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THE PUBLIC SERVICE COMMISSION ACT

(No. 10 of 2017 )

IN EXERCISE of the powers conferred by section 92 of the
Public Service Commission Act, 2017, the Public Service Commission
makes the following Regulations -

THE PUBLIC SERVICE COMMISSION REGULATIONS, 20I9

PART I-PRELIMINARY

l. These Regulations may be cired as the Public Service
Commission Regulations, 20 I 9.

2. (l) In these Regulations, unless the context otherwise
requires-

"acting appointment" means temporary conferment upon a public
officer, by the Commission or the relevant appointing authority, the
powcr to perform duties of a public offjce other than the office the
offic€r is substantively appointed to hold, while the public officer
conlinues to hold the substantive appointment;

"appointing authority" means an officer or public body having
power to make appointments to a position in the public service;

"appointment" means engagement of a person to a position or a
job and includes acting appointment, re-appointment, promotion and
re-designation in the public servicei

"authorised officer" means a member of the commission, any
officer, body or authority in the public service, appointed by the
Commission in writing to perform its delegated functions;

"code of colduct" means any written standard that is issued
by any lawful authority-

(a) that guides the behaviour of any category of public
officers or public bodies; and

(b) is aimed at ensuring ethical, efficient and effective
performance of the public service;

"conditions of service" means any right or obligation relating
to a public officer.

"confirm in appointment" means the placement of a public
officer on permanent and pensionable terms or on contract, as the case
may be, upon completion of the probation pcriod;

"deployment" means the distribution of public officers within a
public body and without change of grade;

"disciplinary control" means the due process in handling of
discipline matters in accordance with the Constitution, legislation and these
Regulations;

"interim body" means a public body that has been legally
established under the Constitution or an Act of parliament to perform a
function that is of a temporary nature;
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"member" means a member of the Commission appointed rn
accordance with Arricle 233 (2) of rhe Consritution and includes the
chairperson and vice-chaiq)erson;

"melit" mcans consideration for an appointment, a reward or a
benefit based on abilitics, aprirudcs, skills, qualifications, knowlcdge,
expcrience and pcrsonal qualities relevant to the carryitrg out of duties;

"pensionable public officer" means a public officer who has bcen
confirmed in appointment and admittcd to the permancnt and
pensionablc establishmcnt:

"pension bcnefits" means any pension, compensation, gratuity or
other similar allowance payable to a person in respect of such person's
service as a public officer, or to the widows, childran, dependants or
persolal representatives of such person, in respect of that service;

"promotion" mcans the conferment upon a person in the pubiic
service of an office to which is artached added responsibility, higher
salary or higher salary scale than that attached to the office to which
the person was last substantively appointed;

"public body" includes-

(a) any corporation, council, board, committec or other body
which h a s power t o act undcr and for purposes of any
written law rclaring to rhe underlakings of a public utility or
otherwise to administer funds belonging to or granted by the
Covernment or money raised by rates, taxes or charges in
pursuance of any such law;

(b) a corporation, the whole or a controlling majority of shares
which are owned by a person or entity that is a public body
by virtue of any of paragraph (a) of this definition;

(c) statutory public bodies; or

(d) any public body broughr under rhe jurisdiction of the
Commission by an Act of parliament for a specified
function to the extent of that function;

"publicise", in relation to a document, means to make known to
the public, through electronic, print and othcr media;

"publish", in relation to a document, includes-
(a) preparing and issuing a document in a newspaper witlr

national circulation, thc Gazette or other publication of general
circulation;

(b) publication of an abridged or summary version of the
document without losing the core content of the document:
and

(c) posting thc docunrent on a Government website;

"re-designation" mcans the movement of a public officer from
one career path or cadre to another at a grade equal to or substantially
equal to the one held before the movement, to facilitate the publii
officcr's horizontal mobility:

T
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"reprcsentative" in reference to a public omTr m:1ns.:ny !:l::ll^1:
represenl's the Public officer on any matter related to the employment

of the public ofiicer;
,,reprimand" means a severe written rebuke or reproof _to an

officer liier disciplinary Process that determines an officer'

improper conduct;

"resrenation" means the action of a public officer's exit from

the public i'ervice in accordance with Section 78 of the Act:

"retirement" means the exit of an officer from the public service

*i,n fuff"r"purution benefits, including pension benefits as may be

.,"iri"i r"il^'irr" upfii""uit law, cJntract of service--or a special

:;;;;;;;h;; "giJ"d 
..pon between the public officer and the

relevant lawful authority;

"scholarship" means a grant or Payment made by the

Cor"r*ni, a local or foreign training institution. or 
-a 

develoPment

punn"i,o .rppon ,he educatior or training of a public officer;

"secondment" means the temPorary release of a Pensionable

emolovee from an organisation within the Public servlce 
-to- 

anotner

il;;;il";, i; p.o,iE. ",lti"'t 
skills or icquire new skills while

priserving the pension righls of the employee;

"stipend" means a fixed paymelt to an intern occurring at regular

intervals;

fer" means the movement of an officer from one minrstry

"i fro- """ 
duty station to anoth€r with change of Pay

"transfer of service" means the movement of a pensionable

""bli. 
'';;ii;;; from one public bodv lo another' which has been

leclared a "Public Servlce" for purposes of preserving the employee s

previous pensionable services; and

"vetting" means the background check on a person'- by- the

Commission or other comPetent authority' before being offered an

"*ploya"nt, 
promotions or conferring an award and lncluoes

r..iii-""tion of r.uaemic certificates and identification document'

1 rl) subiect to Articles 155 (3) (a)' 158 and 214 of the

Conr,ltr,iin, tt.ri-n.grl^tion' shall apply to public bodies and all

f"rsors t otaing o, 
"cting 

in an office in a public body

(2) For the purposes of these Regulations' "public body"

includes-

(a) a state dePanment, state corPoration' statutory commission'

public uni,ersity or any public- institution :f-.t:"'i?.:t
irteher learning' statutory board or body' oltrce ot 

.tne
Aiorney-Geneial, Office of the Director ol Publrc

Pior""uiionr, Controller of Budget' Auditor-Ceneral'

National Intelligence Service, National Youth Seryice'

f"ni, ftitont S-ervice and other correctional services' and

"trans
to another
point;
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any agency, dePartment, public entity or commisslon

"rtabliih"d 
under the Constitution or legislation and is not

exempted under Articles 234 (3) and 252 (l) (c) of the

Constitution; and

(b) any public body braught under the jurisdiction of the

Commission by an Act of Parliament for a specified function

to the extent of that function.

4. (1) The public service shall be guided by the national values

and principles of governance in Article l0 and the values and principles

of public service in Articlc 232 of the Constitution.

(2) Every public officer shall uphold and Promote the values and

principles in Articles l0 and 232 of the Constitution and shall be

guided by codes of conduct and guidelines issued by the Commission'

(3) Every public officcr shall uphold the principle that it is the

right of every person to be accorded ethical, responsive, promPt,

efiective, efficient, impartial and equitable public service.

(4) The Commission shall promote the values and principles in

sub-paragraph (l) with resPect to the public service as provided for in
the Constitution, any legislation and these Regulations

(5) A public body may forward acts of professional misconduct

by an officer to the relevant professional body for disciplinary action as

pir the professional body's rcgulations in addition to undertaking any

disciplinary action.

(6) Where a professional body has conducted a disciplinary

Drocess against a public offtcer and found the public officer guilty, the

professional body shall immediately inform the employer of the public

officer.

(7) Any person has a right to complain individually or

collectively, and to make represeltation to the Commission regarding

the violation of the values and principles in Articles 10 arld 232 of the

Constilution.

PAR'T II-GENERAL MAT'TERS

5. (l) Subject to section 3l of the Act, a delegation of a power

or an assignment of a function by the Commission to an authorised

officer shall bc in writing.

(2) Where the Commission has delegated any of its Powers or

duties, it shall retain the power to take corrective measures regarding

the exercise of that power or performance of that function on its own

motion or upon comPlaint or request on appeal or review.

(3) Where the Commission has delegated any of its powers or
duties, the person exercising the delegated power or function shall be

entitled to be heard by the Commission personally or through a

rcpresentative on any issue in respect of the delegation.

(4) Where the Commission has delegated any of its powers or

duties. it shall cstablish mechanisms to ensure that the Person to whom

principl.s of lhe
public service
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the power or function has been delcgated complies with the conditionsofthe delegation imposed by the Commission.

(5).The Commission may monitor and evaluate thc exercise of
oetegared powers through inquiry, investigalion, audits or visits.

(6) Where thc Commission has delegated the power to tcrminate
the probationary appointmenr of an offici"r, tf,o ,tlff not pr"-u"ni'ttr"

3:::::l from exercising. irs power ro rerminare the piobationary
emptoyment tn accordancc with these Regulations or the terms set outin the officer's contract or letter of appoiniment.

, ,6. (l ) Where majoriry of members of thc Commission areunaDte to-attend a meeting and an urgent ma(er arises, a decision rnrespecr of the matrcr may be made by the Commission *iiit.r, 
"meettng ot the members

(2) A decision under subrcgulation (l) shall only be made after_
(a) the relevant documents in respect of the matter havc been

provided to the members of thJCommission; and
(b) ar lcast five of the membcrs o[ the Commission supDon. lnwriting, thc decision inrended to be taken.

(3) A decision of the Commission under subregulation (l ) shall
be recorded in the minutes of the next meeting of the Clommission.

, . 
(4) Where the majority of the members of the Commission arc

unaDle to a(end a meeting of the Commission in person and an ureentmatter arises, the Commission may.hold , "inrrf .".iin!-uJty
decision made at the virtuai meeting shall be recorded i" ifr" fu""L, 

"flhe next meeting of the Commission.

. 
(5) For the purposes of this rcgulation,.,virtual meeting,,means a

:::,lig^111.t," held through tcteconferencc, ria"" 
""rr"i"i""-r, "ryorner electronlc means without the physical presencc of one or moreparticipants at the same location.

7. A member of the Commission who dissents from a decision
of the Cornmission shall have the dissent anO the reason ther;f ;;;,
in the minutes of the meeting at which the decision *". ."J". 

-' *' "'

. .8.. The Secretary shall kcep a record of the members Dresenr
and the business rransacted at every mecting of rhc C";_;;;i;; ''-"-'

. 9. (l) The decisions of the Commission shall be implemented
within thirty days from the date they are communicated to the relevant
Persons.

^ 
(2) For rhe purposcs of this regulation, decisions of thcLommlsston rnclude decisions made by persons to whom a power orfunction of the Commission has been delegated.

. _ 
(3) A person who refuses or fails to implement the dccisions ofthe Commission commits an act of misconduct 

"rd 
,hall b; ;;;;;; ;the penalties specifietl in section 6g of the AJ 

"i 
-afr"#frr"."

procecdings in accordance wtth his or her lerms of servic.
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made by
circulation of
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(4) Where the reiusal or failure to implement a decision is by an

authorised officer who does not fall within the jurisdiction of the

Commission, thc Commission may recommend to that person's

appointing authority to take disciPlinary action in accordance with his

or her terms of service.

(5) Wherc an authorised officer to whonr the Commission has

delegated a power or a function rcfuses or fails to implcment a decision
of thi Commission, the Commission may revoke the delegation of the

power or function.

10. (1) A public officer who contravcnes any provision oI these

regulations shall be subject to disciPlinary proccedings in accordancc

with his or her terms of service and liable to the penalties specified in

section 68 of the Act.

(2) Where an authorised officer who is not under the jurisdiction
of thc Commission and to whom thc Commission has dclegated a
power or a function contravenes any provision of thesc regulations, the

Commission may recommend to that authorised officer's appointing
authority to subject the officer to disciplinary action in accordancc with
his or her terms of service.

I I . ( I ) The Conrmission may require any publiL officer to attend

and give information before it concerning any matter which the

Commission is required to consider in exercise of its functions.

(2) The Commission may require the production of any official
document relevant to any exercise of its functions, and any public
officer who submits any matter for consideration of the Commission
shall ensure that all rclevant documents and papers are madc available
to the Commission.

(3) Any public officer who, without reasonable excuse

(a) fails to appcar before the Commission when notified to do
so; or

(b) fails to comply with any rcquest lawfully and properly made

by thc Commission, commits a breach of discipline and thc
Commission may on its own motion institute disciplinary
proccedings.

(4) I.or the purposes of this regulation, "official document"
means any document or paper preparcd by any public officer in the

course of emPloyment or any document or paper which comes inlo the

custody of any public officer in the course of employmont

12. (l) A committce of the Commission established under
section 12 (1) of the Act shall consist of at least three members and the

quorum of the committee shall be two members.

(2) The Secretary shall assign to a committee such staff of thc

Secretariat as may be necessary for the effective working of the

committec.
PART III _ APPOINTMENTS, PROMOTIONS, RE-

DESIGNATIONS, TRANSFERS, SECONDMENTS AND
DEPI-OYMENTS

13. (1) A request by an authorised officer undcr section 33 (2) of
the Act for the cxeicise of the Commission's power to appoint shall be

in writing.

Cortravention oI
th€se.egulations

production of

Committecs

to bc in writinS.
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(2) A request under subregulation (1) shall be accompanied by a

human resource plan for the institution, an indent for the position and a

confirmation of the availability of funds.

(3) The Commission may, in the best interests of the service,
efficiency, effectivencss or parity of treatment, and on a case by case

basis, recommend to an authorised officer the need to appoint persons

to hold offices established by lhe Commission.

(4) A recommendation under subregulation (3) shall be in writing
and shall be accompanied by a human resource plan for the institution,
indents for the positions to which the recommendation relates and a
confirmation of the availability of funds.

(5) For the purposes of this regulation, "indent" means an

instrument for declaration of a vacancy to be filled and includes job
descriptions and specifications.

14. (l) The Commission may delegate its power to appoint to an

authorised officcr in terms ofsection 3l as follows-

(a) in respect of public offices at levels to be determined by the
Commission-

(i) the power of appointment, including acting appointment,
re-designation, promotion, transfer and initial
appointmcnt;

(ii) the power to extend the probationary period of
appointment; and

(iii) the power to end the probationary period of appointment
and confirm a person in appointment;

(b) in respect of all public officers irrespective of rank or
seniority, the power to confirm in appointment of public
officers appointed on probation;

(c) in respect of all public officers irrespective of rank or
seniority, the power to deploy; and

(d) in respect of public officers serving on contract, the power to
terminate other than by dismissal in accordance with the
terms of the contract:

Provided that nothing in these Regulations shall affect the power
of the Commission to terminate the appointment of public officers in
accordance with the terms of scrvice.

