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REPORT OF THE GONTROLLER AND AUDITOR GENERAL ON THE
FINANCIAL STATEMENTS OF THE REGISTRATION OF CERTIFIED
PUBLIC SECRETARIES BOARD FOR THE YEAR ENDED 30 JUNE 2OO2

I have examined the financial statements of the Registration of Certified
Public Secretaries Board for the year ended 30 June 2002 in accordance
with the provisions of section 29 of the Exchequer and Audit Act (Cap 412).
I have obtained all the information and explanations required for the purpose
of the audit. Proper books of account have been kept by the Board and the
financial statements, which have been prepared under the historical cost
convention are in agreement therewith.

ln my opinion, the financial statements when read together with the notes
thereon, present a true and fair view of the financial state of affairs of the
Board as at 30 June 2002 and of its deficit and cash flows for the year then
ended.

G

Nairobi

0B December 2003
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RECISTRATION OF CERTIFIED PI.IBI,IC SECRETARIES BOARD

INCOI,TE STATEMEN

FOR THE YEAR ENDED 3(I JUNE 2(XI2

Irrcortrc

Iispcrrtliture

[)cllcrt liorn opcrations

Iinarrcc inctlnre

Nct ql)elicit) / Surplus

NO]ll

2002
KSHS

90ti.7(x)

1.240.24'l

(3.r 1.517.r

l()7.lt.1rl

2(X)1

KSHS

99'/.502

t .050.l l ll()

2

( 52.(r( )9 )

I I 6.1i4 9

7 (223.701) 64.240



REGISTRATION OF CERTIFIED PUBLIC SECRETARIES BOARD

BALANCE SHEET

AS AT 30 JUNE 2OO2

NO'TI]
2o()2

KSHS

21.289

2(X)l

KSHS

26.tJ30FIXED ASSETS

CI,RRENT ASSETS

Inventones

Recervables

hterest accrued on treasury bills

Cash and Cash equrvalents

CTJRRENT LIABILITIES

Payables

NET CURRXNTASSETS

EII,IAI{CED BY:-

GET{ERALFT'IITD

thc (xlprScr

4

1 4 -5.1i4 9

83,96n

17.366

t 950.212

114.827

132.267

23,221

2.208.09)

6

2,197.395 2.508,406

122,176 5r 5,025

422,176 515,025

1,775.219 r,993,381

1,796,508 2,020,211

7 1,796,509 2,020,211

1,796,508 2,020,211
E

TU/o to Ninc *trc by the Board on

lcHArRr4AN

I BOARD IVIEIV{BER/REGISIRAR

rr-lahnor and siped

2

6-+.L



REGISTRATION OF CERTIF'IED PUBLIC SECRETARIES BOARD

CASHFLOW STATEMENT

F'OR TIIE YEAR ENDED 30 JUNE 2OO2

PAGE 3

Operating Activities Note

Cash ( used in in) / generated from operations 9

Financing Activities

Grant - in -Aid - CrOK

Net cash from finacing activities

Investing Activities

Additrons to fixed assets

lnterest

Net cash from investing activities

(Decrease) / lncrease in Cash and Cash equivalents

Movement in cash and cash equivalents

Cash and Cash equivalent As at 1.7.2001

(Decrease) / lncrease in Cash and Caih equivalents

Cash and Cash equivalent As at 30.6.2002

2002
KSHS

74)

198,000

198,000

(1,2s0)

107,844

106,594

(2s7,880)

2,208,091

(257,880)

t,950,212

2001

KSIIS

170,887

I 98,000

1 98,000

(33,s37)

1 16,849

83,312

452,199

1,755,992

452,199

2,208,091

3



. REGISTRATION OF CERTII.'tED I'TIBLIC SECRETARIES BOARD

ACCOUNTING POLICIES

FOR THE YEAR ENDED 3II.'UNE 2IXI2

al Basis of Accounting

'lhc AccourtLs have hecn plcpurcd rn accotdanec \\'rtll ilnd cornplr rrlllr Irrtcnratrorrirl ltcPonrrrl Slarrdrrrtl:

bl Income

'l'liis u>rnprrses ol'l)ractrsurg.lrld Rcgrstrutron lccs tccctlcd lnd (iralll rn /\l(i rcLel\cd llorn thc (iorcrnrncpt ol Kcrrvu

cl Stockr

Stocks. whtch constst ol'unused stantps and slillx)ncn. havc hccn vrlrrsd al cost

dl Dcprccietion

I)cprectatr<xt on funllturc & l:qurprnent lras hcun l)rovldcd on tlrc rcducrrrg bulurrcc trrcthod ert thc

rale ol'2(lVo

cl Cash and Cash equivalcnts

ForthepurposeolCashflo';sl.atcnlcnt.CashandCashcqurvalentscornpnse Cashatllunlulrdgl davs'frcasun Brlls

fl Comparatives

Where neccesary', cornparatlvc ligurcs have becn ad.iustcd to coulbnn rvrth changes lll plcscutirtton tn thc currcnt Ycilr

