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EAST AFRICAN AFFAIRS

NT OF LABOUR

RECRUITMENT AGENGIES: REQUIREM ENTS FOR ACCREDITATION

(Amended 3O-O5-2016)

An applicant requiring accreditation to operate a private employment

agency is required to submit a written application to the Director of

Employment together with the following documents:

a. A certified copy of the certificate of Incorporation as a Limited

liability Company.

b. Articles and memorandum of association and a current CR12.

c. Must have a minimum share capital of Ksh. 5,000,000 (Five

Million).

d. A copy of county Government Licenses.

e. A lease/Tenancy agreement.

f. A copy of ID card of the Director/Directors.

g. Two Passport size Photos of the Director/Directors

h. Current Certificate of Good Conduct for all the Directors from the

Criminal Investigations Department.

i. A valid work Permit in case of any Foreign Directors

j. Tax compliance certificate.

k. Certified copies of academic certificates of directors.



l. Human Resource Management (HRM) certificate of at least one of

the firm's Management emPloYees.

NB: GIVING WRONG INFORMATION SHALL LEAD TO

AUTO MATIC DISQUALIFICATION

Write a letter to the Ag. Director General

National Employment Authority

P.O. Box 25780-00100

NAIROBI
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