(2) An authorised officer exercising thc powers conferred under
subregulation (l) shall act in accordance with these Regulations and
any othgr relevant written law.

(3) A public officer affected by a decision of an authorised
ofTicer exercising delegated powers in terms of this regulation may
appeal in writing to the Commission within thirty days of bcing
notified of the decision ofthe authorised officer.

2't5
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(4) An appeal under subregulation (3) shall be made rhrou gh the
authorised officer

(5) Notwithsranding subregulation (4), a public officcr who
intends to appeal to the Commission in terms of subregulation (3) shall
submit an advance copy of the appea) to the Commission.

(6) The Commission may, a( any tine, audit, invesrigare, inquire
into or visit an inslitution lo detcrmine how an authorised officer
exerciscs any power delegated to him or her by the Commission.

15. The rccord required to be maintained under section 39 of the
Act shall be maintained in paper form, electronic format or both.

16. (1) In selecting candidates for appointment or promotion, rhe
provisions of section 36 of the Act and section l0 of the public Service
(Values and Principlcs) Act,2012 shall apply and the Commission or
authorized officer, as the case may be, shall have rcgard to-

(a) merit, equiry, aptitude and suitability;

(b) the prescribcd qualificarions for holding or acting in the
office including abilities, skills, knowledge, experience and
personal qualities relevant to carrying out of the duties;

(c) the efficiency of the public service:

(d) the provable experience and demonstrable milestones
attained by the candidate and potential for devclopmenti

(e) integrity of the candidatei and

(f) the standards, values and principles set out in Anicles 10,27,
54 (2),55 (c), 56 (c), 232 and Chapter 6 of rhe Consritution:

Provided that the Commission or authorized officer shall cnsure
that officers at entry lcvel and at other levels to be determined by the
Commission shall bc vetted by competent state agencies beFore taking
up positions in the public service.

17. (l)'Ihe Commission or authorised officer, as the case may
be, may determine the suitability of a person for the purposes of sectio;
36 of the Act by-

(a) conducting aptitude or other competency tests; or
(b) vetting by relcvant State agencies before taking up positions

in the public servicc.

(2) The Commission may conduct suitabiliry interviews in the
following instances-

(a) where posts have been upgraded;

(b) on re-designation;

(c) where an officer is being considered for promotion on rnerit;
OI

(d) on redeploymenr upon reorganisation of Government or of a
public entity.

Record lo b€ kept
in paper form or
cleclronic format

Crireria f.jr
appoinlment and

No. lA of 2015 I

l

I
I

I
I
I

VettinB of
candidarcs

i



Kenya Sub s idiary Le g is lat iott, 20 I 9 277

. -(3) 
In determining whether an appointment has been undertakenrn.a fair a_nd transparent manner, the -ommission shall 

"onria"r,i,"following factors-

(a) competitivenessl

(b) meritocracy

(c) absence ofnepotism, cronyism and political influence; aDd
(d) non-discrimination.

(4) For the purposes of this regulation, ,,suitability irterview,,
means the non-competitive assessment of the degree ;o ;;i";- 

"nemployee possesses the knowledgc, 
"Uifity, itiri, 

'"anJ"-ott 

",characteristics identificd as imoortant for ru"""'rrfrify 
-p"rfJriin!'rf,"

position being filled.

18. The effective date of appointmenr, acting appoinrmenr,
promotion or re-designation shall be ihe date of rhe decilsion';;;;;;;,,
promotc or re-desigoate or such other date as rhe Comrni"rl6n-o,
authorised officer may determine:

.- Provided that a fresh appointment shall take effect on the date theor[cer repons Io hts or her work station.

.19. All persons recruitcd to the public service on firstappointment shall, before confirmation in 
"ipointrn"ni 

.r-p".rn"r"r,
and pensionable tenns or on contract, serve on proUationary t"r-s asprovided in section 4l of the Act.

. 20. (l) The Commission or other lawful authority vested withthe function of making the decision to promote a public officer shaltenhance succession management by making th" d""i:r; ir;;;i.;;;;,of the concerned public office falling vacant at least six months teiore
the vacancy occurs.

-(2) 
Subregulation (l) shall not apply where a decision to promotean officer is made to filt in a vacaniy in a public ,ffi"" ;"f i;";h"circumstances could not be anricioated including 

" ";";, ;;;;;l ly
the death of the office holder.

. .(3)-Where a public officer has been promoted ro a public office ina putiic body other than rhat in which the officer i, ,;;"1n!;;;;i;.
shall be released Io take uD the new
;h;;"; il#;"Y.fiUffiffJ apPointment within sixtv davs rrom

. .(4) Where a public officer has becn promored to a public office in
a 

-prlblic 
body other than thar which rhe ofiicer is serving:;;;;;;r";

officer shall provide the rcceiving institution ;ir"h;"*;;il;;,
documents relaring to the release witliin sixty ary, f.orn',f,"'0"" iiii"decision to promote..

. .(5).Notwithsranding subregulation (4) or (5), if rhe public officer
:l: T: ?.:: promoted ro a public officc in a public body othcr rhanrnar whtch the olljcer is serving is not released, rhe officer shall beconsrdered to have been released on lhc expiry of sixty days from the
date of the decision to promote.

I
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confirmafion in
appointmanl.

Promotions

I
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(6) Except rvhere a public officer is on secondment, if the public
officer fails to take up thc promotion, the decision to promote the
officer shall lapse on the cxpiry of sixty days from the date of the
decision and the officer shall continue to serve in the office held prior
to the decision.

21. (1) Wherc an officer demonstrates exceptional competencies,
qualities, abilities, innovation, creativity and leadership, the officer may
be considered for promotiol on merit, an award and commendation, or
both.

(2) All promotions on merit shall be made by the Commission.

(3) An officer may be considered for promotion on merit on

rccommendation by the relevant human resource committee of a public
body and a request to the Commission by the authorized officer.

(4) An officer may be considered for promotion on merit where a

vacancy exists:

Provided that where no vacancy exists, the Commission may
consider any other appropriate reward.

(5) An officer may be considered for an award and
commendation for that officer's experience, competence, personal
qualities, exceptional abilities, innovation, tangible creativity,
leadership, demonstrablc milestones and integrity.

(6) In this regulation, "promotion on merit" meals promotion
through evaluation based on experience, competencies, personal
qualities, exceptional abilities, innovation, tangible creativity,
leadership, demonstrable milestones and integrity.

22. (l) The Commission shall develop guidclines for
management of rare, scarce and specialized human resource.

(2) ln these regulations "rare, scarce and specialized human
resource" means knowledge and skills not readily available in thc job
market.

23. (l) Wherc a person has been appointed in an acting capacity,
the appointing authority shall makc the appointment in accordance with
the provisions of section 34 of the Act and regulation 16.

24. (1) Where an expatriate is appointed under the Act, the
appointment shall be in accordance with the provisions of section 36
(6) and (7) of the Act.

(3) Where an authoriscd officer intends to appoint an expatriate,
the authorised officer shall apply in writing to the Commission for
approval accompanied by written confirmation that there is no Kenyan
with the required qualification who is available for the appointment.

(4) [n granting the approval to appoint non-citizen expatriates, the
Commission shall first satisfy itsclf that there arc no citizens with the
requisitc qualifications to meet the staffing needs ofthe public body.

Recognition of
exccptional

ManaSement of

sp.cializcd humao

Acling
appointmcnts

Appointmcnt of
I

I
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(5) The appointment of an expatriate shall be on contractual
terms for a period that shall not exceed three years which may be
rcnewed only once for a period that shall not exceed three ycars with
the approval of the Commission.

(6) Expatriates shall b€ appointed on such terms and conditions
of service as shall be determined by the Commission and be subject to
th-e code of conduct, policies and rcgulations applicable to public
officers.

25. Authorised officers shall notify the Commission at least six
months before expiry of any contracts of cmployment that are eligible
for or require renewal.

26. (l) The Commission shall, in recommending persons ro be
appointed as Principal Secre(ades under section 47 of the Act, use a
competitive recruitment process.

(2) Within twenty-onc days of a presidential election, the
Commission shall commence a competitive recruitment process for the
purpise of identifying persons to be recommended for nomination by
the President for appointment as Principal Secrctaries:

Provided that th€ Commission may, on request and if
circumstanccs warrant it, carry out a recruitment and seliction process
at any other time.

(3) Within twenty-one days after the presidenr has been elect€d
or upon the request of the Presidelt for the purpose of filling a vacancy
in an office of a Principal Secretary, the Commission shall publish a
ootice in the Gaze e, the Commission's website and in at 

-least 
one

lewspaper. of narionv/ide coverage, inviting eligible persons to apply
for the position of Principal Secretary.

_ (4) A person is eligible to be appointed as a principal Secretary if
that peffon satisfies the conditions set out in section 4? 1i; of tire aci.

27. (l) The Commission shall be responsible for the appointment
of advisors to the Presidenr, Dcputy president and Cabinet Siiretaries.

(2) The Commission shall determine the number of advisors who
shall b€ appoinred for the President and Deputy president as may be
needed for carrying out the functions of office.

(3) Where the Commission appoints advisors for a Cabinet
Secretary, it shall not appoint more than two advisors at a time.

(4) A person may be appointed as an advisor only if rhat
person-

(a) has the relevant qualification, experience, competencies and
skills necessary for the p€rformance of his or her duties as
advisor; and

(b) meets the reoqirenieirt of Chapter Six of the Consritution.

(5) The Commission shall appoint an advisor only upon request
in writing by the relevant Srate officer.

Authoris.d
officcrs to notify
Commission of
contracls cligiblc
for acncwal.

Appointmcnt of
Principal
Sccretarics,

Appointmcnt of
sdvisors.
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(6) The written requcst under subregulation (5) shall state_
(a) that the technical competencies, skills and experience

l^._:::r-*d 
by the proposed advlsor do nor exist in tf,'"-puUfic

setvtce;

(b) that. the competencles and experience of the proposed
advisor match the Job fequrrements;

(c) the functions, duries and responsibilities of the proposed
advisof,

(6) An advisor shall be riFndnhiblc to, and sUpport, the requestihgState officer and shall not be a'sstgned any role that is perforrned byorher officers in th€ publle body,

, . 
(7) Advtsot sheli b€ bouhd by the public Service Code ofConduct end sign the oeth of secrecy under the oflicial s"";"ir l;;. '

(8) Ehch dilvisor shall be appointed on contrad for a period noteiccedlng three years and may bJ ienewauf" -ly "r"" fi, , !"ri"i ,"telceddlhg thfee yE(tsi

. .- Provided thdt the appointment of an advisor for a State officershall not extend beyond lhe'tenure of the State officer

. (9) The Commission shall determine the grading and terms ofservice of each advisor.

. (10).A person sppointed as en udvlsbi shdll uirdetgo security andorh6r vetthlg by the E|evilhr State aBehcies U"fo* iaf.lrrg r,; li"appolfltment.

^ 
(ltt Advison shall undergo inducrion taining by rheCommission before taking up appointmenr.
(12) Advisors shall not have or hold any supervisory role overany public officeru,

,--^,il;,,1,f) ,si,Bia.i. lu rhe provisions of Articte 234 (4) ot thesonsnruttuh, rhe 
-Presidential Rerirements Benefits Acr, 20Oi and theKelrrement tsenefits (DeDutv president and Designated State Officers)Act,.2015, the Commissio; shall appoint the 

-pcrsonal 
staff of rtrJ

l,t::id"ll: Deputy prcsident ano ntired pr..id"nL'i;-;.;or;;.;'*i;
rne o8t60[shineilt dpproved by the comfirrlssion,

* (2) Personal staff shall serve at the pleasure of th€ prcsidenr,
Deputy President or retired president as the case may be and for suchperiod as shall be deremlnetl by the e0mmi6rion.

. (3) NdtwithrtendiilB subiugitliltion (2), a oerson shall not serve on

:l]: etdorl-hl utaff qf lRe Fresiilettt bf Diprrty Freeldent for longer than
the tcrrh bf omce of the Fresident or Deputy-presideht.

._ ,-r( l {, nerml shall cease to serve on rhe pcriohal staff of a retiredff€sldelll. tlpon the death of rhe retired prcsioenr iiiilij-* otherwise
dlsmissed from servicc in accordance 

"iti, tr," e"i, iii"r"'rrg, t"tion, u.any other written law.

Cap. 187

Appoinlmcnr of
lhc Frsonal staff
of thc Prcsidcnt.
D.puty Presidcnt
or rctircd
PrEsidcnt.
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. (5) For rhe purposes of thls regulEtlon, ,,pemonal staff,includes-

(a) pcnonal assistants;

(b) health firness instructors;

(c) support staff;

(d) cooks:

(e) housekeepers; and

(f) gardcners.

. . 29. (l) A Cabinet Secrerary moy requgst ths Commission in
wntlng to appolnt a personal assistant for the Cabinet Secretary.

APpolntrncnt oa
sssignmcnt of
f,c$on!l rstilhnts
for Clbinct
Sccctrricr,
Pcrmancnt
Sccrctrrics lnd
chiefcx.cutivc
officcrs.

(2) A Principal Secrehry may request the Commission to assier 8
personal assistant fo, the principal Secretary:

Provided that a persolal assistant sssigned to a Principal
Secretary shall only be assigned from among public officers serving in
th€ public service.

(3) A chief executive officer may rcquest the Commission in
writing to assign a personal assistant to the chief cxecutive officer:

-- Provided that a personal assistant assigned to a chief executive
officcr shall only be assigned from among th-c staff of thc pubfic-[oay
in which the chicf executive officer rs scrvrng.

(4) The Commission shall determine the terms of scrvice for
personal assistants appointed or assigned under this regulation.

30. (l) The Commission shall, subject to provisions of the
C.onstitution or any other written law, deteririn" tt 

"'qrrfifi"riion" unj
disqualifications in respect of which it is required ,o norinri*-oi
recommend a person for appoinlment under secti-on 46 of the Act.

(2) The Commission shall publlsh on irs website and in at least
one newspaper of nationwide coyerage, the qualificarions in respect ofwhich it is requircd to nominate or recommend a person fo,
appointment under section 46 of the Act.

(3) A nomination or recommendation under section 47 of the Act
shall comply with the provisions of section 37.

31. ( I ) This rcgulation shall-

(a) apply to the appointment of any person in an interim Mv
cstablished under rhc Constiturion or any relevant writiei
legislation; and

Nominstion and
Ircommcndation
for appointment.