4



RECISTRA'I'ION OF CERTIFIED PUBLIC SECRETARIES BOARD

NO'TES TO THE ACCOUNTS

FOR THE YEAR ENDED 3(I JUNE 2(102

INCOME

l ccs (Note li)

(irirrtt ilr -Aid- G(,

N4 r sr:clllncous

2. FINANCE INCOME

Interest

3. FIXED ASSETS

FURNITURE & EQUIPMENT

COST

Asat172(X)l

Additions

As at 30.6.2(X)2

DEPRECIATION

.4s at 1.7.2(X)l

Chargc tbr the vear

As at 3().6.2()02

NET BOOK VALLIE

As at 30 6.2002

As at 30.6.20()l

2(.xt2

KSHS

702.(xx)

198.(XX)

tt.7(x)

90[i.7(x)

to'l .844

I 07.844

I-'tJIrNt',fut{ti&
FII-I-INGS

KS]]S

2(X) I

KSHS

(r9tt.00()

198,(XX)

1 01 ,,s02

e91 ,502

I 16.849

I 16.n49

I;Ql.Jll'MENI'
KS}IS 'l'o'l'nl

23,(t10

l -250

24,920

r 55.635

r55,635

12rt.805

6.65 3

1 79.305

1.250

I tto._i55

23-670

13ti

152.4'75

6,'7)l

2 3,808 l 3 5.4,i tt

20,177

I 59.266

'I.rl2 21,2t19

26,830 26.83()
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RTGISTRATION OF CERTIFIED PT'BLIC SECRETARIES BOARD

NOTES TO THE ACCOTJNTS

T'OR THE YEAR ENDED 30 JI]NE 2OO2

PAGE 6

4. ACCOT]NTS RECEIVABLE

From operations

Others

s, cAsH AhrD cAsH. EQUNALENTS

r91 days*Treasury bill

Cash in bank

Current Account

Savings Account

6. ACCOTINTSPAYABLE

From operations

Others

7. GENERAL FT'ND ACCOTTNT

Balancc Brought Forward

Prior year adjustment

Add: ( Deficit) / Surplus for the ycar

Balance Caxried Forward

8. r'EES

Fees'have bccn receivcd and included in the Accounts as follows:-

Practising

Registration

Authority to Prastice Renewal

422,176 515,02s

2,020,211 1,953,349

2,622

u,240(223,7M)

1,796,508 2,020,211

---

-

2002
KSIIS

42,000

41,968

2001

KSHS

32,000

100267

132,26783,968

1,024,916

46,0',16

879,220

1,018,925

420976

768,1 90

1,950,212 2,208,091

iThese comprise the amounts placed with Ccntral Bank of Kenya through National Bank of Kenya Ltd.

10,000

412,176

53,765

461,260

186,000

451,000

65,000

r 82,000

498,500

I 7,500

698,000702,000

6
-



l{l:(;ls l t<.\1 1(,\ or ( }:R l ll.-lLD Pl.'ltLIC SECRET..\RIES BOARD

\()l lis'l () l'HI. \(.col \l s

l"()R'l'lll! \'Ii.\It I:\DEl) .1(l .Tt \E 1002

y. C-\sll (;l'l\l:It..\T[-1) Irlt()\l Ol'[lL{'IlO\S

rlJullcrt) surl)lus Iirr tlrc rrrr

.\d.lustment l(nr-

I)c1:r c;i atr rrn

(irant in.\irl

lntcr cst

P.{GE 7

2002
KSI IIJ

(223.7\t4)

6.79t

( I9l(.00())

( l()7.r{44)

(1,u22)

5,11 5 5

48.299

(92.1449)

(562,47 4)

200 I

KSI,IS

64.240

l2.lt5'7

( I 911,0(X))

( I l6.t{49)

zt1.99l

(3.429)

((r(r. I 4tl )

4 50.025

t llran(es in rrrrkinl caprtrl

Invcnt rx ics

.{ccurcd irrtcrcst

.{ccounts r cccilable

.AccourrLs;tavable

C'aslr ( used in ) lencratcd liom o;tcrations

!0. EXPI'NDITIlRE

I)r'rnting & Surtioncn'

