxes
and duties which increases or decreaies the cost of the
Services rendered by ttle Consultant, then the
remuneration arrd reimbursable expenses otherwise
payabie to the Consultalt under this Contract shall be
increased or decreased accordingly by agreement
befween the Parties ald corresponding idjustments
sha.ll be made to the amounts referred to in Clause 6.2
(a) or (b), as the case may be.

The Ciient shall mal<e available to the Consultant the
Services and Facilities listed under Appendix F.
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Conditions of
Payment

6 5 Inter.est on
D e layed
Payment

7.1 Amicable Settlement

7.2 Dispute Settlement

rayirrtrrrLS w]rr uc maoe to tne aCCOUnt OI tlte
Consultant and according to the pal/ment
schedule stated ir-r the SC. Unless otheru,ise stated in
the SC, the first paymenr sha1l be made against the
provision by the Co,nsuitant of a bank guarantee for the
same amount and shail be va_lid for the period stated in
the SC. Any other payment shall be r:nade a-fter the
conditions listed in the SC for such payment have been
met and the Consultant has submitted an invoice to the
Client specifying the amount due.

Pal.rnent shall be made within thirty (30) days of
receipt of invoice and the relevant documents
specifled in Clause 6.4. if the Client has delayed
payments beyond thirty (30) days after the due date
hereol simple interest shall be paid to the Consultant
for each day of delay at a rate three percentage points
above the prevailing Central Bank ol Kenya,s average
rate for base lending .

The Parties shall use their best efforts to sett-le
amicably all disputes arising out of or in connection
with this Contract or its interpretation.

Any dispute between the Parties as to matters
arising pursuant to this Contract that calnot be settled
amicably within thirry (30) days after receipt by one
Parfy of the other Party's request for such amicable
settlement may be refen'ed by either party tr_r tJ.e
arbitration and final decision of a person to
be agreed between the Parties. Failing agreement to
concur in the appointment of an Arbitrator, the
Arbitrator shall be appointed by the Chairmarr of the
Chartered Instifute of Arbitrators, Kenya Bralch, on the
request of the applying parry.

7. SETTLEMENT oF DISPUTES



Number of GC
Clause
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Amendments of and Supplements to Clauses in the
General Conditions of Contract

1.1(i)

L.+

The Member in Charge is

The addresses are:

Client:
Attention:
Telephone
Telex;
Facsimile:

Consulta:nt:
Attenlion:
Telephone;
Telex:
Facsimile:

The AuthorizeC Representatives are

For the Client:

For the Consultant:

The date on which this Contract shall come into effect
is Idatel.

Note: The date mag be specified by reference to conditions o/Thirty
effectiueness of the Contract, sucLt as receipt bg Consultants of
oduance pagment and bg Client of bank Warantee

The date for the commencement of Sewices is datel

The period sha-Il be fieng:th of ttnel.

Note: Fill in the peiod, eg, tutenty-four (24) month-s or such other
period as the Parties may agree in writing.

The risks and coverage sha-ll be:

1.6

'2.1

2.2

z.J

3.4

(i)

(ii)

Professional Liability : FulI amount of this contract

Loss of or damage to equrpment and property KShs
5,000,000.

(iir) Third Party Liabiliry : KShs 5,000,000



The arnount ii: loial Curren:,..is

I ...

,i -: rhl

C Fa','ments shall be made according ro the follou,ing scheci,_rle

l:tsa:l? d nt !i.t l?fl

Il,l I r-l

Twenty (r0) rercent of the lump-sui:1 amDunr sl:a1! he paiCupon submissiorr of the inception report.

Thirty (30) Frerceni of ihe iump-surn arnour-t r. s.ir
t-tpon submission of rhe preliminan, reForl.

Thirry (30) percerlr of rhe lurnp_surn an-tc,unl
upon subrnission of the draft finai repcrt.

Tu,en[, (20) percent of the lump-sunr a:rrour:t sha] jllpon approval oI the final repc,rt.

l-)a

shall l,r paiel

be pa.id



!.v. .(+iDpertd'rces

APPENDIX A - DESCzuPTION OF THE SERWCES

Giue detailed desciptions of the 
-se:uices 

to be prcuid.ed, d.ates for compretton of uaioustasi.ks, place of performanci for d.ifferent tasii,-ipecific fasks to be approued bg crtent,

- APPENDDT B - REPORTING REQTITREMENTS

List format, frequency, 1yd lonter"ts of rep.orts; persons to receiue them; dates ofsubmission; etc. If no reports are to ie "ia^{tia, "totu 
i"iriJt'"pp,i*zat"."