Appoiotmcnts to
interim bodics.
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(b) nor apply to rhe aDDoin
u'ov il,r.""i *iil|fi:'lT::: :r anv 

'Person 
to an intcrim

p";";i;:;;;;'1il:: :H.'J.' 
estabrish ornces or appoint

o"o, ,1n'],ff;,,"ilH1'J#;',X,"#. *^ons to hord orrice in an interim

^ 
(3) No person shall be appoir

;,:,ff ::;;u;jl*x*n:::Hf:i:ff :ff liT,i:jt#l'fi i't:
interim body. "'- "-"" -lPloyment or aPpointmenl to rhat

_ (4) No person shall bc aoooir
unless the commission 6"r""r,llT 

to an office in an interim body
estabtishmenrortha;"irii,i,,rii1?ljshed a Publrc orfice in thl

32. A public insritution shall_

(a) develop and implement employment equity plansj
(b) rcview-their recruitment poricies to ensure thar thc mode ofacvenrsement of iob v

"onau.ting 
oi rn;r11;, ;1t-'1:itt' 

thc Pre-selection and

prni"rru."c;p,'inuL 
w s uo not tn any way disadvantage any

(c) take deliberate measures l
t" b,.i,s ;;;;,j ;,',;:i"",iijj,*rjlfol1.r"'ed adverrisemenrs

33. (l) Any public bodv which. enters into a parrnership or ioinrventure with any other bodv oursir

:f :[:f jl 
j-*,',,",',liiii;tJt*,:,',."tliiitiii;: 

jllili3ll';:
the approval 

"i ;; a;;ililr' resources' the.public bodv shall seek
joint venture agreem";iffi;r:T";T"e xecutinB rhe Pannership or

^^-^,j? 
oor rhe purposes of rhese regulations. rhe Commission mavconsrder any undenaking, joint vent

body and any other u"ai.ir,ria. ,'il'1l.or 
pannership betwecn a public

wittrin rtre m'eantng;i#";:;"il1;:fibrrc service to be a publii body

(a) at least thirty percent of
venturc or partnersh* ,." ;5,;:":tr:":jhe 

undenaking, joint

(b) the undenaking, joinl venrure or partnership substantiallvprovides a service or Der
bou"tn.*i-*r,"..;i"'r^"'Tt a function on behalf of th!
p,ouia", oi'i",,.,"i.;';, ;.T:'#::! l;"11:;:l:":',r,,,-",

(c) ar leasr thiny percent of rhc funding for rhe undenakins, ioinrvenrure or partnership is drawn ouiof prbli. i;;l;,...r,r",, 
,

(d) at least thiny percent of rl
venrure or partncrsh,o 

"." Jioi,tj""it 
"",l,the 

undertaking, joint

(e) at least thirty perce
undenaking, joint
liabilities_

nt of the liabiliries incuned by rhevcnlure or pannership are iublic

I

l

l
I

I

j

t
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I
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govern the administmtion of the
(b) prescribe rules to

examinations;

(c) prescribe any administrativc
examinations;

(d) by norice in the
examinations;

283

I

(3). The authority to appoint and exercisc disciplinary controlover public officers serving in undenakings, loiri u",itr.., o.
partnerships on behalf of the Government shall *rt in tf," Co_ larion

34. (1) Where vacancies are to be filled according to the resultsof examinarions held under the authority 
"f th" C'o;^;;ri"r-;;

accordancewithsection51oftheAct,theCommissionshaIl-

(a) develop and, by noticc in the Gaze e, publish a curriculum
for the examinations;

Pronrotional

fees in respect of the

Gazete, pnblish the results of the

issue certificates to successful candidates; and

institute any other measurcs for the efficiency, effectiyeness
and integrity of the administration of the exariinations.

(2) The examinations administered by the Commission shall bedesigned to achieve fair competition and merit 
", 

,f-t" U^ri, 
"fappormments and promolions in the public service and officers who

pass. the exams shall be promoted with cffcct from tt" Jate ofpubttcatton of the results in the Gazerre.

- (3) Nothin8 in these regulations shall prevent rhe Commission
from.administering any otber competitive and objective _"i;;;;;;"
recruitment or selection of officers.

35. (l) The Commission may delegate to an authorised officer Re-designalion
the power -to re-designate officers up to such rank as may be
determined by the Commission.

. (2) An officer may be re-designated if the officer possesses therequisite qualifications, experience, skills and compctenci;" rr;;h; ;;
dcsignation shall rake effect from rhc date the decision ir;;;.- 

-"- "

(3) An officer who is duc for promotion and who is cligible forre-designation shall first be considercd for promorion b;i;;; th"officer's re designation is processed.

- (4) Re designation with continuou.s service shall bc allowed onlyfor 
.technicat cadres whose job spccifications -" ,i.ii"i ior i.ir.graduate and non-graduate officcrs.

- 36 (l) Deployment wirhin a public body shall be undertaken by Deptoymcnr.
the authorised officer.

. (2) In making a deployment decision, the authorised officer shalltake into account the-
(a) cfficiency and effectivencss of public service deiivery;

(e)

(f)
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(b) promotion of national integration and cohesion; and

(c) representation of Kenya,s diverse communities, gender,
ethnic communities and persons with disabilities.

37. (l) Subject to section 42 ofthe Act, where a public officer is
lppo.rlt:d-9n conrract to a public body or an international public body
to which Kenya is a State parly or has an existing bilaterai agreement,
thc, olttcer may make a requcsr to rhc Commission. thrloueh the
aurhonsed oltlcer, to be seconded to that public body or inlernitional
public body.

(2) Secondment shall be restricted to officers on permanent and
pensionable terms of service.

(3) The Commission shall determine the job levels in the public
service eligible for secondment in accordance wlth these regut"tlo'nr. 

-'

(4) Secondment shall be for a period not exceeding three vears
and may be renewed once for a furthei period not exceedirig rtrree iear"
after which the provisions of section 42 (6) of the ect slattipply: '

Provided that upon expiry of the secondment period the officeron secondment may opt to transfer seryice, resign or retire in
accordance with the Act and these Regulations.

(5) Organisations to which officers are seconded shall remrt
pension contributions of the seconded officer to ttre ."tevant fensilnscheme ar the prevailing rates during the period of ,""onari"ni, io
avoid loss of pension;

(6) Where the organisation to which an officer has been seconded
pays the pensiol cottdbution for the seconded officer, such amount
shall be recovered from the officer,s service gratuity.

(7) Public officers on secondment shall be cligible for promotion
in their parent public body during the period of sccoidment.'

(8) Where the parent public body from which an officer has been
seconded intends to terminate the secondment, the public bodv shait
notify 

-the officer and the organisation to which he oruf,. f,"i O""n
seconded at least one month before the termioation.

(9) Where an officer on secondment commits a breach of
discipline, rhe case shall be handled by rhc organization t, *frl"f, tfr"
officer is seconded and the recommendation, un-a aecision ttre.eoi slaltbe forwarded to the parent public body for additional ,"uo, ln
accordance with these regulations.

. .. (10) Upon completion of the sccondment period, a public officershall-

(a) revert to the terms and conditions of scrvice aporopriate to
their subsranrive position in rhc public body: anj 

'

(b) not be eligible for another secondment within a period of
three years from the last secondment

Sccondmcnt

I
I
i

t
i

t
t
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(11) An officer on secon(
organization during *" o;;;'"'rTn?l.tl"l'onot 

be seconded ro anorher

(12) Subject to releyant tr
ne-w public borjy is establishedansilional 

statutory provisions' where a
officers who .f,r,.0. *iirlj,i" 

rrom. an exisrirrg pubtic body, pubJic
to.b" on.".onJi";;;il;;::1: T.i public bodv shall ue aeemeo
scheme ror rhe orri;;;;;ff,;:';lTljJin'''"' or a retiremenr benerirs

(13) A public officer sha
berng norified in writing uy,r," clrliirxiSieed 

on secondmer)r before

--. 38. , The Commiss.ion norricer on ;'""';;;;;'i;;":;':J^e11i1 leave ,r absence to a public
ttt"uunt u'-o,"n.r;J'r;":" authorised offi cer througi the
period nor 

"r.".aine";"" u.;;;'i-c:,T"t't 
Advisory committee" for a

i p".ioa not "*".iiii;;;:J;:::,:''"h 
mav be extended onlv once ror

n"r" 11] Yl:::-i, officer is appoinred on contractuat terms ro a pubticuuuy ror a peflod exceedios thre
reave of absence fo.;;ffit#,j|,il:T;;,1.x:,.",n,,,'"n may' srant

(3) Leave of absence mav
purposes of taking up contractuat "u1^e,t11t"A . 

to a .public officer for
private corporatio'n ; t;;.-il;"?p:-"^'ntments 

within a public body,
.a,,or b.,""ondil ;,; ;;,fi ';:I*'::ilTI,;J 

::"#:fX 
rhe orricer

. 
Provided that an officer mava pflvate corporation where rh; :ll-y*b-t.g'3't"d.leave of absence ro

experience *t "rf"riir"'ii"i ,;; ^:,:tt':ti:' determines thar rhe
urganrsatron shal be of benefit ," ,r:,:I,:lilt gain. from the privare
lrom. urc puDlrc body which the officer is

Leave of absence

,.,",.:olo::::"'';:X:',T:fi?",:: qti,r:d te a spouse or a roreign
service of rhe for"ign ,;;;; of;sted 

outside Kenya during the rour o[

(5) Leave of absence shall r

.16) During a leave of uo."'ot 

o" incremenr-earning

conlnburron of irs portion ,o::^"-',lht 
publi-c^.body will not make a

contributory pensior r|r.-"- '-wards an officer's pension under

, (7) Despite subregulation {6),{n officer undertaking a leave otaosence may continue to contribut
a conrriburory pensb; ;;#;,ilji,;;:ltii:"?Tffi::jension under

. _ . 
(8) The period of leave of zwtirn rhe provisions of rhe p"nsiollbs"ff; shall not be pension-eaming

^-. (9t upon complerion of the oeri^.r ^r r--.,^ ^. , 
cop' tgg'

orlrcer shall reven lo the ,"r,n, unopllt-of,.of 
leave of absence' a public

their substantive po,l,i;; ;;il" ;lli,:"":.i'j::: or,se.,ice 
"pp'op.lur" to

anorher leave 
"r 

Iu*'." *r'm'"':li-: ':'1 To shall not be eligible for
of the last t.uu. of uUr.n.".. 

.,,,, a penod ol three years from thi period

39. 0) An aurhorjsed office
respecri ve rj;,;; ilil ;:: M";;:'r"J#l 

^:1, 
Jil:ffiI.,iHl ;:ff unpa,d,eave
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public officer unpaid leave for a period not exceeding six months
which may extended only once for a period not exceeding six mo[ths
for the purpose of attending to urgent p vate affairs of exceptional
nature.

(2) Unpaid leave shall not be increment-earning.

(3) During the period of unpaid leave, the public body shall not
make a contdbution of its portion towards the officerls pension under a
contributory pension scheme.

(4) Despite subregulation (3), an officer on unpaid leave may
continue to contribute towards the officer's pension under a
contdbutory pension scheme during the unpaid leave.

(5) The period of unpaid leave shall not be pension-earning under
the Pensions Act.

40. (1) Transfers of public officem shall be in accordance with
section 43 of the Act.

(2) For purposes of section 43 (4) (b) of the Act, where

(a) there is reorganisation ofGovemment;

(b) there is a change in Govemment policy; or

(c) a transfer affects officers at leyels to be determined by the
Commission, an authorised officer shall seek approval from
the Commission for the transfer of public officers in the
public body.

(3) A transfer shall not be a promotion unless expressly
autho sed by the Commission.

(4) Subject to these Regulations, in making a decision to transfer
a public officer, the Commission or the authorised officer referred to in
section 43 (4) (b) of the Act, shall take into account the-

(a) efficiency and effectiveness of public service delivery;

(b) existing skills and competencies in the receiving public body
or department so as not to disadvantage public officers
already serving in the receiving public body or department;

(c) promotion of national integration and cohesion; and

(d) promotion of rcpresentation of Kenya's diverse
communities, men and women, the members of all ethnic
groups and persons with disabilities.

41. (1) Where a public officer has been appointed in another
public body with a separate retirement benefits scheme, the public
officer may apply in writing to ttre Commission. Ihrough the aulhorised
officer from which the officer is coming, for a transfer of service.

(2) Applications for transfer of service shall be considered by the
Commission for approval subject to any relevant written law in force
relating to retirement benefits.

Cap. 189

Transfer.

Transfer of
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ir"lud:1 
(l) For the purposes of section 50 of the Act, benefits

(a) accrued pension in accordance with releyant written law intorcc relating to pcnsion:

(b) retirement benefits;

(c) accrucd lcayei or
(d) any other bcnefit as may be determined by the Comrnission.

- 
43,. (l).The authorised officer of a public body may, with the

;:l#,'Sil,i: commission' aPPoint 8 q';urffi'd p;;il,'."fr;;

o*, l1*" 
person shall be engaged on voluntary basis in a public

(a) a revenue collector;
(b) an officer involved in any aspect ofprocurement;
(c) a cashier;

(d) a caretaler of any premises bclonging to a public bodyi(e) a security ofiicer;
(f) a holder of any strategjc Dubl

esrablished by thc Conititrii.r,
ic office including any office
ot an Act of parliament; or(g) such other posidon as

Commission.
may be detenhined by the

Potcction of
bcrcfiLs

Voluntccr scrvicc

(3) A volunteer in the oublic service shall be issued with a letterofengagement as a voluntecifor
twelvi ironths. 

._. a non-rcnewable pcriod not exceediog

" 
(4) A voluntccr shall be bound-by.thesc rcgutations, and rhe codeof conduct, rulcs and regulations applicaUr. ," 

",f,", 
pr-uiiJ 

"m" .".

,.-.. (5),A pcrson engaged as a voluntecr, sha.ll be deployed to performdube,s.rclcvant to the volunrecr,s area of qualificatil;,,";;".if#J .,expertrse.

(6) Volunteer service shall
the public service. 

not be a guarantee of emPloyment in

'14. (l) Wherc a service is required for more than twenty_fourhours but not exceeding twenty_one aryr, tfr" 
- 
r"lJul,t.;;il#;",onrcer may cngage a qualified itwenty-onjdaysl p€rson on a contract not exceeding

(2) Wherc rhere is oeed for I
under ihis p*";r"ph- ; "'"";;J"'o** services not contemDlated

services oi t,d:;;il; :""j,;:':-'-11,"*d.orricer mav p,o"ul ,h"
procurcment laws and regulations. 

provldcE in accordance with thc

(3) Whcre a service is reouired for not more than twenty_fourhours, the rclcvant authorised of1ic,
a casual scrvicc basis- 

er may engagc a qualified p".*, o,

Short-tcrm
coDtracts of
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, (4) In lhese Regulations, ,.casual service" refers to emplovmentor a pcrson on.terms where payrnent for serviceE rendered shalibe at

l]"^-1T :t..*l workday and rhe person is engaged for a period not
exceedtng twenty-tour hours.