Salarics & StalI'llcncfiL\

'l ransport

Postagc

Board Iixpcnscs

Audit fees

Ilonoraria

Banli Chargcs

Mileagc Expcnses

Training and dcvclopment

StrlI'pcroion Audit

Confercnce & Worlrhop

Deprcciation

Amual Lunchcon

Membcs' ritting allowancc

Misccl laneous Expenses

Tclephonc - Mobilc phones

Newspapers

CPS developmcnt

Gazettrncnt

Secretarial Scruiccs

I 70.t(t{8

Notc I I

l3 1.982

313,436

7,230

8.245

26.887

3 5.000

I I 8,000

15,13 8

I 1,883

E,250

5.000

6,79t

28,786

268,000

1 l.l5 I

37.000

9,870

I 10,168

2 1,880

5,5 50

t5'7.446

32t.261

4,t 55

3.700

20.794

3 5.000

r 32,500

14,155

19,804

t7,950

97,650

t2.057

27,164

I 4 5,500

24,225

1509,

I I. SALARIES AND STAFF EENEFITS
1,240,247

Thc cxpcnscs rclating to Balarics and stafbcnefits have bccn apportioncd betwcen Rcgiskation of Accountants Board
( RAB) and Registration ofCcrtifi{ Public Secrctarics Board (RCPSB), in thc ratio 3680:1655 respcctivcly based on
applications rcecivcd by thc respcctive Boards as at thc cnd of the finacial ycar. ( 200 I ratio of 3426 : I 580).

7
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REGISTRATION OF CERTIFIED PUBLIC SECRETARIES BOARD

NOTES TO THE ACCOUNTS

AS AT 3(} JUNE 2(M2

I2. PA\'ABLES & ACCURALS

Slrarcd cost Krtchcnrlare - l{Al'}

Sharcd cost l:rluqrnrcnt - l{Al3

Sltarcd r,ost Stlll'pcnsrotr Audrt - lLAIl

Sltar cd salarrcs & Stall'bcnclits - l{All

l) 'll'essronal 'l'radc hcencc - G O Ascno

Aut rt lccs 2ll(llDAD

I lortrrrirrr a 20ll I 120(12

KSI-IS

2.490

1.250

5.00()

37:.1.16

I ().0(x)

i92.1'76

15.0(x)

I _5.000

30.000

422.t16

8



REGISTRATION OF CERTIFLED PUBLIC SECRETARIES BOARD

NOTES TO THE ACCOUNTS

AS AT 30 JUNE 2{XI2

I3. RECEIVABLES

G. Kituri

Unreniitted staff advarrce - RAB

Shared cosl stafl'training

Withholdine tax balance

R/D cheque

R/D Chcques

Tradc liccnce fccs

C.o. Aseno

Application ll'es

Rosc Makuugu

Margrct Mungai

Pratising fees

J.G.Mungai

Proll trade licence fees - R"/D cheques

j.O Agola

KSI']S

18,000

7.000

11,420

5,548

15,000

10,000

2.500

2,500

KSHS

56-968

15,000

12,000

83,968

7,000

5,000

9



IiE(; I i'TITATI ON OF C IIRTIFIED PUI}LI C SECRETARIES BO.A.RD

TI'.IAL I}ALANCE

AS AT 3(I.IUNIi 2(XI2

I unritrrrc & l.clurprtrcnt r tr0.555

Slocks I 45.849

l)e^hltrrs 83.968

l rclrrrn hill 1.021.916

lnlcrcst accnrcd on l rcasun hills t 7.366

46.076

3 5 5.546

373.436

r 1E,000

r 5,138

r 3 r,982

5,550

268,000

I I,EE3

CR.

392,t76

30.000

2.020.2 r I

159,266

451 .000

t 86,000

6-5,000

8.700

DR.

lJank account C/A

llirnk account SiA

('rcrl itors

Accnrals

(icncral lirnd

Accunrulatcd dcprcciatiolt

Rcgistration fccs

l)ractising fees

Authority renewal lbcs

M isccl lanc<lus inconrc

Salarics & StaffBencfits

Ilonararia 
.

Bank charges

Printing & Stationery

Secretarial services

Members' sitting allowance

Mileage allowance

Postage

l0

E,245



Itfi gc6t lanmus expenses

Grant in aid

Annual luncheon

Board Refreshments

CPS development

Transport

Depreciation

Interest - Savings a/c

Bank STD A/C

5E,023

198,000

28,7E6

26,997

I l0,l6g

7,230

6,791

22,323

523,674

85,521

5,000

8,250

21,880

35,000

8,196 3,618,196

lnterest - Treasury bills

Staff pension scherne audit

Stafftraining

Gazeftment

Audit fees

3,61

rll