APPENDD( C- KEY PERSONNEL AND SIIBCONSULTANTS

List under: c-i ritles [and names,.if arready auailabre], detaited. job desciptionsand minimum qualifications of personiet 
";;t;lf_;"fits for each.

C-2 List of approued. Subconsultants (iJ alread.A auailable); sameinformation uith respect to their ierso";;i ;;;-2"-;:,'
APPENDD( D - BREAITDOIIIN OF CONTRACT PRTCE Iil FOREIGN CURRENCY

;;i:tX";y"i!;r"#" .* "ost 
used to arriue at the breakdoun of the tump-sum pice -

1. Monthlg rates for personnel (Key personnel and. other personnel).

2. Reimbursableexperuditures.

Thts appendtx w r exclusiuerg be used for d.eterrnining remuneration for ad.ditionar

APPENDD( E - BREAI(DOUIN OF CONTRACT PRICE IN LOCAL CURR.ENCY

t;:y* the elements of cost used. to anriue at the breakd.otun of the lump_sum.

1 . Monthly rates for personnet (Keg persorLnel and otlrer personnel).

2. Reimbursableexpenditures.

!!:;r:::.""O* 
,.tilt exctusiuetg be used for determining remuneration for ad.ditional

APPENDD( F - SERVICES AND FACILITIES PROVIDED BY THE CLIENT
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APPENDD('A'

Clause
Reference
1.2 & 2. 1 The name of the Client is:

The Clerk of the Natlonal Assemblg
Kenga Natlonal Assemblg

The method of selection is:
Selectlon

Qualitg and Cost Based

t.2

1.2

J..1

Technical and Financial Proposals are requested: Yes

A Pre-proposal conference will be held: Yes

The name(s), and address (es) and telephone numbers of the
Ciient's official(s) are:

The Clerk of the Natlonal Assemblg,
P. O. Box 47482, Nalrobl
Tel 227291

The client will provide the following project documents at a
nominal fee at the time of Tendering.

a) The KI|IA strateglc Plan
b) The KI'IA1EU-DGSP/DFID ProJect document.
c) UNDESA proJect document.
d) The lVeeds Assess ment Report on l*gal,
Research and Llbrary Servlces for KI,IA

(i) the estimated duration of the assignment is 3 months

The minimum experience required of the proposed
professional staff is: -
Library Consultant: MA (Librarianship) 10 years
Librarian Technical Services: MA (Librarianship) 8 years
Librarian Reference Services MA (Librarianship) 8 years
Librarian Multimedia Services MA (Librarianship) 8 years
ICT Librarian MA (Librarianship) 8 years
Archivist/ Records Manager: MA (Archival Studies) 8 years

(vii) Training is a specific component of this assignment: JVo
(viii) Additional information in the Technical Proposal: JVIA

t

3.5

The name, objectives and description of the assignment are:
Improoement and Deuelopment oJ the Llbrary Seruices
lnto Modern Parllamentary Llbrary and Infonnatlon
Resource Center.
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3.8

4.5

4.6

4.7

5.3

5.4

5.10

Taxes:

The Consultant shall be llable to pag taxes, dutles and
levles lncludtng VAT ln accordance ulth the laws oJ
Kenya, and the cllent sh,alt not relmburse ang amount
pdid ln thls context.

Consultant shall submit an original and five (5) additional
copies of each proposal

The proposal submission address is:

The Clerk oJ the Natlonal Assemblg,
Kenga Natlonal Assemblg,
Parllament Bulldlngs,
P. O. Box 47482,
Nalrobi.

The outer envelope shall also be clearly marked

T'ransJonnlng the Kenga Natlonal Assemblg Llbrary lnto
a Modern Parllo,mcntary Llbrary and Informatlon
Resource Center.

Proposals must be submitted no later than the following date
and time: 74th September 2OOS at 77.OO am-

The address to send information to the Client is:

The Clerk oJ the Natlonal Assem.blg,
Kenga Natlonal Assemblg,
Parlla,tnent Bullding s,
P. O. Box 47482,
Nairobi

Alternative formulae for determining the financial score is
the following: JVone
The weights given to the Technical and Financial Proposals
are:
T = O.aO
P = O.2O
The assignment is expected to commence lmmed.latelg
afier slgnlng of the contract bg all partles.

t

t

The minimum technical score required to pass is 75%
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