, .45, (l) Under this paragraph .'intem" 
means a supervised rraineeworkrng to gain oxperience or sati6fy requirements for an academic,

Til:::igl1. rechnical, occupationat or triae centricatio","."gi.;r;,
or trcenstng.

(2) The relevant authorised officer of a public body, with th€approval of thc Commission, may engage any qualified p"iron u, ,ntntern.

(3)..1 plblic body shalt notify the Commission of the available
opportunities for internship before engaging any person u, u, ira.r]-'

(4) Subject to any orher written law, all opportunities forinternship shall be advenised in accordance *itfr ttr'e- pi.rlsi'ors'of
section 37 of the Act.

. (5) The engagement of intems in the public service shall bcthrough a compedtive process, shall transparent *a u""orntuUI"'uia
accord equal opporrunity for all qualified aiplicants

(6) lntems shall be deemed to be public officers for the Dumosesand duration of the internship and shall be subject to ,hil-;;;;fii;;
and prevailing code of conduct for public officJrs in tf," p"uii"'U"iy i,which the inrem is attached.

(7) Interns.may be paid such stipends as the Commission may
approve or prescribe,

(8) An internship shall be for a non_renewable period oot
exceeding one year and shall not be a guarantee fo, e-ptoy."ni in ttr-e
public service.

Inrcrnship

Condirions of

I

i

i

I
I

\
I

i
I

I

t

(9) The Commission shall
programmes for the public service.

monitor and evaluate intemship

. . (10) No public body shall engage inrems for anothcr oublic bodv
wrthou( the wntten apDroval of the Commission-

PART IV-CONDITIONS OF SERVICE, CODE OF
CONDUCT AND QUALIFICATIONS

46. (l) In exercising rhe power lo review lhe conditions ot
serylce !n the public service, the Commission shall be suided bv rhe
Constitution and the provisions of section 53 of the Act-

.. (2) lD this regulation,.,conditions of service', includc any right orobligation relating ro a pubiic officer including any ,ight or;lffiii;;
relating to-

(a) appoinrmenr;

(b) standards of conductl

(c) rcmoval and exit from service;
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(d) salaries and allowances;

(e) working hours;

(f1 leave;

(g) grievanccs;

(h) dircipllnary controli

(l) medical care;

0) traflrporti

(k) warer;

(l) food;

(m) welfare;

(n) workingenvironmcnt;

(o) training and develophent:
(p) rnerdb€fship of tiede unionsi

(q) housing;

(r) pcnsions and retirement benefits; and

(s) staff performance management.

(3) The Commission may, upon requcst by any public officer or
the officer's rcprcsentative, review and make recommendations on
conditions of service with rcspect to the public officer, the category of
public officors the officer belongs to or all public officers in the public
body the officer belongs to,

(4) Wherc the Commission h8s undcrtaken a rcview and madc
rccommendations under this regulation, the concemed public body or
authorised officer shall implement the recommendations-

(a) immediately or when next a decision rclating to the
conditions of service falls due; or

(b) if it rclutcs to remuneration and other payments, it shall be
cffected in accordance with the Commission's
recommendations and advice from the Salaries and
Remuneration Commission,

47. (l) The Commission shall review codes of corduct in the
public s€rvice in accordancc with the provisions of section 54 of the
Act.

(2) Subjcct to any other written laws, an authorised officcr or any
other lawful stlthority shall not implemenr or impose any code of
conduct unlcss the Commission has reviewed and made
r€commendations on the code.

48. (l) The Commission shall determine the qualifications for all
positions in the public service exccpt wherE the Constitution has vested
in anothcr suthority the function of detcrmining qualifications attached
lo a public officc.

Codc of conduct

Qualil'ications for
positions in thc
public s.rvicc.
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. ., (2) Qualificarions for positions in public office shall be contained
tn rne apptlcable career progression guidelines.

(3) The Commission shall review qualifications for position in
the public service in accordance with tt e pio"irion. oi ,""-ti;;;id;
Act.

, (4t The Commission shall give inreresred or affecred panies achance to. make representations before making a ,aria* o,rccommendation under this regulation.

(5).Nothing in lhis regulation shall prevent the Commission fromocrerrntnlng, reviewing or rccommending qualifications on a case bv
case basis with respect ro a public office oi category of puOli. ofna"r."'

, (6) Every public body or authorised officer shall, unlcss a waivernas been obtained from the Commission, comply with thequalificstions prescribed in accordance *lo tfris ieguiaiiiri

. 
(7) In these regulations, ,,qualifications" 

means anv Drescribed
requrremen^t ol eligibility or ineJigibility artached to holding oi acting in
a public office.

49. (l) The Commission shall review and issue a grading
structure for the public service.

. ,,(2) 
The.Commission shall provide career progression guidclines

ror alt cadres rn the public service which shall_
(a) provide norms and standards for the specific cadres for the

determination of qualifications and progression;

(b) prcscribe relevant competencies for all cadres; and

(c) advise on relevant technical and professional training for all
cadres.

(3) The Commission shall-
(a) initiate the review of career progression guidelincs in

accordance wirh the provisions of section 55 (7tof the Acti
(b) in the case of professional cadres in the public service,

partner with professional bodies to ensure compliance with
the standards of each profession;

(c) require facilitation, by a public body, for the rcgistration and
annual subscription of public officers as llembers of
professional bodies;

(d) cluster cadres in the service into relcvant job families: and

(e) ensure the institutionalisation of human resource planning,
career and succession managemcnt.

(4) Except as provided by any other
progresslon guidelines shall be administered
authorised officer in the public body.

Crading staucturc

progression .

j
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written law, career
by the respectiye
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(5) In these regulations-

(a) "career progression guidelines" means a tool that facilitates
the recruitment, retention, training and development of
officers in the public service;

(b) 'Job families" means the clustering of cadres with rclated
functions; aod

(c) "professional body" means a statutory body representative of
members of a given profession.

PART V_DEVELOPMENT OF HUMAN RESOURCE IN THE
PUBLIC SERVICE

50. (1) The Commission shall be guided by the provisions of
section 56 of the Act when developing human resource in the public
service.

(2) The Commission shall determine and recommend to the
national govemment the percentage of the recunent budget for the
public service that shall be set apan for the purpose of the development
of human resource in the public service.

(3) The Commission shall issue an Annual Training Policy
Statement to address training needs in the public service for each
financial year.

(4) Authorised officers shall abide by policies and guidelines
issued by the Commission for the development of human resource in
pubtic bodies.

51. (1) The Commission shall publish the procedures and
instruments goveming the development of human resource, the
measures for prudent utilization of training funds in public bodies and
for ensuring merit in the selection and award of training opponunities
for public officers at least once in each year.

(2) Except for public urfversities and research institutions, all
awards of scholarships available to public officers shall bc presented to
the Commission for approval by authorised officers.

(3) In seeking approval under subregulation (2), the authorised
officer shall present to the Commission a report containing the
following information -

(a) the nature and scope of the scholarship;

(b) the date of receipt of information on the scholarship;

(c) the date and particulars of advertisement of the scholarship;

(d) list of all applicants;

(e) the shortlisted applicants;

(fl the criteria for shortlisting; and

(g) criteria for award.

Human rlloutcc
dcvclopmcnt.

I
,

Scholslships
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-,..^,,11], l:nr,r"hips -opponunities for public officers sha beaovertlsed tor a period of at least twenty-one rlays ir-.i-i*" ,*..a"ifynewspapers of nationwide circulation, the nublic'U66r;i *"i.i," 
"io i,such other form as the human r

shall detennine. 
.esource committee of the public body

(5) public officers shall not te permirted to proceed to studv onscholarship rvithour the approval of the Commissiori.- 
"---e !v rtuuJ

. .52. (l) Authorised officers- shall presenr ro rhe Commission thetraining projecrions for pubtic officcrs in ,r,. pruril'L""oy 'i"i 
"pil,"*rand mollitorit)g.

. (2) Training opportunities fbr public officers shall be consideredand awarded by the relevant hurbody. nan resource committee of the public

^--_. Ill,ll 
officer may. be ctjgible.ro.ar least one short term trainingopportunrty in a financial vear which stralt be sponsoieJ ;;';;';;"body and shall nor excced 

" 
p"iiod of thr." ,ontirs----'-- 

e' !,v vuu

(4) Officers shall be eligible to training opportunities whichexceeds a period of six monthsl

Provided that an officer shall nor be eligible for rrainins rharexceeds a period of six morths untit "fi"ri;";;r;';i;';ffi';", il.years from the date of the last tralnrng opporrunrty undertaken by theofficer thar exceeded a period of sjx montlis.

. -. 
(5) Public officers who undenake any training spoosored by thepublic body shall be bonded in accordance *i,h ;il;;;;;'i;r"l;ythe Commission for this purpose.

(6) The Commission shall identify and recommend to publicbodies the institutions with the capactty to undertake human resourcedevelopment for the public service in 
-consultati"; 

;il'il ;;il;;,accrediting bodies.

-. (7) The Commission shall monitor and evaluatc the effectiveness
l"fl.irlirg:19 rraining programmes that lead ," qr;l;d;;,;;;;;;;;O
to hotd a public office and recommend ro rne concerneJ iis;i;,i#;;,matler necessary to improve the programmes.

(8) Authorised officers shall submit a report to the Commissionon any training underraken by pubtic officcrs wid;; ;f*;";;il;::'",
. - (9) The report referred to in paragraph g shall be submitted on orbefore rhe 3 t" Juty of each yeir uia ,nrlt .on,uin lil' ;;-1"*"";informatiol in relation to officeri who have been train"a_--

(a) personal numberi

(b) name;

(c) gender;

(d) ethnicity;

(c) disability;

Trarning

j
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(0 age;

(g) designation;

(h) duty stationi

(i) taining undeflaken;

O cost of training;

(k) duration and location of tmining;

(l) status of the training or certification issued; and

(m) raining impact assessment report.

53. (l) The Commission shall develop guidelines for the
effective orientation and induction of public officers into the public
service.

(2) Newly appointed public officers shall undergo an induction
prior to assignment of any duties.

(3) For the purposes of this rcgulation-
(a) "orientation" means familiarization and socialization of a

public officer in a new work environmenti and

(b) "induction" mears taining provided to a new appointee by
the employer in order to assist in adjustment to the new work
enviro[ment and responsibilities,

PART VI-ORGANISATION, ADMINISTRATION AND
PERSONNEL PRACTICES OF THE PUBLIC SERVICE

54. (l) The Commission shall investigate, monitor and evaluate

the organization, administration and personnel Practices of the Public
seryice set out in the policies, guidelines and manuals issued by the
Commission in acc6rdance with the provisions of section 57 (3) of the

Act.

(2) The Commission shall, upon investigation, mooitoring and

evahation of the organisation of the public service with respect to any
public body, issue specific recommendations to the public body for
implementation where necessarY.

(3) The Commission shall consider the fotlowing factors when
investigating, monitoring or evaluating the organisation of the public
service-

(a) the functions of the National Govemment set out in the
Fourth Schedule to the Constitution;

(b) the functions of the respective public body;

(c) national sustainable development; and

(d) the policies ofthe National Government.

55. The Commission shall, in addition to the ProYisions of
section 5? (2) of the Act and with respect to any public body,
investigate, monitor, evaluate and report on a public body's-

Indrction and
oricrlalion.

Or8anizstion of
public scrvic!.

Commission's
duties in
adminisEalion of
public scrvicc.
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(a) prevailing sysrems. processes flnd instrumenrs for thcperformance ofthe uoay,s funct,on.:- "uLrqrrr!r'rJ ruI tI

(b) co ordination of measu
core functions: 

Lres towards delivery of the body,s

(c) reporting systems including supervisory, accountability andappraisal functions; and

(d) financial implications in the pcrformance of the functionsand powers of the Comrnission Ul tte t"6-r;" 
-"rrn*'l""

officer.

56. pursuant to sections 60 and 6l of th€ Act, the Commissionshall, as far as practicabie in rh
nnd i n gs on,h"'i;, J;;;;#"i ; jjnr:filffiil.::. commnunicare i rs

PART VII-PUBLIC SERVICE EFFICIENCY AND
EFFECTIVENESS

57. (l) The standards in service delivery of the public serviceshall include-

(a) establishment of service delivery baseline information;
(b) sctting of service delivery benchmarks;

(c) publication ofcitizen service delivery charters:
(d) determination of the citizen service delivery satisfaction

levels;

(e)

(r)

annual evaluation of citizens, satisfaction levels; and
grievance management procedures.

-(2) 
?he Commission shall, when evaluating rhe organization andcore funcrions ot a pubtic body, assess rhe efficiJncy #;ii;;;;#.:of standards, norms and pracrices of rr,. pruri" uJl ;;;;;':.:,t';';59 of rhe Acr.

-(3)The Commission shall. when cvaluating the organisation andc?le.functions of a public body, assess the efficiJncy ,d;ii;;i;;;;r;ot rnternal processes including _
(a) governance structures;

(b) documentation and automation of processes;

(c) knowledge management practices;

(d) e-government presence;

(e) decentralization of services;

(l) economic use o[ resources;

(g) transparency and accuracy; and

(h) timeliness.

Rcporls to
complainants

Promotion of
public scrvice
cfficicncy and

i
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I
I
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I

(4) The Commission shall, when evaluating the organisation and

core functions of a pubtic body, assess the efficiency and effectiveness

of citizen satisfaction by-
(a) setting citizen satisfaction indicatoru;

(b) undertaking citizeo satisfaction surveys; and

(c) establishment a citizen satisfaction iodex.

(5) Performance management guidelines shall include-

(a) commitments of the Government;

(b) commitments of the Public bodY;

(c) commitments ofthe public officer;

(d) commitments of the citizen;

(e) period of contract;

(0 exPected outcomes;

(g) cost of service deliverY;

(h) evaluation crite ai

(i) mitigationmeasures;

(j) monitoring, evaluation and rePorting; and

(k) rcwards and sanctions.

(6) Performance appraisal guidelines for public bodies and

individual public officers shall include-

(a) development of strategic objectiYes;

(b) preparation of work Plans;

(c) setting of performance targets;

(d) determination of evaluation criteria;

(e) determination of eYaluation benchmarks;

(f1 use of assessment tools and instruments;

(g) prescription of performance improvement Plans;

(h) use of productivity assessmcnt tools;

(i) prescription ofapplicable rewards and sanctions; and

() mechanisms for monitoring, evaluation and reporting.

(9) The Cornmission shall evaluate the performance, efficiency
and effectiveness of the public service not later than six months after
the end of the financial year.

(lO) In evaluating performance and performance agreements

between the Govemment and public bodies or individual Public
officers, the Commission shall, in addition to othcr mechanisms-

i
I

i
t
I

t
I
tI

I
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(a) set nrethodologies for cvaluation;
(b) set criteria for evaluation: and
(c) presclibc rervards and sanctions.

(l l) Thc recomnrendations of. the-Commission made pursuant tosection 62 ( I ) (0 of lhe Acr shall hc Drndrng.

(l2t Where itn ruthorised (

" 
r.. r i,. n.,, oi o ;il J""r ffi;:,fJttL 3 i [ :x il:li: ;i: ::T"[ il:Provrsrons of section 62 {f rof rhe Act. recommend b'if. i,;il; il"irnpositrorr of one or morc of the following sanctions_

(a) reprimand;

(b) surcharge:

(c) removal frorn office; or
(d) any other sanction as the Commission may recommend.

PART VIII- VALUES AND PRINCIPLES OF GOVERNANCE
AND PUBLIC SERVICE

. i8 ttl The Commission shall, in promoting the national valuesand principles of governance under Article rO 
"iif,"- C"rr,iirii"" ,rithe values and principlcs of pubiic service ,na". eni"t" iiz _"""" 

.,,.

(a) visit. investigate. monitor and evaluate any public office orbody with a view to del
with rhe varues and or,n.,;i[:''n, 

rhe sratus of compriance

(b) investigate, on its own initiative or upon a complaint madeby, any petson or group of persons, th.'ri.luti;;';T;;; ;;;;values and principles;

(c) take or recommend to the relevant lawful authoritv anvnecessary acrion in view of the violarion ,f th; ;;i;; ;;iprinciples by any person or public body;

fOl 
l1fgim 

and educare public officers and the public abour thevalues and principles for the purpose 
"f .rihrr"tn*-."*".ilor the values and principles by means of_ 

-- -"-"'6 rvorlLr

(D I continuing program ofresearch;
(ii) pubtication includir

Language; 
tg in braille and Kenya sign

(iii) couferences;

(iv) lectures and symposia;

(v) exhibitions;

(vi) print and elecrronic media:

(vii) radio and televisioni and

(viii) such other means as may be appropriate; and

i
i
I

r
l

Pomotion of
values and
principlcs



,

Kenya Subsidiarv I-cgislarion,2()19 29'l

(e) investigate and underlake conciltation' mediuttoll ot'

nesotiation upon a complaint or orl its own itritiative if'-the

""ir*-"i 
ir,"'ar"ged violation of lhe values and pttnctples

#"t"t """t'li"iroi' 
mediation or negoliation both possiblc

unJ'"pp,optiut" in the circumstances of the case;

(2) The Commission shall consider th€ tbllowing factors ir)

promoting values and PrinciPles-
(a) financial requirements for thc successful promotion of the

values and PrinciPles;

(b) training and caPacity building requirements;

(c) the meaning and apPlication of the valnes an

respect to the various public bodies:

(d) channels for the effective dissemination

principles;

relevant Pafiners for cooPeration

promotion'of the values and principlesl

protection of human rights:

(e)

(0

(c) anY relevant wrltten
instruments and standards;

d principles with

of values and

torvards successful

(h) any relevant conventions or treaties to which Kenya ts a

party; and

(i) the prevailing value systems that may undermine the valoes

and PrinciPles'

59. (I) The Commission shall submit to the PresideDt and

purti"#.ni,'Jn." * each year' the renon of thc evaluation on the cxtenl

li'*ii"'i"irt"'l"rres ani prin''ple's in Aniclcs l0 and 232 of tlte

E"irr*i#i"r" l""n 
"o'npti"a 

*itt' in the public service in respcct of

the preceding financial Year

(2) The rePon bY

shall-

laws, regulations, procedures,

the Commission under subregulation (l)

the promotion and

rnd princiPles.

(a) be delivered by the Commission' cvery Deceruber' lo thc

''' p"r.riJint 
"na 

,he sPeakers of lhe Houses of Parliirrrlent:

(b) sDecifv all the steps taken and decisions nrade by thc
' 

iommission under this Parti

(c) specify any recommendations on
' ' Jpotting oitt e values and principles;

{d) sDecifv the decisions and Particulars of public bodics rvho

'"' il"l'Jr.i"Ll th" ,ulu"s and principles including the nature

"i'"1.il,i- ""a 
action taken or recommended against them:

ret soecifv the constraints encounlered by the Commission in
t"' 

ol"r,i,t," ."J t"foning o" lhe values and principles; and

(f) spccify any Programmes the Commission is unde(aking or

has olanned to undertaKe tn the medium term towards the

fr.,motion of lhe vatucs and principles
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. ._ 
(-1) The Commission.s reorrrshall be pubtished ;y 

";;; 
;;"#1. "t:--th: 

Presidtnl and Parliamenr
Decembeiofevery y 

Jr."- !""'rrrlssron tn lhe Gazeue by the 3l'i

(4) The Commission shall publicise the report.

- 
(5) The Commission. inrart 

lnay require any public or'l,t^,ltll:ilnuntt 
oI its duties under this

or inrormarion *r",,,i i, ir,..r,Ii[,:i","*irlJ::1".: any documenr

PART IX _ DISCIPLINARY CONTROI-
60. (l ) The Commission

r:m]:*:iiru".mliTlr.!"#lf tr:fiiii:#ffi h*i;::,j#,
.. (2) The Commrssion mr

orsmrssal or reduction in ,"ru 
ul' d-"-l:9"1: in-writing the power of

officers subjccr ," r".ii"r'oTii ?l,ttn1"litv. of officers Io authorised
rertrcment benefits | (Dl aud rhe law rclating lo pensions or

. 9t ( I ) fl. Commission zpenaltres prescribed in ,".,io, ostll ir'jhorised 
officers may impose the Typcs of

. 12) Subjecr ru ,t. orori.;.r". ^; .":;,^- ." 
penahi's

ili:,:)i 
j;ti:*,:T::il#r#xsii#,f i":*#'l*:fli

(3) l)ursuanr to the provrsi
wnere an officer has d., r"3li 

of section 68 (2) (3) of the Acr,
misconducr, ;il a;;::i;"uno ro., have conmirted an acr of
communrcate to the officer lhc on.,:: 

othlL .iawful authorily shall
she shall bc ,.;;i;"; i;:.i'::,"lrrons"available 

to the officer and he or
founeen days ri", i. a"i',jr"l^1I.Ih: oPtions within a period of
fails- ro choose *ri'r,,r" 

''t't"i.',i1"'-":1T:n'lt"tPn or' where the officer
Iawful aurhority r;il;;;ilil?oavs' the commission or that other
( r, ot lhe Acr - )I lhc penalties specitied in section 6g

. 62. u) The authorised offiwrttter approval of the commis.ill 
of-a public body may. with rhe (ump,rsory

boay rn which r" i"*"r*i""'i'r'i1i.' se-nd a public officer in a public reavc

for a perioct no, .r.."Jin', ,iir,, ifl']F,tong""o 
on compulsory leave

the otiicer may irn r.r..'3r'irijirJ:11i:]c.|'ft' where it is feared rhar

,.,,"';';Toril[:;+i*;tr:fli:di:i:i:!";i!'*:*::,*,*,*
duration of thl .or[rrr-.f r."*Jl'' 

reasons lor lhe decision and the

,"0 O",jl# 
officer on compulsory leave shall be entirled to full pay

(4 ) Compulsory leave shall n,
annuat leave_ ot bc coulled as pan of an officer,s

6J. An authorised officer sl
qu-arlerly reporr on rhe srarus or,rr"'ll'^^o-to:'9: 

to thc. Commission a Provisron or
oflicers pursuanlo .".,1# ;; :; :,"tt.t' rnterdicted and suspended inrorrnar,on ;
rnformarron .. . - _, lhe Acr containing the fotiowing ll,ii.l:f# ""

I
l

i
i
i
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I
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t
t
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I
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(a) personal number, name, age and gender of the officer;

(b) designation andjob group of the officer;

(c) date of interdiction or suspension;

(d) nature of disciplinary proceedings;

(e) status of the Proceedings;

(0 status of court matter if anY; and

(g) where the interdiction or suspension has exceeded sil
months, the reasons for the delay in concluding the

proceedings.

64. (1) Pending criminal Proceedings shall not bar a public body

from undenaking an administrative disciplinary Process against a

public ofhcer and imposing any of the penalties specified in section 68

of the Act.

(2) An acquittal or discharge by a court of comPetent jurisdiction

on a criminal offence shall not sup€rsede an administrative disciplinary
process.

65. Pursuant to the provisions of section 69 (12) of the Act'
where a case is filed against a public body or authorised officer relating

to a disciplinary case involving a public officer, the authodsed officer
shall, within fourteen days of receipt of summons in the case, notify the

Commission and provide copies of court documents filed for and

against the public body.

66. Pursuant to Article 236 of the Constitution' public officers
shall not be disciplined for performing the functions of office in
accordance with the Constitution or any other law.

67. Where a disciplinary process has sot been concluded

administratively or before the Commission or in court, a public body

shall not recruit an officer to substantively fill the Position.

68. (l) A public officer who is dissatisfied with a disciplinary
process may appeal against the process or the decision in accordance

with section 74 of the Act.

(2) A public officer who is dissatisfied with the outcome of an

appeal may apply for review in accordance with section 75 of the Act.

PART X_RESIGNATION, RETIREMENI' AND RELATED
MATTERS

69. (l) Resignations in the public service shall be handled in
accordance with section 78 of the Act.

(2) In this regulation -
(a) "resignation" means exit from the Public service at the

instance of a Public officer; and

(b) "salary" refered to in section 78 (2) of the Act means gross

salary.

Adminisrative
disciplinary

Proccss.

public officcr

Informstion on
suils arising ftom
disciplin6ry
proc.cdinSs.

Pcnding
disciplin!ry
Proccss.

Appc{ls end

Resi8nalion
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. (3) Subjecl ro secrion 7g {2)
oe sent by elecrroni. 

^uil 
or r.ni.,.-ojrthe- 

Act' a resignalion letter may
authorised 

"rn*' ',i,',,i."..15,1i'ilil 
ry" * gttivered bv hand to the

or posrage shau * il;;i'i,iil'"ll #::j:J:,.rffi :,:.j!lli,,"i:,",*
, .. (4) Resignarion shall take effa"r,",y o,,.gli,"ii;";ffi ;',;,;f::ti:,,[i:l:r[T,ii.#: "r 

*
(5) The Commission or anv rrelccr a resrgnarion er."o, o, u..;r,illti_'ppointing 

authority shail nor

,", 
I:11, 

or conspiracy where rhe concerned public officer isrnnocent;

(b) duress where the concc
resignation *u, o""rr:::li1blic 

officer has proved that the
p"r.on i, 

"uti 
oriti;"r:ffi :ri,]. jr"ars or coercion by a

n, 
iil."j;,Hrlj;ffilJ j/ rhe.concernerr pubric orncer by

'rrorrr,".y i","*,.J,,# ''no arising from ill health or
(d) resignation is aimed a

a"Jpli"riy 
"".",'"r'- 

dt avoiding anticiPated or on-going

(e) outstanding liabilities ov

.., _ 
(6), yp.n rhe st bm ission 

",'::, l:l'.'J:::i, jli jJt_l,lilr,i.
ontcer shall be required lo se l(uovernmenr and ob,rin u 

"r.ur"r..'.lllr,.orr,,.r.,"no,rt 
riabiriries ro the

(7) Subjecr ro the relevant r
resigns arrer ;.,;iJ;;';';";:d*ll":: ,l'*, where a pubric orncer
service- rhe 

"ni.l,',i"ji?" "ileffi ,:;:1,['jl.||e rvears 
pensionable

. (8) An officer who has resiremployed afrer a break or."rr;."JY.ll'Jl not' if subsequently re-
determiniog his or h";;;;;"*j;:;ilunt hrs previous service when

(9) AD officer who has resigned rnay only re_enter the Dubltcscrvrce on new appointment in ar
A^cr and shalr b. ';;;;;;;';; '#:cordance wirh section 78 (4t'or rihe
after resignation. 1-"-" '- vruouce a clearance certificate obtained

- 70. (l) Subject ro the Conrolher relevanr wri.en law .. ;"tl'i:o^l;,:t".t'on 
80 of the Act. any

mandarory *,i **",i" g"i,i,r,: d, ;.Hli:. fl ,.,.1[n 
t eo r i.r, rr,"

(a) sixty years;

(b) sixty-five years for persons with disabiliryi and
(c) such age as may be drrttt""i n'i ''"";'"";t"t:i"9 bv the commission for

universirics,;;ea'r'c;in:11....f.,",,,,r,r servrng in pubJic

l:::,,,;;;i' ;;'"i:;;:::i:i:':,", ;#Ii,,,",I j,'Iiii,;::,:;unrversities, research instr

. (2) A pubric officcr sha, o" .ltut'ont 
or equivalent institutions

wrrn drsabllity if the officer - 
:nsidered for rctirement as a person

R€tircmcnt on a8e
grounds.
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(a) has a disability of a permanent nature that can be Perceived
by significant sectors of the community and the disability has

a substantial impact on the ability of the officer to cary out
ordinary day to daY activities:

(b) has been registered in the public body's human resource

database as a person with disability for at least three years

before the date of rctirement:

Provided that the Commission may, where it consjders

appropriate, consider cascs of disability that occur less than three years

before the date of retirement; and

(c) is registered by tbe National Council for Persons with
Disabilities and has a tax exemPtion certificate from the
Kenya Revenue Autho ty as a Person with disability:

Provided that registration by the Council or possession of a tax

exemption certificate shall not be considered as automatic evidence of
disability.

(3) Where there is doubt as to the disability of a public officer,
the Commission shall seek a second medical assessment from a panel

consisting of a representative of the Commission and three eminent
doctors appointed by the Director-General of Medical Servic€s and the

second medical assessment shall suPersede any other assessment.

(4) A person shall not be retained in the Public service on account

of disability beyond the mandatory rctirement age without the aPProYal

of the Commission.
(5) Subject to the Constitution, the Retirement Benefits Act,

1997, the rules of a retirement benefits scheme or a specific
government policy, where an officer attains the mandatory retirement
ige while undergoing disciplinary proceedings, the officer shall retire
with the applicable pension benefits.

(6) Subject to section 80 (2) of the Act, in determining whether to
engage an officer after attainment of retirement age, the Commission
shill determine and document the rare knowledge, skills or
competencies that the officer possesses.

(7) In this regulation-
(a) "rare knowledge, skills and competencies" means

knowledge, skills and comPetencies that are scarce, ulique
and not readily available in the job market.; and

(b) "disability" means a permanent physical or other imPairment
or condition that has, or is perceived by significant sectors of
the community to have, a substantial or long-term effect on
an individual's ability to carry out ordinary day to day
activities.

71. (l) Subject to section 8l of the Act, a public officer who
elects to retire on the attailment of fifty ycars of age shall apply in
writing to the authorised officer.

(2) An application for retirement may be se[t by electronic mail
or registered post or delivered by hand to the authorised officer and

relevant evidence of registered postage shall be produced as evidence

of delivery where required.

Nr) 3 of 1997

Reriremcnt on
attainment of fifty
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_ i3) Rcrirement shall take cffecl.at the cxpiry of three monthstrom the date of the deliverv or
retiremcrt r,,rt" porioriia..''J 

u' regrstration of the aPplication for

(4t lhe Commission or anv r

reJect a rcquest for reriremenr o; :ll:t'Ppo'nln-q-authority shall nor
account ol,_ artarnmenl of fifty years except on

(d 
lliiq or conspiracy where the conccrned public officer islnnoccnt;

fb) subject to the provisrons of scction 6g l2) and (j) of rhe Actrnd regutarion 50 (3r, duress where rhe prUri. ,iii."i il.jlproved rhat the applicatior
ir,,"uo o, .o","iol'iil::Jl,T::lffil;:ff ff:Tfi ::,:,,., i:I:!,ll-" *cision by rhe pubtic officer by rcason ofrnrrrmrty oI mind arisinr
inloxicaiion: or..._ 

*,-,,9 trom ill health or involuntary

(d) rerirement aimed at
disciplinary cases.

avoiding anricipared or on-golng

(4) The authority to aoorc

a"mrr; ;;i;:;,i".;,xJ:;': ;:ii[":il.::,.;",1,.T:1,,,,T:

. -. 72. ) Subjecr ro section
i n f i rm i ty of m i n d L,,, ;, i 

","ii, 

rn. j,li lj ii,i,t"Iil.l.1,i, *ffi : 3iconscrously following the proced
the authorised 

"ffi";; .;;li';#:ral sleps under section 82 of ihe Acr.
out the aurhoriseJ-- ffi;:r";;'ll-th: commission in writing, setting

rmy*:fji$:ilJ:.:",:J;Hi:*,xt'.1H.::ffi :tiT#aT

.. (2) The Commission shall cr
tttness and lhe impacr or,r,. iltnildl"t ln in-v-esli8ation lo confirm the
his or her arti* u'.r"* .^".;:i;::."' 

tnt officer's ability to perform
82 (5) of the Acr 

'- -"-''''"'B the powers contemplated in secrion

(3) I'he Commission may re
Present the officer for a rn"d,"; 

"^llliirtllnext 
of kin of the officer to

. A) A public officer who rer
be erigible for appricabre ..,,r"..rltit"#l,llt ground of ill healrh shal

. 15) The aurhority to retire a
sna. vest tn the Commission. 

L public officer on medical grounds

. 73. (l) Subjecl to rhe orovi .

where rhe co*r,Lior.lni"na:';'j':" of section 28 (J) of rhe Acr
of abotirion 

"f "il;;. ;;';1il;;",t'"1" " public ofticer on ,t. *rouni
rhe. his or r,.. ,.,ir.."ni-ir"il.,i? 1,,,.:: rt,u,t inform rhe offic-er rhar
within reasonabte ,',n",' i"lril",l?.tYnsideted 

and invilc rhc offtcer
representatron rhcreon. ifanv - 

tl less than thiny o'yt. to a"t"

- .. (2) Upon receiving the reores
ra i I i n g r o rlcei ve a;, ;i ;,";ffi :'J'il; iil,, lff 

, 

r',::::fr,J:,';il I fJ

Rctircment on
grounds ofili
heahh

Retiremcnt on
grounds of
abolirion of office
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authorised officer shall in wntino
thc officer's reprcseotarion. if ,"; l:]lly the commission togcther wirh
rerircmenr 

", 
;i;;;il;:il,"ii,l. 

wrrh rccommendarions jusrifyins rhe

(3)The Commission shall oromptly derermine whether the publrcottrcer should be rerired on grounds ofabolitron ofoffi""j..-. 
..^ r".'

_ Provided that whcre the Con
from rhe aurhorised ;il;;;; 

e--,)mrssron requires further informarion

drrect rhc aurhorised .ificcr or offi'l]lt:,. 
ir,:ng.d,o be rerired. ir sharl

trre information beii;;il i;;;*:,T,,:fl :;*x TJilfi:r,o 
provide

(4) The Commission shail nol
or aborrtion of office unless ,t"r. iltlllLl ^r-ry 

pubric officer on grounds

public office hr;;;;;;;;lJ:;'! 's wrrtten evidence that rhe specified

74. (l) A pubtic officer na.t, 
"or,,iuiiiy'..# r.ii,i'i"jl,ll; r,'fi:"Iffi "l:,J#JjllTlil:

years !n a public bodv and shalt bc.enrirled to a iensio, ;;.;;;;""..wlth the wrilten law rclating to penslons.

(2) A public officer who
,r,"rr gi'. ir,J.,ii";:;;ril';:,"0't ro voluntarilv retire from service

lne months, notice in writing.
75. A retiremenr decision may be reviewed by the Commissronrn accordance with the provisions of section Sa of rhe,aci.

PART XII -COMMISSION,S REPO,RT TO THE PRESIDENT ANDPARLIAM ENT
76. ) The annual renon by.rhe Commission to the presidenrand Parliamenl required under Ar

s,b,,itr"d i;;;";;;;;;; ;',"n"ilff 5r':1,;l'l:,.o,,,,,u,,on shau be

(2) The rcport by the Commission shall_
(a) be delivcred by rhe Commission to rhe president and theSpeakers of borh the N

the thirtierh day or s"r,iffi:::lf;l?lrJ;o *" Senare by

(b) be pubtished in rhe c,
g,i,y ""*;;;p;; ;;r;liiii:-il: i:'Ji:l';l il;l,T::'.:l;days of submission ro rhe presidenr ,rd p;;l;;;;;.. ,"",,".

PAR.T XII - MISCELI-ANEOUS
77. (I) 'lhe Commission n

:1lt1ill ;,d; ;v;;' ;"'";#,,.*,,lJl,]',,,'il,'.I",X1;;,:',""in:Lommlssion,s constitutional or st
make such a.i.,",i 

",ir",""'11";,il:i,,,?,f:Tl:",H,i;0""::*i^ ""u
(2) The Commission shall. ir

subreguiation r,,. 
"ir",j' .r"rrj' 

jl'. Lln9utti'c an invcstigation under
heardiefore *" i.r,i*,"r ,ri,[T'.t "".t,.##r,,il ;r[""T:l[,.. "

l-

I

Rerircmcnt
decisioDs

Commission's
Rcporl to rhe
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Parliamenl

Complainls and

78. (l) Thc Commission ma
requesr ot any person, iu.;1;,r,. 

"oY.',,1_1 
'ls 

own iniliative or on rhe

i n rcspect "i,iy irrr"'*r"iir; .""ir:"8:H,T;:,f{ffl,ff i:..]:i,:l

Coocilialion.
mcdiation and
negotialion.
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statutory functions, and shall encourage the panies to arrive at an
amicable resolution.

(2) The Commission shall in facilitating conciliation, mediation
or negotiation under subregulation (l) ensure that every party to thc
conciliation, mediation or negotiation has an opportuniiy to make
representations in rcspect of the matter.

79. ( t ) Any cle cision of the Commission shall be communicated
by the Secretary in writing.

(2) Subject to section 93 of the Act, a public officer affected by a
decision of the Commission or the officer's representative shall be
entitled to receive information about the decision or the reasons for the
decision from the Commission on request by the officer or the officcr,s
representative.

(3) Despite subregulations (l) and (2), a decision of the
Commission may be communicated in writing by the Chairperson if
circumstances warTant it.

80. (l) Any matrer not addressed by these regularions shall be
dealt with in accordance with such special or general instructions
issued by the Commission.

(2) Subject to the Constitution and any orher written law, nothing
in these regulations shall preclude the CommissioD from considering
and detcrmining any matter that is within the Commission's mandati
but has not been addressed in these regulations.

81. Authorised officcrs shall be responsible for keeping and
maintaining any records required under the Act or these regulations on
behalf of the Commission.

82. The Public Service Commission Regulations, 2005 are
revoked.

Dated the l8th April,20l9.

STEPHEN KIROGO,
Chairperson of the Public Service Commission.

Communication
of Commission's
dccisions

Cascs not covered
by rEgulatiofls.

Rccords

Rcvocation of
Rcgularions.
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EXPIANATORY MEMORAN DUM
TO THE PUBLIC SERVICE COMMISSION REGUIATIONS, 2OI9

The Purpose of Public Service Commisslon Regulatlons, 2019
The purpose of these Regulations is to:
o provide for the appointment. discipline and removal of staff in the public

service;
. provide the form and method of keeping records under the Public Service Act:
. provide criteria on the qualifications of persons entering the public service;
o 6uide the adminirtration of career progression and professional development

programs for public officers:
r Provide for the exercise of disciplinary control in the public service
o 6uide the promotion and reporting on values and principles of public service
r Provide operations and procedures of a committee established under the Act;

and
o Provide guidelines on retirement;

Pollqy Background.
Parliament enacted the Public Service Commission Act, in April 2017, and the same has

been implemented since 26'h April, 2017, being the commencement date. The Act on its
own, however, is not sufficient since it does,not provide the form, operation procedures

and guidelines on all matteri relating to the mahdate of the Public Service. ln order to
provide further clarity and Sive full effect to the mandate of the Commission pursuant to
the provisions of Section 92 of the Public Service Commission Act 2017, it i5 necessary to
have regulations to govern ttrqirnplementation of this mandate.

It is considered that the provisions of the proposed Public Service Commission Regulations,

2019, will provide a framework to asrist in proper and better running of the public service.

Public Consultations
The Regulations were taken through a three day stakeholder consultations wherein
views. comments and recommendations from stakeholders were collected,
consolidated and included in the current draft Regulations. The Stakeholders who gave
their input to better the draft regulations include Ministries. departments. Public
Universities and State Corporations.

The Public Service Commission will continue
regulations for proper implementation.

sensitizing all stakeholders on the

3



4 Revlar of the Regulatlons.
The Commission shall monitor the application of the Public Service Commission
Regulations. 2019. This will be done through quarterly reports from ministries.
departmentr and State Corporations. ln addition, the Commission will also carry out
regular monitoring and evaluation of implementation of the specific provisions of these
Regulations through interaction with the implementers of these Regulations, studying
various reports that will be received from ministries and State Corporations.

It is important to note that the Regulations shall apply from the commencement date
of these Regulations. In this respect. a review thereof will be undertaken by the Public
Service Commission in consultation with the Ministry of Public Service, youth and
Gender Affairs.

Public Servlce Commisslon Contact Person.
The contact person is Mr. Stephen Kirogo. Chairman. Public Service Commission

5

I7fr
Dated .h nO .2019

'TEPHEN 
KIROGO

CHAIRMAN. PUBLIC SERVICE COMMI'SION
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1.0 lntroduction

The Public Service Commission is established under Article 233 of the Constitution as an
independent Constitutional Commission. Further, it has a strategic role of promoting
National Values and Values and Principles of Public Service as referred to in Article l0 and
232 of the Conititution. The mandate of the Commission as provided in Articles 234,
155(3)(a), I58(2),(3) and (4) of the Constitution. This. covers the entire public service

which includes Ministries. State Corporations, State Agencies, Universities and Counties (on
appeals).ln addition to iti Jtated functions. the Commission has power to nominate persons

to the Judicial Service Commission and Salaries Remuneration Commission under Articles
l7l(2) and 230(2)(b) respectively and to handle petitions for removal of the Registrar and
Asristant Registrars of Political Parties as provided in the Political Parties Act.

l.l The Public Service Commisrion Act
The Public Service Commission Act. 2017 was enacted on 7'h April, 2017 and came into

effect on 26'h April. 2017. The Act contains provisions that guide the management of

human resource in the entire public service which includes Ministries. State Corporations,

State Agencies, Universities and Counties.

1.2 ldentified lnstitutional Stakeholders

The Commission identified key stakeholders for purposes of seeking their views on the

draft Regulations. These stakeholders included:

a) All Constitutional Commissions and Committees,

b) Ministries,

c) Office of the Attorney General - litigation department.

d) Departmentr and State Agencies,

e) All State Corporations.

f) PublicUniversities,

g) County Public Service Boards,

h) Professional Bodies & Associations, and

i) Trade Unions.

1
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1.3 Public Service Commission Draft Regulations

Section 92 of the Public Service Commission Act gives power to the Commission to develop

Regulations for better carrying into effect the provisions of the Act. lt is against this

background that the Commission embarked in the drafting of the Public Service

Commission ReBulations. The Commission in compliance with the constitutional

requirement for public participation in policy making, Jought views from key stakeholders

on the draft Public Service Commission Regulations between August and September. 2017.

A notification seeking views within a given time frame was circulated through personalized

institutional letters, use of print media and the Commission's website informing all

stakeholder and the public at large to provide views for consideration and inclusion in the

Draft.

1.4 Stakeholderfeedback

The Commission received very enriching views from the institutions through letters, via

email and the embedded online survey on the Commission's website. These views were

considered and incorporated where necessary, in the draft Regulations.

2.O Validation workhop on the draft Regulationl

The Commission mounted two maior validation workshops with reprerentatives from the

various stakeholders with a view to ensure unanimity of thoughts and to authenticate their

inputs ar incorporated in the draft. The technical legal team from the Commission made

detailed presentations on each Part of the draft Regulations and thereafter compreheniive

plenary sessions conducted Jatitfactorily. The first validation workshop was held between

7rh to 8th February. 2018 at the Kenya School of Covernment. This incorporated

Constitutional Commissions, Committees, Ministries, Office of the Attorney General-

litiSation department, State Departments, State Agencies. County Public Service Board

members and representatives from professional bodies. The second workshop was held on

27'h March, 2018 at the Kenyatta lnternational Conventional Centre. They included State

Corporations and Public Universities. This is shown as per the appended programs marked

as appendix 1 and 2 respectively. The total number of attendees from the two workshops

totaled to five hundred and sixty eight (568) participants, as rhown in appendix V and Vl.

A pubhcatbn of the Publtcsery,ce Cornmlss Dn, 2O1g 
2



3.0 Technlcal Commlttee Summarles

The technical committee considered all the inputs, comment, and suggestions as they

emerged during the plenary and information was also received online and summarized

them in a matrix as appended to this report and marked as appendix I and ll. Further, the

views from the two workshops were amalgamated and a consolidated general summaries

matrix wai extracted as shown in table l. The summaries were presented to the

Commission for discussion and adoption.

L,

3
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3.1 Matrix on general summaries of key emerging issues from the plenaries

The general issues, comments and recommendations at the workshop are as captured in the Table l.

4

No REGUTATION COMM ENT/RECOMMEN DATION

I Regulation 9 on the

violation of the

RegulationJ

A question arose on how to inJtitute disciplinary proceedings against officers who appointees of the authorized

officer are not or Commission/CPSB - it was recommended that a recommendation could be made to the

appointing authority to initiate the disciplinary action

2 Regulation 3 on

scope and application

The issue was whether State CorporationJ with their own in-house HR manuals are bound by the regulations and

it was recommended that the State corporationJ should align their manuals to the reSulations and by extension the

PSC Act- the later being superior to HR manuals and Jo it take precedence - PSC Act & ReSulationt take

precedence on HR functions.

Promotion of officers facing disciplinary action - it is required that officeri facing thete actions ihould either be

interdicted or suspended.

3 Regulation 8 on the

implementation of

the Commisiion,

decisions

Secondment

Thirty days were said to be a short period for the implementation in view of what is required to implement iome

decisions - committee will re-look and propose to the CommisJion a reasonable period for implementation.

Concerns were also raised on why officers should continue holding on to poJitioni while on secondment, when

there are many Kenyans seeking to be employed. The reason

for this provision was clarified as being aimed at curing the existing situation where officers go on secondment for

longer periods di5advantaSinS service delivery.

It wai proposed that internship be allowed to run for a longer than I year and the response was that I year is the

standard period for such training.

It was also agreed that a limit will be provided in the reSulation to ensure secondment, leave of absence and

unpaid leave is not abused.

A blication of the Public Service Commission. 2019



a)

-ooc
.dPx
!x-e.;o
'D 9 o-,9 5E
_q!

s €F
eOrtr9>ocJ 3.-.9
OOP=EEq Ei EFU_
OB6U
oc=o,eEst

\J !-f u-+
Q,roJSe
tEsa
-.!-c9(J c.=LY6 q=.i
EA:.EE
=ooF.=B";P 39;Y5*xE b o; *q,)>86
OJ 'O -C (U O,'o:-!;5eBe;ge€€:
ooE,o[U
i6iss€EEx€
^r9x-cts.co,tP
ogo:_tr-.ttr'oo.9gEB;:
X..ipp
EOJE.EH
EP 6 F 6'i6E6r
l!^.)';=
c;.,eFi s 3t F
F.E U O.U

EE3BzEt f i; : E €p-E o E s : A EPs h. tS .! E- SEg H 5; H e 3.=o';;FE

fi'p- I p"E E E l
*, 'F 'EF pp U -o:i E Eu : 0 E3H ; Er : ; 5;: E E[ : ! +"Ht u *[ E E Et! E aE r" ; ::E E Bb E ; TgE t rE E E ts;E r i: 5. 0 b.p"g :E 6: E a EZ; E eE E H Ej:E' b iEt€ E :
[ E 5 :i E:? E Egg ; tEgieE E5: s !d*5EE f;!5 I 8.t!: E e ; E E PE E I}E .E E€EE;i E

i: f,:ip:EH5 +

=s*+i€gEe€E,tsi€:::t€!*ts$:E e+:5itE;r,E;stgi$fi
Eetsfgiig+#€x

E

='f,

oo
,,.

o

OJ
E

o
r!

o
!o
q,)

?

!
€
C
.9
s
00
AJ

(u
E

E
o
.o
a,
!l.ii
x
Q')

.:
o
E
E
(!

o
{o.C

f!c

q,
C
o
E
]
CJ

o

=-oo

-oE
oo
ES
:o- EloJqbo
or oO.of
(9=
\J!
-i o.)+e
oJo5-oo!
EqJ
lE "'iOJ;
c0J
*O.o-c0J
0,, ?
o'-.Eo
o>-
cbog
ca
-!l lo

Oc
E.oy

B.E
-trcio a.)

:4,ro!
Eu
(J o-

ooc
:so
F

.s
E
c
a,
c

c
o
o
E

o-

t, -1:lfo :t

4X \t lo \o

c',

N

o

o
q)

o)
U)

a
0-
q)

o
q
o
(!



4,O Way forward

Following the successful two session validation workshop. the Commission through the

technical committee consolidated all views and finalized the draft Regulations. 2019 and

submitted the rame to the Office of the Attorney General for onward transmission to

Parliament. It is further anticipated that once the regulations are approved and published

in the gazette, the Commission will embark on reviewing all its policies and guidelines to

align them to the Act and Regulations. This is as shown in the work flow marked as

appendix Vl.

ts(.d
Dated

uNr
2019

STEPHEN KIROGO

CHAIRMAN, PUBLIC SERVICE COMMISSION

6
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Appendices

Appendix l: consolidated technical committee summary Workshop l

I 4(2) Professional bodies A public body may forward any acts of profess ional misconducts by an officer to the relevant
professional body in addition to undertaki ng any disciplinary action.

2 67 Definition of salary ln this paragraph "salary" referred to in iection 78(2) of the Act means gross salary. flo add as
clause 67(3)

3 41(e) Period of secondment

conditions of service appropriate to their subrtantive position in the public body.
Add
...."and shall not be eligible for another secondment within a period of three yearr from the last

...."an officer on secondment shall not be seconded to another organization during the pendency
of the secondment".

(9) Upon completion of the secondment period . a public officer shall revert to the terms and

secondment-
Add also

4. 42 Period of unpaid leave (9) Upon completion of the period of leave of ab
and conditions of service appropriate to th€ir substantive position in the public body and shall not
be eligible for another leave of absence within a period of three years from the la5t period of the
last leave of absence.

sence. a public officer shall revert to the terms

5 47 Volunteer Service

....-a person engaged as a volunteer shall be deployed to perform duties relevant to their area of
qualification, experience or expertise".

Add a new clause 6 to read

6. 28(5)(aXi) Appointment of advisors Commission to consider the clause.
7 58(3)O) Retirement ar a

with di5ability
Perton ls registered in the public body's human resource da

years before the date of retirement. Provided that the Commission may consider caser of dirability
that occur less than three years before the date of retirement; and an officer who acquires a
disability within a period of less than three years before the date of retirement shall be required to
appear before the CommiJ5ion for a prerentation on the disabili

ta base as a perron with disability at least three

ty.

7
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No Regulation lssue Recommendation
The need to be guided on recruitment recordJ
maintenance, especially the hard copies that are
numeroui and require a lot of storage space.

Adhere to National Archives guidelines in developing an internal policy
on records mana ement. includin destruction of records

6 The need for the definition of Authorized Officer
(A.O) to be clarified io that it is underrtood if the
A.O iJ the CEO of a rtate corporation or the
relevant P5.

A.O defined on page ll (interpretations) Can be either a body corporate
of an individual

7 Secondment from ParaJtatali to County
Covernments. ls it automatic that request for
secondment should be approved?

Approval is at the discretion of the employer. However, the law expects
the National Government to iupport the County 6overnments in setting

Jtructurei.u
8 The need to reconcile the public service with the

reality of the workforce we have today, for
instance by introduction of flexi hours, JhiftJ, etc.

Why employees on Contract should be put on
Probation

It is work in progress, being considered by the commission

Because a contract can be terminated any time, for instance, in cases of
unsati5facto rformance

9 lnternship advertiiement in newspapers are costly
hence a suggestion that publishing on website
surfices.

Promotion should be based on performance and
merit yet officers on secondment expect to be
promoted when their services are rendered to a
different organization.

10. l3 National Oil Coorpration: 6iven that
Committees consist of at least 3 members, are
decisions to be made by adopting the views of
majority? Where the quorum is 2 members. what
happens when there are split opinion? lt is

suggeJted that an odd number be considered for

It is a requirement in the Act to publiJh in newspapers. Limiting to the
website would limit access to the members of the public.

Those on secondment should not be disadvantaged in promotions even
though they are in other organizations.

The provision appliei to committees internal to the Commission. Where
the Committee doei not agree, the full commission Board delebarates on
the issue and decide.

The two issues are different hence the proposed re-arrangement cannot be
done.

9

uorum?

A publication of the Public Servlce Commrssion, 2019



No Regulation lsrue Reeommendatioa
Secondment expiry: 41(9)
moved to rection 49. .. ... ..

41(4) be cut and

ll. Need to include in the regulationi the timeline
within which appeals should be determined by
PSC upon receipt.

PSC has timelines in its internal operations

12. Need to Jtate the timeline within which officers
should be appointed upon interviews

PSC has timelines in its internal operationi.

13. What happens to the bond when an officer
whose bond period has not expired and the
officer's contract is terminated?

Need to consider waiver of the bond if an officer
is appointed by another public body.

14. Partnering with professional bodies: include a
provision in the reSulations requiring professional
public officers to be paid non practicinS
allowance (aJ paid to lawyers and doctors)

It ir a matter under consideration
regulations.

by PSC though can't be put in

15. 59 Delegate the reportinS to SCAC for them to
compile and forward to PSC

15. Where someone is on contract. the contract
period rhould be allowed to expire rather than
subiecting it to the retirement age.

The contract period should not exceed the mandatory retirement a8e.

17. A suspended officer is likely to 8et a job elsewhere
and continue drawing 5Oo/o of salary or file a suit
in court which may prolong the suspension while
he continues drawing the half salary.

When on iuipension you are a public officer hence you should not take
another job.

18. 30 Personal aJsiJtanti: sRC rates for paying PWD
(15,000/=) not iufficient at the current time.

PSC will consider recruiting PAs for P\X7Ds.

PSC allows CEO5 to choose PAs from within the organization rather than
emploving new onei.

I9. 5l Power to review codes of conduct. PSC published codes of conduct. lnternal Codes of Conduct for SA6As
must mirror those published by P5C.

A blication of the Public SeNice Commission, 2019
10



fi6t &i6iffi rc:/.:-i*SE$*)iaffi Eililr,lrffii*ffitj
20. Training projection: State Corporations that are

not funded by the exchequer be exempted aJ

their funding depends on their performance.

You cannot hold 2 remunerative poritions.
The purpose of submitting the proiections at PSC ir for monitoring the
training procers.

21. 68(3)(c) Necessity of tax exemption certificate and being
registered as PWDs: What should be focused on
is how the disability affects one's life hence the
need to re-draft-

22. Determining whether to engaSe an officer after
retirement contradicts section 26 on succession:

Should consideration be on skills not available in
the job market or on skills not available in the
service?

One must possest rare knowledge, skills and competencier which means
that the skills are not easily available both in the labour market and in the
service.

23- What happens when one reaches retirement age
while undergoing disciplinary proceedings?

The discipline process needs to be haJtened. PSC is engaging relevant
stakeholders in the justice rector to harten the court casei.

24. What happens when there is a conflict between
CBA and regulations?

CBAs life is short and at the time of preparing one, it should be aligned to
the law and regulations.

A publication of the Public SeNice Commission, 2019
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Appendix lll: Programme workshop I

PUBUC SERVTCE COMMTSSTON

PIOGRAMME fOR SIATEHOTDEiS' VAI.IDAIION WOR(SHOP

ON THE

DRAn PUBUC SERVTCE COMMTSSTON (PSC) REGUtAItONS, 2018

xENYA SCHOOT Or GOVERNMENT (KSG)
NAINOBI

RTPUBLIC OF KET.IYA

AT THE

FROM

7Ix - 8rH fEBRUARY,20l8

A publication of the Public Serylce Cornm,ssion, 2019
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DAY I: WEDNESDAY.7N TEIRUAIY,20IS

A Cr SlrrloN X. nOIlCH, M!S-OE?UtY COMMISSIOI{ SECnEIARY-CORPOTAIE SEIVICES

8i@ - 8130 om Arrivol ond Regi3lrolbn PSC Secrstoriot

Op€ning ProyerE:30 - 8:45 om

wolcomg Romo J ond
lnkoduclion3

or. Alic. A. ohrioh, c!s
Secrelory/CEO, PSC

8r,15-9100 om openino Remoas Prof. Morgorcl Xobio, PhD, MGH
Choiperron, PSC

9:m- 9:15 om GenerolOvsrview of lho
PSC Acl, 20l7

9: l5 . 9:3O om Po l ond ll
Prelminory ond Generol
Overviow ol the Drott PSC

Rogulotions

Jocqu.lino Mononi
Chiof Commbsion
Counsel. PSC

9:3O - 9:45 om Po lll
Ertoblishment ond Abolitbn
of Oflice. in th€ Public
Servbe

luth X. lorir.
Deoutv Dieclor,
PSC

?:45 - 10:30 om PfE ARY SESSION

Potick Gichohi. cls
Commissioner. PSC

lo:to.ll:OOom HEATTH !REAI( PSC Secrelodot

I l:00 onr- I l:30 om Porl lV
Appointmonli, Acling
Appoinlmenls, Promolions,
Re-Desionotions,
Contirmolion ol
Appoinlmenti.
Tror6f6r3, Socondmenls ond
Deploymgnlt

Joon A. Mochoyo
D€puty Dkeclor,
PSC

I l:30 - | l:45 om Pod V
Roviowing ond Moking ot
R€comm€ndolons lo the
Nolionol Gov6rnmonl on
Condilions ol S€rvico, Cods
ol Conducl ond
Guofificotions

A/tuao Charogony
Arsitlont Diector
PSC

I I r45 -l:0O 9m ?tEt{atY stssroN PttNArY StSSrON

Lowranca Nyol.. l lS
Com.r$sbnor, PSC

A publication ol the Public Servr'ce Commrssion, 2019
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DAY l: wEDNESDAY 7TH FEBnUARY. 2018 (contd..)

2

I
fmi*iflH$
2:m -2:20 pn) Porl Vl

Developmenl of Humon
Resource in the Public
Service

simon Mwongi
Assislonl Direclor, PSC

2:2O 2:15 en1 Port Vll
lnvesligotion, Moniloring
ond Evoluolion of the
Orgonizolion.
Adnrinislrolion ond
Personnel Proclices of the
Public service

wesl.y Kipng clich
Depuly Direclor, PSC

2:45 { 00 pm PI.ENARY SESSION

Prot. Michoel tokurukq,
PhD, EBs
Commlssioner. PSC

4:00 -4:30 pm TEA

ENO OF DAY I

PSC Secreloriol

4:30 pm

[9,{S.:ffif.}Sft?j-fi $]i,}:tHfrYl:ffii
.,rlI:ffi;fi:4BE*v;LE$ffi;r,r

PROGRAMM€ OT EVENTS

A publication of the Public Seryice Cornmlssion, 2019
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PROGRAMME OT EVTNTs

!

a

8OO - 8:3O om Arrivol ond Regi5lrolion PSC S6creloriot PSC Secreloriol

Opening Proyer8:3O - 9: l5 om

Recop ol Doy l Hood PSC

Rooporlsu lsom

Dr. Alic. A. Olwolo. CBs
Secrolory/CEO. PSC

,:15 9:30 onr Port Vlll
PiJblic Service Efficioncy
ond Effeciiv6ness

9:30 - 9:45 om Porl lX
Pronrolion of ond
Reporiing on volues ond
Principles ol
Govemonce ond
voluss ond
Pdncipl6s of Public
Servic6

wcllcy Kiphg clich
Depuly Dir€ctor,
PSC

9:45 . 11:0O om PTENARY SESSION

Or. Judilh Ewonyo, MBS
Commi5sionsr, PSC

I l:0O . I l:30 om HEATIH BIEAK PSC S€creloriol

DAY 2: IHURSOAY, SIX FEBRUANY.20IS

MC: SIMON K. ROIICH, MBS-OEPUIY COMMISSION SECTETARY_COI?OIAIE SERVICES

ll:30-Il:45om Porf x
Exercis6 of Disciplano./
Controlin lh6 Public
Service

Chri3finc Boori
Asrislonl Direcloa.
PSC

Port Xl
Resignolion, Retiroment
ond Relolsd Molters

Joon A. Mochoyo
Depuly Director.
PSC

I lr45 om- l2:0O pm

l2:m- l2: I5 pm Port Xlll
Misc6lloneous Provisions

Jocquclina Mononi
Chie, Commisrion
Counsgl. PSC

I2:15-l:0O pm PLENARY SESSION

vcronico 8irg.n, MBS

Commirsioner. PSC

l:0O-l:10 pnl

3

Closing Renrorks

ClosinO Proyer

I.U NC H

END OF WORXSHOP PROGNAMME

l:lG-2:00 pm

2:00 pm

Amb. P.lcr O. Olc Nkuroiyio, CBS
Vice Choirpo6on. PSC

A publication of the Public Serylce Commission, 2019
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Appendix lV: Programme workshop 2

I

PUEUC SERVTCE COMM|SStON

PloGt^l llt Iot ltarcHotottt vauoatrox wo$(txo, aot tlAtt
colPonAIloNl AttD lutuc uNlvttgllt!

oN Illt
DlAfl ruluc lttvrct coM{ttlroN (?tc) alc,t LAItoN!.20t8

t YAna IflIttNAroNAL CONVtCTON Ctratrc (rrcC. AratlHt^nt)
llatmil

REIJBUC OT KENYA

ffi

IUttoAY 27lH MATCH 20t6
(rll'tt: 00:@A.i* - 0r:SaM)

h.-oolrr,.'r.I
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Review of the Public Service

Commission Policies and
Guidelines

Once the Regulations are

approved and published in
the gazette.

Constitution of Kenya, 2010

. Article 234
o Articles 10 and 232
o Articles l7l(2) and 230(2Xb)
o Article 155 (2) (a)
o Article 158(2) (3) and (4).

Draft Public Service

Commission Regulations, 2019

Operationa lizes the Act.

Appendix Vll: Work flow

Public Service Commission Act, 2017

. Scope and Application - Sec. 3
o Powers of the Commission - Sec. 5
. Establishment and Abolition of offices -

Sec. 25-28
. DeleSation 5ec. 3l
. Appointments - Sec. 3l-51
. Conditions of Service and Codes of

Conduct - Sec. 52 - 55
o Development of Human Resource - Sec.

56
o Investigation. Monitoring and Evaluation

of personnel practices - Sec. 57 - 6l
. Efficiency and Effectiveness in the Public

Service Sec. 62
. Promotion and reporting on Values and

Principles of Covernance in the Public
Service Sec. 63-54

o Disciplinary Control - Sec.65-75
. Removal of DPP - 5ec. 76
. ResiSnation & Retirement - Sec. 77 - 84
. Hearing and determination of appeals

from County Public Service - Sec. 85-89
o Miscellaneous - Sec. 93 - 104
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REPUBLIC OF KENYA
THE NATIONAL TREASURY AND PLANNING

'f.lcgrrphic Addr.$r: 22921

Flnrnce - Nrlrobl
frt No.3l0tt33
'l e lephon.l 2252299

When Replying Pl€rsc Quot.

Ret. Z:L||S|GP /30

Mr. Michael Sialai. EBS
The Clerk of the National Assemblv.
Parliament Building,
Parliament Road,

P.O. Box 4l 842,

NAIROBI

TIIf, NATIONAL TREASURY
P O Box 30007 -00100

NAIROBI
KENYA

23rd December, 2019

[\0,A, 1(bc -w#-a, P fi'A'g'l
uu&

h,q
c63-l ue-'

llr.yJ,9,s o"!,
( Yalit.$J'

ta vll" o{d'btl {lru'\tttltG
Atafi"^('1t

r

ao ,n,tg.
o"u' $l\rcl-g.r\
RE: LEGAL NOTICE NO. 196: THE EXCISE DUTY (REMISSION Op
EXCISE DUTY) (AMENDMENT) REGULATIONS, 2019

The Cabinet Secretary, for the National Treasury and Planning, published Legal
Notice No. 196: The Excise Duty (Remission of Excise Duty) (Arnendment)
Regulations, 2019 on 18fr December, 2019.

In order to meet the requirement of the Statutory Inslruments Act, 2013, we
hereby forward a copy of the Legal Notice and the explanatory memorandum for
your necessary action.

i\\
li
!),I

)
'r il .-

it- ;

Yours

J u ius Muia, PhD, EBS

2 4 LlEf

ir. LI. Bc;;

PRINCIPAL SECRETARY/NATIONAL TREASURY
".. ltj42 iirri:iOJlI
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REPUBLIC OF KENYA
THE NATIONAL TREASURY AND PLANNING

T.lcgrrphic Addrcas: 22921
FINANCE. NAIROBI
t'rx No.115779
Tcl.phonci 2252299

Whcn r.plying plcrs€ quota

REF. No. CONF/MOF/268/Il *TYn'

Mr. Michael R. Sialai, EBS
Clerk of the National Assembly
Clerk's Chambers
Parliament Buildings
NAIROBI

Dear rt\ ilst\

RE: LEGAL NOTICE NO.
RULES,2019

l6th December,20l9

.I'HE N,ITIONAI. TRI]ASURY
I'.O. Box 10007 - 001{Xl

NAIROBI
KENYA

241
-DLe 

P
ti

176 . THE COMPETITION (GENERAL)

The above Rules, issued under Legal Notice No. 176 of 2019, appeared in the
Kenya Gazetle Vol. CXXI- No. 167 of 6'h December,2019.

Attached herewith please find a copy of the above Rules, the explanatory
memorandum together with the cover page of the Kenya Gazette Vol. CXXI- No.
167 of 6th December. 2019, for your necessary action. pursuant to section ll of
the Statutory Instruments Act, 201 3.

.9-,^trrtyYours

JU S MUIA, PhD, EBS
PRINCIPAL SECRETARY/ NATIONAL TREASURY
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KENYA TRADE NETWORK AGENCY (KENTRADE)
Simplifying Trode Processes For Kenyo's ComPetitiveness

KTNA/TRAD/CONF/ r / r 0/(9)

Mr.,Michael Sialai, EBS

Clerk of the National Assembly

National Assembly Chambers
Parliament Buildings
P.O. Box 41842-00100
NAIROBI

lanuary 28,2020

e

0D rK
L

zY
arr\

oa-

1c .Iq\r

4l- (;"/^Dear

RE: LEGAL NOTICE NO.203 OF 20!9

The above subject refers.

Please find the following documents being explana
Legal Notice on the imposition of user fees on the
Window System, services

r0

tor.f mem

(r)

(ii)

(iii)
(iv)

Kenya National Electronic Single

Appendix I - Stakeholders enSatement reports and attendance registers

Appendix ll - Legal Notice No. 203 and cover page of Kenya Gazetqe
publication of 24th )anuary,2020.

Appendix lll - Letter from Shippers Council of Eastern
Appendix lV - Report from lnternational Finance CorPo ti

C.Yours Cu4
Amos gora
CHIEF EXECUTIVE OFFICER

Encl.

Embankment Plaza

P.O Box 36943 - 00200
Upper Hill, Nalrobl - Kenya

,..,-.)

Tel: +254 20 4965000
website: www.kentrade.go.
Emall: lnfo@kentrade



Copy to:

Dr. Julius Muia, PhD, EBS
Principal Secretary
National Treasury & Planning
P.O. Box 30007 - 00100
NAIROBI

Embankmcnt Plara
P.O Box 36943 - 0O20O

Upper Hlll, Nalrobl - l(cnya

Tll: +254 20 4955000
Website: www.kentrade.Bo.ke
Emall: lnfo(9krntr.d..to.ke



REPUBLIC OF KENYA

MTNISTRY OF AGRICULTURE, LMSTOCK, FISHERIES AND COOPERATMS
OFFICE OF THE CABINET SECRETARY

Telephonei 277AA7O l9
Websi te : U4444f, iliEQrggllg
Email: ce.b.irgEeslsleq.@kilioa=q9.&s
When replyrnq please quote

Ref. No. MOALF/SDCDAR/ADM/VOL. 1

Mr. Michael Sialai
Clerk of the National AssemblY

National Assembly, Clerks Chambers
Parliament Buildings
P. O BOX 41842 00100
NAIROBI

Dear \Nr. S\q\ai

instruments Act,

HON. PETER

KILIMO HOUSE
CATHEDRAL ROAD
P.O. Box 30028-00100
NAIROBI

**ro

29th lanuary, 2020

c bL, P

\s'j

tFl^
RE: THE CROPS (FOOD CROPS) REGULATIONS, 2020.

Please refer to the above subject matter,

Following the enactment of the Crops Act, 2013 the Ministry of Agriculture, Livestock,

and Fisheries & Cooperatives has now prepared the Crops (Food Crops) Regulations,

2O2O for the Food Crops sub-sector. The said regulations have gone through the

requisite statutory processes and been published through the office of the Attorney

General.

In line with the provisions of the Statutory Instruments Act, please find attached the

said regulations together with the requisite statutory documents for consideration by

the National Assembly Committee on Delegated Legislation.

a) The Crops (Food Crops) Regulations 2020.

b) ExplanatoryMemorandum,
c) Regulatory ImPact Statement.
d) n copy of the Notification of the preparation of Regulatory Impact

statement for the Regulations in the Kenya Gazette and in the Newspaper.

e) Report on stakeholder Comments and Submissions.

D The certificate indicating compliance with provisions of the statutory

-1o

CABINET SECRETARY

Encls
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RFPliNI,I(. OF I(ENVA

PUBLIC SERVICE COMMISSION

PSC/LEG/ O19 /1 4/l 5 8 Vol. I I (43)

Michael R. Sialai
Clerk to the National Assembly
Parliament Buildings
Parliament Road
NAIROBI

3,d February,2020

1)
tQ C e-e tra

Dear

THE PUBLIC SERVICE COMMISSION REGULATIONS, 2O2O

Pursuant to the pri,visions of Section l1 of the Statutory instruments Act, r','e enclose
herevr,ith the Pr.ririic Service Commission Regulations. 2020 together with the
Explarrarory Memorandum for approval by the National Assembly.

N[N.f"'r

L\.!q

Iy ,ID

I$
You rs

SIMON K. ROTICH, EBS

SECRETARY/CEO
PUBLIC SERVICE COMMISSION.

URGENI

t_

Commission House, Hrrambee Aveoue P.O. Box 1C095 - 0010C, Nairobi Kenya
Telephone: + 251 Q2q 2223901-5, 222747 1-5 | +25+724-253847, + 254-735-800282

. Contact Centre No.:0204865000 | Veb: www.publicservice.go.ke



A

eficiently managing air safetY

The Clerk
National Assembly
Parliament Buildings
P.O Box 41842-00100
NAIROBI

Yours

Capt. Gilbert M. Kibe
DIRECTO GENERAL

Encl.

f(cA. t KENYA CIVIL AVIATION AUTHORITY

Our Ref: KCAA/CONF/O246 I 3 I 2A vOL. 2 27th December,2oL9

L__9

4,1
-lro

o"ur!14,

CIVIT AVIATION (UNMANNED AIRCRAFT SYSTEMS) REGULATIONS, 2019

Following the annulment of the civil Aviation (Remotely Piloted Aircraft systems)

Regulations, 2017 by Parliament, the Authority under the instruction of a Multi-Agency

committee developed draft regulations to address the shortcomings that had been

identified including the need to enhance oversight of UAS in Kenya.

Consequently and in line with the legal requirement to have public participation, KCAA

held a stakeholder consultation forum at the Panafric Hotel in Nairobi on 2ld, May,

2019. KCAA and the Multi Agency Committee on RPAS also held a briefing meeting
with the Parliamentary Committee on Delegated Legislation on 29s July,2019 at the
Hilton Garden Hotel In Nairobi.

KCAA has since incorporated the comments received through oral comments and

written submissions from the various stakeholders including Department of Defense

and developed the Draft Civil Aviation (Unmanned Aircraft Systems) Regulations that
are enclosed herein.

The purpose of this letter is to forward the Final draft of the civil Aviation (Unmanned

Aircraft Systems) Regulations for your information and records as well as request for
comments from the Parliamentary Committee on Delegated Legislation before

promulgation of the UAS Regulations.
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Aviation House, JKIA
PO. Box 30'163 - 00100 GPO Nalrobi
Tot: +254 O2O 6827470 - 5, +254 734 OOO 4911192, +254 728 606 586/70, +254 709 725000

Fax: +254 020 6827 808, 6822 300

Website: www.kcaa.or.ke
E-mail: info@kcaa.or.ke



s. Esdr€r Kolmett, CBS
ncipal Secretary, State Department of Transport

inisby of Transport Infrastructurp, Housing, Urban Development and public Works
. O. Box 52692-00200

Eng. Joseph l{. I{kadayo, MBS
Chairman, Board of Directors
Kenya Civil Aviation Authority
P.O. Box 134
LOITOKITOK
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